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1. This edition is merely n reprint of the seventli edition of the Civil 
Account Code, Volume I, with such alterations as have sim-e heen int rodiU!ed 
through the lists of corrections up to and inclusive of the 17tli list dateil 
the 30th April 1012. 

2. No attempt has been made to revise Ihe rules so as to provide for 
any alteration of pi’ocedure conse<|uent on the ainal^’aiuation ol the Eublio 
Works and Civil Account ollices. 

3. The followin'^ additions and allcrations have been made: — 

Article 7(1) . • • A now cl.iuso has boon added. 

41 (/), Clause (tf) , The woitls “of tho ( Jovoriiinont of India” insortod after 
“ Politii-al Dojtai tmoiit.” 

„ 98 . . . . Transforrod to Aitpoiidh BJIBB. 

„ 98 (/fc) . . .A note has boon inserted under liulo 4. 

„ 98 (ild, Note 1 . . “Olficor in edtarge of the (‘xponniontal sewage initallation 

at Poona ” has been added. 

„ 98 (u) , . . The last portion of para. I has boofi revised. 

„ 277, Clause 111(7) . Tho words “or halC-voar’s |[iension, whichever may be less,” 

have boon omitted. 

Chap. 28, Aiinoxuro A . Pules regulating the (I(‘nora] Provi<lont Fund revised and 
correi',te<l up to Uie end of April 101 2. 

Article 570 (rt) . . . A note nutburising certain othcers to cut or break counter- 

feit silver coins has been added. 

584 . . . .A new ru»te ri'garding miiintonanco of a penalty rogistoi' in 

Form 7d-A h 18 been inserted. 

Appendix BB, Pule V (^7) . The wonls “of the ( ''oveninieiit ofindhi” inserted aftei' 

“ Political Dcpai tim'iit.” 

^ IjBB . . . The list of appointments against Hunii* l)0]>artnient has 

been recast and a new Imperial Department - “ Kducution 
Departmeni ” 1ms bc(m added with names of appoint- 
ments deemial a« “ Hoads of l')e[mrtment8.” 

]) . , . Under “ A‘^sam,'' “ Sibsagar.” has been omitted and 

“ Jorhat” added to the list of Trci^uries. 

D ... Under Burma “ Insoiu ” lias boon added to tho list of 
Treasuries. 

„ K . . , A note has boon added to Pule 22 regarding sale of service 

postage stamps to the jiublic. 

8. The rest of the corrections relate mostly to changes occasioned by tho 
abolition of the posts of Inspector Grmeral, Civil Veterinary Department, 
Inspector General of Agriculture, Director General of Education, the re(;ent 
territorial redistribution and the amalgamation of the Postal and Telegraph 
Account Offices. 

M. E. GAUNTLETT, 

Comptroller GeneraL 

September 10th, 1912, 




CONTENTS. 


V()LUMK I. 


[Notk.— Part II of Voluino I refers to tlie prooediire in Treasuries, and Volume II fo that in the Offiees of 
Aocouiifants General. They are not suinilied to Governtneut Ofllcors generally.] 


TART I. 

Instructions to OfiBcers generally in dealing with Treasuries. 


Gonoral . 

1. Ccnonil X’rinclplcs an<l Ivules ........ 1 

-J, Ch(?ok on Receipts ..... ..... 10 

3. Salaries and Altowaneos : Gener.tl Riilos . ... . , .12 

Claims on tho Treasury. 

4. Gazetted Ofiiccrs’ Rills 25 

5. Kstablisinaent , . . ......... 28 

i). Contingent Cliarf^es ........... 36 

7* Miscellaneous Chartres ...... ... 47 

8. Loans and Advances » 64 


Remittances, Budget, etc. 

:i. Rills and Reniitlinn'es ...... 

10. Rudget ....... 

11. Government Securities in Trust 

12. Cliaritable Ti]i<lowinents 

13. Interest on Government Taper 

11. Stock Certificates . ...... 

16. Deposits ........ 

l(k Local, Municipal, and (kanlonineiit Fimd.s 

17. Sanction : Powers of (Joveriimeiits . . . , 


68 

70 

83 

80 

01 

108 

i 

113 

121 

1:^3 


PART II. 

Treasury Procedure. 

General Procedure. 


18. General Procedure of Treasuries 


. 147 



u 


CONTENTg. 


Special Subjects. 

19. Pension PaymentH 161 

20. Deposits ............. 171 

21. BiDs 174 

22. Tmfjcrial Depaiiiiients . . . . . . . . . . i85 

Transactions with other Departments. 

23. Forest Department ........... 194 

24. Public Works Departm.Mit .......... 197 

26. Military Dcpartnieiit . -03 

20. Post OlTice 214 

27. Telegraph l)o}iartiueni ..... . . . • • 218 

• 

Service Funds. 

28. Service Fluids 223 

Cash Department of Treasury. 

29. Coin 239 

30. Currency Notes ............ 257 

31. Kesourco and Ifniiiitanco .......... 265 

32. Special rules for xreaauries banking with a branch of a Presidoney Bank , . 280 

Miscellaneous. 

33. Miscellaneous 288 


; APPEiNDlCES. 

A. - Model Form of Tnd ’innity Bond for duiwing k'.ave allowances, etc. . . 293 

I>. — Table for calculating Income Tax • . . . • . . . 2l)t 

HD. — Rules regarding the grant of Excbaiigo Compensation .... 295 

BB- 1 .— Modification of rules relating to claim to Exchange Comi)ensatiun Allowance, 

etc. 297 

BBB, — List of np]'ointinents the lu)lder.s of which are to he deemed as “ Heads 

of Depart men ts 298 

BBBB. — Sundry rulings relating to contingent chaigc.s . • « . . . 299 

C. — Rules for payment of coinpcnsntioii for land ...... 311 

D. - List of Treasuries wliieli issue and cnsli Bilhs ...... 323 

E. — StockJCertilicates 330 

Form of Treasurer’s Secuiity Bond 33 ^ 

}]._ Questions for Treasury Inspections , .336 

— Instructions to Military guard in charge of treasure 341 

J. —Instructioni to Police Oilicei in charge of remittance .... 342 

K. — Rules for custody, supply and sale of Stamps 343 

Forms 361 

Index* 



civil. ACCOUNT CODE. 

Volume 1. 


PART I. 

INSTRUCTIONS TO OFFICERS GENERALLY IN DEALING 
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Receipt of Mone7. 

1. All transactions, to which any officer of Government in his official 
capacity is a party, must, without any reservation, be brought to account, 
and all the money received te lodged in full in the Government treasury, 
to be credited to the appropriate account and made part of the general 
treasury balance. The appropriation of departmental receipts to depart- 
mental expenditure, except when specially authorised, is strictly prohi* 
bited. 

This rule is relaxed in the Civil Department — 

(a) in the case of the Postal Department to afford facilities for 
the money order and savings bank business; 

(h) in regard to moneys received on account of the service of 
suipmonses, diet-money of witnesses, etc., in Civil, Eevenue 
and Criminal cases; 

(c) in the case of Government servants appointed Notaries Public • 
under Act 26 of 1881, who are allowed to defray all leg$l 
expenses, incurred by them in the discharge of their duties 
as such Notaries Public, out of the fees received by them, 
the balance only being credited to Government; they will 
note in the credit slip the full amount of the fees received 
and, per contray the expenses disbursed therefroiff. 

2. No department may require that funds pertaining to it be kept 
apai*t from the general treasury balance, or be recedved for safe custody 
and kept out of account, or be received at all except under (trdinary 
tulcs, 
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GENERAL PRINCIPLES AND RULES 


[UHAP. i. 


1. If, for special reasoria. Government or Collectors of Districts when so empowere 
direct the cash chest of another department to bo lodged in tho treasury for safe custody, 
the fact should be reported for the information of the Accountant General, and a regis r 
kept in the treasury, in which tho receipt and return of tho chests should be du y 
acknowledged ; the key or keys of tho chest must not be kept by the treasury. In case 
also of money arriving from a distance too late in tho day for examination, it may be 
kept in sealed bags under double locks, but only until the next working day, the tact 
being recorded in the register mentioned above. 

Notk. — Local Govertirnenfs and Administrations may delegate to the Collectors of 
Districts the power to authorise the deposit of cash chests of other Government Depart- 
ments in the treasury for safe custody subject to tho condition that the Accountant 
General will bring to notice of tho Local Govorninent.'* or Adinini.strations any case in 
which the permission appears to have been inii»roperly granted. 

2. Bullion, jowellory and other valuables coming into the hands of a Government • 
officer in his oflicial capacity may be received for safe cii.stody at the discreticin of the 
District Officer. 

3. Any pdrs( 3 ri puyiiif^ money into a Government treasury will pre- 
sent with it a memorandum (chalan), which will show distinctly the 
nature of the jiayuient and tho p(‘rsou or otheer on whose account it is 
made, and will thus contain all the information necessary for the pre- 
paration of the receipt lo he «^iven in exehauf^e. IG'ceipts for sums 
less than K50() do not require the signature of the Treasury Officer, hut 
only of the Accountant and the Treasurer, except receipts for money 
paid for service stamps, which should always bo signed hy tho Treasury 
Officer. 

1. Printed forms should bo supfdicd hy the iroa.suiy, which may, with advantage, 
be bi-lingual. They .^loiild be presented in diiplicatf* ; one copy will bo returned to the 
tenderer duly signed a: a receipt, tand the other retained in the treasury for record. 

2. Dufilicate chaldns are not required when remittances are made to a treasury for 
obtaining Remittance 'rransfer Receipts and Sub-Treasury Oa.sh Orders ; or when such 
remittances are accompanied by Remittance and Pass Books in which the Treasury 
Officer is required to acknowledge receipt of tho rcinittanco. 


Check of Receipts. 

4. It is ordinarily ihe duty of the Kevenue Department concerned, 
and not of tlie Account l)e])artment, to see that tho duos of Government 
are regularly paid into the treasury. Detailed rules arc given in 
Chapter 2. 

Payment of Money at a Treasury. 

/ 5. {a) A Treasury Officer lia.s no general authority to deal with 
demands presented at tho ireasury, his authority to make payments 
being strictly limited to the rules in the Account Code. If -a demand 
of any kind is presented at a ty'asury which is not provided for by the 
rules in the Code, or is not covered by a special order received from the 
Account Office, the duty of the Treasury Officer is to decline payment 
for want of authority. A Treasury Officer has no authority to act under 
an order of Government sanctioning a payment, unless it is an express 
order to hiw to Tuake the payment; and even such special orders should, 
in the absence of urgency, bo sent through the Accountant General. 

V (h) No claim against Government not preferred within six months of 
its becoming duo can be paid without the sanction of the Accountant 
General; hut this wile does not apply to payments made hv Forest 
dishursilig officers, payments made to tribes on the North-West Frontier, 
aji4 disbur$efi^ent/§ from thp distant treasuries in the North-West Frontier 
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Province, nor does it apply to payment of claims on account of pensions, 
which are governed by special rules in the Civil Service llegulations. 

Note. — Claimfi of Government figainst Railways for overcharges and claims of Rail- 
ways against Government Departments for undercharges will bo recognised and admitted 
if the claims are preferred within six months : — 

(fl) in the case of cash payments— from the date of payment. 

{h) in the case of warrants and credit notes — from the date of presentation of 
bill by the Railw’ay Administration. 

The Railways named in Annexure A to this chapter have agreed to the adoption of 
the above rules. 

^ (c) Claims of officers, whether gazetted or not, to arrears of pay or 
'allowances or to increments which have ])een allowed to remain in abey- 
ance fo*r a period exceedinpf one year, cannot be investigated by an 
Accountant General except under the special orders of the Local Gov- 
ermnenf. 

Note 1. — This power is also exercised by the sovornl Departments of the Government 
of India in respect of any Imperial Department directly administered by them. 

Note 2 . — Local Governments and the Departments of the Government of India may 
delegate this power at their discretion to the authority which appoints the officer by whom 
the claim is made. 

Note 3, — Delays in payment are opposed to all rules and are highly inconvenient and 
objectionable, and when not .sati.‘;factonly explained should be brought to (he notice of 
the head of tlio department concerned. 

(d) No pnvmeids may bo made ou account of increases to pav until 
the additional expenditure thereby caused has been provided for in tbo 
estimates and duly sanctioned. 

Article 7, clause {f), page 3 — 

Substitute the following ^ 

{f) Receipts granted by a Railway or an Inland Steamer Company, 
for freight and fares. 


1st List — 10’3’13. 


stamp dutv. 

(c) Receipts for interest on Government securities. 

(d) Receipts for withdrawals from Government Savings Banks, 

fcl Receipts on postal Money Orders. 

(f) Rcreipts granted by a Railway Company for freight and fares. 

(//) Receipts for pay and allowances of non-commissioned officers 
and soldiers of His Majesty’s or the Indian Army when 
serving in such capacity, or for their pensions. 

Receipts for atiy payment of money without consideration, 
such as receipts for Grant-in-Aid bills, and for foes paid 
to Barristers-at-Law. 

(?) Receipt given by an opium cultivator or his representntive or 
by a lamhardar or Idiattadar for money paid to him by 
Government as an advance for the cultivation of opium. 

(;) Receipt for advances made by Government under the Agricul- 
turists’ Loans Act, 1884 (Act XIT of 1884). • 

{!') Receipts for payments made by or on behalf of Government in 
Native Sfate.s. 
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GENERAL PRINCirLES AND RULES. [ChAP. 1. 


(2) All cheques, irrespective of their f)mount, are liable tc stamp 
duty ; but cheques drawn oy Government officers on Government account, 
Hemittance Transfer Receipts and Supply Bills, are exempt from stamp 
duty. 

(3) (See also the list of exemptions in Schedule 1 of the Stamp Act.) 

8 . The following documents do not come under any of the exemp- 
tions mentioned above, but are chargeable with stamp duty under the 
general rules : — 

(fl) Cheques or receipts drawn by a Railway Company, including 
a Company to which a State Railway has been leased, or . 
by a Municipality. . 

Note. — This rule applies aleo to receipts drawn for claims, the adjustment of which 
may be made through account current. 

(b) Cheques or receipts signed by a Government officer as Chair- 
man of a Municipality. 

(o) Cheques or receipts drawn on account of Cantonment and 
other Local Funds. 

(d) Receipts for advances taken by Government officers. 

(e) Receipts for amounts of emigrants’ money orders. 

(/) Receipts for refund or repayment of deposits. 

(g) Receipts on Acquittance Rolls of Establishments. 

(h) Receipts drawn by the Accountant General or the Treasurer 

of Charitable Endowments on account of interest on Muni- 
cipal or Pori Trust debentures kept in his custody as ordi- 
nary Trust Funds or Chari tabJe Endowments. 

9. The following general instructions regarding tlie preparation and 
form of vouchers should also be observed: — 

(a) Printed forms of vouchers in English should be adopted as 
much as possible; but when, from any circumstance, a 
vernacular voucher is unavoidably necessary, a bi-lingual 
form should be used. A specimen which will serve as a 
general guide is given as Form 31 for deposit vouchers, 
and may be obtained from the local Accountant General. 

(h) When the use of a purely vernacular voucher is unavoidable, 
a brief abstract should be endorsed in English* under the 
signature of the preferring officer stating the amount, the 
name of the payee, and the nature of the payment. 

(c) All vouchers must be tilled in and signed in ink. The amount 
of each voucher should, as far as whole rupees are concerned, 
be written in words as well as in figures. The amount of 
annas and pies may always, however, be written in figures 
after the words stating the number of rupees, but in case 
of there being no annas or pies the word ‘‘only ” should be 
inserted after the number of whole rupees and care should 

• be taken to have no space for interpolation as in the follow- 
ing examples — “Rupees twenty-six only,” “ Rupes 
twenty-five, 4/11,”* 
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{d) All corrections and alterations in a voucher should be attested 
by the initials of the person signing the receipt; any in 
the orders of payment must be attested in the same way 
by the Treasury Officer. No document bearing an erasure 
can be accepted, and payment of such vouchers should be 
refused by the Treasury Officer and a fresh voucher called 
for. 

(c) Charges against two major heads should not be included in 
one voucher, but the Treasury Officer will not take excep- 
tion to a voucher on this ground unless the items require 
diherent action from him, such as entry in diherent regis- 
ters. This order does not apply to the aliov^ances ot an 
officer, or of an establishment, as in such cases the whole of 
his allowances, even if belonging to two or more major 
heads of account, should be drawn on a single bill if they 
are chargeable wholly to Imperial or Provincial llevenues. 

(/) Unless the Local Government has expressly authorised it in 
the case of any specified office, no payment may be made on 
a voucher or order signed by a clerk instead of by tlie head 
of an office, although in the absence of the latter the clerk 
be in the liabit of signing letters for him. Nor may any 
moneys be paid on a voucher or order signed with a stamp. 
When the signature on a voucher is given by a mark or seal 
or thumb impression, it should be attested by some known 
person. Vernacular signatures must always be transliter- 
ated. 

(g) Bills reauirino' onnTjj orgifpnnfnrrt fihmilfl he returned 

Page 5, Article 9 (d ) — 

Insert the following ivords hcticcen in ’ and a in line 1 the 
total of d* 

Insert the fuUowinri alter “ receipts line 2 “as many times as 
such corrections and alterations are made.” 


dilUUiU UC 

10 . A ^Treasury Officer must not honour a claim which on the face of 
it is disputable; he will request the claimant to refer the question to 
the Accountant General. 

Nor may he undertake correspondence for an officer making a claim 
to any special allowance, but will request him to address the Accountant 
General either direct or through his own official superior. 

11 . It must be remembered that the Treasury Officer has to satisfy 
not only himself, but also the Account Uepartment, that the claim is 
valid ; and has further to prove that the payee has qctually received the 
sum charged (see Article 390). Careful attention must thereiore be 
given to the rules regarding the completion of vouchers referred to in 
Article 9. The Treasury Officer must* have sjafficient information as to 
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GENERAL PRINCIPLES AND RULES. 

the nature of every payment ho is making, and is without excuse if he 
accepts a voucher which does not formally record that information. 

1. The Treasury Officer, before paying any bill of a Covenanted Civilian, must see 
that the deductions prescribed by Article 556 (a) of the Civil Service Kegulations have 
been made. 

2. Treasury Officers, when cashing bills for Survey Officers and others at a distance 
from the treasury, should furnish a note explaining the amount of cash and transfer 
receipts (if any) issued, and any deductions or alterations that may be made in the bill 
presented. The note should be in bi lingual fonn, as it is important that the guard or 
messenger who receives the money should ascertain that the amount stated agrees with the 
actual cash or drafts delivered to him; and, when that i^erson is unable to read, the 
Treasury Officer should himself oxxdain to him the amount entered on the note. 

The following form is recommonded : - 


Bill x>rosented for salary, ole 000 

,, ,, ,, contingencies (XM) 

,, „ ,, sundries 000 


Paid in cash . 
,, ,, drafts 


Total . 000 

. 000 
. 000 

000 


•[Explanation.] 

Signature of Messenger — 


* Deductions (if any) 


Trcusaiy OJjuxi'. 

5. Any dcductioiu: ’nade by the Treasury Ollicer reducing the not amount claimed on 
a bill should bo oxiilained in a memorandum signed by the Treasury Ulliccr to be given 
to the xiroseiiter. 

Issue of Duplicates or Copies of Documents. 

^ 12 . JN’o Uoveriimeut officer may issue duplicates or copies of receipts 
granted for money received, or duplicates or copies of bills or other 
documents for the payment of inouey which has already been paid, on 
the allegation that the originals have been lost. If any necessity arises 
for such a document, a certificate may be given that on a specilied day, 
a certain sum, on a certain account, win; received from or paid to a 
certain person. This prohibition extends only to the issue of duplicates 
on the allegation that the originals have been lost, and does not apply to 
cases in which, by existing rules, duplicates are prepared and tendered 
with the originals, in the case of a bill passed for payment at a treasury 
but lost before being cashed, or in the case of a deposit repayment 
voucher lost before payment, ihe officer who drew the original bill or 
voucher should ascertain from the treasury that payment has not been 
made on the original before he issues a duplicate, which should bear 
distinctly on its face the word “duplicate’' written in red ink. 

* 

Responsibility for Overcharges. 

13 . The responsibility of drawers and payers of bills is thus stated 
in the Eesolution introducing the present system of account (F. D. No. 
2189, dated 2Uth April 1865, paragraph 34) — 

The V'fiviiege of drawing pay abstracts or bills for salary, allowances, or contingent 
expenses will be restricted to responsible officers, and the drawer of the bill will be 
held answerable for any overcharge. Hie responsibility of the countersigning officer 
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will bo that which attaches to all controlling officers, and which brings them under 
liability to make good any loss arising from their culpable negligence. The Treasury 
Officer who makes payments without pre-audit will be responsible for checking any 
palpable errors, and (in the case of change of office, or of rata of salary of gazetted 
officers) for passing the new rate with reference to the orders directing the change. In 
short, the responsibility for an overcharge will rest primarily with the drawer of the 
bill, and (failing recovery from him) the overcharge will be recovered from the Treasury 
Officer or the countersigning officer, only in the event of culpable negligence in either 
of them. 

TJote. — T he Treasury Officer is lequired under the above ruling to examine the 
accuracy of the arithmetical computations in a bill. 

Check of Charges. 

14 . Every charge comes up for audit or disposal by tbo Accountant 
(jToncral, who, if the charge is irregular or is in excess, proceeds to 
remove the irregularity or recover the excess through the Treasury 
Olhcer, usually, however, issuing a warning slip to the oHicer concerned; 
and, if anything more is due (unless the amount be insignificant), informs 
the officer accordingly, leaving him to prefer tlio additional claim or not 
as he thinks proper. 

Audit Objections and Recoveries. 

15 . Objections and orders which arise out of the oxamijiation by the 
Accountant General of the treasury accounts are communicated to the 
Treasury Officer by letters, audit memoranda, or periodical objection 
statements. To these the earliest attention should be given, and under 
standing orders, the Treasury Officer should return the objection state- 
ment or audit memorandum within a fortnight, or send a letter explaining 
the cause of delay. 

Note. — -The fact that some of the objections arc still under reference is no reason 
for keeping back the statement. Such cases can be extracted for subsequent explanation. 

*^ 16 . When the Accountant General disallows a payment of an allow- 
ance as unauthorised, the Treasury OHicer is bound not only to recover 
the amount disallowed without listening to any objection or protest, but 
to refuse to pay it in future till the Accountant General authorises the 
payment to be resumed ; that no warning slip has been received by the 
officer retrenched, or that, Ixdng received, it lias been answered, are 
facts with which the Treasury OHicer has no concern. And the Account- 
ant General must remember that ho is responsible for seeing that 
Treasury Officers carry out his instructions: the Financial Department 
has ruled that his “objection must prevail absolutely and immediately 
over ev(!ry authority under that of the Tjocal Government; and, if the 
Local Government overrules an objection by the Accountant General, 
even temporarily, reference should be made to the Government of 
India. 

1. If an officer, from whom a recovery is ordered, has meantime been transferred 
to another district, the Treasury Officer should, without delay, pass on the order of 
recoveiy to the other treasury. 

2. A Treasury Officer must not, when a retrenchment is ordered, enter into any 
correspondence with either the Accountant General or the Officer placed under retrench- 
ment; it is his duty simply and -promptly to carry out the orders he has received, and 
to leave the person aggrieved to his remedy in ordinary coursi*. 

3. Recoveries are not ordinarily made at a rate exceeding one tliird of salary, unless 
the officer affected has, in receiving or taking the excess, acted contrary to orders or 
without due justification. 
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j -A. regigter ehould be maintained at the treasury for recording all retrenchments 
Account Office. It should contain columns specifying the name and office 
of the person from whom the recovery is to be effected, the nature and amount of the 
over-payment, and the method by which the over payment has been adjusted. 


CheoLues drawn on Treasuries. 

17. Cheque forms intended for the use of officers who are authorised 
to draw on treasuries by cheques, should be bound in books with counter- 
foils. Each book should boar a number which should be repeated upon 
each cheque contained in it, together with a consecutive number of the 
cheque form, and the drawing officer should notify to the treasury upon 
which he draws, the number of the cheque-book which he from time tc 
time brings into use and the number of cheques it contains. Outside 
the book there should be an order to keep it under lock and key in the 
personal custody of the drawing officer, who, when relieved, should take 
a receipt for the correct uiiml)er of cheques made over to the relieving 
officer. For cheque forms printed and issued under the supervision and 
orders of the Accounts Department the use of a special kind of paper 
protected by a water-mark has lieen prescribed, and this kind of paper 
only should bo used both in the case of cheques drawn on treasuries, as 
well as those drawn on the Presidency Banks and their Branches. 

Cheques on Presidency Banks and their Branches. 

18. Cheques drawn on (government account on the Presidency Banks 
of Bengal, Madras and Bombay, or on any of their Branches conducting 
Government business, slioiild be addressed to the Bank itself and not to 
any officer thereof. For instaneo, in ilie casi3 of Presideiicv Banks, the 
address should bo Bank of Bengal, Calcutta,’’ Bank of Madras, 
Madras,” etc., and in the ease of Branch Banks, the address should be 
” Bank of Bengal, Patna,” ” Bank of Madras, Bellary,” and so on. 

Transfer of Office. 

19. When an officer, whetlier gazetted or uou-gazetted, who usually 
draws or countersigns cheques or bills payable at a treasury or sub-trea- 
sury, makes over charge of his office to anotlier, he should send a fac- 
dmile of the relieving officer’s signature to the Treasury Officer or Sub- 
treasury Officer, ill order that the latter may satisfy Iniuself as to tlie 
validity of the bills presented by him. 

Defalcations. 

20. Any defalcation or loss of public money, stamps, opium or other 
property of Goverument deposited in a Government treasury or sub- 
treasury must be at once reported to tlie Accountant General even when 
such loss has been made good by the person responsible for it; and, when 
the matter has been fitly inquired into, a further and complete report 
should be submitted of the nature and extent of the loss, showing the 
errors or neglect of rules, by which such loss was rendered possible, and 
the prospects of effecting a recovery. A similar course should be follow- 
ed in oases of defalcations and fraj^udulent loss of stores in departments 
which maintain store accounts such as Police, Jail Manufactures, Print- 



GENERAL PRINCIPLES AND RULES. 


9 


Chap. l.J 

ing and Stationery, etc. The submission of such report does not debar 
the local authorities from taking any further action which may be 
deemed necessary. Defalcations, or losses of departmental revenue or 
receipts which have not been paid into a Government treasury or sub- 
treasury, petty defalcations or misappropriations committed by village 
officers, or losses due to accidents or thefts in village officers’ houses, or 
while money is in transit to the treasury, need not be reported to the 
Accountant General ; but his opinion or advice may bo obtained, if it is 
likely to be of use in preventing their occurrence in future. 

Erasures. 

21 . Erasures and over-writings in any account, register, schedule, 
or cash book are absolutely forbidden; if any correction be necessary, 
the incorrect entry should be cancelled neatly in red ink, and the correct 
entry interlined ; the head of the oflice should set his initials to each of 
such corrections in authentication. Special care should bo taken by the 
Treasury OfHcer as regards all vouchers and accounts showing signs of 
alteration; and if such documents be frequently received from any 
office, the attention of the head of the office should bo formally drawn 
to the irregularity. [aS'c^ Article 9 (^^)-] 


ANNEX IJllE A. 

[lief erred to in Article 5, Note to clause (h).] 

1. Assam-Bengal Railway. • 

2. ^Madras and Southern Muhratta Railway. 

3. East Indian Railway. 

4. Morvi Railway. 

5. Burma Railways. 

6. Bombay, Baroda and Central India Railway. 

7. Jodhpur-Bikaner Railway. 

8. Udaipur-Chitore Railway. 

9. Dholpur-Bari Railway. 

10. Rohilkund and Kuniaon Railway. 

11. South Indian Railway. 

12. Howrah'Amta Light Railway 

13. Cutch State Railway. 

14. Jorhat State Railway. 

15. Dibru-Sadiya Railway. 

16. Tez^ur-Balipara Railway. 

17. Bengal Provincial Railway, 

18. Bengal and North-Western Railway. 

19. Deoghiir Railway. 

20. Darjeeling Himalayan Railway. ^ 

21. Barsi Light Railway. 

22. Bengal Dooars Railway. 

23. Bhavnagar-Gondal-Junagad-Porbandar Railway. 

24. North Western Railway, 

25. Oudh and Rohilkhand Railway. 

26. Eastern Bengal State Railway. 

27. Bengal Nagpur Railway. 

28. Great Indian Peninsula Railway. 

29. Nizam’s Guaranteed State Railway. 

30. Baraset-Basirhat Light Railway. 

31. Bhuktiarpur-Bohar Light Railway. 

32. Shahdara (Delhi)-Saharanpur Light Rjiilway. 

^ 33. Howrah-Sheakhala Light Railway. 
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Chapter 2.— Ghecklon Receipts. 

Departmental Revenue ... 22 Miscellaneous Demands ... 24 

! Convict Charges recoverable from 

Fines 23 I Native States .... 25 

Departmental Kevenue, 

22 . (a) In the case of departmental revenue Land Revenue,. 

Excise, Stamps, Jail Receipts, Registration Receipts, etc.), the^duty of 
seeing that tlie dues of Government are regularly paid into the treasury 
rests with the departmental controlling oflicers, who receive from their 
subordinates accounts and returns claiming credit for so much paid into 
the treasury, and to whom the Accountant General sends, for comparison 
with these, extracts from his accounts sliowing the amounts brought to 
credit in them. 

(h) If any wrong credits arc thus brought to the notice of the con- 
trolling officer, he should at once inform the Accountant General with 
a view to tlie correction of tlie accounts. If any credits are claimed but 
not found in the accounts, it is usually more convenient to make en- 
quiries first of the departmental officer. 

Note. — It is csKoniial that tho depaitmontal controlling officer’s account should not be 
compiled from returns prepared by the treasury. But tho Treasury Officer is in some 
cases required to verify return.s prepared for submission to departmental controlling 
officers. 


Pines. 

23 . (a) In the case of lines, the duty of cheeking the receipts is laid 
upon the Accountant General, to whom a monthly return of all hues 
realised, and of all remittances of fines to the treasury, should be trans- 
mitted by every Court having tho power to fine. 

(h) Compensation fines due to an injured party which are creditable 
to deposits and fines, which, under competent authority, are credited to 
a municipal or other local fund, will l)e excluded from this return. 

(c) In order to secure that returns arc received from every Court 
having such power, it will be conveiiieiit to arrange for their collection 
by the head of every department in the district (the Collector, the J udge, 
and the Magistrate), and their transmission by that officer. If it be 
more convenient for him to embody all in bis own return, there is no 
objection to his doing so, but the collective return must be bavSed ou 
the records or accounts of the Courts and not on those of the treasury, 
though it should be compared with the treasury figures before being 
despatched. The best means of ensuring this comparison will probably 
be for the Court to despatch its return through the Treasury Officer, 
who will certify to the agreement with his books, or will have the return 
corrected by the Court before he transmits it. 

1 If precautions are taken against double refunds of fines or refunds of fines not 
actually paid into the treasury, a simple memorandum of the collections of each Court, 
and of its remittance to the trej^v^T for 5heck with the treasury credit, would suffice j in 
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the absence of such precautions, a detailed list of the fines collected and paid into the 
treasury must be transmitted in order to facilitate check in case refunds are claimed. The 
form of the return will be settled by the Accountant General. 

2. If the several Courts submit to any controlling officer returns of the lines imposed, 
the returns of the realizations may with advantage be despatched to the Accountant 
General under flying seal through the said conti-olling officer; but if this course be found 
to cause delay, the Accountant General should instead send to the controlling officer a 
memorandum of the monthly credits which appear in the treasury account. 

3. When fines are received in another district or province, an intimation should be 
given by the recovering officer to the officer concerned, who should note the fact in his 
Fine Statement. 


Miscellaneous Demands. 

24«. Miscellaneous demands of Government not falling within the 
ordinary revenue adiuinistration are entered by the Accountant General 
in a register of special recoveries and their realization watched by him. 
S_uch ere tributes and contributions from Native States, contributio n s 
from municipaliti es, contractors and others to wards the cost of State 
establishment. etc7 

Convict Charges recoverable from Native States. 

25. Tsative States are in some cases responsible for the cost of main- 
tenance of convicts imprisoned in British jails for olfcnces commilted 
in such Slates. The Jail officials should in each case communicate to 
the Accountant General any amount recoverable on this account, and the 
Accountant General will then see to its due recovery. 

Note. — Tho rules fixing the responsibility of Native Stales in the case of convicts 
sentenced by a British Court or Officer for offences committed in such States are contained 
in Foreign Department Resolution No. 3384—1, dated 10th October 1890. 
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Chapter 3. -Salaries and Allowances; General Rules. 


Due Date 

Death of Payee 

Last-pay CGrtiticatea 
Bond of Iridomnity for Leave 

Allowances 

Fund Deductions .... 

Income Tax Deductions . 

Exchange Compensation Allowance 
Ojjicers to whom Exc.hmujti Com 
mnsation Allowance, is 'payable 
Ofjictrs to whom Exchaiujc Com- 
Vensation >!///*.»./,«/.- ... 

Page 12, Artiolo 26 — 

Add the following; after the Ut sentence : — 

Salary and .I^jstablislimont bilU payable at Provincial hcad-cpiarters, 
which roquiro to l )0 pro-andited, may, however, bo signed and presented for 
payment at tlie Audit ofileo three days before tlio last working day of the 
month to which they lelate. The choqiics on those bills will bo dated 1st of 
the following month, or will bear the actual date of issue, if this be later/^ 


26 

27 

29 

30 

31 

32 
41 

4 Li 


Exchange Compensation Allow- 
ance — contd. 

Exchange Compensation Allow' 
ance to Ojjicers on Foreign 

Service 

Allowances on which Exchange 

Compensation is admissible . 4^77 , 

Amount admissible . . • Jfl J 

How Calculated, Drawn ancT 
Charged . . • • 

Miscellaneous IbdnL . . . \lL 


date of embarkation ; 


^rd List — BO-9‘13. 


Note. — The salary of an officer proceeding on combined leave out of India with a 
last-pay certificate entitling him to draw his privilege *loave allowances from the Home 
Treasury, may be paid up to the date of his making over charge. 


(6) when an officer is transferred from the Civil Department to 
the Military, Public Works, Marine, or Postal Department, 
or is transferred in the Civil Department to another Audit 
Circle; 

(c) when an officer finally quits the service of Government or is 
transferred to foreign service. 

1. If the first six days of a month are public holidays on which salaries ai’e not 
disbursed at the treasury, the Local Goveniment may, if it thinks fit, direct the pay- 
ment of salary bills except those of gazetted officers on the last open day^ before the 

said holiday!. 

2. The last payment of salary shouIcPnot be made to a gazetted officer or to an officer 
referred to in Article 43, whose pay is drawn on salary bill forms, finally quitting the 
service of Government or placed under suspension, until the Treasury Officer has satisfied 
himself, by refeiwce both to the Accountant Genei’al and to his own records, that there 
are no demands outstanding against him. In other cases payment may be made without 
reference to the Accountant General on the responsibility of the head of the office 
concerned. 

3. In the case of officers and establishments accompanying Governments to hill stations, 
salary bills drawn at the hill station for payment at the provincial capital, or vice versd, 
may be signed one, two or three days before the end of the month, though they will not 
be due for payment before the first working day of the next month. 

4. Wh^n combined leave is granted, privilege leave allowances for the broken period at 
the end of the leave may be drawn at any time after the expiration of the privilege leave. 

6. In case of transfei’s to and from service in Persia, sala^ will be paid up to the 
date when the transfer takes place, •whether the officer changes his circle of audit or not. 
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Death of Payee. 

27. (a) Salary, allowances or pension can be drawn for the day of a 
man's death; the hour at which death takes place has no effect on the 
claim. 

(6) Salary and other allowances claimed on behalf of a deceased officer 
may be paid without the production of the usual legal authority (1) to the 
extent of Rs. 500 under orders of the Collector or other officer responsible 
for the payment after such enquiry into the rights and title of the claim- 
ants as may be deemed sufficient; (2) for the excess over Rs. 600 under 
the orders of the Local Government on execution of an indemnity bond, 
with such sureties as it may require, if it is satisfied of the right and title 
of the claimant and considers that undue delay and hardship w^ould bo 
caused by insisting on the production of letters of administration. 

In any case of doubt payment should be made only to the person pro- 
ducing legal authority. 

Any person claiming as the heir of a deceased pensioner should be re- 
quired to produce the pensioner’s half of the Pension Payment Order, or if 
no Pension Payment Order has been issued tlie copy of the order in which 
sanction to the pension was communicated to the pensioner or his heir. 

(c) The rules regarding payment of pensions of deceased pensioners 
are contained in the Civil Service Regulations, Articles 959 — 961. 


Article 28 (a), page IS— 

Delete the woreh ‘‘ the Indian Civil Service, or '' in line 2, 

. Ut Ust^lOS’lS, 

Page 13, Article 28 (a ) — 

Chaiigc the fulUtop at the end of thl^ clause into a comma and 
insert the following words “ whiol. should ho furnisliod witli the neces- 
sary particulars by the officer who h.as boeu disbursi.i- the pension. ILis 
report should be submitted in I'orm 4011. 

Cancel clause (h) of Article 2S, Ctvil Account Code, and strike out 
“ {a) ” from the 1st clause. _ 

JKjUropeaii peuonjucicj 

the Officey who has been disbursing the pension. 


• - j 

Last-pay Ce rtific ates. 

29. Porms of last-pay certificates, to be granted in certain circum- 
stances by the Treasury Officer, are set forth in the Civil Service Regu- 
lations, Appendix No. 3. A Treasury Officer must be careful not to pay 
salary to an officer to whom he has granted a last-pay certificate, unless 
the certificate is first surrendered. 

1. The form of last-pay certificate prescribed provides for detail of the fond deductions 
although the officer preparing the bills is responsible for their correctness; but the Treasury 
Officer is responsible not only for entering in the certificate all demands against the 
departing officer, including any made under an order of attachment^ of his salary by 
^ (/OUft of law, of which he may have received notice before granting the certificfite, 
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but for paBBing on any, of which he may afterwards receive notice, to the treasury from 
which the ofRcer will in future draw pay. 

2. In all cases of transfer from one district to another within the same Audit Circle, 
the last-pay certificate should specify the last regular or monthly payment; and the 
entire salary for the month in which transfty has been made should bo paid in the 
new district except as provided in Article 26 (6). 

Bon^of Indemnity for drawing Leave Allowances, etc. 

30. (r/) Officers often make arrangements with their agents to draw 
tlieir leave or vacation allowances, pensions, etc., either granting them 
powers-of-attorney to enable them to do so, or leaving their bills ready 
signed in the agent’s custody for presentation, the agents in their turn 
giving Government a bond of indemnity as security against any Hoss in 
case of over-payment (Civil Service Itegulations, Article 864). 

Note. — A Register of Power8-of-Attorne3’ will be kept by the Treasury Officer in the 
form prescribed in Article 215. 

(h) The bond of indemnity, which must be stamped, may be of the 
following form in the case of a : — 

In consideration of being permitted to draw the salary of 

during hi« absence from the Pre-nidency, ,7c (i.cr^D.ortthe ot t.ek) '"'"'''y 
refund to Government, on demand, an\^ over payment that mav be made to — as bU 

agotitH 
a pout. 

((') Tt must of course he secu that the person signing the bond of in- 
demnity lias authority to bind the firm or bank. 

(d) It is not necessary, however, for a separate bond to be entered 
into in the case of each individual oflicer? Agents of standing and 
respectability may, for this purpose, be allowed to enter into a general 
agreement in the form given in Apnendix A. 

Note.— The form of the bond requires advice to be sent to the Account Officer of any 
change in the constitution of a firm to which the bond refers. When such advice is 
received, a recognition of the existing agreements that have been entered into previous 
to the change in the partnership should be obtained either by calling for fresh agreements 
to bo executed by the now partnership, or by obtaining an acknowledgment from the new 
partnership that they are bound by the existing agreements of the old partnership or 
otherwise. 

(e) Agents of standing and respectability are also allowed to execute 
a single bond to cover the leave allowances, pensions, etc., of their 
constituents, payable not by any one Account Ofheer only, but by all 
Account Officers, whetlier Civil ^r Military. Arrangements for the exe- 
cution of sueb a bond must be made through the Comptroller General. 


Fund Deductions. 

31. The duty of noting the proper deductions to he made from pay 
hills on account of funds devolves on the drawers of the bills, but no 
discretion is allowed in carrying out an order received from the Account- 
ant General or a Fupd Examiner to make any particular deduction. 

NoTEf— The Treasury Officer must, however, check the deductions in the case of the 
Annuity Funil and Indian Civil and Indian Military Service Family Pension Ref- 
lations. * 
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Article 3-2 {a), pa^e 16 — 


^ .‘?o Innort 


Page 15, Article £2 (aj_ 

Insert the followimj note, numbering it as note 2, under Article 32(a) as 
introduced by the 1st list of corrections ^ ' 

“"“""‘‘ation of tho whole or a portion of a pension, a 
wl^ n t ; « L oh compensation for the ,loalh of her hnsbanj whi is kill'e.1 

n An-.l compassioiiiite graluities grniiiod to tho families of 

(losoiving Govorument serranUs loft in indigent eirciimstanoos .are exempt from Income Tax. 

(6) All galaries, annuities, pensions, bonuse.s ami 

ment or by a local body to or on bolialf of a British subject in a Native State 
are also liable to the tax. 

Note 1.— The salario.s of officers serving out-sido of lirifish India whose services have 

V. Native States even though thev may bo paid 
in the first place by the Government of India, are not liable to Income Tax ' ' ^ 


Note 2. — The salaries paid from the revenui'S of 
States employed by GovernmoDt for service within the 
liable to the tax. 


British India to subjects of Native 
territories of Native States are not 


o 1 1 Ut List’^10-3-13. 

11X0(1 salary, in respc'ct oi uu xr..xv .. . _ 

include the followinpp: — . 

1. Travelling allowance. 

2. Tentage 

3. Horse 

4. Sumptuary ,, 

5. Any allowance granted to meet, specific expenditure, such as house-rent, 

compensation for dearness of provisions, 

fi. Scholarships, if granted to meet the cost of education. 

7. School prize.s. 

Note 1.— Local and Ex<hangc CoiipiensMtii.n Allow.inre.s are subject to the fax, and 
ijo part of a consolidated pay is exempt. 

Note 2. — Reward.s for ])assing examinations are taxable under Part TV of Scliedule TT 
of Act TT of 1886 as income, and not a.^ salary under Part I of tho Schedule. An Account 
Officer auditing the payment of any such reward .should inform the Collortor of tho fact 
of payment in order that Income Tax may be levied on it. 

Note 3. — Fees or honoraria paid by Oovernment to Examiners for conductintr examina- 
tions are not taxable as salary or gratnify under Part T of Schedule IT of Act TT of 1886, 
nnleas it is actually part of the officer’s recognized duty tri conduct such examinations. 

If it is not part of his duty, and if he is simply invited to do certain work which might 
equally well be done by a non official on similar invitation, the fee which he receives is ^ 
'* income ”, not ” salary ”, and the disbursing officer is not concerned with the recovorv 
of Income Tax on the amount. An Account Officer auditing the pavment of any such 
fees or honoraria should, however, inform the Collector of the fact of payment in order 
that Income Tax may be levied on it. 

34. (a) The tax Is leviahle upon the jrross salary, subject, however, 
to (leduction of such portion of the salary as — 

(1) is deducted under the authority or with the permission of 
Government for the purpose of seciirinrr a deferred nnnuitv 
for the officer himself, or a provision for Ins wife or 
children after hi.s death; * 

^ Spe Artido 411 . (d). . * 
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(2) is paid by the officer to an Insurance Company, Service Fund, 
Mutual Benefit Fund, Friendly Society, or other legally 
established Association in respect of an insurance or defer* 
red annuity on his own life or on the life of his wife, but 
not on the life of his child; 

(3) is paid into any Provident Fund established under the author- 
ity or with the permission of Government, and is not repay- 
alde to the officer at his option so long as he remains in the 
service ; 

Note. — Refunds under rule VII of the Civil Engineers’ Provident Fund of amounts • 
temporarily withdrawn under rule VI are not exempt from Income Tax. The same, 
principle applies to other Provident Funds. 

(4) is compulsorily stopped from salary by the orders or with the 

approval of Government for payments to Regimental Mess 
or Band Funds or the like; 

(5) is deducted as fine inflicted by the head of an office or depart- 

ment or by Government. 

Note. — A portion of salary withheld under an order of a Court is not a sum compul- 
sorily stopped from salary within the meaning of this clause. 

Provided that — 

(i) the total amounts deducted under (1), (2), and (3) do not 
exceed one-sixth of the salary for the financial year; 

Note. — The amount of premium paid to an Insurance Company in any year, for which 
a refund of Income Tax is claimed in a subsequent year, should not be included in the 
limit of one-sixth salary for the next year. 

(n) the claim to exemption on account of premium paid to an 
Insurance Company, etc., is made within six months from 
the last day of the financial year during which the pre- 
mium was ])aid. 

(/;) The above deductions, with the exception of those under (5), are 
not taken into account in determining whether the income is liable to 
the tax or in determining the rate at which the tax shall he levied. 

1. Interest paid iinder rule 11 of the I. M. S. F. P. Regulations and rule 9 of the 
I. C. S. F. P. Regulations is exempt from Income Tax : but interest paid under rules 13 
and 16 of the former and under rules 12 and 15 of the latter is not exempt from the tax. 

2. If a life insurance premium is payable in sterling, the amount to be deducted 

from the gross salary, etc., is the actual cost of remittance as stated by the assessee, or 
if the assessee is unable to state such actual cost the equivalent in rupees «f the sterling 
payment calculated at the official rate of exchange for the year in which the deduction 
is made. * 

3. Premium paid by an officer while on leave or deputation out of India, whose allow- 
ances are disbursed from the Home or a Colonial Treasury, cannot be taken into account 
for the purpose of allowing an abatement of Income Tax. 

Exception . — Insurance premia and subscriptions to recognised Provident and Service 
Funds so far as paid in India by an officer on leave or deputation out of India, whose 
allowances are disbursed from the Home or Colonial Treasury, are exempted from 
Income Tax to the extent of one-sixth of the salary actually drawn by the officer in India 
during the financial year, in which the premia, etc., are paid. 

4. The amount of premium paid to a Life Insurance Company should be deducted in 
one sum from the salary* bill to which the receipt for the premium is attached, before the 
calculatkm for the Income Tax is made. 

5. Income Tax is not to be deducted from advances of pay made under Article 137, 
c){iU8^ (a) apd (0), of this Cbde, and under i^rticle 64 of the Civil Service Regulations, tfie 
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deductiona being made from the gross amount of the salary bills from which the advances 
are recovered by instalments. 

6. Advances made to officers proceeding on leave or duty out of British India aie 
liable to Income Tax, which should be deducted in each case when the advance is made. 

7. When advances of pay or leave allowance for a period extending beyond the date of 
the officer’s return to India are made in England, Income Tax should be charged on the 
full amount of salary from the date of return to India without abatement for advance. 

35; (a) A deduction made from ilio iimouut of salary, pension, or 
annuity liable to assessment, on account of payment made to a Life 
Insurance Company or to a Family Pension Fund (if the payment is 
made otherwise than by deduction from salary) must bo supported 
either — 

(1) by the original receipt of the Insurance Company ; or 

(2) (in the case of a deduction claimed by servant of the Govern- 

ment or of a local authority) by a copy of the same, pre- 
sented along with the original to the officer who pays the 
salary, and attested by that officer, who should, after such 
attestation, return the original with a note endorsed upon 
it that it has been produced and allowed for, the copy 
being attached to the bill sent with tlie list of payments; 
or 

(3) by a duplicate receipt or certificates of payment given by the 

Insurance Companv, provided a certificate is given that ihe 
original receipt is lost or is not forihcoming. 

(b) In cases (1) and (3) the receipt or certificate should bo forwarded 
with the bill to the Account Office, whence it will be returned, if desired, 
as soon as the fact of payment is admitted in duo course of audit. 

(c) Where the Collector is* satisfied that none of the above prescribed 
documents can be produced without an amount of delay, expense or 
inconvenience which, under the circumstances of the case, would be 
unreasonable, he may accept such other proof of payment of the pre- 
mium as he may deem sufficient. He must, however, in all cases receive 
and adjudicate the claims to the remissions in sufficient time to prevent 
the payment of bills being, postponed pending the adjudication. 

36 . If the salary, annuity, or pension amounts to HIGG-IO-S per 
mensem, the amount recoverable is five pies in the rupee, or, if less than 
the above, but not less than E83-5-4 per mensem, the rate is four pies in 
the rupee. The amount due on a fraction of a rupee .should be neglected. 
Thus the {ax to be realized on a monthly salary of HlGG-10-8 is 
R4-5-2 only. The tax is calculated in accordance with the Table printed 
as Appendix B. ^ 

36 A. The tax is not leviable on the .salary of any officer, warraA 
officer, non-commissioned officer or private of His Majesty^s Forces or 
of His Majesty^s Indian Forces, who is not in an employment which, 
according to the ordinary practice, may be held indifferently by military 
persons and civilians and whose salary does not exceed five hundred 
rupees per mensem. 

No-jrE The salary of officers of the class mentioned in this •article who may be 

deputed on Famine or Plague duty under the Civil Department is also exempt from Income 
T^x if the salary drawn during the deputation does not exceed R500 a month. 

’ c 
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Tax should be levied^H for Civil duty, no Income 

than those the Hosnital Assistants » dravyn m the Civil Department are no higher 
which hiuher alloZoes are W„ 17^' ^"’P'oy- I" « 

owances are Hrawn ,n C.vil emnlov. Tneome Tax should he recovered. 

Page 18— 

Substitute the following for the last sentence of Article 37{a) : — 

The tax on Halary sliotilil lie tlcdncletl witli refovcncc to tlio actual salary 
drawn in any one month cvon (hoiigli that amount may include palary for 
more than one montli. 

3rd List— 30-9-18. 

ineom'o tint ;.,,, f cr’ " ■ ■''m me suiaiy or an omcer whoso total 

after the ohie^ f l<'ss tl>an R1,000 may he refunded, 

throutrli whom Hi t'^ V"-' ^''^’*'''1 sl'ould be made by the officer 

1,1. “f 1 5 ™“?:; 

:e 18, Article 39— “ according as the above tntal is less 

Add the fallowing as note fa this article : — , 

Note.- 'Wboiiovor onn dopariinenl of ( Jovonimont or a TtOt jil Ftind pay.s an allowance 
to an ofTicer, whoso pay is anditod in a difforont account odlcc, the authority rossponsible 
for the grant of tho allowniuo should asoortain from the audit olHcer of the payee whether 
the allowance is subject to income-tax, if there he any doubt on tho matter, and if it be 
po subject, must deduct the income-tax when paying the allowance. 

^mmmmrn 

lion .1 1.»„. T„,!: 

»™.d. i, p„,.„,d .i, ,4 “dZo'r™;"ii”i 
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Exchange Compensation Allowance. 

• allowance is granted in accordance with (he rules contained 

in Appendix BB. It is a provisional addition to salary, calculated on 
the ditt'creiice between the gold value of lialf-salary at tlie market rate 
of exchange, and its value at a privileged rate, which for the present is 
faxed at 1.?. G(f. per rupee, subject to (lie condition that it shall in no 
ca.se exceed in any quarter the amount of rupees by which .1:250 con- 
verted at the privileged rate shall fall short of the equivalent of ,t;250 
converted at the market rate. 


Offfjers to ivJtoni hxcJidu ge Corngensotion Allowo nee is 

41 A. The allowance is payable only to Europeans. Eurasians who 
are not statutory natives of India are to bo reckoned as Europeans, and, 
for the purpo.'^es of the rules, Europe includes the English-speaking 
colonies. As regards oflicers a])pointed in England no person appointed 
after the Gtli June 1907 under a written contract shall be entitled to 
Exchang(i Compensation Allowance unless ho is explicitly admitted 
thereto under the terms of the contract or unless the aj)pointment whicli 
he holds gives him a claim to the allowance under any general rule or 
decision of the (lovoi-nment of India, a list of which aj)])ointments is 
given in Appendix As regards appointments in India, the claim 

depends on two factors which may be described as Personal and Official 
eligibility. The former is secured by being outside the class ‘‘Native 
of India'' ns defined in Statute T3 Yict., Cap. 3, Section 6, to which 
an important privilege of appointment in India to oftices carrying a 
salary of R200 and over, save in certain excepted departments, is 
secured by Standing Orders of the Covernment of India. Full instruc- 
tions are contained in Government of India, Financial r)epartmont 
Nos. 2418-Ex., dated 2Gth May 1899, and 3457, dated 31st July 1899.' 
As regards official eligibility, the concession is limited to those offices in 
which Ijuropean cjualifications are ludd to bo indispensable or to services 
and departments in which a profiortion of Europeans is held to be indis- 
pensable and is also subject to the further condition that the rates of 
pay in such appointments, services or departments have not been fixed 
or revised on the understanding that Exchange Compensation Allowance 
will not be drawn. The allowance is admissible only to officers who are 
appointed as Europeans, and in the case of the services and departments 
alluded to, only to those officers who are appointed for tlie purpose of 
maintaining tlie reonisite proportion of Europeans. Tlie Governmcjil 
of India alone can determine which arc the offices, services and depart^ 
raents in which European qualifications or a proportion of Europeans 
are dcpnied to be indispensable. The question whether any officer is 
appointed because he is a European, and for the purpose of maintaining 
the proportion of Europeans is one for the doeision of the Government 
hv or nndr^r which the appointment is made. 

Notk.— A flon of a Native of Inr’ia by an Kn^qi.sh nioduT is ineligible for the 
allowance. ^ 

41B. Eurther orders of the Government of India have beep issded 
in Financial Department Eesohition No, 4847-Ex,, dated 5th November 

• • « o 
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1898, as amended by Government of India, Finance Department, letter 
No. t)944-F.E., dated 18tli November 1911, and in resolution No. 
2556-Ex., dated 5tb June 1899, describing the appointments by 
virtue of which an officer ap [jointed in India becomes entitled to Exchange 
Compensation Allowance if not otlierwise disentitled to it. These orders 
do not therefore render a person apointed in India eligible for the allow- 
anee, if he is a native of India, within (he definition of that term in 
Statute od Viet., Ca]). d, Section G. 

41C. Cancelled. 

41D. The ord(U-s issued by the riovernment of India on tlie subject 
of Excliango Compensation Allowance a|)])ly [irojirio vigore only to 
otlicers paid from gemual revenues. Their ap])lication to officers serv- 
ing under Local Hoards and M unicipaliti<\s is a matter to be settled by 
Local Governments so far as th(‘se hav(5 h'gal and financial power to 
enhance the salaries of sucli ofiieers. To this extent Local Governments 
may sanction any increase in the salaries of Local Board or Municipal 
servants by way of Exchange Compensatio7i, ])rovided that the conces- 
sion so made in no case exc(‘eds what such officer would have been 
eligible for by way of Exchange Compensation Allowance had he been 
serving under Government. 

41E. As regards officers appointed in India on or after the 1st April 
1897, a certificate of eligibility for Exchange (.'Ompensation Allowance 
will ho granted on appoiTitment by the (70vernme]d bv or under which 
the appointment is made. The certificate will set forth the grounds 
upon which tlie officer to whom it is granted is deemed to belong to the 
class of public servants who su])plv tlie indispensable European 
element in the adn\inistrativo body of radian officials. In the case of 
officers a]ipointed in India before the 1st M April 1897, such a certifi- 
ate on apiioint.nnmt is not refjuired, but the orders of the Government 
inder which tliey are now serving should be obtained as to their eligi- 
u'lity to receive the allowance. Only such officers as have obtained such 
lortificates or orders can bo given the full benefit of Exchange Compen- 
ation Allowance. 

Note 1.-- OfTirore to whom Exchnii.^o Compensation would not he admissible under 
hese rules, hut who have born admitted to it under tlie rules previou.sly in foreo. will 
ontinue to draw it to the extent of the .salaries they were drawin/,^ on the 1st of April 1897 ; 
.ut any increase in their salary after that date will he taken in reduction and ultimately 
a extinction of their claim to the allowance. 

Note 2.—An officer without a substantive appointment acting in Government service 
s not debarred from Nxebanue Oornpensalion Allowance merely by reason #f bis bolding 
nly an officiating appointment. , _ . 

Note 3.— Except to the extent alkiwed in Note 1 above no officer can draw Exchange 
lompen.sation Allowance when holding an ap])ointment which doo.s not rarry the allowance, 
irhethor he holds it substantively or as an officiating incumbent. 

Expfanntion.—An officer, otherwise eligible, is not debarred from drawing Exchange 
Compensation Allowance while acting in an appointment which carries the allowance. 

Officers to whom E.rcliangc Compensation Allowance is not admissible. 

41P. Exchange Compensation Allowance is not admissible to — 

[a) person^ temporarily appointed to the service of Government 

* " for n specified duly only, upon allowances definitely fixed 

for tlu> particular case; 
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(6) persons serving under a contract in which their allowances 
are definitely fixed, which is not preliminary to employ- 
ment in one of the regular services of the Government, 
and five years of service under which have not elapsed ; 

Note. — This clause relaf/es only to persons appointed under a written eontraet in India. 
A European so appointed in England will be entitled to Exchange Compensation Allow- 
ance, if he is explicitly admitted to the allowance in tho agreement. 

(c) persons wiio are not members of any regular service, and who 

arc employed in a professional capacity (such as lawyers, 
teachers, lecturers, clergymen, medical men), without 
being debarred from the [irivate exorcise of their 
professions ; 

(d) oflicers permitted to make family remittances tJirough Gov- 

ernment for any moutb in wliich the j)rivilege is availed ot; 

(e) members of the Political IJeparlmcut of the Govcuiiment of 

India. ex(*(‘ 2 )t lliose siibslanlivc or ofliciat i ng in (bo grades of 
Resident. 

Exchange Compensation Allowance to Officers on Foreign Service. 

41G. Exchange Compensation Allowance is not admissible under the 
rules in Ap[)eii(lix HB to Guvernmmit ollicers in foreign service. The 
Government of India, however, so far as they are conem lu'd, agree tu 
the grant of the allowance under the restrietions and rules cuntaiiied 
in the Appendix cited above. But as the allowance will not be payable 
by the Government of India, but by the foreign employer, tho claim in 
each case must, subject to any conditions imposed by Statute or by trust 
provisions, be decided, in the ease of foreign seiA'icc of the first kind, 
by tho orders of the employer to whom (lie ollict'r’s stu vices have been 
lent, and in the ease of servir(‘ of the second uthI third kinds, with the 
consent of the controlling authority of tlu* funds to whi(di the allowance 
will be chargeable. If tlie foreign employer signifies ])is (b.‘siro to give 
the allowance, the sanction of llie Local Governnumt by whom the 
officer’s services were hmt; should be appli('d for, with a full statement 
of the grounds on which the offiecT considers iiimself to b(‘ (digible for 
the allowaiiee. If tho liOeal Government entertains i-ny doubt wliether 
the officer is eligible under (be rules, the ease should bo submitted for 
the decision of the Government of India in tlie Einane(‘. Depai (meiit. 

Note. — Exchange Cornponsati<.)ii Allowance payable by the foreign (unploycr to an 
officer on foreign service while on jirivilcge leave should ho distributed aixording to tho 
rule of proportions between the foreign employer and Government. 

I# 

Allowances on wliich Exchange Compensation is admissible. 

41H. Exchange Compensation Allowance is admissible as explained 
below : — 

(a) In the case of officers tvhose emoluments are governed by the 
Civil Service Regulations : — On salary, as defined in Arti- 
cle 38 of those Regulations. 

{b) In the case of officers whose emoluments are governed by ^the 
Indian Army Regulations : — On pay, Indian allowances 
and staff salary. , , * 
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(c) In the case of officers on leave : — On leave allowances fixed in 
rupees and drawn in India or Ceylon. 

{d) hi the case of an officer yart of whose salary is fixed in sterling 
and converted into rupees at the rate of exchange fixed 
annually for the adjustment of transactions between Eng- 
land and India : — The allowance is payable only in respect 
of the excess, if any, of the portion of his salary not fixed 
in sterling, over the portion fixed in sterling. 

(c) In the case of an officer serving in India who receives in ster- 
ling in England a wound or good service pension : — An 
abatement should be made from the Exchange Compensa- 
tion Allowance drawn in India, the amount of the abate- 
ment being equal to the amount by which the equivalent 
of the sterling pension at the official rate of exchange is 
exceeded by that at the rate fixed for the payment of 
Exchange Compensation. 

(/) In the case of employ 6s of the Indo-European Telegraph De- 
partment, and other officers in Persia, who are entitled to 
Exchange Compensation Allowance : — Such officers will be 
paid one-lialf of their salaries (subject to a limit of £1,000 
a year) at the rate of exchange fixed between krans and 
pounds sterling, one rupee of salary being taken for this 
])urpose as equivalent to 1^. GrZ. and the other half at the 
rate of exchange fixed betw’een krans and rupees. The 
rates of exchange, for the purposes of this article, between 
kroTis and rupees and between krans and pounds sterling 
will be fixed quarterly by the local authorities. 


A m ount admissih le . 

41J. The allowance is granted in the form of a percentage (at 
present GJ per cent.) on the officer's salary, subject to a maximum of 
RLkS-14-1 per mensem. A table for calculating the allowance is printed 
below for easy reference. 


Salary. 

Ainouiit adm 

issible. 

Salary, 

Amoniit adinis.silile. 

. 

1 AiiK^uut admissible. 

H 

R 

a. 

P- 

r 

R 

R 

a. 

P’ 

R 

1 

1 R 

a. 

P‘ 

1 

0 

1 

0 

20 

1 

4 

0 

300 

18 

12 

0 

2 

0 

2 

0 

30 

1 

14 

0 

400 


0 

0 

3 

0 

3 

0 

40 

2 

8 

0 

500 

! 31 

4 

0 

4 

0 

4 

0 

50 

3 

2 

0 

000 

.37 

8 

0 

5 

0 

5 

0 

eo 

3 

12 

0 

700 

43 

12 

0 

6 

0 

6 

0 

70 

4 

6 

0 

800 

50 

0 

0 

7 

0 

t 

0 

80 

5 

0 

0 

900 

56 

4 

0 

8 

0 

8 

0 

90 

5 

10 

0 

1,000 

02 

8 

0 


0 

tf 

0 

loo 

6 

4 

0 

2,000 

125 

0 

0 

10 

0 

10 

0 

200 

12 

8 

0 

Maximum 

admissible. 

138 

14 

3 
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How Calculated, Draion and Charged, 

41K. The allowance should be calculated ou the whole gross salary 
for the month before deduction of Income Tax, Annuity, and Fund 
deductions. The percentage is not calculated on fractions of a rupee in 
the salary, fraction of 8 annas or more being taken as one rupee, and 
fractions of less than 8 annas being neglected. It should be drawn with 
p<iy on the same bill on which pay is drawn, being shown by a separate 
entry as follows: — • 

Add for Exchange Compensation Allowance at p.c.’^ 

It should be charged to the same head as pay, but in all entries in 
accounts it should be shown separately from pay. 

Miscellaneous Points. 

41L. The following rules should be noted: — 

((t) Deputation allowance does not come within the dt^finition of 
salary ’’ in Article 88 of the Civil Service Kegulations, 
and consequently Exchange Compensation Allowance is not 
admissible in respect to it. But if in any case deputation 
allowance has been specially permitted to count as salary 
for calculating leave allowance, it may also count for Ex- 
change Compensation Allowance. 

Note. Ihe term * Deputation allowance ” used above means an allowance payable 
in addition to salary under Article 01 of the Civil Service Kegulations to an ollicer placed 
on. special duty in India, and does not include the allowance under Article 85 of an 
ofiicer deputed to Europe, which, when payable in India, carries Exchange Compensation 
Allowance, provided the ollicer concerned is otherwise entitled to it. 

(h) The allowance is admissible on the extra staff pay and allow- 
ances enumerated in the statement which accompanied 
Government of India, Foreign Department, No. 903-Ex., 
dated the 8th February 1898, 

(c) The allowance is not admissible on subsistence allowance 
drawn under Article 193 of the Civil Service llegulations, 
for the period of suspension pending the enquiry into 
alleged misconduct. 

{d) When an officer claims exemption from Income Tax with 
reference to horse allowance or tentage included in hia 
* salary, he cannot draw Exchange Compensation Allow- 
ance on such allowances. 

(e) The maximum limit of salary on which Exchange Compen^- 
tion Allowance can bo drawn is a monthly one; that is, if 
during any month the allowances on which Exchange 
Compensation Allowance is admissible exceed the maximum 
limit, Exchange Compensation Allowance for that month 
shniild be restricted to the maximum. 

(/) When salary is drawn for a portion of a month. Exchange 
Compensation Allowance is admissible only for that portion 
of the month, and the maximum monthly limit, if ajf^li- 
cable, must be proportionately reduced^ 
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[g) The aiiowance should not be treated as salary for the purpose 
of calculating table money recoverable under Article 1022 
of the Civil Service Regulations from an officer travelling 
by sea. 

{//) The allowance is chargeable with Income Tax and also with 
Civil Fund deductions, and, except in the case of Madras 
and Bombay Civil Servants who entered the service or 
passed the final examination before 1870, with annuity 
deductions, but the allowance admissible on the minimum 
furlough allowance is exempt from annuity deductions. 
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Chapter 4— Gazetted Officers’ Bills. 


Form of Bill 

42 , 

Officers ill England . 

48 

AUerations of Pay .... 

46 

Travelling Allowance Bill 

49 

Transfer of Office .... 

47 1 

llewards for ITolicioncy . 

50 

Inspecting Officers 


51 



Form of Salary Bill. 

42. l^'or tiie fixed allowances of a gazetted officer the adoption of 
bills in a form similar to Form 1 is recommended, in which the whole of 
the fixed allowances claimable by an officer in respect of the same 
appointment are set forth. An officer who draws an additional allow- 
ance for a separate office need not present a separate hill for it, unless it 
is chargeable to a Local Fund or to sources otlier than general revenues. 

43. In some provinces it is found more convenient that the pay of 
munsifs, tahsildars, and other similar ollicers belonging to establish- 
ments limited and fixed with reference to the requirements of a whole 
province, who are not ranked as gazetted officers, but whose pay varies 
according to grade, should be drawn separately, in the form provided 
for gazetted officers, instead of being included in the pay bill of their 
office establishment. 

44. Salaries may be paid only upon the personal claim of the officer 
concerned, and to his persoiml receipt, and not otherwise, except under 
the special authority in each case of the Governuient of India or the 
Comptroller General. At tlie written request or order of the officer, the 
salary bill may be made payable to some well-known banker or agent. 

1. A Government Officer or any other single person cannot be constituted an “ Agent ” 
under Article 30 for the purpose.s of the above rule. 

2. The ruling in this article a])plic.s to all paynionl.s, whether on account of salary, 
travelling or other allowances, which undcir tlie rules arc made to effieers on their 
peraonal account. 

45. An officer drawing pay for the first time from any treasury 
should present, with his salary bill, a last-pay certificate in accordance 
with the rules contained in A])pendix o to the Civil Service Ttogulations, 
unless he is a newly-appointed otlicer drawing his pay for the first time, 
when a health certificate- except in the rnse of an officer appointed by 
the Secretary of State — and an order from the Accountant Genefel 
should be attached to the bill; but if the ap])ointment is temporary, the 
certificate need not be furnished until he is confirmed. 

Alterations of Pay. 

46. No officer may draw an increased or a changed rate of salary or 
fixed allowance unless the bill on which he draws it is either pre-audited 
bj the provincial Accountant General, or is accompanied by a lettef of 
the Accountant General authorising the amount tp be drawn. These 
letters will be issued from the Accoun<; Office ae soon as possible; but 
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as delay may occur if the change is made near the end of a month, or 
if it takes ell'ect from a date wliich cannot immediately be ascertained, 
and cannot be fixed by a certificate of transfer of charge appended to 
the bill, officers should either draw their bills for no more than old 
rates, or send their bills for pre-audit to the Accountant (jieneral, if 
they do not first receive his letter of authority. 

Transfer of Office, 

r' 

47. Every transfer of charge of a gazetted ofheer sliould be reported 
by post of the same day to the Accountant General : and in the case of 
an ollicer having mde linden t cliarge of a public treasury, statements of 
the cash balance, of the stamp and opium stores, and also of the bill 
forms in stock, should bo prepared, signed by the oflicor taking charge, 
and forwarded to the Accountant General at the same time. 

Note. — This rule only applies to changes of fJistrict OfFicer.s, not to transfers of 
executive cliaige of the treasury between their subordinates : in the latter case, the fact 
of transfer should simply be advised to the Accountant (Jeneral. 


Pay to Officers in England. 

48. If pay he due in India to an olheer absent in England, he must 
make his own aiTungcments to receive it in India. 

Travelling Allowance Bill. 

49. The form of bill for travelling allowance of a gazetted ofheer 
depends upon the rules under which it is due. Eor tlie case of mileage, 
halting allowance, or daily rate, Eorm 2 is recommended as setting forth 
in a convenient form the necessary details of information. When a 
circuitous route is taken, tlie reason for doing vso sliould he stated on 
the bill. When an ollicer is entitled to draw actual expenses, they 
should, iu the absence of orders to the contrary, be set forth in detail. 

Rewards for Proficiency in Oriental Languages. 

50. (a) Jiills for rewards under civil rules to civil ofheers, including 
chaplains and military officers in civil employ, should be pre-aiidited 
by the Accountant General, who will be guided either by the scales laid 
down by the Government of India for those rewards which apply gene- 
rally, or by such special rules as may obtain in the several provinces. 

(h) Hills for rewards umjer military rules to military officers in 
civil employ should be submitted to the Accountant General, who will 
pass them for piiyment after having them pre-audited by the Military 
Department. The amounts of these bills will be debited to the Military 
Department through the Exchange Accounts. 

Inspecting Officers. 

51. In most cases, and in the absence of special provision, payments 
ca» be taken only at the treasury of the district in which the claim 
arises; but an ofheer whose duty requires him to travel about on inspec- 
tion should ordinarily .take wit];i him a last-pay certificate, which will 
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enable him to draw from the nearest treasury within his circle of juris- 
diction such portion of his pay as may be entered in it at his request, 
the balance, if any, being drawn at liis head-quarters. Should lie pass 
from one Accountant GeneraFs jurisdiction to anotlier’s, the last-pay 
certificate should be countersigned by both. In such a case, of course, 
no advance is made, and no recovery or adjustment becomes necessary. 
Similarly, he may draw his travelling allowance on the prescribed bill 
form Avith necessary certificates, countersigned by the controlling author- 
ity if any, but he cannot take advances on account of travelling allow- 
ances. 

52. As an exception to the above rule, such advances as may be 
required on account of pay may be drawn by the officers named below, 
the pay bill being presented at the liead-quarters treasury: — 

(a) The ]\letropolitan Jfishop of Calcutta, from any treasury in 
India. 

[h) Other Bishops, from any treasury within their diocese. 

(c) Archdeacon, from any treasury within diocese. 

(d) Inspector General of Forests, from any treasury in India. 

(c) flirector General of Arclueology, from any treasury in India. 

(/) Government Epigraphist for India, from any treasury in 
India and Burma. 

(y) Surv('yor Gimeral of India, from any treasury in India. 

(//) Agricultural Adviser io the Government of India and Director 
of the Agricultural Itesearch Institute, Pusa, from any trea- 
sury in I ndia. 

(i) Director General of Observatories, from any treasury in India. 

[]) Assistant Superintendent, Archieological Survey, attached 

to the office of the Director General of Archeology, from 
any treasury in India (including Burma). 

Receipts should bo taken in dujilicate, the original being forwarded 
immediately to the Accountant General who usually audits tho officer’s 
alloAvanccs, and the duplicate retained to sujiport the debit in the li,st of 
payments. 
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Chapters 5— Establishment. 
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Sections 

of Establishment. 



53. l<'or the purpo.ses of this chapter, parts of an establishment under 
the same otticer, which are charged under dili'creiit major heads, are to 
be regarded as distinct establishments — a District Officer's Excise 
establishment is to be treated as distinct and separate from his Land 
lie venue establishment. 

54. For the purposes of pay and audit, establishments are distri- 
buted into “ section s.^^ No fixed rules can be laid down as to what con- 
stitutes a section ; but the sections should be fixed by the Accountant 
General in communication with the heads of olficcrs or departments on 
the following principles: — 

(а) The distribution should bo uniform throughout the province for the same kinds 
of establishments. 

(б) Ordinarily, an oflSco or establishment containifig not more than ten or twelve clerks 
will form a single section ; larger offices will comprise two or more. 

(c) The distribution in the latter case should follow the actual working arrangements 
of the office, «.</., a District Officer’s establishment might be distributed in the following 
sections : English Office, Vernacular Office, Treasury, Nazir Record. 

{(i) In large offices, where the clerks arc arranged by classes and grades, each grade 
may form a separate section. 

(e) Petty and numerous establishments are often best distributed according to the 
taluqs or sub-divisions of a district, e.g., village schoolmasters should be so distributed, 
while of the higher classes of schools, each school would form a separate section. 

(/) Clerks (or schoolmasters, native doctors, etc.) should not, except in small estab- 
lishments, be lumped up with chuprassees or servants; but servants should, when their 
number is not very small, form a separate section or sections. 

{g) The pay abstracts of the district police are regulated by departmental rules, and 
are stated, so far as regards the lower grades, in detail of giadcs. * 

(A) In preparing pay bills, absei^tee statements, annual returns of establishment, pro- 
position statements and other similar documents, the entries should be made in accordance 
with the sections arranged under the provisions of this article. 


Annual Returns. 

65. (1) Early in April in each year, a detailed statement of the 
permanent establishment existing on 1st April, will be prepared in Form 
3 and transmitted to the Accountant General direct as soon as possible, 
and, in any case, not later than the 15th May. A similar statement is 
also required for local funds establishments, the claims to pension for 
which are submitted to him fop verification of services and report, but 
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only one copy of it should be sent to the Account Oflico. The return 
will show accurately the establishment as it exists on ls( Ay)ril, and in 
preparing it the following instructions should be carefully observed: 

(a) The name, designation, and pay of every gazetted ofTicer, and other members of 
the e.stahlislmieiit holding a permanent ap]K*intim'nt. whetlier on tltity or idtsent on foreign 
service, leave or deputation, or in a temporary appointment elaewliere. or under suspension, 
should be distinctly shown, with the exception of those exempted from keejting servite 
books by Article 816 of the Civil Service Regulations, and any officials on non ptMisionable 
establishments, who should be shown in detail of grades only. 

[Note.— The names of menial servants attached to Survey Parties, whoso service is 
not longer than two years, may he omitted from the annual statement; but when the 
name of any such servant is for the first time introduced, the original date from which 
his service has been coniinnons should be mentioned.] 

(h) The date of birth, of appointment to present post, and of promotion to present 
pay of each person, as well as the number and date of the Government orrlors creating 
the post as it now stands, .should be clearly entered in the appropriate columns of the 
statement; the date of birth by Christian ora should be given, and if the exact date is 
not known, the approximate date or year should be stated. Tliis date can be altered, 
except in the case of a clerical error, only under the orders of the Local Government. 

Note. — A Local Government or Adminisl rat ion ma v ilelegate this power, in the case 
of non-gazetted officers, to fteads of De|>ar(ments and Commissioners of Divisions. 

(o) The return should show accurately the sanctioned scale of permanent establishment 
and so will include every po.st, whether tilled u|) or not; and if a post bo vacant, the word 
vacant should be set against it in the column of Name of Inr.unihent. 

{(I) 'rhe names of gazetted officers should he entere<l first, and beneath them those 
of the clerks and servants in order of se<“tioiic of tlie establishment; there should bo a 
separate total for each section, the gratid total being taken at the foot. 

(e) The columns of ininlnnnn and maxim uin fb'iy of po.st should be filled up only 
when the pay is progressive, ?. c., rises fiom a minimum to a maximum by annual incre- 
ments; and if any annual increment is given with effect from 1st A|)rii, it sliould ho in- 
cluded in the return, and compared with the eertificate (in Form 8) roqnirod by Aiticle 62, 
which would accompany ilio April hill. 

(/) The name of any person acting in an appointment, a.s well as tlie ar'ting allowance 
paid to him, should bo shown in the column Name of Incumhent" hcuienth the name 
of the ubsenice for whom he is officiating. 

Note. — In the case of clerks in account offices who draw fixed rates of pay, details of 
acting promotions to higher grades need not be shown. 

{(j) If the acting incumbent holds a |)ermaM(*nt ajipointment upon another establish- 
ment the fact should be stated, and the entry should bo supported by a certificate from 
the head of that other establishment. 

[h] If any superior servant on Hie estaliHshmenl, has attained the age of 55 years, 
the number and date of the ordiu's of ( lovtuiinient or other competent nulhority permitting 
his retention in the service should he quoted in a note at foot of the statiunent, and the 
period for which his retention has lieen authorised .should also be mentioned. If no orders 
have been received, the number and date of the aftplication for sanction to his retention 
should be noted. 

(t) A detailed statement in Form 4 should be given at foot of the original return Form 
3, showing new names of non-gazetted officers which are not found in the return of the 
previous year; and when these new names include 'those of persons who have enter^ 
Government service for the first time, a reference should be given to the bill with whicn 
their age and health certificates were furnished ; and if they include the names of persons 
transferred from other Government a[)f)ointment3, those appointments should be specified, 
as well as the dates from which the transfers have effect. Columns are also provided 
in Form 4 for information required in regard to the names of non gazetted officers which 
appeared in Form 3 of the previous year, but are now omitted ; as also regarding non- 
gazetted officers who have been on leave, other than privilege or casual, or under suspen- 
sion during the previous year. In the case of any who have been under suspension, a note 
is required stating whether it has been expressly declared that the period of suspension 
shall count as service qualifying for y)enflion (Article 417 of the Civil Service Regulations). 
The name of an officer who is in transit to another office on the Ist April should be shown 
in the return of the office from which he has been transferred, with a note that he in 
tyansit. 
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Article 55 (2), Chapter 6, page 30— 

Add in continuation : — 


In the case of Provincial or 
books are maint/iined by Heads 
follows ; — 


amalgamated establishments, whose 
of Offices, the certificate should 


service 
run as 


* Certified by Heads of Offices to have been venfied with service books, ” 


Service Hooks ana loiina to agit^c. 

- ' ' . • . 1 1, 

Article 57, Note 1, page 30 — 


Ut List ^10-3-13. 


.t4- *[?r»T»Tn A- A 


Substitute the following : — 

In preyxirinj^ proposition statements under (bis rule, all fixed allow, \nces, such as local 
allowf.nce, ronveyanco allowanre, fixed house-rent ofTi<‘o alb w ince, pennanent travelling 
allowance, clothing allowance, if t.he scale i« fixed, e'c., should be included in the proposition 
alatementfl along with the pay of the appointu ents towhieli such allowances are attached. 
On the other hand variable allowances such as those granted under the Calcutta, Bombay 
and Rangoon house allowance schemes, the grant of which (b pends on the fulfilment of 
certain conditions on the part of the officios to whom they are allowed, are not fo be 
shown in tlio proposition state nent. An estimate of tlio cost of such allowance's should be 
made as accurately as possible and reported to the sanctioning authority in the letter 
forwarding the proposition statement which should clearly indicate the total probable cost 
as arrived at by adding this e>(imato to ibe cost sliown in the pro])ORition statement. The 
manner in which such estimate should be made will naturally rary with individual cases 
and must be left to the discretion of the Local Governments and Administrations who may 
issue such instructions on the subject as may he necessary. 


Ut LUt—10-3‘l3. 

1 In'^oaloulntions for tho purposoa of this n.!e, Exohnnffo Co.nponsntion Allowance 
should bo taken into account in all casco in which it io practically certain to he an element 
of the propo.sed expenditure. 

2 Where the pay of any po.st, existing or propo.sed, rises fropi a rnmimnm to a 

maximum by periodical increments, the avenn/e monthly cost, not the actual or the 

maximum, y p average cost, no doubt, vanes under various cir- 

commencing ft Tmuids largely "m the period of rise. If the pay rise by 

fiv^equaMnerements from a minimum tcT a maximum, the average monthly cost will be 
Serat the minimum, two-thirds, or if the appointment is ministenal, at tie 

taken at tne muu , / flifferenre between the minimum and maximum; if 

tr;"S"of rife^b: twfnt; ;Lr»:th; average monthly coot may he taken ,t the exact 
moan • in other cases, an intellisent estimate should be made. 

3 The Government of India has directed that, before passintr orders on such proposi- 

tion the Local Government should obtain from the Accountant General a verification of 
the figures in the column headed “ Brcsciit scale. , , 

4 In the case of schemes which have to he submitted to the Soorct.ary of State for 

sanction it will not always ho necessary to prepare for that purpose proposition 

n in TTorm " When such a scheme involves the revision of a large establish' 

meni compr^^g " menial posts, the simplified Form S-A, preparoa l .n 

mem,, compels K _ Accountant General, may ho forwarded to the Government of India, 
decide whether it furnishes sufTieient information or whether Form 5 shoiild be 
"s'^er wi the ^Tificd foi-m has been submitted to the Secretary of State, it will 
still be necessary to prepare statements in the ordinary form before effect can be given to 
S arv of State’s eeneral s.anct.i,m. Whore the scheme is composed of separ.ate 

the of o/o another in the Revenue A.dminiatration, final sanction may be 

~t:iv g C »poh 4ara^ delailed statements for each section. The 
gepjjrawy m o h ..ch case whether final sanction should be given by the Local Govern- 
iTen'for bVthe^Gover'nnient of India, further a,anction of the Secretary of State not being 
Mcessary^unloss^the deviations from the aimplifiod proposition statements are such as 
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would require the sanction of the Secretary of State under the rules of the Civil Service 
Regulations, or unless the Coverninent of India consider such reference to the ScAietary 
of State necessary for special reasons. » 


Monthly Bill. 

58. Pay bills will be prepnred in Form (i with full detnil of names, 
both of substantive and acting ofheers, and will show separately in the 
first money column the salary or leave allowance claimed for each person 
for the month, whether drawn or not, and in the second any aiiiount 
not drawn, but held 'over for subsequent payment. The fourth money 
column will he used to show the amount actually drawn for each 
section; and when salary is drawn for a portion of a month only, tlie 
rate at which it is drawn, and the number of days for whicli it is claimed, 
should be stated either against the name of the employe in the body of 
the bill, or in a note at foot of the page; the salario.s of the persons 
included in each section will be marked off in it, and tlie total of each 
section will be entered in red ink. 

1. The pay of all temporary o.stablishment.s (other than hot -weather cstubli^hinents 
and temporary field establishment.’^) which are entertained under sanction should be billed 
for separately, and sanction quoted. 

2. The names of policemen and postmen and village postmen whn.«e ])ny does not 
exceed R20 per month, and of other officer.s whoso pay does not exceed HI 5 per month in 
Burma and RIO el.sewhcre, may be omitted from the pay hill, provided that a certificate 

Article 60A, Chapter 5, page 81 — 

Jnsirt a new article, numbering it as bOA : — 

60A. In the cage of Provincial or amalgamated establishments, a 
consolidated absentee statement showing the comideto chain of arrange- 
ments should be separately fhrnislied by the controlling authority within 
a period fixed by the .Accountant General. No separate absentee state- 
ment needs be fuinished by Heads of Offices along with the monthly pay 
bills. In those cases, however, in which the power to sanction leave and 
acting arrangements within the oHiec in consequence thereof has been 
delegated to Head of Ollices within iircsevibed limits, the requisite 
absentee statement sliould he furnished by them along with th(‘ pay bil s, 
and such vacancies and nrrangcmciits will not be included in the conso i- 
dated absentee statement to bo furnished by the controlling authoiity. 


1st List—10-3-13. 

MiciiL. ic-eijniiuyt-u aj ir-j h-mj* iiiiiiuii UP lorieimro ot pust servicG, a 

health certificate, as required bv Articles 49 and f)() of the Civil Serviep 
Eegiilations, must accompany the bill. The number and date of sam^ 
tion to appointments of persons other than natives of India on salaries of 
R200 a month or upwards should be quoted. 

Note, — Tho production of a modionl certifiente is norossary in the cnae of an ofiTuer 
promoted from non qualifying aerviro paid from a local fund to a pn.st in superior Cov- 
ernment .service. 

02. To the first bill in which a periodical increment is drawn by any 
officer, a certificate in Form No. 8 should he appended. 

The form provides for two alternative certificates. The first alter- 
native certificate may be used in any case in which the increment is due 
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for continuous service of the prescribed term, less only periods of suspen- 
sion and leave without allowances, which are shown in the tabular 
portion of the certificate. An increment so certified may be drawn in 
the establishment bill without further authority. In all other cases, 
the second alternative form is required, and whenever this form is us(‘d 
the certificate with the explanatory memo, (which should show briefly, 
but clearly, the grounds on wliich the increment is claimed) slio'ild be 
submitted ah(jut one month before the increment falls due to the 
Accountant General, who will pass and return it after check, and the 
increment may be paid only on a certificate so passed. If the certificate 
be suhmilted at the tim(‘ indicated, the Ac(‘ountant General will ordi- 
narily be able to return it, so as to allow' of the increment being drawn 
when due in the ordinary establishment hill ; hut if arrears of increment 
have accrued when the certificate is returned, they may be drawn on a 
separate hill. 


Distribution of Salaries. 

03 . The head of an office is personally responsible for every salary 
drawn on a hill signed by him until he has paid it to the person entitled 
to receive it, and lias had the acquittance roll signed by the payee, with, 
if necessary, a stamp. If the payee do not present himself before the 
end of the montli, the amount drawn for him must he refunded by 
short drawal in the next hill ; liis salary can he drawn anew under Article 
05 when he presents himself lo receive it. Pay may not, under any 
circumstances, he placed in deposit. The leave allowance of a non- 
gazetted officer on l(‘ave in India must Ix' drawm from the treasury from 
wdiieli his salary is ordinarily disbursed under the signature of the head 
of his office; and he must make liis owij arrangements for getfing it 
remitted to him. 

1. The hoiul of ;in offho should }:civo, a last pay (‘ertificate (sec Article 29) to an ofTicer 
of his estahli.shmont who is tr:insrcnc<l or deputed to another establishment, or who is 
discharged on ])cnsio?i. The eertifieate should state that the oflieer has received pay on 
the suhscrihor’s cstahlishmcnt up till (date) iueliisive, and that from that date he ceased 
to draw pay on account of, etc. It .should also state the amount, if any, recoverable from 
the ofTieer under an attachment of his salary by a Court of law, the attachment order 
being pas.sed on to the head of the "fliee to which the othcer is transferred. It need not 
bo countersigned by the Audit Oflieer, even in the ca.se of trnn.sfer from one province or 
circle of audit to another, 

2. In the case of an officer disrharged on pension, the certificate should accompany 
the application for pension, unless the applicant continues in the service after submission 
of his application, in wliic-h case the Accountant General, in issuing orders for payment, 
will direct that no payment is to be made until the certificate is produced, 

3. When, with the special sanction of the Comptroller General, undisbursed pay of 
any e.siablishment is permitted to %e retained in hand for more than one month, the 
amount so retained .should be certified at foot of the bill as follows : — 

Certified that ^ out of the amount drawn on the estahlishment hill for 

19 are retained for future dii^hur^ement, and that all sums drawn 'prior to that date 
have been disbursed to the proper persons or refunded. 

64 . The bead of an office is not at liberty to re-adjust the salaries of 
an officer by giving one officer more and another less than the sanctioned 
pay of his post; nor may he distribute the pay of an absentee otherwise 
than as provide^l in thf» Civil Service Regulations. But in the case of 
d^artments or establishments divided into grades there is no objection 
fo m excess appointment being made in a Jower grade against a 
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vacancy left unfilled in a higlier grade. This liberty must, however, 
not be used for the purpose of ilicreasing the numerical strength of an 
office, bor each vacancy in a higher grade, only one extra appoint- 
ment in a lower grade is admissible. 


Arrear Bills. 

65. Arrear pay should be drawm, not in the ordinary monthly bill, 
but in a separate bill, the amount claimed for each month being entered 
separately, with quotation of the bill from which the charge was omitted 
or witliheld, or on whicii it was refunded by deduction, or of any special 
order to Government granting a new allowance : such bills can be 
presented at any time, subject to the conditions laid down in Article 5, 
and may include as many items as are necessary. 

Service Books. 

66. Special attention is drawn to the rules regarding service books, 
contained in Articles 81G to 822 of the Civil Service Regulations. The 
service book is a contemporary record in minute detail of a personas 
official career. Non-pensionable service should be distinctly shown as 
such in column 2 of the service books, and every entry should be attested 
at the time by the liead of the office whose orders have caused it. It 
should be possible to prepare the pay bill by checking the last-pay bill 
with the service books. 

67. The service books should be kept in the custody of llie head of 
the office (Aidiclc 818, Civil Service Regulations). When an employe 
is transferred to another office, his service book should be sent to the 
head of the office to which he is transferred, and not made over to him, 
nor should it be given to him when proceeding on leave. When non- 
gazetted officers are officiating in gazetted appointments, their service 
hooks should f)e kept by the liead of the office to which each such officer 
permnmmtly liolongs, hut Avhen fhey are confirmed in such appointments, 
their service liooks sliould he forwai'di'd to the Account Office for riH'ord. 

Note. — In service bor)k.s of (lie old form widcli li.'ivo no Ropamie column feu’ leave, 
th(; doscrif/tion and term of the leave pranlod may be wrilten acro.'s columns 2 and 3. the 
dates of commencement and end of leave in oolnrnns 6 and 10; it may bti convenient to 
make these entries in Tfd ink. 


Travelling Allowances. 

68. Travelling allowances of establishments, other than permanent’^ 
or fixed allowances, should be charged in a separate bill (Form 9). 
When actual expenses are drawn under the rules, their details should 
invariably be furnished in the travelling allowance bill. At convenient 
intervals during an officer\s tour, and as a general rule, immediately 
on any return to the head-quarters vstation, a bill sbould be prepared 
for the travelling allowance of the clerks and others who have attended 
him ; this bill may he cashed at the treasury on the receipt of the head 
of the office, and the amounts distributed as in the case of the estab- 
lishment bill, 


V 
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69. A bill in the same form, setting, forth the details of the several 
bills drawn on account of the same month (if more than one), and 
explaining any divergence from the recognised route should be drawn 
up at the end of the month, submitted for review and countersignature 
of the controlling officer, if any, and forwarded to the Accountant Gene- 
ral, under the rules applicable to contingent expenditure. This bill 
must bear a certificate as follows: — 

** Certified that I am satisfied that the amonnta shown in the bill have been distributed 
to the ofTicera named, and their receif)ts taken in the acquittance roll.” 

Note. — T he countersigning oflicer may, if he prefers it, retain the bill for check of 
future bills, and merely send to the Account Office a notice that ho has ” passed the 
establishment travelling allowance bill of for the month of for R as 

follows : — 

No. of bills paid at troasury. Arnonnt. Amount disallowed, easons. 

The bill contained the required certificate of the distribution of the amounts,” 

70. When tbc travelling allowance bill is paid after countersigna- 

ture by tlie controlling officer, it will bear a certificate in the following 
terms : Certified that I have satisfied myself that the amounts in- 

cluded in bills drawn 30 days previous to this date, with the exception 
of those detailed below (of which the total amount has been refunded 
by deduction from this bill) have heen disbursed to the officers therein 
named and their receipts tnken in the acquittance rolL^^ A similar 
certificate should he given on bills payable wdthout countersignature. 

Inspecting Officer’s Establisliment. 

71. When part of his establisliment moves with an inspecting officer, 
the head of the office may grant a last-pay certificate for that portion in 
order to enable him to draw from another treasury such portion of the 
pay for it as may he desired, the balance, if any, being drawn at head- 
quarters. Tie cannot lake advances on account of travelling allowances, 
but can draw any amount due on a bill prepared as laid down in 
Articles C8 to 70. 

Compensation for Dearness of Provisions. 

72. Local Governments and Administrations may, by special orders, 
grant compensation to the establislimeiits subordinate to them within the 
following limits : — 

(T) (f?) When the price of the common staple food-grain of the 
district is dearar than HI for tw-elve seers, but is not dearer 
than HI for ten seers, all whole-time servants of Govern- 
ment on civil establishments whose pay does not exceed 
H30 per mensem, may receive an extra allowance at rates 
not exceeding those prescribed below: — 

Pay exceeding H16 but not exceeding H30 per mensem H2 
Pay not exceeding H16 per mensem . . . .HI 

When the pay is less tluan H5 per mensem, the extra allowance 
o may he increased, at the discretion of the sanctioning 

authority, so as to bring up the aggregate pay and allow- 
ance to an amount not exceeding H6 per mensem, 
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(6) When such grain is than Jtl for ten seers, the above 

• allowances may be raised to amounts not exceeding K3 
and R 1-8-0, respectively, and the aggregate pay and allow- 
ance of servants on less than 115 per mensem may be 
brought up to 116-8-0 per mensem. 

Explanation 1. — In provinces in which the dhstricls are very large, the taluk or other 
sub-division may be taken as the area for the application of the test 
prices. 

Explanation S. — Local Governments and Administrations may. at their discretion, take 
the average of the prices of the principal food grains instead of the 
price of the common staple food-grain of the districts as the test. 
Explanation 5.'— The limits 10 and 12 seers per rupee are maxima, and any Local Gov- 
ernment or Administration may, at its discretion, withhold com[on- 
aation until grain is dearer. Similarly, the pay limit of 1130 a month 
should be regarded as the maximum, Local Governments and Adminis- 
trations having full power on each occasion of distress prevailing to 
adopt a lower limit. 

Explanation ff. — All other forms of remuneration besides pay proper such as acting 
charge, local and hill allowances, overtime allowances, foes and j ensions 
are to be taken into account in determining jiay for the purpose of 
those rules. 

(II) The allowance is admissible to men who aro officiating or in 
temporary employment and also to piece-workers in Gov- 
ernment Presses, provided that they are drawing rates of 
salary which have been fixed with reference to normal 
circumstances, but the allowance is not admissible to men 
absent on leave or under suspension nor io ])ort-iime ser- 
vants who are only engaged by Government for specific 
duties which do not prevent their earning money in other 
ways. 

(TIT) Government servants drawing consolidated rates of pay 
part of wl'.ich has been ('xpressly granted for tlio up-keep 
of a horse or eamel, are eligible for grain compensation 
if their net pay, excluding the above-mentioned allowance, 
does not exceed 1180 per mensem. Mounted men who are 
eligible on their not pay to draw the grain eomponsation 
allowance for themselves may also get an extra allowance 
not exceeding PI a month at the discretion of tlio Local 
Govornnnmt or Administration, for tin' ('xtra c'ost of feed- 
ing their horse or camel. 

(IV) The orders in each case should be strictly temporary, and 

• unless specially renewed slionld, in no case, bo held to con- 

tinue in force beyond the end of the financial year in which 
they were issued. . * . . . ^ 

(V) In Calcutta whenever grain compensation is sanctioned by 

the Government of Bengal for the Provincial establish- 
ments, the Comptroller General may extend the concession 
on the terms of the Local Governinentbs sanction to the 
Imperial establishments employed there. Heads of Im- 
perial Departments may similarly follow the lead of the 
Local Governments in respect of thg establishment subor- 
dinate to tbem serving elsewhere than in Oalcutta. ^ 

Note L— The common Rtaplo food of the district, taluk, nr other sub divliinn meani 
the chcapeat grain of any kind commonly used by the people of the tract. 

Note 2.— For Heads of DeiDartment*, «e« Appendix BBB. . 
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Classification of Charges. 

73. Contingent charges incurred on the public service are generally 
divided into classes, but ibe precise rules of classification vary according 
to local orders. In most provinces there are at least two classes — 

(a) Contract contingent charges, 

(h) Countersigned contingent charges, 

and the rules in this chapter relate expressly only to these two classes. 
The Local Government may, however, divide the contingent charges 
into other classes if it thinks fit, and may Tnodify tlie rules in this 
chapter so far as such classes are concerned, provided that — 

(i) Any expenditure not coming under contract contingent 

charges, nor regulated l)y a fixed scale laid down by com- 
petent authority, must either receive previous sanction or 
must bo d('a]t with under the rules relating to counter- 
signed conting(‘nt charges. 

(L) All contingent ex])enditure must bo outered in a contingent 
register. 

74. Cont lact contingent charges ari' iliosc for which a lump sum is 
allotted annually within which the officer may incur expenditure as 
required without further sanction of any kind. All other contingencies 
ai’e conntorsigned contingencies, unless the Local Government has 
directed any further subdivision of contingent charges. 

jVfoTE. — Fixod allownnoos for (‘ontiii,o:en(. oxperisoa wliich are drawn rOLcnlnrly, irre- 
spective of the ncfual expenditure incurred in anv month, are drawn in the rstablishment 
bill, and are not subjoi t to any of the rule.s l.iid down i!i tbi.s cha|’ter. 

General Limit. 

75. Subject to any orders of the Local Government or controlling 
authority, an officer is allowed to draw money from the treasury for 
contingent expenses incurred on the public service within the amount 
allotted to him in his budget estimate or otherwise. For ordinary ex- 
penses, previous ^auction is not required. It is for the Local Govern 
ment to define the nature and limit of chargo.s — 

which may he incurred without previous sanction, and 

(h) whiclu require the previous sanction — 

(i) of any controlling officer, 

(ii) of itself, ^ 



CONTINGENT CHARGES 


3 ? 


Chap. 6.] 


76. No officer may, without previously obtaining an extra grant, 
incur expenditure in excess (5f the amount provided fur coniiugent 
charges under the major head concerned; and when an officer exceeds 
the annual grant, he may, under orders of (Jovernmenl, be held respon- 
sible for the excess. Some Governments allow a disbursing officer free 
discretion within tliis limit, whereas others require him to restrict his 
expenditure within the grant for each dctaiUd head of contingent ex- 
penditure, unless Hie controlling authority has previously transferred 
to the head in whicJi the excess is anticipated part of the grant under 
another detailed head. Again, the power of making transfers from 
the contiiigeiit grant of one district to that of anotlier under the same 
major head is not vested in the same officers in every province; the 
Local Government may retain the power in its own bands, or delegate it, 
but the transfer can only be of an ascertained surplus within the same 
major head. 

Note. — Under an arranj,remeiit .sanctiuned in Covoiiimenl of India, Financo Depart- 
ment, letter No. 5545-A., dated the IBth .Sepleinber 1911, money allotments are made to 
cun.soiidatiiig oflieer.s fur tlie .stationery reijnireinent.s (d' their own otlices and of tlie officers 
subordinate to tlieiii in tlie (,’entral Froviiues, Bnrina, Bengal, Assam, the Punjab and 
Die North-West Frontier I’roAiiue. Dnly Local t!uvernnieni.s are coinpctmit to sanction 
any re-ajjpropriation neeessaiy to cover c.xpenditnre to be incurred in e.scess of these 
allotments, but tlu-y aie autliojir.cd to delegate to any officers whom they may select, 
subject to any eoiulitions wliicli they may tliiiik tit to impose, the j-ower to ro-appropriato 
from savings in the stationery allotmeiils to meet contingent cliarges under other heads, 
provided that no .such re appro|)riation lie allowed until a eertifieato that savings exist 
has been obtained from the Controller of Printing and ►Stationery. 


Permanent Advances. 

77. To ail officer iucurriiig petty expon.scs tvhich require to be paid 
at oticc be tore money can bo obtained ou a (a)iitingcnt bill, a permaueut 
advance is allowed, which i.s in general single for the whole office, t.c., 
a Distinct Oliiccr is not allowed one advance tor land revenue, a ►second 
for excise, and so on, Imt only a lump advance wliieh is held by the 
Accountant General at his personal debit. 

1. The amount of the fiermanent advance for eacli office is fixed by the Local Govern- 
ment on application through the. Acioinitant (hmcral; it must, of course, be larger when 
distance from the treasury renders its freijuent recoupment difficult, but should not be 
larger than is absolutely necessary. 

2. The advance is intended to ]»rovide, on the responsibility of the officer entrusted 
witli it, for emergent petty advances of all kinds, though it is seldom that they will be 
needed for other than contingent cliarges; tlius, if a menial servant is required to travel 
by rail, his fiire must sometimes necessarily be advanced from this amount. 

3. For the puiqioso of sanctioning permanent adi^inces required for their own offij^s, 
as well as for offices subordinate to tlieni, the Agents to the Governor General in Conffhl 
India, Rajputana and Baluchistan and the Chief Commissioner of Coorg exercise the 
powers of a Local Government. 

4. Heads of Departments and Commissioners of Divisions can, unless the Local Gov- 

ernment otherwise directs, .sam tion Die grant of perinanent advances for offices subordinate 
to them, np to the amount advised hy the Accountant General as appropriate. When 
Diere is any difference of Djtinion between tfie Accountant General and any sucli authority 
on this pioiiit, the matter .slionld lie referrc'd for tfio orders of the Local Government. The 
permanent advances for the offices of the officers referred to must however be sanctioned 
by the Local Government. , 

78. Each officer wlio has obtained a permaueut advauco is requiaed, 
on the 15th April in each year, to smid to tlie Accountant General a 
short ackiiowlcdgiiient that the amount due from, and to be accounted 
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for by, himself; if any officer sliould fuH to make such acknowledgment, 
the Accountant General should demand it immediately. In case of 
transfer of charge of an office, a similar acknowledgment for the full 
amount must l)e sent by tlie lelieving officer. 

Note.— C are Bhould be taken not to multiply permanent advances unnecessarily. An 
Officer having subcjrdinates who re<iuire petty sums should rather epare a small portion of 
his own advaneo for their use than apply for separate advances for them, taking ac- 
knowledgments from them in the same way as lie himself furnishes the Accountant General, 
and retaining them in his office. 


Article 79, page 38 — 

Insert or of a gazetted officer to whom this duty has been delegated by 
him ajter office in line 5. 


date of payment of cacli item.'" 


1st List— 10-3-13. 


80 . This register will bo in Form 10, printed on royal paper, in 
which each Accountant General will assign to the several columns head- 
ings suitable to the condition of each department and office. If the 
contingent grant of an office be divided under twm or three main sections 
only, still under eaeli, tlie most common sub-heads may be detailed, 
and a single column allotted for the moie varied items; if the grant be 
parcelled out under many didailed heads, the most common will have 
each its own column with grant noted at the top, while the rest with 
their grants will Ini thrown into the column of unusual charges. An 
unusual charge, falling under any of the separate columns, should be 
described in the column beaded “ ])escription,” though the amount of 
it is entered only in its special column; and the same ‘‘Description’* 
column will serve also for note of the month or period to which any 
recurring charges {e.g.j rent or punkha pullers) entered in the other 
columns belong. 


1. If more convenient, a separate register may be maintained for each class of contin- 
gent charges. 

2, The most important common heads of contingencies are noted below; any others, 
which it may be convenient to record separately, may be added to the list, and those here 
specified may, if desired, be further siib-divided : — 


(n) Section-writing. 

{h) Cost of land. 

(c) Law charges. 

(rf) Tour charges. 

{e) Purchase and repairs of furni- 
ture. 

(/) PurchasG and repairs of t«nts, 
(< 7 ) Purchase of books. 

(t) Country stationery. 

[k) Carriage of stationery. 


(/) Hot and cold weather charges. 

(m) Service Postage and Telegram 
chargea 

(n) Remittance wdthin district. 

(o) 'I’reasury charges. 

{})) Cloth for records. 

(q) Miscellaneous. 

(?) Rents, ratc.s, and taxes. 

(.?) Hill journey charges. 

{f) Pay of menials. 


3 No charges shall be entered In any contingent bill for any postage labels other than 
service postage labels, except in the case of posfnqe stamps required for letters or other 
articles to he sent to Foreign Countries other than British possessions postap 

Btffinps only shall be used in payment of telegrams despatched on the public seryme. 1 he 
postage and telegram charges must be supported by the Treasury Receipts for the money 
which should always bo given upon a printed form filled ti|. entirely by the treasury and 
signed by the Treasury Officer. If any officer is compelled Ui send a telegram at a time 
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when he is temporarily without service stamp ho should pay for it in cash and the receipt 
granted to him will then state the value of the telegram but will not bear on it the word 
State.” State telepams sent from lailway stations will siniilaily bo paid for in cash. 
Ihe value of such telegrams may subsequently be recovered from Government, the officer 
concerned submitting as his voucher tlio rccejpt for tiie telegram, together with a certi- 
ficate signed by the head of the office that the telegram was sent on State service and that 
cash payment was unavoidable. 

4. Books of telegram forms required for official use may be obtained free of charge 
from the Superintendent, Government Printing, Calcutta, under sanction given by Local 
Governments or heads of departments. 

81 . Before tlie register is brought into use in the disbursing office it 
will be ruled, and as the office cashier pays away any money, he will 
enter the date, name of payee, and number of sub-vouchers in the three 
columns to the left, tlie amount in tlie j)r()per column (marking olf all 
the others); and in (he casv^ of any unusual cliargcv, lie will also take 
against the description the initials of the officer incurring it. 

1. Regarding the entries to be made in the final columns, .hx Arlide 92. 

82 . At the end of each month the forward total of each column 
should he made in the dishurscr’s rc'gistcr, and when ilui foot of the 
page is reached, it should be carried forward in ink to the top of the 
next. To enable the disbursing officer to watch the jnugress of the 
expenditure under each detailed head, as compared with tho budget 
grant for it, a progressive total of all the columns must be made 
monthly, immediately after tho monthly total, and will include all 
payments under each head, as also all work hills {^see Article 96) from 

Al, _ - i n . 1 , - „ , . - - 

Article page 39 — 

•> " ^ -i- n:.. o.,-GnQif. tlie date of each payment 

Article 83, Note 1, page 39 — 

Substitute the following for this note : — 

It has been rulod that oitlier the Head of tho Office himsel f or a gazetted officer to 
whom this duty lias been delogatod by him must initial tho entries in tho Contingent 
Register. If this duty has been performed by a non-gazetted officer during the absonco of 
the Head of the Office, and of such gazetted officer, tlie register mu^t be reviewed, and the 
entries re-initialled by tho 'Head !of tho Office or such gazetted officer on roturii to head- 
quarters. 


, lit List-^10-3-13. 

be given as win sumut? jui iaxc. 

sub-voiichcrfi for service postage and telegraph charges should be attach- 
ed to the hill ; the remaining sub-vouchers are retained in tho office, 
except those which, in tho case of countersigned contingent charges, t|ie 
disbursing officer is authorised to destroy, and no details of their num- 
bers, etc., need be given in the bill. Tho hills with the sub-vouchers 
and registers will he laid before the head of the office, who will put his 
initials against the date of each payment and sign the bill, which the 
cashier will then date and number and present for payment at the 
treasury. 

1. It has been ruled that the head of the office must hmsclf initial tho. (,'ntries in the 
contingent register. 1 F this duty has been performed by a non-gazetted offic or during the 
absence of the head of the office, the latter must, on return to head-quarters, review JLhe 
regist^jr and re-initial the cntric.'^. 
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balanceTtWa presented in excess of the 

number civen beine- that, whit h th the register and included in the bid, the 

a/I ^ A 1 1 ^ ^ which the sub- voucher vfill bear when payment has been made. 

<34. All charges incurred must be paid and drawn at once, and under 
no circumstances may they be allowed to stand over to be paid from the 
giant of another year. If possible, expenditure may be postponed till 
e preparation of a new budget has given opportunity of making pro- 
vision, ant till the sanction of that budget has supplied means, but on 
no accoun may charges be actually ineurretl in one year and thrown on 
1C gran ^ of another year. Such a course is obviously improper, and 
nas repeatedly been strongly condenined by the Government of India. 

84A. JNo money simuld be withdrawn from the treasury unless it is 
required for immediate disbuiscment. It is not permissibic to draw 
advances froin tlie treasury mtlier Jor the prosecution of works, the 
completion of which is likely to take a considerable time, or to prevent 
the lapse of budget grants. ^ 

85. Iho charges of two major heads may not be shown in one 
register, nor included in one bill, liut expenses which are shared in 
same fixed proportion between two branches of the same office should, 
unless they are reviewed by different authorities, apiiear in one bill; as, 
for instance, charges for purchase and repair of tents, or for furniture 
to be lused by the levenue and magisterial branches of a district office, 
whose bills are submitted for the countersignature of a Commissioner, 
fn such a case the joint g-rant may be eiiteri'd in one register only for 
purposes of control, the account adjustment being loft to the Accountant 
General. 

86. W hen for any charge special sanction is necessary, the sanction 
must be quoted both in the bill presented for encasliment and in the 
detailed bill; and when expenditure, for which a lump sum is granted 
under a single special sanction, is continued over more than one month, 
the second and subsequent month’s hills should liear a note of how much 
has been spent np to date under the sanction. 

. Contingent charges are to be recorded as charges of the month 

in which they were actually disbursed from the treasury; and if a 
contingent bill headed as belonging to one month be presented for pay- 
ment in the next, it will be returned for correction, as it must be treated 
in the accounts as a charge of the month in which the money is actually 
disbursed from the treasury. 


Countersigned Contingent Charges— Monthly Bill. 

88. (a) From the monthly totals of the contingent register the 
monthly detailed bill will, in the case of countersigned contingent 
charges, prepared in Form 11, headed iiot payable at the f/'m.mr?/, 'and 
fibowing the monthly total of oacli column, 'with description of each 
unusual charge; the numbers of llie sub-vouchers will be entered against 
each item ; at foot will be a memorandum of the number and date of 
every contingent bill ^cashed at the treasury, and the sub-vouchers 
included in each, and the amount charged in the bill must be agreed 
with the amount actually drawn from the treasury within the month. 
It will bo signed by the head of tlio office and submitted to the control- 
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ling officer, or, if there be no controlling officer, to the Accountant Gene- 
ral direct, with all sub-vouchers* for service postage stamps, and for all 
sums above itlO, and a certiticate in the following form fur smaller 
ones : — 

I certify that tlie expt3ndituro cliarged in this bill could not, with due regard to the 
interests of the public service, be avoided. 1 have satisfied myself that the ( barges entered 
in this bill have been really paid. Vouchers for all items of expenditure above UlO in 
amount, all sums paid for postage stamps, and all work bills are attaehed to the bill. I 
have, as far as possible, obtained vouchers for other sums, and am responsible that they 
have been destroyed, or so defaced or mutilated that they cannot be used again. 

(b) If in any month the monthly proportion of the budget grant has 
been exceedc.'d, a report of the special circumstances wJiicli rendered the 
excess necessary should lie sent to the eountersigiiiug officer with the 
detailed bill. 

1. A District (Jiliccr need not personally give the certifuato reejuired from a disbursing 
odlcer; with the sanction of the Commissioner, or, in the Madras i'residoncy, of the Ihmrd 
of Kevenue, he may delegate tlie duty to one of Jiis gazetted subordinates. 

2. These orders touching the use and defacement of vouchers are applicable to all 
moneys disbursed by (lovenimeiit oliicers in their ollicial capacity, even, to take an 
instance, from the Wards liato Fund. 

3. When, in paying rewards to informers, it is not considered desirable to diselose the 
names of tlie p)ayees, a certificate in the handwriting of the (.'ollccfor, to the effect that tlie 
reward has been duly paid, should be submitted to the Aec.-oimtant ticiieral in support 
of the payment in lieu of the [»ayee‘s receipt uidinarjly reijuired. 

4. The Agricultural Adviser to the (jovemmeut of India and Director of the Agricul- 
tural Kescarcli Institute, i*usa, can submit his cuntiugeiit bills direct to the Comptroller, 
India Treasuries. 

89. Officers whose coiitiugeiil bills require no countersignature, and 
who do nut embody in tlnnr bills elmrges of any officer dealing separately 
with the treasury, need not submit monllily bills; but they should draw 
money from the treasury by bills in Form 12, showing full details of 
the eJiarges. 

i. IllustratioMs may bo necessary to explain the second condition. A, whose bills do 
not recpiire countersignature, has subordinaies who hold part of his permanent advance 
and replace themselves in fund by sending paid vouchers to .1, and obtaining from A the 
amount of their actual e.x[)omlitiiie ; A m od n<T submit monthly bills. 'J ho bills of B do 
not require countersignature, but his suboidinates arcs allowed to deal direct with some 
treasury, presciiLiiig bills for encashment, which are to be adju.sted by B's monthly bills; 
B must submit monthly bills in adjustment of the bills cashed by himself and his 
subordinates. 


Countersigning Officer. 

90. It is jbhe duty of a countersigning officer to see that the charges 
made in a contingent bill are of obvious necessity, and are at fair and 
rea.sonable rates; that previous sanction foi‘ any item requiring it i §4 
attached ; that the requisite vouchers are all received and in order, and 
that the calculations are correct; and specially that the expenditure has 
not exceeded, and is not likely to exceed, the grant of the particular 
district under the head concerned. If expenditure be progressing too 
•rapidly, he slionld communicate with the disbursing officer, and insist 
on its being cbeckod. It is no answer to say that the charges have been 
really incurred on account of another district, an^ (Article 97) cannot 
be recovered : if they were anticipated, provision has doubtless been 
made for them in tlie budget of tlie province, and the grant can be 
made available by transfer from the grant of the other district; if they 
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were not anticipated, a case for extra grant may possibly be made out. 
If the monthly yroyortion of the budg^it grant is at any time exceeded, 
the countersigning officer is required to note on the detailed bill, for the 
information of the Accountant General, that he is satisfied that special 
circumstances liave rendered the temporary excess necessary. 

91. On receipt of the monthly detailed bill in the office of the 
countersigning olliecr, its iigures will be transcribed in a register of the 
same form as the disburser’s register, with similar description of the 
unusual items, and the bill will tJien ])e reviewed by the countersigning 
officer with the sub-voucliers. Any disallowance, Avith the number of 
the sub-voucher, and explanation of tlic objection, will be noted on the 
bill at foot and in the “ Iteniarks ’’ column of the register, and the 
amount sliOAvn in the rc'gister in the column alTectcd will be corrected 
in red ink; explanation of Ihe objection should be given on the reverse 
of tlie bill, if ther(‘ is not room on the face. The countersigning officer 
will then lake* up register and bill together, enter in the former the date 
of admission under his initials, sign the bill, and despatch it to the 
Account Office with the large voucliers, and the foliawing certificate in 
lieu of the smaller ones: — 

I certify that, in support of every charge of more tlian TUO made in this bill, a receipt 
or other voucher has been given nu!, and is now in my possession. 'I'he receipts and 
voucliers for service stamps, State telegrams, :ind items in excess of RlOO are attached to 
the bill, and I am resjionsible thnt the receipts :ind vouchers for all other items of more 
than Rio are in proper form and order, and that tlu'y have been so cnncclled that they 
cannot be again used to suppoit claims against the Covoriinicnt, All work bills are also 
appended. 

1. The word itevi refers to items of expenditure, not items of charge, e.y., a charge for 
R120 for section- writers would not re()uirc to be sii[)j>orted by a voucher if the amount 
was made up of sums paid to several individuals, none of which exceed IllOO. 

2. In the absence of the countersigning otiicer, the examination and countersignature 
of the bill may bo performed by some responsible gazetted officer authorized by the 
countersigning officer. 

92. There will thus be two registers of tlie same form in the offices 
of the disburser and the countcrsigiier. lu the first a single line will 
be given to each sub-voucher; ku tlic second, to each monthly bill, 
except that each disbursement which is unusual or special will have an 
extra line. Tlie third column of flic form would he used in the district 
oflice for record of the numbers of suh-voiicliers, but in the countersign- 
ing office it will be blank. Again, for fhe columns to the right, that 
concerning the detailed hill Avould show in the district office the date 
of its despatch : in the other, the date of its receipt. The column for 
date of admission would in flio countersigning office show the date of 
despatch of the countersigimd hill, Avhile in the case of the district office 
it would record the date or recovery of any disallowance, or that of the 
countersigning officer’s letter further passing a disallowed item not yet 
actually recovered; any disallowance would be recorded by each in the 
column of remarks on the same line with the figures affected. 

Disallowances. 

93. After despatch of ilie bill to the Account Office, tho counter- 
signing officel should commuiiicafe any disallowance to the disbursing 
officer, and its amount should be Avithout fail refunded by short draAving 
on the next contingent bill presented at the treasury for the same 
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department; therein the gross amount of each sub-voucher would be 
entered, and below the total would bo entered Deduct disallowed from 
bill of R and tlie receipt given would 

be for the net amount only. An item disallowed must without fail be 
recovered, and if, after correspondence, tlio countersigning ollicer with- 
draws his objection, the amount may l)e re-dr.nvn : after the total of 
the sub-vouchers in the next bill jiresentcd at the treasury would be 
entered “ Add amount of disallowance from bill of 
refunded by deduction from contingent bill No. 

dated , and re-aliowed as per the 

receipt would be for the gross amount, and the items would be re-included 
in the next monthly contingent bill. 

1. It will bo observed that tlic totals in the disburser's register are those of amounts 
charged, not of those admitted by tlie rountersigning ofheer; hut when an amount dis- 
allowed hy him on one detailed head is adjusted hy a short eliarge on another encashed 
bill, the actual charge for each liead may be worked out by entering the amonni retroiiclied 
in black ink witli a /yo'/o/s sign in llie colmnn of ihc retri-nched licad on the lino of totals 
• for the bill in which the adjustment is made; the forward totals will tlius be correct. 

Inspecting Officers’ Bill. 

94:. An inspecting uf]ic(?r cannot take advances on account of office 
contiugont chajgcs. lie should provide liiniscdf with a portion of bis 
permanent advance, and recoup luniself from time to time by presenting 
at the difl'eront treasuries coniiiigeiit bills, in the ordinary form, for 
recovery of contract or countersigned eontingeiii charges, as the case 
may be. Thus, in the case of countersigned contingent charges, one 
detailed bill may adjust money drawn at more than one treasury; and 
in this case it will be well to lecpiire detail at foot of the hill of the 
places of payment of the s(‘veral encashed Inlls, as well as their dates 
and amounts. But the amounts drawn will all l)e taken as final pay- 
ments, and not as advances. 


Inter-departmental Transfers. 

95. The following rules are prescribed for regulating the conditions 
under which one department of tlie piililic service may charge another 
department for services rendered or articles supplied to it, and the 
procedure to be observed in recording such charges in tht public 
accounts : — 

X, — "For the purposes of inter-departmental payments, the depart- 0 
meiits of (juvernmeut are divided into service departments 
and commercial dejiartments, according to the following 
principles : — 

A, — Puhlic Service Deijartmcnts , — These are constituted 
for the discharge of those functions wliich either 
(y/) arc inseparable from, and form part of, the 
idea of Government, or (b) hre necessary to, and 
form ])art of, tlie general conduct of business^ 
Their cost is showm in th ^ public accounts as the 



44 . 


CONTINGENT CHARGES. 


[Chap. 6. 


fM)st of ilio service us u whole, and without refer- 
ence to the details of service rendered : e.g . — 

(a) Departments classed under Administration — Jails, Police, 
lioads and Buildings, Irrigation (i.e., Maintenance of 
Public Tanks and Waterways], Military Works, Army. 

[h] Survey, Government Printing, Stationery. 

B. — Qua.si-Coiii/.'tercial JJegai tmenU , — These are main- 
tained for the purpose of rendering particular 
services on payment made for the services render- 
ed or for the articles supplied. Their functions 
are not part of the ordinary idea of Government 
or administration : e.g . — 

Forests, Post Ofiice, Telegraph, Railways, Irrigation (supply of 
water), Cinchona Plantations. 

II. — A commercial department should charge any other depart- 

ment for services rendered or articles supplied in the same 
way as it would charge a member of the public. , 

III. — Tile charges permitted hy rule II are confined to charges 

for services or supplies which it is the object of the exist- 
ence of the department to render or to furnish. 

Note 1. — The Forest Departinent may charge nny other dcpartnifmt for vegetable or 
animal products e.xtraeted from a forest ;n‘ca, and also for mincrril ))roducts, unless such 
mineral products are extracted by the direct agency of the department concerned under 
its own supervision and without tlio intervention of (ontractors or middlemen, for its own 
use, and not for disposal to the public or other departments. 

Note 2.— The Public Works Department should not chargo other departments of 
Government rent for temporary occupation by such departments of land acquired for 
Irrigation and Navigation Works for which Capital and Kevenuo Accounts are kept. 

IV. — Service departments arc not allowed to make charges against 

other deipartments for services wliich full within the class 
of duties for wliich they were constituted (.see rule VI). 

1. Convict labour is, however, usually charged for, such as that supplied to the Public 
Works Department (Government of India, Finance Dcpai-tment, Resolution No. 517, dated 
26th January 1872), and to the Forest and .Marine Departments at Port Blair. 

2. Expenditure on buildings by Public Works Department Olhcers in Bombay on 
account of the Indo-European Telegraph Department should be debited in transfer to the 
latter Department. 

V. — In exceptional cases, where it has been considered advisable 

to show in one place the entire cost connected with a service 
of a commercial department, charges for services rendered 
by a service department to a commercial department have 
been allowed : e.g . — 

Supply *of stationery and printed forms to Railways or the 
Postal or the Telegraph Department. 

VI. — A branch of a service department supplementary to its gene- 

ral duties is sometime.s constituted upon commercial prin- 
ciples; and so far as regards the work of this branch, it is, 
allowed to charge as a commercial departinent : e.g . — 

Jail manufacture, Survey map-publishing, Printing (Publishing 
* Department), Steamers employed in earning freight, Mint 
• (Miscellaneous Services other than Rupee Coinage). 

yjj. — A branch of a department, whether service or commercial, 
constituted for ^ the subsidiary service of that department, 
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but employed for analogous service of another department, 
may charge that other department ; e.g . — 

Workshops of a J)cpartinent, A^ciil for Cloverniiicnt Consign- 
ments (services for Civil Department), Mathematical 
Instrument Factory, Su{»ply and Transport (employed on 
petty services), Dockyards, Arsenals. 

Noth. -Types and other printing materials and all stores supplied by the Central 
Press, Calcutta, either from its workshop or by local purchase, to other presses, Provincial 
or Imperial, or to the Assistant Comptroller Ceiieral, in charge Paper Currency, should be 
charged for, the valuation in the case of articles manufactured at the workshop being taken 
at the approximate <‘ost of jiroduction without any margin for profit. The Comptroller, 
India Treasuries, w’ill make the nece.ssary adjustments in the case of the presses under his 
audit, and for the Paper (uirrency Oflice, Cahutta; and in other cases will raise the neces- 
sary debit in his exchange account with the Account Otlicer concerned. 

YTII («). — A regularly orgauizecl store branch of a department 
(whether service or commercial) should charge any other 
deparirnent whose requirements it is made, for the couve- 
tiience of the public service, to supply : e.g . — 

Medical Stores to Civil Departments. 

Exception. — Military stores supplied to Imperial De- 
partments from Arsenal. As the issue of these 
siores leprescuits military or (;/7/<'/5i-military opera- 
tions somewhere, nothing is gained by giving 
credit for them under Army.’’ 

ih). — In order to prevent uiidno exaggeration of tlie public 
revenue and expenditure, a store department which is sys- 
Iciuilically em])loyed in supplying the requirements of 
anoil](‘r d(*partment, should take the credits it receives by 
(l(Mlu{'tiou from it.s expenditure on stores, and not by credit 
to r<a*eipts. 

rX. — Pettv and casual sn])])lie.s made for the eonvenience of the 
public service' to one department, of stores or articles pur- 
(‘lias(‘(l for or l)('loiigiiig to aiiotlier de])artmeiit, and not 
])orne upon a systematic store account, should, unless there 
he olqectiou on the part of the supplying department, be 
furnished without payment. 

X. — A |)u1)1ic departiiH'nt cannot he assessed to pay revenue to 
(jovernmeut ; hut fee.s and duties leviable l)y law must be 
paid by ]ml)]ic departments in the same way as by private 
individuals. 

XI. — All payments of amounts due by one Public Department to 
another should he made by hook transfers, except when^ 
such transfers do not suit the methods of account or of 
business adopted by the receiving department. 

Note. — The cost of stationery and printed forms supplied to State Railways (including 
lines under survey or con.struction) is payable in cash. 

96. In the ease of work done by a Government factory (such as a 
jail, mint, workshop) or other authorized transfers, the officer in charge 
will, if the adjustment is to he made by hook transfer, prepare an invoice 
of the quantity and price of the work done, and forward it in triplicate 
|:o the officer served, who, on approving the invoice, will countersign all, 



46 


CONTINGENT CHARGES 


[Chap. 6. 


and return one copy to the supplying officer. Another copy he will file 
in his own office, and the third he will attach to his contingent bill for 
the current month, noting the amount in the statement of account at foot, 
in order to work out the available balance of his grant, but not including 
it as a disbursement among the charges of his bill. Hcforo despatching 
his monthly bill, however, ho shouhl post the amount of the work bill 
in his contingent register, and include it in the forward t(dal, in order 
that ho may agree that forward total with that shown in the statement 
of account on his contingent bill; in tlie register of the countersigning 
officer the amount of such a bill should in like manner be separately 
entered. Such invoices will never be retained by the countersigning 
officer. 

— The officer served cannot, rhnrt/e the amount in his contingent bill,, as no cash 
payment is made, but only a book adjustment in the Account Office; but the amount 
available for contingent expenditure is reduced, and so, to work out the available balance, 
note is made in the register of contingent expenditure, and in the statement of uccount at 
foot of the bill. 

Expenditure for other Officers. 

97. It is often expedient for a public officer to make purchases or 
incur expenditure in another disirict, making lus arrangements tlirough 
an officer in that other district. If the amount to be paid on account of 
contingent expenditure iucuiTcd in ibis way i.s not lo.'-^s than H50, pay- 
ment may be made by transfer receipt, but otherwise every public officer 
who incurs ex|)enditure in this way must treat it as expenditure of his 
own office, and not demand recoupment by transfer receipt from the 
officer at whose request he, as an agent, incurs the expenditure. The 
charge must, however, he taken as expenditure of the department to 
which the officer requiring the expenditure is attached and tlioreforo an 
officer should address his applications for any service to the principal 
officer of his department in the district indented on, c.//., a ])o]ice officer 
should ask the District Superintendent, not the ]\ragi.strato, lo purchase 
blankets for him. The Magistrate in such a case would pass on the 
indent, or the voucher if he has supplied any articles, to the police 
officer, who would deal with the cliarge as a final one of his own office, 
applying to the proper anthority for an extra grant, if his own should 
fall short before the end of the* year. The responsibility for obtaining 
proper sanction always rests witli the originating officer. 

1. This rule is not applicable when purchases are effected in the capital town of a 

presidency or province; the cost m.ay then be sent by Recyipt. 

2. This rule does not apply to expenditure chargeable to local tnnd,‘^, whicli slioiiUI 

always be recovered. * 

98. Transferred to Appendix BBBB. 
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Chapter 7.— Miscellaneous Charges. 


KefundB 
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Discount on Stamps . 
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Departmental Payments . 
Rewards to Customs Informers 


99 i Treaty Payments .... 
102 ■ Special Political Expenditure . 

105 I Expenditure against (1 rants at the 

106 i disposal of the Home and Revenue 

107 Depart mo nts .... 

108 j Construction or Purcha.se of Ve.sscls 


109 

nc 


113 .V 
11311 


Refunds of Revenue. 

99. No useful check can be exercised over refunds of revenue in the 
Account Office except in cases where full details of the collections of such 
revenue are received in that office, either in the treasury accounts or in 
other documents, <?.//., Fine Statements. It is therefore essential that 
every refund should be noted against the original credit in the depart- 
mental accounts, where all sums are euterod in detail. The voucher 
for refunds (Form 13) provides for a certificate of siicli note having 
been made. The officer wlio received tlie amoiuit should fill in columns 
1 to 5 of the form and sign the certificate in column 10, while the 
Treasury Officer or the Sub-Treasury Ollicer should verify the credit by 
means of the particulars in columns 4 and 5, and affix his signature in 
column G in token of his having done so. 

100. The sanction necessary for refunds of revenue is regulated by 
the orders of the Local Govorniuents. This sam tion may either be given 
on tlic vouclier itself oi- riuoted in it, a certified copy being attached 
when such orders are not separately communicated to the Audit Office. 

101. Fefunds of stam|)S by Courts can be made in the same way as 
refunds of fines, llefunds by District Officers are usually regulated by 
departmental rules. 


Compensation for Land. 

102. The procedure to he uhserved for the payment of compensation 
for land taken up for public [>urposos under the Land Acquisition Act 
of 1894 is regulated by tlie rules printed in Ajipendix C. 

1. These rules apply also to lands taken up for the East Indicnn Railway Company. 
The Collector is not to receive cash payment from the Company, but should merely cnarg|j 
the amount in hi.s account. 

2. The bills for compensation in cases of land taken up for the East Indian Railway 
should be verified by the District Engineers of the East Indian Railway Company before 
they are paid by Collectors. If the payee requires imniediato payment, as ho is entitled 
by law to do, the payment .should bo made, and a cofiy of the bill, marked Duplicate, 
sent to the District Engineer with instructions to forward it to the Accountant General as 

• soon as possible. The object of the District Engineer’s verification is solely to enable the 
Railway authorities to identify the land and so make the proper eventual adjustment 
upon their accounts. They have no control over the award, or the payment itself. 

108. A Local Govornmeut may authorize any land aqquisition officer 
to make all or any of his payments by cheques on the treasury, provided 
no inconvenience is cau.sed to the payees in consequence of the property 
being situated at a distance from the treasury. 
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104 . The cost of any special establishment entertained under orders 
of Government by a civil oflicer, is, when the officer is employed as a 
Public Works disburser, chargeable to the works concerned; otherwise, 
it is brought to account in the Civil Department. Contingent charges 
follow the same rule. 


Discount on Stamps. 

105 . Discount upon stam])s is allowed to certain classes of vendors 
under fixed rules, and is given by deduction from the purchase-rnoney. 
The practice as to finally passing it is dift’oront in different provinces : 
in some the vendors give receipts attached to a schedule in the treasury 
accounts, which is admitted upon the Collector's certificate : in others 
a classified bill for the discount is submitted to the Controller of Stamps 
for countersignature. 

Commission to Kegistrars. 

106 . Commission to Registrars is drawn under departmental rules 
upon vouchers which exhibit the fees upon which the commission is 
claimed, in such a form as to bo capable of verification by comparison 
with the treasury accounts. In some cases commission is calculated on 
the number of documents registered ; in such cases the bill is passed on 
a certificate of the District Registrar or other Controlling Officer. 


Departmental Payments. 

107 . Payments, such as purchase of salt in the Salt Department, or 
purchase of ‘stationery by the Controller of Stationery, are made under 
some general or special sanction. If not provided for by departmental 
rules, they should he made upon separate bills accompanied by vouchers 
and a certificate that they have been entered in the proper store accounts ; 
the authority (unless it ’is a general one), under which the purchase is 
made, should also he quoted. 

Rewards to Informers (Indian Customs Act). 

108 . Wheu an offender against the Indian Customs Act is punished 
by a Magistrate with imprisonment, without option of payi rg a fine, the 
person concerned uiay receive rewards at the rate of R1 for each day s 
imprisonment allotted, proV.ded that the rewards shall not exceed R50 
for one prisoner, or R200 for any one case. 

Treaty Payments. 

109 . Amounts payable under treaty to N'ative States are paid under 
the following svstem. The Political Officer in charge sends to the 
Account Officer concerned a requisition for a payment order, mention- 
ing where and to whom each payment is to be made. Payment orders 
af-e delivered to him accordingly, and the Treasury Officer is advised of 
the orders issued. 
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Special Political Expenditure. 

n following rules Lave been prescribed by tlie (Toveniinent 

* 4 -^ regulation of expeiidii lire incurred by ofiieers entrusted 

with special political expenditure and for the guidance of Account 
Omcers : — 

1. — For the purposes of account and audit tlie expendilure may 
be broadly divided into two classes: — 

Class 7 . — Charges requiring the sanction of Government, either 
specific or general — 

Salaries and Allowances. 

1. Salaries of Officers. 

Z. Salaries of fixed esfablishment {i)oth jiermanent and leinporarv). 

3. Deputation alhjwance. 

4. Sumptuary allowance. 

5. Outfit allowance. 

6. Travelling allowance (if difTerent from lhat admissilile under 

the Civil Service Regulations). 

7. Free rations. 

(S. Coni|)cnsaiion for dexarness of jirovisions. 

Class ll. — Charges for which a/ lot mint may be made with discretion 
to the Officer in charge — 

Initial charges. 

1. Purchase of tents. 

2. ,, of cam[) furnitui(' and equipment. 

3. ,, of transport eijuipment. 

4. ,, of T(jshal\ liana articles. 

f). ,, of mess (Mjuipment. 

0. ,, of trans])Oit animals. 

7. Supply of warm clothes. 

I{ceurn ng charges. 

8. Transport chnrg(\s, i.e., camel, mule and cooly-ln're. 

9. Purchase of stationery. 

10. Comjicnsatiou — 

(a) To camp followers for loss of trans[)ort animals. 

[b] To villagers for damage to cre^s, etc. 

11. Rewards and Khilats. 

12. Secret Service expenditure. 

13. Dak arrangements. 

14. Mehmani to triliesnnm and cliiefs. 

15. Payments to guides. 

16. Improvement of roads. 

17. Service telegrams and postage. 

18. Feed and keep of transport animals. 

19. Construction of boundary pillars. 

20. Miscellaneous expenses. 
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) Officers entrusted with such expenditure are required to 
submit, as early as possible, detailed estimates of probable 
expenditure classified as above. Under ‘‘ Salaries and 
Allowances ” present emoluments and the deputation and 
other allowances proposed should be clearly indicated. If 
the grant of travelling allowances, other than those author- 
ised under rule, is in any case 
*E.g., (‘xeinptinn from ihe recommended, the nrecise nature* 
rule in<T<.a.od f Concession should be 

daily or mileage allowances, -o \ i i p 

etc. specified and when free carriage 

is allowed, it should he explained to what extent the ordi- 
nary or special travelling allowance should bo reduced. 
Tile classes of officers entitled to rations, eitlier free of 
ebarge or on payment, should be specified. A scale should 
be proposed for the issue of rations on payment, as also, if 
necessary, for “ Compensation for dearness of provisions.*^ , 
No expenditure should be incurred under class I in excess 
of the amounts sanctioned. 


11 T.- 


(h) As regards expenditure under class II, a fairlv approxi- 
^ mate estimate of the initial 

+ Tbr* clflasoB of Horvnnfs to i t j. j 

whom warm clothing \n to he ^'barges 1 to Can be prepared, 
granted and the maximum The estimate for ‘ Itecumng 


wnoin wurin roMiiing in i»e o . ' tt tx • 

granted and the maximum The estimate for IteCUmng 
amount per hfM^d ahouid he laid charges** Can, in the first in- 

frrntforihc’pnrpole.*’''’ be a Touffh foTccasj only, 

but as soon ns the ofneer is ip a 
position fo do so, a revised estimate should be submitted. 
Expenditure under class IT mav be incurred up to the 
limit of the estimates upder each head when these have 
been approved, apd under ** Recurring charges grants 
mav be transferred from one bead to another, provided the 
total grant is not exceeded. 


An officer entrusted with special political expenditure shall 
supplv himself with funds by cheques drawn on treasuries 
against letters of credit issued by the local Accountant 
General. The officer should therefore applv to the Account- 
ant Oenernl to the Government under whose orders be is 
acting, for the issue of the neeossarv letters of credit to the 
treasuries where be will require funds, TTc should state 


the amount be requires in each month and at what treasury 
or treasuries he requires it. He will be advised by the 
Accountant General of the issue of letters of credit. 


ly — A cash book in Form 13 (A) should be kept showing clearly 
and fully all cash transactions that take place day by day. 
Amounts received bv cheques drawn against letters of 
credit should be entered in the cash book on the receipt side 

as ** Received from the Treasurv of .** The receipts 

and dfsbursemenfs should be entered in the cash book in 
the order of their oeeurrenee, and the cash book should be 
closed and balanced at the end of each month, the closing 
balance of one month being carried forward as the opening 
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balance of the iiext^montb. At the close of each month an 
extract from the cash book showing tho receipts and 
cliarges ot j]u‘ month, and opening and closing balances, 
should l)(* sn])mitted, with all except secret or confidential 
vouchors, io tlie Accountant Genei al fi om whom I he lotltu s 
of credit wen^ obtained. 

-As far as possible vouchers slnaild be Fmnislu'd ot all ilems of 
expenditujc exceeding f^U). Wlien vomdiers are not pro- 
curable, bills should be submitted giving full d(‘lails of Hit' 
payinents made. Every voucher or bill accompanying a 
casli accouiil should contain tin' ccjI ificatc's |)rcs(‘ribod in 
Article 88 of ilie Civil Acaanint Cod('. Idle voiieln'rs slionhl 
be numbered consecutively from the beginuing to the end 
of tile mission, and tlieir numbers sliould be (juoled against 
tile charge botli in tlie cash book and in tin' casli account 
• snbmittid to the Account Offic.<'. Vomdiers in vernacular 

should always be accompanied by an Englisli translation. 

\ 1 . — Vonebors for si'crct service' ('xpcinlilnrt' slioiild be siibmilted 
to Government with a list showing their amounts. In the 
cash account such vouchors will bo simply quoted as Con- 
fidential voucher No. , dated- 

The Government concerned will on passing these vouchers 
intimate to the Accountant General that Confidential 

voucher No. , dated of (officer) has 

been passed for R- — 

\'ir. — A supply of stationery as w<‘ll as of Salary, Ivslablislinn'iit 
Travelling Allowanci' and Contings'id Tlill forms should b(‘ 
obtained from the Coni ird lor of Slai iom'i'v, and all charges 
sbonld !)(' drawn on tlu' regular forms. 

I ! 1 . .Advances ina<lo for public ox])enditure will lie bold under ob- 
jection until a detailed account <Iuly siijiporli'd by voiiclu'rs 
is furnished in adjustment of tln'm. 

IX. A Store Aiicoiint in Form IdJl attached sliould Ix' k('j)l of tJu' 
articles piiicliased foi' tlie '^rosbakliana, uliicli at the close 
of the mission should Ix' submitt ('d to llu' Accounts Office 
tliroiigli tin' Govi'rnmcnt of !iidia in (In' ]'\)rcign Dcpait- 
mcjit. 

in iis.VkiTicciicd 

Expenditure against Grants at the disposal of the Home 
and Revenue Departments of the Government of India. 

113A. Win 'u a sum of moucy is placed under file orders of the Home 
ot Revenue Department of tlie Govi'inment of India, every expenditure 
sanctioned against it wiH be sanctioned by an order of the Department, 
stating — 

• 

(a) f/he paxticular subject of the expenditure, wliicb* mind al\\ n\ s ^ 
he within the general purpose of the grant; 

{h) the limit of tin' alloiment made foi;it; 
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(c) the person in whose charge the expenditure is to be; 

{d) the treasury or treasuries wliere he wants the money. 

113B. A copy of this order is to be sent to the Comptroller, India 
Treasuries, who will then authorize the treasury to pay the amounts on 
the oflicer’s receipt. 

113C. The otficer may then draw the money on his receipt, specify- 
ing the order of the Home or Ileveiine Department under which it is 
sanctioned. He should not draw more than he actually requires from 
time to time for expenditure, but can draw as often as he finds conven- 
ient. He may also make his receipLs payable to any other person ; but 
in this case, he should advise tlie d'reasury Officer of his action. 

113D. An account of the ox jicnditure against the allotment must bo 
rendered to the Comptroller, India '^rreasuries, in which the officer will 
enter on the receipt side all sums he has drawn from the treasury under 
the last article and on the expenditure side all amounts he has spent.® 
Vouchers must be attached in the same way and under the same rules as 
:n the case of a contingent bill. A copy of this account (but without 
vouchers) is to bo sent to the Home or Revenue Department as the case 
may be. 

113E. This account is to be sent in at the end of every month, except 
when it is estimated that the sanctioned expenditure will be complete 
and the account closed within three months from the date of the order 
sanctioning it. In such case the account may be withheld till the end of 
the said period of three months, and then sent in complete up to date. 
But in any case an account must be made and sent in up to 31st March 
of any year. 

n3F. If any expenditure is placed in din'ct charge of the Secretary, 
it must be provided for by a ])articular sanction under Article 113A, and 
the Secreiary must proceed thereafter under Articles 11 3C, 113D, and 
113E. No part of the grant may therefore bo spent without an allot- 
ting sanction under Article 113A. 

1130-. The above rules do not apply to any part of a grant which 
is placed by the Department at the disposal of a liocal Government. In 
such case, the order under Article 113A will be communicated both to 
the Comptroller, India Treasuries, and to the Accountant General of 
the Local Government. The Local Government and its Accountant 
General will thereafter manage the expenditure under Arficles 113 A to 
113F. 


Construction or Purchase of Vessels. 

113H. Local Governments and Administrations may sanction the 
construction or ])urehase, at the cost of Provincial Revenues, of all 
vessels that may be required for inland navigation and for use at ports, 
subject to the following rules: — 

t 

(a) without the previous sanction of the Government of India to 
be obtained through the Marine Department, the cost shall 
in no. case ez^ceed ill,00,000j 
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(6) the advice of the Director, Royal Indian Marine, as regards 
tile type and cost of the vessel to be construcied or pur- 
chased, shall invariably be obtained, and shall be adopted 
on all material points; 

(c) without the previous sanction of the Government of India in 

the Marine Department no boat or vessel shall be built 
otherwise than at a (iovernment Dockyard ; 

(d) the preceding rules do not applv to non seagoing vessels of 

any kind, other than those driven by engine power. 
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Revenue Advances and Loans to 


Public Corporations — contd. 

Defaults in Payment . ISO 

Treasury Accounts and Proce- 
dure ..... ISl 

Plus and Minus Memorandum . 132 

Revenue Department Returns . 133 

Irrecoverable Advances . . loJf 

Periodical Review . . . 135 

House-Building Advances 136 

Miscollanoous Advances . . . 137 

.Marino Advances .... 138 


Forms of Drawing and Repaying. 

114. Loans and advauce-s may not (except in ilie case.s specified 
helow, and in cases provided for l)y tlie (Jivil Service K ('filiations) be* 
drawn from a treasury without autliorily of Government, which author- 
ity must be quoted in the voucher upon whicJi the amount is drawn. 

115. In repaying a loan or advance, the memorandum presented at 
till' treasury must state the original date and amount of tlic loan oi 
advance, or otherwi.se give sutlicient ])articulars for its identification. 
If the amount repaid includes interest as well as principal, the interest 
must be separately specified; and if the repayment is a fixed periodical 
ainount, including both interest and principal, the orders fixing the 
amount should be (quoted. 

1. It must bo remembered that the calculation fixing llie amount ol equal periodica] 
instalments, by which an advance is re{)aid with interest, presuppo.4j.s [lurictual payment 
of the instalments, and that, if any instalment is Jiob punctually repaid, the fixed instal- 
ment will not in the end discharge the loan. 

2. A personal advance to a juiblic olliccr may be repaid, cithei' by deductions in hi.‘- 
salary bill, or in cash; but in all ca.soa the amomit and date of the advance must be (|UOted. 
Remittance of the amount to (he particnl.ir treasury whore tlie advance was made is not 
necessary. 


Sanction. 

116. Adv;tm*es of unusual clntracter or of large ninount always re* 
quire the previous sanction of tin' Government of India; ttiid no loan, 
even from Provincial or Local Lunds, may lie made without such sanc- 
tion, save as specially provided below. 

117. Cancelled. ‘ 


Calculation of Interest. 

118. A loan bears interest for the day of advance, but not for the 
day of repayment. Interest for any shorter period than a complete 
half-year will be ; — Number of days 365 x yearly rate of interest. 
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Revenue Advances and Jjoans to Public Corporations. 

Definition of Revenue Advances. 

119 . llevenue advances include tlie following ; — 

I. Advances to cultivators under various Acts, such as the Land linpioveruciil 
Loans Act, 1883, and the Agriculturists’ Loans Act, 1884, as amended b} 
the Land Improvement and Agriculturists’ Loans (Ainendinent) Act (Act 
VIll) of 1906, or advances to Co-operative Credit yocieties under Act A 
of 1904. 

11. Advances under special laws not coming within class (1). .such :is the Jhansi 
Encumbered Estates Act, or the Bengal Drainage and Enibankment Act. 

III. Loans to Native States, landholders and notabilities apart i’reni the provisions 

of any law. 

IV. Advances for survey operations, such as for erecting boundary marks or for 

other expenditure on survey which is recoverable from landholders or ryots. 

V. Advances of special Hevenue Departments, such as Salt and Exc ise (c.y., for 

1 - p • ' 

Chapter 8, Article 120 (a), page 56 — 

Jdd the following to the 'penultimate sentence : — 

While those under the Local Authorities (Emergency, Loans Act, 
1897, as amended by Act XI of 1012, are defined in the Government of 
India, Finance Department, notification No. 571-A., dated 2Uh September 
1912. 

Utica xjuujia uLct, are regulated uy iuu» puuiinucM 

under tlie Act by Notifications Nos. 15 and 10, dated Ist January 1889, 
and No. 417, dated 24th January 1890. These rules are not in any way 
affected by the rules in this chapter. 

(b) Loans to private individuals under class ill of the previous 
article should be made only when tliey have in tliem some purpose of a 
public or political character. 

121 . As regards loans to ^[uuicipalilies. District Boards and other 
public bodies, etc., the special conditions to be insisted on by Local 
Government before making any loan are — 

— Loans may be granted only lor works of public and general convenience and 
utility, such as diainage, water- works, bridges and the like, and also to a 
limited extent for works which are merely or mainly ornamental or conve- 
nient such as a town hall, public garden or market place. 

Loans are also granted for tlie conslrnelion of railways to such District 
Boards as levy a special cess for the purpose. 

Slid. — A local body which has borrowed from Government may only borrow from 
t4her sources after liaving obtained the sanction of the Local Government 
coiiceincd, which shonld not be granted unless it is c learly shown that 
sum lent by the Government with intero.st*thereon is duly secured. ^ 

[N.B . — This condition is, of course, enforced indirectly through the operation of 
the rules under the Local Authorities Loans Act, under which the Local 
Governments are bound to see that the assets and future resources of the 
borrowing body, when it desires to borrow, are equal to bearing the burden 
of a further liability as well as to discharging existing ones.] 


Provincial Loan Account. 

122 . Local Governments and Administrations, *vith which Provin- 
cial arrangements are in force, may grant advances coming under classes. 
I to III of Article 119, and loans to Municipalities and Public Corpora- 
tions (other than Presidency Corporations)^ including Local Bohrds, 
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District Couucils and any bodies having like authority beyond the local 
liniits of Municipalities and Cantonments, as well as other miscellaneous 
loans and advances when especially sanctioned by the Government of 
India, out of amounts placed annually at their disposal by the Govern- 
ment of India. 

Note. — It ia not intended that loans should be made to large Municipalities which 
have a public credit of their own. 

123 . These amounts are brought on to an advance and loan account 
wliich has been opened with each Local Government. The account was 
opened with the actual outstanding balance of advances and loans in 
each province on the dlst March 1888. Further sums are placed at the 
disposal of Local Governments on a consideration of the available re- 
sources of the Government during the ensuing year and of the demands 
presented. The Local Governments should disburse loan money within 
the allotments provided in the iinnual Advance and Loan Account placed 
at their disposal. The amount of loans to be made should not exceed , 
tlie net total amount of advance provided for any province; and Local 
Governments are free to utilise any excess repayments during the cur- 
rency of the year in making fresh loans and advances. 

124 . Interest at 8-^ i)or cent, a year is ciiarged to Local Govern- 
ments on the mean between the outstanding balance at the commence- 
ment and the outstanding balance at the close of each year as shown in 
the books of the Account Ullice. On the other hand, Provincial llevenues 
are credited with the full amount ot interest received on these loans and 
advances which without the previous assent of tiie Government of India 
shall not be less than 4 per cent., except in the case of advances made 
under rules sanctioned by the Government of India in which lower rates 
are allowed. Any sums which it may be necessary to write off as irre- 
coverable must be at once charged to Proyineial Itevenues and credited 
to the advance account. 

Note. — When Loans to Co-operative Credit Societies (Article 119—1) are granted free 
of interest, a separate account shon'd be kept and tlie total deducted from the total 
balance of the Provincial Loan Account before interest at 3^^ per cent, is calculated thereon. 


Estnnaf.es. 

125 . In the case of all these advances provision should be made in 
the estimates for ail which can bo foreseen and which are rot repayable 
within the year; and the Government of India has accordingly directed 
that each Local Governni6nt should make a limely estimate both of the 
advances and of the recoveries of the coming year, and should communi- 
cate it to the Accountant General for entry in In's estimates. 

120 . As regards advances and loans coming into the Provincial 
Loan Account, it has been ordered that in November of each year eacl^ 
Local Government should submit to the Government of India an estimate 
in Form 14 of the loans proposed to be made and the expected recoveries. 
Upon a consideration of the several demands and of its available re- 
sources, the Government of India will determine w'hat sum is to be 
'allotted for the purposes indicated in the ensuing year, and will distri- 
bute it as nearly as possible in proportion to the necessities of each 
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province. The Government of India does not ordinarily sanction any 
additional allotments during the* currency of a year. ^ 

apply for loans, ivliicli involve (he payment ot 
money to them not only during the year for which the estimates are suhniittod, but during 
luture years, and which therelore, not only utilize a part ot the Provincial allotment for 
that year, but practically bind tbe (lovernment of India to making allotments in future 
years. Heiore sanctioning such Joans the Local Governments slioiild asiertain from the 
Government of India whether tlie (sovernment of India are lilccly to hiid any diJliculty in 
providing tlie necessary allotments from year to year during the vurrencv of the loans; an 
estimate of the amounts that will bo required in the first as well ;is in ea\ li of the succeed- 
being furnished by the Local Government on each occasion. H'he Government of 
India will then con.sider whether funds will be available for ilie i)ur| o.-a'. and, if so. will 
make special allotments for such loans, which will be distinctly specified in the annual 
Resolution regarding the allotment of funds. Any savings from these specific allotments, 
due to postponement of the i.ssue of the loans, should be held over and should not be 
considered as available for other loans. 

127 . Cancelled. 


Alloimcnt of Grants. 

128 . A Local Goveniineiit should, as far as possible, regulate the 
transactions of the year aeeordiiig to the sanctioned ostiinalo; and as 
demands are apt to arise in a sudden and uufofOsiHm way, care should 
l)e takeu to reserve for sucli demands siieli an amount as exjterience may 
show to be necessary. 8ul)jeet to tlie condition tliat the total amount 
sanctioned for net payment on account of loans and advances of all 
classes coming under fhe Provincial Loan Account is not exceeded, a 
Local Cjovernmeut may transfer funds sanctioned for one class to meet 
demands falling under another class. Hiii no rr'-appropriations to class 
JII for loans to private individuals are permissihh' from undisbnrsed 
})()rtions of allotments provided for the otlier classes. 


Conditions of Repayment. 

129 . The following rules apply, so far as the law and existing re- 
gulations allow, to all advaiKM^s of the kind included in (he Provincial 
Loan Account : — 

[a) The term of loans under tlie Local Authorities Loans Act may 
in very special enses extend to 30 years, but ordinarily the 
advances should ho lepaid within as short a period as 
possible, not (exceeding 20 years. The period of repayment 
. of loans which arc granted for works which are mainly or 
merely ornamental or convenient should not exceed 10 
years. • ^ 

(h) The term is to be calculated from the date on which the loan 
is completely raised or declared by the Local Government 
to be closed. 

(c) It will be optional with each Local Government and Adminis- 

tration to fix its own dates for the payment ot the instal- 
ments. 

[d) Instalments paid before the due date wiH be t^ken entirely to 

principal, unless, of course, any interest for a preceding 
period is overdue. 
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1. When a loan of public money is taken out in instalments, the first half-yearly repay- 
ment should not be demanded until six months after the last instalment is taken ; mean- 
while simple interest only should be realized, nut should it appear that there is undut 
delay on the part of the debtor in taking out the last instalment of a loan, the Local Gov- 
ernment may at any time declare the loan closed, and order repayment of capital to begin, 
'i'he Accountant General should bring to notice any delay that appears to him to require 
this remedy and ho sliould take this step whether there are any dates fixed for the taking of 
instalments or nut ; and even in the case of loans the debits against which arise through, the 
Public Woks Department accounts current, the same course should be followed, although 
the Accountant General may in the first instance make a reference to the Examiner of 
Public Works Accounts to ascertain the cause of delay. 

2. If in any case particular dates in the calendar have been fixed for the payment of 
interest, or for the repayment of instalments of debt, then such repayments should not 
begin until the second of the half-yearly dates so li.xed, after the loan has been completely 
taken up, simple interest only being recovered on the first half-yearly date after the com- 
[dotiou of the loan. For example, interest is recoverable half-yearly on a loan advanced 
under the rules issued under section 5 of the Local Authorities Loan Act, 1879. Sup- 
posing such a loan to be completely taken up on Slst March and the interest to be 
payable on 30th June and Slst December, the first half-yearly instalment in repayment 
of principal will not be due until Slst December following. Simple interest only will be 
due on the intermediate 30th Juno. 

3. Notes 1 and 2 arc applicable, mutatis mutandi,'^, to loan.s the repayments of which ^ 
are made by other tlian half-yearly instalment.s. 


Defaults in Dayiiunt, 

130. (a) Any de fault in the payment of interest upon a revenue 
advance class 111 , or upon a loan to a pulilic coi poralioii, or in ilie repay- 
ment of the principal of any such advance or loan should be promptly 
reported by tlie Accoujit Department to the Local Government, and, if 
the loan was sniiclioned hy the Governor General in Council and does 
not belong to the Provincial Loan Account, to the Supreme Government 
also. A Local Government receiving such a report should immediately 
take steps to remedy the default, and iu the case of a loan sanctioned by 
the Governor General in Council, which does not belong to the Provin- 
cial Loan Account, should immediately explain the circumstances to 
the Government of India in the Ilome, Revenue or Public Works 
Department, as the case may be, and report the steps so taken. 

Note. — In the case of loans granted to Native States the Accountants General submit 
animal reports in Form 180-A of Volume II to their re8{)ectivo Local Governments or 
Administrations by the 1st Augu.st, by whom they ore forwarded to the Government of 
India in the Foreign Deparlnient with further information regarding loans raised by 
Native States under Government guarantee and with such remarks as they consider 
necessary in column 17. 

(u) A penal rate of compound interest not less than 6 per cent, per 
annum should be enforced, as the law allows, upon all overdue instal- 
ments of interest or principal and interest. 

(c) Borrowers should be required to adhere strictly to the terms 
settled for the loans made to them, and no modification in their favour 
of these terms should be made subsequently, except for very special 
reasons. 

130A. The following rules have been prescribed regarding defaults 
in respect of loans made to local authorities ; — 

(1) Local Governments may remit, without reference to the Gov- 
el*ument of India, the payment of interest on loans to 
local authorities falling due in ordinary course, in cases 
ui which the loss would be borne by Provincial Revenues. 
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Page 59 — 

After Article 130 A^ insert the following '. — 

Loans under the Local Authorities {Emergency) Louns Act, 1897, as amended 
hy Act Xl of 1912. 

130B, The following rules are prescribed for the saiictioii and grunt of 
loans under the above Act of Local Authorities : — 


(u) A loan shall not be sanctioned or granted osoopt for the purpose 
of meeting expenditure such as should ordinarily be met from current 
revenue. 


ib) The term of a loan shall ordinarily not exceed d years, but in 
exceptional cases the Local Government may sanction or grant a loan for a 
period not exceeding 15 years. 

JSf. B . — Tlio term of a loan should be calculated from the date ou wliich the loin is com- 
pletely made. 

(c) The previous sanction of the Government of India shall be obtained 
in cases in which it is desired to sanction or grant a loan (1) wjth a term 
of more than 15 years; (Ji) bearing interest at a lower rate than 1 per cent. ; 
(3) of more than 5 lakhs to any of the following Local Authorities, viz., 
[i] the Municipalities of Calcutta, Madras and J^ombay, iii) the Port Trust 
of Calcutta, Madras and Bombay. 

ht List—10-3A3> 

vviiu iiui/ii'-'Aiovja txic auviAiiw . jl vj. i*... ^ 

the Hevenue Lepurtjueni sliall bo responsible. 

Note. — Takavi advances may be made either direct to the parties coneeniod uiid on 
their receipt (stamped when necessary) or m lump sums uu abstract bills to officers dis 
bursing takavi. 

In the former case the charges should be sui)ported by actual payees’ receipts oi 
where these are required for the Ue venue Office by a certificate from the Oollector or othei 
duly authorised officer to the effect that the payments have been made to the proper 
[)artie8 and their receipts duly taken and filed in the llevcnue Olfice. 

In the latter case ilio following salogiiards should be adopted 

(i) No ufTicer disbursing fukdit should bo allowed to <iiaw a second {ibstract bili 
without producing a detailed bill to account for the amounts already disbursed 
from the last advance taken, any balance left being at the same time refunded 
into the Government treasury. In no case should the submission of the de 
taied bill be delayed beyond the end of the month following that in which 
the advance was drawn from the treasury. 

The disbursing officers should be directed to takejhe receipts of the payees 

spot as soon as the advances have been made, and to certify at the foot ol 
the detailed bill that the. advances were duly .sanctioned by them aiid paid iii 
their presence. 

Payees’ receipts need not be .sent with the detailed bill and their names need not 
be shown in it, 

m (2) Collectors should prescribe a money limit for the amount which can be drawn 
on abstract bills by each oflic,er with duo regard to the circumstances of each 
case. 

Plus and Minus M emorandunf. • 

• 

132. (a) In every treasury whence revenue advances have been made, 
one or more plus and minus memoranda shjould be kept, in which the 
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advances should be debited and all recoveries credited. One of these 
l)lu8 and minus memoranda shall be the ordinary account of revenue 
advances and other special accounts shall be opened from time to time 
for any special officers authorised to make advances, who may, under the 
orders of the lleveiiue Authorities, keep and submit accounts separate 
from the general account of the district officer. 

{b) The plus and niiniis nieinorauda maintained under clause (a) will 
be submitted with the monthly Iroasury aeeounis, and will bo under the 
order of the Accountant General, whose care it will be that they accu- 
rately represent the credits, debits and balances that pass upon his 
accounts in res]>ect of revenue advances of the district or officer con- 
cerned. 


(c) No officer authorized to make advances may question the accuracy 
of the plus and minus memorandum as the record of his responsibility, 
otherwise than by satisfying the Accountant General of its erroneous- 
ness, and causing him to cojrect it. J<]very olliciu’, tlien fore, should see 
that tile debits ami credits made to liis account accurately correspond 
with those which enter his own registers and rcduins, if he is not the 
District Officer, ho should obtain fiom tlie treasury a copy of the plus 
and minus memorandum with which he is concerned. Special care 
should be taken in paying I’ecoverios into the treasury that the amount 
of interest and of principal r(‘covered be separately and distinctly 
credited, as the former must not, ami the latter must, be credited in 
the plus and miaus jnemorandiim. 


Re/venue Department Returns. 

133 . (a) With every return of revenue advances made to the Revenue 
Authorities a memorandum should ho submitted setting forth the figures 
of the treasury plus and minus account, and agreeing them with the 
figures of the return. 

(h) The Accountant General will, at the close of every half-year’s 
accounts, send to the Board of Revenue or otlier Chief Revenue Control- 
ling Authority a return in such form as may be agreed on, showing the 
figures that pass upon his books in respect of revenue advances. The 
object of the statement is to enable the Chief Revenue Authority to 
check the reconciliation prescribed in clause (/z). 

«. 

Irrecoverable Advances. 

0 

134 . (a) Any irrecoverable advances eouiing under ihe Provincial 
Loan Account may be written off under the orders of the Local Gov- 
ernment which may delegate this jK'wer in the case of loans and advances 
under the Land Improvement and Agriculturists’ Loans Acts to a 
subordinate revenue authority subject to such conditions as to amount, ' 
etc., as it may think fit to impose. Any Local Government has power 
to remit advances to cultivators, which are found to be irrecoverable. 

(b) It shall 4)e the duty of the Revenue Authorities, as soon as any 
advance is ascertained to be irrecoverable, to cause the amount of it to 
be written off the accounts of revenue advances, and to advise the 
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Accountant General, in order that he may charge oft' the amount as 
expenditure and direct its being* written oft the treasury plus and minus 
memorandum. 

(c) Irrecoverable advances should nevertheless he registered by the 
Revenue Authorities in a separate account or record, in order that any 
possible eventual recovery may he made; but they will not aft’ect the 
treasury plus and minus memorandum, .and any ri'coveriea will be taken 
as revenue. 


Periodical llevieio, 

135 . Local Governments will arrange to receive annual reports upon 
outstanding loans from the responsible Account Otlicer, and should then 
bring the transactions under separate review. 

House-Building Advances. 

136 . (a) Advances to public ollicers for house-building are regulated 
by Rules laid down in Goverameiit of India, riiuiiicial Resolution No. 

‘^i ’ June 181)2, as amended by No. IGTS-A., dated 2()th 

August 1900. 

I. — Advances uiny be made, under the sanction of Local Gov- 
ernments and Administrations, Heads of Depaitments and 
Commissioners of Divisions to otiicers who desire to build 
houses, for oecupation hy themselves, at places where no 
houses are availahhv, or wliere house-rent is exc(‘ptioually 
high. No advance is permissild<‘ for tlie constnudion of a 
house except at tlio pla(*e iu which the otlicer is actually 
serving, or at which he is ])erniiitod to reside wliile in 
active service. 

Notk. — The Loc.nl (Jovcnimont ni.ny by si)ecj:il orders withdraw or restrict ilu! f)()werK 
of sanction under this rule exorcised by Heads of L)e|).nrttiiLMi(s and CoinniiHsioiiers. 

ir. — All sucli advances must bo bond fide required for the purpose 
of building suitable houses for the personal residence of 
the ollicers concerned, and if more is advanced than shall 
be actually expended for the purpose, the surplus shall b(^ 
refuiub'd to (fovernment, 

in.— The advauces may lx; made in instalments when considered 
• desirable, and when so made, repayment shall commence 
from the fourlb issue of pay after the first instalmeniais 
taken; but wlnui the advance is taken in one instalmelft, 
repayment shall commence with the second issue of pay. 
The repaymeut of the whole advances shall in both cases 
be completed iu two years. 

I IV. — No advance sliall exceed six months^ salary of the officer to 
whom it is made; and not more than one advance shall lx* 
made for the same house. 

Y. — Recovery will be made by the Treasury, Officer, or other dis- 
bursing officer, deducting monthly instalments equal tg 
on e-twen tv-fourth p.art of the advaoce from the salary bills 
of the otlicer concerned, 
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, VI. — In order to secure Government from loss consequent on an 
officer flvino* nr* niiiffir»» the ftprvicc bcforc complete lepav- 
Page 62, Article 136 (a), VI, Note— ^ 

Insert ike folloiving after the words ‘‘ Form 14 A.” “ and the re- 
conveyance in Form 14AA.’’ 

Snd List -1-6-13. 


VTT. — TIk^ officer miisf satisfy fiovernnK'nt it'jLrard i iig uis iim* in 
file land upon wliich the house is or is p]0])osed to he 
huilt. 

VITI. — An offi(;er (juifling or removed from the sialion wliere ho has 
huilt a house, before the whole amount of the advance has 
heen ]i({uidat(‘d, will continue liable to the deduction of 
his monthlv^ instalimmt until the advance has been repaid: 
but, with tile special sanction of tlie Local Government, 
he may b<‘ allowed to dispose of the house, provided he is 
thereby enabled to clear off at once the whole amount due; 
or to transfer it to any officer ol his own or higher rank, 
the future deductions being made from the sahnv of such 
officer. 

IX. — An officer may, after transfer to a new station, be allowed a 
second advance, provided the former one has been com- 
pletely repaid. 

X. — Applications for advances must be made through the appli- 
cant’s dejiartmental superior, who will record his opinion as 
to the nec(‘ssity for the assistance solicited. The applicanl 
must certify that the sum is io be expendiG] in building 
only, and pledge bimself that, sliould there be any surplus 
funds after the house is completed, they will be at once 
refunded lo Government. 

XT. — The last-pay certificate granted to officers under advances 
must specify fhe original amount of smdi advance, the 
amount repaid and the balance remaining due. 

(h) An advance may be made to an oflicer in the Civil Di'parlment 
in exceptional circumstances, for the purchase of a house in places 
where house-rent is exceptionally high; the general principles of clause 
f(i) being applicable, and the officer being required, in addition to a 
mortgage-deed, to de])osit ,wiih Government satisfactoiw evidence of a 
clear title to the house. 

1. Advance.s to officeis of the Po.stal and othei- departments must be debited to 
department.s and not retained in the Civil Books. 

2. The ‘ net ’ amount of advances {^ranted under these rules should not exceed the 

amount provided in the sanctioned Budget Estimate of ways and mcan.s. ^ 


Miscellaneous Advances. 

137 . Advan'ces may be made under the rules specified below: — 

(a) Under special orders of a Local Government, subject to adjust- 
piont by the officers receiving them. 
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/irivTA 7" r, fmnsfpr to an amount not 

Pages 68-04, Article 187 (A)~ 

Suhstitute the folio win fj for thu Article : — 

1(1). Any Government servant who li:is difficully in liiuling at once tlie 
means to enable him to i^roceed to the Pasteur Institute at Kasanli or Coonoor, 
and whose substantive pay exceeds ItlOO but does not exceed R500 a 
month, may be granted an advance suffi<*iont to derrav his actual travelling 
expenses to Kasauli or Coonoor and back, nameh", («), a singh* fare eacli way 
by railway of the class by whicli he is entitled to travel on duty ; [h] for 
journeys by road or by rivei* and ocean steaniers, the actual cost of transit, 
not exceeding the amount admissible under rule. lie may also be given an 
advance of one month^s pay and b(‘ granted one montlPs casual leave, or when " 
the appointment of a substitute is found necessary one inonth^s extra privilege 
leave, any leave required in excess being treated as ])rivilege or sick leave. 
'J'he sums thus advanced will bo recovered in not less than t hree, but not 
more than 12, [nonthly instalments. 

(2) Any Government servant, who has been bitten by a rabid animal 
and who is too poor to ju'oceed to Kasiiuli or Coonoor at his own expense, may, 
provided that lie is drawing not more than a substantive pay of Ks. 100 a 
month, be granted : - 

(^) his actual travelling expenses to Kasauli or Coonoor and back 
not exceeding the amount admissible under the rule laid down in 
clause (1) above ; 

Note.— Government servants of tho and Ath classes (mr de fined in Article 1002 of 
the Civil Service Kogulationg) may, liowevcr, he |jjr:intcd tlieir full actual expenses for 
journeys by road at the discretion of I.ocal Governments. 

(Jj) an advance of one montlds pay ; and 

(c) one montlPs ca.sual leave or, when the ap[)ointmont of a substitute 
is found necessary, one month‘’s extra juivilcgo leave, any leave 
rcquirctl in excess being treated as privilege or sick leave. 

(8) Government servants drawing not inoro thai\ 112.5 per month are* 
entitled to maijitcnanco allowance during treatment, as well as during the 
journey to and from the Pasteur Institute, at the rates of daily allowance 
admissible to officers of the 8rd and 4th classes, as the case may he, under 
Article*1008 of the Civil Service Regulations. 

(4) Any Government servant drawing a substantive pay of rij^ more 
than R500 a month may, if a member of his family is bitten by a rabid 
animal and he lias difficulty in finding at once the moans of sending him or 
her to the Pasteur Institute, ho granted an advance not exceeding the 
actual travelling expenses, as defined in clause (1) above, of the person bitten, 
to Kasauli or Coonoor and back, plus one month^s pay. The advances will be 
recoverable in the same manner as those referred to in clause (1) above. 

(5) Any indigent jicrson unconnected with the public service, who, in 
the opinion of any officer authorised to grant "the c^incession, is unable to 
proceed to the Pasteur Institute at his own expense, may be granted — • 

(a) 3rd class fare by rail, if not receiving a railway concession and 
actual expenses of journey by road, -river or ocean steamer, as 
the case may be, to Kasaufi or Coonoor and back ^ • 
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Coonoor at his own expense may, provided that his sub- 
stantive pay is not more tlfan ElOO a month, be granted — 

(i) his actual travelling expenses to Kasauli or Coonoor 
and back, namely, {a) *a single fare each way by 
railway of the class by which he is entitled to travel 
on duty, (b) for journeys by road or by river and 
ocean steamers, the actual cost of transit, not ex- 
ceeding the amount admissible under rule. In the 
case of officers of the third and fourth classes (as 
defined in Article 1002 of the Civil Service Eegula- 
lions) acliial exp(‘nses may be granted for journeys 
!>y mad at <li(‘ discretion of Local Governments. 

Notk.- 'I'he ex[)on8e.s tor the return journey (ui Uic snnie scale should be paid to the 
patient at Kasauli or Coonoor after the trealniont has been imdeigoiie, by the Treasury 
Olhcors fit those slalions, on production (d' a dis<Ji;iri^o certiricato from the Director of 
the Institute and of the original intimation which will have been fiiriiislicd under Ride Vl 
below by the officer Barictioning the patient's despatch to the Director and which will 
show the class to which the patient ha.s been treated as belonging for the purpose of travel- 
ling allowance. 

[ii) an advance of one month’s pay to be recovered by 
instalments on the usual scale; 

(m) one month’s casual leave or extra privilege leave 
when the appointment of a substitute is found neces- 
sary, any leave required in excess being treated as 
oi’dinary, privilege or sick leave. 

Note.- Tho Local Covernment may also at their discretion, grant in addition, to 
officers drawing not more than R25 per mensem, maintenance allowance, equal to the 
daily allowance admissible when under Ireatmont at a Pasteur In.stitute and for tho period 
Bi'Cnt in the journey to and from a Pasteur Institute. 

II. To any Government servant who has a difficulty in finding at 
once (he moaTis lo enable him to proceed to an Institute 
and whose suhsf unlive pay exceeds EIOO but does not 
exceed E500 a montli, may be granted an advance not 
exceeding the amount admissible under Rule I (i) and 
may also be given the concessions specified in I (n) and 
(in) above. The sums thus advanced will be recovered by 
instalments on the usual scale. 

jqoTE. — TiOcal Governments may allow the repayment of those advances in more than 
tliree but not more tli.in twelve instnlmenfs when they consider that the enforcement of 
the ordinary rule would (“an.se liardship. 'I’hi.s j'owcr m;iy be deleg.Tte*! to Heads of 
Departments and Corninissioners^of Divisions. 

III. To any Government servant drawing not more than R500 a 

mo]lth, a member of whose family is bitten by a rabid 
animal and who lias a difficulty in finding at once the 
means of sending him or her to a Pasteur Institute, may 
be granted an advance not exceeding the actual travellings 
expenses (as defined in Rule I above) of the person bitten, 
to Kasauli or Coonoor and back plus one month’s pay. 
The advances will be recovered in the manner indicated in 
Note to Rule II. 

IV. To indigent persons who come to Kasauli or Coonoor at their 

own excuse, hut are unable to maintain themselves there 
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or to pay for their return journey, an advance may be 
made by the Directt)r. 

Nqctb. — I n 8uch cases the Director will correspond direct witJi (ho oflicers in charge of 
the districts to which the patients, to whom advames havo been made, say tlioy belong, 
and will ask them to take over lor investigation claims in respect of the advances made. 
District Officers will take over these claiiiis as soon as they are satislied that the persons 
who received the advances actually belong to their districts and will inform the Director 
that they have done so. The Director will then recover the amounts advanced from the 
treasury, producing the District Ollicers’ “ acceptances ” ns vouchers, and the claims will 
then be passed on to the Provinces concerned- to be adjusted as the amounts advanced 
are recovered or written off under the local rules. 

IV- A. Witli regard to indigent patients who are sent for treat- 
ment, from a Pasteur Instiliile to tlio Civil Hospital, 
Kasauli, cr the Munici])al Hospital, Coonoor, the Director 
may, in the first instance, defray the expenses connected 
with their diet and in the case of dcatli, of their burial or 
cremation, as the case may be, and recover the cost in 
, accordance wiih tlic procedure laid down in Pules II and 

IV above. 

V. Subject to such further rules as the Local Government may 

make any indigent person unconnected with tlie Public 
Service who, in the opinion of any officer authorised to 
grant the concession, is unable to proceed to a Pasteur 
Institute at his own expense, may be granted his actual 
travelling expenses to Kasauli and Goonoor and back, 
namely, (u) a single third class fare each way by railway, 

( 1 )) for jounieys by road, or by river and oeeaiv steamers, 
the aetual cost of transit, (r) mainteiianee allo\Vance, at 
tbe following daily rates: -J^]uro])eans and Knrasians PI 
during llie jourmw and P2~8 during trc'atnn'nt. Natives 
4 annas during the journey and 0 annas during treatment. 

Note. — The expenses for the rolnm j<iurnov .‘^Iioiilcl be paid to the patieat at Kasauli 
or Coonoor, after the treatmemt h.i.s been niKiergoiie, by the Trc'nsnrv OHirer at lIif)S(! 
stations on production of a di.seli.ar,i;e rorlincate fnnii the I)ire( t(>r of llie. Institute and tlio 
intimation referred to under I (i) above. 

VI. Any ofTicer auiborised to grant lho.se concessions may allow 

an atfendant to aee()m])nny patients to a Pasteur Institute, 
in cases of women, cliildren under 16 years of age, and 
men who are by reason of age or other suflicient cause, 
incapable of travelling alone, wliere their vservices are 
alDSolutely necessary. Any such attcTidant shall be^ 
granted — • ^ 

(i) travelling expenses and maintenance allowance at 
the rate sanctioned for patients, and 
(n) wages not exceeding 4 annas a day, in cases where 
the despatelling officer is satisfied that the patient 
is unable to jiay the daily expenses of the attendant. 
These charges will be borne by the revenues to whicli the 

charges on account of the patient are debited. 

* • 

VII. Any Government servant not below such rank as may be fixed • 
by the Local Government shall be empowered to grant the 
^bove-mentioned concessions and to aujbhorise the imme- 
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diate departure for Kasaiili or Coonoor of any of the 
classes of persons specified, whether Government servants or 
indigent persons unconnected with the public service. 

VIII. When a patient is sent to a Pasteur Institute under the above 
rules, the officers sanctioning the patient’s despatch will 
send forthwith and, if possible, with the patient an inti- 
mation direct to the Director of the Institute stating — 

(1) whether the person relieved is (a) a Government 
officer, (h) local fund or municipal servant, or (c) 
indigent person, and in the case of (b) and (c) 
whether the cost is to be borne by general revenues 
or any local or municipal fund ; 

Notr. — W hen the information about the incidence of the charge is not available at 
once, it should follow the intimation to the Director as soon as possible. 

(2) the class to which the person, if a Government 
servant or local fund or municipal servant, has been 
treated as belonging for the purpose of travelling 
allowance ; 

(3) the amount of travelling allowance (by rail and 
road) advanced; and 

(4) the niimhor of the days for which and the rate at 
which maintenance allowance has been advanced. 


Note. — The udvanre.s menlioucd in clausc.s (d), (e), (j/) and (h) I (/), V and VI are 
treated as final charges, not as advances rc('overable, and are to be drawn and accounted 
for ae contingent charges or travelling expenses of establishments. 


(i) Under special ordeis of a Local Goveriimeut or Adjiiinistra- 
tion, to a louring officer for the purchase of a motor car or 
a motor boat, sub jecl, 1o the following conditions : — 

i. An Advance will be given only when the Local Gov- 

ernment considers that it is in the interest of the 
pu])lic service that the officer should use a car or a 
boat in the discharge of his duties. 

ii, Tlie total amount to be advanced to an officer shall 

not exceed DT,r)()() or four months’ pay, whichever 
is less. Local Governments and Administrations 
may, however, base the .amount, at their discretion, 
on salary, instead of pay proper, when an officer is 

... j • in i»i 

net.l^CP nr» o - - - 


Pages 66-67, Art. 137 (t), Rule iii— 

Bead meks" for “ a month” in line 4 of mrnle and mUtitnte the 
following for Note 1 to Buie iv of the Article 


Non l.-Offlc«rs drawing the advanw will be ■'equirod to execute a mortage 
the form 14 B or a peraonal security bond iu tlio form prescribed by t ! , ,? 

for India in Council, Koordin'g as the advance is drawn in India or m England. 


, . 3rd Lis — 30-9-13. 

from ^ the salary bill of the oflicer poncer^ied, 
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Note 1. — Officers drawing the advance will be required to execute a mortgage bond in 
the Form 14B or in that prescribed by .the Bills of Sale Amendment Act, 45 and 46 Viet., 
clause 43, according as the advance is drawn in India or in England. 

Note 2. — Note 1 under clause (6) of Article 137 of the Civil Account Code aiqilies lo 
this class of advance also, provided that the whole advance must in any ca.se be recovered 
within three years from the month following that in which it is made. 

Note 3. — Departments of the Government of India and heads of Imperial Depart- 
rnorits exercise the powers of a Local Government for the purpose of the rule in the case 
of officers serving under them. 

Note 4. — These rules do not apply to the purchase of motor cycles. 


{j) To an Assistant Superintendent of Police, in whoso case the 
Secretary of State has dispensed with the ordinary con- 
dition of appointment, namely, that he shall he supplied 
by his parents or guardian (a) with either a uniform or its 
price, and (/>) with not les.s tlian £50 for the purchase of a 
horse and saddlery in India, an advance not exceeding 
PI, 000 to be recovered, without interest, in equal instal- 
ments of PoO per mi'iiscm, iiepaym nt nc('d not lu'gin 
until six uionths after the otlicei’s arrival in this country. 


Marine Advances. 

138 . Officers commanding ships of the Indian Marine Departmeni 
will be furnished with warrants in Form 15, on presentation of which, 
accompanied by a requisition in duplicat(‘ in Form 16, they may draw 
from the civil treasury such sums as th(‘y may i‘C(|uin‘ foi- tip' pay of ihe 
officers and crew, and for p(dty contingencies. The Treasury Officer 
will note the advance on the warrant whieli ho will return to the officer 
receiving the money, and will forward tJjc original requisition to the 
Contioller of ■\rarine Accounts, (Jalcutta, keeping tin* (loglicnfe, duly 
receipted, as the voucher for his Trea.sury Gash Account. 
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Chapter 9— Bills and Remittances. 

General Explanations . . . 139 Issue of Remittance Transfer Re- 

Money-Iimit of Remittance Transfer ceipts by Military Account Officers 144 

Receipts 142 Issue of Duplicates of Bills . . 145 

Issue of Remittance Transfer Re- Cancellation and Refund . . 146 

ceipts by Treasury Officers . 143 Exchange 148 

Sepoys* Remittances . . . 149 

Article 139, Chapter 9, page 68— 

Rule a. — Slrii;e out the word “Deesa” »« line 3, 

Mule 3.—3trike out the words “Deesa anti” in l^neti. 

Id Lid -0-3-16. 

Special conditions as stated below — vide Articles 142 to 144. A list of 
the treasuries which issue and cash bills is given in Appendix D. 

1. An Accountant General may issue a telegraphic order instead of a supply bill on 
payment by the remittor of the cost of the telegram. But the greatest care must be taken 
at all treasuries not to pay on a telegram to any one who is not well known and of 
undoubted respectability, and to refer for confirmation in any doubtful case. All remit- 
tances through the telegraph must he granted on this understanding, and the fact of 
payment must be reported at once by telegraph to the issuing officer. When a telegraphic 
order is issued on a treasury in another province, the transaction should, if its amount is 
R50.000 or more, bo treated as a Foreign Remittance, the usual advice being sent to the 
Accountant General. Orders for smaller amounts should be treated as Supply Bills. 

2. Officers in charge of civil treasuries in the Bombay Presidency and of those at 
Quetta, Indore and Ajmer, are authorised to draw Remittance Transfer Receipts on the 
military treasure chesis at Mhow, Neemuch, Deesa, and Asirgarh, on requisitions from 
Officers Commanding Regiments, Batteries, and Companies of Sappers and Miners, but 
only for military purposes. 

3. The Treasury Officer, Ahmedabad, may also issue Remittance Transfer Receipts on 
the military treasure chest at Deesa and Neemuch for payment to certain civil officers 
stationed at those places. The Treasury Officer. Indore, may also draw upon Neemuch 
for payment of the charges of the Cantonment Magistracy at that place. 

4. Officers in charge of Civil trea.suries in the Punjab are also allowed to draw Remit- 
tance IVansfer Receipts on the Military Treasure Chest at Neemuch for Military purposes. 

5. Officers in charge of Civil treasuries in the United Provinces of Agra and Oudh are 
allowed to draw Remittance Transfer Receipts on the Military Treasure Chest at 
Lansdowno for Military purposes only, 

6. Officer in charge of the Civil treasury at Nimar is allowed to draw Remittance Trans- 

fer Receipts on the Military Treasure Chest at Neemuch for payment of bills of the 
Chaplain of Neemuch and his establishment. , 

140. The person vf\\o^draws (ue., issues or f^rants) a bill is called the 
drawer; the person on whom it is drawn (and who will have to pay it) is 
the drawee; the person to whom the bill is granted is the remitter; the 
person to whom it; is payable is the payee, 

141. A Remittance Transfer Receipt is not transferable, and is only 
payable to, or on the receipt of, the person named therein as payee. ‘A 
supplj" bill is transferable: according to its form it is payable ** to the 
order of A. B.,’' and A. B., the original payee, can transfer his right 
by endorsemttfit. This he may do by simply signing his name on the 

‘ back, in which case it becomes payable to bearer, or he may write above 
his signature pay to C. B./’ or ** pay to C. D. or order,'' in which 
case C. D. stands in the same position as A. B. did originally and has 
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the same powers of transfer. The writing by which such a right is 
transferred is called endorsement; an endorsement to ‘^0. 1). or order*' 
is a special endorsement; and the persons to whom successively a bill is 
transferred are endorses; and the person in rightful possession of a bill 
at any time is the holder. 

Money-limit of Remittance Transfer Receipts. 

142. No transfer receipt should be granted for less than R5 save for 
public purposes, or when it is required for a sepoy remittance. And 
the limit of transfer receipt obtainable for private purposes is, in all 
cases but that of a sepoy proceeding on leave, the amount of a month's 
pay and allowances of the remitter. 

Note. — For rules regarding issue of Remittance Transfer Receipts in payment of 
contingent charges incurred in another district or in a Presidency or Provincial capital 
I town, see Article 97 and the rules which follow it. 


Issue of Remittance Transfer Receipts by Treasury 

Officers. 

143. Remittance Transfer Receipts are issued by Treasury O/Ticers 
to Officers in the Civil and Military Departments under the conditions 
specified under Articles 143 A to 143E. 

143A. To Officers in the Civil Department at far, 

(1) To all Civil Officers for ho7\d fde 1. Remittances for purposes of the Local Funds 
public purposes to bo clearly stated named in Annexure R to tliis chapltfr and such 
in the application. additional funds as may be determined from time 

to time by the Comptroller Ceneral for this pur- 
pose, as also those of sums realized under pro- 
cesses for the recovery of public demands, are 
regarded as for bond fide public purposes. 

2. Olficers requiring transfer receipts on public ser- 
vice will submit witli the ('ash a formal applica- 
tion certifying that the Bill is wanted exclusively 
for public |)urposo3 and describing the object of 
the remittance; if the Treasury Officer doubt 
whether the object is really jmblic he should 
state his doubt to the applicant, or take the 
orders of the District Officer. On grant of a 
transfer receipt, its number .should be noted on 
the application, which should then be pasted in 
a rough file Injok of such af)j)lications arranged 
in the order receipt. Questionable gri^ipts 
should bo reported to the Accountant General 
with a view to the issue of instructions for future 
guidance. 


(2) Pay and Allowancei . 

s 

. Tlie remittance of pay and allowances is not ordi- 
narily a bond fide public purpose. The follow- 
ing are ca.se.s in which their remittance is 
specially permitted - 

(a) Districts offices 

. For the remittance of the pay and allowances of 
clerks deputed from District offices in the United 
Provinces to the Reid* Christirui College, Luck- 
now, for training as typists. • 

(6) Forest . . , . 

. For subordinates of other circles attached to the 
Forest School Circle, United Provinces of Agra 
and Ondh. ' 
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(c) police For subordinates when absent from their districts 

on duty.* But not more than one transfer re- 
ceipt may be given in the same month in favour 
of the same subordinate. 

For remittance of pay of Gurkhas of the Burma 
^filitary Police on sick leave in Nepal, and in 
special cases on good cause being shown to men 
on furlough in Nepal. 

(d) (Salt Dcpaitinerit . . . For officers and subordinates of the Internal 

Branch, Northern India Salt Revenue Depart- 
ment. 

(e) Survey and Settlement . . For subordinates when serving at a distance from 

tlie survey parties to which they are attached. 

(/) Criminal Intelligence Depart- For Najeebs and approvers as well as for Inspectors 
nient. and other officers above those grades deputed on 

duly to a distance from head-quarters. 

{(/) Vaccination .... For Native Superiiitendeiits and Vaccinators, under 

similar c i rcu 1 1 1 s t an ces . 

(/i) Education .... For pay and allowances of Apprentice Overseers ^ 

from the Thomason College, Rurki, who are posted 
on works for practical training in the United 
Provinces of Agra and Oudh and other provinces; 
and for allowances only for Instructors of sueli 
Overseers; and for remitting Scholarships from 
one province to another under the provisions of 
the Code for Eurof)eaii Scliouls. 

(i) Pensions of Widow and Orphan If not drawn in Calcutta tliese may be remitted to 
incumbents on the Indian ( hvij the incumbents or their Agents at par. 

Service J'’unds. 

(3) Public Works .... To Executive Engineers, District Engineers and 

District Surveyors, for payments to be made out- 
side their divisions, but only on the public ser- 
vice, and not for private purposes or the conve- 
nience of contractors. When purchases are effect- 
ed, or work is done, by one division or province 
on account of another, the adjustment will be 
made by book transfer. 

(4) Telegraph . . « . , To Telegraph Officers, for remittance to a distance 

from a treasury at which they have credit. 

(5) Family Remittances — 

{(/) Police To native officers and men of the police battalions 

and police constabulary, for remitting money to 
their families in the form and on the terms pro- 
vided for sepoy.s’ remittances, the heading of the 
descriptive roll being altered by hand to suit the 
case. 

{b) Native State Prisoners . . For remittance to families of certain Native State 

Prisoners in Central India. , 

(6) Seamen’s Wage.s .... For remittance of wages of seamen discharged and 

t forwarded to Calcutta under Board of Trade’s 

Form C. C. 14 (u). 

(7) Subscriptions for a public or Any Local Government and any Department of the 

5 'tfo.‘’i-public purpose. Government of India desiring to facilitate the 

collection of subscriptions for any public or 
f/i/aiU'public purpo.se in which it is interested 
may allow the issue of one transfer receipt att 
month, from any district treasury, to the Local 
Secretary or Treasurer of the fund or institution 
for the purpose of remitting subscriptions to the 
• central body. 

(9) Tea Cess Fund . . . .To Collectors of Customs and the Resident in 

Travancore for remittances to the Chairman of 
the Tea Cess Committee, at the Bank of Bengal, 

, • Calcutta, of the net proceeds of the Tea Cess. 
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(9) Counters of Dufferin’s Fund . 


(9A) Lady Aitchiaon Hospilai foi- 

Women, Lahore. 


(10) Victoria Memorial Scholarships 
Fund. 

(11) Queen Victoria ]\[omorial Fund . 


(IIA) King Edward Memorial Fund 


% (12) Pasteur Institute of India, 
Kasauli. 

(12A) Pasteur Institute of Southern 
India, Coonoor. 

(13) Allowances paid by Native 
States. 


(14) Messrs. Thomas Cook & Son, 
Bombay. 

(15) Emigrants’ Remittancc.s . • 

(16) Rohilkund-Kumaon llaiiway 

(17) Sawantvadi State 


(18) Burma, Assam or Bengal Mili- 
tary Police. 

(19) Interest on Government Pro- 
missory Notes. 


(20) Co-operative Credit Societies . 


(a) To private persons for the purpose of remit- 
ting subscriptions to the Fund. 

{b) To oflicers of the Fund for remittances for any 
purpose. 

(a) For remittances by private j)eraonH of subscrip- 
tions to the Hospital. 

(/y) For remittances for any purpose by officers of 
the Hospital Fund. 

For remittance of subscriptions to the Fund and 
also for remittances from the Fund for expendi- 
ture on the objects of the Fund. 

For remittances to the JOxecutive Committee at 
Calcutta eitlier by local Brandies of the Fund or 
by individual subscribers. 

For remittances of subsciijition.s to the Executive 
Committees at Presidency towns or Provincial 
capitals, cither by local branches of the Com- 
mittee or by individual subscribers. 

For remittance of sub.scriplioiis to llu" Agent, Bank 
of Bengal, Simla. 

I'or rciiniltances of subscriptions to the branch ot 
the Bank of Madras at Ootacamiiiid or to the 
sub-tira.snry at Coonoor. 

J’or remitfauce of allowances jiaid by Native State.s 
through Politic.'il Ollicers under Government 
giiaraiitco, or under the special .sanction of the 
Government of India. 

For monthly remittances by District Oflicers to 
Messrs. '1 homas Gooic & Son at Bombay of 
amounts realized by .sale of tickets to pilgrims 
from India to Jeddah and back. 

To Protedors of Emigrants for remittances of the 
estates of deceased emigrants to their heirs. 

By the Naiiii 'Tal treasury to remit tlio revenue 
balances of the Itohilkund Bailway to Calcutta, 
provided the sum to bo remitted exceeds JU50. 

To the Political Superintendent, Sawantvadi, for 
purpu.se.s of tlie Slate, by the Kaliiagiri Treasury, 
provided the sum to be remitted oxc^ecds K150. 

For remittances to Nopal in respect of the pro- 
perty of decea-sod members of the Burma, Arsam 
or Bengal Military Polic^e. 

I’ or remittance by the Ibiblic Debt OfHco (1) of 
intere.st overdue on Government Promissory 
Notes which are transmitted to it for renewal by 
a Government treasury other than that on which 
they are en faced for payment of interest, (y) 
of broken interest on allotment certificates, 
of broken intere.sts on notes converted under 
Article 214 or transferred into stock under Article 
230. 

For rcniitttUices between societies duly registered 
under Act X of 1904. 

For remittances between the fShamrao Vithal Uiban 
Socicly and its brandies on condition that the 
amouiil to be remitted at a time i.s not less than 

U25. 

For remittances between *the Nt. I Military i\c- 
counts Mutual Help Urban Co-operative Credit* 
Society of Poona and its brandies on condition 
that the amount remitted at a time is not less 
than ^P.5. • • 
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(2^ Indian 
Countess 
Fund. 


Nursing Association and 
of Minto's Endowment 


(2^ Remittances to the Maharaja of 
Burdwanof arrears of revenue from 
patni taluks collcded in the dis- 
tricts of Birbhum, Hooghly and 
Midnapore. 

(23) Cost of vaccine lymph supplied 
by the Punjab Vaccine Institute. 


(24) Pilgrim’s remittances 


For remittances to or by the Funds and any of 
their bra^iches. 

For remittances by tlie Collectors of these districts 
of amounts received on account of arrears for 
patni taluk.s sold or advertised to be sold under 
Regulation VI il of 1819. 

For remittances by local bodies in the Punjab of 
the cost of vaccine lymph supplied by the Punjab 
Vaccine Institute. 

To Commissioner of Police, Bombay, for remit- 
taiucs of the proceeds of the estates of the de- 
ceased pilgrims in the Hejaz to their heirs. 


143B. To Officers in tlio Civil Department at a 'premium. 


(1) Somali Coast .... To Covernment employes on the Somali Coast to 

the extent of their monthly pay and allowances 
at one per cent, premium, there being no money 
order office available to them. 

(2) Trust Funds .... To Covernment Officers in favour of the Comp- 

troller Cenoral or the Accountants General, 
Madras and lioinbay, for the purchase of Goy- 
eininent Promissory Notes out of funds held in 
trust, including Native States transactions, at 
th(‘ following rates of premium on the amounts 
remitted : — 

Annas. 

For every R50 or fraction thereof up to 
R1,000 . . . . • 8 

For every RICO or fraction thereof in 
excess of U1,000 up to R20,000 . . 8 

For every RlOO or fraction thereof in 
exco.ss of 1120,000 up to R50,000 . . 4 

For every RlOO or fraction thereof in 
o.xee.ss of R50.000 .... 2 

Note.- Remittance Transfer Receipts may be granted under this clause to Muni- 
cipalities when mahiiig investments through the Accountant (.lencral. 

(3) Land Revenue and Cesses . . To persons having to pay land revenue and cesses 

in another district, when the amount to be 
remitted exceeds R150, on payment of premium 
at the following rates ; — 

For sums exceeding R160 and not ex- 
ceeding R500 1 8 

Fur sums exceed iug R500 and not ex- 
ceeding Ri,ooq .... 2 0 

For sums exceeding R1,000 and not ex- 
ceeding R2,0C0 . . . • . . 3 0 

and for every additional R1,000 or 
« fraction (A' R1,000 . . . . 1 0 

A single transfer receipt only can bo granted to 
one remitter for each instahnent; the particulars 
of the properties on account of which the money 
is remitted must bo carefully detailed on the 
reverse, and the form filled up thus : — 

Received from A. B. on account of C. D., pro-^ 
}»riotor, the sum of R on account of land reve- 

nue demands to be transferred to his credit under 
land revenue, as per particulars on the reverse, 
t ' at the treasury. 

" Note —The East Indian Railway Company is exempted from the payment of premia 
upon Remittance Transfer Receipts for rents of lands appertaining to the Company s 
coal-fields. , 
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143C. To Officers in the Military Department for cash or in p a yment 
of cheques at far.* • 

(1) For bond fidt public purposes to To all Military Officers. 

be clearly stated in the application. If an application for a llemittauco Transfer lioceipt 

under this clause clearly specifies the purpose for 
which the transfer receipt is required, and con- 
tains a certificate by a responsible Military 
Officer, including Officers Coininaiuling Volunteer 
Corps, that it is a bond fidt public purpose, the 
Treasury Officer will issue tlio Kcmittance Trans- 
fer Receipt without further question; if he 
considers in any case that it is doubtful whether 
tlie purpose is a bond fide public purpose, he will, 
after issue, report the matter to the Accountant 
General for reference, if necessary, to the Con- 
troller of Military Accounts or Deputy Controller 
(in independent charge). 

(2) Pay and Allowances . . • (tf) Of Military Officers on duty or on leave in 

India. To Paymasters, Deputy Controllers, 
Examiners or Divisional Disbursing Officers for 
remittance (beyond the military account circle 
in wliich serving. See Army Regulations. India, 
Vol. Ilf, para. 65) of pay or allowances of a 
Military Officer on duty or on leave in India to 
the place wliero the ollicer actually is on duty or 
on leave. A remittance may not be made to an 
agent under this rule. 

{b) Of Military Officers out of India. 

To Paymasters, Deputy Controllers, Examiners 
or Divisional Disbursing Officers in favour of 
the Agents in India of a Military Officer who 
has embarked from any port in India on ac- 
count of i»ay, etc., which became duo to him 
between the dates of leaving his station and 
of embarkation, provided that payment has to 
bo made in India. 


(31 Printed forms ...» remittances to the (Superintendent of Govern- 

' ‘ mont Printing, Rangoon, in payment for printed 

forms by Regimental Officers wno got cash allow- 
ances tor printing. 


(4) Queen’s Military Widows’ Fund . 


To an Officer who is a subscriber to the Queen’s 
Military Widow’s Fuud to the amount of hie 
subscription to that fuud. 


To Ilonorary Socretaries of branches for remit- 
tances on account of the fund. 

(6) Estates of Sepoys and Deserters . For remittance of the estates of deceased sopoy^ 
' ' and deserters. ^ ^ 


(6) For Mess or Regimental pur- 
poses. 


To Regiments or Committees of officers, provided 
the sum to be remitted exceeds R150. 


Note —The expression “ regimental purposes ” has reference to the purposes of 
Regimental Mess, Band and similar funds formed for the benefit of the regiment as a 
\«iole and not of individuals. Remittances to meet payments for the purposes of a 


* For the purposes of Article 143C the term paymaster is applicable to Officers 
Commanding regiments of Native Cavalry and Infantry, batteries of Native Artilkry, 
detached half battalions, the Viceroy’s and Governor’s Bodv Guards,* and the Officer 
Commanding the corps of Sappers and Miners or any of their companies. Ihe term ' 
“ paymaster ” further includes the paymaster of the Karachi trooping depot, and applies 
generally to all military officers entrusted with similar duties. 
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regiment which are chargeable to Government do not come under this clause, but under 
Article 1430 (1). , 

14:3D. To Officers in the Military Department in payment of cheques 
only at j)ar, ~ 


(1) For public purposes . . .In the case of British Kegimenta of Infantry and 

Cavalry and Batteries or Companies of Royal 
Artillery, and Native Corps, in part-payment of 
any of tlie regimental cheques. 


(2) For private remittances of Bri- 
tish Wfirrant and Non Cornmis- 
sioned Officers and men (Depart- 
mental and Regimental). 


To the extent of monthly pay and allowances in 
part- payment of any of the Regimental Pay- 
masters’ or other disbursing officers’ cheques. 


Note. — The .subscriptions of both Military and Civilian Members of the Indian 
Oi'dnance Dopartinenb Picvidcnt Fund are collected monthly in cash and may be sent to the 
Secretary of the Fund by Remittance Transfer Receipts in one lump sum for each 
Oj'drianco Establishment.. 


(3) For pri^ato remil'ances of To the extent of monthly pay and allowances in 
Native Officers and men of Native part-payment of the first cheque drawn in each 
Corps. month. 

14:3E. To Oflioors iti llio l\lilitary Department at a ineniiu/fn. 

To Military Officers in Military employ and to 
Cliaplairis for sums in excess of R150 in part 
or in full of their pay, at the time that pay is 
drawn, at a premium of annas eight for every 
RlOO or fraction thereof, and subject to the 
restriction that no Remittanco Transfer Receipts 
shall be drawn by one Presidency town upon 
(mother, or by any treasury in Annex uro A to 
this chapter upon any other treasury in the same 
column of the Annoxuro. For Chaplains, more- 
over, no Remittanco Transfer Receipts can be 
drawn upon a treasury in another Presidency. 

Note. — If a Military Officer requires a Remittance Transfer Receipt from a Civil 
treasury, he must tender a cheque on the treasury, or cash with a ccitificate from the 
lloputy Controller, Examiner of Military Accounts, Divisional Disbursing Officer or the 
Commanding Officer of a native battery or a native regiment to the effect that the amount 
forms a portion of the applicant’s pay and allowances, and that he is entitled to the 
^ privilege of a transfer receipt. 

(2) For purchase of Government Pro- 
missory Notes out of funds held 
in trust. 


To Military Officers in Military employ in favour 
of the Comptroller General or Accountant Gene- 
ral, iMadras or Bombay, at the same rates of 
premium as are applicable to similar remittances 
made by Civil Officers. — Article 143B (2). 


(1) For private remittances of Mili ' 
tary Oflicers in Military employ 
and Chaplains. 


Issue of Remittaiice Transfer Receipts by Military 
Account OfiQcers. 

144. The followin^^ are ilie ca.ses in which the issue of Remittance 
Transfer Reoeipt.s on Civil Ireasurie.s Military Officers is allowed: — 
By Deputy Controllers, Examiners, Tlicso officers (see list in Article 397, Note 1) ma)^ 
Divisional Disbursing Officers, grant Remittance Transfer Receipts upon any 

Field Paymasters and Station Civil treasury on which they have no assign- 

Supply Officer, Aden. ments for making casual payments, for any of 

, * the purposes and subject to the conditions men- 

tionod in Article 143 C, D and E. 

These officers with the excepiion of the Station Supply Officer, Aden, 
may draw transfer receipts fit par on any treasury in India for Military 
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Officers serving with an expeditionary force up to the limit of monthly 
pay and allowances, including staff allowances, provided that, when the 
means of remittance by postal money order are available, remittances 
by transfer receipts may not be made for sums of less than 1150 in each 
case. 

Note. Keiiiittance Iransfer Receipts at par should not bo used except by Field Pay- 
masters for the purpose of making regular periodical payments. 

Issue of Duplicates of Bills. 

145 . Wlieii satisfactory evidence lias been given tliat a bill bag been 
either lost or destroyed, and application is made within a reasonable 
period after issue and of course, therefore, before it has laps(‘d, a dupli- 
cate may, without refereueo to the Aeeoiiutaut Gt'Jicral, be granted to 
the party wlio obtained the original, or to tiie payee, or the ](‘gal repre- 
^sentative of either, but to no other person. If the bill should not have 
been presented for payment within three months, it will be necessary 
for the applicant to produce a c(Ttificate of non-pay men I from the 
drawee; the issue of this eertilieate will^ of course, l)i 5 no bar to the 
payment of the lost bill, if prescuited before tlic duplieaie is paid. 

Cancellation and Refund. 

146 . Is^o bill can bo cancelled without surrender of tlie whole set. 
Thus, if a duplicate or a triplicate Jias been issued, the bill can be 
cancelled only if the original together with the duplicate (and the tripli- 
cate if issued) be surrendered. Consecpiently no refund can be made 
on a lost bill ; a duplicate must be obtained and payment taken at the 
treasury drawn on. 

147 . {(i) All parts being surrendered, a bill may bo cancelled and 
its amount refunded at discretion of the Treasury Ollicer, on the appli- 
cation and receipt of the remitter in tlie case of a public service transfer 
receipt, and of the payee in the case of a supply bill or private transfer 
receipt. If in either of the latter cases the receipt of the payee cannot 
be obtained, the remitter’s application for cancellation, with explanation 
of the reasons for his request, and of Ihe ditliculty in the way of obtain- 
ing the payee’s signature, sliould be submitted for orders of tin; Account- 
ant General. , Although no difficulty should bo made about cancellation 
of public service transfer receipts, it must be clearly under.stood that^ 
either of the other classes can be cancelled oniy as an indulgence, and 
for cause shown. No premium Avhich has ])een levied eaii be refunded; 
but if, under any very peculiar circumstance, it is thought advisable 
to cancel a supply bill on wbieh discount has been allowed, the amount 
o| discount must be deducted, and no more refunded than the net 
amount received on the bill. 

{h) The special rules applicable to cancellation of a sepoy’s remit- 
tance receipt are given in Article 152. . 

Note. — If alteration of the name only of the payee h refjuired by the remitter, it • 
will suffice for the drawer to alter the name in the bill (initialling the correction) and to 
advise the drawee. 
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Excliaage. 

148 . (a) A Treasury Officer will grant a transfer receipt in exchange 
for one drawn on him — > 

if on the jmblic service, only if the payee be a public officer and 
require the receipt to be exchanged for reasons to be stated 
in his application; 

if for a i)rivate remittance, only if the payee have been removed 
to the neighbourhood of a treasury different from that 
originally drawn on. 

(6) A supply hill cannot be exchanged. 

Note. — A bill is said to be exchanged when the payee, being unable to appear and take 
payment in cash, applies for a new one, endorsing the original “ Received payment by 
transfer ” receipt on 

If he can appear and take payment in cash, his obtaining a new bill with the cash paid* 
on the old one is a matter to bo disposed of under ordinary rules. 


Transfer Receipts to Sepoys and Policemen. 

149. In the case of sepoys’ and policemcn^s remittances, Command- 
ing Officers will forward the Jtemittaiice Transfer lleceipts to the payees 
direct. Descriptive rolls of the payees duly filled in and signed, will at 
the same time l)e sent to the Treasury Officers concerned. 

Note. — The Commanding Officer, in the case of a policeman, is the District Superin- 
tendent of Police. There is no objection, if such a course is preferred, or is required by 
departmental rules, to his sending the Remittance Transfer Receipt to the District Super- 
intendent of Police of the district in which the payee resides, who will deliver it to the 
payee after satisfying himself as to his identity. 

150. These Demittanco Transfer Receipts are payable to tho parties 
described in tho roll. In cases of doubtful identity, payment may be 
made on security at the discretion of the Treasury Officer. 

151. If a sepoy payee be unable to attend the treasury but have 
endorsed the receipt, or in tho case of demise of such payee, the pay-^ 
ment may he made to the Adjutant of the regiment. 

152. These Remittance Transfer Receipts, if not presented for pay- 

ment at the expiration of six months from the date of issue, should be 
considered as cancelled, and if they are presented after, that period, 
payment should be refused. Transfer receipts which have thus become 
uncurriuit Avill be returnc^I by the payee to tlie drawer for the issue of a 
fresh receipt, or for tho refund of the amount, as may be required. 
Should such a receipt, whether original or duplicate, be lost in transit, 
report should be made to tho local Accountant General, who will decide 
the case speciiilly on its merits, sanctioning refund to the person indi- 
cated if it appears right. When the bill is six months old and there- 
fore void, there need be no hesitation in permitting refund on produc- 
tion of a non-payment certificate from the treasury on which it was 
drawn. • 

« 

iq-OTB. ^Theao Remittance Transfer Receipts may also be cancelled as provided for 

in Article 147. 
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Ann^xure A. 

[Referred to in Article 143E (1).] 



List of Treasuries. 


Coin mil 1. 

Column 2. j 

Column 3, 

Agra. 

Ahmedabad. 

Bangalore. 

Akyab. 

Ahinednagar, 

Bellary. 

Allahabad. 

Amraoti. 

Berhamjioro. 

Rareilly. 

Belgnuin. 

Calicut. 

Benares. 

Bombay. 

Cocanada. 

Calcutta. 

Broach. | 

Madias. 

Cawnpore. 

Indore. | 

^Mangalore. 

Dacca. 

Delhi. 

Karachi. | 

Poona. j 

Ootacnm und. 


Ferozepore. 


Hyderabad (Dcecnn). ; 

Jbansi. 

Jubltulpore, 

J ulluiidor. 

Liiboro, 

Luebnow. 

Mandalay. 

Meerut. 

Moulnieiii, 

Murree. 

Nagpur. 

Naiui Tal. 

Patna. 

Peshawar. 

Rangoon. 

Rawalpindi. 

Simla. * ♦ 


Umballa. 
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Annexure B. 

Annexure B to Article 14i8A (1), page 78— 

SuhstUuli: " Northern India Salt Revenue Badge Puud" 
against item 22. 


jor ‘^Sambhar Badge Fuad’’ 
hi Lid— 10-3-13. 


2. District Koaa runu, ueugai. 

3. Road Coss Funds, Central Provinces and Berar. 

4. Pound or Cattle Pound Cess Funds, Ajmer-Merwara and Berai. 

5. Dispensary Fund, Ajmcr-IMerwara. 

6. Education or Education Cess Fund, Central Provinces and Berar. 

7. Jaglia Cess Fund, Berar. 

8. Bazar Cess Fund, Berar. 

9 Steam Boiler Inspection Fund, Buraia, Bengal and Bombay. 

10. District Chawkidari Reward Fund, A-ssa.ii, Bengal, and Bihar and Orissa. 

11. Road Patrol Fund, Bengal. 

12. Village Chawkidari Fund, Bengal. 

13. Rural Police Fund of Ouclh. 

14 Irrigation Cess Fund, Madras. 

15. Rroprietiiry E.state.s Villi.ge Service Fund, Madr.-i..,. 

16. Bhadraehaiam Estates Village Service Fund, .Madras. 

17. Dharannsala Fund, Malwa, Central India. 

18. Fund for lilies leviid uiicler .■iectioii 3d "I Act V of 1oa , .1 r.ir. 

19. District Cost Funds, Burma. 

20. Police Funds. 

21. Imperial ^Service Local Charges Fund. 

22. Sarnbhar Ladge Fund. 

23. Indian hamine Charitable Rt'hof Fund. , u 

24. Customs Badge Fund, United Provinces of Agra and Oiidl). 
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Chapter .10.- Budget. 


Responsibility .... 

. 153 

Expenditure not provided for 

. 158 

Preparation .... 

. 154 

Inevitable Payments 

. 161 

Communication of Sanction . 

. 156 



Responsibility. 

153. The responsibility for the Budget Estimates lies with the Loral 
Government, and they are accepted by the Government of India as the 
estimates not of the local Accountant General, but of the Local Gov- 
ernment; and for any error or failure in the estimates the Local Govern- 
ment is primarily accountable. An Accountant General is bound to 
place the Local Government in posse.ssion of all the facts which he can 
supply, and (so far as he is permitted to do so) of his opinion and advice 
bearing upon the estimates; but he will not enter or alter any figure 
in his estimate without sufficient authority from the Local Government. 

Preparation. 

154. No minute rules can be laid down for the collection of local 
details and for the e.sfimates of rc'venne and charge, as each Local 
Government has power to make such arrangements as may seem to it 
best; only every head of an office will prepare a complete estimate, in- 
cluding the salaries and the contingent and other charges of his estab- 
lishment; thus the Treasury Officer may not be called on to prepare the 
estimate for the civil courts and all other offices in the district, nor may 
the local estimate be for the variable charges only. 

1. What arc cnlled fixed cRtal)li.shirients ;iro not irrovocal)ly fixed for nil time, and 
should bo broii^^ht under tbo formal review of hradK of departments from time to time; 
even when there ia no thou^;ht or int-ention of makin;? any change in esiablishmentf?, it 
would still seem to bo de.sirablo that heads of departments should review the entire estimate 
of the requirements of their department.?. 

2. When Local Governments propose to provide in their estimates for any considerable 
expenditure out of accumulat.ed balances, the propo.sal.s must be forwarded to the Govern* 
ment of India in advance of the estimates for separate consideration. 

155. The following are the chief rules for the preparation of the 

Budget Estimate : — ^ 

(a) It should be for wliat is expected to Ifb actually received or paffl 
(under proper sanction) during the year, including the arrears of past 
years, — not for the demand or the liabilities falling due within the 
year. In no case are net receipts or net charges to be entered, but the 
lgross transactions in full. 

(&) For fixed charges the detailed estimate should show the full 
amount of the sanctioned scale (in the case of progressive salaries, the 
actual salary which is being earned on 1st April ^f the^year for which 
the estimate is made, without reckoning any future increments), ami 
where it is found by experience that a saving will arise from absence oy 
other cause^ a lump deduction may be madg. 
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(c) The columns of numbers must be carefully checked; the rate of 
pay should be stated, whenever possible, in order to admit of verifica- 
tion with the column of charge. Variations in the columns of numbers 
as well as in amount should be explained. If they rest on an order of 
Government, tlie number and date should bo quoted. 

(d) For all fixed recoveries and fixed payments (other than estab- 
lishment charges) the sanction fixing the amount should be quoted. 

{e) Opposite every item of fiuctuating charge, such as travelling 
allowances, contingent charges, official postage, and the like, note in 
red ink should be made of the actual expenditure of each of the three 
years last past, together with a brief explanation of any abnormal varia- 
tion; and in all cases where estimates for the coming year differ from 
those of the preceding year, full explanation must bo given. 

1. In the case of contract contingent charges, only the sanctioned allotment should be 

shown. 

2. The estimates of contingent charges should be checked by the controlling officer • 
upon comparison of the expenditure of various offices. 

(/) The estimate of receipts and varying charges should not be merely 
an aritlimetical average of three years’ figures. The average is a guide, 
but it should not be taken absolutely, 

(fl) charge may be included in the budget until sanctioned 

by competent authority, but a note may be made at the end of the 
budget (with explanation) of any fresh charge that is expected to be 
sanctioned and to come in course of payment during the year to which 
the budget relates. And under the special sanction of the Ecad of the 
Administration concerned (which must be communicated to the Account- 
ant General), provision may bo made in the Budget for such fresh 
charges as are likely to be formally sanctioned and paid during the year 
to which the Budget relates. 

N0TE.~It not UTifreqiicntly happens tliat an establishment or some special allowance is 
sanctioned for an official year, and the charge for the last month of the year only becomes 
due when the new year has commenced, and must bo taken against the grants of that 
year; provision should be made accordingly. 

(h) Every department will provide for the whole receipt and charge 
with which it deals finally; tlins, when the Public Works Department 
collects irrigation revenue, it will estimate for it. 

(?*) As charges for the freight paid in India on stores received from 
England will be borne by the department against which the cost of the 
stores is charged in the tome accounts, provision will be made in the 
departmental estimate. 

Communication of Sanction. 

150, The Accountant General, as soon as he receives from the Comp-^ 
troller General the last budget notes relating to his province, will revise 
the budget figures and work out the grants for Civil Departments as 
finally sanctioned. Ee will then send advices to all disbursing ajud 
bontrolling officers, showing the amounts allowed for the contingencies 

fluctuating expenditure of every office, 
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1. The fact of a charge which requires special sanction having been included and 
passed in a budget is no authority for its payment. 

^ communicate Sanction for fixed charges, refunds, or interest, 
o. The Accountant General need not notify any grants to the Treasury Oflicers. 

157 . The grants as made by the Supreme Government are for the 
service of a whole department, or, as the account phrase goes, for major 
heads. With the district distribution of the grant the Supreme Gov- 
ernment does not concern itself, nor does it interfere with the transfer 
of an ascertained saving on one section of a department to meet new 
wants of another. But when the grant for a major head as a whole 
is likely to be exceeded the Accountant General should not report the 
savings under any minor bead subordinate to that major head as avail- 
able for re-appropriation to meet excess expeiulitiire iiiuler a different 
major head; the savings may, liowever, be appropriated to iiieet excesses 
under other minor heads so long as the excess under tlie major head is 
not thereby increased. 


Expenditure not provided for. 

158 . Expenditure which cannot be met from the grant made at the 
beginning of the year for the service of the department to which it 
appertains, requires ifso factor and apart from all other rules, the sanc- 
tion of Government. Every application for such sanction must ho made 
in time to have orders passed on it by the proper authority before the 
end of the year and must be accompanied by a statement in Form 17, 
showing how the expenditure is proposed to be met. A copy of this 
statement should be forwarded by tlio sanctioning authority, togotlier 
with the order of sanction, to the Audit OfTicer who should accept no 
sanction unless covered by a specific re-appropriation, where re-appro- 
priation has been made from an existing grant, the audit should be 
conducted against the reduced grant. 

Note. — In these applications the figures of the Budget Estimate must bo given and not 
those of the Revised Estimates. Column 3 of Form 17 must show the amount sanctioned 
by Government in the Budget Estimates : if re-appropriations have been made subsequently, 
the alterations sanctioned up to date must be shown by plus and minus figures supported by 
explanatory memos. It is not convenient that the Revi.sed Estimates should be in any 
way connected with such applications, as the acceptance of the former does not imply 
any sanction to the expenditure included in them and they c annot be used for purposes 
either of budget control or of audit. 

159 . Save for exceptional reasons, expenditure for which no provi- 
sion has been made in the estimates of tlie current year should not he 
proposed, and cannot he sanctioned ; in the absence of special argumentai 
the Government of India assumes that any* expenditure proposed 
intended to have effect from the beginning of the following financial 
year, and not earlier. 

Note. — In all applications for sanction to expenditure, it should be distinctly stated 
\i^ether provision for the proposed charge has or has not been made in the Budget 
Estimate of the year; and, if not, whether it can bo met from savings in the existing 

grants. 

160 . Whenever, therefore, a proposition is made under Article 158, 
the fact that provision has not been made for the d^ired expend itnre in 
the estimates should be prominently set forth, as well as the particular* 
yeasons it is, nevertheless, considered indispepsahly necessary that 
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the outlay should be immediately incurred, and should not be postponed 
to the next financial year. Explanatioijs should also be invariably given 
why the need for the expenditure was not foreseen in time to obtain 
sanction for its inclusion in the estimates. 

Inevitable Payments. 

161. The want of provision in the estimate does not operate to pre- 
vent payment of any sums really due by Government, nor the want of 
sanction to prevent record of any actual payment. 

162. Money indisputably payable should never be left unpaid ; and 
money paid should under no circumstance be kept out of the accounts a 
day longer than is absolutely necessary. It in no way promotes economy 
to postpone inevitable payments, and it is an object of very great im- 
portance to ascertain, liquidate, and record the payment of all actual 
obligations at the earliest possible date. 
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Chapter 11.— Government Securities in Trust. 

Extent of Application of Ituloa , 163 | Publication of Accounts . . . 171 

Custody ...... 164 i Provincial and Municipal De- 

Sale or Purchase .... 168 ' bonturea 172 

Commission 170 i Investments by Public OfBcera . 173 

Extent of Application of Rules. 

163. All Government Promissory Notes deposited with a Govern- 
ment officer ex-ofjicio are to he dealt with under the rules in tin's chapter, 
except — 

(1) Securities vested in a Bishop or Archdeacon. 

• (2) Securities deposited with a High Court, the Chief Court of 

the Punjab, or of Lower lliirma; hut, if any of these 
Courts so direct, the procedure laid down in this chapter 
m<ay he applied to such deposits. 

(3) Securities deposited in the Ifulore Pesidency Treasury by 

Native Chiefs of Central India. 

(4) Securities deposited with Administrators General. 

(5) Securities deposited for salt enalits in Ihuigal, Bihar and 

Orissa, Assam, Madras and Bombay. 

(G) Securities deposited vvu’tli a, Controller of Military Accounts 
by a Bank as security for the amount of rc^gimental funds 
held by the Bank. 

Note. — Government Promissory Notes held by Municipalities, Port Trirsts and any 
other piiblio corporations may, at tlicir disrretion, be deposited with the (Government 
under the rules in this chapter, but no public ofTiccr shall accept or hold such deposits 
tx-officio in any other way than as here prescribed. 

Custody*. 

164. When Government Promissory Notes are deposited with a Gov- 
ernment officer for more than twelve months and it is the wish of the 
depositor to draw interest on them during the period of deposit, ho 
should, aflor drawing all interest due upon them at the time, endorse 
them as follo^vs : — 

If the officer with whom the notes arc deposited is in the Post Offieg 
or the Telegraph Department Pay to the Accountant General, Posi^ 
Office and Telegraphs or Deputy Accountant General, Post Office and 
Telegraphs.^* 

In other cases — In the Madras Presidency — *'Pay to the Accountant 
ffeneral, Madras.*’ 

In the Bombay Presidency — ‘'Pay to the Accountant General, Bom- 
bay.** 

In Bengal when the officer is in matters of account aiKl audit under 
the Accountant General, Bengal — "Pay to the Accountant General,* 
Bengal.” 

• . g2 
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Otlierwise — “ Pay to the Comptroller General.” 

Note. — With a view to prevent receipt of stolen notes, Government ofiBcers may 
decline to accept notes as a security deposit unless they have been enfaced for payment 
of interest at the Treasuries in which they are to be deposited. If there is any doubt about 
the regularity of the endorsements, the depositor may be required to have the note renewed 
in his own name. 

164A. When notes are deposited as security for more than one 
year, and interest ia not to bo drawn while they are thus deposited, they 
should not be endorsed as in the preceding article, but will remain in 
the name of the depositor. 

164B. Tlio Goveriiuient officer who receives the notes will forward 
them ill luilves in registered covers, for custody, to the Comptroller 
General or tlu' Accountant General, Bengal, or Madras, or Bombay, or 
the Accountant General, Post Office and Telegraphs, as the case may be, 
through the account officer mentioned below. 

If the officer is in tli(‘ ^lilitaiv Department — Controller of Military * 
Accounts (including Supply) or Deputy Controller in Independent 
charge. 

If the officer is in the Marine Department — Controller of Marine 
Accounts, Calcutta. 

In all other cases — Civil Accountant General. Except in the case 
of the Post Office and Telegraph Department when they should be sent 
to the Accountant General, Post Office and Telegraphs, direct. 

165. With eacli despatch of notes a covering list in duplicate in 
Form 18 (foolscap size) is to bo sent. 

1. The officer who sends the notes should be careful that the cliain of endorsements on 
the note is complete, — that is, that the persons or ofneers who endorse the notes away are 
the same as those in whose nanio they already stand or to whom they have been endorsed. 
An endorsement signed “ for ” any other person is invalid unless the endorsement is 
supported by a power-of-attorney. 

2. Endorsements to or by any person “in trn.st for ’’ any other or “trustee of “ 
anything are also invalid. All wmrds rel.iting to the (rii.st must lie expunged under the 
initials or signature of the person in whose endorsement they oci ur. 

3. Endorsements wTitten upon a piece of yiaper which joins the two halves of a note 
are also invalid. 

4. These, and like defects, should be at once rured, else they will inevitably give 
rise to much trouble when the note comes to bo renewed or sold. 

• 166 . (a) Notes on which interest is io be drawn will be converted into 
stock of the loans to which they severally appertain, I'mless at the 
written request of the depositors the account officer mentioned in Article 
164B desires that they should be transferred to the per cent, loan of 
1865 in the case of notes belonging to any of the per cent. loans, in 
which case they will be converted into stock of that loan. The interest 
falling due upon the stock will be remitted without deduction of income 
tax periodically to the account officers concerned by whom it will Be 
distributed after deducting the proper income tax and commission, by 
payment orders among the depositors. 

(6) The currency of these orders of payment is limited to six months. 

' If any are presented for payment after that period the presenter shouI<^ 
be referred to the ofl^cer who issued the cheque. 
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(c) Such notes will be delivered up or sold upon application from the 
officer who forwarded them, made to the account officer to whom he 
forwarded them. The account officers, save where they have received 
orders from the Local Government that the securities pertaining to any 
endowment are not to be sold or given up without the orders of Govern- 
ment, act purely as the agents of the officers from whom they received 
the notes; and the latter must be responsible tliat they do not realize, or 
sell, or return any notes which according to tlic trust under which they 
are held, they have no power to realise, or sell, or return. 

1. Ifc should be observed tliab when a nolo is delivered up under this rulo, it will not 
be the identical note which wns sent for custody, but only another note of the same loan 
or of the loan to which the original note had been transferred. 

2. An officer applyiiiji; for delivery of a note should always specify at what treasury 
he wishes it to be enfaced for payment of interest. 

3. Stock certificates will be sent in lieu of promissory notes if so desired. 

167. Cancelled. 

167A. When Government Promissory Notes are deposited with a 
Government officer for 12 months or less or when they are deposited for 
more than 12 months hut the depositor dues not desire to draw any inter- 
est during the period they will remain in the name of the depositor, 
and will not be endorsed by him to any Govianmont ofiiccr. The Gov- 
ernment officer receiving the deposit will see that tlie notes stand in the 
name of the depositor and that the conlraet or oilier doeumeiit executed 
by the depositor conveys authority to Government to appropriate or 
cancel the notes if the contract is not fulfilled. After satisfying himself 
on these points the Government officer ri'ceiving the deposit will lodge 
the notes for safe custody in the nearest Civil IVeasury, except in the 
Presidency town of Calcutta, where the notes will be lodged with the 
Comptroller General, Accountant General, Bengal, and Accountant 
General, Post Office and Telegraphs, as the case may be, and the Presi- 
dency towns of Madras and Bombay where they will be lodged with the 
Accountant General, Madras or Bombay, respectively. The depositor 
may draw interest on these notes by tendering receipts In the usual form 
countersigned by the officer with whom he deposited them. 

167B. {a) Notes received for safe custody under the preceding 
article must at once be entered in a register in Form 68, but no record 
need be made in it of any interest payments. 

(h) A recey)t should be given for all notes so deposited in the same 
form as tbe register, the column giving particulars of th(3 return being 
omitted. The receipt should be reclaimed whet^ the notes are returned.^ 

(c) The return of a note should be noted at once in the register in 
the column provided for the purpose. 

^ Sale or Purchase. 

168. If it is desired to sell a Government Promissory Note held in 
custody under Article 166, application should be made to the account 
officer, who will arrange for the sale and will remit Hie prcKceds. 

169. (fl) When an officer wishes to purchase a note out of any funds 
which he holds In trust, he should obtain in favour of the Comptroller 
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General or the Accountant General, Eengal, Madras or Bombay, as the 
case may be, a transfer receipt [see Article 143B (2)] or if it is cheaper, 
a Presidency Bank draft, for the amount of the market value plus 5 per 
cent, to cover any payment that may be necessary for interest due on 
the notes as well as the commission of one-eighth per cent, mentioned 
below. ' 

(h) Tf the note is to bo retained for safe custody, the transfer receipt 
and the application for purchase should be forwarded to the account 
officer mentioned in Article 1G4B, who will arrange for the purchase 
and send due intimation thereof. 

(c) If the note is not to be so retained, the transfer receipt and appli- 
cation may be sent direct to the Comptroller General or Accountant 
General, Bengal, Madras or Bombay, as the case may be, who will send 
the note when purchased together with an account and an order for the 
balance to be refunded. 

Note 1. — An officer applying for the purchase of a Oovernnicnt Promissory Note should 
always specify whether the purchase should be of 3 [)er cent, or 3^^ per cent, paper. 

Note 2. — When a security deposit is held in the Post Office Savings Bank [Rule 45 [g) 
of the Po.st Office Savings Bank rules] the officer to whom tiie Savings Bank Pass Book is 
pledged may, if the depositor so desires, invest the amount of the deposit in Government 
Securities through the Accountant General, Post Office and Telegraphs, d'he officer may 
also keep the notes, after pnreliaso, in the cu.stody of the Accountant General, Post Office 
and Telegraiilis, and have the interest on them credited in tlic dopo.sitor’s Savings Bank 
account. 


Commission. 

170. A commission of one-eiglilh per ceuG, in addiiion to any actual 
outlay on brokerage, is charged by each of these officers for the purchase 
and sale of Government Promissory Notes; and a commission of one- 
quarter per cent, for drawing and remitting the interest. Commission 
at these rates is deducted from the ])aymenis next due to the body or 
person interested, and credited as Miscellaneous Revenue. 

1. The fee of one rupee, levied by the Public Debt Office, for issue of a new note, is 
also charged against the officer on whose part it is required. 

S. Security deposits of Government servants are exempted from this commission. 

3. Security deposits of Banks holding regimental funds under Financial Department 
Resolution No. 3956- A., dated 22nd July 1902, are exempted from commission for drawing 
interest. 

4 . This commission is also not charged on investments made through the Post Office 
Savings Bank referred to in Article 169, Note 2. 


Publication of Accounts. 

171 . Every account officer who receives notes under Article 1^43 
is required to publish at the end of each calendar year a list of the notes 
in his custody. Every Government officer with whom a note has been 
deposited eit^officio should watch for this publication, and bring to notice 
any omission or error in which he is concerned. The lists will be made 
up in Form 19 and published as soon after January 1st of each year as 
they ''.an be made up. 
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Provincial and Municipal Debentures and Port Trust 

Bonds. 

172 . Provincial and Municipal debentures and Port Trust bonds 
deposited with a Government oliicer, ex-of}icLO, will be forwarded to the 
account officer mentioned in Article lG41i. The Provincial debentures 
will be passed on to the Comptroller General or the Accountant General, 
Madras or Bombay, in the same way as Government Promissory Notes. 
The Municipal debentures and Port Trust bonds will remain in the 
custody of the local account officer, if the interest is payable at the loca] 
Public Debt Office or branch of the Bank of Bengal, otJierwise they 
will be sent by him to the Comptroller General, tl.e Accountant General, 
Madras, Bombay, Burma, Uniteci Provinces, the Punjab and Bihar and 
Orissa, and the Comptroller, Central Provinces and Assam (who will be 
regarded as the Central Account Officer in respect of l!ie custody of the 
debentures), according as the interest is payable at Calcutta, Madras. 
Bombay, Itangooii, Allahabad, Lahore, Kanclii, iNagpnr or Shillong. 
The Central Account Officer will draw the interest (to be credited in the 
exchange account between the officers concerned) as it falls due, and the 
local account officer may issue the ])aymcnt order io the responsible officer 
or depositor concerned, as the case may be, on the interest date. 

Investments by Public Ofiftcers. 

173 . The following are the rules regarding investments in securities 
for funds held in trust by public officers for some public or 2wa5i-public 
purpose or on behalf of Government: — 

I. Subject to the exception referred to in Rule III, all invest- 
ments in securities of trust funds held by a Government 
officer for a public or ^wa^i-public purpose, such as the 
maintenance of a dispensary, school or the like, shall be 
made in Government Promissory Notes only, and all secu- 
rities other than Government Promissory Notes coming 
into the possession of any Government officer in virtue of his 
office to be held in trust for such purposes shall be con- 
verted into Government Promissory Notes. 

II. All trusts for such purposes as those indicated in Rule I 
shall, subject to the exception stated in Rule III, stand 
in two names and instead of the personal name of an officer 
of Government his official designation shall, if possible, 
employed. All securities held under such trusts wm, 
subject to the same exception, be dealt witli in accordance 
with the provisions of Resolution by the Government of 
India in the Finance Department, No. 27G, dated 30th 
April 1880. The Local Government should declare what 
trusts represent permanent endowments and should issue 
orders to the Accountant General that securities appertain- 
ing to such permanent endowments ^re not to be sold or 
given up without the orders of Government. The Loc^l 
Government should also, in the case of any trust standing 



88 


GOVERlJMEliT SECURITIES IN TRUST. [ChAP. 11 . 


in the name of one officer only, issue instructions declaring 

Avliat second officer should be associated in the trust. 

« 

HI. If in any case owing to any legal or other difficulty the 
orders prescribed in Itules I and II cannot be carried out, 
or if in any case it is not considered desirable to carry 
them out, the facts of the case should be reported to the 
Local Government, and the Local Government should, by 
sjieoial orders, make such arrangements as may be necessary 
to protect the interests of Government and to secure the 
safety of the trust funds or securities. 
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Chapter 12.— Charitable Endowments. 

Special Hules 174 Vesting of Property in Treasurers 176 

Treasurers of Charitable Endow- i Investment of Floating Funds . 176A 

ments 175 j Fees 177 

Special Rules. 

174. The following special rules relate to Charit.ible Endowments 
under Act VI of 1890 : — 

Treasurers of Charitable Endowments. 

175. Under section P> (Ij of that Act the following officers have been 
appointed Treasurers of Oharitahlc Endowments for tlie territories 
specified against them: — 


Officers. 



TerrV 

on' IS. 

The Accountant Qeiicral, 

MadiRi 

, 

Mai has I’l 

I’sidi’iicy. 

Ditto 

Du) II bay 


. . Doiiibay 1 

'I'Cisidenr y. 

Ditto 

Deiigiil 


lii.'wcr lb( 

iviiices. 

Ditto 

t hiited Pro\ inces of 

Agra and 

Gtnili Pnifed Pn 

uviiiLcs of Agra and 



Gudh. 

Ditto 

Punjab 


. . Punjab 

including N.-U\ 



Frontier Pruviuco. 

Ditto 

Burma 

, 

, . Duniia, 


JJitto 

Kastorii Bengal and 

.Vssaui . 

. F.astorn IF 

ngal and Assam. 

The Coiiipiiollcr, (Central 

Provinces . 


. . t’cnhnl Pi 

•ovliicc.s. 

Tlio Accouiitaut General, 

Madr.is 

. 

. . Cuoi'g. 



Vesting of Property in Treasurers. 

176. When the Local (Jovmnmejit has passed an order vesting any 
jiroperty in the Ih’oasurer ot Charitable Eudowmenis, the title-deeds, or, 
if the property consists of securities, such securities (iii halves), should 
be forwarded to him under registered cover. Tlio vesting order of itself 
operates to transfer the securities to the Treasurer, and tlicio is no 
necessity for the endorsement to him by the previous Jiolders. 

1. The securities which may bo vested in the Treasurer ef Charitable Endowments 
are described in^ section 4 (3) of the Act. 

2. If the securities are already in the custody of the Accountant General, he should be 
asked to transfer them from his general accounts to t^e accounts which he keeps ^ 
Treasurer of Charitable Endowments. 

3. Government Promissory Notes held by Treasurers of Charitable Endowments, other 
than those of Madras and Bombay, should be forwarded to the Comptroller General for 
custody under the rules in Chapter 11. 

t 

Investment of Floating Pnnds. 

176A. 'i'lu! fioilting funds of an Endowment may w^itb the sanction 
of tfie Local Govornment bo h(;j>t as a Local Eiind; ftr tboisame authority 
may prescribe other depositories, e.g., the Postal Savings Banks of 
Private Banks. 
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Pees. 

Page 90, Art" 177'--”' 

Omit the sub-clauses [1] and {2) under clause {a) from I his Article . 

3rd List — 30~9‘13, 

(lA OiOKerage. 

(c) For rcm^tilfrl^ ij commi.s.sion of one fourth per cent. 

U i^or remitting intere.st, the actual charge.s incurred. 

by the TreasureHn ^th^ secimtiea for money the actual charges incurred 

rne aischaigc of Ins functions in respect of the property. 

o,. to tl.o Government 

of stol J ,*1 ^ any endowment from any money in Ids Lands on account 

ckimod “o '‘"oh money, the amount should be 

Claimed from tlie adminisiriitors. 
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Chapter 13 —Interest on Government Paper. 


Enfacement for Payment 


178 

Notes held by Native States . 

199 

Register of Enfaced Notes 


179 

Receipt lor Interest .... 

199 A 

Payment of Interest 
Endorsement — 


182 , 

Record of Payment .... 
Renewal of Notes .... 

199 C 

200 

New Owner . 


186 

Consolidation and vSub-division 

212 

Native Female 


187 

Conversion of Notes .... 

214 

Married European Female 


108 

Special Notes for Native Stales . 

214^^ 

Attorney 


189 

Powers-of- Attorney, etc.— 

215 

Judge .... 


189 .\ 

Registrutiuii ..... 

Heir, Executor, etc. 


190 I 

Stamp Duty 

219 

Owners in Foreign States . 


192 

1 RuhfS 

221 

Place of Signature . 


193 

, Regist ry of Endorsements 

222 

Renewal necessary . 


194 

liosi Notes 

223 

Counterpart 


195 

Erasures 

224 

Payment of Interest to 

Joint- 


Veriiaeular Doeuments 

225 

holders .... 


197 

References to Public Debt Office . 

226 

Death of a Joint-holder . 


198 1 

' Provincial Debenture Loans . 

227 


Enfacement for Payment. 

178. (a) Interest on seeuriiii's of tlie (joveriiinent of liidiii can be 
made payable at any Indian Treasury on application to iiie Public .Debt 
Office, Bank of Bt*n^-a], Calcutta. Tlie note must be forwarded with the 
application, and will be returned enlaced for payment as desired, and 
bearing an endorsement in the following form under the initials of the 
Superintendent of the Public Debt Office: — “Interest for the 

half-year, or up to 190 , paid on this note.“ In the 

case of new notes, on the reverse of which provision has been made for 
recording each payment, this endorsement is unnecessary. 

Note. — Enfacemont for payment of interest should bo made lengthways across the 
note so as to extend to both halves of it. 

N.D . — The Public Debt Office in Calcutta requires the lenewal of all notes on which 
the payment of interest is re-transferred to Calcutta. See Article 194 (0) (1). 

(6) Notes enfaced for payment of interest at any treasury in Madras 
or Bombajr may, on the application of the holder, be transferred by the 
treasury in Madras to the Presidency Bank of Madras, and by the 
treasury in Bombay to the Presidency Bank of Bombay. Before making 
the transfer the Treasury Oflicer will see (1) that the note is enfaced for 
payment of interest at his treasury and is entered on his register (Arf^le 
179), (2) that the application is made by the holder, (3) that there are 
vacant spaces on the back of the note for endorsements and for noting 
interest payments, and (4) that there is space on the face of the note 
for the order for transfer. If satisfied on these points, and if no other 
^ objection occurs to him, the Treasury Officer will write the words 
“ enfacement cancelled with his signature and official designation 
across the existing enfacement on the note, and under it fill up the new 
enfacement, makmg the interest payable at tbe Baijk of Madras or 
Bombay, as the case may be. He will simultaneously note the transior 
in his Eegister (Article 179) and send advice to the Public Debt Office, 
Calcutta, and the Bank concerned, in Form 20. , 
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(c) Notes enfaced for payment of interest at the Presidency towns 

of Madras and Bombay may, on the^ application of the holder, be 
transferred by the Bank of Madras to any treasury in the Madras Pre- 
sidency, and by tho Bank of Bombay to any treasury in the Bombay 

Presidency. In these cases advice of transfer should be sent to the 

treasury and to the Public Debt Olhce, Bank of Bengal, Calcutta, as 
prescribed in the preceding rule. 

(d) The Banks of Madras and Bombay are also authorised to enface 

notes for payment of interest at Bombay and Madras, respectively, 
sending advice of the transfer to the Bank concerned and the Public 

Debt Office, Calcutta. Tliey may also re-transfer notes for payment of 

interest at Calcutta. 

(e) In all other cases of re-transfer, application should be made to 
the Public Debt Office, Bank of Bengal, Calcutta, either through the 
treasury at which tho interest is payable, or direct to the Public Debt 
Office. 

(/) Notes on which interest is payable in the Presidency of Madras 
or of Bombay caji bo transferred to the London register by the Bank 
of the Presidency concerned. Enfacements to London made by the 
Bank of Bengal or Madras or Bombay may also be cancelled by the 
Bank of Madras or Bombay. All such enfacements and cancellations 
must, however, be reported at once lo the Bank of England and to the 
Public Debt Office in Calcutta. 


Register of Enfaced Notes. 


179 . Wlion advice of an cnfaccment is received by a Treasury Officer 
from tlio Public Deld Office, he will make the requisite entry in a 
Register, Eorm 21, a separate section of the register being set apart for 
the notes of ea(di loan. Whenever interest on any note entered in this 
Register remains undrawn for 20 years or more the note should be struck 
off the Register, the reason for doing so being recorded in the Remarks 
column of Eorm 21. 

180 . A list of current loans is appended. 


3 '2 ce.nt. loans. 

Of 1842 ^3, dated l.st February 1843. 
„ 1854-55, „ 30t]i June 1854. 

„ 1865, ,, let May 1865. 

,, 1879, ,, 16lh January 1879. 

„ 1900 01, ,, 30th June 1900. 

* 3 fer cent, loan. 

Of 1896 97. d.-ited 30th June 1896. 


The following list shows the lo.m.s which have been notified for discharge, some notes 
nf which are still unpaid but boar no interest : — 

Five-and-half per cent, loan of 1859 60; 5 per cent, loan of 1825 26, 1841-42, 1854-55 
(for P. W.' and 1856-57; 4^ per cent, of 1870, 1878, and 1879; 7 shillings sterling per ^ 
cent portion of 4i per cent, loan of 1879, dated 15th September 1879; 4 per cent, of 
1824-25 1828-29, 1832-33, 1835 36, 1842 43, 1854 55, 1865, and the reduced 4 per cent, of 
1879 • 4 per cent, loan of INlvsore Family, 4 per cent. East India Commuted Stock, 4 per 
cent.’ stock receipts of 22nd‘ April 1854, and reduced 4 per cent, loan of 4th July 1881, 
Treasury Bills at ^^•pics pef UlOO per diem ; and 3^ per cent, loans of 1853-54 and 1893-94. 

* 181 . A list of Tiotcs on wliich interest is payable at anv treasury on 
the 31st December of each year should be compiled from this register as 
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soon as possible after the close of the year and forwarded to the Public 
Debt Office at the Bank of Bengal, Calcutta. The list will be in the 
form of the register, but the column of remarks will be blank and there 
should be a separate list for each loan. Before submission to the Public 
Debt Office totals of the lists should be very carefully made. There 
should be a separate total for each loan. 

Note. — A blank return should be sent by those treasuries which have no notes enfaced 
for payment of interest at them. 

Payment of Interest.* 

182 . (a) On presentation of a Government security for the realisa- 
tion of interest due, it is necessary to see tliat it has been duly enfaced 
for the payment of interest at the treasury, ami that advice of the same 
has been received and registered. Interest should not he paid on a 
Government security unle.ss duly enfaced ; also, if the Superintendent's 

• endorsement mentioned in Article 178 is not on the note, the Treasury 
Officer cannot pay interest, bnt must return the note to the Public 
Debt Office, in order that the omission may be supplied, 

(b) Also, if interest has been left undrawn for ten years, the Treasury 
Officer's authority to pay it shall be taken to have lapsed, and further 
interest cannot be paid without a special reference to the Public Debt 
Office to ascertain that there is no objection to such payment. When 
the period of non-drawal amounts to 20 years or more, interest cannot 
be paid except under the orders of the Comptroller General. 

Note. — If the notes are a first issue under an open loan, or are in the form containing, 
on the back, cages for record of payment of interest, no Superintendent’s endorsement is 
required or should be called for. 

183 . Payment at Mofussil Treasuries of interest u])on Promissory 
Notes of the Government of India is made subject to the following con- 
ditions, that is to say — 

First. — That the person to whose, or to whose agent’s, receipt 
payment is made is either the person in whose name the 
note was originally issued, or one who derives his title 
from the said person by a re<?ular chain of endorsements 
of the form described in Article 184. 

Note 1. — No notice will be taken of any trust appearing in an endorsement of transfer 
or receipt for interest. When a note is endorsed to, or receipted by, any person, in his 
capacity of trustee or in any other representative capacity, such person will bo treated in 
all respects as the true owner of the note. 

Note 2. — A note, blank endorsed by the holder, is not receivable at any GovernnieM 
treasury or at the Public Debt OfTn-es in the Presidency ^owns. The holder of any such 
security will therefore be required to specially endorse the same before submitting it for 
payment of interest. 

Second. — That all the endorsements upon the note, whether of 
transfer or of payment of interest, are clear and distinct; 
* that there are no cross-endorsements; and that there 

* Interest at treasuries is necessarily paid for full half years, but a.s between seller 
and purchaser of promissory notes the interest is ordinarily calculated aij follows : — 

I. Interest to be paid by the month, each month to be taken as one twelfth of a* 
year, and to consist of thirty days or parts. 

TI. In cases where it may bo necessary to calculate interest on the fractional parts 
()f ^ month of thirty-one days, the extra, day is to^be neglected 
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remains room for a clear and distinct endorsement for 
renewal and for interest accrued. 

Third . — That the note itself is not mutilated or torn. (Division 
into an upper and a lower half does not reckon as mutila- 
tion if the two halves are firmly rejoined.) 

N.B.— In the case of a note which is open to objection cn any of the grounds men- 
tioned in the second or third condition of this article, the holder thereof shall be required 
to receipt the same for renewal, and payment of interest on such note shall be refused 
until the note is actually renewed. 

184 . The form of endorsement referred to in the first condition must 
be one of the following, each being “ (signed) A ” : — 


(1) “ Pay to 13.” 

(2) ” Pay to 13 or order.” 

(3) ” Pay to B and C jointly.” 

(4) ” Pay to B and C or their joint order.” 

(5) ” Pay to B or (1” 

(6) ” Pay to B or C or order.” 

(7) ” Pay to 13 and 0 or either of them.” 

(8) “Pay to B and 0 or either of them or order.” 

(9) ” Pay to 13, C, D and E or to any one (or more) of thorn.” 

(iO) ” Pay to 13, C, 1) and E or to any one (or more) of them or order.” 

in which A, the endorser, is either a personal name, without addition 

of ofiicial capacity or of legal status (such as adiuinistrator, etc.), or is 
the name or usual signature of a well-known firm; A being the hjlder 
according to tlio tenor of tho note and oTidorscnients, preceding that 
signed by himself. There are, however, certain o.vceptions to this rule, 
for which sec N<jtes 1, 2, o and 4 under Article 185. 

185 . It should be noted that if A is, according to the tenor of the 
note or endorsements, holder in any other thnn his personal capacity, 
an endorsement is not legally valid if it is made in his personal capacity 
only, whereas if it is made in any other capacity the Treasury Ofiicor 
must, in conformity witli the j)rescnt orders, require renewal to be 
applied for. One effect of this order, therefore, is to cause reference to 
be made to the Public Debt Office in every case of endorsement by stftb 
a holder, except in tho cases following: — 


1. In the case of the public offico.s named below, a Government security may be 
made or endorsed payable to, or to tho order of, the holder for tho time being of the offices, 
by the name of the office : — 


Office of Comptroller and Auditor General. 

,, Accountants General. 

,, Comptrollers. 

„ Controllers of Military Accounts. 

„ Militaiy Accounlant General. 

„ Examiners of Accounts. 

„ Examiner of Military Works 

Accounts. 

,, Accountant General, Postal and 

Telegraph Accounts. 

„ Secretaries to the Government of 

India. 

„ Secretaries to Local Governments 

and Administrations. 

„ Consulting Engicoer for Railways 

(Madras). 

,, Superintending Engineers. 

,, Executive Engineers. 

Masters of the Mint. 


Office of Director General of Posts and 
Telegraphs. 

„ Postmaster Genetal and Deputy 

Postmasters General, 

„ Administrative Medical Officer, 

North-West Frontier Province. 
,, Chief Account Officer, Salt and 

Customs, Bombay. 

,, Administrator General, Bengal. 

„ Administrator General, Madras. 

,, Administrator General aiiS 

Official Assignee, Bombay. 

„ Official Assignee, Bengal. 

,, Official Trustee, ,, 

„ Secretaries to Board of Revenue. 

„ Commissioners. 

„ Collectors, Magistrates, Judges. 

,, Deputy Commissioners 

,, Treasury Officers- 
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Office of Directors of Public Instruction. Office of Assistant Commissioner of Salt 

„ Inspectors of Schools. and Abkari Revenue, Madras. 

.. Inspectors General, Jails. * ,, Consulting Architect to Govern- 

, ^ 

Article 185, Note 1, page 95 — 

Add to the list : — 

„ Commissioner, High Court, Bom- 
ba V. 

Article 185, Note 1, page 95 — 

Add the following name to the list of o(jices attached to this note : — 

Article 185, page 95 — ' 

% 

Add the following to the list in Note 1 of this Article : — 

„ Registrar anti Official Receiver of 
• the Court of the Judicial Coui- 

ijiis»ioner of Sind. 

aimii/Aiij « 

3. Government securities may bo held and negotiated by any bodies corporate with 
perpetual succession and a common seal, but in prat t ice there are so many (piestitins to be 
considered, such as the wording of the Act or the bye Inw.s by width a public body or 
corporation is governed, that great caul ion should be e.\ercis<'tl regarding securities so 
held and reference made to the Accountant General in any ease of doubt. 

Page 95, Arfcicb* 185, Nolo 1 — 


Add to the list of officers — 
Page 95, Chap. 18, Art. 185 


Add in the List : — 

. Oiricc of the liispcclor-CoMcral, Railway IMail-Soivicc and [Sorting, 
and remove from the list ‘'and Deputy Postmasler-CleneraL 


Ht'd List — 30’0-l3. 


points : — ■ 

In the case of a note endorsed hy its former owner, if the endorse- 
*ment he in Englisli, it will ho enough to see that there ij, 
no reason to question the signaluso; if tho endorsement hei^ 
in any native laiiguoge, under it should be written a full 
and literal translation in English. 


• Endorsement by a Native Female. 

187 . If the endorsement hears the signature of a native female, it 
must be attested hy tho signatures of two respectable witnesses, who 
must appear before a Treasury Officer (or a Sub-Treasury Officer who is. 
qualified to take and record evidence, provided that he is not a mere 
Tpinisterial officer) or before a I ustice of t^e Peace oi Magistrate to 



96 


INTEREST ON GOVERNMENT PAPER. [ChAP. 13. 


testify to the genuineness of the endorsement. Such officer should 
authenticate the examination in the following form : — 

** Examined before me.” 


I 


at- 


(Signed) A. B., 

Treasury Officer. 
Sub-Treasury OflBcer. 
Magistrate. 

■in the District of 


Note.— I n the case of endorsements in English, the provisions of this rule shall not be 
enforced unless it is especially so directed by officer whose duty it is to pass the same. 


Endorsement by a Married European Female. 

188. Under section 4 of the Indian Succession Act, X of 1865, repro- 
duced below, u European female, married on or after 1st January 1866, 
has the poAver, Avithout her husband’s consent, to draw interest on, or to 
sell. Government securities standing in her own name: — 

“ No person shall, by marriage, acquire any interest in the property of the person he 
or she marries, nor become incapable of doing any act in respect of his or her own property 
which he or she could have done if unmarried.” 


Endorsement by an Attorney. 

189. The note may have been endorsed by the attorney of the former 
owners. 

In this case the Treasury Officer is to refuse payment of interest and 
to require the claimant, if he desires such payment to be continued, to 
have the note renewed in his own favour. 

Endorsement by a Judge. 

189A. The note may have been endorsed by a Judge in the follow- 
ing manner: — 

” A by Bj Judge of the Court of (or as the case may be in a suit by C against A).” 

Endorsement by an Heir, Executor, etc. 

190. It may have been endorsed by the heir, executor or adminis- 
trator of an estate. 

In this case the Treasury Officer will also refuse payment of interest 
unless the claim is supported by a certificate under the Succession Certi- 
ficate Act of 1889, or a probate or letters of administration granted by a 
competent Court under the provisions of the Indian Succession Act of 
1865, or the Probate and Administration Act, Xo. Y of 1881. The 
Treasury Officer must register such certificate, probate, or letters of 
administration (Article 215), and enter them on the reverse of the note, 
immediately under the endorsement, to the validity of which thejr are 
to testify, care being taken that a certificate to realize interest only is not 
admitted in support of a transfer endorsement. But see Article 185 (4). 

If there is any ambiguity in the interpretation of any of th^ae doeq- 
^ents, reference sbpuld be made tp the Public Debt Office, 
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191. In case of every endorsement or signature supported by a docu- 
ment requiring registration under Article 215, the number which the 
document bears in that register, with the date of registry, must be noted 
on the back of the note closely below such signature, and attested by the 
Treasury Officer’s initials. 

The documents referred to are the following: — 

Sale power favouring (name). 

Interegt power ,, ,, 

Probate 

Letters of administration ,, 

Succession certificate (negotiable) ,, ,, 

Do. (interest only) ,, ,, 

Guardianship certificate „ 

Proof of death of ,, 

Certificate of marriage of „ 

Certificate of incorporation of ,, ,, 

Owners in Foreign States. 

192. On the death out of British India of the holder of a Govern- 
ment Promissory Note, letters of administration must be taken out in a 
British Indian Court before the note can bo dealt with in British 
India. 


Signature. 

193. (a) The signature of a proprietor or of an ngent, whether for 
interest or sale, given on paper pasled to a Government security (even 
where the paper is a slip joining together the two halves of the note), 
is inadmissible; tbe signature must be entered on the back of tbo secvrity 
itself, and within tbo limit of tbe plate-mark on tbe face of the note. 

(h) Crossed receipts being strictly prohibited on the barks of Govern- 
ment securities with reference to the subjoined notice, published at 
page 238 of the Calcvtfa Gnzefte, dated 22nd Pehniary 1805, care should 
be taken that every entry on tbe back of a Government security is made 
to take up as little space as possible. 

“ Whereas much inconveuienre and difficulty is experienced in the Loan and Interest. 
Departments of this office in tracing endor.'^cments and receipts for interest written ncros.s 
the reverse of Government Promi.5Sory Note.s presented for renewal or interest, notice is 
hereby given, with the sanction of Government, that in future cross rereipts for interest 
will not be accepted, or further interest paid moon any note, the reverse of which is filled 
UT). The holders of notes so filled np can obtain new notes on application to the Loan 
Office, and on payment of the usual fees ” ^ 

Note. — Cross receipts for intere.st paid may be allowed gs a sperial case when Govern- 
ment Promissory Notes, are sent to the Public Debt Office for renewal. 

Cases in which Renewal is necessary. 

• 194. ((?) Tbmigb there are coses in whieh endorsements of other 
forms then those described in Article 184 and the exception to Article 
185 are legal and admissible, it is de.sirable that after any such endorse- 
ment has been mode or proceeding taken, the admissibility of it may be 
tested by the Public Debt Office, so as to prevent any disputes as to title; • 
and with this view the holders of such notes are, pending their renewal, 
debarred the privilege of receiving interest elsewhere than at Calcutta, 

H 
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where alone, by the literal terms of the note, it is payable. The 
Treasury Officer will therefore refuse payment of interest and requ re 
the claimant, if he desires such payment to be continued, to take the 
measures prescribed in the rules for obtaining a renewed note in his own 
favour. 

(6) In all or any of the following cases the holder of a note may be 
required to receipt the same for renewal: — 

1. If the note has been enfacod for payment of interest at a mofussil treasury, and 
the holder thereof is desirous of altering the place of payment, except when the transfer 
is to the Presidency Bank of Madras or Bombay. (See Aiticle 178n.) 

2. If only sufficient room remains on the back of the note for one further endorsement 
or when any word or words is or are written upon the note across any existing endorsement 
or endorsements, all cross endorsements being strictly prohibited. 

3. If the note is torn or in any way damaged or crowded with writing, or unfit, in the 
opinion of the officer before whom it is produced for payment of interest, for receiving 
endorsement. 

4. If the note bears an endorsement whicdi transfers the note to, or is signed by, any 
person otherwise than in his personal capacity, except in the cases mentioned in Note 1 , 
to Article 185 and in the undermentioned cases : — 

(a) Where the transferee is a well known firm, corporate body, or liank ; or the 

signature attached to the endorsement is the usual narno or signature of such 
a firm or [lurports to be the impicssion of the common .seal of a corporate body 
with ficrpotnal sin cession, or is the signature of the vSeerctary, Deputy Secre- 
tary, Manager or Agent of a Bank or corporate body. 

(b) Where the transfer is made to or by a person in whose favour a certificate undei 

the Succes.sion CertifKati' .\ct (VII of 1889) or probate or letter of adminis- 
tration under the Indian Succession Act (X of 1855) or the Probate and 
Administration Act (V of 1881) has or have been granted by a Court of com- 
petent jurisdiction. 

(c) Where the transfer is made to or by the executor or administrator who is 

described as such therein, siuh executor or administrator being shown to be 
th" holder according to the tenor of the note and previous endorsements. 

6, If the endorsements are not clear and distinct, or if there is any endorsement w'hich 
ia inadmissible under Article 193. 

6. If in the opinion of the officer before whom the note is presented for });\ymont of 
interest the title of tlie person so presenting tlie note is irregular or not fully proved. 

Note. — If notice of loss of n note has been received under Aiticle 223 from any person 
other than the presenter, renewal .should be required under thi;; clau.'-e before interest is 
paid. 

7. If the note in tpiestion being a counterpart note issued under the provisions of 
Article 195 has ceased to he the firopcrty of a minor, or to belong to an estate in which 
administration is limited to interest. 


Issue and Withdrawal of Counterpart Notes. 

195. Til tlie c:iso of :yiy note whicli is the property of a minor un- 
represented by any person liaving power to negotiate it or which belongs 
to an estate in which admini.stration is limited to interest, the Public 
Debt Olhee at Calciitia, upon such note being deposited with it, may 
issue to the holder of siicdi note a counterpart thereof, having the words 
counterpart not negotiable” stamped across the face tliereof, ani 
further, payments of interest may be recorded upon such counterpart. 
Whenever such note cease.s to he the property of sucli a minor, or ceases 
to belong to av estate in which administration is limited to interest, the 
‘further payment of interest in respect of the note may be refused, until 
the first or any subsequent counterpart (as the case may be) issued i» 
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respect of it has been receipted and renewed in the iiiunner provided 
in the last preceding rule. Upon such counterpart being receipted and 
renewed as aforesaid, the same, together with the original note and any 
preceding counterpart issued in respect thereof, will bo cancelled. 

196. No payment of interest and no record or acknowledgment of 
the payment of interest and no issue of a counterpart note under the 
preceding rule is to be deemed or taken to be an acknowledgment of the 
title of the holder of any note. 

Payment of Interest to Joint-holders. 

197. No payment of interest should be made to one or more or several 
joint-holders of a (iovernmeiit security except upon produi tioii by such 
one or more of written authority lu give a discliaige on behalf ol: the 
others. To facilitate prodmdiun of .such authority, T'orm 2d is supplied 

-free of cost to jouit-holdcis for use by them, and a supply of this form 
should be kept for the pnriiose at the riiblic Debt Uliices and at all 
treasuries at which interest is paid on Government securities, d’iie use 
of the form is not compulsory; and holders of promissory notes may use 
their own forms of authority, if they prefer to do so; l)iit lliey should ho 
encouraged to use the prescribed form, as less likelihood of mistake will 
be incurred. 

Note.— A ny such letter of authority or power of-attoriioy executed for the solo purpose 
of authorising one or more of th** joint -holdcis of a Gove/ nnient sceurily to give on behalf 
of the other or others of them a discharge for interc.st payable on such semrily or on any 
renewed security issued in lorn Hicre -f. i.s exfoiipt from stam|> duty under Government of 
India, Finance Notification No. dated 2n(l yei»toiiiber 1891. 

Death of a Joint-holder. 

198. In ordinary circumstances, and unless the right is openly and 
expressly disputed, proptuty in [oomissory notes, standing in or endorsed 
into the names of more than one proprietor lajtses to Iho survivor or 
survivors; but in all cases in which a joint-propri(‘tor of a note is stated 
to liave deceased, proof of decease, eillier in the shape of a solemn 
affidavit or affirmation of the knowledge of such decease made by 
respectable and itn interested parties before a Justice of the Peace or 
other iudicial oflicer, or in the shape of a burial certificate, copied from 
the usual register and altestod by the pio[>er antliorify, or certificate 
of death or other satisfaciory evidence, should be required to be pro^^ 
ducecl, and when prodm-ed should he regisieretb, and entry made on the 
note in the following form, l>elow the endorsement in favour of the 
deceLed and joint-holders or in the event of the Government Promissory 
Notes having' been specially (Midorsed by tlu‘ survivor, as such survivor, 
it^imodiately below .such pudorsoment. 

“ Proof of death of , registered No. of 

(Signed) A. B. 

Tnanury Officer. 

Note —In the first blank would be placed the full name of the person deceased ; in the . 
next the number of the entry in the form given in Article 215 and in the third the initial 
letter under which the entry has been made, and the year. 
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Securities belonging to Native States. 

199. Notes held by Native lluliDg Chiefs as State property are 
issued in a special form, interest on such notes being payable to the 
Ruling Chief for the time being. See Article 214A. 

Receipt for Interest. 

199 A. At each treasury will be kept a supply of the prescribed form 
of receipt for interest (Form 22, quarter foolscap size), which will be 
given on application to any person proposing to draw interest. The 
following instructions are printed on the back of the receipt, and should 
be attended to. Personal attendance of the holder is not necessary, 
but the notes on which interest is drawn must be produced for endorse- 
ment of the payment: — 

N.B. — 1. A separate receipt must be given for the notes of each loan; but any number 
of notes of the same loan may bo entered in the same receipt if the interest is payable to thd 
same person. 

2. The whole of the interest due on a note must always be taken. Partial payments 
are not allowed. 

3. Receipts for interest on Government securities are exempt from stamp duty. 

4. Signatures in native character must be translated, and a receipt by a native female 
must be attested, and except in the ease of payments of interest at a Presidency Bank 
authenticated in the manner prescribed in Article 187. No attestation or authentication 
is however required in the case of signatures in English unless it is especially so directed 
by the officer making the payment. 

6. The pron.fssory note or notes must be produced with the receipt. If a form is 
printed on the back of the note (as is the case with all renewed after May 1881), the paying 
officer will enter a note of the payment : but if the promissory note bears no such form, 
then a receipt for interest must also be given on the back of the note, thus — 

“ Received interest for half-years ending R 

X. Y., Trmmry Officer. " (Signed) A. B.” 

6. If the back of the note is full of endorsements, and there is no space for a furt-her 
clean endorsement, the Treasury Officer should decline to pay interest, and require the 
holder to send his note in for renewal. 

7. On application at the Treasury, or Public Debt Office, promissory notes may be 
converted into steck certificates, in which case the interest is paid by warrant which will be 
delivered to the holder by the Treasury Officer upon receipt from the Public Debt Office ; 
or on application the warrant will be sent direct to the holder through the post. 

199B. It is very importaiit that no avoiclahle delay should be allow- 
ed to occur in the payment of interest which should invariably be made 
on the due dates or as soon thereafter as possible. Consequently at 
treasuries where the payments to be made are numerous, holders should 
be encouraged to send in their notes some time before the interest 
actually falls due so that the preliminary examination required may not 
operate to prevent payment being promptly made. 

Record of Payment. 

199C. The payments made will be entered l)y the Treasury Officer, in 
a register in Form 24, subordinate to the cash book. The schedule to 
accompany the list of payments with receipts attached should be copied 
from this register. 

Note.— I n the preparation of interest receipts and registers, all details, especially the 
numbers, amounts, and the numbers of the half-years, or the periods for which interest is 
paid, must be correctly filled in; due attention to this will save much needless corres- 
pondence. 
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Renewal ot Notes. 

200. The holder of any note requiring renewal may procure a renew- 
ed note in lieu of his original security in any of the following ways, 
that is to say, he may present it duly receipted either in person or 
through a representative at (1) Public Debt Office, Bank of Bengal, 
Calcutta; or (2) at a Government treasury for transmission to that 
Office ; or (3) at the Banks of Madras and Bombay, who, as agents of the 
said Bank of Bengal, may either renew such notes on their own respon- 
sibility or may forward them to the Public Debt Office for renewal, lu 
the case of notes sent to or presented direct to the Public Debt Office 
for renewal, claims for renewal will be disposed of by the Secretary, 
Bank of Bengal, and in the case of notes presented for renewal at the 
Bank of Madras or Bombay, and renewed by them on their own respon- 
sibility, the claims will be disposed of by the Secretary of the Bank 
concerned. 

201. If the notes are j)resented to a Treasury Officer, he will despatch 
the notes in halves, by post, registered; the upper halves should be 
despatched first, the lower ones being sent on receipt of acknowledgment 
of the upper halves. Care should he taken that the due registry in liie 
Treasury Office of all documents connected with transactions entered on 
the back of the notes is correctly certified against each transaction: — 

(а) In the receipt for renewal, the name of the payee of the now 

note should be correctly and legibly wTitten. 

(б) 111 the case of notes required in favour of a European female, 

her condition in life (unmarried, married or widow) should 
be stated. 

(c) In the cases of married women whose marriages were solem- 
nized before Lst January 18G6, the consent of the husband 
should be obtained and duly certified on the notes by the 
Treasury Officer. 

Note. — Before despatching a note to the Public Debt Office, the Treasury Officer must 
be careful to see that the interest due up to the last half-yearly date has been drawn, except 
in cases where there is any doubt in respect to the endorsements or where the interest 
has been left undrawn for several years. 

202. A note tendered for renewal must be receipted on tho reverse 
us follows: — 

“ Received, iif lieu hereof, a leneAed nolo payable to {name of holder), with interest 

payable at 

Signature of the rr — 

Dul]^ auihorisoii rrpri^senlnttve vj [name of holder) 

203. If a person tendering a note for renewal applies for more than 
one note in lieu of the note tendered, the latter must be receipted on tlie 
reverse as follow's, or in a form as near thereto as circumstances will 
admit : — 

“ Received, in lieu hereof, two {or more) notes for R respec- 
tively, payable to {name of holder), with interest payable at 

. f *h Ifolder ^ ,if 

Ujna ure Oj e.... Duljf authorised representative of [name of holdir) 

204. If a person tendering more than one note for renewal applies 
for one consolidated note in lieu of the notes tendered, the latter must 
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be receipted as follows, or in a form as near thereto as circumstances 
will admit: — 

“ Received, in lieu hereof, a new note ii.iyable to [name of holder), for R — — 

by consolidation with Promissory Note or Notes Nos. [mentioning the 

numbers and amounts of the other notc.s desired to be consolidated with it), with interest 
payable at 

Signature oj the Iluhj tiuthorisdirfrcscvtative of [name of holder) 

205. The form of receipt mentioned in the foregoing rules niiisi l)c 
very clearly and correctly written, and there must be no ambiguity as 
to the name of the payee of the new note. The name of the holder, as 
signed by him or as entered by the duly authorised representative below 
his own signature, sliould agree letter for letter vv'ith the name in the 
body of the note, or in the transferring endorsement, as the case may be. 
Where the holder hini.self signs the receipt, he may add his usual signa- 
ture below. 

206. (a) The following fees are payable in respect of applicationj? 
for renewal or issue of a duplicate note: — 

For each note four annas per cent, if the new note does not exceed 
itdOO, and one rupee if the new note exceeds that sum. 

(6) The fact of receipt of the fee should be recorded on the back of 
the note by the Treasury OlKcer and the amount credited in the cash 
account as “ Itenewal fee on (Jovornment Promissory Note 
for R as per advice No. , dated , to the 

Public Debt Office, Calcutta,^’ care being taken that the No. and date 
of tlie advice (Form 25) are entered in (lie cash account before the advice 
is despatched. 

1 . Postage stamps are not received. 

2. The cancellation of coupons attached to ii note in view to re-issue of the note without 
coupons involves a fee of R5. 

3. When the interest column has been expended on a note which bears no endorsement 
(other than the renewal endorsement), no fee is charged. 

207. Notes, the properly of minors unrepresented by any person 
having power to negotiate them or ])eIongiiig to an estate in which certi- 
ficate of administration is limited to tlie realization of interest, of which 
the backs are filled up, sliould be sent with an application to the Public 
Debt Office for issue of a counterpart nolo, having the words “ Counter- 
part not negotiable stamped across the face thereof. 

207A. When notes are renewed in favour of certificate holders 
under Act XXVII of hdGO or Act YII of 1889, who are empowered to 
negotiate or transfer the notes, they should be issued in the following 
form : — 

A. B., holder of certificate in the estate of deceased, 

empowered under Act XXVII of 1860 (or VII of 1889, as the case n^iy 
be) to receive interest and negotiate or transfer (as in certificate) this 
note. 

208. When a ‘Government Promissory Note receipted for renewal 
' comes before the Public Debt Oflice, and the title appears defective, the 

Public Debt Office will not pass an order for the payment of interest 
until such title is cleared,* or the following procedure is adopted. 
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209. Where the defect is formal only, so that there is no practical 
risk in overlooking it, the note may be renewed at once under a bond of 
indemnity, which should be tor the value of (he securily and the int(*rest 
payable for six years from date of such renewal. 

210. If the defect, however, be a serious one which it would be 
inadvisable to overlook, or it the liolder, where the defect is formal, 
refuses to enter into the bond mentioned in the preceding aiticle, then 
the Public Debt Otiice will refuse to renew the note, or pay interest 
until the defects in title be cured by the liolder. Put in cases where 
the note belongs to a minor, and representation is limited to interest, a 
counterpart note is issued by the Public Debt Ollice without furtlicr 
question. 

211. Except in the case of estate [)aper wlicre representation is limit- 
ed by order of Court, and there is no question of d(‘f(H‘live title, no 
counterpart can be issued without the special sanction of the Comptroller 
General. 


Consolidation and Sub-division of Notes. 

212. {a) Notes of the same loan, on which interest has h(‘Gii paid up 
to the same date, may he consolidated, or notes may ho sub-divided into 
others of smaller denominations, but of the same loan, at^ the option of 
the proprietors, notes being only issued for PlOt) or multiples of RIOO. 
Every note so to be consolidated or sub-divided should ho endorsed by the 
proprietor in the forms preserihed for the purpose in Articles 208 and 
204. 

(6) A fee according to tlio scale prescribed in Article 200 is leviable 
upon each 7i€w note issued in coiisolidatioii or sub-division. 

213. Debentures repayable on different dates or at different treasuries 
cannot be consolidated; and notes of sicca loans cannot bo sub-divided. 

Conversion of Notes. 

214. (^) Promissory notes and slock of the oj per cent, loans of 
1842-48, 1854-55, 1st May 1865, 1879 and 19()()-()1 may Ik^ transferred 
to any other of those loans except that no transfer to the loan of 1900-01 
from any of the other loans is admissible. 

(6) The conditions on which such trnnsfor is permitted are that — 

(i) a full half-year’s interest is due on the Government Pro^ 
missory Note or stock certific: te at the tim(‘ it is pre^^ 
sented for transfer. 

Exception.— Transfers are, however, pernntted m the following cases iiulopendently 
of the above condition : — ^ 

(«) To the 31 per cent. loan <if 1842 43 : from the 31 per cent, loan of 1900 01 in all 
• months of the year except January and July. 

{b) To the ^ per cent, loan of 1854 55 : (i) from the 31 per cent, loan of 1842 ^ in 

the months of July and January ; (ii) from the 3^ per cent, loan of 1865 in all 

months of the year except May, June, November, and December; (iii) from 
the 3^ per cent loan of 1900 01 at any time. 

(c) To the per cent, loan of 1865 : from the 3^ [ler cent, loan of 1900 01 in the^ 
months of May, June, November and December. 

(rf) To the per cent, loan of 1879 : from the 3^ per cent, loan of 1900-01 at any 

time except from Met December to 14th January and 30th June to 14tb July. 
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(u) The new note or certificate will be issued bearing interest j 
from the commencement .of the current half-year of the 
loan to which it appertains, except in the case of exception 
(6), clause (m), when the new notes or stock will be issued 
bearing interest from the same date from which interest 
is due on the notes or stock of 19UU-U1 tendered for transfer. 

[Hi) Interest up to that date will be paid on the old note or certi- 
ficate. 

(iv) The lee prescribed in Article 206 will be charged on each 
new note issued, but no fee will be levied on any certificate 
issued. 


Special Notes for Native States. 

214A. (a) Chiefs of Native States can convert Government Promis- 
sory Notes of the ordinary form, the property of the State, into Govern- 
ment Promissory Notes in a special lorm. 

(6) The conditions of issue are — 

(1) The special notes are issued only in favour of Chiefs of Native 

States, whose admission to the privilege has been sanction- 
ed by the Government of India in the T'oreign Department. 

(2) Applications for notes in such form should be made to the 

Comptroller General by the Political Ufiicer resident in 
tile State, and should quote the order of the Government 
of India sanctioning the admission of the State to the 
privilege. 

(3) The amount of each note will not be less than R50,000. 

(4j The notes are not negotiable by endorsement, but the holder 
can at any time obtain in exchange, if he desires, notes of 
the ordinary form on application to the Public Debt Ufiice, 
Calcutta. 

(c) The advantages of holding notes in special form are — 

(1) Interest upon these notes is exempt from Income Tax. 

(2) The notes being issued in the name of the Chief, his heirs and 

successors, devolve by mere succession to the Raj without 
legal administration. 

^ urn pufaeed for payment of interest at any Govern- 
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Jdd the following as Note 3 h this Article 

.■('.•(I'llcates granted in respect of (Jovernniont 
Ixomisboiy Notes inherited hy a mitior, earo should he taken to see tliat the 

on airtnnr 7^' 7'' t'' liis guardian 

Ml an application made by tlie guardian and not on an application from the 


• • 3rd List— 30-9-13. 

' 2. In tne case oi proDatus, etc., uuu t/iuuio 

number it may have a^pigned to its order, may with advantage be noted in tne cuiumu w. 
“ Date of document.” 
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216. Each document will be registered under the initial of the sur- 

name in column 4, which will be in the case of — 

• 

Power-of-nttornoy . . . That ol' the grautor. 

Protates or leLters of administration „ „ di ceased. 

Cerlititatos lor adniinistrution of 
r minors’ estates .... » minor. 

Ceililitales of death or marriago . „ ptrsius do* fated or n arried. 

217. In the case of puwers-of-attorney, probates, letiers or certificates 
of administration, care must be taken to record the limitations of tbe 
power conveyed, so that transfers may not be admitted under powers 
to realize interest only. Special attention is reij nested to section 8 of 
Act VII of 188U, under whieb the Government securities on which 
certificate-holders are empowered to receive interest, or which they are 
empowered to nej^otiate, must be described in the certificate. TJie list 
of securities covered by the certificate siiould be copied into column G. 

Certificates granted under Act VII of 18d9, entitling the holder to draw interest on 
« Government securities, should bear stamp duly with relereneo to the \aluo of the securities 
and not with reference to the aniuunt of interest to bo drawn. 

218. All povvers-of-attoruey, certificates under Act \'I1 of 188D, pro- 
bates or letters of administration, proofs of death and marriage, and 
oilier documents coniieeted with the transfer, etc., ot jiromissory notes, 
when duly registered, will be endorsed in the following form; — • 

“ Registered Mo. 

2'he 19U—. (Signed) A.B., Treasury Officer." 

Note. — T he blanks will be filled up with the number of the register, the name of the 
district and the dale of registry. 

Stamp Duty. 

219. No power-of-attorney to sell, or to realize interest on, Govern- 
ment securities, will be registered unless duly stamped, save when it is 
exempt from stamp duty by law or notification under the Stamp Act 
{e.g.y the power mentioned in Article 107, Note). 

220. Powers-of-attorney graui(;d by a number of persons having 
separate and distinct interest.s in tlie acts to be jierformed under such 
powers, require to be stamped to a value equal to the aggregate amount 
of duty which would have to be paid if each jierson bad executed a 
separate power. 

220A. Letters of administration or certificate under Act VII of 
188G issued by a competent court should, even when insulticiently stainjiJ^ 
ed, be registered and acted upon. Ihe fact uf tlie document being in- 
sufficiently stamped should, however, bo brought to the notice of the 
court which issued it. 

; Rules regarding Powers-of-Attorney. 

221. Attention is required to the following rules regarding powers- 
of-attorney : — 

fa) Powers in favour of a house of business, without specifying 
the individual members at the time composing the house, 
are inadmissible. 
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(6) Powers not in favour of A. and B. jointly and severally,” 
require that both A. and B. should sign in any transactions 
done in virtue of such powers. 

(c) General powers, t.e., powers i elating to all notes standing in 
the naiiio of the grantor, are not held to apply to promis- 
sory notes in which the grantor is interested jointly with 
others, unless they contain a special clause to that effect, 
or a specihcation of the notes. 

Registry of Endorsements. 

222 . With a view to protect the holders of Government Promissory 
Notes from risk in transmitting their notes by post, Treasury Officers 
are autliorised to regisier tlu^ endorsements on notes })resentcd to them 
for this purpose, l)ut should further warn liobhu’s of the advisability 
of forwarding the u[q)er and lower halves with tin; same precautions 
as are taken by Treasury Officei’s in d(*spa telling notes tor renewal. 
(Article 201.) Registration of tln^ endorsements will be made without 
any regard to their correctnoss or to the object with which tJiey are made. 


Procedure on Loss of Note. 

223 . When a promissoiy jioli* is said to have been lost ami the 
alleged proprieior is desirous of applying for llie issue of a duplicate, ho 
should be directed to advertise the loss of the note, without delay, in 
three successive issues of the (ruzettv oj India, and also in the local 
Government Gazctle. He should further address the Secretary and 
Treasurer, Batik of Bengal, on the subject, fully detailing the circum- 
stances attending the loss of the note, and the dates and pages of the 
Gazette of India in which his notice appeared, at the same time furnish- 
ing any jiroof he may possess of the note having been his property and 
he should be instructed to furnisli a copy of this communication to the 
treasury at which interest is payable. — See also Financial Department 
Notification No. 112, dated (Uh April 1883, Gazelle of India, dated < th 
April 1883, page 171, and Financial Department No. 96, dated 7th 
January 1888, paragraphs 17 to 22, Gazette of India, dated 7th January 
1888, page 6. 

Erasures. 

224 . Every erasure in^an endorsement should be accompanied by an 

explanation in writing, to be produced by the pro])rietor of the note at 
the time of its presentation at tlie District Officer's office; and every 
cancellation of an endorsement should be made under the signature of 
the proprietor of the note for the time being. J 

Vernacular Documents to be translated, 

225 . No document in any native character will be received by the 
Public Debt Office unless accompanied by a translation in English 
authenticated by a responsible officer. 
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Reference to.Public Debt OfiClce. 

Article 226, page 107— 

Add the following note ; — 

j^OTE.—Ciire should be taken, in addressing the B.mk as above, to see that the words 
“ rublic Debt Office ” arc never omiticd from the address. 


ht List—IOSAS, 

I'rovinciai jjeDeiiiure jjuttua. 

227 . The rules in force for Governnieiit securilies arc generally ap- 
plicable to these debentures, except that interest cannot be paid elsC' 
where than at the places nientioned in them. Payinenls of interest will 
be reported to the Presid(‘n(;y Dank in sclnulules similar to those in use 
for payments on account of Government securities. 

1. In some cases a ])ayincnt on iicrount of iirofits is ndded lo tho lixod lidc ot interest 

paid upon Provincial Debentures. In .''in h enses llie Local ( lovermnent will d<'elare, by 
notification in the Gazette, the amount to bo added on this account to the ])aymeut of 
interest. For example, it will doclaro that, in addition to the ti.sed iutere.^t ))ayment of 
R4 (or other sum) per cent, due on Lst .April 190 . further amount i)f aunas |>er cent 

will be paid on account of profits. The whole amount of the payment, including that 
which represents the profits, will ho trc.itcd in the a.ccuunts a.s a isaymcnt on acctiunt of 
interest and no adjustment between the Civil and I’ublii' Works Departments is required 

on account of it. „ , , i , .1 . 

2. The Government of the United Province.s ot Agra ami Ondh liave directed that 
in the case of their Provincial Debentures, a. dehenture may ho renewed in the name of 
the heir (or legal represontativ') of the holder, on being signed by him for renewal (see 
Article 200) and on the distriit otlieer ondor.sing on tlio debenture a certificate that the 
person so signing is the lieir or legal reiiresentalive of the holder. 
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Chapter 14.— Stock Certificates. 

Nature of Security .... 228 I Form of Application . . . 232 

Adjustment of Interest . . . 230 ] Payment of Interest . . . 236 

Endorsement of Stock Certificates . . 240 


Nature of Security. 

228 . (ci) Stock certificates of debt are issued from the Public Debt 
Oflfice, Calcutta, in lieu of promissory notes, under the Notification, 
Financial Department, No. 6318- A. of 28th December 1894, Appendix E. 

(b) Stock certificates have the following advantages over Govern- 
ment Promissory Notes: — 

(1) Government Promissory Notes can be couvorted into stock 

certificates and re-converted into promissory notes at any 
time, at the option of the holder. 

(2) The holders of stock certificates are not required to present 

them in person or by agent when the interest becomes due. 
On application made, interest will be paid to stock certi- 
ficate holders by warrants on any Government treasury, 
which warrants will be sent by post, on the day the inter- 
est falls due, to the stock certificate holders direct, or 
through the Treasury Officer, as they may desire. 

(3) Stock certificates are not negotiable by endorsement, and are 

consequently of no value in the hands of a wrongful holder, 
and the risks arising from the possession or repeated trans- 
mission of negotiable securities are thereby avoided. 

(4) In the event of the loss of a stock certificate by theft, fire, 

etc., a fresh certificate will issue on satisfactory evidence 
of loss. 

229 . A stock certificate certifies that A. B. is the registered pro- 
prietor of But) of the per cent, loan of 190 , bearing interest from 

A bolder wishing to convert his Government Pro- 
missory Notes into a stock certificate will receive a certificate of the 
loan to which the notes appertain, or, at his option, of any other loan to 
which they can be transferred under the conditions of Article 214. 


Adjustment of Interest. 

230 . If a stock certificate of the loan to which the promissory notes 
appertain be applied for, interest due upon them must first of all be 
d^awn before they are* tendered for conversion. If, however, it be de- 
sired that stock of some other loan should be issued, the notes should 
be tendered for conversion ^witb six months’ interest due on them 
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except as provided for in the exception to clause (i) of Article 214. lii 
this case interest will be adjuste^l as follows: — 

(a) If the application is for stock certificates of the Loan of 18G5 — 


acd the pro. notes are 
of the loan of 


and intere.st is due for 
tlio last full liall'-ycnr 
ending 


intei'C.st will be paid 
for that half-yeur 
only up to 


aud 1 he stock 
iTtilicftte will bear 
interest from 


1842-43 . 


31st Jan. . 


.l31^tOet. {() . 

1st Nov. 

• *1 

31st July . 


. ;U)th April (< ) . 

1st May. 

1864-55 . 

S 

29ib Juno . 


. 30th Api il (g) , 

1st May. 

• 1 

29th Dec. . 


. 31st Oct. (g) . 

Ist Nov. 

1879 

( 

* \ 

15th Jan. . 
1,5th July . 


. 31st Oct. (/) . 

. 1 30tli April (/) . 

1st Nov. 
1st May. 

1900-01 . 

( 

' ‘1 

29th Juno . 


. : 30th April (g) . 

1st May. 

29tn Dee. . 


. 1 3l8t Oct. [g) . 

1st Nov. 

(b) If 

tlie application is 

for 

stock certificates 

of the 


1842-43- 


29th Juno . 


. 31st Jan. 

(h) . 

. Ist F( h. 

29th Dee. . 


. 3 Is' July 

(6) . 

. Ist Aug 

30th April . 


. 31st Jan. 

(r) . 

. 1st Feb, 

3 1st Oct. . 


. ; 31st, July (e) . 

, 1st Aug. 

15th Jnn. . 


. 31ht July 


. 1st Aug. 

loth July . 


. 31st Jan. 

(/. ) . 

. 1st Feb. 

29th June . 


. 31st Jau. 

(b) . 

. 1st Fel). 

29tii Dec. . 


. 3 1st July 

ib) . 

. Id Aug. 


(c) If the application is for .stock certificute.s of tlio Loan of 
1854-55— 


( j 8l8t Jan, 

' L 31st July 
f I 30th April 
• [ 31st Oct. 

( i Ihth Jan. 

■ \ ' 15th July 


L’Ofh Pee. (h) 
l^Otli June (h) 
30fh 1). e. (r) 
23tli J uno (ci 
301b Dee. {{) 
-9lh June (/) 


Jlst Dee. 
3ntli June. 
31st ]\H\ 
:'(i11i Juno. 
31st Pee. 
30th June. 


(d) If the application is for .stock certificates of tlie Loan of 1879— 


( 

31 st Jan. . 

loth Jat). (j) . 

Itltli Jan. 

) 

3Jst July , 

15th July U) . 

lidli July. 

f 

29th Juno . 

15th Jan. (o) . • 

J()th J.'iii. 

1 

29th Dec. . 

15th July [a) , 

loth .Jury, 

f 

30th April . 

15th Jan. (J) . ^ 

16th Jan. 

i 

31 8t Oct. . 

15th July id) . . i 

i Altli July. 

f 

20th June . , . | 

15th Jan. (a) . 

' iCth Jan, 

di 

29th Dec. . . . i 

1 

15th July («) . 

. _ m i 

16th July. 
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Interest on RlOO at annas 4 pies 8 per month : — 

{a) month ........ 

ib) h'o » 

ic) 

(^0 2 ^ 

(0 3 „ 

(/) 8 ^ 

(y) „ 

ih) m 

(') 

ij)^ . 

{^) k >, 


Ji a. p. 

0 2 686 
0 4 9-56 
0 9 2*13 
0 11 8 

0 14 0 

1 0 I 

1 2 986 
1 7 213 
1 9 6 13 

19 8 
0 2 4 


N.B . — In calculating interest for broken periods the Public Debt Office reckons a month « 
to consist of 30 days. 

231. Cancelled. 


Form of Application. 

232. The applicant for a stock certificate, after drawing all interest 
due, must endorse the notes (or debentures) under liis signature, “ Pay 
to tlic Viceroy and Governor (leiK.'ruI of India in Council,” and must 
make a list of them in Ponii No. 27. 

233. The Treasury Officer is enjoined to give every assistance and 
instruction so that this form may be correetly prepared, and to see that 
duo registry of all documents in su})])ort of title to Ihe notes or deben- 
tures be cei'tified on their r(*verse, as prescribed in Cha])ter Kh He must 
also saiisfy liimself that Ihe person wlio presents the application is the 
person lie represents himself to be. 

234. (a) The Treasury Officer will now forward the application and 
the note (in halves) to the Secretary and Treasurer, Bank of Bengal, 
Public Debt Office, in a registered cover, insured as of the value of HIOO. 

(?;) He will also be the channel of, and should facilitate, any neces- 
sary correspondence between the Public Debt Office and the applicant 
so that any formal defects may be remedied, or objections raised by the 
Public Debt Office removed. 

j^oTE. — If there bo any serious objection to any of the notes it will be better to 
return them to ap[>licant for thff necessary measures, and to submit a revised application 
for the remainder of the notes only, 

235. If the papers are correct, the Treasury Officer will, in due 
time, receive for delivery to the applicant: — 

(1) The stock certificates applied for. • 

(2) An interest transfer receipt or pay order for the amount due 

on the conversion. 

S The former he will enter in a register (Form 28) and deliver to 
ant, taking his receipt in the proper column. The latter he will 
deal with under Article 237. 
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Payment of Interest. 

236. The interest due on the stock certificates will be sent by the 
Public Debt Office to the Tr ea.siuy, without further application, upon 
the due date, or it will be sent to the holder direct on his written applica- 
tion. It will be sent in the i'orm of a warrant and made payable to the 
order of the registered proprietor. 

237. The Treasury Officer will register the warrants which he re- 

m:"Artic!o'499-' ">'1 


oniAroQ m 


At the end of fara. J of the article add : — 

A similar procedure is observed in the case of payments made to 
contractors and others in settlement of their claims against these ships, 
the bills being drawn in favour of th<‘ contractors and mi(lo]S('d by thmn 
in favour of the Secretary of State before they are jiri'Scmted for encash- 
ment at the Treasury. 

?n,I T.ut - 1-0-13. 


239. The Treasury Officer is not leipiired to advise the holder of the 
arrival of his interest warrant; the holder should know the dates on 
which to expect it. But if th(‘ holder hsnavs the interest order un- 
applied for eight months, tlnui t!:<' 1h(‘asury Officer should return it 
(together with the lu'xt following one, which he will have had for two 
months) to the Public T)(‘bi Ofli{'(‘, and mark tlnun off in th(‘ rc'gister as 
thus returned. The Public Debt Otlice will ndain them till th(‘y are 
claimed. 

Endorsement of Stock Certificates. 

240. The followiisg form of ('ndor.sennmt on a stock certificato 
serves most of the ordinary purp('S'.'S of the hold(‘r: — 

Poceived in lieu of this .stock ( ei tifii Ue foi' UOOO, (trouii.ssory notes [or debni lures) 
and stock certificntes as hy following dct.iil : ^ 


t rami saury NoU*, ^ 

Debeuturc, i Value <;f ( arli. Iidcveal, where ) ayal)h*. 

or Stock ( ertificale. j 


Total 


I 


J Signed by iiolder. or his .lUorney,* 

or his aijininistrator or exei utor.* 

Signed in my presence. 

Treasury Officer of 

Date 

* In these cases the Treasury Officers must add the certificates required by Article 194. 
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241 . (a) By means of the endorsement, the holder can — 

(1) If he wishes to sell his holding, — obtain promis.sory notes in 

his own name and endorse them in the usual way to the 
purchaser. 

(2) If he wishes to sell part of his holding, — do as above for part, 

?ind obtain for the balance a stock certificate in his own 
name. 

(3) If he wishes the payment of interest transferred to a new 

treasury, — apply for a stock certificate in the same terms 
as the one he holds, but with interest payable at another 
treasury. 

(4) If he wislies to sub-divide his holding, or re-convert it into 

promissory notes (or debentures), — apply for stock certi- 
ficates or promissory notes (or debentures), as he requires. 

(5) If, being the administrator or executor of a holder’s estate, 

he wishes to have the holding transferred to his own name* 
as administrator or executor (or if he has the power, to his 
own or any other person’s name, absolutely), he can obtain 
promissory notes and endorse them accordingly. 

(h) He may also consolidate two or more stock certificates, by en- 
dorsing nil of them in the above form, with the addition of the words in 
italics below: — 

** Received in lieu of this stork certificate for ROOD, and of the atorh certificates 
joT ROOO, and No. for koOO of the same loan. 

Total mood* 

242. The Treasury Officer will receive the stock certificates as above 
endorsed and forward tliem to the Public Debt Office for issue of the 
necessarv cerfifieafes or notes, which the Public Debt Office will return 
to the Treasury Officer for delivery to applicant. The Treasury Officer 
will pass them through tlie register (Form 28), Article 235. 

243. The Public Debt Office require certain fees for new promissory 
notes or debentures issued (see Chapter 13, Articles 20G and 212); hut 
new stock certificates are issued without foe. When, however, non- 
transforable stock certificates are issued bv the Panic of Bengal , Madras, 
or Bom hay, in lieu of the whole or any portion of ordinary stock certi- 
ficates, for transmission to the Bank of England for registration in its 
books, each non-transfornblc certificate so issued is charged at the rate 
of one rupee for every B5,000 or part of B5,000. 

244. The Public Debt Office will advise Treasury Officers of the 
issue of any stoek certificate of which interest is payable at their 
treasury, as also nf the cancolment of anv such stoek certificate. The 
proper entry should be made in the register (Eorm 28), Article 235, 
These advices are independent of the letters forwarding stock certifi- 
cates for delivery to the holders. 
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Chapter Ib.—Deposits. 


Explanations 

. 245 

Clearance Register . . . , 

253 

Limitations 

. 246 

Lapses — Annual Account . 

255 

Revenue Deposits — Repayments . 260 

Civil and Criminal Courts’ Depo 


Form of Voucher 

. 251 : 

sits ...... 

257 

Quarterly Certificate 

. 252 1 

Agreement with Treasury 

262 


Deposits for Loan 

. 265 



Explanations. 

245. (a) Deposits proper are classified according to ilie dopartiiient 
through which they are received. The usual classes are — 

Revenue deposits. 

Civil Court’s deposits. 

Criminal Comt’s deposits. 

[h) But other classes may he added under the orders of the Account- 
ant (xoheral when necessary; the accounts are kept by separale items. 
Some (h'posits are classed as Personal Deposits, for wliieli special forms 
are provided and the account kept of them is of the nature of a banking 
deposit account. 

1. In provinces where all branches of the civil admini.stration, revenue, criniinaJ, ami 
civil, are under the same officer, the system may be adopted of iiirliidiii^' all deposits of 
the district and .subordinate courts in one register as rerenur dei osits; or I he 'I’reasury 
Officer may be directed to receive and keep accounts of all such deposits in exactly the 
same way as revenue deposits, but in separate registers and returns under the designation 
of “ Civil Courts and Magistrates’ deposits.” 

2. Military deposits are dealt with under .special rule.s. Rut at staiio-us where there 
is no branch of the Bank of Bengal, an officer commanding a regiment of Bengal Cavalry 
may, when the cash in his regimental che.st roaches, a large amount, lodge a part of It as 
an ordinary deposit in the treasury : it .should be shown as a revenue deposit. 

Limitations. 

246. It is the busiucss of flie Treasury Officer to see fluvf uo iiiuu is 
credit(‘(l as a deposit save under formal order of comjietent autboritv, 
and also, if the amount could be credited to some known head in tlie 
Governnieiit account, to make representations to the court or authority 
ordering its acceptance. No sums are to be credited in any deposit 
register which can be carried to any other head of aeconnt; for example- 
revenue paid to Government on account of a demand not yet due shouli^ 
at once be finally carried to the proper Budget bead, and may not be 
placed in deposit. 

_Q(^,ygj.nment Promissory Nofes or other security deposits (not being rash) re- 
ceived from revenue farmers or other coniractor.4 are not- revenue, and must on no account 
be credited as revenue. 

247. The treatment of the following items as deposits is pro- 
hibited : — 

(a) No pay, pension, or other allowance should be placed in deposit^ 
on the ground of the absence of the payee or for any other reason; in a* 
district office pay should not be drawn t ill the claimant appears. 


7 
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_1. This prohibition do6s not extend to the batanee of the cheque for payment of 
native military pensioners. 

2. When a pension is granted to several persons jointly, it may not be drawn on the 
appearance of one claimant only, and payment of his reputed share made, the balance 
being placed in deposit. 

(&) No fines slioiild be placed in deposit on tlie ground that appeal is 
pending; they should be credited at once to Govormnent, and refunded, 
if necessary, on order of tbe appellate court. Ibit compensation fines 
(including costs in criminal cases) due to an injured party, and not to 
Gcyernment, should be kept in deposit in cases subject to appeal till 
tbe period allowed for presenting the appeal has elapsed or if an appeal 
be presented, till it is decided; and then, the fines should either he paid 
to the rightful claimant, if claimed, or continue in deposit till they 
lapse under the ordinary rule. 

(c) Refunds, whether of stamp or of other receipts, can be drawn 
only on the appearance and on the receipt of the person entitled to them, 
after production of due authority; on no account may they be charged 
on the receipt of an official and lodged in deposit pending demand. 

Note. — The following rules have been laid down for the payment of refunds of 
revenue credited or amounts deposited in cases where the amount involved does not 

Article 47 (e), Note page 114 — 

Suhdiiute the following for Utiles 3 and 4 of the note : — 

(3) When a money order is issued under clause (b) of the notice referred to in Rule 1, 
the purpose of the remiitance should bo briefly stated by the Treasury Officer on tbe 
acknowledgment {iortion of the money order form in continuation of the printed entry there 

“ Received tbe sum specified above on sufficient space being left below the 

manuscript entry thus made, for the ^Signature or ihumbdmpression of the payee. The 
amount of the money order sliould not be leuiitted in cash to the post office, but the Treasuiy 
Officer should send a money oidcr form duly filled in together with a certificate that the 
amount of the order and the money order fee thcicon have been credited to the Post Office 
in the treasury accounts by cowira transfer. Tbe post office will accept the money 
order on the authority of the Treasury Officer’s ceitilicate. 

(4) On receipt of the money order acknowledgment duly signed by tlio payee, it 
should be attached to the usual receipt in Porm 13 or 31, as the case may be, in which the 
full amount of the refund and the deduction made therefrom on account of the money 
order fee should bo clearly sliowu ; the receipt will then be disposed of in the usual way. 

The Account Department will accept such voucher with the money order acknowledgment as 
a valid receipt for the full amount of the refund entered therein. 


h% Li6t—10-343. 

valid receipt for the full amount of the refund entered therein. 

248 . (a) The net saje-proeoeds of inipoiiiulod cattle are to be kept 
in deposit for three inontlis, and if no claim be made within that time, 
are to be credited to the pro])or account. 

(b) The sale-procecxls of iinclainied property are not to be placed in 
deposit at all; under Act V of 1801, section 20, the property itself is j;o 
bo kept for six months, but money realized by sale is at once (section 27) 
at the disposal of Government, and should he taken to credit of Law 
and Justice. Exception must, however, be made in the case of pro- 
perty left by persons dying intestate and without heirs, which civil 
courts will secure and hold for certain periods in accordance with the 
lOQ^l l^^w, 
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1. If unclaimed property be perishable and be sold because it cannot bo kept, ite 
proceeds should be held for six months in deposit, but the circumstances should bo clearly 
stated under “ Nature of deposit.” 

2. Money belonging to prisoners in jail should not be held for long terms by the Jail 
Department, but should bo transferred at convenient intervals to the magistrate for 
deposit. 

3. The Police Department should have no deposits ; unclaimed property found by, or 
delivered up to, a police oificer should bo macio over to the magistrate; proceeds of sales 
of old stores or other Government property should bo paid into the treasury for credit to 
Government; no pay, reward, or other allowance payable to a police oflicer should be held 
undisbursed. 

249. The funds of ^na^i-public institutions, even when aided by 
Government as dispensaries are, may not be placed in deposit without 
special sanction of Government. Nor can any jewels or other property 
received for custody and restoration in kind be brought on the dejiosit 
register, though the value he stated in money. 

Note. — A single exception is made in a case where a district officer has to receive from 
a Native State a sum of money to ho paid out to certain claimants : if the money is pai/1 in 
coin of a native mint, it may be credited in the deposit register at its reputed value; 
repayments, which will bo in the same coin, being of course charged at the .same value. 


Revenue Deposits— Repayments. 

250. A person claiming refund of a deposit must produce an order 
of the court or authority which ordered acceptance of ihe deposit; this 
order the Treasury Oflice will compare with the entry in ihe register of 
receipts, and, if the balance 1)0 siitficient, In^ will take the payeeks 
receipt, make payment, and record it at once, under his initials, both 
in tlic register of repaynicnts, Form 30, from which a daily total is 
carried to tlio cash book and in that of receipts, noting in both also 
the date and amount of the repayment. If there bo not a sufficient 
balance at credit of the particular item, the Treasury Officer will en- 
dorse this fact on the order and return it to the person presenting it. 

Note.— W hen, at a treasury wliich hank.s with a branch hiink, a deposit is repaid by 
an order on the bank, the «>ntiy in the regi.ster of receipts will made wluui the order is 
issued and that in the la'gisier of repayments when the rei>aymcnt is rei)ortcd m the daily 
bank sheet. 


Form of Voucher. 

251. In order to avoid the inconvenience and risk whliffi accompany 
the payment of money upon proceedings recordid in the vernacular 
languages, and to ensure caution in the issue of such orders, the Govern- 
ment has directed that every order issued by a court or office for the 
payment of money from a GovernTiient treasury shall be in Englis^ 
unless the presiding officer is unacquainted With that language. If Gie 
disbursing officer does not iindersland English, and the officer ordering 
the payment does, the order for payment shall be both in the vernacular 
and in English. 

Note.— Form 31 has been pres, ribed for the repayment order and voucher for deposits 
repaid. 

Quarterly Certificate. 

252. At the end of every quarter a certificate must be recorded on 
the extract register of receipts by every district officer not in personal 
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charge of the treasury, that he has personally carefully examined the 
register, and that the entries are mad© with the utmost care and regu- 
larity. 

Note. — T his examination is not intended to be mechanical, and to secure only that all 
necessary entries are made and initialled without fail at the time of the transaction, but also 
that no moneys are unnecessarily placed in deposit, or allowed to remain there without 
good cause. 


Clearance Register. 

253. In April of each year, the outstanding balances in the Receipt 
Register of the second preceding year, which are not reported for lapse 
under Article 255, should be transferred to a Clearance Register in 
Form 32 with suitable changes in the headings, with a view to repay- 
ments during the next two years being recorded on it by the account 
office in the columns provided for the purpose. To this Clearance 
Register should also be transferred any items in the last preceding 
Clearance Register but one, that are for special reasons not allowed to 
lapse to Government under Article 255, while the bulk of the outstand- 
ings in it so lapse. Old items thus transferred from one Clearance 
Register to a second one should be carefully watched by the district 
officer, and must in ordinary course lapse at the end of the two years 
for which the latter is current. They cannot be allowed to be carried 
forward to a third Clearance Register without the special sanction of 
the Accountant General. In tlio district offices the repayment of items 
entered in a Clearance Register submittod to the account office should 
continue to bo recorded in the original Receipt Registers. It is not 
intended that Clearance Registers should be used in district offices. 

254. A cevtificote from I he ndminislrnior of every jiersonal lodger 
account (to the etT(*ci that tlie balance claimed by him is of a named 
amount, and detailing his oulstaiiding cheques in order to explain th<‘ 
diiforence betweem his balance and lhat admitted by th(i Treasury Officer 

Page 116, Art. ^55 — 

Inseft the f oil o wini) ci^' Note 2 undey thin A'Tticlc mid fc-iiuiiibcr the existiuij 
note as Note 1 : — 

Note 2.— In preparing the lapsed statmaent the itoms should ho entered in chronologi- 
cal order, and separate totals should be given for deposits relating to different years. ^ 

3t'd List — 30~9‘13. 

s 

Officer must submit to the Accounxani uenerai, immeaiaimy uiter oisr 
March, a list in Form 32-A. 

Note. Early in March the old regi.sters of deposits .should be taken up, and an extract t- 

made on ^led paper of tho.se of each cla.s.s which would, in ordinary course, whether from v 
age or pettiness, lapse at the end of the month. This list should then be reviewed by the 
district officer, and any item, which in his opinion should not be so dealt with, should be 
struck out and at the. same time (if it be an item lapsing from age) entered on the first 
page of the Clearance Registers for that class, full detail of the reasons why it is not to 
lapse being given in a covering memorandum. Similarly, if any item is repaid in the 
course of the month, it should be struck opt of this list at the same time as the payment 
\n entered in the regietorg of receipt and repayment- On the 31st March each of thes^ 
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lists should be again checked with the register of receipts, wherein its item should be 
marked off as having lapsed and been credited on Slst March, and the total of the list 
should be deducted in the jilus and ininfls memorandum from balance shown at credit of 
the particular class of deposits, the list itself, signed by the district olFicer, being forward- 
ed to the Accountant General. 

256. Deposits credited to GoveruDieut under Articio 255 cannot bo 
repaid without the sanction of the Accountant General, but this sanc- 
tion will be given as a lualier of course on ascertaining that the item 
was really received, was carried to credit as lapsed, and is now claimed 
by the person who might have drawn it any time before the lapse. The 
amount of a lapsed deposit refuiKled will, however, lie charged in the 
cash book as a refund and not debited to deposits. JUit the application 
for refund and the payment of tln^ (l('j)osit should Ix', recorded in the 
di.strict register of receipts, so as to guard against a second rc'payment. 

256A. Tile application for sanction will be made in Iforni 52-13. 
ddierc must bo a separate ap[)lieation for deposits repayable to oiudi 
^ ptirson, and it will bo used as the voucher on which tlie [)aymcnt is to he 
Jiiadc and submitted to the Accounlajit General with the Jjist of Pay- 
ments in which it is charged. 

Civil and Criminal Courts’ Deposits. 

257. There are two methods in which tiie accoiuits of civil court 
and of criminal court de])osits may he ke[)t. 

(6) Ifi tlie first of these, each deposit is sc[)ajately paid into and 
drawn from the tieasury, u])on docuineiits passtul by the ])resid{iig ollicer 
and setting forth the particulars necessary for th(‘ entries in tlie receipt 
register. In this case the r(‘gl,st(‘rs of receipt and repay nnmt arc kept 
and the inonthly and annual returns and lapsed lists snhmitied by the 
Treasury Ollicer in tln^ manner above prescribed for revenue deposits, 
altliough the sets of registers and returns must all ho kept separate 
from those of the revenue deposits. For tliese no further instructions 
are necessary. 

Note. — T his method is not desirable if tlie judge or magistrate is a ae[iarate oflicer 
from the district oHiccr, and has to keep a so|.)aralo set of depo.sit accounts for his own 
purposes. 

258. According to the other method, the civil courts and magis- 
trates merely bank with the treasury, remitting without detail their 
gross deposit ^receipts for credit in a personal ledger, and making repay- 
ments by cliequos on tlie treasury wbieh are taken to debit of the 
personal account. Tliese ])ersonal ledgers, uind the corresponding 
accounts and returns, must he kept by Treasury Oflicers, in the form 
prescribed for personal deposits, but quite separate from those of per- 
sonal deposits proper; and tln’y will be designated as civil court or 
cijiminal court deposits. 

Note. — The Treasury Officer, in sending as his vouchers the paid orders of the civil 
court, should attach them to a covering list showing the number and amount of each. 

259. The object and effect of this arrangement is simjply to relieve 
the Treasury Officers of responsibility for the details of the deposit • 
transactions, not to abolish detailed record, but to confine it to the 
departmental office in which registers of receipts and payments must 
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bo kept up in the sdriue form ; and be worked on the same principle, as 
above prescribed for the Treasury Officer’s accounts of revenue deposits. 
The civil court or magistrate in this case is responsible for the monthly 
detailed returns despatched to the Accountant General (although the 
vouchers are sent by the Treasury Officer), for the quarterly certificate, 
and for the Clearance Registers and statement of lapses, — vide Articles 
252 to 256. 

260 . The civil court or magistrate will incorporate with his own 
accounts and returns the deposit items of his subordinate courts, as a 
Treasury Officer does those of subordinate treasuries. It may, how- 
ever, be arranged that some subordinate courts should keep independ- 
ent accounts and submit their returns direct to the Accountant 
General. Separate accounts will, of course, be kept for, and separate 
returns submitted l)y, the several Small Cause Courts. 

Noth 1. — Each transaction of receipt or payment of a civil and criminal court deposit 
must be initialled by- 

la) the Judge or Magistrate; or 

(I/) in the case of a High or Chief Court or a Judicial Commissioner’s Court, by 
any gazetted officer of the court; 

(c) in the case of a Small Cause Court, unless otherwise ordered by the local Gov- 
ernment or Administration, by a Registrar appointed under section 13 of the 
Presidency Small Cause Courts Act, 1882 (XV of 1882), or under section 12 
of the Provincial Small Cause Courts Act, 1807 (IX of 1887). 

Note 2. — The p/us and minus memorandum of the balance of deposits should bo 
stated by the Judge or IMagistrate ii[)oii the register of receipts transmitted to the 
Accountant General. 

261 , In civil courts wlicro numerous p(dJy sums are received from 
suitors for immediate disbursement in full (as for diet, postage, etc.), 
the detailed control might, witli the approbation of the chief judicial 
authorities, be left with the receiving court. 

1. The receiving court, however, should record and deal with these petty deposits 
with the same care and formality as others. It should enter all in detail in a register of 
deposit receipts of tho ordinary form, labelled “ Sheriff’s petty accounts,” and repayment 
would be recorded in the similar .separate rj'igistcr of repayments, both to be handled and 
atUssted like tho general register. From these two separate registers daily totals would 
be carried into the general registers (though, of cour.so, without numbers) and also into a 
register of tho personal ledger form in which a daily balance would be struck; monthly 
totals of receipts and of payments on Sheriff’s petty accounts would be noted on the 
extracts from the general registers submTted to the Accountant General, and lapses 
periodically reported. 

2. The detailed instructions regarding these petty deposits would bo prescribed, 
wherever the system was permitted, by the chief judicial authority and the Accountant 
General in communication. 


Agrfeement with Treasury. 

202 . When the different civil courts of a district bank with the 
civil treasury, the Treasury Officer may, if it facilitates the compari- 
son of tho accounts, open a personal ledger account for each court, evf?n 
though the deposit transactions of the subordinate courts be brought 
by a superior court in detail on its own registers. 

263 . {a) To prevent disagreement between the deposit figures re- 
^ ported to tli*e Accountant General by civil courts and by Treasury 
Officers, it is necessary to arrange that the former shall report only 
completed transactions. A civil court does not usually receive money, 
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but gives the intending depositor an order to the Treasury Officer to 
accept it; and so, though recording the issue of this order in a court 
register witJi sutlicient detaiJ, it* will not bring the item on the deposit 
register till the Treasury Ollicer advises receipt. Similarly, it will 
ascertain from the treasury at the close of the monlh which of its pay- 
ment waiTants have been cashed, and detail at foot of its extract register 
of repayments the warrants which art‘ unpaid, deducting their total 
from the total of the extract. 

(h) The Treasury Officer will furnisli the court witli a daily advice 
list of the sums received and paid, or advise the receipts and payments 
in a pass book as may l)e laid down by the Accountant Oeneral. 

1. When it is inconvenient for a depositor to proceed to tlie treasury with tlio court’s 
order to lodge his deposit, it may be received by the court, j.nd by it afterwards forwarded 
to the treasury. Courts in tho same town wiMi a treasury or sub treasury should make 
remittances daily ; if at a greater distance, they .should remit frequently at lixed intervals. 
Similarly, when it is inconvenient for a claimant to ])rocG|’d to the treasury tliero to obtain 
repayment of a deposit, the Judge may pay him in cash, i»rovided tliat there are in tlie 
court funds sufficient wlicthor of current deposit rccei[tts or of tho olli'e i)ermanent 
advance, 

2. In these cases, however, the gross receipts and payments taking place at tlie court 
must be shown as remitted to and irom the treasury, and the payment bo supported by 
tho paid orders. If tho receipts are in excess of the payments, the excess will be lomittod 
in cash to the treasury; and if the payments are in excess of tho receipts, the treasury 
will pay tho excess to tho court, whicli will tlius recoup the pornianenb advance a<'('ount. 

3. No permanent advance .should bo given and held apait speciallv for the repayment 
of deposits; the office permanent advance may be augmented sufficiently, 

264. VVlion the list of lapses is made up by Iho Judge or Magistrale, 
uotice of the amount mu.si, he sent to the Tnaisury O/Jieer to enable him 
to deduct th(5 amount in the personal ledger. 


Deposits for Loan. 

265. Wlienever it is nc'cessary to o])on a new loan, a notification is 
ins(q‘ted by Government in all Gazettes, and a giMieral hdter in the 
following terms is eircnlaled to Treasury Otliecu’s; tlie de])osits on re- 
jected tenders are returned to I In' depositors on surrender of tin; original 
deposit receipt, while tliose on aeca'pted t('n(h'rs are eilln'r so relumed, 
or credited to tlie Governnieiit of India. Tin' rules in this chapter do 
not furtiier refer to thesi' di'posils. 

“ All sums tendered at Clovernmenb treasuries as deposits on account of tho loan 
advertised are to be accei)bed; a receipt should bo given in Lho following form 


Deposit on account 3^ peii cent. Loan. 

“ Received from {name of depositor with address in hdl) tho sum of R 

as a deposit on account of tho 3^ per cent. Loan advertised in tlie Gaieitt of India Extra- 
ordinary of- 190 - ’ 

190 . ^ 

* — Treasury. ) 

Officer in charge of Treasury. 


“ These deposits must be entered in a register and carried to a separate sub-head in 
the cash account, viz., ' Depo.sits for Loan.’ As soon as it is quite certain that no more 
can be received in time for tenders to reach Calcutta on the forenoon eff the da^ fixed for 
the opening of the tenders, a copy of tho register should be de.‘^patched to Comptroller^ 
General, Calcutta. The list should therefore reach Calcutta before uoon of tho day 
referred to.” 



120 

DEPOSITS. 

[Chap. 16 . 

“ The list should be in the following form : — 

Deposits for LoA<r, 190 . 

No. of Deposit. 

Name and address of depositor. 

Amount, 

1 





“ Orders respecting Uie disposal of deposits, the rc(‘eipt of instalments of the loan, 
and the iasue of proniissojy note* arc eonimunicated to Treasury Officers from time to 
tituo au may bo nocessary.” 
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Article 366j pagfo 1 ^ 1 — ^ 


SuktitaU thc/oUmin,jJot thU artidc and the note thereunder 
:iCU. '1 he exprotbion “ Local I'uud '' deuok#— 


(1) reveuueb ..dmiuibkied hy bodiOb which h; law or rule- h.vi, 
e force of Jaw coino uuder the control of GoverumcM 

to the creation or fillin..- m, "f'" °f- * I®" sanction 

enactment of leave, pension orl„S‘r£ 

^ ^ ^^TverrmelTS. 

accounts. of Local I'nnds are not inchulod in the public 


270. Tlio transactions ol all local lunas oi wuxcxa TM—10-3>JS. 
niont desires tiiat tiicro sball be a se|jarale balance ‘will be entered in 
separate columns in tbc treasury registers, wbicli allow one column for 
every such land in the district. Unless the iumis are very low in 
number, it is most convenient to have registers and totals ior njunicipal 
and cantonment iunds separate Irom those ot other iunds. 

271. The account oi; a local iund at tlio treasury ordinarily a 
pure banking account, money being paid in and drawn out without 
speeiheation ot the nature oi receipt or expenditure. 

The Treasury Ollicer need only see that the voucher for payment is 
HI proper form and signed by the proper ollicer and that the amount does 
not exceed the amount at credit oi the banking account. In the case 
oi some local iunds, iiowovor, tbc procedure oi paying in and drawing 
money is the same as in the case oi Government accounts and the same 
forms of vouchers are used, in such cases the Treasury Ollicer should 
scrutinise and pass the vouchers in the same way as he does in respect^ 
oi claims on Government and should also see that the amount demanded ^ 
is at the credit of the fund. 

1. If the charges of any local fund arc drawn from the treasury on detailed bills the 
gross amount should bo charged in the accounts, tlie deductioua on account of incuiue tax, 
fund subscription, etc., being credited by transfer in distinct entries. ( Vide (JhapLer IB— 
Ai^icie 317, Note 2.) 

* 2. Cheques may not be drawn on a Government treasury or on a branch bank used 
as a treasury for sums below ±110. 

272. In those cases in which 1 cal funds, other than municipal and 
cantonment funds, merely bank with the treasury anti are not controlled • 
by the account department, the transactions may be recorded in the 
iorm used for personal deposits, but must be kept ^uite distinct, and 
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must pass into tlie cash accouut as excluded local funds, and not as 
personal deposits. * 

1. Municipalities are ordin.'iriJy obliged to place their funds in a Government treasury 
or a bank or branch bank used as a Government treasury, if there is one in or near the 
municipality. 

2. Service stamps may not bo used by a local fund officer, or any Govormnent officer 
acting in a capacity connected with a local fund, incorporated or excluded, such as 
President or Secretary of a Ijocal Fund Committee, but service labels may be used on the 
correspondence of a public officer acting as such, even though the correspondence may 
.relate to the affairs of a local fund. The term local funrl as used in this rule is 
intended to include municipalities and other similar bodies or in.stitutions. 

3. Telegrapliic messages, the charges for which are to be borne by local funds, 
should be classed as Private and not as {State. 

4. Cheques may not be drawn on a Government treasury or branch bank used as a 
treasury for suma below RIO. 


Cantonment Funds. 

273. The transactions of canton nieiit, funds are accounted for in 
t]ie sjune way as tliosc of other local funds and an annual consolidated* 
account, in duplicate, is suhinittcul l)y the cantoiiirient authorities to 
the Examiner or Inspector of Local Eund Accounts. 

Plus and Minus Memorandum. 

274. A yhis and minus nicmorandum should bo appended to the 
montlily accounts showing for each local and municipal fund the balance 
at the beginning of the month, the amounts received and credited during 
the month, and those paid out during the month, and deducing the 
balance at the end of the month. In the case of local funds, which 
have a provincial balance only, the balance column should not be filled 
up. 

Verification of Balances. 

275. At the end of the year the Trensury OfTiccr should verify tbe 
balaiiecs at credit of eacli fund, in conuniinication Avith the Accountant 
General on the one side, and the ollic{‘r or committee administering the 
fund on the other. The balam'e on iln^ A(;coantant GeneraLs books is 
the balance acknowledged by tlie Government, and the Treasury Officer 
should follow it, and not the local accounts, as his standard. 



Page 123, Article 277— 


Substitute the following for the e.risting article : — 

277 . I. An audit officei;, before admitting in audit any charge 
against the public revenues wliicli requires tlie sanction of the Secretary 
of State in Council, must satisfy himself that that sanction has been 
accorded either by general or by special order of the Secretary of State in 
Council. The cases in whicli the audit ofheer is to regard that sanction 
as necessary are .stated in the following rules: for the admission of any 
charges which are not stated in Ihese rules to require the sanction of 
the Secretary of State in Council, Ihe authority of Iho Government of 
India, or, in classes of cases in which the Governmetit of India have 
delegated their powers to Local Governments, of ihe Local Governmejit, 
should be regarded as suflicient. 

II. In these rules the w'ord “remuneration” includes, besides 
monthly substantive pay or salary, all payments to oftlcors from generid 
revenues or from local funds adniiuist(‘red by Government, whether in 
- Cx-n/l nllnwances, subiect to ihe exceptions below, or of fees, 




Note 2. The period for which a temporary appointment nr deputation has been 
sanctioned by the Secretary of State may, if necessary, be oxtended without further refer- 
ence to that authority, provided that such extension shall not exceed one month. 

Note 3. Wlien the remuimration of an ollicer appointed to a teini)orary appointment 
or placed on deputation for a period of more than two years is inert'ased beyond the limit 
of iU 800 a month laid down in tliis clause, by reason only of an increase of tlie pay or aeting 
allowance of the officer holding it, the specific saadion of the Hc rclary of State will not 
be required to the continuance of tlie teinpiorary ap|)oiiitnicnt or deputation with increased 
remuneration until the expiry of the period origiiially sanctioned. 

(5) To the approval to tlic grant to an otlioor from general 
revenues, or from a local fund, or from I lie revenues of a 
Native State, of an lioiiorarium exceediug 111,000, for Avork 
wliicli Jie is required to perform, either wilhin or outside 
the course of Lis ordinary duties, Avlien it is of sucli excep- 
tional merit or of such an arduous or peculiar nature as to 
justify a special reward. 

Note 1. — This rule ap[»lics to single [;ayiiiciils onlyj a rci ini iiig lioiiuiarimu or reward 
or fco requires tlie same sanction as an increase of reiinnicratioii. 'liie fee paid to an 
educational ollicer selected as an examiner on purely personal gioiimls, irrcspci Live of his 
position under Govenimcnt, though these grounds may bung about liis appuiutniont in 
successive years, is not a reclining fee witliin the incaniiig of this inlc. 

Note 2.- Pensioned ollicors ui Goveiiiiiioiit rank as private persons in rcsjiect of tlie 
receipt of lioiiorariu from general rcwiiiics, Iroin h.ical iniuls, or Irtan the re\ciiucH of a 
Native .State. 

Notk3. — llie Llo\ crniiieiit of India can saiicticm tiie [laymi'iit of bonuses to members 
of subordinate esLabiisliments of the Public \\ oiks Ueparlinciit, uJictJier permanent or 
temporary, wlio are engaged oil iinpoitaiit v.oiPs of coiislrnction, i)r(nidcd that tlio bonus 
and reniunei-utioii of any particnJar i'!ii[.lo\e do not together cucccd Idl.uOU a year. 

(G) To rovisious of 2 ><-‘rninMciit (‘yUiblisluiiciits which involve addi- 
iionnl expcmiiture of niorc ihtin a year. In tlie 

ca.sc of esUihlishiiKMiis, sucli as juuccss-st'rviug eslablisli- 
meiiis, the scale ;ind reiiiuumaiiou of wbicli are determined 
by Courts of Ltiw under rules 1 ki\ ing tile force of law, tlie 
sanction of the SccreCiry of rslaie in Couucil is not required 
under tliis clause unless tlie net (ixtra expenditure involved, 
after allowing for the receipt of fet's, exceeds lt50,000 a 
year. 

N0TE.--lH)r the puiqiuse of dctcniiining (lie above limit of b‘bU,UU0 a year the cost of 
any temi»ora,ry cstabiisliincnt wliicii the new s. heme will laqbate should nut be taken*as 
a set-off. 

(7) To all orders involving exjienditure for wbicli tlie Civil Service 

Kegulations or other authorised code spccitilly declare that 
• the sanction of the Secretary nf State in Council is neces- 

saiy. " 

(8) To the grant of any pension or gratuity tliat is not admissible • 

under the |novisiuiis of the (Tvil vService Itegulations, the 
India Army Itegulatiuns, or any other aiitJioriscd code, or 
under any general authority conferred on the Government 
of India by a despatch of tlie Si'cretaiy of State in Council, 
such as his des[)alches sanctioning tiic grant, subject to 
sjiecified conditions and limits, of jieusions in respect of 
services rendered during the .Mutiny, ^compassionate gratui- 
ties to the families of Government servants left in indigent 
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circumstances, pensions or gratuities to iiou-officials injured 
(or to the families of non-officials kilhal) during or in 
consequence yf service rendered to the State, political pen- 
sions or gratuities, to non-officials and pensions or gratui- 
ties to non-officials who have rendered exceptional service 
to the Government. 

Note 1. — Tlie effect of the various orders «juutcd hi this rule, so f.ir as they relate to 
pensions and gratuities of non-ollicials and their families, is that thu tujvcrnment of India 
can sanction, without refcre.nee to the Scerclary of State, the ^raiit of icdiued political life 
pensions to the heirs or other representatives of existing |iensiom'is in areurdaiieo with 
the practice that has hitherto been followed; but that llieir power to saiution (1) new 
political life pensions or gratuities to non-otlieials or ineioases to evistiiig {xtlilieal life 
pensions, (2) pensions or gratuities to non ollieials who arc injured (or to the families of 
non-officials wlio are killed) during or in eonsequeuce of servi* e remleivd tt) the State, and 
(3) other pensions or gratuities to non-officials wlio liave reiideied execptioiial sevvieo to the 
Government, are limited to a pension not exceeding 1(1,000 a year, or a gratuity not exceed- 
ing R3,000 in any case. 

Note 2. — The grant of a pension and a gratuity to tlie same imiividiial requires the 
sanction of the Secretary of State. 

(9) To the grant, on political coiisidiu'ations, ol’ {a) land either 
free of revoiuic or on favourahlc tciiiis. or (b) of assign- 
ments of land rt'venue, ii' the value ot' the land or land 
revenue exceeds ltl,()00 ti year. Grants of either kind on 
other tlian political considiTations aii' subject to the statu- 
tory rules published by the GoNanuinient of liidia under the 
authority of the Secretary of State in their ITnanco and 
Oommeree Department Iti'soluiion ot (he 20th hiffiruary 
1894, Ki). Odd, and Finance Departjm.mt IN'solution of the 
dlst Octoher 1910, No. 5T51-Fx. 

(10) To any expenditure of a non-recurring ty})e on liehalf of politi- 

cal pensioners, such as graiits towards th(‘ funeral expenses 
of deceased pensioners, the ])i()visiou of marriage dowries 
for daughters, allowances to meet the exjuqiso of proc('(‘ding 
under orders of compeiejit authority from one locality to 
another and expenditure on otJjor than ordinary repairs (as 
for (example Die insUillation of electric lights and fans) in 
conneeiion with the residences which pensioners arc pro* 
vided with in certain cases at tlie cost of the. State, if the 
amount, in any ease, exceeds Jcl,000. 

(11) To any expenditure on the erection or alteration of a cliurch, 

or grant-in-aid towairds tlie erection or alteration of a 
cluireli not wholly constructi'd out of public fiin<^, in 
excess ot (he amount admissible under Die rules in the 
Public Works Department Code. 

(12) To any cash grant to a cliaritaiih* or religions institution (not 

being a grant for a ebiircli nmler tlie Public Works Depart- 
ment Code), which exceeds 1110,000 a year if recurring or 
B50,0()0 if non-recurring; and to any grant to a charitable 
or religions institution outside India. 

Note.— Institutions designed Tor medii;d I'olicf arc irp.Juded fu tlio category of charit- 
able institutions. 




(13) To expenditure on State eeronionios tnid assemblies and oh 

the onbntainmont, at the public charge, of distinguished 
visitors to India, wlion the outlay is estimated to exceed 
R1,00,000? 

(14) To grants to Local Governments liaving regular Provincial 

settlements, otlier than tlie following: — 

(i) non-rec lining grants made — 

(fi) to ri'storc Provincial balances to the prescribed 
niininiiini wdien Ihey ha\(‘ hiSMi (h‘plet('d owing to 
calamities such as famine or plague; 

(/;) to enable Provijicial Govei iiiikmiIs to restore the normal 
scale oL‘ expenditure on civil works or other services, 
when it has heen specially ri'diiced in consequence 
of calamities such as fa mini* or plague; 

(c) towords defraying the cost of sidieim's (costing not more 

than 10 laklis excluding, or PJ.l lakhs including, 
provision for estalilisJnnent , looks, and plant), w^hen 
the expend! turi^ would ordinarily be met by local 
bodies, though passed pro forma through the Provin- 
cial accounts; and 

(d) for Provincial objects of secondary importance, of 

w’hich the cost is within I ho limits mentioned in (c); 

(n) compensatory assignments, whelln'r recurring or non- 
recurring, made in connection with — 

(e) erroneous credits ot Provincial revenue in the Iinperial 

section of the accounts; 

(/) expenditure undmiakeii fioin Provincial revenues on 
behalf of the Imjierial Government; and 
{(/) transfer of liabilities arising from changes in the 
method of classihcatiuji of receipts or charges, or 
from other causes. 

(15) To expenditure for the direct benefit of Native States which 

is estimated to exceed R 10,000 a, year on any one project, 
or 1150,000 if uon-reeiirring. 

* (16) To expenditure on providing any addition to the list^of “ the 
special saloon carriages reserved for the use id high 
otlicials,” as approved in*paragraph 3 of the despatch from* 
the vSeeretary of Slate, No. 67 (Railway), dated 29th 
September 1911. The Government of India may sanction 
such expenditure as jnay from time to lime be required (a) 
to complete and Jvee]) up to date one standard gauge and 
one metre gauge train for the use of 11 is Excellency the 
Viceroy, and (h) to maintain and, when necessary, to 
replace any of the other carriages riiferred to in this rule. 

vxr vfiLf J VtJ »» 471 \J 1. aVlUHUlS H'H- 
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(17) To expeiuliiuro in ronnoclion with tho stnfV, liousehokl and con- 

tract allowance of ITis Exrellency the A'iceroy in excess of 
the limits laid down in the despatch from the Secretary of 
State, No. 55 (Financial), daled 171h .May 11)12. Idie (lov- 
ernment of India have the power to make a non-recurrinpr 
addition to the contract allowance, of an amount not exceed- 
ing 1120,000 in any year when occasions such as the visit of 
a member of the Ttoyal Family <o fndia or (he occurrence of 
a State assemblage of unusual importance throw excep- 
tional expenditure ujion the contract allowance: provided 
that all such grants shall be reporled to the Secretary of 
State when made. 

(18) To the increase of the coniract grant of the head of a province. 

(19) To the expenditure of public money: (a) on the purchase of a 

motor car for ihe use of an otlicial, or (5) on the main- 
tenance of such a motor ('ar otherwise than from the con- 
tract grant (d' ili(‘ Insid cd' (li(‘ [)rovinc(', excepl as provided 
in the rules approved in the despatch from the Secretary of 
State, No. 07 (Financial), dated 7th June 1912. 

Note.- Tlia sanction of tho Socrotary of Sialc is not roi|uir(‘(l to any oxponditnro by 
tlio head of a provimo from his i-ontract yrant o)i tlio liiro of nmitir rnrs for nsc' in tin* 
diaoliarge of bis official or cxucmonial diitios. 


(20) To the revision in any important respect of any existing pro- 
vincial or ryf?/.,’.s’/-provincia] settlement. 

lY. In a])plving Ihcso rules, amlifc olliccrs may assume that all the 
„ , p ,, ,, 1 provisions erf Iho Fivil Service llegula- 

Tlulo V of tlio Ucs.littlo;: of tlio 1. .1 T T 4 T’l 1 J* ^ i V 

Govenmu'iit of India, Finaiu iKpait- tioiis, tlio India Army Itegulalions, the 

nienfc, No. 91(>-Kx., dated Jtli March Public IVorks ])('[)arimcn t (lode, the 

stale Pail way Codes, the Forest Code, 
and any other authorised code, have received (lie sanction of iln> Secre- 
tary of State in Council in all casi's in which lhat sanelion is m'cossary. 
They may, therefore, admit, without rerpiiring the sanction of tho Secre- 
tary of State in (Council, any pcnsioiis, acting allowances, or oUkt allow- 
ances which arc admissilile und(*r the rules of those (*od(‘s. Any allow- 
aticcs which are in excess of those admissible nmhvr those codes will 
refpiiro the sanction of thc' SiMU'ctary of Stale in Council it iliey come 
within the terms of Pule 111 above. 


y. Audit officers may also assinm' that aii}^ general sanctions :8sued*5^ 
„ , ,. ’ b(d'oi(‘ 1889 (sifch, for example, as the 

llulo Y1 (>f tlie Upaoiutioii of llic .V ’ in . 

Govcnimeutof India, Finanro Iicpart- orders granting pm’sonal aUowances to 

ment. No. 916-Ex,, dated uli :\laivh military officers in the police in some 

1893. provirict's, and the rules under which 

rewards are granted to officers for passing language examinations) had 
duly received the sanction of the Secretary of State in Council when 
that is necessary, although under the procedure in forro up to that year 
the orders were communicated to audit officers on JJie authority of the 
Government of India only. 

v«r V* 4/CIXVXO VX±\.> W* Vi 4 4i tiX J T» »71 J\ %JX an 1111,11 I liVi'U~ 
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VI. The following rules refer to public works expoTuliture. They 
do not apply to military works for which special rules exist in the 
departmental regulations: — 

(1) No outlay shall ordinarily be charged to loan funds without 

the sanction of the Secretary of State in Council; but this 
rule shall not apply to — 

(a) irrigation projects of which the estimated cost does not 
exceed J\ 10,00,000 excluding ])rovisinn for establishment, 
tools and plant, or R12,50,000 inclusive of those charges; 

w 

(«) 

Note. — Tlio CovnrnTnent. of Tndin, may not sanction any exj>em1itnro from loan funds 
on irrigation works .... in exoo.^^s of tlic liinii.s of tlio iinipr.nnmo for sucli works 
which have boon .ennetioned for Uio year by the Sorrclary of State in (‘ouricil : 

(2) The sanction of the Secretary of State in Council is required 

to any work charged to revenue ( ) 

of wliich the (‘stimato of cost ('xcecds It Ui,()d.()()0 wlnui ])rovi- 
sion for establishment, tools, and plant is not included and 
R20,00,000 wlien it is included , 

Note 1. — Tliia rule does not a{-f)ly to rases in whicli a work, thoiigli subsidised by a 
lump sum grant from Oovernment, is undertaken by, and on th(> n'sponsibility of, a loeal 
body. 

Note 2 . — Expenditure in connection with residences of ITis Plxcellency the Viceroy 
and staff is subject to the fo]]o\ving further restrictions : • 

( n ) Original works apl special ref^airs. 'Phe |irevious samliitn of tlie Secretary of 
Stale in (kuincil is required to any project estimalcd to cost more than 
R1.50.n00 (works oii(lay). All san.lio'is aicm’dcd by (!h' (lovernrnent of 
India in excess of K2.f')60 and up io IM. 50,000 shall lie rciwaicd to th(‘ Secre- 
tary of SOite in Cnimcil. 

(h) Furniture. 'Phe [oeviotjs s.iti ■lion of the Scirctary of Slate in (5ninci] is ne(‘es- 
sa.ry lo any gr.iTit in excess of E12.000 in any om* yc.ir For public works 
expcndiliirc on the si!|»|»!y and ri'yair of fnrnihire. 

(d) When tlio esiimafe for cous/ruefiou of a work either from loan 
fumls or from revenue has beem saucfhmed by (he Secretary 
of Staie in Council, flic Government of India can ordinarily 
sanclimi oullav in oxmvss of I he original sanctioned esti-« 
male up to an .:nMonnt op ID pm’ (‘cnt. in (d the (‘sii- 

mato, provided that the excess is not more than 1112,50,000 
including ('stablisbment, tools, and plant. In the ease of 
estimates for new railway projects, however, the limits are 
* 25 per cent, or 1150,00,000 over the amounts reporte^ to, 

and approved hy, the Secretary of State in Council. »<But 
any excess over a revised estimate or completion estimate 
sanctioned by the Secretary of State in Council can be 
sanctioned only by him. 

(4) For the purpose of determining wliether the sanction of the 
Secretary of Stale in Council is necessary under clauses (1), 
(2) and (d) of this rule, a group of works, which forms one 
project shall be considered as one work and the necessity 
for obtaining sanction to a project is no4; avoided by reason 

(h) devoted to objects outside the ordinary work of administra- 
tion; or 
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(c) likely to involve at a later date expenditure beyond the 
powers of sanction of tl;e Government of India. 

(2) To tlie creation of any new permanent appointment, wbich 

would ordinarily be held by a gazetted civil ojEcer re- 
cruited in England, and to the raising of the pay of such 
an appointment. 

Note. — The word “ pay ** in this clause has the meaning assigned to it in Chapter II 
of the Civil Service Kegulations. The Coverninerit of India are empowered to grant local 
or other special allowances to an olRcer of tlie above class, i)rovided that hia. salary is not 
thereby raised to an amount in excess of 11760 a month. 

(3) (a) To the creation of a permanent appointment, not of the 

class specified in II (2), of which the salary exceeds 11500 
a month. 

(5) To tlie raising of the salary of an officer, or of a sanctioned 

permanent appointment, not of the class specified in II (2), 
to an amount in excess of 11750 a month, or to the increase 
of a salary which is already in excess of that amount. 

Note. — In the case of incremental pay, the test for the application of this rule is the 
Doaimtcli from tlio Seorctoiy of maximum pay attainable. 

State, No. b8 (Fuiunoiul), dated 2Blii 
July 19U5. 

(4) (a) To the temporary appointment or deputation of an officer 

on a salary exceeding 1450,000 a year (144,10G| a month), 
unless such officer has a lien on an appointment carrying 
a salary of equal or higher value fixed by statute. 

(6) To a temporary appointment or deputation carrying a salary 

of more than 14500, but less than It4,lGG| a month, when 
such appointment or deputation is expected to last, or does 
last, for more than two years. But in this case previous 
sanction is not required. 

(c) To the grant of extra remuneration to an officer for specially 
meritorious work not falling outside the course of his 
ordinary duties, if the amount of the honorarium exceeds 
three months’ pay of the officer, or if it raises his salary for 
the year in which it is granted above 119,000. 

(5) To revisions of permanent establishment which involve addi- 

tional expenditure of more than 1150,000 a year. In the 
case of establishments, such as process-serving establish- 
ments, the scale and remuneration of which are determined 
by Courts of Law under rules having the force of law, the 
sanction of the Secretary of State in Council is not re- 
quired under this clause unless the net extra expenditure 
involved, after allowing for the receipt of fees, exceeds 
1150,000 a year. 

(6) To all orders involving expenditure for which the Civil 

, Service *I4egulations or other authorised code specially 

declare that the sanction of the Secretary of State in 
Council is necessary. 
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(7) To the grant of any pension or gratuity that is not admissible 

under the provisions of the Civil Service llegulations, the 
Indian Army Regiflations, or any other authorised code, 
or under any general authority conferred on the Govern- 
ment of India by a despatch of the Secretary of State in 
Council, such as his despatches sanctioning the grant, sub* 
ject to specified conditions and limits, of pensions in 
respect of services rendered during the ^tutiny, compassion- 
ate gratuities to the families of Government servants left 
in indigent circumstances, pensions or gratuities to persons 
injured (or to the families of persons killed) during, or in 
consequence of service rendered to the State, political pen- 
sions or gratuities, and other pensions and gratuities to 
persons who have rendered exceptional service to the 
Government. 

Note.' — “ The Governincat of India mny subject to tlic limit of Ttl,000 incur non- 
gfocurriug expenditure on behalf of political pensioners without reference to the Secretary 
of State in Conncil.” 

(8) To the grant, on political considerations, of (a) land either 

free of revenne or on favourable tonus, or (h) of assign- 
ments of land revenue, if the value of the land or land 
revenue exceeds 111,01)0 a y(Uir. Grants of eitiu'r kind on 
other lhan political considerations are subject to the statu- 
tory rules published by tlie Government of India under 
the authority of the Seendary of State in their Finance 
and Commerce Jli'partment Tlesolution of tlic 20th lebrii- 
ary 1804, No. 088, and Finance Peparlment llesolniion of 
the 81st (h tober 1010, No. OTOl-Ex. 

(0) To any expenditure on the erection or alteration of a church, 
or grant-in-aid towards erection or altiwalion of a church 
noAvholly conslruch'd out of jiublic funds, in ('xccss of the 
amount admissible under the rules in tlio Fiildic Works 
Department Code. 

(10) To any cash grant to a charitable or redigimis institution (not 
being a grant for a church umh'r Ihe Public Works De- 
partrneuUJodo), which exceeds 1110,000 a year if ri'Ciirriug 
or P50,000 if non-recurring; and to any grant to a charit- 
able or religious institution outside Tudia. 

Note.— InstiL^itious dosiguud for imHlkal relief are inchuh d it\ the eategory of ^ 
charitable institutions. 

(11) To expenditure on State ceremonies* and assemblies and on 
the entertainment, at the ])ul)lic charge, of distinguished 
visitors to India, when the outlay is estimated to exceed 

11.1,00,000. ^ , T. • • 1 

• (12) To grants to Local Governments having regular Irovincial 

* settlemenis, other than the following: 

(i) non-recurring grants made — 

(a) to restore Provincial balances to the prescribed mini- , 
mum when they have been de])leied owing to calami- 
ties such as famine or plague; 
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Article 277, page l26— 
Insert a new clause: 


-’''•ial Governments to restore the normal 
^ other services, 


(19) To the supply of a motor car to a Pn 

•"^Pense. ^ Government olBcer at the public 


r'rovineiiii Zist^JO^ 23 

{d) for Provincial objects of secondary imjxfr 

tile cost is within the limits mentioned in (c) ; 

(ii) compensatory assignments, wheilier recurring or non-recur- 
ring, made in connection with — • 

(e) erroneous credits of Provincial revenue in the Imperial 
section of the accounts; • 

(/) ex])enditure umiertaken from Provincial revenues on 
behalf of the Imjierial Government; and 
(g) transfer of liabilities arising from changes in the 
method of classification of receipts or charges, or 
from otlier causes. 


(13) To expenditure for the direct benefit of Native States which 

is estimated to exceed It 10, 000 a year on any one project, 
or R50,000 if non-recurring. 

(14) To a loan to a Native State in excess of P5,00,000, or to a 

series of separate loans granted at short intervals to an 
amount exceeding P5,00,000. 

(15) To expenditure on providing any addition to the list of the 

special saloon carriages reserved for the use of officials 
contained in the enclosure to the Secretarv of State's 
despatcli No. 58 (Railway), dated the 15th rjuly 1910. 

(IG) To the increase of the contract grant of the head of a province. 

(17) To the expenditure of public money on the purchase or main- 

tenance of a motor car for the use of an ofileial. 

(18) To the revision in any important respect of any of the existing 

provincial settlements. 


IV. In applying these rules, audit officers may assunm that all the 
provisions of the (Nvil Service Regulations, 
Rule V of the Resolution of# the India Army Regulations, the Public 
t works OeparUnent Code, the State Eailway 

9i6*Ex., dated 4th March 1893. Codes, the lorest Code, and any other author- 
ised code, have received the sanction of the 
Secretary of State in Council in all cases in which that sanction ^is 
necessary. They may, therefore, admit, without requiring the sanction 
of the Secretary of State in Council, any pensions, acting allowances, or 
other allowances which are admissible under the rules of those codes. 
Any allowances which are in excess of those admissible under those 
codes will require the sanction of the Secretary of State in Council if 
they come within the terms of Rule III abovOt 



Chap, 17.] 


POWERS OF GOVERNMENTS 


127 


Rulo VI of the Kesolutlon of 
the Government of Indift in 
the Finance Department, No. 
916- Ex., dated dtli March 1893. 


V. Audit officers may also assume that any general sanctions issued 
before 1889 (such, for example, as the orders 
granting personal allowances to military offi- 
cers in the police in some provinces, and the 
rules under which rewards are granted to 
officers for passing language examinations) 

had duly received the sanction of the Secretary of State in Council when 
that is necessary, although under the j)roc(*dure in force up to that year 
the orders were communicated to audit officers, on the authority of the 
Government of India only. 

VI. The following rules are special for railways and other public 
works, excluding military works to which Rule VII below applies; — 

(1) No outlay shall ordinarily be charged to loan funds without 
the sanction of the Secretary of State in Council; but this 
rule shall not apply to — 

irrigation projects of which the estimated cost does not 
exceed R>10,00,000 excluding provision for establish- 
ment, tools and plant, or R12, 50,000 inclusive of those 
charges ; 

capital expenditure on lines under construction — ■ 

(?) included in a railway programme sanctioned by the 
Secretary of Stale in Council, In sucli cases, the 
sanction of the programme by the Secretary of State 
in Council will be a sufficient sanction for such 


(a) 




works included in it as require his sanction; 

{ii) which arc short additions to, or extensions of, existing 
lines required to suj)ply needful conveniences for a 
traffic already established, or local feeder lines not 
likely to form a portion of any scheme of through 
communication, provided that tho estimated cost in 
each case does not exceed 12^ lakhs ; 

(c) capital expenditure on open lines of railway — 

(i) on a work or group of works included in a railway pro- 

gramme sanctioned by the Secretary of State in 
Council. In such cases tho sanction of tho pro- 
gramme by tho Secretary of State in Council will be 
a sufficient sanction for all works inchuled in it; 

(ii) on a work or group of works, not included in a sanj^ 

tinned railway programme, of which the estimates 
cost docs not exceed R 20, 00, 000. 


Note. —The Government of India may not sanction expenditure from loan funds on 
irrigation works and railway.s in excess of the limits of the Public Works programme sanc- 
tioned for each year by the Secretary of State in Council. 

(2) The sanction of the Secri'taiy of State in Council is required 
to any work charged to Revenue [other than railways which 
will be dealt wifh as under clause (1) above] of which the 
estirpate of cost exceeds R16,00,000 when • provision for ^ 
establishment, tools and plant is not included, and 
P20,00,000 when it is included. 
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Note. — T hiii rule does not apply to cases in which a work, though subsidised by 
lump sum grant from Government, is undertaken by, and on the responsibility of, a local 

body. , 

(3) When the estimate for construction of a work either from loan 

funds or from revenue has been sanctioned by the Secre- 
tary of State in Council, the Government of India can 
ordinarily sanction outlay in excess of the original sanc- 
tioned estimate up to an amount of 10 per cent, in excess 
of the estimate, provided tliat the excess is not more than 
3tl2, 50,000 including establishment, tools and plant. In 
the case of estimates for new railway projects, however, 
the limits are 25 per cent, or 1150,00,000 over the amounts 
reported to and apjiroved by the vSccretary of State in 
Council. Hut any excess over a revised estimate sanctioned 
by the Secretary of State in Council can bo sanctioned only 
by him. 

(4) For the purpose of determining whether tho sanction of tho 

Secretary of State in Council is necessary under clauses (2) 
a?id (3) of this rule, a group of works which form one pro- 
j('et shall be (‘.onsidiTcd as one work and the necessity for 
obtaining samdion to a project is not avoided by reason 
of the fact that the cost of each particular work in the 
project is within the powers of sanction of the Government 
of India. 

The foiegoing clause does not apply in tho case of railway or irrigation project 
the construction o.stiinates of which have been clo.scd and further capital outlay on which 
is being incurred under the rules for open capital expenditure. 

(5) Provided that tho ostimnted cost docs not excised 100 lakhs, 

the Government of India can sanction the construction of 
a railway bv a branch line company domiciled in India, 
with rupee capital, on general branch line terms which 
have b('en previously approved by ilio Secretary of State 
in Council, and without a firm guarantee. 

((i) As regards nou-pensionable esiablishments on State railways, 
the Government of India exercise full powers in regard 
to — 

(a) creation of appointments and increases and alterations in 
scales ; 

(h) acting and travelling allowances, bonuses, gratuities, etc. 

VII. The following Tmles are special to military expenditure: — 

(1) Tho sanction of tho Secretary of State in Council is required 

to any military work of which tho estimate of cost, in- 
cluding provision for establishment, tools and plant, 
exceeds 111,50,000. 

(2) All new measures involving expenditure chargeable to heads 

^ ^ Army, Marine, Military Works, or Special Defences, the 

‘total" *^initial cost of which, plus one year’s recurring 
expenditure, is estimated to exceed R50,000, shall he sub- 
Witte4 to the Secretary of State in an annual schedule, 
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(3) Expenditure on such measures shall not be incurred (a) in the 

case of measures which are beyond the powers of the 
Government of India as defined in the foregoing sections 
of this resolution, until the specific sanction of the Secre- 
tary of State in Council has been received; (h) in the case 
of measures which are within the powers of the Govern- 
ment of India as defined in the foregoing sections of this 
resolution, until the measures have been submitted to the 
Secretary of State in an annual schedule. 

As an exception to this rule expenditure of the kind referred to 
in clause (h) may be incurred without previous reference 
to the Secretary of State, and in anticipation of its inclu- 
sion in the next annual schedule, provided that it can be 
met from savings or lapses in the sanctioned schedule allot- 
ment of the year. When expenditure is so incurred, a 
Report should be made to the Secretary of State. 

(4) Except with the previous sanction of the Secretary of State 

in Council, the total expenditure on schedule measures in 
any year shall not exceed the total sum allotted for such 
measures in the budget of the year. 

Note. — Subject to compliance with the reqniromo.nta of clause (2) above, the Clovern- 
ment of India may vary the allocation of the total schedule allotment of the year between 
the different measures included in the schedule withotit reference to the Soert-tary of State 
or may apply a portion of the total allotment to the pro8e(‘uti{)n of measures which are 
included m the schedule, but for which no actual provision has been made. 

VIII. Any objection raised under these rules to any order issued by 
the Government of India will bo reported to the Secretary of State for 
information if the objection is overruled by the Government of India, 
and for the required sanction if the objection is not overruled. 

The following are the Statutory Rules referred to in Rule JII (8) of 
the Resolution : — 

The following provisions and restrictions are prescribed by tho 
Secretary of State in Council in exercise of the power reserved (o him by 
Statute 22 and 23 Viet., Cap. 41, section 1, and shall apply to all con- 
cessions, grants, leases, and contracts (except such as may be made 
under any special legislative sanction) made or entered into by the 
Government of India, or by a Local Government or Administration or 
other authoritj" in India, to or with »ny person, firm, company, syndi- 
cate, municipality, or other public body who or which hns applied fo!^ 
the same for mining, milling or any other industrial or manufacturing 
purposes or for the purpose of any railway, tramway, waterworks or 
other undertaking of a like nature not being for ordinary agricultural 
or settlement purposes or for the purpose of securing the exploitation of 
fewest produce from State forests : — 

I. No concession, grant, or lease of land, of mineral or forest rights, 
of right to water power, or of right of way or other easement, or of any 
privilege in respect of land, of mineral or forest rights, of right to water 
power, or of an easement, and * 

no contract involving the execution or maintenance by Government 
of works, 
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shall be made or entered into by the Government of India to, with 
or in favour of any person, firm, syndicate, company, municipality, or 
otner public body for any of the purposes aboveinentioned without the 
express sanction of the Secretary of State in Council,— 

if such concession, grant, lease, or contract — 

(a) is intended to endure for a period exceeding ten years, and is 

not accompanied by an unconditional power of revocation 
or cancelment by the Government of India at any time 
during such period on the expiry of six months’ notice to 
that effect, and imposes on the revenues of India an annual 
liability in excess of fifty thousand rupees; or 

(b) imposes on such revenues a charge or expenditure or liability 

to damages in excess of twelve lakhs of rupees ; or 

(c) involves the cession of property or rights of which the esti- 

mated value exceeds twelve lakhs of rupees. 

II. No concession, grant, or lease of land, of mineral or forest rights,' 
of right to water power, or of right of way or other easement, or of any 
privilege in respect of land, of mineral or forest rights, of right to water 
power, or of an easement, and 

no contract involving the execution or maintenance by Government 
of works, 

shall be made or entered into by any Local Government or Adminis- 
tration or other authority in India to, with, or in favour of any person 
farm company, syndicate, municipality, or other public body for any 
of the purposes abovementioncd without the express sanction of the 
Government of India and of tlie Secretary of State in Council,— 

if such concession, grant, lease, or contract— 

(rt) IS intended to endure for a period exceeding ten years and is 
not accompanied by an unconditional power of revocation 
or cancelment liy the Government of India at any time 
during such period on the expiry of six months’ notice to 
that effect, and imposes on the revenues of India an annual 
liability in excess of fifty thousand rupees; or 

(b) imposes on such revenues a charge or expenditure or liability 

to damages in excess of twelve lakhs of rupees ; or 

(c) involves the cession of property or rights of which the esti- 

mated value exceeds twelve lakhs of rupees. 

III. No such concession, grant, lease or contract shall be made by 
anv Local Government or Administration or other authority in India to, 

^ nv V' ‘‘"y person, firm, company, municipality, or other 

public body for any of the purpo.ses abovementioncd without the express 
sanction of the Government of India, ^ 

if such concession, grant, lease, or contract — 

(a) is intended to endure for a period exceeding five years, and 
is not accompanied by an unconditional power of revoca- 
tion by the Government at any time during such period on 
the ejcpiry of six months’ notice to that effect, and imooflAa 
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on the revenues of India an annual liability in excess of 
five thousand rupees; or 

(b) imposes on such revenues a charjje or expenditure or liability 

to damages in excess of one lakh of rupees; or 

(e) involves the cession of propc'rty or ri‘2:]iis ot which the esti- 
mated value exceeds one lakh of rupees. 

IV. No such concession, pfrant, lease, or contract shall be made by 
any Local Government or Administration or other authority in India to, 
with, or in favour of any joint stock company, except with the sanction 
of the Government of India, and subject to these rules so far as the same 
may be applicable. 

V. No transfer of any such concession, grant, lease, or contract or 
of any part thereof, or any interest therein, or any under-lotting, shall 
be recognized as valid except it be made with the express assent of — 

(a) the Secretary of State in Council in cases falling within Hulo I 
or II; 

(&) the Government of India in cases falling witliin Rule III; and 

(c) the Local Government or Administration in any other cases: 

with the proviso that a transfer or under-letting to a com 
pany will in all cases require the sanction of the Govern- 
ment of India. 

And the Secretary of State in Council and the Government of India as 
the case may be, may in his or their absolute discretion refuse such 
assent. 

VI. In every writing intended to express any concession, grant, 
lease, or contract winch falls within these rules it slmll bo expressly 
declared that such concession, grant, lease, or contract is granted or 
made subject to them. 

VII. When the assent of the Secretary of State in Council is render- 
ed by these rules necessary to the validity of any concession, grant, 
lease', or contract or to the transfer thereof, it shall be signified under 
the hand of an TJnder-Sccretary of State; and when the assent of the 
Government of India is so required it shall be signified under the hand 
of a Secretary of that Government. 

VIIT. The foregoing rules T to VTT inclusive shall not apply to any 
concession, g^’ant, lease, or contract for any of the purposes mentioned 
in Rule I, if made under any special rules issued or approved by % 
Secretary of State in Council. 

Svpple/mc/ntary Rules. 

Rule A . — In cases where it is considered expedient to grant con- 
cessions or to make agreements, such as those contemplated in the Statu- 
tory Rules, the deed of concession, or the agreement, if the rights under 
it are transferable, must be so framed that it will^ be beyond the power 
of the grantees or contractees to transfer their rights, or any part of 
them, except with the sanction of the Government of India, or of T.ocaU 
Governments and Administrations in cases coming within their cog- 
mzance, . . . 
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B. — All such concession and agreements will further be subject to 
any special provisions made by Government to meet particular cases or 
particular classes of cases. 

C. — Before any concession or agreement of the class referred to is 
submitted for the approval of the Government of India, its terms should 
be considered in the Judicial Department of the Local Government, and 
by the highest legal adviser to that Government. 

D. — The foregoing Itules sliall not apply to any concession, grant, 
lease, or contract for any of tlio purposes mentioned in the Statutory 
Buies, if made under any special rules issued or approved by the Secre- 
tary of State in Council. 


Imperial Charges. 

278 . {a) As regards Imperial charges, the general rule is that, with- 
out the previous consent of the Government of India, a Local Govern- 
ment has no authority to sanction, even provisionally, any charges of a ^ 
permanent nature, nor any charge involving a debit against next year's 
grant. It may sanction — 

(1) Bevision of establishment [subject to Provincial Buies 4 

(da), (4), (5) and last half of (8) given in Article 283] pro- 
vided that any additional expense involved be met either 
by an equivalent reduction in the same department or by 
a permanent reduction of fixed expense in some other 
department, charged to the same major head. 

(2) Increases in non-gazetted establishments without equivalent 

reduction, if there be sufficient Budget provision under the 
same head of charge from savings of other than gazetted 
officers’ salaries: Provided further that the aggregate of 
the increases sanclioned under all heads does not exceed 
B3,000 in any year; and that no appointment of which the 
salary exceed B50 a month, and no addition to the pay 
and allowances of any appointment if they exceed, or would 
after the addition exceed B50 a month, may be sanctioned 
without reference to the Government of India in the Finan- 
cial Department. 

(3) Fixed recurring charges of a contingent character which 

under the ordinary rules of audit require th6 sanction of 
Local Governments up to a limit of B200 a year in each 
case. 

(b) All increases of establishment sanctioned under this rule should 
be reported to the Financial Department of the Government of India in 
annual statements. The sanctions may be held to have been confirmed 
unless exception is taken to any of them by the Financial Department 
on a review of the statements. 

(t) Tho officer mentioned below exerciRe the powers referred to in clanpe (1) 

* in respect oi appointments which do not, or would not after the alteration, exceed R50 a 
month : — 

Agent to Governor General in Rajpntana, Central India, Baluchistan, Chief Com- 
° .A imor.MarOjnp!!. T iR.«flid«nts Hvderabad and Mvsore. 
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{it) These officers are also authorised to sanction temporary appointments and deputa- 
tions, subject to the conditions (1) tlvit no net increase of expenditure is involved and 

(2) that only afipointments the pay of which does not, or would nut after the alteration, 
exceed R50, are dealt with. 

{in) The Agent to the Governor General and Cliief Cuinmi.'^sioner, North-West 
Frontier Province, is competent to sanction revisions and readjustments of all establish- 
ments, subject to Provincial Pule 4. and to the (ondition that the e.xpense which any 
revision may entail must be met by an immediate equivalent reduction of permanent 
expenditure in some establishment under his control. 

(iv) The following officers are authorised to exercise the pow'ers referred to in clause 

(3) above ; — 

The Agent to the Governor General and Chief Commissioner, North West Frontier 
Province. 

The Agent to the Governor General, Pajputana. 

The Agent to the Governor General. Central India. 

The Agent to the Governor General, Baluchistan. 

The Chief Commissioner, Ajmer-Merwara. 

The Resident, Hyderabad. 

The Resident, Mysore and Chief Commissioner of Coorg. 

{v) The Inspector General of Forests, tlie Agricultural Adviser to the Government of 
India and Director of Agricultural Bcsearch Institute, Ihisa, and the DircMtor General of 
Observatories can sanction (i) revision of permanent establishment irivolvliig no extra ex- 
penditure, (ii) new appointments not exceeding P50 a month within budget provision, 
subject to the restriction imposed by Article 27B of the Civil Account Code. 

(vi) Local Governments may sanction non-recurring archmological expenditure which 
can be met by re-appropriation and recurring expenditure up to a limit of P50 a year. 


Imperial and Provincial Charges. 

278A. (a) Local GovurmiieiiLs (iiicludiag Gliicf Comiiiissioiiers) may 
also, subject to the provisos stated below, without refcreucc of each case 
to the (jovernuierit of India, sanction expenditure, whether Local, 
Provincial or Imperial, on objects custoinarily recognized as fit objects 
for the expenditure of [luhlic money, in cases in which a reference to 
the Government of India has hitherto been required either (a) by the 
terms of any rule or order, or (h) hccaii.se the conditions or limitations 
prescribed in any rule or order are not completely fulfilled, or (c) because 
there is no rule or order authorising the expenditure: Provided that — 

(1) the sanction relates only to a single payment and does not 

cover any recurring payment; 

Note. — This does not |>rohibit a payment calculated at so much per day or per month 
{e.g.f joining time over 30 days), but merely excludes poriodi<;al payments running into 
future dates. 

(2) the sanction docs not involve the setting aside of any exiit- 

ing rule of the Government of India as distinguished from 
the granting of an exemption fiom its operation, justified 
by special circumstances; and that it docs not establish a 
new rule or practice involving expenditure; 

(3) the total amount payable under the sanction does not exceed 

R1,000 in any case if charged wholly or partly to Provin- 
cial or Local, and E500 if charged wholly to Imperial; 

(4) the expenditure is within the power of the Government of 

India to sanction, and does not require a Reference to the. 
Secretary of State. 

Note 1. — The powers of a Local Government has been delegated to the Railway Board 
for the purposes of this article. 
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Note 2. — A Local Government may, subject to the restrictions imposed by Article 
277, sanction expenditure under the head “ SS-j-Famino Kelief ” notwithstanding the 
classification of such expenditure as Imperial or as [»artly Imperial and partly Provincial, 
the powers of the f^ocal Governnient to control and sanction such expenditure being in 
all respects the same as in the case of Provincial expenditure. 

(b) Each sanction given under the powers conferred in thi® article 
must quote the article for the information of the Account Officer con- 
cerned. The authority must not be delegated. It applies to all pay- 
ments in the Civil Department and to all payments under the Civil 
Service Itegulations in the Public Works Department. 

279. (1) A Local Government has power to write off finally the irre- 
coverable value of stores or public money lost by fraud or the negligence 
of individuals or other cause, but must report such losses to the Govern- 
ment of India, when the loss exceeds 1110,000 and falls upon Imperial 
revenues. Sanction to such writes-oif should be communicated to the 
Accountant General who will scrutinise each case and bring to notice 
any defect of system which appears to require attention. 

Note. — This power may bo delegated to Commissioners of Divisions, Heads of De- 
partments, the Chief Justices of High Courts, the Chief Judges of Chief Courts and the 
Judicial Commissioner, Cent ml Provinc es, up to 11200 in each case, provided that the loss 
does not disclcjsc (1) a def Oct of .system, tlicj auiendnnmt of which requires the orders of 
Government, or (2) serious negligence on the part of some individual officer or officers 
which might possibly call for disciplinary action rccpiiriiig the orders of higher authority. 

The Hoard of Revenue, Madras, Commissioners of Divisions and 
Hoads of Departments in Deiigai and Burma, tlie Revenue Commissioner 
and the Administrative Medical Officer in Baluchistan and the Secretary 
to the Agent to the Governor General, Baluchistan, are also authorised 
to write-off up to R5()l) subject to the same conditions. 

(2) The Surveyor General of India, the Inspector General of Forests, 
the Agricultural Adviser to the Government of India and Director of the 
Agricultural Research Institute, Pusa, and the Director General of 
Observatories exorcise the powers of a Local Government in regard to 
writing oil the value of stores or money lost by I rand, etc., if the loss does 
not exceed R500, in cases of fraud and RI,000 in case of loss or destruc- 

0 \ oluuiM made to the Government of India if 

Article 279, clause (2), page 131— 


Omit and in lined, after observatories in line 4 insert a comma 
and add and the Chief Commissioner of Dclhi.^^ 


» 1st List—10-3-13. 

case Ui UlJlUtria . 

mont of India in the Finance Department, all disallowances by Audit 
Officers so far as they affect payments made more than six months before 
the date w hen they were dial longed, provided they consider the amount 
to have been drawn by the officer, under a reasonable belief on his part 
that he was entitled to it. In the case of disallowances of payments 
made within six months from the date of payment they have similar 
•powers to sanction remissions on the following conditions: — 

(1) That the amount challenged was drawn by the officer under 
reasonable belief on his part that he was entitled to it. 
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Article 270A, page 135— 


Add the follcwiug note to this nrticlei — 

Note.— I n the case of payments made in advance and subject to subsequent adjustment 
on production of final bills, documents or other infoimation for the purpose of audit, the 
six months’ limit dates from the submission of the final bill and not from the receipt of 
the advance. ^ 


Id Ztd^lO-3-13. 

annum ; 

(6) involved other expenditure which under any specific rule 
requires the sanction of the Secretary of State. 

The Audit Officer should bring to the notice of the Government of 
India cases in which he thinks that the intention of the rule is being 
misapplied. 

In cases when the above conditions are not fulfilled the sanction of 
the Government of India in the Finance Department must be obtained. 

280 . A Local Government may dispose of cschealixl estates or pro- 
perty not exceeding in value without previous reference to the 

Government of India, subject, however, to the submission of an annual 
statement showing tlie cases so disposed of. 

281 . A Department of the Government of India has the same power 
of sanctioning increase or revision of establishment as a Local Govern- 
ment (Article 278); otherwise, without the couseiit of the Financial 
Department previously recorded, no order sanctioning expenditure of 
money is ordinarily issued by any Department of the Government of 
India; and if, under emergent circumstances, it be necessary to issue 
such au order without such previous consenl, the order is immediately 
communicated to the Financial Department. An Accountant General 
will obey such an order without question, though ho will at once report 
it to the Financial Department, in case, by some oversight, it may not 
have been communicated in due course. Any ])cpartment of the Gov- 
ernment of India may also sanction contingent expenditure up to a 
limit of It 1,000 in each case, unless there is something novel, doubtful, 
or irregular in Ihe character of the expenditure. 

1. The Inspector General of Forests, tlic Agricultural Adviser to the Government of 
India and Director of the Agricultural Kcscarch In.stitute, Pusa, and tlie Director General 
of Observatories are autliorised to .samtioii contingent charges within budget limits up t(^ 
RljOOO in each case unless there is something novel, doubtful or irregular in the case. 

2. Orders issued under Code rules, or under other regulation or well recognized 
custom, or in conformity with a sanctioned scale of charge (neither adding to it nor 
modifying it), are issued direct to the Account Department by Secretariats of the Govern- 
ment of India, without communication to the Financial Department. 

• 3. Pensions and gratuities however are an exception; the orders granting them are 
sunt to Financial Department for regi.stration and despatch to the Accountant General 
except in the following cases : — 

(а) Orders passed by the Foreign and Revenue Departments, for the continuance of 

political pensions to ihe heirs of deceased pensioners or pensions in lieu of 
lapsed jagirs up to a limit of U5,000 a year, provided the?e is no departure 
from recognised rules or practice. 

(б) Pensions and gratuities granted by the Public Works and Army Departments 

under Appendix I, Civil Service Regulations. 
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(c) Pensions of non-gazetted officers sanctioned by the officer having authority to fill 
iin tho annnintmnnt vacated bv the retirini? officer. 

Article Note 8, page 136 — 

For '‘ComDiissionor'^ read ''Commissioners/^ after ‘'Aimer-Merwara^'’ 
Article 282^ Note 2, page 136*— 

troTii lines 1 and 2 omit " and Chief Commigsioner, Ajmer- Merwara 

Ut Litt-^10*3-13, 

1. Under this rule the Foreign Dc|)artnient has the power, subject to the limitations 
mentioned above, to transfer savings in the sanctioned grants of one Political Agency to 
meet unavoidable expenditure in another Agency for vffiich no Budget provision exists, 
so long as the total of the sanctioned estimates of all the Political Agencies under the 
direct control of that Department is not exceeded. 

2. The Agent to the Governor General, Rajputana, and Chief Commissioner, Ajmer- 
Merwara, the Agent to the Governor General, Central India, the Resident in Mysore and 
Chief Commissioner of Coorg and the Resident at Hyderabad, exercise these powers 
mentioned in the same way as a Department of the Government of India. 

3. The Chief Commissioner, Ajmer-Merwara, is authorized to re-appropriate from one 
head of expenditure to another, within the limits of budget grants, subject to the condi- 
tions — 


(t) that transfers from savings under “ Salaries and Establishment ” will be 
utilised only to meet e.stablishment charges and not appropriated to contin- 
gencies or other charges ; 

(«) that buoget provision made for a special purpose, c.g., a new road, shall not 
be divti'ted to meet any other expenditure without the sanction of the 
Government of India. 

4. In the absence of any special orders and subject to the condition that transfers 
from savings under salaries of gazetted officers and establishment will not be made in any 
case, the following Heads of Departments under the Government of India have power to 
sanction transfers of grants between detailed heads under the same major head in the 
sanctioned estimates of their own offices and of any department directly administered 
by them : — 

(1) Director General, Indian Medical Service. 

(2) Sanitary Commissioner. 

(3) Superintendent, Port Blair. 

(4) Director, Criminal Investigation Department. 

(5) Director General of Archaology. 

(6) Surveyor General of India. 

(7) Inspector General of Forests. 

(8) Agricultural Adviser to the Government of India and Director of the Agricultural 

Research Institute, Pusa. 

(9) Director General of Observatories. 

(10) Director, Botanical Survey of India. 

(11) Railway Board. * 

(12) Controller of Printing, Stationery and Stamps. 

(13) Director General of Posts and Telegraphs. 

(14) Chief Inspector of Explosives. 

(15) Director General of Commercial Intelligence. * 

(16) Director, Geological Survey. ’ 

(17) Chief Inspector of Mines in India. 

{18) Inspector General, Imperial Service Troops. 

(19) Commandant, 'Imperial Cadet Corps. 

(20) Comptroller and Auditor General. 

(21) Head Commissioner of Paper Currency. 

(22) Commissionet, Northern India Salt Revenue. 
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6. Local Governments and the Local Administrations named in the footnote are 
authorised to delegate to Boards of Revenue, Financial Commissioners and such other 
officers subordinate to them as have been# declared to bo Heads of Departments, the power 
of making re-ap[)ropriations in connection with the budget grants of the branches of the 
administration which they control. Siuh re appropriations shall be of a routine character 
only and shall be made from one minor head to another within the same major head. 
The pow'er shall be exercised subject to the following conditions : — - 

(1) That .savings under Salaries and E.stablisliment shall not be re appropriated to 

other classes of expenditure. 

(2) The savings on non-recurring expenditure under “ Supplies and Services,” Con- 

tingencies ” and other detailed heads shall not be re-appropriated in order 
to provide for additional recurring expenditure under ” Salaries, Establish- 
ment ” or on any other account; and 

(3) That it will be open to the Government of India and Local Governments to re- 

quire in any time of financial pressure, that the exerci.se by Heads of De- 
partments of their powers of re-appropriation shall be suspended. 

These orders do not involve the curtailment of any more extended powers that may 
have been already delegated with sanction of the Government of India to any authorities 
subordinate to Local Governments and Administrations. 

282A. Local (JovernnienLs aiul Admin istratioDs J)uiy, subject to any 
restrictions they desire to impose, delegate to such otlicers subordinate to 
them as they may select for this purpose the autliority to vary details 
(namely the rates of pay of particular posts, the number of hands em- 
ployed and the period of employ incnt) of any temporary establishments 
employed under such officers. The autliority may be delegated in re- 
spect of all temporary establishments whether entertained for full periods 
of one year or for longer or shorter periods. 

The delegation of such authority shall, however, be subject to the 
following conditions: — 

[a) That the cost of a temporary establishment shall not be raised 
beyond Ibo total amount sanctioned for th(‘ esiablishment 
by tlie autliority which sanctioned its employment. 

(/;) That, where the authority which sanctioned the employment 
of the temporary establishment is the Local Government 
or Administration, the pay of no post shall be raised above 
such a maximum as the Local Government or Administra- 
tion may by general or special order fix for this purpose. 

(c) That in other cases, the pay of no post shall be raised above 
the limit of sanction enjoyed by the authority which sanc- 
tioned the employment of the temporary establishment. 

Provincial Charges. 

283. The following are extracts from the rules and conditions 
regulating the administration by Local Governments of Provincial 
Revenues and Expenditure (Einancial Department Resolution No. 
3631-A., dated 11th August 1897): — 

,********* 

3. Subject to the limitations hereinafter stated, Local Governments exorcise, in 
respect of Provincial revenue and expenditure, all the financial powers of sanction and 
control which were exercised, before the introduction of the sj^stem of. Provincial finance, 


Chief Commisainner, Cfintral Provinces ; Agent to the Governor General and Chief Commissioner, Baluchistan 
and North West Frontier ; Chief CommiBsioner, Ajmer-Merwara j Chief Commissioner, Ooorg. 
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by the Government of India. In the case of revenue and expenditure classified under 
heads which are divided between Imperial and Provincial in fixed proportions, those 
powers are exorcised by the Local Government# in respect of the Imperial portion also. 
The financial powers vested in Local Governments as above are necessarily limited to 
those possessed by the Government of India. In all matters of grave financial importance 
and in certain minor matters the orders of the Secretary of State are required; and, 
although some of the limitations rendered nece.s.sary by this restriction on the powers of 
the Government of India are included in the sub.scqiicnt paragraphs of this Resolution,, 
it should be understood that all orders which are now in force or which may hereafter 
bo issued, which have, the effect of rLMjniring the saiittioii of the Secretary of State in 
connection with any matter affocling revenue or c!X|)enditnre, necessarily prevent the 
Local Governments from issuing, without a reference to the Government of India, final 
orders in regard to such matter. 

4. Without the previous sanction of the Government of India — 

(1) No additional taxation may be imposed, and no change made in any existing 

system of revenue management. 

(2) No new general service or duty may bo undertaken; whenever a Local Govern- 

ment projjoses to undertake any such new service or duty, it must satisfy the 
Government of India that it can provide the funds for it, temporarily if the 
service or duty is temporary, and {permanently if it is permanent, 

(3) {a) No pciniancnt a})ja)intm('rit may be created with a pay of more than R250 a* 

month, and no ad<lit)on may bo mndo to the pay and allowances of any officer 
if they exceed, or would, after the addition, exceed, R250 a month. 

(f;) No temporary apjpoiiitment or deputation involving the payment of more 
than 11250 a month /nay be sanctioned for a period exceeding six months. 

(4) No permanent ajipointment of wliich the pay and allowances are more than 

R250 a month may be abolished ; and the pay and allowances of no such 
a{)pointment may bo reduced. 

(5) No class or grade of oHicei’.s may be ( roatod or abolished ; and the pay of no 

class or grade of officers may be rai.sed or reduced. 

Note. — This rule is not applicable to ministerial establishment. 

(6) The rates of duty on spirits and drugs should not be altered in any case in 

whi(;h the alleration is likely t(t alTeet llie excise arrangements of neigh- 
bouring provinces : and in particular the sanction of the Governor General 
in Council mn.st bo obtained to any alteration in the rates of duty in any 
district which borders on another provin(!e. 

(7) For the same reason, the rates of dise(mnt iqion the retail of stamps and court- 

fees labels must not be altered. 

(8) No addition may be made to tlio pay or allowances of any individual officer, or 

class of officers, that may lead to increa.se in the emoluments of any public 
servants doing duty in the same province, who,se pay and allowances are not 
charged under one of the iraiisferred heads of .service. The Government of 
India reserves the riglit to forbid alter.itions in rates of pay or allowances, 
which, in its opinion, would {produce inconvenience in other {provinces. 

(9) No item, hitherto credited to gimeral revenue, Imperial or Provincial, may be 

alienated to form an asset of any local or s{)cciai fund. 

(10) Tlupiigh grants, subventions or assignments from Provincial Rt^venues to Local 

or Municipal bodies may be made by Local Governments out of funds which 
are at their dis{)osal, ye't, there is no obligation on tlie State to continue them 
after the oxpiratioc of the ({uinquennial period of the settlement; and they 
will not ordinarily be included in the estimate of the Provincial Expenditure 
to be made for the next settlement. 

(11) No money may be removed from the public treasury for investment or deposit 

elsewhere; the Government of India, which is responsible for the provision 
of ways and means for the public service in all departments, must always 
retain, as at present, in its own hands, absolute and unconditional contro4 
over all money in the public treasury : a Local Government may not with- 
draw such money except for expenditure upon the public service. The order 
applies to local fund balances as much as to provincial funds. The principle 
is thali no fnftds (mntribnted from the public revenues or raised by general 
taxation, such as the district cess funds and the like, shall be invested with- 
out the consent of the Government of India; these orders do not apply to 
municipal or port funds, nor to trust or endowment funds, of any kind. 
The princinUs which •should guide Local Governments in sanctioning the 
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investment of funds which are derived from local or special taxation are laid 
down in Government of India, F. D. No. 2312A., dated 1st May 1901. 

(12) No alteration must bo made in •the form or procedure of the public accounts; 

in particular Local Governmcnt-s may not issue orders directing the division of 
a charge between two or more heads of account; the Comptroller General 
ordinarily decides the proper classification of an item in the accounts. 

(13) No services previously rendered to other departments at the charge of the 

departments made over to the control of the Local Governments may be 
diminished, and no services previously rendered to these departments at the 
charge of other departments may bo increased. 

(14) No line of through communication may bo abandoned or allowed to fall out of 

repair. 

********* 

11. It is a general condition, precedent to the delegation of all authority to disburse 
public money, that it shall bo bond fide for a public object; nothing must bo carried out 
by means of tho public funds for the advantage of any individual or body of private 
persona unless in accordance with some declared or established rule or principle recognised 
by the Government of India. Nor can expenditure of [niblic money be sanctioned upon 
objects which are not in tho category of recognised objects of expenditure from the 
r/pvenues of the State. It is the duty of every Audit Ollicer, at all times, to challenge 
any infringement of these principles; and every Local Government must submit, for tho 
orders of tiie Government of India, any rep re.se n tat ion made to it by any Audit Oliicer in 
accordance with this rule which it does not promptly accept. 

12. All standing orders and rules of tho Supreme Government are to bo observed, 
including, in particular, the rules in tlie Civil Service Kegulations, the Code ol tho Public 
Works Department, and tho Civil Account Code. 

13. Local Governments must exercise tho powers vested in them by this Posolution 
subject to the ordinary rules of the Budget .system. 

14. The settlement for each Province is a consolidated one, and is not a collection of 
separate settlements for each Provincial head. I'ho Jjocal Governments and Administra- 
tions will be expected to maintain all tlic Provincial services in a state of administrative 
efficiency, providing any increased ex[)enditure uece.ssary for the purpose eitiier from 
savings in expenditure to be effected by economical administration of the Provincial 
Services, or from development of revenues. 

15. The financial powers vested in J.iOcal Governments by this Pesolution are subject 
to the general supervision and control of the Government of India, and His Excellency 
the Governor General in Council expressly reserves the right of issuing instructions to the 
Local Governments on general or particular matters atfoctnig the transferred revenues 
and services, when such interference with the discretion ordinarily vested in them seems 
to him expedient. 

284. Applications for increases of salaries and other j)erinauent 
charges should hg? first considered in tho department of the Jiucul Gov- 
ernment concerned and should tlnm be forwarded to tho l^'inaucial 
Department of tho liocal Governmont for sanction and for the issue of 
the necessary orders. 

285. If an* order he sent to tho Accountant General direct from any 
other department, his duty is the same as in the analogous case with the^ 
Government of India; he will not refuse obedience, but will report to 
the Financial Department of tho Local Govern nient that such an order 
bas been issued, and request that it may be communicated to him by the 
Financial Department in ordinary course. 

Local Fund Charges. 

286. Local bodies to whom the administration of local ^or Jiuinicipal 
:imds has been committed are competent, — subject to the general restric- ' 
tions imposed by the Legislature or to such special reservations as the 
government of India may lay down in any case (c.^., that referred to 
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in paragraph 22 of Home Department Resolution of the 18th May 1882), 
or with reference to any particular c^ass of appointments, — to create, as 
well as to abolish, without reference to higher authority, all appoint- 
ments the pay of which is chargeable to such local or municipal funds. 

287 . As regards appointments payable from local funds adminis- 
tered by Local Governments and not by local bodies, the restrictions 
applicable to appointments payable from Imperial or Provincial reve- 
nues are enforced. If the sanction required by this rule has not been 
obtained in the case of any existing appointment, the sanction of the 
Government of India should be obtained whenever there is a change of 
incumbents. 

288 . Cancelled. 

If Government exceeds Powers. 

289 . If an Account Officer considers that any expenditure sanc- 
tioned by the Government of India requires the sanction of the Secre- 
tary of Stale, he will not disallow the charge, but will place it under 
objection and submit a report with a statement of reasons to the Govern- 
ment of India, Pinance Department. 

290 . It is usually found convenient for a Local Government, before 
passing orders, to obtain the advice of the Local Accountant General 
as to any paiticular application of financial rules or orders concerning 
which there may be doubt. Also, whenever an Accountant General is 
of opinion that any proceeding of a Local Government transgresses any 
such rule or order, it is his duty respectfully to advise the Local Gov- 
ernment accordingly. In either case the Local Government may follow 
or disregard the advice of the Accountant General, as may seem to it 
right. 

291 . But if the Accountant General does not finally acquiesce in 
the correctness of the decision of the Local Government, it is his duty 
respectfully to request the Local Government to submit the questioB for 
the orders of the Supreme Government. The Supreme Government 
does not usually receive any communication upon such matters from an 
Accountant General, except through the Local Government; but a 
Local Government must not withhold any such representation made by 
an ^Accountant General unless it yields thereto. 


Date of Effect of Sanction. 

• 

292 . Unless otherwise expressly ruled or unless the contrary ap- 
pears from the context, a sanction of the Secretary of State takes effect 
from the date of receipt of the orders by the Government of India, ajid 
a sanction of the Government of India or of a Local Government ,or 
other authority has effect from the date of the orders conveying the 
sanction. 


• • Lapse of Sanction. 

293 . A sanction for any fresh charge which has not been acted on 

for ft year muit ^e, held to have lapsed, unless it is specifically renewed. 
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Note. — This article does not apply to a case where an allowance sanctioned for an 
appointment or a class of officers has not been drawn by a particular incumbent of the 
appointment or a particular set of officers, nor does it apply to additions made gradually 
from year to year to a permanent estublisfiment under a general scheme which nas been 
sanctioned by proper authority. 

294 . On the expiration of the period for which the pay and allow- 
ances of an officer in an appointment have been sanctioned by the Gov- 
ernment of India, no further payment should be made except under the 
orders of that Government. 

Note. — A Local Government has no power to sanction payment to an officer after 
the lapse of any sanction which may have been accorded by the Government of India. 


Budget and Sanction. 

295 . Subject to the rule laid down in Article 158, a Local Govern- 
ment or Administration can sanction re-appropriations — 

, (a) between the Provincial grants included in its estimates, whe- 

ther under a wholly Provincial or a divided head, provided 
that the aggregate grant for Provincial expenditure is not 
exceeded ; 

(h) between the Imperial grants included in its estimates under — 

(1) Divided heads. 

(2) Wholly Imperial lieads included in the groups 

Direct demands on the Itevenue,’* Interest/* 
and “ Miscellaneous Civil Cliarges,” and th(‘ head 
23. — Lcelesiasticai, provided that tln^ total of the 
Imperial grants for these lieads is not exceeded. 

Note. — The Agent to the Governor ( :(?n(Tal in Baluchistan, and the Chief Commissioner, 
North-West Frontier Province, e-xeiaise the powens <lescribcd in clauses {a) and (h) (1) of 
this article in respect of Imperial and Provincial heads of service under the guasi- 

Provincial settlements concluded with tJiem. 

296 . In any case in which ivd'ereneo to the Government of India is 
necessary under the preceding rule, application for sanction may be 
made at the end of the year in a consolidated statement if the excess is 
only trifling or i/ the excess could not be fon‘seen before the close of the 
year. In all other cases application for additional granis must be made 
and sanction must he obtained before any expenditure not provided for 
in the estimates is incurred. 

Note. In the cases referred to in the second sentence of Article 296, the applications^ 

for additional grants as well as for re appropriations of existing grants should always be 
submitted in time to admit of orders on them being passed* before the close of the year. 
After the year has closed no additional grants or ro-appropriations can be sanctioned. 

297 . Applications under Article 296 for previovs sanction to addi- 

tional grants required by the Civil Account and Currency Departments 
should he submitted by the Accountants General to the Comptroller and 
Auditor General, who* should obtain the sanction of the Government of 
India when necessary. But such excesses will, of course, be included 
in the consolidated statement required by Article 298. . 

t 

298 . (a) Each Accountant General and Comptroller should submit, 
on the 30th December each year, to the Government of India, through 

\ 
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article 298 (a), page 142 — 


TTnimi RR a1iAw{n<v iliA 


In last line hut two of this article for Department only/^ substitute 
and Public Works Departments,” 

1st Ltst—lO-3-lB. 


is required, be accompanied by a consolidated statement ^rorm o^) siiuw. 
ing the excess expenditiiro for each major head in the Civil Department 
only, reference being made in the consolidated statement to the relative 
^paragraphs of the appropriation report, in explanation of the excesses. 

(h) Should there he any excesses in the statement which are not refer- 
red to in the appropriation report, owing to their having come to notice 
as the result of journal entries made after the closing of the final 
accounts for March, brief explanations of the cause of the excesses and 
of their omission from the appropriation report should be attached to 
the statement. The Local Government should communicate to the 
Audit Office their orders on these statements not later than the 16th Sf 
January. The Account Officers should communicate those orders to the 
Comptroller General for the purposes of the general appropriation report, 
so as to reach him before the close of January. 

(c) The above procedure should also be adopted by the Comptroller, 
India Treasuries, for the expenditure incurred by the Administrations 
and Departments immediately under the Government of India and 
coming under his audit. The statement of excess expenditure should, 
however, in this instance, be prepared and forwarded to the Finance 
Department in Form 84A, showing separately against each major head 
for the Foreign Department as a whole and for each province or Imperial 
Department under the direct administration of any other Civil Depart- 
ment of the Government of India as indicated in Annexure A, the actual 

-T?J. -• 1 - -1 Jl. - _ • • n. . 

Article 299, page 142 — 


Omit the words '' Public Works Department ” 
\rticle. 


in lines 1 to 2 of this 
1st List—lO’3-13. 


299. Similar statements of excess expenditure in the Public Works 
Department, Military, Marine (Imperial) and Post Office Departments 
are to be prepared by the Chief Account Officers of those Departments 
and submitted to the Finance DepartTuent through the Administrative 
Departments concerned. 
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ANNEXURE A. 


(See Ariido 298.) 


List of the Vrovinces^ Volilleal Ai/encies, and Departments^ ele,^ under the 
Government of India. 


Department of tho 
Government of 
India. 

ProvinoG, Agency or i 

Department. i 

Local Govornmont 
or oilier controlling 
authority. 

Re MAKE 8. 

Foreign Depavt- 
ment. 

« 

1 

1. Aj meii*Merwab.\ 

Commissioner of Aj- 
mer. 

Chief Commissioner 

The Agent to tho 
' (h)vcrnor General 
in Uajputana is 
' c.r officid Chief 

1 l/ummissioner. 

i 

1 


2. BALUCinSTAN 

Governor General '.s j 

Agent in Baluchi’’ i 

Stan. j 


Bcaluchistaii Agency 

Political Agent, Kalnt 


i Residency of tho Ist 

1 Class. 

' 


1 ) '■1C 1 Li t 

and P(8hin. 

Political Agent, Loralai 

Political Agent, Zhob . 
Political Assistant, 

Chageh. 

Political Agenf, Sibi . 


i 

Political Agencies. 

i 


3. Centeal India . 

1 

Governor Generars 

Agmit in (Antral : 

• 

Central India (Indore) 
Agency. 

Indore . , I 

Gwalior . . ) 

Baglielkhand 

Bhopal , 

Bhopawar 

Bundelkhand 

Malwa , , , 

India. 

1 Besidency of the 1st 
i Class. 

! Rrsidimey of the 2nd 
' Gliias. 

1 ' 

1 1 

)> Politieal Agencies. ^ 

1 1 

J 1 

• 

• 

Goon a (Assistanoy) . 

4. Pbbsian Gulf • 

Bushire^lV. , 

i Held ex officio by 

1 tho Commandant, 

! C. I. Horse, at 
Goona. 

Political Resident in ; 
the Persian Gulf. | . . , . , 

, R^sident^of ]the 2nd 

1 Class. 

1 


Kerman . • 

• 

: Consulate. 
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Department of the 
Qoveminont of 
India. 

Province, Agency or 
Department. 

Local Government 
or other controlling 
autliority. 

Rxuabss. 

Foreign Depart- 

4. Pehsian (jVLV—contd. 



ment — contd- 

Kerinanshaw 

A mb i Stan , 


Vice-Consulate. 


Bunder Abbas . 

1 

Ditto. 


K oweit 


Political Agency. 


Balirein 

IVIaskat 

5. Rajputana 

Eajputana Agency 

Governor General’s 
Agent in Kajputana 

Political As.sistancy. 
Political Agency. 


Residency of the Ist 




Class. 


Jaipur 

Mewar 

] 

Residencies of the 


We^tOl■n Itajputana 

i 

2nd Class. 


States. 

Alwar 
liikaner • 


<t> 


Ea.-tern Kajputana 

states. 

1 

Political Agencies. 


Haraoti and Toiik 

Kotah and Jliallawar . 
Mewiir 

1 

:::: j 

Aesistanoy. 


Kherwara ♦ 


Ditto. 


Kitra , , 


Ditto. 


6. Tuhkisu Aeabia 

Political Resident in 




Turkish Arabia. 



Baghdad . 


Residency of the 




2nd Class. 


7. Kashmir (a) 




Kashmir . 

Resident in Kashmir 

Residency of the 




2nd Class. 


Dir, Swat and Chitral . 
Gilgit 

} 

Political Agencies, 


8. Stnot.b Charges 




Ilydeiabad 

Resident at Hydera- J 




bad. [ 

Rosideney of the 


Mysore . . 

Resident in Mysore j 

1st Class. 


Baroda {b) 

Resident at Baroda 

Residency of the 




2nd Class. 


Khorasan 

His Britannic 

Consulate. 



Majesty’s Consul and 
Agent to the Gover- 
nor General in Kho- 

• 



rasan. 



Seistan and Kain 

His Britan nfi.c 

Ditto. 



Majesty’s Consul. 



Nepal . 

Resident in Nepal. 



Imperial Service 

Inspector Geo era], Im- 



Troop.s, 

perii) Service Troops, 
II is Britannic Majesty’s 

• 


Tarbal i'Haidaii 1 

Consulate. • 



Con.'^ul. 



Imperial Cadet Coi*ps . 

Commandant. 



Bam 

ills Britannic 

Vice-Consulate. 

' 

1 

Majesty’s Vice Consul. 



i^) UnJcr the audit of the Accountant General, Punjab.J 
(b) Fuderithe audit of the Aocooutant. General. Bombay, 
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Department of the 
Government of 
India. 

Province, Agency or 
Department. 

• 

Local Government 
or other controlling 
authority. 

Remarks. 

Foreign Depart- 
ment — conoid. 

8. Single Chabges— 
contd. 




Kabul . 

Political Officer in 
charge of the ex- 
Amir. 

Political Officer with 
Sai'dar AyubKhan. 

[ 

J 

Native Officer’s spe- 
cial charge. 

Held by officers 
who are ordinarily 
of the grade of 
Political Agent. 

Home Depart- 
ment. 

Coorg .... 

Chief Commissioner 
of Coorg. 



Port Blair 

Superintendent, Pori 
Blair, and Chief 
Commissioner, Anda- 
mans. 



Central Criminal Intelli- 
gence Department. 

Director, Crimijial In- 
telligence Depart- 
ment. 



Administrator General, 

Bengal. 

Administrator General. 


Kducatioii Depart- 
ment. 

Archaeological Survey 

Archmoiogical Sur- 
veyor, United Pro- 
vinces and Punjab, 




Arcbmological Sur- 
veyor, Bombay. 




1 Archaeological Sur- 
veyor, Bengal and 
Assam. 




(fovermncnt Kpigra- 
j)hist, Madras. 




Archaeological Sur- 

veyor, N.-W. F. 
Province and Balu- 
chistan. 



Imperial Library 

i Librarian. 


Revenue and 

Agriculture De- 
par’tment. 

Survey of India 

Board of Scientific Advice 

Surveyor General. 

Secretary. 



Botanical Survey 

! Director, Botanical 

j Survey. 

1 

• 




* yndertljte audjt of the Aoooua^nt General, Punjab. 
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rrovin.o, Agonoy or 

Government of Bop.rtmont: 


Loonl Govornmont 
or other control ling 
authority. 


Rcvenuo nnd 
Agriciilttae De- 
partment — 
contd. 


Meteor.'log!c;\l Dcpiutiuon^ 


Agrl'Uilliir;i] Depnr' nuuit . 


Metoorological Kc- ' 
]n)ri(‘r to the Govern- ’ 
nieiit of India, 

A g] ie 1 1 II 1 1 1 al A d i ser 
io I ho Government of ' 
Tndi;'/ :ind Director j 
ol tl;o Agricultural i 
I’esearch Im-ititute, ! 
1 ‘u.s.i. I 


Agri(Miltiira] Ghemist . ! 
GrVfdogamic Pioiauist . i 
Diologie.il and Keonomie ; 

Dotanist. | 

15 utomo! agist , . 

Agricultural Daelorio- 
logisl. 

Dxperimenlal farm at 

ruRi. 


Finance Depart- 
ment. 


Gomj)troller General 
Ollieo. 

Curren 'V Oniec, Galcutla. 
Oalculta Mint 


ComptroMer Gonei-al. 


Mint Master. 


Commerce and 
Industry De- 
partment. 


Xorthern India Sadi 
Itcvoniic De[) ii'trnaiit. 


Sfallonory and Priniiiig 
Dep irhnont. 


Commissioin.'r, Noi'th- 
ern India Salt Jte- 


ihud roller of Staiion- 
erv. Printing and 
SI amps. 


Government Pjinting 
Oiliec. 


Geological Survey 


Mines Inspecting Depart- 
ment. 


Director, Geological 
i Survey. 

Chief Inspector of 
Mines. 


Diircan of Commercial 
I Intelliguice. 


Director General of 
Commercial Intelli- 


Peporter on Economic 
Products. 


U(‘poi lor on Economic 
Products. 


Chi f Tn.spector of P.vpl i- 


dh'cf Inspector of , 
Explosives, I 
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PART 11. 


TREABUllY riiOOEDiJilE. 


Chapter 18 . - General Procedure of Treasuries. 


Division of Departments 

300 

1‘intry in A<Tonnts .... 

317 

Responsibility of District Oflicer 
Treasurer’s Security 

301 

Sub treasury Accounts 

320 

503 

CIcsiuL^ for the Day 

323 

Custody of Treasure 

m 

Closir.c for the Month 

324 

Treasurer’s Department . 

306 

Li finiis to the .Vecountaut Ceiioral . 

326 

Kecoi[)t of Money . 

308 

AhsLrai'. .Vecount . . . . 

328 

Payment of Money . 

309 

Cash ll.-ilaiice b’o])ort 

District Ollicer’s Verification . 

329 

Payments to Persons not in Cov 


335 

eminent Service . 

313 

fs'oticcs 

337 

Cheques and Letters of Credit 

3J4 

i 'I'laaiuiry Iiisjiec.tion 

339 

[A.;?.— Articles 317, 318, 319, 

325 and 

320 of this chapter do not apiily tu 

Madras 

whicli^ still coju|)iles cla.ssified accoiiiils. I’lio Acfoiiutant ({emual has drawn u?) other 
rules in substitution for <ho,-'e.| 


Division of Departments. 

300. The troasiny is in cliaiyc of iho Disiriefc Ofheer (Collec- 

tor) wlio may oiiinisi Uk^ iniim'(lial(5 exeeulive chnr^o to a “ Treasury 
Oflieer ” siihoi'dinate to Jiim, !)ii( h(‘ cannot divest Jiimsclf of adminis- 
trative (diargo. Th(^ (reasury is divided iido two di'pai’tmenfs, — -that of 
the accounts under llie Ciiaiya' of an Acconidani, and that of tJic cash, 
stamps and opium (if any) uiid(M‘ (diarye of I Ik* Tia'asuver. 

Responsibility of District Officer. 

301. Tlio Af coiiiitant (han iad dincis his communications regarding* 

treasury woi’k eitln'r to tlie Di. lnet or to the Trt‘asury Officer. 

The Government has r(*])ea{(‘dly riihal lliat the appointment of a subord- 
inate to tlie immediate charpe of a l!(‘a,siiry lii no way relievos a District 
Officer from tr.sponsihilily. Tin’s I’esponsihil ity ('xieiids not only to the 
security of tlie casli balance wilh the slamps and 0[)ium, and the imm^ 
diate detection of any irregular practice on the part of the subordinates, 
but also to tlie correelnc'ss of ilie re(uriis and Ihc ])unciuality of their 
submission, and io the i7n[)]ieit olu'd i(‘!K‘c of the Treasury Officer to the 
instructions issued from tlie Aecouat Office. 

Note. — The several fjoe.-il TJov. riunents have been rcquo.stcd to lay down in writing 
the responsibility of the District and tlie Treasury Otlicer, respectively. 

302. District Officers should remember that, when an irregularity of 
any kind is brought to tlicir notice by the Accountant General, nothing- 
but a report on tlndr own k'mwlcdge, af(or personal investigation, can 
be considered satisfactory. It is not enough for them to pass on the 

% 
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explanation of a subordinate; reports prepared in this manner have more 
than once, by lulling suspicion, led to greater irregularity afterwards. 


Treasurer’s Security. 

303. (a) A model form for the Treasurer’s security bond is given in 
Appendix G. The Promissory Notes lodged as security may be returned 
after six months from the date of vacation of office by a Treasurer, but 
the bond should be retained permanently, or until it is certain that there 
is no necessity for keeping it any longer. It is the duty of the Revenue 
Officers, and not of the Account Department, to see to the existence and 
sufficiency of the security. 

(6) The form may be modified in the case of other than treasurers of 
district treasuries, but in their case no modification can be allowed 
without reference to the Government Solicitor. 


Custody of Treasure. 

304. The bulk of the treasure remains under double keys of the 
Treasury Officer and of the Treasurer; the Treasurer may not hold in his 
separate custody a sum larger than is necessary for the convenient trans- 
action of the Government business, and this sum, together with the value 
of stamps, opium, etc., in his sole custody, must not be larger than the 
security given by him. The sum so held should be seen and roughly 
verified by the Treasury Officer every night and locked up in the vault 
under double locks. 

305. The following rules must be carefully observed in receiving 
money into or giving it out from double locks: — 

1. As regards specie, two different boxes (or other receptacles) must be in use at the 
same time, one into winch the money received is placed, the other from which that 
required is given out. The money given out must be that which has been longest in the 
treasury, and each box must be completely emptied and the contents passed out before 
another is taken up; if the treasure is kept in piles or in a single treasure well, the Col- 
lector will record an order specifying the ftrccise arrangement to be observed, so that all 
coin received may, in its due turn, pass out of the treasury, 

2. The money must be prepared by the treasurer for reception into double locks by 
being made up in bags of uniform size (11500, or R1,000, or R2,000, according to conve- 
nience of use; but one of these sizes must be selected and adhered to), and the Treasury 
Officer must thereafter cause the contents of each bag to be emptied , into the scales, 
weighed, and poured into another bag, which should be tied up in his presence. The 
bags thus tested should then bo counted into the chest, 

3. Notes intended for delii-tery into double locks should be made up in bundles in the 
order of receipt (see Article 612), the number in each bundle being stated npon the out- 
side. They should be counted over by the officer in charge before being received. 

4. Not-es when required to be given out of double locks should be counted in detail 

with the same care, unlens they have been made up into bundles of a fixed size, artJ 
signed (after testing as in the last rule) by the officer in charge. , 

6. Silver coin may be given out of double locks by counting the number of bags only. 

6. Eve^ amount passed into or passed out of double locks should be registered in 
Form 38 (Treasurer’s Daily Balance Sheet) at the time by the officer in charge with his 
own hand, and a< memorandum should be kept in each chest showing its contents, 

7. The lines in Form 38 should be printed wide apart so as to admit of two or three 
entries against each in the rare cases when the same kind of mon^y is taken out 

pqce t)m same day. ^ ' 

( 
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SOSA, (a) The following rules Lave been prescribed by the Govern- 
ment of India for the custody of duplicate keys of treasury strong rooms 
and chests : — * 

1. A register of all padlocks belonging to the head quarter and sub-treasuries and 
treasure chests shall be maintained in the following form and kept in the strong room of 
the district treasury : — 


Dftlo of 
receipt. 


Number 
borne by 
padlock and 
kojB. 


Number 

of 

dnplic.atos 

rccoivod. 


Initials of 
Treasury OUieorj 
will* receives 
tho keys. 


D.alc of 
removal of 
any <luplica(o 
key. 


Numl'or and 
date of order 
lam tioniiig the 
removal. 


Initials of 
Treasury Offiecr 
romorinff the 
key. 


Separate pages shall be assigned to tho head quarter treasury and for each sub- 
treasury or treasure chest. Each sub- treasury shall also keep a list of its own padlocks 
and keys in the above form. 

2. Every padlock shall have a number impressed upon it or attached to it by a metal 
or other label, and the same number shall be impressed on or attached to each key 
belonging to it. No two padlocks in the same district shall bear the same number. 

3. If a padlock become.s unserviceable or ceases to be required, or if any one of the 
keys belonging to it is lust, the circunistanee shall be reported to tho Cliief Revenue 
Authority of tho Province, who shall jfass orders regarding the disposal of tho padlock 
and keys. No padlock, of which a duplicate kev has been Tost, shall continue to be used 
in the same district. No spare padlocks should bo kept at a sub-treasury, or, except with 
the permission of the Chief llevenuo Authority, at a district treasury, and duplicate 
keys shall not bo kof)t at sub -treasuries, 

4. No local mechanic shall ever bo allowed to repair a treasury padlock or to make a 
new key for one. 

5. All spare padlocks with their keys, which are held in tho district treasury with the 
approval of the Chief Revenue Authority, and all duplicate keys except those belonging 
to the locks of the head-quarter strong room door, shall be kept in tho head-quart^ 
strong room under double locks, the key of one lock being in the hands of the Treasury 
Officer and of the other in the hands of tho Treasurer. Tho duplicate keys of tho strong 
room shall be secured under the seal of the Treasury Officer and Treasurer and deposited 
in the District Court or in such other place as tho Local Covernment shall direct. Once 
a year in the month of April they shall bo sent for, examined and returned to the 
ai^pointed place under fresh seals of the Treasury Officer and Treasurer, a note being made 
in the duplicate key register that they have been examined and found correct. 

6. Whenever tho charge of a treasury is transferred or a Treasurer is changed, all 
padlocks and duplicate keys belonging to the treasury shall be examined and comparerl 
wdth the register, and a certificate shall be signed that they have been found to bo correct. 

• • 

At every inspection of a treasury under Article 339, Civil Account Code, the Inspect- 
ing Officer shall report whether he has found the padlocks and all keys (except the strong 
room locks duplicate keys deposited elsewhere) correct and deposited in accordance with 
these rules. 
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(h) There is no ol)jection to the above rules being modified in parti- 
cular points to suit local convenience under special orders of the Chief 
Itevenue Authority. The essential points to be required are — 

(1) that some person or jjorsons shall bo definitely respoiisiblo for the custody of 

duplicate keys; 

(2) that the whereabouts of the keys shall be enquired into periodically and also 

whenever charge is transferred ; 

(3) that when the loss of a key is discovered, tlie loss shall bo at oneo reported to 

the Chief Revenue Antluu ity ))y whoui sm li orders should bo issued as will 
prevent the risk of access to the lock by any one into whose hands the lost 
key may have fallen; and 

(4) that an unnecessary iiuinher of duplicates or spare locks and keys shall not be 

supplied in the lijst instance, or retained when they have ceased to be 
required. 

(c) Tbeso points sbuuld 1){‘ borne iii mind in sanctioning any modi- 
fication of tlio rules preset i bed. 


Treasurer’s DopartniGiit. 

808. Tiio TreasuK'i' should maintain a simple cash book (without 
subordinate la^gistius), iu wbieh tsicli receipt and payment is posted at 
the time of making il. The Trea.surer will sign and iminediatoly return 
to tlie Accouniaiil. (after line meessary entry iu bis accounts) all receipts 
for Jiioney received, lie will slainj) all payment voueliers ‘‘Paid” and 
retain them for delivany to (be Aecounl ilepartment wlicn the books are 
compared. 

307. When stamps or opium bavo iteen sold, the total sales should be 
entered before llie casli book is closed, aud a memorandum should be 
prepared and forwarded lo tli(‘ Aecuuniant, so that the necessary entry 
may be made iu the acc ounts. 


Receipt of Money. 

308. The jnemoramliim with which inoney is presented to be paid in 
(Article 3) will be banded first lo the Accountant (treasury clerk) who, 
if it is in order in all respe(ds, w ill sign it. Next, the person making the 
payment will present it vilh tlie ('ash to the Treasurer^ who will count 
aud test the money, enter the amount in his own book, and sign the slip, 
which will again be taken to the Accountant for entry in bis cash book 
and for the preparation of a formal receipt for his own or the Treasury 
Officer’s signature; such a rec(‘ipt only will be a proper acquittance. If 
the memorandum is in duplicate, one copy may be made use of for the 
receipt given by the tre.iwiiry. 

1. To guard ngainst tlio rij-k of iiiif m-reiit or ooutiterfoit coin being .substituted in a 
treasury for good coin jircsentcd by tlio j ublic or roccivod in roinittanco, the Government 
of India has ordered tliiit shrolls .-ind [told 'is or other ollicial.s who handle coin in 
treasuries should on arrival for the day’s work give up to the treasurer or a responsible 
subordinate to whom the treasurer may dodegato the duty, all coin carried with them^at 
the time. This coin wdll be restored when the men are leaving ollice at the close of the 
day’s work, 

2. Receipts for sums le.ss than R500 do not ro(jLiirc the Treasury Officer’s signature. 
All will be signed by tke Accountant; and n,s those for sums received by transfer in 
account will noT be signed by the Treasurer, the District Officer will, by an office 
order, designate the person who shall attach the second signature in the case of sums 
under R600. 

3. The Public Works, Post, Office, and other departments, send a remittance book 
with their payments if the treasury, and in it the treasury receipt should be given. The 
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usual memorandum (or chalan) is required, in addition to the remittance book, for use 
in the treasury. 

4. When slips in duplicate are tendered with the Accountant may initial both, 

and receiving both back signed from tin* 'rreasiiry may Kunplete his signature on one 
and return it as a receipt to tlie |cis(ai wlio mnke.s the payment, first obtaining, in the 
case of sums of U500 and upward.s, the signature of tin' 'i’reasury Ollicer. 

5. Receipts for money [laid for :ervi((> slamp.s should always be gi\en upmi a printed 
form entirely filled up by the clerks of the trea.sury and .slnmid nlways be .signed by the 
Treasury Officer, whatever the amount may be; but smb receipts should not bo given to 
officers of Local Funds, or to th.)\ ci mneiit oliicers in capaeitic.s connected with such funds, 
as the sale of service stamps to su 'h oflicin-s is ]>roliibited. 

6. The Military Department lias a. printed form of requisition for postage stamps. 
The Treasury Officer is not to sign this form, hut is to n turn it, as rot'eivod, together 
with his separate printed receipt a.s |>rescrihcd in (he last note. 

The Public Works Dcpar(m;'nt lias also a special |uinted form of indent for postage 
stamps, their value being p.iid by means of dieiiues diawn in favour of the Executive 
Engineer or other disbnrscr and endorsed by that officer with the wfirds “ received pay- 
ment by v.alue of service labels.” 

7. When money has been [a.iid into a Irea.snry, the Treasuiy OfTn’cr should not sign a 
duplicate memorandum, or a copy (.hereof, ua the allegation (liat the original has been 
lost. For further instructions rchiiive to (lie issue of dniilicates of rcccijits or vouchers, 
see Article 12. 

• 8. In places where the i.rcasury banks with a l)raarh of the Presiih'ncy Bank, the 

memorandum must, except when otherv. i.sc provided, he presented to the 'I’reasnry Officer, 
who will enfaco it with an ordi r Ihc. Iiaiik to rceeivo tlic. money and to grant a receipt. 

9. A special procedure has been anlboriscd by the ( lovernineut of India for Bengal. 

Paymont of Money. 

309. Tliebill or otlicM’ voti('h(‘r |;rosotit(Ml tis ti claim for oioney will be 
received and exaiiiiaed by IIk' A<c(ii!ii(aiil , tiiid (Iumi laid before the 
Treasury Ollicer, who, if ihe c]ai:*i hr* admis-sihle, the aullioriiy good, the 
signature true and in onhn*, and Ihe leceipt ti legal (juitlant'e, will sign 
the order for payment al foot oF tin; vornditn lakiiig care to adopt the 
precautions prt'scribc'd in Aili' le it (o), (-are sliould Ix' taken that all 
bills and vouchers pas:ad for payment a]‘e paid on the same day, and 
that no payment is made t'xcepi under I lie wiilten older of tlie Treasury 
Ollicer. 

1. A Treasury Officer must not lioiionr a ckiim wbieli on the face of it is disputable; 
he will request the claimant to refer tlie <|i]c;sfion to flu* .Aeecniitant (Jencral. 

2. Nor may ho undertake coi re: pondciiee for an oiilcer makiag a < Jaim to any special 
allowance but will rc'inest h!!!i fo addic.^s (be A< > (cnitaMt (ieiuiral either rlircet or through 
his own official supqj’ior. 

3. A regi.ster should be ]Lcj)t In caib treasury showing (he names of all gazetted 
officera drawing their pay from tliat treasury, ami as each pay slip is received from the 
Accountant General, the amount of .salary wliii li it samti-iiis sliould bo entered against 
the name of the olficer concerned. As eaf h salary bill is i rc.'ciited for payment reference 
to this register should bo made to see lliat the sanctioned rate is not exceeded. 

4. The Treasury Officer should lake siicei.il care to .see that receipt stamps are 0p 
defaced that they cannot be u.'ed again, and offer no tenq.datioii to the abstraction (ff 
vouchers for the sake of the stauiji.s upon lln'm. Several cases of the loss of vouchers 
have occurred owing to neglect of this precaution. 

5. No payment is to be made willioiit the ordm'.s of the Accountant General to an 
officer transferred from another r|>iu\ i me or fi'xn another department, or on return from 
l(Vig leave out of India. 

310. It must be remembered Ibat llio Treasury Officer bas to satisfy 
.not only himself, but also ibe A( count Department, that the claim is 

valid; and bas furtbt'r io prove ibat ibe payee bas actually received the 
sum charged (see Article 390). Careful attention luiTst therefore be given 
to the rules regarding ibe eomjdelion of voucln'rs, referred to in Article 
9. The Treasury Officer must liave sufficient information as to tEe 
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nature of every payment he is making, and is without excuse if he accepts 
a voucher which does not formally record ^at information. 

The Tre^ury Officer, before paying acfy bill of a covenanted civilian, must see 
tnat the deductions prescribed by Article 666 (a) of the Civil Service Kegulations have 
been made. 

2. treasury Officers, when cashing bills for Survey officers and others at a distance 
trorn the treasury, should furnish a note explaining the amount of cash and transfer 
receipts (if any) issued, and any deductions or alterations that may be made in the bill 
presented. Ihe note should be in bi-lingual form, as it is imporLant that the guard or 
messenger who receives tiie money should ascertain that the amount stated agrees with 
the actual cash or drafts delivered to him : and when that person is unable to read the 
Ireasury Officer should himself explain to him the amount entered on the note. 


The following form is recommended ; — 

Bills presented for salary, etc. OOQ 

Bills presented for contingencies 000 

Bills presented for sundries 000 

Total 000 

Paid in cash 000 

Paid in drafts 000 


•Deductions (if .any) 

^Explanation.] 

Signature oj Messenger ■ 


Treasury Ojjicer. 

3. When delay in payment is likely to cause serious inconvenience, as, for instance, 
in the case of arithmetically inaccurate abstract bills presented by Famine Belief Officers 
on duty at some distance from the treasury, the Treasury or Sub-Treasury Officer should 
not return the bill for correction, but should himself correct it and pay the corrected sum, 
informing the officer concerned, and if necessary the Accountant General (or the Treasury 
officer in the case of payments made at Sub-Treasury), that he has done so. 

311 . After the voucher has been completely entered in the accounts, 
and the order to pay signed by the Treasury Officer, it should be passed 
on, together with the payee, to the Treasurer’s department, when the 
Treasurer will make the payment and enter it in his account, which is a 
cash book (without subordinate registers) in which each transaction is 
posted as it occurs. The Treasurer will punch the stamp, stamp the 
voucher “ Paid,” and retain it for delivery to the Account Department 
when the books are compared. 

1. When a payment is made “ by transfer,” — that is, by entry of the amount in the 
accounts as received under some head of receipt, — no payment of cash t^kes place and the 
item will not find a place in the Treasurer’s cash book, nor should the voucher be stamped 
” Paid ” by him. 

N.B. — The cheques issueS by the Public Works Department for the purchase of ser- 
vice stamps under Note 6, Article 308 of the Civil Account Code, are an exception to this 
rule. 

2. When a payment is to be made by transfer to a head of revenue or receipt for 
which a register is maintained (sav, for example, Land Revenue), the payment ortler 
should indicate the major and detailed heads affected, and should run — “ Pay S iby 
transfer to credit of Land Revenue ^ Fixed Collections.^* 

3. If a payment is to be made by transfer to the credit of a head for which a register 
is not kept (i.e., when the credit is to be taken direct into the cash book), the payment 
ordfer should run — “ Pety B by transfer and credit as a distinct item in the Cash 
Book.** 

4. When the entries in the accounts are complete, the voucher should be stamped by 
the Accountant “ Paid by transf^er.** 
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312. Tlie procedure in regard to tlie receipt, custody, and payment 
of money at district treasuries is generally applicable to sub- treasuries 
also, save that, with certain locj^ exceptions, no bill may be paid at a 
sub- treasury without being first submitted to, and payment directed by, 
the District Treasury Ofticer. 

Payments to Persons not in Government Service. 

313. The Government of India have directed that, when a person not 
in the Government service claims payment for work done, service ren- 
dered, or articles supplied, the Treasury Ofheer should require — 

(a) The submission of the claim by the head of the Department, or other respont>ible 
Government olhcer under wliose immediate order the service was done or the ecjui valent 
was given for which payment is demanded. 

(^/) Failing the above, in cases when it may be necessary to pay tlie amount of a bill 
drawn by a person not in the Goveimneiit service, and also when the authority of the 
head of the department or responsible olhcer is iiisulliciciit, an order Irom the Accountant 
General should be sought, by furnishing that ollicer with any necessary particulars lor 
obtaining the sanction of Government, should such bo needed. 

(c) And in any event, if a bill be drawn by a person not m the Government service, 
the Treasury Officer should use special precautions for satisfying himself of the identity 
of the applicant for payment. 

(d) In all doubtful cases, the Treasury Officer should take the orders of the Collector, 
who must be expected to assume the responsibility of his position ; and ho would doubtless 
be supported by the Government, if he can show that he has exercised a proper amount 
of care and discretion in the matter. When this necessity occurs, however, he should 
immediately report the fact to the Accountant General. 


Cheques and Letters of Credit. 

314. (a) When a cheque is presented, care should be taken to ascer- 
tain by examination of its printed number that it really was taken from 
the book notilied as in use by the ollicer who is said to have signed it. 
Every cheque in favour of a Government ollicer must be made payable to 
order only ; but when the payee is not in Government employ, tbe drawer 
may, at Lis request, make the cheque payable to bearer. Treasury Olh- 
cers will therefore cash cheques 2 )iiyable to ‘‘A. D. or bearer,’^ except 
when A, D, is a Government servant. If a cheque payable to a person 
not in Government employ or payable to such a person “ or order” is 
presented, the Treasury Olhcer may decline to pay it, if he is unable to 
satisfy himself of the identity of the payee, and of the completeness of 
the chain of endorsement by which the payee is the holder of the cheque. 
Cheques crossed in accordance with the provisions of Chapter XIV of the 
Negotiable Instruments Act should be honoured w^hen presented at the 
treasury. % 

(h) In drawing or cashing a cheque, it should be remembered that a 
common form of fraud consivsts in altering the word one into four by 
prefixing an / and changing the c into an r, the figure being easily 
loitered to correspond. The word twenty if written carelessly has also 
fometimes been changed into seventy. The drawer of a cheque in 
which these words occur should therefore so write as to make the fraud 
impossible and the cashier should examine the words and corresponding 
figures with special care. • ^ 

1. Where sub-treasuries are in charge of native officials not acquainted with English, 
bi-lingual cheques should bo used, and if these cheques are not used, the paying officer is 
responsible for calling attention ti) this rule. 
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2. When a public officer sends a cheque to a treasury not for cash payme it, but lor 
credit of its amount in the treasury accounts, ho must, before he signs the receipt, add to 

the words “ Received payment *’ tlio lurtlit'u words “ by iruiisfer credit to •.** 

Omission to do this facilitates fraudidcut appH^priatiou of inoucy. 

3. For the procedure in ca.se of l<jit mililaiy cheques, sec Claijder 25, Article 485. 

4. If the payee is unknow;; .-.t llic fr. '.;c.,ry. (lie d'reasury ihiicer should make any 

enquiries lie thinks neee.-.sary aiid i li'aiid ri jcrialiy coji.sihur tlie date, scrifil number and 
amount ol tlie chcijiie a.s well a.s h.r.i!; .nid li su.-po :"!i aii.^’c lie may defer payment 

until he has reterred to the drawer. 

5. Pass-book.s sent to the tia. .ury to h.i \\iiil.'.n iq! .should ordinarily be returned to 
the drawing officer the same day. 

315. [cl) Ijvery [itiyiiicjil iniiiUi on llie :iulli<triiy of any letter of credit 
must Aviiliout fail be noted nqiu irsl It at llii' titne of passing it under the 
Treasury Ollieer’s initials, 'i lies Jia.s jiien sjiocialJy provided for in the 
case of Tublie Wbnks ciKajiics, \tliicli are cliarg'ed in the register of 
cheques paid (FoiJii (Jw) and in llm .i'ixa culi ve I'lngatn'Ci’s pass book. A 
similar plan may be loi lowed iee olln r dopailineiils, but eitlicr on the 
reverse of ilie lidter ol. eriMlii, or In h'orm b,2 or a simihir form, a note 
must be juade ami a balaaec^ si ruck caeii lime a cbc([ue is paid at the 
district treasury. 

(b) Tlic Treasury OlkK er :.:(C t 'o aie in mind iliat the letter of credit 
shows the Jiiaximum an;ou;:t he ha:: auilmrily to ])ay, or the officer 
credited has authority to ask ioi' and any fiirliier payment is made at 
the Treasury (dliieei-’s risk; he should uieicl'ore be careful so to record 
the progressive total ot hi;; ]>ay meats liiat liiere may lie fio risk of over- 
payment. 

Note. — A letter nf credit ih cnly : n f ^ / /// iu J.onnur mid piiyrnent can only 

bo made on chcejiies or dratte n <•. . i . ! .'ll! oI'kci lu v^laae, la\()ur a letter of 

credit had been issued on a ti' iisiiiy '>:h(;'c Ihc ih)\e.ri i nn. iMla.ue was ivopt at a branch 
bank, drew a elieque lu his own ta\w. i i a (lie v.iiolc aoi'aint and ojasiied a separate 
drawing aceount; this piocediire w.-is ,a ir.-egiiiar, and tiic 'j'osa.sury Oiiicer sliould have 
reported to the A( coiiiitaut Id ucial as so'.o as < ircimi; tm:. es caiisoU Jiiin to suspect the 
irregularity, as the entry in the ’hmik's acuuht or the wmi b.r ;;tt;i(hed to it sliould have 
caused him to do the same day. 

316. Letl ers of credit [up.;o at (I c clos.o (d' i’lc liimncial year in which 
they were issued, s;ivc‘ in lh(' c:is(v-; nc iiiiomai in the iablo below. When 
a letter of eredif lapst'.s at Ihe cbo^m (.f t.he haa;!citil yt'T, a cheque drawn 
before, but paid alier, ilu' e id ( T (ite ycu.r, will Ina takmi against the 
letter of ciialit of thcj year i;i w liadi it w as dtaw ii. i t*-lliis causes over- 
drawal of the eredit, the cxci'ss \\,ll ba Ircalad as an oviu'drawal and the 
attention of tlic authorities coma'rm.'d sliould ite diawn to the irregularity. 


Department. 


Isde of !ap.''e to lui 'er ij eredit. 


lleferuncc to 
Code. 




Public Works Departuu nt . 

Post Office Departnit lit 
Survey Department . 


Telegraph Depavtii.eut 


If not operali'd upon in thi' mca diiiie, six iiioidli.s after 
e.'cpiry of ihc fiam’rial year hi v. Iiieli i. sued. 

At close of m ai-'li l'or\\irrli f-siird .... 

.\t end of inoidli foliowiaj- (lie ju riod J'or wliieli Issued 
or in tlie e.-iSi' of sjH'. i.il lel'i'is of ei’edd after oue 
nil 111 Ii from d.de of is. ue. 

|{:dM.T)ee ih-rs io.|, 1 :lj)sc at (he end of (lie offieial year; 
hut if .such halai.ee In not operated on in ilie nieiiii- 
tiiue, it will hq st- .six inoutli.s after the expiration of 
the linaueial year in which the letter of credit was 
issued. 


Art. 449(1). 

„ 517 A. 
.hrts. 412 rtlid 
413. . 


Art. 537. 
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Entry in Accounts. 

317. Every iLom received or paid must at once be entered in the cash 
book or in some register subsidiary thereto, and numbered in a consecu- 
tive monthly series lor eacli register; and the corresponding returns for 
the Accountant (ieneral (ihai is, (he cash account, lists of payments, and 
schedules) sliould be written up before the ollice closes, in order to ensure 
their punctual despatch on the lOtii of the current or the 1st of the 
following month. 

1. All receipts of a iiiiscellanoous nature will be recurdccl in detail in the cash book 
and in the monthly cash accui.iit; but all ihoso ot lrcr(aeiit oceurreiuo or belonging to 
departments for which .separate rctuni.s arc : ul)uiiltcd, will be laHorch d in registers from 
which daily totals will pars into the cash bool-r, and ir.outhly totals only into the cash 
account; in these registers coluiiiiis should bo jtrovided tor auv necessary detailed heads; 
but no other details, such a.s the amount of daily icecipls, or tlu; names of persons paying 
in money, will bo rofiuired. 

2. The net cash j;ayment oiily should be eiilcf'd in the list of ])ayincnts, though all 
cieductions must be detailed in the bill ; llie.ic must not be a gross debit with a per contra 
credit, even w hen a sum is biujig rcro .i'red under I lie Accountant ( lencrars orders. There 
are only tw’o exceptions to this rnlc. t»f li-t debits ; in the case of heal funds the gross 
amount of a voucher will be charged and the dedin tions ircdited ; and wlicti a deposit is 
subject to abatement, the full sum tnusl be charged, and the sum abated brought to 
credit. 

3. Fractions of a pie are not to be cnlcrctl in tlic treasury avcounts, and they should 
neither be received nor paid. 

318. Eorjiis; ibj aud oG ait* tlioso pi escribed for tlic cash book and the 
separate recoipl registers rcs])('ct ivc'ly ; if ilie charges under any service 
head be so ittimerous as to Jiiakc it coiivcuioiit to opi'u a separate register 
for them, the rigiii-hand sid(' of tlie casli book may be taken as a pattern. 
For deposit and bill transact ions, and for some others, special register 
forms are prescril)cd, as Jaid down in the following chapters. 

Note. — The words “ scjtnrnt.e regi: lor ” hero and clsewlicrc do not necessarily imply 
a separate volume, it is often eonviniient to inolude siwcral registers within the same 
volume, a set of continuous pages being set aside lor each, 

319. The voiichor.s ])cttainiiig to c<irji .schedule should he numbered 
consecutively iti a Jiiuniiily scuii's as they are ('ntca'ed thertdu, and should, 
when received back from the Trcuisui mr tifter the closing of the day^s 
accounts, l)e arranged in thrir nunierieal order, and kept in that order 
under lock and key till d(‘spab liod . 


• Siib-trcasiiry Accounts.* 

320. E rom the sub-treasni ies a daily slnad (supported by vouchei^ 
is received, reporting the r('ceij)ts, payment, s, tnd balanee of the day; 
and the reeuipts and p;iymenis (allor exam i nation) are to be posted from 
it, on the day of receipt, into the accounts of the district treasury in the 
slime way as if they had taken (dace at it. Dut they do not pass into 
the Treasurer’s casli book. 

321. Transfers of casli between the several treasure chests of a dis- 
trict are not to be entered in the cash book of the district treasury, either 
as payments when the reniitlanee is made, or as receipts when received. 
They will necessarily appear as jiayments and receipts in the cash books 


See Article 312. 



166 


GENERAL PROCEDURE. 


[Chap. 18. 


and daily sheets of the sub-treasuries concerned, but will be excluded in 
posting the district accounts, in which they will thus remain part of the 
balance. A complete check over these remittances is obtained by means 
of the Accountant’s balance sheets. (See Article 323.) 

322 . Payments are generally made at sub-treasuries on cash orders 
issued by the district treasury; the method of adjustment of such orders 
is explained in Article 303. 

Note 1. — Cash orders outstanding for more than three months should be held as 
lapfed and should be stopped, the charges they represent being cancelled and adjusted. 

Note 2. — The necessary adjustment will be made by the Accountant General. A 
statement of lapsed cash orders should bo submitted V/ith the monthly cash accounts 
specifying (I) in the case of cash orders issued for Service yayvients the number and date 
of the vouchers in which the charges were originally drawn, and the name of the odicer 
by whom they were drawn, and (11) in the case of cash orders issued on behalf of a 
Ward's Estate or a Municipality the number and date of the cheques. The total amount 
of cash orders included in the monthly statement should be deducted from the closing 
balance in the plus and minus memorandum, and note must be made in the Ledger 
(Form 44) against items included in the statement that they have been reported to t^e 
Accountant General for adjustment as lapsed. 

Note 3. — If payment is subsequently claimed, the claimant should forward the lapsed 
cash order to the Treasury Oificer, who will arrange to obtain the sanction of the 
Accountant General for payment of the claim. 


Closing for the Day. 

823 . The process of closing accounts for the day is as follows; — 

(a) The daily total of each register will be entered in the cash 
book, which will then be totalled, and the balance memo- 
randum at the top of the Accountant’s balance sheet (Porm 
37) will then be drawn up. To the account balance thus 
brought out, the additions and deductions indicated in the 
form will be applied so as to bring out the cash balance at 
the district treasury. 

(h) Meantime, the Treasurer will also sum both sides of his cash 
book and draw up his balance memorandum in Form 38, 
appending on the lower part of his balance sheet a detail in 
kind of the notes, coin, etc., composing the balance. 

(c) If the results shown in the two balance sheets agree, the Trea- 
* sury Ollicer should sign the two cash books and the two 

balance sheets. He should first satisfy himself of the 
correctness and good order of all these documents and should 
give special attention to the reconcilement of the account 
balance of the district with that actually in the head- 
quarter treasury; the latter excludes the balance in sub- 
treasuries or under remittance within the district which the 
former includes. 

1. The following is a memorandum of some of the more important parts of the veri- 
fication. The Treasury Officer should — 

(1) compare each entry of a payment, either in cash book or in register, with the 
pavment ordfir (Article 309), ticking off each voucher as it is passed. (This 
will not be necessary if the Treasury Officer adopts the alternative plan of 
having the account entry presented to him for initials at the same time that 
he signs the order of payment) ; 
i 
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(2) examine at least two of the totallings on each side marking the total as “ Exd."; 

(3) see that the totallings are correctly carried from register to cash book, — 

initialling the totals as ho thu^ compares them ; 

N.B . — (This must bo done, in the case of receipt registers, even when the total for 
the day is blank; but it is not necessary to initial blank payment registers. If the 
number of blank receipt registers is great, the following plan may be adopted. Such 
registers as are only rarely required for entry mav be bound in a single volume and kept 
under the Treasury Officer’s own lock. When tne volume is required for an entry, he 
should give out the register for the purpose, and he should receive it back at the time of 
signing the daily accounts, carefully seeing in doing so that all new entries in it are 
correctly carried to the cash book, and initialling them accordingly. It is obviously 
necessary to guard against fraud or mistake of omitting to brin^ an entry from these 
registers upon the ca^ book ; and this precaution is not complete if the Treasury Officer 
examines only those registers from which an entry is made upon the cash book.) 

(4) have the totalling of the cash book verified by himself or some principal sub- 

ordinate officer, other than the Accountant, who should initial it as correct; 

(5) see, twice every week, that all vouchers are properly arranged (Article 319). 

(d) Before signing the Treasurer’s daily balance sheet, he should 

• roughly verify the balance in the sole charge of the Trea- 
surer, as shown in that sheet, and satisfy himself on the 
following points: — 

(1) that no uncurrent coins are left in charge of the 
Treasurer ; 

(2) that no more small silver and copper coin is so left 
than is actually required for current use ; 

(3) that the whole balance in sole charge of the Treasurer 
never exceeds his current requirements. 

(e') He should always he careful to sign the Treasurer’s balance 
sheet on the evening of the day itself to which it refers, but 
the signature and comparison of the Accountant’s books 
need not be made till the following morning unless the 
office is to bo closed for two or more days. The Account- 
ant’s balance sheet must not be signed until it has been 
carefully agreed with the Treasurer’s. 

1, The intentioii^of the above rule is that ordinarily the Treasurer’.s balance sheet 
should be compared and agreed with that of the Accountant before clo.sing the treasury 
for the day and it is only when pre.ssure of work render.'^ this impossible that the com- 
parison may be po.stponed till the following morning. When thi.'? is necessitated the 
certificate over the Treasury Officer’s signature at foot of Form 38 should bo altered in 
manuscript by cancelling the words “ agreed with the Accountant’s daily balance sheet 
and ” before the •form is signed by the Treasury Officer, which it must be before closing 
for the day. An additional certificate will then be added and signed by the Treasury 
Officer on the following morning, viz., “agreed with the Accountant’s daily baJanc^ 
sheet.’’ For the 31st March ami first few days of April^it will be necessary for the 
Accountant to f)re[)are a separate rough balance sheet on each of these days for comparison 
with that of the Treasurer as the completion of the Accountant’s balance sheet for the 
31st March has to await the receipt of the Sub-Treasury Accounts (see Article 324). 

* 2. In the Accountant’s balance sheet there is not one figure which the Treasury Officer 
has not ample means of verifying : the opening entries agree with closing ones of the 
preceding day; the receipt and charge are taken from the cash book; the amounts shown 
as sub-treasury balance can bo ascertained in a few moments from the daily sheets of sub- 
treasuries, and any change made .since the previous day in the amount under remittance 
within the district must bo supported by an entry in the sub-treasury sheets, or in the 
Treasurer’s cash book. The balance in the district treasury is shown in the Treasurer’s 
balance sheet; and in that part of it which is under joint locks no change cwi be made 
without the active intervention of the Treasury Officer himself. 

% 
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Closing for the Month. 

324. As it is absolutely necessary that tho figures given in the 
difierent receipts, accounts and returns exchanged with other depart- 
ments should exactly agree with those shown in the treasury account, the 
formal closing of the accounts of the several sub-treasuries for the month 
should be fixed for the latest date whicli will leave no risk of non-receipt 
of that day’s returns at tlie licad-quartor treasury before the end of the 
month: any transactions of a laler date must be excluded from the 
returns. The transactioiis of every sub-treasury on all days, from the 
Ist to the fixed closing date, are if)(“orpnrated in the account of the head- 
quarter treasury on the day on Avhich the daily sh.eet is received; those of 
later days can only he brought on the accounts of the next month, even 
though the daily slieet be r<‘ceiv<Ml Ixd'onn To this rule, however, there 
is the one exce|)tion of l^fareh, for \vhi(*.h the head-quarter accounts are 
kept open until receipt of daily sheet of every sub-treasury for Slst 
March, in order tliat all receipts and payments taking place at sub- 
treasuries within tile otheial y(nir may, without exception, be brought 
into the accounts of the year. 

325 . In addition to the usual daily closing, tlie month’s totals of the 
registers should be carried into the cash account in case of receipts, and 
into the list of ])aynicnts in (*as(‘ of paynn'iils; tlio cash account should 
be closed with an abstract in tl.u' subj{)in(‘d form, tlie cash verified by 
actual counting, and tho cash balancf^ rcjiort made out as directed in 
Articles 329 to 331. 


Form of clo.^ituj ahsfrort of the cash account. 


U a. p. 

Opening balaiirc ........ 13,425 1 0 

Cash rceeipts 24,623 2 4 


Total Rlckh'TS . 38,048 3 4 


/<* a. j). 

Payments, 1st to 10th, as per list . . 12,462 14 0 

Paymonts, 11th to 31st .... 3,231 3 6 * 


Toial Payments . 15,694 1 6 

Closing balan(?e as per Cash Balance Booort . . . 22,354 1 10 

Total Charges . 30,048 3 4 


Note. — Tho Trensnry OfTicor ha.s no difTicnlty in applying an effective check upon tho 
Cash Account when it is laid before liiin. Its openings and closing balances are not 
deductions from accounts, bnt arc statemeiiLs of fact certified by the District Ofiiceiw to 
have been verified by actual cnurncration of coin. Docs the difference between the re- 
ceipts as shown in tho cash book and the sum of tho two lists of paymonts account ^’or 
difference between these facts? Do the entries from the registers agree with the totals 
of the details of those books? If, at any time, tho 8’roasury Officer be unable to comp.are 
all, at least he may compare some; notably, he should compare the entries in the plus and 
minus memoranda of dtjposits, stamps, etc., with the entries in the aeeountr— e,^., tho 
plus and minus memorandum shows a rcdinTion in the stock of judicial stamps to the 
value of R5,000'; if the credit in account be less, where is tho receipt from anothej* 
treasury for stamps supplied ? 
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Returns to the Accountant General. 

320 . The Cash Aeeoiuit, the seeond List of Payments, and a variable 
number of schedules wliich linve already been prepared from day to day, 
and vouchers snpj)ortin^' (hem, sliould be d«\s]>atched to the Accountant 
General on ilie first AvoiKiuy^ day of the followinpf monih (the first list 
with voucliers and schedul .dmuld already hava^ l)een despalched on the 
10th or 11th of the monih). AVilh nirard to the ])unctnal Iransmission 
of the accoiiTits, the CoNa^iaiinent of India has rcapK'sted Local Govern- 
ments to visit wiih S(‘vere d isple-isure auv avoidable delay on the part of 
any Disirict Offieer in Ihe despalch of his first and second lists of monthly 
payments with schodnl 's ami vonr-loMs; also of (he cash balance report 
and the casli a(‘connt A’rilh sclu'dnh’s and papers com]dete. 

1. The returns due for dos^sit'-li on :i Iiolidny iu:iy ho rout one day (hut not more than 
one day) late. 

2. Directions have already (x'cn edvon tlir.t (ho vun(her.s pertaining to each schedule 
Buould be numbered in a soyMrato .sorio,;, and kept under liM'k and key in the order of 
payment till they are de.spntchcd : ‘oeforo d-a-i^afoh of the lisks of payments and schedules, 
the Treasury OfficaT, sliould, hy iusrocfi.'U. satisfy himself that tho required vouchers 
are all attached, lie will find it lu’onfahlo at intervals during the month to take up a 
schedule, and see that all its vunoliors are ; resent, and in projier order. As no payment 
can bo made without a vomher, th(‘re can he no excuse for tho absence of any unless* it be 
that for a specie remittance. 

3. The bills for the salary and allowanra's of a gazefled ofTicer, who is al)Out to retire 
or to proceed on long leave out of India, should be submitted to the Accountant General, 
for special audit, on the date of yinymcnt or as s(»on afterwards as his intention becomes 
known to the Treasury Ofliccr. 

327 . In add i( ion fo Ibcsc ladiirns, /dv.s' and winv.^ memoranda must 
be submitted witli (ho monlhlv count showings tho transactions on 
account of d(‘pos:(s (Aiiicb^ dC^)), of Tioccl Pnnds (Article 274), of each 
kind of stanijis (.p'cnm-cJ, ndln sivc. bill, court- fee, postag^e and telegraph 
stamps), and of (oonm. 4'h(‘ dednetions from ])alanc(‘ should tally 

with the corresponding^ (mlin’es of la'ceipt in the accounts (except as 
regards telegrajih st-'.mps refeinrul (o in Article 540 and staTn])s sent to 
other (reasnries or snb-d-'prd'^), and the closing balances should be certi- 
fied as agreeing with tlu^ \'ai ions stock registers and accounts maintained 
in the treasury., Afemommla may also, with advantage, be rerpiired of 
the outstanding l)alaiic('S of any class of advances which the District 
Officer has anihoritv fo make (c.y., land improvement advances). For 
all these the same form may be used, sbowing in vortical columns — (1) 
Name of fund or stock, (2) PeJanee fi-rnn last month, (2) Additions to 
balance this month, (4) ^ntal/ (5) ILalnction from balance, (6) Balan^ 
at end of month. ^ 

Note, — No difforenco should over oxlsf. botwoou tho clo.sing bnlancn of one month and 
the opening balance of the nevt; any a<Mifion to, or deduction from, the balance should 
be made by a special entry to be ('xplaiiiod by a foot note. 


ALstmet Account. 

328 . Immediatcdy after the account is completed, the abstract 
account should bo i)re])are(l fismi it and despatched hv" post to the 
Accountant General on tho 2nd of the month, unless special orders have 
bpen issued to the treasury to telegraph the figures. The postal fofi» 
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will be the following, 

the figures being stated in even 

hundreds of 

rupees : — 





Postal Fdrm, 


Receipts. 


OUTOOINQS. 


R 


R 

(1) Civil Revenue 

30,200 

(10) Civil Expenditure 

56,500 

(2) Civil Debt and Remittance 

63,400 

(11) Civil Debt and Remittance 14,700 

(3) Post Office . 

12,600 

(12) Post Office 

13,500 

(4) Marine 

1,800 

(13) Marine 

4,200 

(5) Military 

3,600 

(14) Military 

64,900 

(6) Public Works 

24,200 

(15) Public Works 

53,300 

(7) Guaranteed Railways . 


(16) Guaranteed Railways 

. 

(8) Telegraph 

! “700 

(17) Telegraph . 

2,500 

(9) Opening Balance 

. 1,27,200 

(18) Closing Balance . 

54,100 


2,63,700 


2,63,700 


Telegra'phic Form, ^ 

302 634 126 18 36 242 T 1272 565 147 135 42 649 533 25 541, no 
account being taken of the Guaranteed Railway figures, except in those 
treasuries which have special instructions with reference to them. 

Note. — The following instructions should be followed in compiling this abstract from 
the cash account : — 

(a) Taking the figures in order of asoertainment — the first will be the total of 
receipts and issues on account of the Military Department (5) and (14). As 
these are in every treasury shown in separate schedules and separately 
totalled, they can be stated without difficulty. 

{h) The next are the receipts and issues on account of the Public Works Depart- 
ment (6) and (15) which includes State Railways but not Guaranteed Rail- 
ways. 

— The East Indian is a State Railway and not a Guaranteed one.] The issues 
are all made on cheques, and are separately scheduled. The receipts also are 
usually scheduled : so that the Treasury Officer can upon his cash account 
show separately the whole of the Public Works transactions. 

(c) The next figures to be taken out are those of the Post Office (3) and (12). This 

head is represented on the receipt side by the separate schedule of the Post 
Office receipts including postage stamps : and on the expenditure side by a 
separate schedule, so that the items can readily be taken out. The figures of 
Telegraph (8) and (17) can be taken out with equal readiness as they aie 
represented by separate schedules also. 

(d) (7) and {16) Guaranteed Railways. — Very few treasuries have anything to do 

with these, but there is no difficulty in stating the receipts and issues, and 
the Accountant General in each case will give special instructions to the 
treasuries concerned. ^ 

(e) Marine (.^) and IS. — The figures show receipts from and issues to officers of the 

Marine Department (t.e., payments on account of sea going vessels and dock- 
yards), made on \#arrants issued by the Controller of Marine Accounts, Cal- 
cutta, or on cheques issued by him or by the Director (or Assistant Director) 
and the Deputy Director, Royal Indian Marine. 

(/) After the figures 3, 4, 5, 6, 7, 8 and 12, 13, 14, 15, 16 and 17 are taken out 
the remaining ones belong to the purely civil section of the accounts, and aia 
either Revenue and Expenditure or Debt and Remittance. ^ 

{g) Revenue and Expenditure are for the most part well understood, but it must 
be remembered that they include a few items which are dealt with in the 
treasury accounts in a special manner with reference to subsequent procedure 
in tlje accouBt offices. Such are Interest upon Government paper, similar 
payments (in the Punjab), Presidency payments (in Bengal), and, in some 
places, the payment of particular pensions. In the following cases receipts 
ft^d issues ar9 not, strict]^ speaking, Revenue ^nd Expenditu|-e j but as thejr^ 
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are receipts from special officers of the rcvomie which they receive, and issues 
to them of funds for expenditure, and as, fur the piirpo.se of llics(« preliminary 
returns, the Accountant CJoneral looks to the treasuries, and (annot wait for 
the further information to bo Leathered from the separate accoiint.s of the 
officers concerned, the Treasury Olficers must regard them as Uevenue am] 
Expenditure. The receipts and issues so to be dealt with are - 

From and to the Ofiicor.s of the ()[huni Department ; 

,, ,, Officers of the l-'orest Department , 

,, ,, Collector.*? of Sea Customs ; 

,, ,, Commissioner of Opium, Bombay ; 

,, ,, Officers of the Northern India Salt Dt'partmeiit, and tbu 

Salt Departments in Madras and Bombay ; 

From and to the Controller of Stamps, Stationery and Printing; 
and other officers whom each Accountant General will name. 

{h) The Debt and Remittance items, which complete the account, are those — 

(1) in whicli the receipt of money involves a liability to subsequently repay 

it (such as Imperial or L’rovincial Lo.uis, Savings Bank Deposits, 
Local Funds, Municipal Funds, l)e[)o.sits, Rocoi|)ts for lulls issued 
on other treasuries), or 

(2) in which the payment of I he money i,< di.^i liai'ged l>y a siil)S(>(p]ont re- 

ceipt or recovery, sncli ;is advances, loans, remittam»'s to other 
treasuries (remittances of other kinds .arc already provided for); 

(3) repayments of items of ilie first kind, and recoveries uf items of Die 

second kind. 

(i) In the forms of rash account and list of payments supplied for treasury use, 
there are almost always two columns, and \\hi‘'‘e theie are not, a second 
column can be ruled by hand. I'lic Treasury Otficer, in posting his cash 
account, should enter in the first uf the two culumns the items wliich he is 
instructed above to classify as Civ il Uevenue and ICxpenditure : and the other 
items should go into the second culniun. 'I’hc two columns should tlien he 
totalled sef)aratoly, thus : — 

A* a. p. A- a. p. 

Total 2,734 1 10 3.672 2 5 

Add first column . , . . 2,734 1 10 


Total of Born 


6,406 4 3 


Ho will thus obtain at onfO, in the total of tin*, first column, the figures that /ire to hu 
shown as Civil Revenue and Ex{)en(liiure ; and vvlicii he has (ledii<'te<l from the total of 
the second column the figures of Military. Puhlitt Works, Post Dffico, I'i'legiapli, Marine, 
and Guaranteed Railways, Die remainder will be tlu' total of I he Debt and I'emittaiice 
items. 


Cash. Balance Report. 

329 . TJic detailed Cash hahuKu' IG'port for tlie last day of the month 
.should be despatched ]>ositlv(‘ly on I!k' first workin^^ day of the .succeed- 
ing month, ft* should be sig^m'd l)y (ho Di.sirict Oficor with a eortificate 
that he has personallv verified 1h(‘ several details of tlu' (uiin tnid note.$> 
held. Whether it aRTces with I he aeeoniil, or h, any m ror in ihem dis- 
ag^rees, it must declare the lifeial facts; and il will inelnde, with the 
coin actually found in the tri'asiiry, halanei's of the scATnal snh-treasuries 
on^the last dates for which thei]- returns have been iiiclnded in the head- 
quarters accounts. 

1. The following is n, sufficient and ordinary p)rocedure of a. Trca.sury Officer or Col- 
lector in verifying a cash balance by coniitiiig : — 

(a) Silver coin. — (u) The coin being in hags, each containing a ccrtaiii fixed amount. 
First take any bag at random, have R50 or RlOO counted in detail and used as a weight 
in a small scale against which other similar sums are weighed, until the whole contents 
of bag are exhausted. Care should he taken that the reqni.site number of parcels of 
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RlOO or is made up. The whole amount thus tested should then be taken as a 
verified weight of R1,000 or R2,000, as the case may be, and be placed in one pan of a 
large pair of scales. 

(/;) Gold -The coin should be put i:p in bags of £100 each, the fractional part 

of £100 being kept in a separate bag. First take any bag at random, count 25 sovereigns 
and place them in one pan of a scale and balance it against a like quantity counted and 
placed in the other pan. Transfer the contents of the second pan to the first and balance 
the whole against a like quantity of sovereigns, which being transferred to the first pan 
will raise its contents to £100, verify the contents of the other bags against this standard 
weight. The contents of every bag containing a fraction of £100 as well as those of any 
bag found to weigh less than tne standard weight should be verified by actual counting. 

(iu) The whole number of bags should now be counted, and one in every twenty taken 
at random, opened, and its contents poured into the scale.s and weighed again.st the verified 
R1,000 or R2 000. If their weight is less, they should be tested by weighment in sums of 
RlOO as in paragraph 1 ; and if after such examination they are found correct, they should 
be substituted for those taken before as the verified weight. 

(iv) Broken amounts may be verified by weighment in smaller quantities of R50 or 
RlOO, or R200. 

(v) With proper arrangements, about ten lakhs of coin can bo tested in one hour in 
the above manner. 

(r) Co'p^ior, bronze and nickel coin. — There is no rule. The Collector may adopt any 
method of verification which he thinks satisfactory, and provided he remembers that he 
is personally responsible for the correctness of the balance he states, is not required even 
to count the bags every month ; but he should do it occasionally, and .should also examine 
their contents occasionally. 

(d) NoteR. — All noto.s of RlOO and over should be counted with the Collector’s own 
hand. For smaller notes the following plan is sufficient : — 

(j) The notes being in bundles of a certain marked number, a few at the top may be 
folded back, and the rest counted by clcrk.s or their assistants. 

(li) The Collector should then see, in the ca.se of each bundle, whether the addition of 
the folded-back notos to the number already counted and marked makes up the whole 
alleged number of the bundle. 

[Hi) The clerks or assistants should not be persons \vho are responsible for the cor- 
rectness of the bundle, and the Collector should satisfy himself that the notes in the 
bundle are all of the alleged value. — i.c., for example, that a ten-rupee note is not counted 
as one of a fifty-rupee bundle. 

(e) These rules should be printed and pasted on to a board, and hung up in the 
strong-room in a consf>icuous place. 

2. Under Financial Department No. 1760, dated 6th July 1871. the Accountant 
General is bound to report to the Government of India, as well a.s to tlie Local Govern- 
ment, the name of any officer whose negligence causes delay in the submission of the 
provincial cash balance report. 

3. If there is a .sub-depot of small .silver and copper coin located in the treasury, its 
balance on the 31st of March and the 30th of September mu.st bo verified by the District 
Officer, and a note inserted in the cash balance report for those months stating that the 
verification has been made. The verification reports should also be sent to the Accountant 
General. 

330 . Tlio Cusli Balance Report should he prepared in Form No. 38A 
showinp[ separately the value of each kind of coin as well as the number 
of pieces of each denomination of notes. 

Note. — In districts where the trea.sury hank.s with a branch bank, the latter should 
show s(‘i)arately, in its bal.arco statements, the amount of four-anna and two-anna pieces 
and copper coin excluded from the balance under clau.'^e 5 (or 9) of the contract, in order 
that the Treasury Officer may watch the amount of av,'iilable balance, and may in the cash 
balance report show distinctly the amount of available balance, as well as the amount of 
total balance. 


331 . The total balance should he stated in words, and its distribution 
between the head-quarters and sub-treasuries should be exhibited so as 
to show the amounts held in eneh in notes, in legal tender gold, in whole 
rupees, in «mall sitver, in nickel and in bronze and copper; the portion 
of the head -quarters* balance under double locks, and under the trea- 
surer’s single lock, respectively, should be noted, 

/ ‘ 
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832 . The Eeport provides also for memoranda detailing — 

(a) the remittances to other • districts, despatched in the past 

month, with any of previous months for which first acknow- 
ledgments have not l)een received, the date of despatch 
being given in each case; 

(b) the remittances received from other districts in the past month, 

with dates of despatch and receipt, and the despatcli of the 
first and of the final acknowledgment; 

(c) the dates, not being holidays, on which the treasury did not 

notify that it was prepared to cash notes. 

333 . On the cash balance report of the 30th June, 30th September, 
31st December, and 31st March, note should be made of the total amount 
of outstanding bills advised, not payable at sight, t,e., payable from first 
available funds or at so many days’ sight. 

834 . On the 15th of each month, each treasury will also furnish the 
Accountant General with a memorandum showing the present balance 
and the probable balance at close bf the month, and mentioning any 
facts specially affecting the balance. When this report cannot reach by 
the 17th, it may bo despatched on the 14th, or even telegraphed thus in 
thousands : — 

Balance 000. Expected 000. Total of the two 000.'^ 

\N .B . — This form differs slightly in different provinces.] 

District Officer’s Verification 

335 . The duty of verifying and certifying the monthly cash balance 
and of signing the monthly cash account must be performed by tho 
District Officer in person, and must on no account be delegated to any 
subordinate officer unless upon the ground of properly-attested actual 
physical inability to perform the duty. The Accountant General is for- 
bidden to accept these returns and accounfs under any other signature, 
save under the circumstances laid down in the next article. 

Note. — Tho totals oLall accounts and returns and the balance of the cash account 
should be entered in words as well a.s figures, and there niu.st not bo left before the entry 
such space as would allow a fraudulent alteration of tho amount. 

336 . The District Officer when nt hend-quarters must always verify 
the District Treasury halancc in person and sign the accounts to be ren- 
dered to the Accountant Genetal ; wlien be is absent on tour on the 1st of 
the month the duties tnay be entrusted to the senior gazetted subordinate 
of the district staff present at lioad-quarters, not being officer in charge 
of the treasury, or to any of his assistants or District Deputies in per- 
manent charge of talukas or sub-division.s. The District flfficer should 
however himself perform the duty in person at least once in everv four 
months. The fact of the District Officer’s absence must be distinctly 
noted in the returns and accounts. 

1. When the verification of the cash balance tako.s place on a dste other tjian the Ist 
of a month, it should be reported to the Accountant General in the usual form of cash 
balance report. 

2. If neither the District Officer, nor any gazetted officer of the di.strict staff, other 
than the Treasury Officer himself, is present at hcad-qiia.terg when'the accounts are 

M ? 
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ready for signature, the cash balance may be verified and the accounts be signed by the 
Treasury Officer; but the absence of all other officers as above must be certified on the 
face of tbe accounts; and the casli bahuiue should be verified by another officer and 
reported to the Accountant Oeneral as soon as any such other oliicer returns to head- 
quarters. 


Notices. 

337. Notice sliould lie posted up conspicuously in the office of the 
liour at Avhich th(^ treasury closes lor receipt and payment of money, 
wliich should ])e at least an liour before tlie end of the day’s work, in 
order to give time for closing and agreeing the accounts. 

Note. — I f any loenl law require that il>c tiauisury on any day be kept o|)en till a 
named hour, tlio actounts (•.■mrH)t, of cour.^e, be clcscd till after tliat time, but should then 
be clo.sod and agreed in tbe usual manner before any one leaves office. 

338. Treasury (Hfieeis should tluuuselves see that the notices which 
they are rcMjuired io (‘xliihit, regarding llu^ encashment of cuiToncy notes, 
the supply of small coin and C()])])er, and the like (Article 5G9, note 1, 
and Article GOO), are regally exhihitml conspicuously in places which the 
public eiders freely and that no favouritism is shown in the conveniences 
whicli the treasury can oifer. 

Treasury Inspection. 

339. All district treasuries will he inspected periodically by Com- 
missioners of divisions or other siip(‘riutetidiug officers, and their observ- 
ations on all matt(‘rs coumuded with the neeounts and treasury branches 
of revenue treasuries will he communicated to the Accountant General 
of the province, together with any order which, on the occasion of such 
inspections, they may give to the offiei'is in charge of the trefisurics. 

340. The Accountant GcMUMal will communicate these reports to the 
Comjitroller General annually, in April. In submitting the informa- 
tion, it will suffi(*e to mention — 

(fl) The treasuries in'iuerted. 

(/;) The defeets revoaU'd, or other mnltors worthy of remark in each ease. 

(c) The orders passed. : 

1. These orders were repeated, with reasons in support, in Government Order F. D. 
1796, dated 24th July 1876. 

2. The inspecting officer should see that the boxes in which the money is kept are in 
good order, that the guard is |>ro]>crly posted, that the 'Treasurer is not allowed to keep 
too much money in his hands, that the spare i^t(nes of V)ill forms -are kejit under proper 
custody, that the deposit regi.sters and pension I'cgisteis are all up to date, that the stand- 
ing orders of the department are observed, that the cin ulars from the Accountant (General 
are understood and filed ^to date, and generally, that the office registers and records are 
in good order. Ho should also nolice the degree of su}»ervision exercised liy the Treasury 
Officer in respect of the exainin.-itiou of ( oin presented by the public and its withdrawal 
from circulation, if tampered with or unduly worn,— see Article 577. 

3. But the Accountant General may send to District Officers a table of questions, such 
as that printed as Appendix H, and on receipt of their replies, issue orders and dri.w up a 
report to the Comptroller General. 

341. The Accountant General may, witli the approval of the Local 
Government, eit/her personally or by his deputy, make a general inspec- 
tion of particular treasuries, or may, with the like approval, should 
circumstances make it desirable, depute a qualified officer of his establish- 
ment to exaliine and report on special matters requiring local and 



GENERAL PROCEDURE, 


165 


Chap. 18.] 


detailed investigation, either singly or in subordination to an officer of 
the local Administration. In case special inspection of several treasuries 
appears desirable, the AccountaJit (j^eneral should report the fact, with 
Jiis reasons, to tlie Comptroller (leneral, as soon as he resolves to apply 
tor the pevTiiission of the Tjocal (joveriunent. 

1. T}io (lovornnient of India, have ruled that the res|>onsil)ilily for the pro{)er inanage- 
iiiGiit and workin.i; of the distrut treasuries rests (“utirely witli tiie local Ueveniie Oincers 
acting under tlie orders ot the Local ( ioverninent, and that ik* portion of this resj)onsibility 
should be imposed on the Aceoiintanl (leneral. It has also been ruled that, as reg.'ivda 
ins])ection of treasni ies. no cha7Tg(i should he made uhiih would tend to relieve Commis- 
sioners and I)islii< t ()lli<ers of llioir i(>sponsihi i dy for management and inspection. 

2. Kules foi' the administration of treasnrie.s and the sysOnn (d‘ tlieir management and 
))eriodical ins|)e(tion aie contained in Financial J)e|>artment llcsointion No. 355, datt'd 18th 
January 1882. It has been laid down that lice appointment (d' V('ry junior ofllcers to the 
charge of treasuries is ohjectionahlo, hnl if m a ttmipmary ciiu'rgency such an a|ij)ointmerit 
is made, tlie de|)artnro from strict rnh‘ slnadd he reiioidcil to the Aeeonntant (.!cnoi‘al and 
the reasons for it I'X plained to that otiicer. 
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Ohapter.lQ.-Pension Payments. 


Pension Payment Orders . 342 
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Manner of Payment . . . 344 

Periodical Identification of Pen- 
sioners 347A 


Annual Return 
Gratuities 

Political Pensions . 
Military Pensions . 


348 

349 
360 
360A 


Pension Payment Orders. 

342. Payments of pensions are made only upon pension payment 
orders issued by the Accountant General, the Treasury Officer's halves 
of which will be pasted in serial order in separate hies, one for each 
class of pensions, such as, Service ; Political ; Assignments and Com- 
pensations; Colonial Governments; Native States. The rules regard- 
ing these orders are in the Civil Service Pegulations, Articles 930 to 
943. Hiese files must be kept in the personal custody of the Treasury 
Officer. 


Note. When a male pensioner is specially exempted by the Local Government from 
personal appearance, the fact should be noted on his pension payment order, and in all 
cases of non-appearance of a male pensioner (Civil Service Regulations, 945), a note 
will bo made on tlie pension j»ayrnerit order of the form in which proof was given, within 
each year, of the pensioner's continued existence : e,.<j. “ Pensioner visited the Collector 
on ■ and the initials of the Treasury Officer, or of the officer verifying the 

fact, should be put against the note. 


Registers of Pension Payment Orders. 

343. The Treasury Officer will keep a register in Form 39 of the 
pension payment orders issued on his treasury which register will serve 
as an index to the files of orders referred to in Article 342. After seeing 
that a new order is correctly entered in this register, he will put his 
initials in the column of Name of pensioner,’^ and rule a red ink line 
across the page below the entry. The column of Eemarks will be blank 
as long as the order of payment is in force; but when both portions of 
the order are returned on account of death of pensioner, or application 
for transfer, which causes strike it permanently off the treasury list, the 
date and cause of return should be entered in black ink under the 
Treasury Officer’s initials. If the original only be returned on account 
of non-appearance of a service pensioner (Civil Service Regulations, 
95G-957), the date will be entered in red ink, and on reclamation this 
date will simply be struck out. When both portions are transmitted for 
renewal in consequence of damage, or otherwise, or the original in case 
of loss of the counterpart, the date may be entered in pencil in explana- 
tion of the imperfection of the file of orders. 

Note.— The Pension Payment orders will ordinarily be filed in one series for the 
whole district, but the Accountant General may allow filing by sub-treasury Series when 
this course is found more convenient. 

' " Manner of Payment. 

344. On appearance of a pensioner claiming payment of pension, 
his personal m?irks should be checked by the disbursing officer and the 
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signature to the receipt compared with the original payment order. If 
a pensioner cannot sign his name, his thumb impression on the receipt 
should be compared with the original impression already taken on the 
Collector’s half of the pension payment order. A pensioner drawing 
pension for the first time should also be required to produce the copy 
of the order by which the sanction to his pension was communicated to 
him. 

345 . Special risk of fraud exists in the payment of pensions of 
women who do not appear in public; special care should therefore be 
taken in the identification in these cases. The descriptive rolls, when 
originally prepared, and the periodical certificates of the continued 
existence cf such women, should be attested by two or more persons 
of respectability in the town, village, or pargana. 

346 . Pensioners’ receipts may be taken either on separate i)ills (which 
bills may be attached to a schedule for each kind of pension, or, if few 
in* number, may support separate entries in the cash book and list of 
payments), or on a single bill (Form 40) for all on account of each class 
of Pensions. On the latter plan the receipt of each pensioner appearing 
personally will be taken in the column provided for that purpose, while 
separate receipts will be appended in support of the ebarges on account 
of those paid at subordinale trtuisuries (Civil Service Pegulations, 952) 
or (in authorized absence) on life-certificates, note being made in the 
latter case, on the separate receipts, of the name of the person really 
receiving the money. On all such documents should be entered the 
number of the entry in the bill. 

1. A lifo-certificato must accompany every pension-bill which is not personally pre- 
sented, except in the case of pensioners not resident in India specified in Article 949, 
Civil Service llegulations. When payment is made on a life-certificate it should be made 
only for months conifiletod on or before the date of the (;;ertificate. 

2. In oases in which political [tensioners do not appear in person to receive payment 
of their pensions, if the disbursing officer entertains any doubt which ho has no conve- 
nient means of removing, he should refer the case to Government through his immediate 
superior for orders. Payment of the pension, however, should not bo siispi'iidcd pending 
the result of such reference, 

3. Where the determination of a pension cannot bo fixed for a [trccise date, the 
pensioner’s receipt must be accompanied by a cortificato that the event (whatever it is) 
which determines thofiiension has not happened. 

4. A declaration in the following form should be obtained half-yearly from female 
pensioners whose pension is terminable by their marriage, and should be attached to the 
bills for pen,sion paid for December and Juno : — 

“ I hereby declare that I am not married, and that I have not been married during 
the past half-year, 

“ Daughter ) 

We certify to the best of our knowledge and belief' that the above declaration is 
correct." 


[To he signed by two responsible officers or well-known persons.) 

5. Separate receipts with their certified copies (unstamped) are necessary for Hong- 
Kong, Mauritius, Ceylon, and Singapore pensioners : they must not bo included in a 
consolidated receipt. 

6. For payment of pensions due to deceased pensioners — see Article 27. 

7. The Local Government should instruct the Police or some other suitable subordi- 
nate agency to report promptly to^ the District Officer the death of any^civil pensioner; 
and District Officers should enquire immediately into the cause of the non-appearance 
of any pensioner to draw his pension. 

8. A certificate of non-employment is printed in English and in vernacular in Form 40 
and signed by the pensioner ; but the disbursing officer should satirfy himself by enquiry, 
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Page 168, Article 346— , 

Jdd the following as Rule 9 to this Article 

9. British Army Reservists leferreJ to in Article 503 A., residing at sta- 
tions where the treasuries from which they are ])aid arc located^ are permitted 
to draw their reserve pay through messengers_, the certificate on the reverse 
of the reservist^s pay bill (India Army Perm A-3’20) being accepted as 
eciuivalent to a life certificate. In such cases Government accepts no 
responsibility whatever as to tlio identity of the messengers. As regards 
reservists employed at stations other f han those at which the treasuries from 
which they are paid are situated^ payment will be made by money order, the 
commission on sucli orders being (lefrayed by the Reservists themselves. 

Brd List— 30-9-13, 

1 . Periodical iaentmuabi^iA v^x 

347A. 1. (Jn the first appearaiieti of a })ensiouer on or after April 

1st of each ycair the di.^biirsing ollieer will (except in the ease of pen- 
sioners mentioned in ])aiMOTa,])h 2) take an impression of the thumb of 
the pensioiier’s left hand on the pension bill, and, besides identifying 
the pensioner from the other particulars given in the disbursing olHcer’s 
half of the Pension Payment Order (or on the Audit Register, as the 
case ]nay bej, will further identify him from a comparison of the im- 
pression given on tlie bill witli tliat pasted oji the Pension Payment 
Order (or in. the Audit Jh'gister) ; and if there is any difference in the 
two impressions, will reftu* the matter to tlie ollieer 1 efore whom the im- 
pression pasted in the Pcjision Payment Order (or in the Audit Register) 
was made. 

2. Except Native Princes, European ladies, persons who have been 
Gazetted Officers, and others specially exenijdcul by Government (these 
exceptions l>eing made on the ground that tiiere can be no difficulty in 
future identification), all pensioners are liable to the operation of these 

rules. 

3. Pardah ladies and illiterate pensioners must giye a thumb im- 
pression on their bills in the presence of the person who grants the life 
certificate, or, in th(^ case of illiterate pensioners who personally attend 
the paying office, before the disbursing officer. 

4. On the renewal of a Pension Payment Order the. original im- 
pression must be cut off from the old, and attached to the new order. 

' Annual Keturn. 

S48. An annual return of pensioners in Eorm 40A should be sent 
to the Accountant General from every treasury whence pensions afe 
disbursed. The reiiirn should be separate for Civil and Marine pensiorfs 
and for ea(di of these classes sepaiale leturns should be submitted for 
European (including Eurasian) and Native pensioners. A similar 
return for peysioners.of the Military Department except Chelsea Pen- 
sioners including the late Ilvderabad Contingent vshould 1)(‘ prepared 
and submitted to the Controller of Military Accounts or Deputy Con- 
troller of Militaryr Accounts in Independent charge concerned in the 
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case of Military jionsioii.s jiaid uiiilor the piovi.sioiis of Article 50t! (1) 
and 5UdA, Civil Account Code. 

Note.- T he reluru should not include, the names of [)crsons in retei[it of pensions 
chargeable to Loeal Funds or to other bodies liuaiu ially inde[K‘ndeut. of t he ( htverninent- 
of India, or of tho.se in noniiiiai [)oss»‘.ssion of eouipens;ition graiili'tl to pagoda.s or mostpies 
in lieu of lands rosuiued or other .similar eompt'ii.'^atioii which partakes of tht; nature of 
annuities, either terminable within a .stated periotl, or not terminable. 


Gratuities. 

349. (t/j Uniiuitio.s will lio paid by Troasitry ( on iiulliorily 
received frojii tlie Aeeouiitnnt (bnieral, to whom, under Article OdS («), 
(Jivil Service liegulal ions, tlie Liovernmeut eoiuiuuiiieaies il.s saneiloii. 
Tile payee sltould also In' retjuired 1o produce tlic copy oi' tlu‘ ordtu* by 
wliicii the .sauction to the g-raiuity \\;is coimmiiiicated lo him; and llio 
Treasury Ofticer sliould record tlie fact: of jiayniciil liavtng been made 
on tlie co])y of the ordtu* so produced. 

(h) Gratuities are payable only to and upon Mi(‘ nu'eipf of (lie ptusons 
b'gally eiiliTled to receive tlieni and not to or upon the vcH-eipi of the 
Head of tlie ()ffic(‘ or Department in wliieb tli(‘ gratuitiiuU formerly 
served. 

Political Pensions. 


350, AVitli the s])(‘(‘ial sanction of the AttcoiinlanT Gt'inual in each 
case, the fol lowing ])rocediii‘e may ixi employiMl in the case of groups 
of political pensioners wh(^ are paid by, and are in charge? of, a political 
oHicer : — 


1 . 

of the 
3 SO 

i 


In lieu of fi j)ension j»;iymenl order f<u' (';o li pen. ioncr, c'ui older for (he j):iyincnt 
whole group will bo issued in l^'orm 7j9 ; eadi entry having a number in this form, 

and so on, where 330 is (he ri'gister number of the wliolc doeument. 


2. The offieer in charge, of tiu' pmisiouers will draw' up a monthly lull in tlie following 
Uirin, in whic h all the names will entered in their pi'opcr order, iweii tliough nothing 
is drawn for the pensioner enteied ; 


(1) No. of pensiom-i’. (2) Name. (3) Monthly j;e;i.sion. (4) Amount of arrc'ar.s 
drawn; (a) months; (6) amomit. (5) AmoutiL drawn for eiiriviit month. 
(6) Ihunaiks; this space w ill be n.seii for ;ie(piiUanc e in the political ofheer’s 
own eoj^ of the bill. 

3. The following certificate ivill be appended to the hill : - 


“ Certified that .all amounfs diawri jii last montli’s hill have Ixan duly disbursed, 
and reeeijifs taken, with due prixaution.s as to tlie icleutificatioii of the 
payees, with the exci'ptioii df the following amounts, now refunded : — 


No. 

Name. Amount refuiuUd. 

0 

KkMAJUvS. 

• 



• 




i 

« • 

J 
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4. The total to be paid will be made up as follows : — 

a. p. 


Arrears, as per column 4-b . . , 0 0 0 

Current month, as per column 5 0 0 0 

Total . 0 0 0 

Less undistributed amounts now refunded . . . . 0 0 0 

Net amount to be paid 0 0 0 


Any refunded amount can be drawn at any time upon quotation of the month’s bill in which 
the amount was refunded. 

5. If any alterations have been made in the list of pensioners during the past 
month the political officer will append a statement showing — 


No. of pensioner. 

1 Name. 

^ Nature of alteration or lapse. * 

1 

Ileason or quotation of order. 




o 


6. No new name can bo brought on the list, and no new pension drawn, until the 

’ ■ commu- 

Png’e ITO, Article 850A — 


In Article tV)0A for 


'' Article 50r| ’’ read Articles 503 and 503A.*' 


350 A. Instructions regarding the payment of Military pensioners 
will be found in Chapter 25, Article 503. 





Chap. 20.] 


deposits. 


171 


Chapter 20— Deposits. 

To be read in conjunction with Chapter 15. 

Revenue Deposits .... 351 j Sub-treasuries ..... 360 

Personal Deposits .... 355 | Monthly Return .... 364 

Plus and Minus Memorandum . . 369 

Revenue Deposits, 

351. Each item of deposit received must at once be entered in i 
register in Form 41 and numbered; there will be a separate series o 
numbers for each register, beginning anew each year. The Treasur 
Officer will carefully check the amount and particulars of each entr 

• {vide Article 24G) and then set iiis initials in the proper column agains 
each. A daily total only will be carried from each register to the cas] 
book. 

Note. — The entry in the column “ Nature of deposit ” should be sufficient to explai: 
why the amount is deposited. 

352. Every item must be recorded in the name of the person froD 
whom, not that of the Government official throuijh, whom, it is received 
it must be passed through tlie accounts, even though repaid on the da; 
of receipt, and be kept distinct, however small it be, till finally di8pose( 
of, never being consolidated with others. 

353. The rules regarding repayments and the form of voucher re 
quired are contained in Chapter 15. 

354. When a deposit is adju.sied by transfer to some head o 
account, the head of account to which it is transferred, and the item ii 
which it is included in the treasury account, should be noted both ii 
the register of receipts and in the register of repayments, and it shouh 
be separately credited in the cash book or register. The voucher sub 
mitted with the list of repayments will state these facts under the sig 
nature of the ^Treasury Officer. 

Personal Deposits. 

355. Receipts and payments (1) on account of wards’ and attache( 
estates and. estates under Government management, and (2) on am 
other account, for which the special permission of the Comptroller dene 
ral for opening a banking account with the treasury has been obtaiiiec 
(through the local account office), should be recorded in personal ledgers 

Note. — Personal ledger accounts for regimental funds may bo opened in civil trea 

• suries by officers commanding regiments of cavalry and infantry and batteries and com 
panics of artillery and by Assistant Surgeons, Army Bearer Corps. They should b< 

• opened in the name of the commanding officers or A.s8istant Surgeons as the case may be 
and do not require the special permission of the Comptroller General in each case. A 
half-yearly certificate of the balances of these accounts may be furnished by Treasury 
Officers on the application of the officer commanding. 

356. A sufficient number of sheets of Form* 42 should be bound uj 
into a volume, and successive sets of pacres assigned to the several ac- 
counts ; it is not necessary to transfer the |Mjcounts io a new volume witl 
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a new year, but if there be no page available when it is necessary to 
open a new accoiiiii or carry forwaid an old one, all unclosed accounts 
should be sinuiltaneously carried forward to a new volume. 

357. Every personal account will thus have its own ledger page, the 
form of which ])iovides, in addition to columns for date of transaction 
ai.id Ji umber of cJuMpie, one column for receipts, one for payments, and a 
third to show tlie l)alance after each transaction, with space for the 
Treasury ()lti(;(']‘’s initials, lieiahn the receipts are entered in regular 
order without being jiumbered; similarly the disbursements, made not 
Irom ariy om; particular iboii, t)ut from the aggregate balance in hand, 
are entered as they are made without further remark. 

358. T]i(‘ Ti'rasury (Jllieer’s duty is simply to see that withdrawals 
are made only on cheqiK's sigjied by tlie nesponsible administrator which 
are current f(jr three months from the date of issue, and that the with- 
drawals nev(‘r exceed the balance in hand. 

359. From tliese h'dgers ilie daily totals of receipt and payment 
will be carried into the register of fvusonal deposits (Form 4d), from 
wdiich again the aggregate daily total only will be carried to the cash 
book. 


Sub-Treasuries. 

360. J)e[)osits inade at a sub-treasury must bo brought, item by item, 
through the daily sheet upon the district registers and must be numbered 
in the general series, TVhen the otlicer in charge has occasion to place 
in deposit an item which, ac(,*ording to rule, should be so dealt with, 
liG may also bo empowered to repay it on his owui authority without 
formal authority from tlu' district treasury. In this case he would 
himself keep up a register of sucli d<'[)Osits, In addition to that at the 
head treasury. 

361. In making repaymeJit he would clearly indicate', the sub- 
treasury account in which the credit originally appeared, so that it will 
be easy to trace th(‘ item and to charge off payment correctly in the 

.district account. ^ 

362. If any class of deposits is repayable at the sub-treasury, it must 
not be payable at the head treasury also. 

363. The adjust meat of cash orders issued on sub-treasuries may 
most conveniejitly be watched by opening a personal ledger for each sub- 
treasuiy. The orders issued would bear a serial number, and the 
amount wmuld be ci-edited in pcwsoiial ledg(*r account (Form 44), but 
need not be eiiteri'd in Form 42. Wln’ji |)aid at tlie sub-treasury, it 
would be cliarg('d in the siib-tn'asnry (*asii lloo!^ and daily sheeT as a mis- 
cellaneous payment, but in the district trea.-ury would be postcnl in the 
personal ledger account as a ^'payment of deposit. 

1. With reforenco to the annual certituate |)res(iibed by Artide 254, the TrcaBiiry 
Officer must certify that the credit balaiue of each sub treasury [mrsonal ledger account 
agrees with the sum of orders asceitaiiied to be outstanding. 

2. And a similar certilicate must be recorded monthly on the copy of Form 45 (or 

on the and mi nils memo, sent to (he Accountant Oeneral) to the effort that the 

balances of orders on sub-treasuries in Form 45 correspond with the totals of the out- 
standings as shown in detail in Form 44. 
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Monthly Eeturns. 

364. An extract re<>'istei‘ of revenue deposits received will be sub- 
mitted wiili tlie cash accouut in Form d2; only the iirst live columns 
will be filled up by tlie Treasury Officer, and tliey should b(i written up 
daily from tlie register of receipts. It is of imporlance that each de- 
posit should be exactly confined to its own cage, as the Accountant Gene- 
ral has to detail repayments against it. 

365 . In some cases wliere many deposits are rec'oivtnl for very short 
periods, permission has l)cen given to detail in tlu‘ returns sub- 
mitted to the Accountant Gimeral only those not repaid in the 
month of recelid.; (he permission should not l>e extended without clear 
proof of its necessity. In this case the returns for submission could 
not be written ii[) till after the close of the month, and there would bo 
breaks in the sc'ries of numbims representing the deposits received during 
the month which had been wholly repaid before its close. At foot of 
each exiract regislnr, both of receipt and repaynnmt, would be entered a 
lumn sum for “ Deiiosits receivcsl and repaid during the month,” in 
order that the extracts might agrees with the accounts. 

366 . An extract register of n^paynients during the entire month, 
with vouchors appended, is submitted with the second list of payments: 
it is in the same form as tlu' treasury reguster (Ai'tic!(‘ 2')t)) and should 
also be written ii]) daily. Althougi) no (‘x'tracb; ri'gistcu* accompanies 
the first list of payments, entry .should be made in it of tlie total pay- 
ment on each head imole during* the first ten days of the month: the 
entry in the seeond list will be of the total payments made from the 
11th to 3lst. 

367 . 1 ^jr ])ers()Mal depxisits, however, a s])ecial form of monthly 
return (Form 45) is ])iovidc(l, as in it the totals only of receipts and 
repayments on eaeli ])ersonal ledger have to la* enteriHl : the totals of the. 
two eolumiis, Reeei])ts of the month and Paynumts of the month, alone, 
will be traceable in the cash a.c(*()nut and list of payments. The monthly 
totals brought out on this form should be the same as those brought out 
hy summatioij of the daily total columns of Form 43. 

368 . 4\ho charges (‘xhibiti'd in Form 45 Avili be supported hy the' 
original paid cheques, which should not be given up after payment. 

. Plus and Minus Memoranda. 

369 . Together with the monthly deposit returns must be sub^jiitted 
a jilus and in inns mmnoraudnm showing tju* o])eiung balance, rc!?hipt, 
repayment, and closing balance, under emdi lumd of deposits, including 
personal di'posits. As this lialance should always c(jual the aggregate 
of repayable deposit lialauces upon tlie deposit registers, it has to be 
reduced in the April return hy the amount reporti'd for lapse under 
Article 255, 
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Chapter 21— Bills. 


Forms of Bills .... 370 

Issue of Bills 371 

Issue of Bills on Military Treasure- 

chests 375 

Advice Lists 376 

Accounts of Bills issued . . . 380 

Cross-checks 384 

Kogularity of Signature . . . 385 

Payment of Bills — Check Regis- 
ter ^ 387 

Examination of Bills presented . 390 


Doubtful Bills .... 

. 392 

Form of Receipt 

. 393 

Record of Payment . 

. 394 

Accounts of Bills paid 

. 395 

Military Transfer Receipts 

. 397 

Issue of Duplicates 

. 398 

Cancellation .... 

. 401 

Exchange .... 

. 402 

Lapse of Bills .... 

. 403 

Supply of Forms 

. 404 

Care of Forms 

. 405 


Forms of Bills. 


370 . Two forms of bills are used for remittance of public funds in 
India ; viz., supply hills (Forms 46 and 47) and remittance transfer receipts 
(Form 48). Supply hills are issued under the special orders of the local 
Accountant General, at times and on conditions prescribed by him; 
the conditions of issue of transfer receipts will be found in Chapter 9. A 
list of the treasuries which issue and cash bills is given in Appendix D. 


Issue of Bills. 

371 . Before the commencement of** a new official year, a Register of 
bills issued (Form 49) will be opened, by jiaging it and setting apart a 
sufficient number of pages for every treasury usually drawn on ; the pages 
should be ruled, and the lines numbered in the column headed ^'Special 
or District.’^ The series of district numbers will thus be separate for 
each district, and will commence anew with each official year; a number 
cannot be used again, tliough the bill has been cancelled before another 
is drawn on the same district. In other columns will be entered the 
printed (or general) number, the date and amount of the fiiJl, the names 
of the remitter and payee, and the authority for issue, whether this be 
contained in a paragraph of Chapter 9 or a letter of the local Accountant 
General; the remarks column will be left blank for note of issue of 
duplicates, of cancellation, and the like. 

372 . Supply bills and transfer receipts drawn on the same district 
will be recorded in the samtf district issue regi.stcr, and in the same series 
of district numbers. 

Note. — At treasuries banking with branch banks, there will be a separate series of • 
numbers for remittance tran.sfer receipts and supply bills, the former being issued by , 
the bank and the latter by the District Officer. 

373 . Bills should be prepared and signed from time to time as they 
are applied for, immedjately on the receipt of cash ; the business of 
signing them should not be postponed till the close of office, and on no 
ACCOUNT may the office be closed till all bills applied for have been issued. 
Each must be signed Jegibly with the full signature of the drawer (who 
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should take pains to maintain a uniform signature), and should then be 
torn by him from the counterfoil. 

Note. — T he counterfoils of bills issued should bo periodically bound up ; they need 
not be preserved for more than throe complete account years. 

374 . At the time of signature, the register of bills issued, together 
with the application for the bill, the advice list (Article dTO) and the 
book of forms, will be laid together before the Treasury Officer; the 
advice-list must be signed before the close of office, but he will initial 
each entry therein, and in the register and the counterfoil, at the same 
time as he signs the bill, after he has satisfied himself that — 

(a) the several documents agree; 

(b) the authority for issue is sufficient. 

(c) the date and place of issue and the name of the payee are 

legibly and distinctly entered in the body of the bill; 

, Note. — In the case of remittance transfer receipts in favour of a public officer, the 
purpose for which the remittance is made must bo plainly stated in the body of the bill, 
m order that the document may be comi>lete in itself and independent of a covering 
letter; but the drawer’s omission to give this information will not justify the drawee in 
refusing payment. 

(d) ill addition to the amount being entered in figures, the 

amount of whole rupees is eutcred a second time in words 
and the annas and pies in words or figures; that the words 
are written continuously without lifting tlie pen and that 
when tlie amount (consists of rupees only and does not 
contain annas and pies, the words end with the word 
“ only 

(c) a sum a little in excess of thjit for which the bill is granted 
is entered in words across tlie bill at rigid angles to the 
type ; 

Note. — ■“ Under thirty rupees ” will mean that the bill is for a sum not less than 
R20 but less than 1130; and similarly, “ under eight hundred rupees ” will mean that it 
is for less than R800, but not less than R700. 

(/) the bill is signed in (wery case by the Accountant, and also 
by tthe Treasurer when the bill is issued in exchange for 
cash, but by the Accountant, a second time, instead of the 
Treasurer when the amount has been received by transfer 
in account; the Treasurer should enter the amount in e 

fiative character at the same time as ho signs the bill. 

Note. — The provision that each bill i.ssued in exchange for cash shall bear tJfb 
Treasurer’s signature is only intended to bring borne responsibility to him; bills issued 
by branch banks holding the Government balances need bo signed by the Bank Agent only. 


• Issue of Bills on Military Treasure-chests. 

• 375 . Under Article ld9, note 2, certain Treasury Officers are 
authorised to draw remittance transfer receipts on the military treasure- 
chests at Mhow, Neemuch, etc. The amounts of such receipts are credited 
to the Military Account Circle concerned, and tlrey shodd accordingly 
be entered at first in a separjite register in Form 49, in which the issues 
of local bills are entered. From this register a list ii^ Form 61 should be 



176 


BILLS. 


[Chap. 21. 


posted daily, and its daily total entered, without any details, in the 
schedule of military receipts of the Account Circle concerned under the 
column, ‘‘ Itemittance Transfer Itecei])ts issued on military treasure- 
chests/’ 

Advice Lists. 

376 . The advice list (Form 50) will include both supply bills and 
transfer receipis drawn on the same day on a ])articular treasury. The 
general, as well as the special or district nunilxu- of (uich must be shown. 
The advice will be iniiialbMl as each bill is sig-ned, and the list will be 
totalled, closed, and signed liy the Trc'asury Oflicer, and despatched 
without a covering letbu*, without fail, before ihe treasury closes on the 
day of issue. 

377 . At places when* the ireasuiy banks with a brancxi bank, there 
will be separate advices for n'mittatuu* iransf(*r receipts ami supply bills, 
the former Ixdng issued by tlu* Ibink, ami the latter by the District Officer. 

378 . If alterations be made in a bill ])rioi* to issue, the corrections 
should be noted in the advice, ami eacli alt('! alien, both in bill and advice, 
should bo auth('nticat(‘d by the drawer’s initials, in order to ])revent 
hesitation on the ])art of the drawiMe If tin* drawer sliould enter the 
amount so carelessly as to eual)le a strangiu* to alter it, and fraudulently 
to obtain payment of a larg(‘r amount, the dniu'er, and not the drawee, 
must bear the loss. But the drawee must remember and apply the 
numerous defensive checks provided for him. 

379 . Advices of bills drawn on the Bank of Bengal at Calcutta, the 
Bank of Madras at Madras, or the Bank of Bombay at Bombay, should 
be sent direct to the vSecretary and d'reasurer of the Bank. But advices 
of bills drawn on districts of wliich the treasury business is managed by 
a branch of any of these banks, should lie sent to the oflicer in charge of 
the district treasury, who will at once register them in the check' register 
of bills payable (Form 5T), and i nivird iafrly pass on tin* original advices 
to the Bank Agent as authority to ])ay the bills on presentation without 
further special authorisation. In the case of Bangoon, Lahore, Xaraclii 
and Cawnpore, the advices should be sent to the Agent direct. 


Accounts of Bills issued. 

380 . The district issue registers will be, with the check margins of 
file bills themselves, the only record of d^'teiled transactions preserved 
in the ofliee, Init at tlie time of issm* each must be entered in a (jenernl 
list of lulls issued, to be submilted to (be Aeeouutaut General with the 
monthly cash areoiint. * 

381 . There will be four general issue lisls, namely: — 

Supplv Bills, local (tliat is, issued on treasuries iu tlie same aud’t 
circle) . 

Supply Bills, foreign (that is, issued on treasuries in other audit 
circles). 

Transfej Eeceipts, local. 

Transfer Beceipts, foreign. 

Jot local bills, Fprm 51 is prescribed ; for foreign bills, Form 63, 
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382. The general number of each bill must bo given, without fail, 

in these lists; the special or district number is not required. Each of 
the four will be totalled daily, and its total carried separately into the 
cash book. * 

383. At the end of the month these lists will be submitted in original 
to the Accountant General with the cash account, wherein the totals only 
will be shown of the receipts of the month under supply bills and remit- 
tance transfer receipts, local and foreign, respectively. No office copy 
of these lists need be kept by the Treasury Officer. 


Cross-checks. 

384. It will be useful to note the cross-checks which a Treasury 
Officer can each evening apply to the several docinnents connected with 
bills issued. The several advice lists and the district issue registers 
check one another directly; the total of each general list must agree with 
the total of tlie advi(.‘e lists for that class, and this agreement should be 
at times tested by the Treasury Officer himself; tlie total of each general 
list, too, should, day by day, l)e compared witli the credit in the cash 
book; and lastly, the issue of forms should be checked by the number of 
entries in each pair of general lists. 


Eegularity of Signature. 

385. Variation in the signature of the drawer often entails much 
trouble on the paying treasury, and the drawer will be held responsible 
for any inconvenience or delay which may be caused to individuals in 
consequence of change in, or illegibility of, his signature, or other serious 
irregularity on the face of the bill, as the drawee would be justified in 
suspending payment in cases of doubt arising from such causes. Accord- 
ingly a native officer in charge of a treasury should sign his name in 
English, or have it written in English characters below the vernacular 
signature. 

386. When any change of Treasury Officer occurs, a specimen of 
the signature oi the new-comer should be forwarded by the out-going 
officer to all treasuries usually drawn on. The folio witig form will be 
convenient : — 

“ The iinclcrsigncd begs to notify to — — ■ — that ho has on tliis day been relieved of 

tho executive «har"e of the treasury at by a specimen 

of whose signature is annexed.” 


I^elicved Officer. 

The 191 . 


* Believing Officer. 

1. In tho case of a native officer who signs in vernacular, his name should also be 

written in English characters in this notice, as well as after his signature in bills 
(Article 385). « o 

2. When an officer who was formerly in charge of a treasury resumes charge of it 
ftfter a lapse of time, his signature need not again bo circulated among Treasury Officers. 

• H 
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Payment of Bills— Check Register. 

:387. At the coiiimencenient of eacli official year a check register of 
hills ijayahlc (Form 53) should be prepared. It should be paged and 
ruled, eiicli page signed by the Treasury Officer, a page (or two or more) 
set apart for eacli tiinisiiry or officer usually drawing, and the lines in 
them numbered ; if the pages provided be too few, it will bo easy to 
carry forward the r(‘cotd by noting at foot of tlie last page the number of 
that on wliieli future entries will be found; a back reference being 
similarly made on the latter. 

388 . The advice lists received from issuing treasuries will furnish 
matc'rials for filling u]) eoluiniis 1 to 5 in this register. These lists must 
be opened in the presjoice of the Treasury ‘ Officer, and each dated and 
initialled by him afti^r he has satisfied himself of its genuineness by 
examining tin' signature of tlie drawer and, if necessary, the post-mark. 
He should satisfy himself that the particulars are punctually and accu- 
rately ])osted in the ( heck registers of bills payalile, and then the adviefe 
list should be fibsl with others received from the same treasury and kept 
under lock and kcw. Tlu'se advice files should all be liound up together 
at tlie end of the year. 

in.iy bo ns woll to roniitul Trensury Ofllcors of llio soonrity (nL^'iinst the 
fraud of altoiiuL,^ iifior siL;iiaiiii-c tlio niiiounfc shown in tho ndvico) whicli is nffordod by 
comparison of tlio (otnl amount i-opoiti'd in words in tbo heading with tlio real total of 
the finiirod amouni- of au advi(e. Any alteration of aoy entry, whether of names or 
fi^mres, in an adxirv re.i|nii('s tlio drawor’s initials (Article 378), so that it is scarcely 
possible that any finml sltonld ho atloniplod by altorin,i^ the advice hefore lie has signed 
it, since at tlie time of signing lui would notice any nncertilicd correction. 

389 . Tliis ic'gister is iiiti'inh'd to fac ilitate examination and identi- 
fication of hills pr<‘sent(‘d for ])aymeiit. The (uitries to he made tnuu 
the advice list should he a sutlieieni olistaele to the emaislinnuii of hills 
forged or fraudulently aliened; and their scHjiumce ('ffectuaHy hars tho 
use a st'c'oiid iinu' of a district nurnher, and suggc'sts siis])ieion even of 
the advi(‘e list wlier<‘ a liigh numl)('r, gcmeral or special, follows a low 
one. The column of remarks provich'S space for n('(*ossaiy note's of calls 
for advices, of references toiu'hing irregularities, of caueellation or of 
issue of eertifientes of non-pavnn'nt, or of advices of seeonds or thirds; 
and the Treasury Offict'r should he earefnl to see that these' notes are 
punctually made. 

Examination of Bills presented. 

390 . On ])resentation of a hill for payment, the Treasury Officer must 
compare it with the ahove register and also with the advice, and should 
satisfy himself carefully <hat it is in order, and that it is receipted on the 
back by a peuson able to give a legal quiKance. It should be borne in 
mind that in the ease of a remiltance transfer receipt the liability of 
Governinont to the payee named fherein can only he discharged by 
payment of the amount duo thereunder to the said payee or his lawful 
agent. It is not enough therefore for the Treasury Officer fo satisfy 
himself of the genuineness of tho payccks signature to the receipt on the 
back of a bill. If the payee himself is not in attendance, the Treasury 
Officer must assure himself that the presenter of the remittance transfer 
receipt is the agent or messenger of the payee duly authorised to receiyp 
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payment. If, then, the presenter is unknown to the Treasury Officials, 
or, il known, should there be reasonable grounds for questioning his 
bmng in lawful possession of the r^-mittance transfer receipt, the Treasury 
cer should demand a writing from the payee, authorizing the presenter 
to receive payment on his, the payee’s, behalf. 


iUD not payable at sub-treasnrics save as ox- 
pressly provided in A|,peiidix 1 ). lJut if the money payable on a reinitlaiifc transfer 
receipt is required at .a siib treasury there is no objertion to tim issue of a eash order to 

^r'’ the sub treasury. In such case the payee sliould receipt the 

roinittrince transfer receipt fis Keceivcd payment by ’ 


1 M-o ..O | irl_y 1 1 id, i, „y H CHsll til del’ Oil ISub- 

treasury, and the IreMsnry OfFieer ;it the district trcmsiiry .sliould finally deal with the 
romittaime transfer receipt, and should take the same precautions regarding the dcliver«" 
01 the cash order as are prescribed in the ca.se of payment in cash. 


391 . The points of orders are, tliai llie bill has been adviscnl ; that it 
corresponds in all particulars wifh tlie advice; tliai it Ix'ais the gemiino 
signature of the drawer; that it is signed hy the Accounlant or AecoiintaFit 
and Jieasurer as re(|uired hy Article d7 1 (/), unless issin'd a Pr(‘sidency 
Bank or one of its branches; that it has not been tainjxu’ed with; and, of 
course, that it is not, a caneelliMl or a lapsed bill or one of which a duplicate 
has been paid. Yet a bill may he paid — 


Without adi'/(‘r, if I here is no reason wliat soever to doubt its 
genuineiicss, and if snflicieut security is oIIckhI. .Tm the 
case of well known and ndialile holders, tliis security luav 
be disjiensed witli. The Treasury Officer should iii all such 
cases ajiply for the necessary advice without (hday. 

Anr/i, f/iouf/lt differ: nr/ from the advice, at the discretion and risk 
of the di’awee, provided there is no sus])icion of fraudulent 
alteration, nor any possible donlit: of tlio gimninonoss of 
the hill. But gi'cat caution sliould be oxonused before 
paying on a bill an amount larger than that named in the 
advice. 


Doubtful Bills. 

392 . In case of (‘rasure, alteration, or other serious cause for suspi- 
cion, the drawee should, Ix^forc jiaynnml, ri'fi'r to the drawer, the post 
office, or the Acetuntant (lomu’al, as llu' case may ri'quire. Any material 
alteration of a bill witlioiit tlu' (‘onsent of the parties, after it has been 
drawn, oi' endorsiMl, aftinding th(‘ da.b‘, sum, or time or place of ])ayment, 
will invalidate it; but the mere correctiou of a mistake, as by inserting 
the words ''or-order’’ in tlie oudorsement. of a supply bill will have no sucli 
effect. A moT'cly ieehuical (hdcct, smdi as the omission liy the drnw<<r 
to note the purpose for which a rcmiilaucc transfer receipt is required, 
will not justify the draw(‘e\s refusal to pay. Bemittanco transfer 
receipts should not boar any other endorsement than tliat of the payee, and 
Government officiws are justified in declining to cash such receipts hearing 
qiiy other endorsement whenever it may appear desirable to them to do so. 

Notk.- Thn order convoying ibo Inst instniotion.s goes on : “ Thoro is no objection 

to the bank of p.aying on its own re.‘?ponsibility' .qnrl for the convenience of iti 

constituents, transfer roeeir>ts bearing endorsements in addition to that of the payee. 
In all such cases, tin* bank must itself endorse the transfer ii’eceipts. (l^lie bank had 
noitited out that the special cudorsement of ilie payee was as full an acrpiittance to 
Government as a simple “ Contents received,’’ — in consequenee, no doubt, of the stipula- 
tion on the face of the bill that it is Not Thansfftiable.) 

V 
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■Pnrm of Receiot. 

Article 893 {e), page 180 — 

* 

Substitute the following 

[e) Bills payable to an incorporated company or any other corporate 
body may be paid on the receipt of the official authorized, 
generally or specially, by its regulations or by power of 
attorney to receive moneys payable to such company or body. 

In the case of bills payable to an unincorporated body, payment may be 
made to a person holding authority to receive moneys payable to such body, 
but the Treasury Officer should first satisfy himself that the authority has 
been duly conferred, 

1st TAst--10-3-13, 

panuer i>. x/. vvimuiu/ puniuLiivMi ul a luniiai power-of'- 
attorney ; a bill payable to A. B. & Co., can be paid on the 
receipt, as A. B. & Co., of any member of the firm. 

(c) Although bills can be legally drawn in favour of incoiyorated 
banks, and paid cn receipt of the official duly authorized 
for the time being, ibey cannot be so drawn in favour of 
uiiincorporated banks or other institution. The name of the 
payee, as well as his designation (vSecretary, Manager, etc.) 
must be inserted, and his receipt required; but if he has 
left and bis signature cannot be obtained, payment can be 
made to liis successor on formal guarantee of indemnity. 

(/) If the amount of the bill be payable by transfer to some head 
of account, the bead of account to which it is transferred, 
and the item in wbich it is included in the treasury accounts 
should be noted in the Check "Register and Advice List, and 
separate credit should be given in the cash book or register 
concerned. The voucher submitted with the list of pay- 
ments will contain a certificate to this effect over the 
signature of the Treasury (Ifficer. If the bill be endorsed 
to the Collector or other ]>ublic officer, be should endorse 
it '' Credit to such a head of account ’’ over his signature. 

Notb.—A public officer when he sends a transfer receipt to a treasury, not for cash 
payment, but for credit of its amount in the treasury accounts, must beiorc he si^ns the 
receipt, add to the words “ Received payment ” the further words “ by transfer credit.” 
Omission to do this facilitates fraudulent appropriation of the money. 

Record of Payment. 

394 . As each bill is paid, it must be scored through and stamped 
paid, the word paid entered against the bill in tbe advice list, the date 
of payment noted in column 6 of the chock register, and tbe amount 
paid entered in tbe right-hand column of the same. As each payment 
is made, the entry should bo initialled by tbe Treasury Officer in tbe 
column of Remarks of the check register.' Entry must be made at the 
same time in the ppper register of bills paid (see Article 395). If the 
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treasury banks with a branch bank, the entry of payment in the latter 
register will be made from tlio p;yd bills on their return from the bank 
(see Article 379). 

1. On receipt of advice of cancellation of any bill, or on its lapse, whether under 
Article 401 or under Article 152, its amount should be entered in the “ amount paid 
column. 

2. The destruction of the advice-lists of bills drawn may bo sanctioned by the 
Accountant Oenoial after he has completed and adjusted his list of lapsed bills for the 
period to which the advice belongs. 


Accounts of Bills paid. 

395. A volume should he prepared n(< the beginuiu^ of the year 
(Forms 54 and 55), in which the bills will be entered as they are paid, 
the daily total being each day carried lo the cash book. These registers 
of bills paid will be four in number (like those of bills issued), namely, 
for supply bills and for transfer receipts, each a pair, one of which is 
for local (Form 54) and one for foreign bills (Form 55). 

396. Four scliedules of bills paid (in the same form as the registers) 
should be puuctually written up before ofliee closes, in order to be sub- 
mitted to the Accountant (haieial with the hi-monihly lists of pay- 
ments, and the bills themselves should be attached to tlnn’r schedules. 


Issue of Remittance Transfer Receipts by Military 
Account Officers. 


397. Transfer receipts issued by Military Account Officers (see 
Article 144) undergo, ])revious to payment, precisely tlu' same form 
of scrutiny and test. But the entry of the payment is to l)e made in 
the appropriate column of the Military Schedule of Payments (Chapter 
25) and not in the llegisters prescribed in the last two rules. 


j^OTE. — The following is a complete li.sb of the Military Acoounts Onh’ors who may 
issue transfer receipts. It will, of course, be understood that no transfer receipts may 
bo drawn by Civil Treasuries on them : — 


Circle of Accounts. , Officer. Station* 

Deputy Controller — 

Examiner of xMilitary Accounts— 1st Peshawar Division , Peshawar, 

Ditto ditto — 2n(l Rawalpindi Division . Raw'alpindi|| 

Northern Circle ■{ Ditto ditto —3rd Lahore Division . Lahore. 

Jlivisional Disbursing officer , . , . . Peshawar. 

Ditto ditto ..... Rawalpindi. 

Ditto ditto ..... Lahore. ^ 


Western Circle 


C Deputy Controller — 

i Examiner of Military Accounts— 4th Quetta Division 
Ditto ditto — 5th Mhow Division 

Ditto ditto — Gth Poona Division 

Divisional Disbursing Officer 

Ditto ditto . . 

7 )itto ditto , . . 

Station Staff Officer, Aden . , * 


. Quetta. 
. Mhow. 

, Poona. 

* t^untta. 
, Mhow, 

. Poona. 

4 Aden. 


Eastern Circle 


^Deputy Controller — > 

Examiner of Military Accounts— 7th Meerut Division 
Uiito ditto — 8th Lucknow Division 

Difisional Disbursing Officer * . • • • 

Ditto ditto • t • • 


. Meerut. 

. Lucknow. 

• Meerut. 

• Lucknow. 
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Circle of Accounts. Officer. Station. 

Supply Accounts Examiner of Military Account^ ..... Calcutta. 


Secunderabad 

Division. 


[ 


Examiner of Military Accounts — 0th Secunderabad Division Dolarum. 
Divisional Disbursing Officer ..... Bolarum. 


Burma Division 


Examiner of Military Accounts— Burma Division 
Divisional Disbursing Officer 


Maymyo. 
M aymyo. 


Issue of Duplicates. 

398. A duplicate of a bill may be issued under the circumstances 
stated in Article 145; and, in the event of the loss of both original and 
duplicate, a triplicate may be issued on the same terms as the duplicate, 
tlie non-payment of tlie others being certified. No special form is pro- 
vided for triplicates; the form of duplicate must be altered by hand. 
Neither duplicalc nor triplicate can be issued without reference to the 
Accountant General if the bill lias lapsed. 

399. The duplicate and triplicate must be drawn in exactly the 
same terms as the original bill, with the same date, the same number, 
the same amount, and the name of the vSanio j^ayee; so that, if a lost 
bill has been endorsed, the endorsee must a])ply for a diiplicnate through 
the original piiyce. It will he issued under the signature of the officer 
in charge of tlie ireasury at the time, alihough he bo not the person 
who signed the original bill. 

400. No duplicate or tiiplieate older than six months should be 
paid without previous reference to the Accountant General, or, in the 
case of military transfer r(.‘C(npts, io the Controller of Military Accounts 
or Deputy Controller of J^lilitaiy Accounts in Independent Charge; nor 
should any duplicate or triplicate of a bill endorsed for payment at a 
sub-treasury be either cashed, or endorsed for payment at a sub- 
treasury, until the ufllcer at the sub-treasury has certified that he has 
not paid the original, and tiiat he has recorded the issue of a duplicate. 


Cancellation. * 

401. When a bill is cancelled, as provided in Article 146, the fact 
of cancellation should be cojispieuously noted across the face of the 
bill; at the same time note should be made in the register' of hills issued 
(Form 49) and advice sent to the officer drawn on, wlio should at once 
record the fact in the llomnrks column of his check-register of bills 
payable, and also note tflie amount of the bill in the column of Amount 
discharged.’’ The amount refunded should be charged, in the schedule 
of local or foreign bills paid (supply bills or transfer receipts), accordijig 
as the bill cancelled is a local or ii foreign bill ; and the name of the 
treasury drawui upon should he entered in the column of Eeinarks. Tlie 
entry must be supported by the cancelled and duly receipted bill as 
voucher; ancl it must appear, even l hough issue and cancellation take 
place in the Rame mcwith. Tlie special (district) number of the cancelled 
bill may not be used for aiiotlier bill even tliough no other have been 
drawn on the same district between the issue of the bill and its cancel- 
lation. • 
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Exchange. 

402. When u hill is oxcluiftged for anotlier (see Article 148), the 
orig'inal hill will he treated and charged as a hill presented for pay- 
ment, and the ajnoiint again credited as received fc)r the issue of the 
new hill. 


Lapse of Bills. 

403. Supply hills and transfer re(ei])ts, which are not paid before 
the end of the third account year aft(‘r that in which they are issued, 
lapse, and should he so marlo'd in the check register of hills payable, 
their amount being* at th(‘ same time jiostod in the right-hand column 
of that register; their amount is tiansferred to the cr(‘(lit of Govern- 
ment by an account entry nia(h‘ by tin* Accoiintanl Gimeral. Should 
any one ap[)Iy for paynnmt ol a lapsed hill he should hc' dii'ected to 
*addr(‘ss th(‘ Accountanl General; if ])aymcnl he saiiet ioinal, the amount 
will he clnn'ged in tiu' cash hook as a niisccd ia ik'ous rid'und and not('d 
against the cri'dit to j)r(‘vent a douhh' [)aym(‘nt. 'Hie rul(‘ applic's to hills 
draw n by I r(‘a.suri(‘s ninhu* other GoN’ei ii nien is, as wadi as by t hose under 
the Local Govm'nnnmt. 

1. Paynm.sler's ir.ut.sfer rccoipts l.i| .sr in llu* saiiU', way as of civil ti’oasiii’ics, 

and payment ran ho made only tiiidei' an ol’ (liC! ( 'old fclh-i', .Mililary .\( ( (.ninis. 

2. Ucgardiiig transfer leeeijds lor si-jioys' remittances, see Article lb2. 

Supply of Forms. 

404. I- ornis Will h(‘ sn[>]di('d to 'rreasury (dlici'rs by I he local Ac- 
countant Gmioral, and (o pa.y niasti^rs, (dc., by tln^ ( 'on! i*()l hu' of Military 
Accounts or J)c])uty Lon tiad bn* id Military Accounts in iiuh'pendent 
Charge. Indenls for suppliivs sdiouid he in t’orin 5(>, and should ordi- 
narily h(' for iw'idvi' months’ supply. 

1. All tlieso forms are now iirinted with a. colonrcd ground patli'in on water-inarki'd 
paper. Any frandiiient eraMiro is impossihle, inasmuch as it involves (he removal of so 
much of the coloured i^roniid pattern as to ei!.sme (hdi'cl ion, 

2. it has heel* arranged lliat a. proper <i>loiir sliall he allottc'd to eaeli ))ru\inee, and 
that hoth letter press and gitmnd pattein shall he in that colour, ihe printed nimiher.s 
alone being in hiai'k. h’oy dnpli<aLes, however, the. groimd-patf m'li in the. pi'ojier colour 
will cover the whole face of the form, wliih* the li'tter-press will h(‘ in hlacka 

3. For the convenience of commercial Imuses, it has lu'cn decided that sn[)ply hills 
for inoie than*lU,00(J may, if rctpiircd, he issued in diijtlicaU'. For the use, ot Calcutta, 
special forims are printed in duplicate (Foini d7) ; el-anvliere t!u‘ ordinary forimtf for 
du[)lieates may be used, the fait (»f smli an i.ssiu; being noted in the advict*. A. dnplf^te 
shovild not, however, he given, unless sjiecially asked fc . 

4. The forims rcfiiiirc'd for use in tlui .Madia.s ami liomhay Jha'sideiicies are, jninted 
and supplied by the hu-.il Accountants (ieneral. In tlie case of the. olliei' pi’oximi's^ the 

♦ forms are jirinted at the (JovermuenI of India Fri'ss in (.’alcutta on the leipiisition of the 
different Aeeountants (ieiimal ami Comjit toilers, who should forward with each indent a 
requisition on the Controller of Stationery for the reipiired (piaiitily of watermarked 
paper. The Siqierintendent, (|o\crmnent Printing, will, on receipt (d’ each indent and 
re(]uisitioii, forward the latter to the Chmtiolh’r of Stationery and obtain from him the 
paper required. Oreat care must he e.\ercis('d in prejiaring the reipiisition which mmst be 
only for the exact mmiher of sheets of water-marked paper required for tlie number of 
forims indented for. The class of jiajier authori.'-ed to he iised for hill forms is 24 lbs, 
eroani-wovo double foo]s( aji watm- inarkc'd [laper, and from a sheet of this paper eight 
forms of reniittaiiee transfer receipts or of sole siq){)]y hills or four of .supply bills in 
duplicate are obtainable. * 
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Care of Forms. 

405 . Immediately on receipt of a parcel of forms of bills they should 
be carefully examined. The duplicates for district treasuries are made 
up in books of ten each, and bear no numbers; they should be counted. 
The originals are made up in books of fifty each, and bear a printed 
number in a general series peculiar to the province; here the series of 
numbers in each book should be cheeked, and the hooks themselves com- 
pared with the particulars given in the invoice. The acknowledgment 
should certify that the forms have been counted and found correct. 

400 . The forms of bills and of advices should be placed in store 
under the key of tlie Treasury Officer, who should each morning issue 
the book or books containing bill forms, and the advice forms, for the 
day’s use. He must l)e careful not to issue a book of a later serial 
number before an earlier, and therefore should see that the store is so 
arranged as to prevent mistakes. Every evening the unused forms wilk 
be returned to him, and he should see that this scries is unbroken; that 
no form is kept bank unissued unless it be spoilt; that the number ex- 
pended in tlic day agrees with the total numbers of the two lists of bills 
issued, viz,, on the local and on other Governments. 

407 . Spoilt forms should never he destroyed; both the check margin 
and the form itself should be defaced under the Treasury Officer’s ini- 
tials, and the form returned to tlie Accountant General with the list of 
bills issued (local Form 51), the defaced check margin being retained 
in the cheque book. 

408 . Cancelled. 
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Chapter 22— Imperial Departments. 


Imperial Departments defined 
Survey of India — 

Pn^e 185, Clinpter 22 — ■ 


409 1 Northern Indian Salt Department - 
could. 

I Intcninl li ranch licvcuue 


a?5A 


From fJir coriienfs omit 
pnrtmont 

Depofiits .... 
Monthly Staternents, etc. 
Charges — Letters of Credit . 


"‘Civil A’^oioriiiary and Horso-hroodinfr ])o- 

432 A.’’ ^ 

JC^lJ I j);i.rnin-iiu 

Inipcriai Sei’viec 'J'roojis . . . ) 

' Im[)erial Cadet Corps . . . j " 


Imperial Departments defined. 

409 . The name ""Imperial Department’^ is here givi'ii to certain 
departments whose ojierations extend over slveral provimes, and whose 
accounts it is found convenient to collect under tlie charge of a single 
accounting' oificer, namely, the Conijitroller of India Treasuries. Pay- 
ments to officers of such departments are made under authority from 
that officer. The following rtments are included in this designa- 
tion : — 

Survej^ of India; 

I^Torthern India Salt Department; 

Meteorological Department ; 

Civil Veterinary and Horse In’eed in g’ Department; (a) 

Arclueological Surveys ; 

Geological Survey and Museums; 

Central Criminal Intelligence Department; 

Imperial Service Troops; 

Imperial Cadet Corps. 

Note. — Receipts oR account of Baragora Salt manufactured at Kharagoda in the dis- 
trict of Ahmedabad are finally adjusted in the accounts of the Accountant General, 
Bombay, but the transactions of the department are otherwise treated like those of 
Imperial Departments. 


Survey of India. ^ 

N.B . — 111 the following rules “ Surveyor General ” means the account branch ol’ the 
Surveyor General’s Office, whether it is under the SurveyorAlenciars per.sonal charge, or 
administered by a Deputy or an Assistant under his orders, including the Superintendent, 
Trigonometrical Surveys. 


' Provision of Funds, 

410 . The Surveyor General will, at the beginning of each year, 
draw up a statement in Form 5T, showing the budget cstiiiuite for fixed 
and other charges for survey parties. A limit wHl be fi:?»od at 20 per 
cent, above the total budget estimate (without reference to the distribu- 

(a) So faj’ as the charges mentioned in Artii^le 432A ai^ concerned. 
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tion among the various parties), against which payment orders for fixed 
charges and letters of credit for other charges will be issued by ths 
Comptroller, India Treasuries, on the motion of the Surveyor General, 
on the understanding that the Surveyor General holds himself respon- 
sible that the budget limit is not exceeded in the actual expenditure — 
excepting, of course, when an excess has ])cen specially sanctioned by 
Government. If any payment orders or letters of credit, after being 
once issued, are found not to be required, the Surveyor General will 
inform the Comptroller of India Treasuries, in order that he may cancel 
them and not reckon them against the fixed limit. 

Fixed CJiarges—S alary Bills* 

411 . (^/) Jn respect of the salaries ajid lo(‘al allowances of gazetted 
officers and their establishments — Jieieiii (allied fixed charges’’ — the 
Surveyor General will inform th(‘ Comptroller, India Treasuries, qu.irt- 
erly of the total authorized amounts payalde by Treasury OlHcers from 
month to month, together with the minies of the treasuries from which 
they should be luiide payable. Alterations made by the Surveyor Gene- 
ral in his estimates will he notified by fhe Surveyor Gemu’al to the Comp- 
troller, India Treasuries, aaid, through the ])rop(‘r cliannel, to Treasury 
Officers. These estimates will lairso at the end of the month next follow- 
ing the quarter for which issuecl. 

(/;) The Comptroller, India Treasuries, will communicate this esti- 
mate of fixed charges to the Accountants General concerned, who will 
inform the Treasury Oflicers under them of the amounts payable on 
account of salaries and establishment bills. Treasury Officers will pay 
all such bills on presentation, according to the Surveyor General’s esti- 
mates, and forward them as voueheu’s with their treasury accounts. 

1. Net amounts only will be charged in the treasury uecouiits, even when payments 
are made at a treasury in Madras. Adjustments to credit of service funds will be made 
by the Comptroller, India Treasuries. 

2. In cases when a survey party or gazetted ofliccr or an oniccr in charge of a party 
is transferred from one province or district to another, and no notice of such transfer 
has been given by the Accountant General to the Treasury Ullicer*of the latter, the i)a,y- 
bill of the party or olficer may be ca.shed at the treasury of the di.sliict to which it or he 
is transferred, on presentation of the bill, accompanied by a last-pay certilieato. The 
vouchers will accompany the bi-monthly lists of |)ayments to bo forwarded by the Treasury 
OfFicers to the Accountants General, 

3. When a survey party or olhccr is detained in a di.strict f(n’ a h^igcr time than was 
originally notified, the Treasury Ottieer may, on a eertilieatc to that effect from the Oflicer 
in charge of the party, cash the bills for lixed charges for one month in addition to the 
advices he has received. r. 


Other Charges — Letters of Credit. ^ 

412 . {a) For the puymoiit of oihci' cliargeH — mimely, tnivollkig 
allow’ances of gazetted officers and of establislimeuts and contingent 
expenditure, officers in charge of parties will be sup])1ied with funds 
by means of.lettc'rs credit issued by the Comptroller, India Treasuries, 
on application of the Survawor General in favour of tlio offi(*(‘r in charge 
of a specified party. A letter of credit lapses at the end of the month 
next following th5 period ioY whicli it is i.ssued. 
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(6) The money will be drjiw’u from the treasury, as required, upon 
receipts signed by the officer in cliarge of the party, as follows: — 

“ lleceived from the officer in cliarge of the -treasury 

Rupees (in words), to be accounted for by me to the Comp- 
troller, India Treasuries, in part of letter of credit 
No. . 


R 


• Signed. 


(Survey rank.) 
Officer in cliarge of No. 

Dated 


Party.'- 


413. A special letter of credil. may be applied for in favour of an 
officer who is organising a l)ai(y, or (‘onv(‘yiiig it from one place to 
another. These letters of credit are available for one month from date 
of issue. 

414. A survey offi(‘er drawing money under a letter of cr(‘dit submits 
a montiily account to tli(‘ Survtwor (jlemual with the contingent and 
travelling allowance lulls. J l.‘ (h(‘ Surv(‘yor (jeneral approves the ac- 
count, he will enface it “ aj)proved ” aJid sign it. If ho raises any 
objection, he will note the objection in the a(*(a)unt, or on an accompany- 
ing paper, and take any nec(‘ssa ry action. The account itself, thus 
enfaced, with all vouchers, Ju; will send on to the Comptroller, India 
Treasuries. 


])isp().^al of Ohjcctiovs. 

415. Obji'ctions raised by the Com j)troller, India Treasuries, in 
auditing the survey parties’ accounts will be coniinunicated in an Ob- 
jection Statement, one for each parly. The Objection Statement will 
be sent through ilu^ Surv(‘yor (Jeneral, and not direct to the party; and 
will be similarly returned through the Surveyor General. 


Sale of Maps. 

416. The agents for tln^ sale of maps of the Survey Department will 
pay the sah? jiroceeds of the maps into the nearest Government treasury, 
obtaining receipts. They will forward these receipts to the Surveyor 
General, whq will send to the Conqilroller, India Treasuries, every 
month a list of the payments made, giving the details by treasuries. 
Treasury Officers will credit the amounts so recOved as receipts of tlie 
Survey Department, on account of the sale proceeds of maps. 


* Repair of Survey Statious. 

'* 417. The Surveyor General lias furnished to all District Officers 

and Political Agents lists of the survey stations of the Great Trigono- 
metrical vSurvey under their (diarge, and tlu'y are authorized to expend, 
for the protection of oa(di station, a sum not exi'oeding ,on an average 
R4 a year; outlay in excess of this amount should not be incurred with- 
out special authority of the Superintendent, Trigonometrical Surveys. 
Payment should be made on a receipted bill, accompanied by a separate 
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receipt. The bill should be sent by the Treasury Officer to the Superin- 
tendent, Trigonoiiietrical Surveys at Debra Dun, who will countersign 
and transmit it to the Comptroller,* India Treasuries: the separate 
receipt will support the charge in the district accounts. 

Note. — To facilitate cheek in the office of the Comptroller of India Treasuries, a note 
should be made in red ink on the separate receipt of the amount paid on account of each 
station (when the receipt is in a lump sum), and the date on which it is paid at the treasur^i 
should be recorded on the receipted bill. 


Northern India Salt Department. 

lleceifts, 

418 . The recei])t of revenue directly by officers of this department 
is to be restricted as far as possible; hut wlnm any revenue is so received, 
they are required to pay it into the treasury without any diminution. 
Each remittance will be entered in a pass-book and accompanied by*a 
cbalan, both of which will be receipted l)y the Treasury Officer or 
Accountant in accordance with the rules in Chapter 1. 

419 . Traders and others will pay into any authorised treasury or 
sub-treasury or into any post office which has been specially appointed 
in this behalf by the Director General of Posts and Telegraphs, the 
duty payable on the salt they require, together with its price, the 
price including the cost of the salt and all charges made in connection 
with bagging, weighting, loading and des])atcliing it; when payments 
are made into the treasury direct, they will be credited to the Northern 
India Salt Department.’’ The Treasury Officer will send daily an 
advice of such credits to the Salt He venue Officer concerned. At the 
end of each month each Treasury Officer will send to the Salt Hevenue 
Officer concerned a statement in Form 5813 of all such receipts brought 
to account during the month and a check stat(vment in Form 58 A. In 
the case of payments into the Post Office it will receive the money and 
render the accounts in a similar way to the treasury, hut the Post Office 
will levy from the traders a charge of 2 annas (subject to a minimum 
fee of 10 annas in respect of each indent) per cent, on^the money paid 
in by them. 


Deposits, 

420 . Money paid in as a deposit will not be credited to the Northern 
India Salt He venue Department, but to lleveniie Deposits as a deposit 
of the Salt Revenue Ofliocr; and repayment will be made on repayment 
orders signed by the officer through whom the credit is made. 

Monthly Statements, etc. ^ 

421 . At the end of every montli the Salt Revenue Officer will prepare 
a consolidated receipt for all the remittances made by him during the 
month, giving^details of heads, and this lie will send with his pass-book 
to the Treasury Officer, who will verify the entries in the pass-book, 
sign it and the consolidated receipt, and return them to the Salt Revenue 
Officer. The Treasifiy Officqj’ will prepare monthly a schedule in Form 
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69 of revenue received (excluding dc])osits) and forward it to the 
Accountant General along witli his cash account. 

» 

Charges — Lcitcm of Credit, 

422. The Cominiissioner of Northoi n India Siilt Rovetine will furnish 
the Comptroller of India Treasuries at the heginninj^ of eacli year with 
a statement showing the sums to he drawn from eaeh treasury by each 
officer of the depaidment. The Comptroller, India Treasiunes, will 
issue letters of credit accordingly on the several treasuries mentioned. 

423. Treasury Officers will record on the letters of credit under their 
initials the monthly totals of sums drawn against them. '^Plie letters of 
credit lapse at the close of i]\o liiiancial year. At tin' end of eacli 
month the Treasury Officer will furnish the Salt Eevenin^ Officers with 
a memorandum of payments made during the month. 

*424. (a) Money will be drawn from tiaMisuries on pi t'seiiiaiion of 
establishment, travelling allowance, and contingent bills countersigned 
by the officer named in the letter of credit. 

(h) Eepayment on account of seizure shares of confiscation and 
double duty will be made on bills countersigned by the Commissioner 
of Northern India Salt Eevmiue and receipted by the payee. 

(c) Money required for ex])(‘nditure from departnicidal funds will 
also be drawn from the treasury on payment orders. 


7 n ter n al B ran eh Revenue. 

425. Ilevenuc realizcMl by officers of this branch will be remitted at 
once to the nearest treasury or sub-treasury. A consolidabal receipt will 
be prepared monthly by tlie Salt Itevenue Officer, who will send it with 
the receipted chalans fo the Treasury Officer for signal are and return. 

^ Bombay Baragora Salt. 

425A. I he duty and oI Iku* ( harges for the purclnise of Jlaragora salt 
may be received at all dislricls ami sub-lreasuries of the United rrovinces 
of Agra and Oudli, the Central Provinces, Central India mid Itajputana, 
and should bef tahen in the Ijeasury accounts to the head of account 
Bombay Salt Department.” The payments into the treasury shoul^ 
be accompanied by indents in the prescrilied f^rm for the quantity of 
salt to be delivered, and these indents should lie submitted by the 
Treasury Officer daily in original with a. covering list to the Superinten- 
d(?nt, Salt Department, Ixharagoda, Ahmedabad District, Bombay 
Bresidency. At the end of each month, each Treasury Officer will send 
to the Chief Account Officer of Customs, Salt and Ojiium, Bombay, a 
statement in Form 59A of all such rcceijds brought to account during 
the month. 

# • 

Note. — T ho forms for imlonts and recoipts to be granted for money received should be 
obtained from the Bombay Salt Department. 
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Imperial Meteorological Department. 

426. The expenditure of this depiW’tinciit, from the year 1882-83, has 
been brought ujkui tlie (jmieral Accounts of India, and does not appear 
in the Provincial Estiraate,s. 

427. Tlic expenditure is classified as follows: — 

Reporters, ineluding* sal.iries and allowances of Reporters and 
tlieir establishments, contingencies connected with their 
establishments, a sepanite head of which must be Cost of 
service telegrams,’' both sent and received, paid for by 
them. 

The debit of the Telegraph Department for special local 
telegrapii line also comes under tiiis head. 

Tour Allowances” will be a special sub-head, incliid- 
ing cost of joui'iieys of inspection, or to and from, hill 
stations. 

Observatories, including (1) allowances to Observers, (2) establish- 
ment, (')) local contingencies, (4) cost of observing instru- 
ments, whetlier in the observatories or in the Reporters’ 
cilices . 

Special Grants : Grants for the cost of special works or under- 
ta kings. 

428. {a) Reporters will draw their bills under the usual rules appli- 

cable to Government otlic(‘rs in tln^ (Jivil Department. Obvservers will 
draw bills for their salary or allowance, and for their establishment, 
under the countersignature of either a Reporter or the local Civil 
Surgeon or Political Gtlicer who may be in charge of the ob.servatory. 
Their contingent bills mu.st l)e countersigned by a Rcjioiter. The con- 
tingent bills for observatories in the (•('iitral ProviiU'cs and Durnia will 
be countersigned by tin' I’cspeidive Sanitaiy Cojvimissioiiers of those 
provinces. • 

[h) Bills for unusual expenditure, or for any contingent expenditure 
exceeding R2t)(), or for instrunnmts exceeding R50 in value, or for 
expenditure against the head “Special Grants,” must be countersigned 
by the Reporter to tin* riovernnieiit of India. 

429. The exjienditure in connection with observatories and Reporters 
(except in Calcutta) wilfbe disbursed by Treasury Officers against letters 
of credit issued annu.dly from the office of the Comptroller, India 
Treasuries, upon the motion of the Reiiorter to the Government of Indi,a. 
These should be applied for in March of each year, in the following 
form : — 

1. ^^ame of Treasury; 

2. (^redit — in whose favour; 

3. Limit of monthly fixed allowances; 

4% Limit of contingencies for the year ; 
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but further credits will be given in the course of the year, should occa- 
sion arise. These letters of credit lapse at the close of the financial 
year for wliich issued. 

430. Cancelled. 

431. Any receipts should be paid into the treasury as receipts of the 
M e teor ol og ica 1 J ) cp ar 1 1 n e n t . 

432. All receipts and expenditure upon the local accounts will bo 
passed to the account with the Government of India. 


Civil Veterinary and Horse-breeding Department. 

432A. Charges connected with the horse-breeding operations in the 
United lhovinc{‘s, the Punjab, Pajj)u(ana, Central India, Baluchistan, 
and tlic Bacteriological lyaboratory at Miiktesar are dealt with by the 
Con^ptroller, India Treasuries, like those of other Imperial Civil Depart- 
ments. 

432B. All odier charges of the Department are dealt with finally by 
the Accountant General of the province where they are incurred, the 
salaries of Proviiicual Su])erinlendents and educational officers of the 
department being treated as Imperial charges, and all other charges as 
Provincial. 

433. Charges on accouat of horse-breeding will be paid on presenta- 
tion at ih(‘ trc'asury of bills .>idling for(h the nature of the expenditure. 
Establi shment bills are drawn only by the Inspector General, his assist- 
ants, and the fm|)erial Bacbuiologist, but contingent abstracts may be 
caslnMl at the trcsisury on tln‘ signaturi' of District Officers also. Detail- 
ed bills for sums drawn during a month must be submitted by all draw- 
ing officers to the Inspector Gemunl for countersignature. 

433A. An annual assignment statement will be furnished by the 
Inspector General to tlie Comptroller, India Treasuries, showing the 
requirements of ihe Department connected with the horse-breeding 
operations and tln^ Bacleriologicai Jiuboratory, Miiktesar, throughout 
India, both for fixed and contingimt charges. The Comptrolbw, India 
Treasuries, will issue payment orders direct to the Treasury Officers, for 
charges payable at the India Treasuries, and will inform the Account- 
ants General and Comptrollers concerned, as soon as possible after the 
commencement of (‘ach yi'ar, of the amounts assigned to meet charges at 
treasuries under their control, including the charges to be adjusted in ^ 
ihe local books wliich will be shown separately. ^ 


, Archaeological Surveys. 

434. The following are tlie circles: — 

(1) Bombay (including Bombay, Sind, Nizamhs Dominions, 
Central Provinces, Central India and Rajputarfti). 

(;?) Madras (including Madras and Coorg), 
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(3) Punjab and United Provinces (Punjab, United Provinces of 

Agra and Oudh, Ajmer, Kashmir and Nepal). 

(4) Bengal and Assam (including Bengal and Assam). 

(5) Nor ill- West frontier Province and Baluchistan. 

(G) Burma. 

Note. — The charges for Burma are finally adjusted on the local books. 

435. Funds arc supplied to these circles on letters of credit, which 
are issued monthly upon the treasuries from which money is required by 
the Comptroller, India Treasuries, on the application from the Superin- 
tendent or Surveyor concerned. These letters of credit lapse at the 
close of the financial year. Against ihe funds so placed at their credit, 
the respective surveyors draw on bills in the prescribed form. 

436. All transactions upon the local accounts will be passed to the 
account with the Government of India. 

436A. For works demanding early execution and beyond the finan- 
cial capacity of Local Governments, an annual provision is made in the 
India Estimates, out of which ihe Government of Imlia in Ihe Educa- 
tion Department allot funds to liocal Governments and communicate' a 
copy of the orders to the Comptroller, India Treasuries. The expendi- 
ture incurred against the allotment will be audited by the Accountant 
General of tlio province concerned, and passed on to the Comptroller, 
India Treasuries, for adjustment against the provision made in the India 
Estimates. 


Geological Survey and Museums. 

437. Funds are supplied to the Geological Survey Department by 
means of payment orders and letters of credit issued monthly by the 
Comptroller, India Treasuries, on applications received from the Director 
of the department. These letters of credit lapse at close of the financial 
year. 

438. Before the closing of each month the Director will furnish the 
Comptroller, India Treasuries, with a memorandum in Form 60 showing 
the requirements of the department for the ensuing month and the 
treasuries from which payment is desired. 

439. For fixed charges’’ the Comptroller, India Treasuries, issues 
payment orders on the respective local Accountants General and Comp- 
trollers, with a view ^o the Treasury Officers concerned being instructed 
to pay the bills of the department on presentation; and for ‘‘other 
charges” he issues letters of credit direct upon the treasuries specified 
in the memorandum. Against these payment orders and letter.} of 
credit, Geological Survey Officers will present bills drawn in the pre- 
scribed forms, supporting those for their own salary and fixed allowance 
with last-pay certificates, and previously obtaining on the others the 
countersignature of the Director. 

NoTE.—Officers in the graded list of the Geological Survey Department are permitted 
to subscribe to the Forest Officers’ Provident Fund. 
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Central Criminal Intelligence Department. 

439A. Expenditure incurred by the Central Criminal Intelligence 
Department will be disbursed by Treasury Officers on bills presented in 
the usual way, and included in the bi-monthly accounts. The charges 
will be passed on to the Comptroller, India Treasuries, by the Provincial 
Accountants General for adjustment on the India books. 

Imperial Service Troops and Imperial Cadet Corps. 

439B. The procedure relating to charges incurred by these depart' 
ments is similar to that prescribed in Article 439A. 
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Chapter 23.— Forest Department. 

Receipts . . . . . . 440 i Cheques 447 

P.'iymeiits 445 | Forest Officers on Leave . . . 448 

Receipts. 

440 . All sums paid into a treasury by a Forest Officer or on his 
account should be credited to the Forest Department as Forest Remit- 
tances/’ 

Note. — Earnest Money Deposits tendered by contractors or purchasers of forest pro- 
duce are credited to Revenue Deposits and not to Forest Remittances. No previous author- 
ity of a Forest Officer to receive this money is necessary, but the depositor must state the 
name of the Forest Officer in whose favour he makes the deposit. These deposits may be 
received at sub-divisional as well as at the head -quarters treasury of a district. ^ 

441 . All revenue received hy Forest Offi' ers is to he ])aid into the 
freasury with as little delay as possible. Eoch remittnnee will be ac- 
companied by the usual chalan form sufiplied by Tieasury Officers, in 
dujilicate; one copy will form the vouclu'r to the cniry in the cash book, 
and the other will he retained by the Treasury Officer. (Forest Code, 
Article 104.) 

Notr. — The Of vcrnrnent of India have authorized the remittance to trensuries, by 
moans of money orders, of revenue collected at outlying stations. In .such c:iscs no dupli- 
cate chalan is tendered at the treasury, but the money received from the Post Office is 
credited without any chalan. The acknowledgment with the conrion of the money order 
is forwarded by the treasury to the Divisional Forest Offner and also an advice of all the 
remittances received by money order on each day on which such transactions may occur. 

442 . (^) A Treasury Officer will receive Forest Revenue — 

(1) when paid in by a Forest Officer; 

(2) when the chalan is countersigned hy a Forest Officer; 

(3) when the Treasury Officer is specially auiliorizcd to receive it. 

In such cases a copy of the chalan will be forwarded by the 
Treasury Officer direct to the Divisional Forest Officer in 
order ihat the revenue may be brought to account in the 
books of the latter. 

(h) Each item of receipt vshould he shown separately in the schedule 
(Form ()0A) submitted by the Treasury Officer to the Accountant 
General; and when two or more Forest Officers deal with a treasury, the 
receipts from each should be shown in separate columns. 

443 . If funds be wanted for immediate expenditure loeally, sums 
locally received may be so expended; but in all cases the gross amount 
of revenue received must be promptly remitted to the treasifry, 
which may be done in cash or partly in cash and partly by cheque, »or 
wholly by a cheque drawm against the letter of credit, the amount paid 
in cash and the amount remitted by cheque being shown separately in 
the chalan or remittance note. (Forest Code, Article 169.) 

4 4 4 . A consolidated receipt for the Forest Remittances received and 
credited duriiig the month should be furnished by the Treasury Officer 
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on tlie 1st of the ensninjr month to each of the Divisional Fore.st Officers 
dealing with his treasury. 

Payments. 

445. (^) Fiinfls are supplied to the Forest T)epnrtnienf by means of 
quarterly letters of credit issued bv the Accountiuit General; acfainst 
these letters of credit the Forest Officers named therein draw cheques. 
No charpfes on account of the Forest Department will be paid otherwise 
than on cheques so drawn. When civil officers are authorized to incur 
charges on account of the Forest Department, they will do so as forest 
disbursers, and apply for letters of credit through the Conservator of 
the Province or Circle. All letters of credit lapse at the close of the 
financial year. 

(h) Cheques paid on account of the Forest Department should be 
charged to that Department as Forest Pemittances. 

1. Lfittprfl of credit nre issued to ofTirers ns tioldincr n. certain ofTice, and transfers of 
divisional rharces should he reported hy the relieved otTif'er to the Treasury Officers con- 
cerned. fForest Code. Article 195^.) 

2. Cheques drawn on or hefnre the 31st of March, and presented for oavment at the 
treasury on or before the 3nth of April, will he taken by the Treasnrv Officer acainst the 
letter of credit of the official year in which the chennes were drawn. Tf presented for pav- 
mont after the 30th of April their amount will be taken ap^ainst the letlei’ of credit of the 
year sncceedino: that in which they were drawn. (Forest Code. Article 199.) 

3. 'Refunds of earnest money depositA'd by contractors will he mad(' in the same 
manner as similar deposits in the Military Department. (Arf{rh> /;7:2 (n). (\ .1, C.) 

445A. A Conservntor of Forests may, by a writtcu order, empower, 
by unme, auy ludividual officer wbo bolds cbnrc*e of n Forest S>ub- 
D iyislou or Pnpere, to drew ebeques ajrnipst letlors of eredit issued iu 
favour of bis Divisionnl Officer to nuv extout flint be mnv silk'd fv, sup- 
plyiue bim wltli a ebeoue book beariuir a difFcreut iiumbor from tbnt lU 
use by tbe Divisional Officer, and advisin<r tbe Trensurv Officer tbereof. 

440, Funds mnv. if reoiiired. be obtained bv Forest flfficers from tbe 
sub-treasuries or tobsils subordinate to tbe district treasuries on wbicb 
tbev bold letters of credit, by means of ebeques. wbicb sbould bo distiu- 
^uisbed bv different numbers and letters from those drawn afrainst tbe 
district treasury. Tbe Forest Officer will, in sueb cases, advise tbe 
District Treasury Officer from time to time of tbe probable amount of 
his drawinp^s in order tbat, funds may be duly provided, and will com- 
municate to^ tbe Sub-Treasury Officer tbroujrb tbo District Treasury 
Officer tbe number of the cheque book to be used. (Forest Code, Article 
196.) %. 

Cheques. 

447. An officer wbo is allowed eredit on a Civil Treasury is also sup- 
j plied with numbered cbenuo books, and before l)rinp*iTip‘ one info use 
will advise fbe Treasurv Officer of ifs number and of fbo serial numbers 
of tbe ebenups it contains. No advice of tbe issue of anv rbeque need 
be sent to tbe treasury; no ebeque will be issued for a sum less than PIO. 
and none will bold crood for more than three months from the date of 
issue; ebeques presented at a later date, or not boarin^ tbe distinp^uisb- 
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ing number advised as in use, should be refused payment. Each cheque 
paid will be entered in a separate schedule (Eorm GOB) to be submitted 
by the Treasury Officer to the Accountant General. 

1. The provisions of Article 485 apply, mutatis mutandis, in cases of loss of cheques 
drawn by Forest Officers on civil treasuries. 

2. Officers who are furnished with letters of credit may make payments either in cash 

or by cheque. Cheques should be used as much as possible for large payments, and only 
for bond fide local demands against the Government and not for the transfer of funds 
from one division to another; such transfers of funds can onW be made under orders from 
the Accountant General on application from Conservators. Those officers who have trans- 
actions with more than one district treasury will keep a separate cheque book for each. 
All cheques must be in the handwriting of the officers who draw them, and should have 
written across them in words, at right angles to the type, a sum a little in excess of that 
for which they are granted ; thus, “ under thirty rupees will mean that the cheque is 
for a sum unf. lr>stj fhnn 1190 biif. le.ss t.hnn li^O • oi'mil-irUr “ • — j._ • i i i i ' 

e 196, Article 4.4!7, Note 3— 
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448. The leave allowances of Forest; Officers on leave in India at a 
place where there is no disbursing Forest Officer may be paid under the 
same rule as those of any other gazetted officer, no letter of credit being 
required. The bills, however, should be charged in the treasury accounts 
in the same way as Forest cheques. 



Chap. 24.] 


PUBLIC WORKS DEPARTMENT, 


197 


Chapter 24. -Public 


Letters of Credit 

. 449 

Cheques and Cheque Books 

. 451 

Subordinates .... 

. 452 

Sub-Treasuries 

. 454 

Payments at Branch Bank 

. 456 

Pass Book and Verification 

. 457 


Works Department. 


P. W. Receipts 460 

Monument Endowment Fees . . 465 

0. E. Provident Fund . . . 466 

Expenditure and Receipts by Civil 

OHicers 467 

Government Securities . . . 468 A 


Letters of Credit. 

44:9. Funds will be supplied to the Public Works Department by 
means of letters of credit (Form Gl). The amount of each letter of 
credit is to be posted in the column of 'M)alan('e ’’ in the register of 
42lie(|ue8 jiaid (Form G2) (and in the Executive Engineer’s separate pass 
book when sent to be written up), as the limit up to which the officers 
named therein may draw elu'fjues. The cheques themselves should be 
charged in the treasury accounts only when they are actually paid (see 
Article 451). The paid cheejues will be .sent uj) by Treasury Officers in 
support of the debits in their accounts, accompanied by a covering list 
working up to the total debit. The covering list should show (1) Serial 
No.; (2) No. of the cheque; (?!) Amount of the cheque. 

Note. — The balance of a letter of credit does not lap.se at the end of the official year; 
but if such balance i.s not op(‘rated on in the meantime, it will lapse six inontlis after the 
expiration of the financial year in wliich the letter of credit was issued. 

450. If a letter of credit miscarry, or be dedayed, ami iln^ Executive 
.rjugiiieer Ibcreby run short of funds, he may be allowed to draw funds 
within the limit of tln^ expc(‘ted letfer of credit, on producing a notice 
from the l^lxaminer of Public Works Accounts iliat the required author- 
ity has been issued, but the Trensury Officer will at once report the 
circumstance by telegraph to the Provincial Accountant General. An 
Executive Engineer can be furnished with funds only by letter of credit, 
and only umby: the above-stated cireumsiaiices in anticipation of its ^ 
arrival . 

Note. — It has been settled witli Ibo Pre.sidL'iiey Itanks that tlieir Aj:^ents sliall bo ^iiidod 
by this rule when Government treasuiies bank with their })raiiches. 

Cheques and Cheque Books. ^ 

451. The Executive ]<]ngiueer will obtain money solely by cheques 
against bis letter of credit. He is supplied with numbered ebeqiie books, 
and before bringing olie into usci will advise the Treasury Officer 
of its number for record in I be register of cheques paid. No advice of 
the issue of a cheque need be sent to the treasury; none will be issued 
for a sum loss than ElO and none will bold good for more than three 
months from the date of issue; any presented at a later date, or not bear- 
ino* the distingiiisliing numher of the book advised as in use, should be 
refused payment. Hefore order for payment is passed, tl.*a cheque should 
be eompaied with tlie register (Form 62) to ascertain that the account is 
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not overdrawn, and that the cheque really came from the book notified 
as in use by the drawer. Tlie che([ues should then be entered in the 
register and ])assed for payment, llie register provides a separate 
coliman for each Executive Engineer having a letter of credit on the 
ireasury, and a coluinn is set apart for noting the balance available after 
each payment. Care should, of course, be taken that the figures in the 
balance (column do not in any way pass into the daily total, which is 
the sum of the j)ayment columns only. 

1. Each payment entered in the register (and also each letter of credit added to the 
available balance under Article 449) must bo attested by the Treasury Officer’s initials. 

2. In the case of payments at a branch bank or at a sub-treasury, it will be sufficient 
to enter in the register the daily total paid by each treasury and to note the balance 
available after each such entry. 

7 . . .. 

Page 198, Article 451— 

Inner t the following note under thin article numhering it an 5 

5. The provisions ot Article 485 apply, mxiUitis mutanilis, in c.oscs o! loss of cheques 
drawn by Public Works officers on civil treasuries. 

^Tid TAst — hO‘13. 


^ 452. An Ex'^cuiive Engineer may empower any of his sub-divisional 
officers to draw cheques against his own letter of credit to any extent 
that he may specify, supplying him with a cheque book bearing a dilfer- 
ent number from his own, and, of course, advising the Treasury Officer 
thereof. 

Note. — Separate letters of credit for such sub-divisional officers should not be opened 
either at the head or at a sub - treasury ; the FiXecutive Fngineer gives a letter of authority 
only and the che(]ues drawn and paid under liis authority will be charged off in the same 
way as if drawn by himself, llis letter of authority should be dealt with on the plan 
described in Article 315. 

453. When funds are required for a subordinate at a different 
treasury from tliat with which the Executive Engineer himself banks, 
the latter should obtain a letter of credit on tluit treasury, and then 
empower his subordinate to draw against it. Funds should not be made 
available for such a purpose by means of remittance transfer receipts. 


Payments at Sub-Treasuries. 

454. Eunds may be obtained by an Executive Engineer, or bis sub- 
divisionVil officers, froiu'-lehsils or_ sub-treasuries, by means of cheques, 
which must be distinguished from those drawn on the head treasury by 
the use of different numbers and letters. Advice of the number of the 
cheque book to be used will be communicated to the Sub-Treasury Officer 
through the Treasury Officer. To avoid inconvenience, it has beeif 
arranged that the Executive Engineer shall send the necessary notice 
of the number of a new cheque book before the old one is exhausted ; but 
in case of necessity he may notify the number of the new book to the 
Treasury Officer, and directly to the officer in charge of the sub-treasury 
simultaneously. , 
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1. It has been ordered that the Public Works Department shall use bi lingual cheques 
in drawing upon any sub-treasury or tehsil, the Treasury Officer in charge of which is 
Ignorant of the English language. 

455. The Executive Engineer Should warn the Treasury Officer from 
time to time of the extent to winch he will desire to draw on any tehsil 
or sub-treasury, in order that funds may, as far as is convenient, be pro- 
vided. But the district officer must judge how far this system can, in 
any particular case, be extended, and the Accountant General must not 
permit any extension of it which will cause extra expense, direct or 
indirect, by the locking-iip of funds in sub-treasuries, or any radical 
change in the character of these offices, which are collecting depots, and 
not disbursing treasuries. 

Payments at a Branch Bank. 

456. When a branch of a Presidency Bank conducts the duties of a 
Government treasury, the letter of credit may be passed on to the bank 
if the Executive Engineer requires funds only at head-quarters; but if 
he re(|uires funds both at the head-quarters and at a sub-treasury, the 
Treasury Officer will retain the letter of credit, and will provide funds 
at the sub- treasury, advising the bank of the amount to be placed to 
credit of the Exc'ciitive Engineer at head-quarters. 


Pass Book and Verification. 


457. The amount of each cheque paid must be recorded also in a 
pass book (Form (>1), which will remain with the Executive Engineer, 
and be sent by him ])OTiodically to be written up by the Treasury Officer 
from the register of cheques paid, details of cheques paid at a branch 
bank or at a sub-treasury being taken from the daily sheets. Nothing 
is to be credited in the register or in the Executive Engineer’s pass book 
except tile letters of credit. 

Note. — An Executive Engineer ut the head-quarters station should send his pass book 
to bo written up every week ; that of an Executive Engineer at a distance may be forwarded 
at longer intervals, but the dates should be fixed. An Executive Engineer, having bank- 
ing accounts with two treasuries, will, of course, have two pass books. 

458. At the Olid of every month the Treasury Officer will furnish 
the Executive Engineer with a certificate of balance as follows: — 


I hereby certify that tlio undrawn balance of A, B., Executive Engineer— 

at tho end of 

— ^ 190 is R 


459- Payments on account of compensation for lands taken up feff 
public purposes and miscellaneous payments by w'vil officers (Article 467) 
may be debited direct in the cash book. 


Receipts from Public Works Department. 

460. No de|)osit account can be opened in a civil treasury by officers 
of the Public Works Department; whatever sums are paid into a treasury 
by a Public Works Officer, or on his account, must be iCarried to the 
credit of that department in the civil accounts. 
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1. When any work is to be carried out by the Public Works Department for any muni- 
cipality, the municipality will pay in advance the gross estimated expenditure to the 
Executive Engineer, who in his accounts will treat the amount as a deposit and proceed 
under departmental rules ; no record of the deposit will be found in the civil accounts. 
Or, if the Public Works Department of the province prefers, the municipality may pay the 
money direct into the treasury, where it will bo credited to the Public Works Department. 
In the case of Incorporated Local Funds, such a procedure would be inadmissible, as the 
transactions of these must be brought directly on the accounts ; the expenditure incurred in 
the Public Works Department would be charged by the Accountant General against the 
local fund concerned. 

2. Expenditure by the Public Works Department chargeable to an Excluded Local 
Fund should be dealt with like that on account of a municipality, that is, the cost should 
be recovered beforcliand and placed in depo.sit, and the expenditure charged against it. 
Such expenditure should not, except by previous arrangement, be debited through the 
Exchange Account. 

401 . Tlie Executive Engineer will keep a book separate from his pass 
book, in wJiicli lie will enter all hi.s remittances to the treasury; this 
book should accompany the cash and be receipted by the Accountant and 
Treasurer when the remittance is under J^i500, by the Treasury Officer 
when it exceeds that amount. At the end of the month a consolidated 
receipt for the whole of the remittances made during that period should 
be prepared by the Executive Engineer, and sent with the remittance 
book to the Treasury Officer, who, after verifying the entries, will sign 
the book and the receipt, and return them to that officer. The Executive 
Engineer will retain the book, while he will attach the consolidated 
receipt to his accounts as a voucher. 

1. The consolidated receipt will bo signed by the Treasury Officer, however small its 
amount may be. 

2. A separate chaldn is also required for record in the treasury, and will bo drawn up 
in the Executive Engineer’s oflice and presented with the remittance book and the cash. 

3. Surplus cash refunded by civil officers from advances for works made to them by 
an Executive Engineer will bo separately credited in the cash account. 

4. The remittance book is not adapted for the case of remittances made to Presidency 

Banks of cheoues paid in as Railway or other Public Works receipts. In these cases the 
entry should he made in the remittance book, but in the place for the treasury receipt 
should be entered “ By Bank cheques,’* and the book need not be sent with the remit- 
tance, provided that the cheques are always endorsed “ Pay to the Bank of ** 

or “ Credit account of Government.” 

402 . All receipts on account of the Public Works Depcartment must 
be recorded in a register, from which an extract will bq made in Form 64 
and sent to the Accountant General with the ca.sh account; and the con- 
solidated receipt must be signed after comparison with the total of this 
register. 

403 . The Treasury Officer should arrange to have a monthly settle- 
ment very early in the month witli the Executive Engineer, the first 
step being to have the pass book written up. 

404 . (a) In the case of open lines of State Railway, remittances of 
cash are made by the Accounts Officer of the Railway, as far as possible 
daily, and generally in considerable amounts. Each remittance is sent 
under cover of a special form (State Railway Form No. C. 0. 15) tender- 
ed in duplicate, giving full particulars of the remittance. The money 
will be received in the treasury according to the procedure laid down in 
Article 308, and the acknowledgment for it will be given by tbe Treasury 
Officer writing in woiWs at the foot of the form the amount received, and 
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returning one of tlia forms to tlie Accounts Officer of the line, the other 
being retained in the treasury. 

(/;) At the close of each month the Examiner of Accounts of each 
State Railway will forward to the Treasury Officer concerned for 
signature a consolidated receipt for all the sums paid into the treasury 
during the month. The daily receipts will not be returned to the 
treasury. 


Monument Endowment Fees. 

465. Monument Endowment Fees are paid into the treasury by 
Executive Engineers with a remittance note in the special form pre- 
scribed in the Government of India, Home Department, No. 247, dated 
Tth June 1901. They will be credited in the Public Works Department 
receijjt register and reported in Form G4 in all necessary detail. 


Civil Engineers’ Provident Fund. 

466. A subscriber to the Civil Engineers’ Provident Fund, who is 
not on the books of juiy Examiner, but receives his allowance either from 
the Civil Department or from a Local Fund or a For('ign State, may, 
if he has already l)een admitted as a depositor, pay his contributions 
either in cash into the nearest treasury, or, if he is paid by the Civil 
Department, by deduction from his salary bill. He nuist, in either 
case, specify tlie number of bis account. His contributions will be pass- 
ed on by the Civil Accountant General io the Examiner of Public Works 
Accounts of the province, except in “ India," where they will be passed 
on to the Examiner of Accounts, State Railway Stores. 

Notk. — A n officer of this class who has not already been admitted must apply for 
admission (and assignment of number) to the Examiner, Stato Railway Stores. 


Expenditure and Receipts by Civil Officers. 

467. The following rules, whicli legulate Public Works receipts and 
expenditure by tivil officers acting as Public Works disbursers, are ex- 
tracted from Chapter XII 1, Public W'orks Department Code, Volume I 
(Articles mi to 1643 ): — 

1631. All expenditure on Public Works, whether imperial, provincial or local, incurred 
by officers not belonging to the Public Works Department against the grant for “ Public 
Works in charge of Public Works officers,” will be audited by and brought on to the bodes 
of the Examiner. Such officers act as disbursers for the Public Works Department, a<W 
whatever their status may be otherwise, they are termed “ Civil Officers ” J^this con- 
nection, 

1632. The rules in this section are not applicable to charges for petty construction and 
repair, which are adjusted by Civil Accountants General against the budget grants of the 
lleiiartments concerned ; nor are they ai)plicable to Public Works ferry and road receipts 
and charges collected and paid on account of local funds by civil officers without reference 

^to the Public Works De|)artuieut ; nor to owners’ rates; nor to cemetery receipts and 
charges collected and paid by civil officers. (Receipts on account of military cemetery are 
however creditable to the Publics Works Department.) Charges and receijts of these 
classes are recorded in the civil accounts under the head “ Public Works in charge of 
Civil Officers ” and are brought direct into the Public Worlds portion «f the Finance and 
Revenue Account of the Government of India by the Accountant (hmcral, Public Works 
Department, from accounts rendered to him by Civil Accountants General. 
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1633. The only sources from which “ Civil Officers ” may be placed in funds for the 
purpose stated in paragraph 1631 are the following : — 

(1) By letters of credit issued by the Civil Accountant General on the application 

of the Examiner of Public Works Accounts of the province. 

(2) Through an Executive Engineer named by the Local Government or Administra- 

tion as laid down in Articles 452 and 463 of the Civil Account Code (Volume I) 
and paragraph 1307 of the Public Works Department Code. 

(3) They may, at the discretion of the Local Government or Administration, be 

appointed imprest-holders under Executive Engineers, and render accounts to 
the officers from whom they hold imprests in accordance with the rules of the 
Public Works Department for imprest accounts. 

1634. Officers in charge of civil treasuries are strictly prohibited from issuing any 
money for such disbursements, except against letters of credit issued in favour of the 
civil ofheers or the Executive Engineer named bv the Local Government or Administration. 
The Executive Engineer’s written authority will always be required before any cheque can 
be drawn against his letter of credit. 

1635. The Civil Accountant General will take measures to stop, and to recover any 
payments which may have been irregularly made from the general funds in the treasury on 
works which are chargeable to the departmental part of the Public Works grant, 

1636. 'I’ho Local Governnient or Administration in passing the estimate for a work to 
bo executed or in giving authority for land to be taken up by a civil officer, will, at the 
same time, determine how the funds are to be supplied, and the civil officer will appl^to 
the Examiner or the Executive Engineer for the credits he may require. The Examiner 
or Executive Engineer will, at the time that he arranges for a letter of credit, furnish the 
civil officer with a cheque book to draw against it. 

1637. The civil officer’s requisition for funds should bo submitted to the Examiner or 
Executive Engineer by the 8th of the month preceding that for which the advances are 
required. 

1630. The civil officer will send up a brief monthly abstract of receipts and disburse- 
ments (Porm No. 55B), showing total cash received and total expenditure on each work in 
progress. Vouchers will bo sent for all payments in excess of BIO each, except for service 
labels, telegrams and establishment charges. This account w'ill bo sent direct to the 
Examiner if the funds were supplied by him; but it will bo forwarded through the 
Executive Engineer if the funds were drawn against his letter of credit. In the latter 
case the Executive Engineer will embody the che(iue8 drawn by the civil officers in his 
own accounts ; the civil oUicer’s expenditure will not. however, be incorporated in his 
accounts, but the amount of cheques drawn will be charged to the head “ Transfers of the 
Public Works Dc})artnient, Divisional, Civil Officers.” 

1639. A bill (Form No. 55A) will be prepared by the civil officer on completion of 
each original work, and an annual bill for the repairs executed during the year, which will 
be submitted to the Examiner, cither direct or through the Executive Engineer, for final 
audit. 

»#*#♦**** 

1643. Public Works revenue or other receipts realised by civil officers carrying out 
Public Works must not be expended but paid into the treasury to the credit of the Public 
Works Depaitmerit, the receipts and payments being recorded in the monthly abstract of 
receipts and disbursements. These receipts and payments into treasury will not be dealt 
with by Executive Engineers in cases where civil officers’ accounts pass through their 
offices. The amounts involved will be taken to account by the Examiner in disposing of 
the civil officers’ accounts. 

408. All receipts from cemeteries by civil officers nuist be paid in 
gross into the treasury and credited direct in the cash book or through a 
regisLa’. Amounts paid in on account of military cemeteries should also 
be received for credit to Public Works Department. 


Government Securities. « 

468A. Rules for the custody of Governnient securities will be found 
in Chapter 11- of this Code. 



Chap. 25.] military dePartmeHT. 203 


Page 203, Article 469 — , 

In the Army form under tins article suhstiiute [a) for the ivords 

— — and insert the folloioing above the Hoic thereto : — 

“ Division ” 

(a) Here enter, as the case may require, one of the following : — 

Controller of Military Accounts, Northem (for transactions iiffectinp Ist (reslmwar), 

Circle. ‘^'nd (Rawalpindi), 3iy1 (Lahoiv) Divisions 

and Kohat, Banna and Dcrajat Brigades;, 

Controller of Military Accounts, Eastern (for transactions affecting 7th (Meerut) 
Circle. and 8th (ljucknow) f)ivision8. 

Controller of Military Accounts, Western (for transactions alTecting Uh^ (Quetta), 
Circle. 5th (Mhow) and 6th (Poona) Division j 

and Aden Brigade. 

Controller of Military Supply Accounts . (tor transactiops affecting supply circle). 

Deputy Controller of Military Accounts . In indeiiendent charge. 

Secuiulor.Tba*! Division 
nurma 

Controller of Marine Accounts . . . (for transactions alfeeting the Royal Indian 

Marine Department). 

3r(l Ltst—30^9-13. 

Tho Controller of Military (inciuamg ouppiy jiiiu Marine; acoouiiib. 
The Deputy Controller of Military Aceouiits. 

Tho Plxamineis of Alililary (including Supply and Alarine) Accounts. 
The Divisional Disbursing Otlicor (Alilitary Accounts Department). 

The Deputy Examiner or Assistant Controller of Aiilitary (including 
Supply) Accounts in (diargc of .Accounts section. 

The Director, Royal Indian Alarine. 

Tlie Deputy Director, iloyal Indian Marine. 

The Chief Accountant, Royal Indian Alarino Dockyurtl, Bom hay. 

The Embarkation Staff Ollicers, Bombay and Karachi. 

The ^Superintendents, Army Clothing Factories. 

The Superintendents of Remount Depots. 

The Aledical Store-keepers to Government. 

The Olhcers in charge of Grass Farms. 

Remount and Purchasing Agents. 

Superintendents of Ordnance Factories. 

Inspectors and Assistant Inspectors of Ordnance luspection Section. 

Officers (commissioned or warrant) in cliarge of Arsenals or 
Ordnance Depots. , . 

Honorary Commissioned, Warrant Non-Commissioned Officers 
in Supply and Transport charge at out-postsv 
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1633. The only sources from which “ Civil Officers " may be placed in funds for the 
purpose stated in paragraph 1631 are the following : — 

(1) By letters of credit issued by the Civil Accnnntnnf ’ - 

of thn 
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Receipts .... 
Deposits .... 
Deceased Officer’s Estates 
Family Remittances 
Commission Duty 
Assignments for Payments 
Cheques .... 
Advances .... 


469 

472 

473 

474 

476 

477 
482 
487 


Emcrgi'iit Payments 
Marino Deqiartmcnt Payments 
Miscellaneous Payments . 
Payments to Men on Leave 
Payments to Pensioners . 
Old Military Fund Pensions 
Treasury Accounts . 
Government Securities 


492 

495 

498 

502 

503 

504 

505 

506 


Military Receipts. 

469 . Except in the case of earnest-money deposits [see 


Article 


472 (a)] cash tendered at a civil treasury by a military officer on account 
of the Military Department must he accoiupaiiied by an order, in India 
Army h'orm A507, issued by one of tlie officers mentioned in Article 470 
in the following form a stock of which is kept by them; on this authority 

creilit it as a militarv receipt, 

Balasore Dxporimental Branch, 

I4ie Director of Ordnance Factories. 

The Assi.stant Director of Ordnance Stores. 

''''‘•■■“"t) in oliarge of Ar.sen.als or Ordnance 

Departmental officers with Honorary ..ank, Warrant Non-Commissioned 
Oincers iii supply and transport charge at outposts. 

Cantonment Magistrates. 

^rhe Government Inspector of Army Boots, Cawnporc. 
circlol^^' Supenntoudo'nts, Army Remount Department— Iloise-breeding 

Officers of the Supply ami Transjiort Corps. 

Ofllcers ,in charge oE Pensioners, Madr.as, Trivandrum and Tricdiur * 

Pemsion Paym.astor.s, Madras, Bangalore, Scoun.lerahad, and Bolarum. 

Oflicers and others in cliargc of ]\Jilitary rjairy farms. 

NoTE.-»-Th0 above list flhould be strictly adliorod to by Treasury Officers in Meenflno. 
money from or on behalf of the Military Department. “ ^cepting 


3{’d List — SO^Q-lS. 


The Superintendents oi 
The Medical Store-keepers to Government. 

The Agent for Government Consignments. 

Othcers in cluirge of Grass Farms. 

Ilemount and Purchasing Agents. 

Superintendents of Ordnance Factories. 

Officers (commissioned or warrant) in charge of Arsenals C‘r 
Ordnance Depots. • • 

Honorary Commissioned, Warrant Non-Commissioned Officers 
in Supply and Transport charge at out-postsi 
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Cantonment Magistrates. 

The Government Inspector, Army Boot Factory, Cawnpore. 
The Superintendents, Ar/ny llemount Department, Horse- 
breeding Circles. 

Officers of the Supply and Transport Corps. 

i \Xli nf^iisiOTier.S. Modi’niq Hn r>n*olr»rpi 

Page 204, Article 471 — 

In the cash receipt form under this Article substitute (a) for the words 

“ Circle" following above Note 1 thereto:— 

“ Division ” 


(a) Here enter the Military Accounts ofTices specified in the receivable 
orders, vide Article 469. 


i-icceivecl irom 

in my schedule of military receipts, 


— - — the sum ot n. 

iippcrtaiiiiim to the . 

^ ^ ” Division 


3rd ListSO-9-13. 

— wnicn win be cncdited 


R 

Station- 
Date — 


Treasury Officer. 


Note 1, — All money paid into a treasury on account of the Military Department should 
be accompanied by a receivable order, signed by one of the officers named in the list under 
Article 470 of the Civil Account Code," except in the case of recoveries made by civil 
authorities, vide Note to Article 469. 

Note 2. — The depo.sitor should forward this receipt without delay to the officer is.suing 
the receivable order (through the vSupply Officer in the case of sums deposited on account 
of articles demanded on second class payment requisitions) to enable him to pass it on at 
once to his Account Olheer for adjustment after nofiruj full particulars of the credit 
thereon. 


Deposits. 

472 . Deposits of the Military Dopartraeut are of two kinds — 

(a) Eaniet^t itioneif Deposits^ inade by intending tenderers , — For 
these no previous permission is required, but the depositor 
must state the name of the military offic’er in whose favour 
he makes the deposit and that name must be stated on the 
receipt given by the treasury. These deposits will be 
refunded under the authority of an ordei* endorsed by the 
said military officer upon the receipt. The transactions 
will lie^’ecordod as Iteveniie Deposits, and it must be borne 
in mind that no part repayment of earnest-money can ever 
bo made. 

IsjoTE __If the military officer lequests that the deposit, instead of being refunded, be 
carried to credit of Government, he will retuin the receipt with this direction, where\^pon 
the Treasury Officer will endorse it “ Pay by inmsfer credit to Military,” charge it off on 
this voucher and credit the amount ns a Miscellaneous Military Receipt. 

(h) Other Deposits . — Those wdll be received only under the written 
* aiitliofity proscribed in Article 4G9, and they can be repaid 
only by cheques drawn against the awssignments. These are 
to fte credited in the schedule of military receipts. 
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Deceased Officer’s Estates. 

Page 205, Chapter 25, Article 473 Note— 

Siihstitute the jnllnu-inf] for the note under thh article : 

A -l.'. oaso,! p..r..,>„s n.ul of (h,- pvoportv of doAertorA 

anbject to the Indian Army Ac t Act VI 1 1 of 19in n-mittcl hv t),-, Avi-f 
ment to the Comptroller, India Tmaaurie... 


on account of estate of- 




of the- 


regimontr 


In charge of Treasury. 

surplus of the estates of deceased y)orsons subject to the Indian Articles 
A/r-r 1894), and of the ])roperty of deserters, is, however, remitted by the 

Military Department to the Comptroller, India Treasuries, in the Eastern and Northern 
Circles and the Burma Division, or the Accountants Ceneral of Bombay and Madras in the 
Westift'n Circle and Secunderabad Division, respectively. 

Family Remittances. 

474 . The system under which family remittances were made through 
the Government Account by military officers has been discontinued under 
Government of India, Finance Department, Resolution No. 3624-A., 
dated 18th August 1893, except in cases where this course is inconsistent 
with the terms of any contract of service. 

475 . Cancelled. 


Commission Duty. 

476 . Cancelled. 

Assignments for Payments, 

477 . Funds will be placed at the disposal of military disbursing 

officers by annual assignment eAstimates in their favour issued to Trea.sury 
Officers by the local Accountant General on the application of the Con- 
troller of Military ^Accounts, Controller of Military Supply Accounts 
and Deputy Controller of Military Accounts in independent charge. The 
probable cash requirements of each officer for each month are specified 
in these assignments. All military disbursing officers may arrange in 
direct communication with the local Civil Accountants General for the 
transfer of their cash assignments from one treasury to another except^ 
in cases in which the transfer of funds is desired in favour of another ^ 
disbursing officer. w . 

NOTE.--Pay and contingent bills of military officers and establishments at Aden not 
serviig regimentally may be paid by the Treasury Officer, Aden, the bills being forwarded 
weekly to the Deputy Controller of Military Accounts, 6th (Poona) Division. Detailed 
instructions, as regards the preparation and countersignature of bills, etc., are contained 
in local orders. 

• 

478 . Payments will be made by Treasury Officers against these 
assignments, provided that the disburAsements made iji any rngnth, added 
to the payments already made in the previous months of the year, do 
not exceed the amount for which provision has beep ^ade up to that 
period in the apnual estimate. 
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1. For example, if the total provision of funds from April to November, inclusive, be 

at the rate of one lakh of rupees per month, or eip;ht lakhs in the .a^yrre^ate, and the 
amount drawn up to October be only six lakhs, the difference (or two lakhs) may be drawn 
in November. . • 

2. The amount of remittance transfer receipts drawn by Military Account Officers 
(Article 397) will not be taken against the amount of their annual assignments. 


479. The balance of the assif^nment unpai«t on the last day of the 
year will lapse, except as regards cheques drawn before hut paid after 
the end of the year, the amounts of which will he taken against the 
balance of the assignment of the year in which the cheques were drawn, 
the excess, if any, being treated as an overdrawal of the previous year 
and reported to the authorities concerned. 

480. (a) When, during the currency of the annual assignment, a 
native regiment or battery is moved from its station to another station, 
the officer commanding may draw on any day the sum required to com- 
plete the regimental payment of the month and to meet any necessary 
payments on the public service cn route. The Treasury Officer on 
receipt of the cheque will issue the cash applied for and grant one or 
more public service transfer receipts in favour of the drawing officer 
for such sum or sums as may be required at any station e?i route. 

(h) The officer commanding will also apply to the Treasury Officer 
for a certificate specifying the full amount paid from the treasury with- 
in the official year for the service of the regiment or battery, and forward 
it to the local \cco\mtant General in a letter showing — 

(1) the station at which the regiment or battery is likely to' be 

while en route on the first of each month following; 

(2) the sums required to be issued on those dates for the service 

of the regiment or battery; 

(3) the amount to be transferred to the treasury at the destina- 

tion of the regiment or battery. 


Note.— After the grant of the certifiente tbe TroaRiiry Officer should make no more 
payments. 

fc) The Accountant General will, on receipt of this letter, grant a 
credit on the civil treasury nearest to which the regiment or battery is 
likely to be on the first of each month, and transfer the balance of the 
assignment to the treasury at the destination of the regiment or battery, 
informing the Controller' of Military Accounts or Deputy Controller of 
Military Accounts in independent charge. 

{d) Tf the regiment or battery is proceeding to another province, the 
Ac coun tant General of the province from which the regiment or battery 
IS departing, after Jlfating on the certificate the balance of the assign- 
ment then available for the regiment or battery, will communicate the 
particulars in the same form to the Accountant General of the province 
to which the regiment or batterv is proceeding, in view to the required 
credits on .civil treasuries in that province being granted, and •the 
necessary information submitted to the Conti’oller of Military Accounts 
or Deputy Controller of Military Accounts in independent charge. 

tsJote. The assignmentfi or portions of assignments in favour of disbursing officens, 

Supply aiid Transport Corps, and other deparlmentnl military disbursinrr offieers may be 
transferred under tlie rule from one treasury to another on the application of the military 
disbursing officer, and the certificate of the Treasury Officer. 
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481 . When a regiment or battery is moved from a station where there 
is a military tjoasiire chest to a station where there is a civil treasury, 
or vice versa, tlie Divisional Dishyrsiiig Officer in the case of a Dritlsh 
unit or connnaiidin" officer in Ihe case of a native unit will obtain 
from the Treasury Officer or military chest officer, as the cose may be, 
a certificate specif} inj^* ihe full amount ])aid from the treasury or treasure 
chest within the official year and forward it with an application for 
transfer of assif>*nment to the (Controller of Mlitary Accounts, or Deputy 
Controller of Military Accounts in independent charge. 

Cheques. 

482 . A military disbursing officer, who is allowed an annual assign- 
ment on a civil treasury, will draw against it exclusively by cheques in 
the prescribed form, which will be payable at any time within three 
months after the month of issue, and will be forwarded as vouchers in 
support of the charges in the treasury account. 'No cheque is to be drawn 
for a less sum than ten rupees for payment at stations where the military 
disbursing officer concerned is located or for a sum less than Dl at other 
stations. ISTo advice of the issue of a cheque is necessary. 

1. Thus, a cheque hearing date any time in January is payable at any time up to 30th 
April. 

2. A disbursing ofTicor, Supply and Transf^ort Corps, may empower any of bis sub- 
ordinate officers to draw cheques against his own cash assignment to any extent that he 
may specify; he should at the same lime advise the Treasury Officer conceriU'd of his action. 

483 . The issues of cash from civil treasuries to officers command- 
ing Driiish unils will ho made weekly on cheques which will he signed 
by the Divisional Disbursing Officer. As prescribed in Article 478, the 
total payments on cheques during any month should not exceed the 
month’s nssignments plus the undrawn balance, if any, of previous 
months of the year. 

Notk. — Divisional Disbursing OfTiccrs, for payment of claims of regiments in tbeir 
payment at the following stations which are situ.nti'd at a distance from trensuries on 
which the regiments are dependent for funds, are allowed to draw ns m.nny cheques as 
are required upon the treasuries named against them : — 


Station. 


Tioasury. 

Dina])ore . * . 


. Patna. 

Ilan achpur ■) 

Dnm-Pum j • • * • ' * 

• 

, Calcutta. 

Lebong ........ 


. Darp'cling. 

Uinballa . 


. llnihalla. 

Mean Meer ....... 


, lialiore. 

Kolabagh 

Khyiagully | 



llaragiilly ^ ...... 

Ohora Dakka | 

Tliobba J 


. llawal Pindi. 

Solon 0 

Dugshai > . • . 


. Simla. 

Snbathoo } 


« 

Polannn 

Triniulgherry ) ’ ’ ’ 

• 

. TTylfMabad. 

Mhow 1 

Necmuch i 


. Indore. 

Sinir ^ 

* 

. Poona. 

Kirkeo ) 




208 


MILITARY DEPARTMENT. 


[Chap. 25. 


Station. Treasury. 

Kampioe . Nagporo. 

r Peshawar. 

Chorat Mardnn Siib-Div. 

( Nowshora. 

Chaubuttia llanikhct Sub-Div. 


484 . Officers commandiiig native regiments of cavalry and infantry, 
batteries of artillery, the head-quarters sappers and miners, and detach- 
ed companies of sappers and miners, will draw but one cheque in the 
beginning of the month for the amount due on the general state of 
accounts for the preceding month; but if, after the monthly cheque has 
been drawn, an emergency arises recjuiring the supply of further funds 
for the payment of detachments, advances of pay to officers leaving the 
corps, or other distinctly authorized purposes, additional cheques may 
be drawn for such purposes so long as the assignment is not overdrawn. 


Note. — A wing of a regiment detached to a considerable dii.tance from its head- 
quarters and for long periods may, under authority of the Controller of Military Accounts 
or Deputy Controller of Military Accounts in independent charge, be treated as a regiment. 


485 . If a disbursing officer be informed that a cheque drawn by him 
has been lost, he may address the Treasury Officer drawn on, forward- 
ing for signature a certificate in the accompanying form.* If, after 
search through the lists of cheques paid, the Treasury Officer finds that 
the cheque has not been cashed, he will sign and return the certificate, 
taking care to note the stoppage of the cheque, a board showing the 
particulars of stopped cheques being hung up before the clerk who 
examines military cheques. If the original cheque be presented after- 
wards, the Treasury Officer will refuse payment and return the cheque 
to the person presenting it after writing across it Payment stopped.” 
The military disbursing officer will enter in his account the original 
cheque as cancelled (in order that the Military Account Department may 
write back the credit it has already given to the Civil Department), and 
may issue another. 


• Certified that the cheque No. , dated , for R ^ 

reported by the (military disbursing officer) to have been drawn by him on this treasury 
in favour of , has not been paid, and will not be paid if presented hereafter. 


Treastjbt, 

The 190 . 

480 . Cancelled. 


Treasury Officer. 


Advances. 

487 . In cases of emergency, when delay in applying fbr a supple- 
mentary assignment would be produclive of inconvenience to the public 
service, military disbursing officers in need of funds over and above the 
amount which they may draw under Article 478, may obtain an adm- 
tional credit on a civil treasury on the authority of a station or district 
order Such credit must not be applied for except in cases of actual 
necessity, and the ciicumstances must, in every case, be reported to the 
Controller of Military Accounts (including Supply) or Deputy Con- 
|;roUer of Military Accounts in independent charge. Payment^ againsf: 
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advances so obtaine,d will be made on cheques in the ordinary form, and 
will be charged in the treasury accounts in the same way. 

Note.- 'Emergent advances to i-egimeytal oflicers serving with native legimenls, if re 
qiiired to be made under this rule, can only bo made through the commanding olhcer 
of the regiment, who will draw’ the amounts by cheques supported by the authority of a 
station order. 

488 . Emergent advances to military officers (exclusive of those 
attached to native regiments) on account of pay and allowances will be 
made only on the authority of divisional head-quarters or station orders, 
or under special instructions of Government. Eectu'pts for such ad- 
vances will be taken in dupli<\ate, and will be marked ‘‘emergent/’ and 
the divisional bead-quarters or station order, or a refereiua* to the letter 
directing the advance, must be furnished in each case to support the 
charge. One receipt, with one copy of (lie slat ion order, should be 
transmitted to the Military ('ontroller or Deputy Controller in indepen- 
dent charge concerned, on the verj/ (hit/ on which the advance is made, 
tl^ other copy of the receipt, with another copy of the ord(‘r, being the 
voucher with the account. 

1. This rules provides for advances to officers iernporarilv detached from their regi* 
meat on duty or leave, either in regard to their own pay and allowances, or to meet the 
requirements of troops ; the payment will be made direct to them by the Treasury Officer 
on the authority of the station order. 

2. The station order authorising on emergent advance under this rule will specify the 
name and the office of the officer to whom the advance is authorised ; no advance w'ill bo 
made unless these details are given. 

489 . In every case when an advance is made on the anihority of a 
station or district order, under tlie provisions of Articles 487 and 488, 
the Trensury Officer should, on the same day, send n letter of advice to 
the officer who authorised the advance in station or district order. 

Note. — All extracts from or copies of station orders which arc intended for presenta- 
tion at the treasury should, when practicable, bo signed by the officer on whose responsibi- 
lity the orders are issued. As this may not always bo pos8i})lo or convenient, specimen of 
signature of officers who may be authorised to sign true copies of sm li ordtus should bo 
forwarded to the Treasury Officers comerned to enable them to coni})ar(‘ signatures on the 
extracts or copies with the specimen. 

490 . Advances of pay cannot lx* made by Treasury Officers to regi- 
mental officers of? leave in India, even on the authority of a district or 
station order; such officers must make arrangements witli their disburs- 
ing officers for the remittama^ of their pay during their absence on leave. 

491 . Treasury Officers will on no account receive cash from military 
officers in re-fmbursement of advances made from tlndr treasuries, 
such advances should be adjusted l>y the officers reeeiving them throng 
the general states and pay ahstraeis of tlieir regi’V'^als, or ir. -"oaiiiVanvca- 
tion with Deputy Controllers, Examiners of Military Aeeonnts or Divi- 
sional Disbursing Officers. 

o Emergent Payments for Troops on Active Service. 

492 . It may possibly happen that for troops on active service, pay- 
ments not provided for in these rules may be necessary. In such casee, 
the fact of the payment must be reported immediately to 'the Controller 
of Military Accounts or Deputy Controller of Military Accounts in in- 
dependent charge concerned, as in the case of emergent advances. 
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498. In the same way, in time of war civil officers may be directed 
to incur expenditure for the Military Department in procuring or collect- 
ing baggage animals or supplies, or in other ways ; in such case the civil 
officer should at once report to the Controller of Military Accounts 
(including Supply) or Deputy Controller of Military Accounts in indepen- 
dent charge the best estimate he can form of the amount he will expend 
and the probable time during which his payments will be made. It is 
very necessary, too, that all claims thus incurred should be promptly 
paid. 

N.B. —It must be iliorouglily understood that such estimates are only to bo considered 
as o check upon the cornplcte estimates furnished to the Military Department by the 
authority under whose requisition these supplies or services are demanded. 

494. (a) Every payment made by a civil officer on account of 
animals or stores purchased for the Military Department should be sup- 
ported by — 

(1) the payee’s receipt, and « 

(2) the receipt of the purchasing officer to whom the animals or 

stores arc handed o'W, in which receipt should be specified; 
in the case of animals, the depot roll on which they will be 
accounted for; and in the ease of stores, the Supply and 
Transport return in which they will be brought to account. 

(h) When there is no representative of the Military Department to 
whom the animals or stores can be lianded over, the civil officer should 
furnish proof that he has made them over to the railway authorities at 
the point of transmission for despatch to their destination, the proof 
being a certified copy of the acknowledgment of their recei])t by the 
station master or other responsible officer of the railway. 

Marine Department Payments. 

495. Pavments for Marine Services to commanders of Indian Gov- 
ernment vesWls are made on receipts in duplicate, and not by cheque. 
The 1 Veasury Officer will at once forward the original receipt to the 
Controller of Marine Accounts, Calcutta, and retain the duplicate to sup- 
port the debit in his accounts — see Article 138. Payments for other 
Marine Services are made on cheques issued against assignments granted 
to the Director and Deputy Director of the Royal Indian Marine and the 
Examiner of Marine Accounts. 

496. Bills for the hire of Transports, and for coal, stores, etc., sup- 
plied to the Marine Department, should be forwarded direct to the 
Controller of Marine Accounts, Calcutta, who after audit will issue 
cheques for the amounts payable at the Bank of Bengal, Calcutta, or the 
Bank of Bombay, as the case may be. A list of cheques paid will be 
furnished to the Controller by the Accountants General, Bengal and 
Bombay, monthly, with their Exchange Accounts, as also a list of all 
other payments made by the Presidency Audit Department of their 
offices on account of the Imperial Marine Department, accompanied by 
vouchers for such payments. 

497. pensions to men of the Imperial Marine Department will be 
paid by the Civil Department and debited to Imperial Marine, 
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Miscellaneous Payments. 

498. Disbursements for tb(^ purcliase of, and compensation for, 
lands taken for military purposes, and for compensation for loss cf 
crops and damage to lands, require to be vouched by tbe bills and receipts 
of tbe payees and tbe original autborities (or certified extracts tbere- 
from) under wbicb tbe expenditure is incurred. 

499. Funds are supplied to flis Majesty’s ships on tbe FiOst Indian 
station by means of bills drawn, in duplicate, by tbe Account Ofbcers of 
tbe ships on tbe Accountant General of tbe Navy, London, at tbe official 
rate of I 5 . 4<i. per rupee and endorsed in favour of tbe Secretary of State 
for India. Such bills should be cashed at iicasuries and forwarded on 
tbe date of jDayment to tbe Accountant General of tbe Province concerned 
for transmission to tbe Comptroller General after incorporation of the 
debit in tbe London account. 

• When stores are supplied or work done for such sbijis, Navy bills 
in duplicate drawn on the Accountant General of tbe Navy, London, at 
the official rate of exchange should be obtained in settlement of the 
amount due for sucli stores or work. These bills should not he cashed 
at treasuries, but should bo endorsed ‘‘ Pay to tbe Accountant General, 
India Gffice, London,” and forwarded, together with supporting vouchers, 
receipts signed by tbe responsible officers of the ships for stores 
supplied), on tbe date of jiayment to tbe Accountant General with a 
covering letter for transmission to the Controller of Marine Accounts, 
Cabuitta . 

500. Vouchers in support of payments of rents in military canton- 
ments and other recurring charges of a similar nature should contain 
a reference to tbe authority under wbiiffi each paymmit is made, and 
should be forwarded in original. 

Note. — The Military Department will not pay to the Civil DeparLinenk rent for 
reaumod free land included in a cantonment. 

501. A civil officer required to supply carriage to troops on tbe 

march will advance to tbe owners half the hire for the whole journey 
and on jnaking Over tbe carriage to tbe military autborities will recover 
from the requisitioning Supply and dVaiisport Officer tbe amount so 
advanced. If tbe advance cannot conveniently be drawn from tbe 
permanent advance of tbe civil officer, an abstract bill may be drawn 
on the treasury, tbe amount of the bill and tbe subsequent recovery 
being taken to tbe bead ‘‘ Advances Recoverable.” ^ 

Note. — S imilarly when a civil officer is required to artiil;*' CoLp' on t,he 

march in cases whore the articles are perishable, e.//., sheep, fowls, eggs, milk, or where 
shops cannot be opened at the encamping ground, he will himself purchase the provisions 

i ’ndentcd for, meeting the cost from his permanent advance or drawing it on an abstract 
nil. 

Payments to Men on Leave. 

502. Payments to men on leave are .arranged for by their command- 
ing officers by remittance transfer receipts, irrej^pective of tbe army to 
which they belong and tbe Presidency in which they reside while on 
leave, 

r? 
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Payments to Pensioners, etc." 


503. Payments to native military ^pensioners, wlien made through 
the Civil Department, are made as follows: — 


(1) By the Treasury Officer, who is furnished with a descriptive 

Toll and a ])archment certificate for each pensioner, on 
receipt of whicli he will enter the necessary particulars in 
a check register, and i-etaln the documents till the first 
])ayment of tlu^ pension is made. After making this first 
])ayTnent, he will hand over the parchment certificate to the 
pensioner, who should he warned to ask for it, and attach 
the descriptive roll (o ihe treasury list of payments. These 
rolls will then be received by the Controller from the Civil 
Accountant General in support of the debits in the Civil 
Exchange Accounts. 

Note 1. — Native military pensioners, who are resident in tlie (own of Madias, are 
paid by the Pension Paym.aster, Madras. 

Note 2. — Further detailed instructions are given by the Accountant (lenor.nl or Comp- 
troller in respect of these payments. 

(2) Native military pensioners are also pnid l)y military officers 

and by the Post Office under departmcTital rules. 

503A. Payiiienis are also made by Treasury Officers to the clas.ses 
noted below under insfructions from the Controllei’s of Military Accounts 
and Deputy Controllers in independent charge: — 

(1) British Army reservists. 

(2) Pensioners other than native military pensioners. 

(o) Widows and children in receipt of cayiitaiion, subsistence and 
orphan allowances. 


Page 212, Article 504— 

Add the following at the end of clause (a): — 

' Pensioners who reside nt stations where MllHair ^Treasure 

‘c»'” 

„,»t Ihroasl tie eschenge ecccmte. 


\U) xiiyiiieiits 111 I'umieciioii witu mv <iuuvc: luiius oil aCCOUnt 01 (1) 
.vad r; v^'Migeiit bills of the T-p])er Orphan School, (2) 
benefits loceivcd bv wards, such as marriage dowries, ])assage-money, 
etc., passage-money of widows and other miscellaneous charges, are 
also' made by Ireasury officers. Tioiters of advice on the Treasury Officers 
concerned Will be issued to the payees, and on the same day the passed^ 
bills will be transmitted to the Treasury Officers with a forwarding 
memorandum showing the numbers and dates of letters of advice Both 
letters of advice and bjll should be enfaced Debitable to Civil Depart- 
ment,*’ and will form the voucher for the payment, to be submitted to 
the Accountant General, 
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(c) Tlie paymetit should not bo included in the military schedules, 
but be entered in a separate register. The total payments will be enter- 
ed in the bi-monthly lists of |xiyments and will be supported by the 
vouchers with a covering schedule. 

Note. — Pensions of widows and orphans payable in India from the Indian Military 
Service Family Pension Fund are paid by Civil Treasury Ollicers on warrants issued by 
Controllers of Military Accounts on civil treasuries. 

Treasury Accounts. 

505. The receipts and payments of the Military J)epartment will be 
entered in the Ireasury in schediile.s (Tonus Go, GG, and 67). The 
monthly totals of the receipt schedules pass into ttie cash account, while 
the bi-monthl^'^ totals of the payment schedules pass into the lists of 
payments. A copy of the recei})t schedule should accompany the cash 
account, and a copy of the payment schedules, one for military cheques 
i^nd transfer receipts and one for Tnis(*ellaneous payimmts, with vouchers 
should be forwarded 1o the Accountant General with each list of pay- 
ments. 

Note.- 'A cash remittance made, under special orders, to a military treasure chest, is 
to be entered in the column for “ cheques against assignments.” 

Government Securities. 

506. llules for the custody of Government soeuritic^s will he tound 
in Chapter 11 of this Code. 

507. Cancelled. 
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Treasury Pass Book 

Receipts 

Letters of Credit .... 
Supplementary Telegraphic Credits 
Payments against Letters of Credit 
Lapse of Letters of Credit 
Revenue Money Orders . 


26 .- 

• 

-Post Office. 


508 

Money Orders in favour of the Dis- 


609 

trict OlFicer ..... 

518A 

611 

Postal Tramsactions with Native 


512. V 

F;tate.s ...... 

518B 

513 

Po.st Oflico Registers 

519 

5L7A 

Monthly Verification 

520 

518 

Stain |;s ...... 

522 


Treasury Pass Book. 

508. Each Head Office keeps for each Ircasiii y with wlucdi it deals 
a separate Treasury Pass fiook, wliicii contains a cojupleie record of all 
sums received from or paid into the treasiiiy (wli ether in cash or hy 
transfer) by itself or any of its sub-offices. If the tioad Office is at 
head-quarters, this book accom 2 )anies all remittane(^s to or demands on 
the treasury, and is attested by th(> Troasuiy Officer in respect of tlu^ 
Ilead Office transactions as they occur, and in respect of the sub-treasury 
transaction after verification with the credits and di'bits communicated 
in tlie Sub-Treasury Accounts. If the Head Office has dealings with a 
sub-treasury only, the pass book is not attested by the Treasury Officer, 
as it would have to be transmitted by post, which would be inconvenieni . 

Note. — When a postmaster has a sub-post office under him, which has transactions with 
a sub-treasury in another district, he will keep two Trcnsiiry Pass Books, one with tlic 
local Sudder treasury and the second witli the treasury of the other district under which 
the sub-treasury is. 


Receipts. 

509. (a) Money 2 )aid into i Sudder treasury by a postmaster will 
be forwarded with tlie usual ( hnliin and the Post Office Treasury Pass 
Book, and will be acknowledged [)y tlie signature of the Treasury Officer 

" (or the Accountant and Treasurer in ctasc of sums und^r R500) in the 
column provided in the latter. 

(b) Money paid into a Sudder treasury by a sub-postmaster will be 
forwarded with chalans in duplicate aud the Poj^t Office Treasury Pass 
Book; the Pass Book will ho signed by the Treasury Officer (or by the 
Treasurer and Accountant, if tlie amount is below R5()0). The duplicate 
chalan Jkyilj^e rf^faine^. in the treasury and the original returned signed 
as^Toove to the sub-postmaster. 

510. (fl) Money paid into a sub-treasury (tclisil or taluk) by a post- 
master will be accompanied by the Post Office Treasury Pass Book and 

a single receipt. The Sub-Treasury Officer will attest the entries in ' 
the pass book and retain the receipt. 

(6) Money paid into a sub-treasury (tchsil or taluk) by a suh-post- 
master will be Accompai^ied by the Post Office Treasury Pass Book and 
by receipts in duplicate. The Sub-Treasury Officer will attest the 
entries in the pass bcxik and return the original receipt duly signed. 



Chap. $6.] 


POST OFPiCfi. 


215 


Letters of Credit. 

511. Letters of credit, both ordinary and tele^apliic, are issued by 
the Deputy Accountant General, Post Office and Telegraphs, in charge 
of Audit offices at Calcutta, Nagpur, Madras and Delhi on civil treasuries 
in favour of postmasters within their circle of audit to place them in 
funds for their cash requirements, and advices of these credits are sent 
to the Civil Account Officer on the same day. 

512. When funds are required for a sub-postmaster at different 
treasury from that with which the postmaster himself banks, the latter 
should obtain from the ])eputy Accountant General, Post Office and 
Telegraphs, a letter of credit on that treasuiy and then empower his 
subordinate postmaster to draw against it. 

Supplementary Telegraphic Credits. 

• 512A. Should an unexpectedly large demand on any treasury arise, 
the Deputy Accountant Geiieiai, Post Office and Telegraphs, will tele- 
graph to tile Treasury Officer direct “ Credit post — thousand and advise 
him ” and will confirm the telegram on the same day. The Deputy 
Accountant General will also send the following telegram to the Civil 
Account Officer concerned ‘‘ Have placed rupees — credit post.” In 
the case of India, Central Provinces and Bengal treasuries, however, 
the Civil Account Othcer should be consulted demi-officially before the 
telegram is sent to the Treasury Officer. 

Note. — The Treasury Officer is not to refuse merely upon the ground that the treasury 
balance is very low. lie may assume that if lie accepts the demand, the Accountant 
General will, if necessary, place him in funds as soon as possible, and he should therefore 
refuse only if ho knows that other demands will have to be met before there is time to 
place him in funds to meet them. 

Payments against Letters of Credit. 

513. Payments to the Post Office against letters of credit will be 
made on presentation of receipts, which will simply show the amount 
required without mentioning tlic nature of the charge. 

514. A postmaster may empower any of his snb-postm asters to draw 
against his own letter of credit to any extent that Ik' may specify, inti- 
mation being given to the Tieasury Officer and his cimscnt obtained. 

515. The .postmaster will inform the Treasury Officer from time to 
time of the extent to which ho will require funds at any tehsil or sv^- 
troasury to be drawn against by him.self and his sub-postmasters. The 
actual drawings both at Sudder and suh-trcaovnies Wni bJ rV;v,w-.Iv>d 
against the letter of credit as a whole and no objection will be raised to 
meet demands at head-quarters until the recorded payments plus the 
new demand exceed the credit. 

510. When funds are drawn by a postmaster from a §udder treasury 
or sub-treasury (tehsil or taluka), he will present his Treasuiy Pass 
Book with a receipt. The Treasury or Sub-Treasury Officer will initial 
the entry in the book and return it, with the mJney, to the postmaster, 
retaining the receipt as a vouchor in support of the charge in his own 
account. 
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517. When funds are drawn by a sub-postmasfer from a Sudder 
treasury or a sub-treasury (tebsil or taluka) he will present his pass 
book with duplicate receipts. The Treasury Officer will initial the 
entry in the pass book and return one receipt with a note of payment 
written across it^ with the money, to the sub-postmaster, and retain the 
other receipt in support of the charge in his own account. 


Lapse of Letters of Credits. 

517A. Letters of credit in favour of the Post Office lapse at the close 
of the month for which they were issued. 

Refunds not exceeding RlOO, 

517B. Payments to the Post Office on account of money order issued 
by the Treasury Officers in payment of small refunds not exceeding RlOO 
are not made in cash, but the amounts are credited to the Post Office ^n 
the Treasury Accounts by book transfer. 


Revenue Money Orders. 

518. Payments to the Post Office on account of revenue money 
orders are not made in cash, but by transfer on a recei])t signed by the 
postmaster. Tiioy are not charged against letters of credit, and may be 
paid to any amount quite independently of the balance of such credits. 


Money Orders in favour of the District Officer. 

518A. {a) The above rule applies also to money orders in ordinary 
form issued in favour of the District Officer in payment of revenue under 
his management. The amount will be adjusted by transfer and intima- 
tion given to the clerk concerned for the necessary entries in the Revenue 
Registers. C^rdinary money orders in favour of other Government 
officers will be paid in cash in the usual course. But in Bengal, money 
orders in favour of the Deputy Collector or other officer in charge of any 
department under the District Officer or in favour of tl\e Sub-Divisional 
Officer, or any officer in charge of any department under the Sub -Divi- 
sional Officer, will also be paid by book transfer. All money orders in 
favour of any other officer of Government in his official capacity will 
also be paid by book transfer when a written requisition^ to that effect 
has been received by the Post Office from the Treasury or Sub-Treasury 
Officer. 

- \Vu7i''iiie excc]n.ion of money orders in favour of a Cantonment 

Committee, all money orders in favour of any local body entitled to 
bank at the treasury or sub-treasury will also be paid by book transfer 

Postal Transactions with Native States. 

518B. Surplus collections made over under the authority of the 
Director Geneml of Po5>ts and Telegraphs to Native State treasuries, or 
amounts drawn from such treasuries for postal purposes at places where 
there is no Governiuent treasury, are adjusted through the Government 
treasury with which the Native State banks by transfer debit or credit 
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to the Postal Department, with corresponding credit or debit to the 
Native State concerned. 

Post OfiBice Registers. 

519. All receipts and payments on account of the Post Office will be 
posted by the Treasury Officer in Registers of Post Office Receipts and 
Payments. The transactions of each Head Post Office having a separate 
letter of credit at the treasury should be shown in a separate column sub- 
divided for payments in cash and by transfer. Receipts and payments 
originating in the Civil Department should not be included under any 
Post Office, but should be shown in a special column headed “ Mis- 
cellaneous.” 


Monthly Verification. 

§20. At the end of the montli the postmaster of every Head Post 
Office will prepare a copy of his Treasury Pass Book and send it for the 
Treasury Officer’s signature. The entries of receipts and payments must 
be carefully checked by the entries in the Registers of Post Office 
Receipts and Payments and reconciled therewith, any mistakes found 
being corrected by the Treasury Officer under bis initials. The Treasury 
Officer’s certificate must in every case be for the actual auiounts which 
have been credited and debited in his account for the month --no more 
and no less — and the total amounts credited and debited should be 
written in words. The Treasury Officer’s certificate should invariably 
be dated. 

1. In the case of transactions at sub-treasuries, if a sub-treasury receives or pays an 
amount after the date up to v.hich its accounts are embodied in the books of the district 
treasury for the month, the Sudder Treasury Officer will cancel the entries and ask the 
postmaster to include them in the next month. Payments thus excluded will be taken 
against the next month’s letters of credit. Similarly, if the postmaster omits any remittance 
which has been embodied in the books of the district treasury, the Treasury Officer will 
add the entry so as to make it agree with the treasury books. If the postmaster is at the 
head-quarters, the Treasury Pass Book will be similarly corrected. 

2. The verification should be confined to receipts and p^ments of the postmaster con- 
cerned ; consequently the miscellaneous items in the Post Office Registers will be excluded 
from consideration. 

521. Cancelled. 


Postage Stamps. 

522. Rules for the custody, supply, and sale of stamps of all des'^ 
criptions laid down by the Government of India are reprinted as 
Appendix K. ' ‘ ^ 
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Chapter 27— Telegraph Department. 


Receipts 523 

Pavmftnfo i;0/; 


Page 218, Chapter 27, Article 523— 


Foreign Telegraph Advances . 
T.rtf.t.Ars of (IrArlif 


635 

R7,f\ 


Strike out the words 
in line 4, 


** Divisional Superintendents’ offices and of” 


M List— 1-6-13. 


— X V CAA un tnji;uuiib ui uruverjimeLit Dy mumucio ux cue: 

Telegraph Department should not be retained in hand, but should be 
remitted intact to the treasury as soon as possible. But in the case of 
Divisional Superintendents’ offices and of signal offices the money may 
be kept in hand so long as the cash balance does not exceed a prescribed 
minimum called the imprest by more than RIO. 

524 . Whenever money is sent to a treasury or sub-treasury the Tele- 
graph Offi(‘er who sends it must forward with each remittance a remit- 
tance book, on which tlie Treasury or Sub-Treasury Officer will note his 
initials as a receipt, and a ‘‘ chalan ” or memorandum of particulars of 
payment which will be retained (and in the case of a sub-treasury, for- 
warded with its accounts to the district treasury). The Treasury or Sub- 
Treasury Officer will furnish the I’eiegraph Officer with a separate receipt 
as his voucher for payment. The remittance book will be a simple 
memorandum book with date, particulars and amount of remittance and 
place for initials of the Treasury Officer. 

525 . * Officers of the Telegraph Department are prohibited from open- 
ing any deposit account with civil treasuries. The only account per- 
missible with a treasury or bank is that of the amount of letters of credit. 
Every payment made to a treasury must be to the credit of Government 

OC1 ncj - 1- Ti • 1 » 

ge 218, Article 526 — 

Read “ Divisions ” for “ Sub-Divisions ” in line 2. 

2nd List-l-6-lS. 


money) from the treasury to the Telegraph Department. They must 
therefore be acknowledged in the Telegraph Officer’s account as received 
from the particiihuj-reasury concerned. 


ige 218, Article 527- 

Head Division 
[rector of Circles or 


for “Sub-Division” in 
before ” the Divisional 


line 1 and insert ” the 
Superintendent ” in line 

2nd List-1-6-13. 


v-vx XX xo xcixcx ui ueuin may be paid. A speci- 
men of the signature of the relieving officer should also be sent to the 
Trei^sury Officer. ^ 
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528. There are two different methods under which officers of the 
Telegraph Department are supplied with funds from the treasury; — 
(1) on bills and imprest certificates, gmd (2) on cheques against letters of 
credit. 

529. Should a Treasury Officer under proper authority be ever called 
upon to advance funds to a Telegraph Officer, the amount advanced 
should be treated as a remittance to the Telegraph Department, and not 
treated as an advance recoverable. If the advance be in anticipation 
of a letter of credit it must be regarded as paid on account of that letter 
und must be noted on the back thereof immediately on its receipt. 13 ut 
such advances are not to be made save in most exceptional cases of emer- 
gency and on certificate of the local Superintendent of Telegraphs that 
he considers them indispensable. 

Note.- — In case of emergency Treasury Officers may advance fiind.s, nut exceeding 
norsonal advance, on the authority of a telegrai liic comninnication 

Pasc 210, Article 530— 


For “ Divisional SiijuTiiiiendeuts ” 
Circles,’' 


in hue / read “Directors of 


2nd List- 1-6- 13. 

Treasury v/mi-rji 

mediately after payment the bills (enclorseci win, ,_vxv.. 
paid) should be returned liy the Treasury (.)ffi(‘er to the Telegraph Officer 
who presented them, the separate receipis ]»eing reiained by the Treasury 
Officer as his vouchers for the d(‘bit to “ Telegraph Remittances.” The 
bills will be attached by the Telegraph Officer to his cash amount. 


Assignments. 

581. Accountants General will communicate to Treasury Officers the 
sums expected to be payable by them on presen i a ti on of bills for salaries 
and travelling .allowances and certificates for contingencies, including 
under the latter head charges on account of petty interruption and ordi- 

Pag(i 219, Article &32 — 


Sah.Hif/iitc the jollowinc) for thhi article : — 


532. Siilnry bills inul (■oiilinK-'ul or improsi coriittcnlrs ui 1‘orm bJ 
will bo paid oil tbo siKiialnvo of tbo odiccr in ebargo ol a ciiolo or 
odioo. Dills for fravelliiio allowanco will be sioiiod by tbe ot h'ov it 
charire of a (drelo or a si^Mial ollioe, l.ut iboso portaini^i signal oil, cos 
will be jiaid only nfter tbo coiiiitorsiouaturo of .Vupn-.'.'J- 

tendent. 




Tfivisinnal Sunorintendeuts in the Telegraph Department, when 
Page 219, Article 533 — 

o 

Cancel the para. 

. M Jikt-M-lJi. 
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that the amount is due, accompanied by a receipt for the money in the 
imiial form. 

Page 220— 

Add the follow in () note to Article 534 : — 

'^^OTE . — Deputy Superintendents in charge of signal oflues may draw from the Treasury 
advances for olliccrs transferred from their offices in the same manner as they draw salary 
and travelling allowance bills (Article 530). 

2nd List— 1-6-13. 


Foreign Telegraph Advances. 

535 . Balances found to be due to foreign telegraph administrations 
for messages sent by their lines will be paid by Treasury Qjfficers on 
presentation of certificates signed by the Assistant Accountant General, 
Check Office. 

• 

Page 220, Article 500 — - 

Head “ Direeiors of Circles’^ for “Divisional tSu])erinteiidejits ’’ in 
lines 1 and, 2 and. for the word “ Sub-Division ’’ in lines 4 and, 5 read, 

“ Division.’’ 

2n(l JAst— 1-6-13. 


on — not m lavour ot particular omcers pui^uxianj ►vv. 
difficulty in case of transfers of charge. A copy of each letter of credit 
will be forwarded by the Accountant General to the officer in whose 
favour it is granted. 

537 . The balance of a letter of credit does not lapse at the end of the 
official year, but if such balance is not operated on in the meantime, it 
will lapse six months after the expiration of the financial year in which 
the letter of credit was issued. 

538 . If a letter of credit miscarry or be delayed and the officer con- 
cerned thereby run short of funds, he may be allowed to draw funds 
within the limit of the expected letter of credit on producing a notice 
from the Deputy Accountant General for Telegraphs that the required 
authority has been issued; but the Treasury Officer will at once report 
the circumstance by telegraph to tho Provincial Accountant General. 
The officers mentioned in Article 53(i can Ix' furnishetf with funds only 
by letter of credit and only under the above-stated circumstances in 
anticipation ^^^^«uarrival. 

Note. — It has been settled with the Presidency Banka tliat their Agents shall be 
guided by this rule when Government treasuries bank with their branches. ^ 

530 . The amount of each letter of credit is to be posted in the colunm 
of balance yn the register of cheques paid (Form 02) and in the draw- 
ing officer’s pass book (when sent to be written up) as the limit up to 
which the officers named may draw cheques. The cheques themselves 
should be charged im. the treasury accounts only when they are actually 
paid. The paid cheques will be sent up by Treasury Officers in support 
of •the debits in*their accounts with a covering list working up to the 
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total debit and sliowing (1) Serial number, (2) Number of the cheque, 
(3) Amount of the cheque. 

TX I Oil vi AU flU* .Si1H|lS llOt IgSS tliaU 

Page 221, Article 540 — 


Insert the following note under this article : — 

Note. — The provisions of Article 485 apply, inulatia mutandis, in cases of loss of 
cheques drawn by Telegraph officers on civil treasuries. 

2nd List~l-6-lS. 


buD-ireasuntJs. 

" Page 221, Article 54lZ 

, Head “ Divisional ” for “ Sub-Divisioual ” in lines 1, 4 and 9. 

2nd List— 1-6-13. 


vicied iiwYiv. ... - _ 

treasuries will be entered by the Treasury Othcer against tnc: 
credit of the sub-divisional officer just as if they bad been drawn directly 
against the treasury. Bills in the prescribed forms may also be paid on 
presentation at sub-treasuries by previous arrangements with the Dis- 
trict Treasury Officers. 


Payments at a Branch Bank. 

R45^. When a branch of a Presidency bank conducts the duties of a 
Pago 221, Article 542— " ’ * -i tn hnnli 

Read “ Divisional ” for “ Siib-Di visional ” in lines 3 and 7. 

2nd List— 1-6-13. 


Pass Book and Verification. 

543 . The aniount of each cheque paid must be recorded in a pass 
book (Form G3) wbicb will remain with the drawing officer and be senti#^ 
by him periodically to bo written up by the Treasur y Offi cer from the 
register of cheques paid. Notliiug is to be creditc'i>«iir^iV rcgistoi"-cr 
in the drawing officer’s pass hook except the letters of credit. 

544 . When the drawing officer is stationed at the head-quarters of 

^ ^listrict the pass book should lie sent weekly to the Treasury Officer to 
be written up and on return sliould be chocked with bis cash and cheque 
books: the pass book of an officer at a distance from the treasury should 
be sent less frequently, but at regular intervals. If the offic^er has draw- 
ing accounts on more than one treasury, he will, «f course* have more 
than one pass book, ^ 
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645. At the end of every month the Treasury Officer will furnish 
each drawing officer with a certificate of balance as follows: — 

I hereby certify that the undrawn balance of A. B., at the end of 

190 is g, — .. 

Telegraph Stamps. 

»546. Sanctioned permanent advances of telegraph stamps may be 
made to Telegrapli Masters without payment; tlieir value will not be 
credited in the treasury account but deducted in the minus 

memorandum of telegraph stamps, the deduction being supported by the 
Telegrapli blaster’s receipt and the sanction, d'lie transaction will also 
be entered in the monthly account (Form 75) sent to the Controller of 
Printing and Stationery, accompanied by the duplicate receipts of the 
Telegraph Masters. 

547. To prevent inconvenience to the public when treasuries are 
closed for holidays of more than one day’s duration, Treasury Officers 
are authorised to advance to local Tclegra])h Masters, without payment, 
such telegrapli stamps as the Divisional Superintendent of Telegraphs 
may consider necessary; the requisition of the Superintendent will be 
attached to the receipt for the stani])s and will support the reduction 
appearing in the ]flus and minus memorandum. 

548. These tem[)orary advances are to be adjusted immediately on 
the re-opening of the treasury by the return of the unused stamps and 
the money value of those sold, and care should be taken that no delay 
occurs in elTecting the adjustment. The cash received will be credited 
in the cash book as proceeds of telegraph stamps sold in usual course, 
with a corresponding entry in the plus and 'minus memorandum; and 
the full amount of stamps advanced will be shown as returned in the 
monthly account sent to the Controller of Printing and Stationery and 
added in a separate entry to the plus and minus memorandum. 

Note.— If the stamps are issued and returned in the same month, neither the deduction 
on issue nor the addition on return need bo shown in the plus and minus memorandum. 
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Chapter 

28.— Service Funds. 


General Instructions to Treasury 


Other Funds — cnnfd. 


Officers 

549 

General Family Pension Fund . 

563 

Indian Civil Service Funds — 


Hindu Family Annuity Fund 

564 

Annuity Funds .... 

550 

Bengal Christian Family Pension 


Civil Funds .... 

551 

Fund 

565 

Indian Civil Service Family Pen- 


Post Office Insurance Fund . 

665A 

sion Eegulations 

553 

Bengal and Madras Service Fanuly 


Other Funds — 


Pension Fund .... 

565 B 

General Rides .... 

557 

Provident Funds .... 

565C 

Uncovenanted Service Family 


General Provident Fund 

565E 

Pension Funds .... 

560 




General Instructions to Treasury OfiBcers. 

549. (a) Treasury Officers have no concern except in tlio cases men- 
tioned in Articles 550 and 550, with the amount of tlie deductions from 
salary or pension hill on account of funds, as the responsihility rests 
with the drawers of tlie hills. Treasury Officers will, however, see that 
the amounts recovered from pay hills on account of the Indian Military 
Service Family Pension Eegulations are those advised to ihem from 
time to time for recovery. 

(h) Subscriptions to the Queen’s Military Widows Fund should not 
be received as they should l/o remitted by transfer receipt to the Honor- 
ary Secretary. 

(c) No refunds or oilier payments on account of Indian Civil Service 
Funds may he made without the express authority of the ( x)inptroller, 
India Treasuries. 


Indian Civil Service Funds. 


Annuity Funds. 


550. In the case of annuity fund dexluctions of Covenanted Civil 
Servants, the Treasury Officer is responsible for seeing that the proper 
deduction is made. 


Civil Funds. 


551. Subscriptions tendered by members of the Ci/ir^crvicc as due 
to Government under the rules of the late Civil Funds are to be received 
at ajiy trea.sury in India. 

1. An over-deduction from the pay of a Covenanted Civil Servant on account of a 
Civil Fund can only be adjusted by .short deduction in a subsequent bill; refund of an 
excess deduction cannot, under any circumstances, be made in ca.sh. 

2. The Treasury Officer will carry out any instructiou.s he may receive from the 

Comptroller, India Treasuries, regarding recoveries to be made. » 

552. The pensions of incumbents on the Civil Guilds are not to be 
paid except under special orders of the Comptroller^ India Treasuries, 
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Indian Civil Service Family Pension Rtgulations. 

55d. The Treasury Officer must see that recoveries are correctly 
made on account of the Indian Civil Service Family Pension Regulations 
from all European Covenanted Civil Servants who were appointed in 
1881, or subsequent years, and he will also receive any subscriptions 
tendered by any such Civil Servant as due to Government under those 
Regulations. The following are the names of the senior officers on each 
establishment coming under this rule:- — 

On the Bengal Establishment Mr. E. T. Lloyd. 

On the Madras Establishment ,, F. E. Robinson. 

On the Bombay Establishment ,, A. C. Logan. 

554. The present rates of monthlv subscriptions are shown in Ap- 
pendix No. Ill) of the Civil Service Regulations. The subscriptions 
are required whether pay is drawn or not, and whether tlie subscrioer is 
on furlough or on service. 

555. Donations and disparity fines are payable on marriage; these 
vary according to age and will be advised to the Treasury Officer by the 
Comptroller, India Treasuries, on receipt of the intimation of the sub- 
scriber’s marriage. 

556. Donations may be paid in one sum, or in 12 equal monthly 
instalments. If a donation be paid in instalments, interest on the 
unpaid portion will be levied at the rate of per cent, per annum. The 
balance of anv contribution due at an officer’s death will be recovered 
rateably, without interest, from the pensions of his widow and orphans 
in four quarterly instalments. 

Note. — The Government of India has ruled that a subscriber may pay his donation in 
fewer instalments than 12 and may also pay a number of instalments together, before they 
are due. In such cases interest is calculated only on the unpaid balances due. 


Other Funds. 

G flier al Rules. 

557. (a) Deductions are made and subscriptions received under the 
following rules on account of the various funds specified below. 

{h) The Treasury Officer is in no way concerned mih. the amount or 
rate of subscription. He will receive any amount tendered or deducted 
under the rules below. 

558. A detailed list of the subscriptions realized in cash on behalf 
of each fund (and in Madras of all subscriptions whethei realized in cash 
or by deduction from pay-i)ills) showing the date and amount of each 
receipt and the imme of the person on whose behalf it is paid in, will be 
submitted witli the cash account. This list will be a copy of a register 
maintained in the treasury. 

Note.— Except in the case of the Bengal and Bombay Uncovenanted Service Family 
Pension Funds, an important difference with regard to interest is made between subscrip- 
tions paid by deduction from pay-bills and subscriptions paid in cash, no interest being 
allowed for the month of payment on cash subscriptions received after the 4th of the 
month, whereas subscriptions deducted from a bill bear interest as though they had been 
received on the Ist of the month. In the certified list of subscriptions, therefore, in 
Madras, care nrust be taken to show the two classes in separate money columns, and also 
to separate the two amouiits in crediting the receipt (in the account current with India) 
for final adjustment to credit of the fund account, ^ 
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559. Wlien a si?l)scril)er io any fund, wlioso. suliseriptions avo realizt'd 
by dodiictioii from pay-bills, etc., is traiisfeiTod to another district, tlie 
Treasury Officer of the district liv is leaving; should certify on his last 
pay certificate the fact ibat be is already subscribing to fhi‘ fund. 

559A. Subscribers to the Provident Funds, who are in foreign 
service, should subscribe on their assumed ’’ pay, 

Bengal and Bombay IJncovenanted Service Family Pension Funds. 

Article 560 (a), page 225 — 

SulstiMe. tic follnmina : — 

Page 225, Article 560 (^) {in) — 

Delete the toords Great Trigonometrical Survey Department, the 

• from line 5 and insert the following in their place wah a bracket at the 
end : — 

‘'and the Civil and xMilitary Accounts Departments). 

3rd Lisl— 30-0-13. 

Service Family Pension iMind. 

(6) The following classes of persons, nol being mem bins of (lie Indian 
(livil Service, or of the Ainiy, and not being subscrilans Io (he Pengal 
IJncovenanted Service Family Pension Fund, or the Jhmgal and ^Madras 
Service Family Pension Fund, may lieccune subscribers Io the Pombay 
Fund : — 

(/) All persons in the service of (.lovivrnnnui ( ('inployi'd on civil 
duties in publi('. ohices wiihin the Pond. ay Prcsidmicy with- 
out distinction of creed or country and whose service (pinli- 
hes for pension from (lovern nKoit . 

(ii) Persons originally of the above class receiving pensions from 
Government. 

{in) Persons employed by the Government of India in Imperial 
.Departments (such as the Postal and Telegraph Depart- 
ments, the Great Trigonometrical Survey Di'parimeut, the 
Public Works J)(‘j)artment the Military Works Depart- 
inents, the Great Trigonometrical Survey Di'pai tment, th3> 
wdiose service ((ualifies for pensions from Government, 
wdiose em]doymt*nt is not restiacted to'^rrep^pavt icular pro- 
vince, but who are liable to serve in any part of India. 

• (ir) Persons employed in Local Fund Offices within the Bombay 

Presidency, whose service qualifies for jiension from the 
* General Ilevenues. 

561. Sub8cri|)tion,s may bo received both in cash and by deductions 
from pay-bills, Init it is compulsory on subscribers admittial after 9th 
September 1879 to pay their subscriptions by deduction from their pay 
or pension bills. 
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Article 562, page 226 — 

Substitute the words “ Accountant General, Boinbay ” for “ Comptroller 
General” in lines 1 and 2 and in the last line of this article. 

1st List — 10’3-13. 

received within three months from the commencement of the subscrip- 
tion, a re])ort should be made io the Audit Officer, who will send it on 
to the Comptroller General, if necessary. 


General Family Pension Fund. 

563 . Trea sury Officers will receive any sums tendered in cash by 
subscribers to this Fund. Subscriptions are not ordinarily paid liy 
deductions from pav bills, etc., but in a few cases they are so received! 


//c/nZn Family A nnuity Fund. 

504 . Subscriptions will be received by Treasury Officers Tinder special 
instructions of the Accountant General, and under the conditions ex- 
pressed in paragraphs d, 5 and 6 of the terms ollcred by Government 
and accepted by the Directors, which are reprinted below. On receiv- 
ing from the Directors a certified copy of the letter of application of an 
intending subscriber, the Accountant General, after seeing that it con- 
tains the acknowledgment demanded by ])aragraph 5 of the (erms quoted 
below, will give authority to the 'rreasury Officer named fo receive such 
contrii)utions as the subscriber may tender in cash or by deduction from 
pay, if he be a Government servant and prefer to st) make payment. 


“ 3 The Government of India is, tiowcver. willinj; to receive the funds of the Hindu 
Family Annuity Fund in de])osit, to authorise local treasurie.s to receive and account for 
subscriptions ahd donations to the Fund, and to ^rant simple interest, at the rate allowed 
on Savings Bank deposits, on the balances ^yith the (Jovernment at credit of the Fund at 
the end of each month. Interest will be given from the begiiinin> of the month on all 
sums received into public treasuries during the month by deductions from the pay of 
subscribers who being Government servants, may desire to subscribe in this way ; but 
interest on amount received otherwise will bo calculated according to the ordinary Savings 
Banks rules.” 

* # * * * * * . * 


“ 5 The following I’aragraph should also be added to the letter of application in 
Form A : — 

In accordance with the condition upon which the Government of India allows 
certain facilities to the Fund, I have to record that I am fidly aware that the Government 
exercises no supervision over the nmnagement of the Fond, and is in no way responsible 
for its solvency. 

“ A certified copy of the letter of application containing this record must 
forwarded to the Accountant General of the province in which the Heasury is siPia^, 
wCe any subscriber desires to pay his subscriptions, before such subscriptions will be 
received on behalf of the Fund. 

“ 6 InstrucMons will also be issued by the Government to all officers concerned, tc 
have the foUowing note printed upon ail Government pay-bills and appended to all receipts 
given at any Government treasury and at the Bank of Bengal for money paid to such 
treasury or bank on aedtunt of the Fund ; 

“ Note —The Government of India exercises no supervision over the management of 
the Hindu Family Annuity Fund, and is in no way responsible for iVs solvency. ' 
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Bengal Christian Family Pension Fund* 

565, SuhscriptioiJs niay be received under the same rules as apply to 
tile Hindu Family Annuity Fund. 


Post Office Insurance Fund. 

565A. (a) Premia or subscriptions on account of the Fund are 
usually received by deduction from pay-bills, but in certain circum- 
stances payment in cash is allowed. Premia or subscriptions realised in 
cash can be received and payments on account of the Fund can be made 
at Post Offices only. 

(b) Deductions from pay-bills may be made only under instructions 
communicated to the insured person’s superior officer by the audit officer 
of , his department, who will similarly communicate any commutation 
by the insured person of his futui*e subscri])tions for a lump payment 
or surrender by him of his policy or contract. A superior officer will, 
therefore, allow no deductions on account of premia or subscriptions to 
be made from pay-bills except on account of those duly authorised to 
subscribe, 

(c) Insured ])ersous, who have retired from the service and whose 
pensions are to be paid in India, are allowed the option of deducting 
tlieir premia or subscriptions from pension bills. The audit officer issu- 
ing the Pension Payment Order will in such cases note tlie amount of 
tlie monthly deduction on the Pension Payment Order. The insured 
person, how(‘ver, will l>c personally responsible for entering the correct 
amount to be deducted in his pension bill; and if he fails to do this on 
any occasion, it ^\^ill be open to him to pay tlie amount into the Post 
Office. 


Bengal and- Madras Service Family Pension Fund. 

565B. (a) The rules of this Fund were iss\ied with Financial Depart- . 
ment No. 271-P.,* dated 14th .lanuary 1904. The Fund is for the 
present under the management of the Comptroller of India Treasuries 
subject to the general control and supervision of the Comptroller 
General. 

(h) Intending subscribers must, in the first instance, apply for ad^ 
mission to the Comptroller of India Treasuries, and the orders of that 
officer admitting a siib.scriber to the Fund will be com 'x icated by him 
to the Audit Officer concerned, who will communicate the same to the 
Treasury Officer or other disbursing officer who is to receive the sub- 
scription. 

„ (c) All men in the service of the Imperial and Provincial Govern- 
ments in India between the ages of 18 and 70, whose services qualify for 
pension from the general revenues, are eligible as subscribers, with the 
following exceptions : — 

(1) Officers of the Indian Civil Service and ^f the Army ,and 
olficers and engineers of the Royal Indian Marine. 

Q? 



Page 228 — 

Alter the number of the present Article 565^E. to 565-1^, 

Insert the following as Article 665~E . : 

National Health Insurance Contributions. 565-E. Under the 
provisions of the English National Health Insurance Act a contribution 
of IW. per week is recovered from all 15ritish soldiers serving in India, which, 
together with an equal sum ])ayablo by (lOvernment, should be expended in 
National Health Insurance Stamps. These shall be affixed to the Contribu* 
tion (yards which will be sent to the Secretary of tlie National Insurance 
Commission, England, in due course by Heads of Departments under whom 
the soldiers may be employed. 

(Note. — The terra “ British Soldier’* includes Warrant and Non-Commissioned Oflicers 
and men employed ex-regimeiitally in Civil or Military Departments in India.) 

In the case of a soldier whose salary is drawn by the head of the office 
in which he is serving, the latte]’ will purchase National Health Insurance * 
stamps from the Treasury not by actual cash payment but in the manner 
indicated below. He will make out a bill for the amount representing the 
Government Conti il)utions, and present it at the Treasury siinultaneously with 
the pay bill in which the soldier^s salary is included. The recovery to be 
made from the salary and the Government Contribution will he the same 
in amount. The ITeasury Officer, when passing the bills for payment, 
will issue stamps in lieu of cash both for the portion representing the 
recoveries and for the Government Contribution. 

The bills for the Government Contribution should be conspicuously marked 
Debitable to Army Estimates,'’^ as the debits will have to be passed 
on by the Civil Accounts Department for adjustment ou the Military 
books. 

Officers who are paid by cheques or bills direct at a treasury will make 
their own arrangments for purchasing the stamps, if necessary, through tlui 
heads of their Departments. In this case the Government Contribution 
will be drawn by a distinct (mtry in the salary bill, whether drawn by the 
officer himself or by the Executive Engineer, under paragraph 1191 of the 
Public Works Code, Vol. I. * 

The amount of the Government Contribution should be calculated, as 
follows : \\d. multiplied by the number of Mondays in each month, 

when pay is drawn for any portion of a week (commencing Monday) the 
Contribution from Government as well as from the soldier will be recovered 
in full. No contributions are payable for any week (commencing Monday) 
for which no pay is 

The rate of Exchange for sales of National Health Insurance Stamps 
in Indian currency will be the official rate of 1 (h^. per rupee. 

Note. — The stamps referred to above are also sold for cash to the Masters of British 
vessels trading abroad and touching at Bombay, Karachi, Aden, Calcutta, and Rangoon. 


3rd List — 30»9-13. 
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Annexure A. 

RULES REGULATlNd 'I'llE GENERAL PROVIDENT FUND. 


Sr ope, of Fund. 

fund will bo a. geiiornl I'liiid opou io nlJ oivi] oflicors in porinaiiont 
])OJisio]iablo niul non-peiisirnmi)b‘ pns(s in sc'i’vicn* wliioli is su[)orior wiili- 
in tln‘ Dionning of Artiob' d!H) of llio ('i\il Sorvicc' lU'giiliitinns ; but it 
sliall not b(‘ o])on to Eui-0[)i‘;in nnMnbois ot tlm linLiin Uivil S('i\'ic(‘, 
siil)s(‘ribors lo the vStaie Railway J’rovidont Fund, or any clnss of olHcois 
for wlioui a conipulsorv fajiiily pcnjsion fund lias alroadv Ixani ostab- 
Ifsliod. 

IN OTE 1 .- l\‘rsoiKs (>ii |»rol>;il i'lii (.o .siil),s(;iii( i vc an' cligil^lc 

to siibsci ihe to tho f 1111(1. 

N(.)Ti; 2. Si'ctioii wcitcr.s wlin an- iiu'iiilifi'.s dt li.\('(| .an cJijplilc lo 

j(»iii tlic JiiiK.l, .siib.S(Ti|)tions being boied on ibcii ai-tnal iii<>nij)|y rarinuua. 

Noti; 3 .- Putwaris, whether in iiil(*rior oi' .sii[»eiior .ansiee, in peiina nent employ arc 
eligible to subscribe to the fund. 

Note 4 .--Patwarj.s, whetlier in .superior or inferior sei viio, in teiiipoiary employ and 
all oilieers in temporary snpcri(»r seivi(e are, with llie (onseiiL of the Jiead (if their office, 
eligible to subscribe to the fund ; provided that tliey have been em|»loyed or. in the o[)inion 
of the head of their office, are likely to be employed f('r at lea.st three years. 

Note 5 . - L'imI olliccrs holding permanent non {iciisiuiiable app(.>intmeiit.s are eligible to 
subscribe to tho Pund. 


Condiiions of inemherslnp of ncir fund; closure of cjdstuuj Frocident 

Funds. 

As regards oilieers in the siuviee of Government at the date of tho 
institution of tlie new fund ; - 

(('/) ( dlieoi^ in whos(‘ ('a.s(‘ snbscri jitioii to an existing service fund 
is optional, or who art' not ('iititled to subserilx! to such a 
fund, will 1)(‘ perniitted to join the jk'W finid as optional 
subscjilaers at any time. 

(b) Oilieers in whose cas(‘ subscription to an existijig fundus 
comjinlsory will be juninittiMl io join 1 he new fund as coi’n- 
pnlsorv subscribers at any tinu* williin fom years after its 
institution. 

(e) WIk'm suliseribers to an (axistiiig fund join the new' fund, tlieir 
accounts witli the (‘Xjstlng fimd, iinluding any iiabilitv 
' for the iT'fund of .‘uLancr'S, will he iransfcircd to tho new 

fund . 

[d) Officei’s who join tin' new fund, wlietlier as compulsory or as 
optional su])srrib('rs, will (*cas<' (o Im* cligibh' to subscribe 
to any existing [)rovident fund, with oifoct from the dale 
of joining the fund. • 
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(e) The rules applicable to subscribers to existing funds who do 
not exercise the option of joining the new fund will remain 
unchanged, but all existing funds will be closed to new 
subscribers with ehect frofn the date of the institution of 
the new fund. 

3. As regards officers entering the service of Government after the 
institution of the new fund : — • 

(а) Subscription to the new fund will be compulsory in the case 

of all Europeans and Eurasians in permanent employ on 
attaining a substantive pay of It 100 a month or more. 

(б) All other officers eligible to join the fund will be admitted as 

optional subscribers. 

(c) The existing service funds specified below will be absolutely 
closed to future entrants into Government service, namely, 
the Civil Engineers’ Provident Fund and the Provident 
Funds of the Finance, Police, Geological Survey, Opium, 
Northern India Salt Revenue, Forest and Civil Veterinary 
Departments. 

4. If an officer, who is entitled to subscribe to the new fund, is on 
foreign service, he shall be subject to these rules, except where otherwise 
stated, in the same manner as if he were not so transferred. 

5. In the case of all officers the privilege of optional subscription will 
lapse if subscriptions are discontinued (otherwise than on leave) more 
than three times. In the event of such a lapse of subscription no right 
to withdrawal of the sum at credit of the subscriber will be recognised 
other than is provided for in rule 10. 

Rate of interest. 

G. Compound interest at 4 per cent, will 1)C allowed on subscriptions; 

but Government reserve the right to reduce this rate at any time for 

officers who become subscribers to the fund after Government have 
announced their intention of reducing the rate. , 

Note. — If a subscriber dies, interest will be allowed on the amount at his erodit in 
the fund up to the end of the month in which his death occurs, whether tliat amount is 
withdrawn before or after the end of that month. When a sub.scriber, being in [)ermanent 

Government service, retires, interest will be allowed up to the end of the month imnie- 

diately preceding that in which he quits the service. If a subscriber holding a temporary 
post exercises, on the termination of his appointment, the option, allowed by rule 10 (1), 
of leaving in the fund the amount accumulated to his credit, interest will be allowed on 
that amount for not m^je than a year after the termination of employment. If the 
depositor subsequently obtains re employment under Oovernmeiit, deposits not withdrawn 
will commence again to bear interest from the date on which subscriptions are renewed. 


Rate of suh serif ti on s , 

7. The nioiVchly subscription must not bo less than 6^ per cent, and 
not more than 12^ per cent, on the salary of each subscriber for the 
month ; and as ‘between these two limits, must be at the rate of either 1|, 
or annas in the rupee. If the officer is on foreign service, the sub- 
scription will be calculated on his assumed pay. 
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A subscriber may alter his rate of subscription with effect from the 
beginning of any financial year, by giving notice before tlic end of the 
preceding year. 

In ilie case of an ofticor on a permanent establisliment, wiio is detacli- 
ed on temporary duty under Article d7G of ilie Civil Service llegulalions, 
siibscriplioii should be calculated on the salary actually drawn by him 
in ills temporary appointment. 

Similarly, in the case of an oilicer on deputation, subscription should 
1)0 calculated on salary [diis liis deputation allowance. 

Suhscri/ption during leave. 

8. Subscriptions on leave of any kind will bo optional. Subject to 
the limils of and 12.1 per cent, they will be calculated on the allow- 
ances admissible during leave. 

An officer on reinstatement after a period passed under suspension 
mfty be allowed the option of subscribing for that period. In the case 
of an officer who exercises the option of sul)scribing to the fund during 
leave witho\it allowances, or on reinstatement alter a period passed 
under suspension without allowances, it is left to tin' disci’idiou of the 
Account officer to determine, in (‘ach case, the amount on which sub- 
scription should bo j)aid, the gf'iK'ral jnrinciple to be observed being that 
the subscri])tion should be calculated on half the salary last drawn by 
the officer before he proc(‘('d('d on h'avo without allowances, or was placed 
under suspension wdthout allowances. 

/\ea 1 i zatio n o f sn hsc rip t in n .? . 

9. Subscriptions wall be recovered by deduction from pay bills, but 
they may be made by remittancf' in cash to the Audit Office when an 
officer is in foreign service, or is oji leave and draw's his leave allowances 
from a Colonial Treasury. 

Wiien a subscriber draw's his leave allow'ances froin the Home Trea- 
sury of the Government of Fndia, his subscript ions may la^ paid by 
deductions from b^ive allowancf'S, the remittances to India being effectoft 
by means of the remittane<‘ account between lilngland and India, and 
the ert'dit to tlie oflicer's account in the fund in respect of such remit- 
tances being given at tlie rate of fifteen rupees to the pound. 

An officer who desires to subscribe during leave must notify his inteij* 
tion beforehand in order to allow of the deductions from his leave allows* 
ances being noted in his leave and pay certiticate. He will not be per- 
mitted to discontinue subscribing during leave. 

An officer, who fails to notify his intention to continm' to subscribe 
when proceeding on leave, can sub.sequently pay his subscription in 
cash. 

Withdrawals on retirement or death. 

10. (1) Subject to the provisions of this rule, the sum which accu- 
mulates to the credit of an oilicer in permanent^employ will, when he 
quits the service, become liis absolute property and be handed over to 
him unconditionally. An officer holding a temporary post may, oh the 
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teriniiKitioii of ]iis iij)])oiiilment, eitlior withdraw the amount standing 
at his credit or leave it in the fund. Any sum so left in the fund may 
be withdrawn at any time after the cessation of service. 

(2) In tJie evamt of an olhcer’s death before retirement, or after 
retirement, but before tlie money has been handed over, — 

(a) it will be divided between his widow or widows and children 

in accordance with any request that he may have sub- 
niilh^d, jii the prescribed form, whi(ih request must state 
the ])(nson to whom sums intended for the benefit of minors 
are 1o lie paid; or it will be handed to such trustees as the 
.subsmibet' may appoint by will to administer, for the 
lumctil of his widow or widows and children, the funds 
standing at his credit at the time of his death; 

(b) tailing such a napicst, it will be divid(;d in equal shares be- 

lwc{‘n his widow or widows and children, to the exclusion 
of adult sons and of married daughters whose husbands are 
ali\(); any sum due to a minor being paid to the minor’s 
legal guardian to be used foi- the minor’s benefit, or, fail- 
ing a legal guardian, to any [xu'son who, in the opinion 
of the otlicer wdiose duty it is to make payment, is entitled 
to receive it on tlie Jiiinor’s beljalf; 

(c) failing a widow ami children entitled to iiarticipate under (b) 

it will be dist]*i])uted among other persons in accordance 
with any request submitted by the subscriber in the pre- 
scribed form; and 

(d) if no sucli request has been submitt(‘d, it will be paid to the 

l(‘gal representative of the estate, as determined by a Civil 
Court having competence to jjass orders in this respect: 
Provided that, if the sum remaining at the credit of the 
depositor does not exceed Pb()0, it may bo paid to such 
jHM'son or persons as the ()fi]C(“r making the })ayinent con- 
siders to be entitled thereto. 

Note 1.— A husband may be permitted to make a special application for the exclusion 
'.r hli; wife from tlie bonelits of the Knud, if she h;is boon judicially separated from him. 
in tlie :i1)s('nce of such an afiplication the widow should ho treated like an ordinary widow 
ind the .sum at the credit of her husband should be divided in accordance with the provi- 
sions of rule 10 (2) (h). 

Note 2. in all cases where a request is submitted under clause (c) abrne, the subscriber 
should he called upon to state whether lie has a wife or children, and if it happens that 
he lias a v iM! (iiiit scqiarated) or children, a request under clause {c) should not be eriter- 
l ained. 

(b) Govern inent will not bo bound by, or recognise, any nssignment 
or encuml'raiiia* ('xeciited or alTtmipted to ])e (vreated by any officer during 
iiis servi(< , 1ml will recogni;:(‘ lo lin* exient sltown in danse (1) (a) above 
any arrangement wbicb a snb.scriber may make for the disposal by will 
of lha funds* standing at his credit. 

(4) The sum at credit of the officer is not liable to forfeiture on 
dismissal or eonvic;tion hv a Criminal Court except for an offence for 
whidi llie jumalty of forfeit lire of the wTiolo of the ofiender’s property is 
prestnihed fy law.* 
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(5) Ordiiiarily, ofiicers should make their own arrangem(mts at retire- 
ment to draw in InJia the sum at their credit in the General Provident 
Eund. In tlie case, however, of depositors vvdio retire in England, the 
Account ofiicers of the fund shall , *00 receiving due intimation, purchase 


Page 233. General Provident Fund Rule 1 1, Note 2 


for remittance 


Add the following in the lid of officers under (his i\ofe. 
(3) The Controller of Tatents and Designs. 


Srd 'iList-^30-9A3, 

service or dies. Put when tlie pecuniary circuiufliu UVA O ^.>X II IJ 

are such that the indulgence is aiisolntely necessary, a tennpornry advance 
not ordinarily exceeding three months’ ])ay may l)e nllowc'd from the sum 
at*his credit at the discretion of the sanctioning authoritv, who shall 
be— 

( 7 ) the Local Gova^rnimml, for gazdtial officers; 

(/a) the head of th(‘ Department, for non-gazetted ofiicers in 
recei])t of RIOO per 'mensem or over; 

(in) the head of the office, for other officerLS. 

Note. — The following officers e.xorcisc the [)owcrs of a Jjocal Governnieiit under clause 
(?) above : — 

(1) Heads of the several De|>artmoiits of the Government of India. 

(2) The Comptroller and Auditor General. 

(3) The Director General of Posts and Telegraphs. 

(4) Tlie Sanitary Coiannssioner witli tin; ( Jovornnient of India. 

(5) The Director General of Archa'ology in India. 

(6) I’hc Surveyor General of India. 

(7) The Inspector General of Forests to the Government of India. 

(8) The Agricultural Adviser to the Government of India and Director of the Agri- 

ctdtural llesearch In.stitute. Pn.sa. 

(;7) 'File Director General of Observatories. 

(10) The Director of Botanical Survey of India. 

(11) Managers of Stato liaihvay.s. 

Note 2. -The foPl>wing ofhcei’.s e.xcrci.sc the ()ower.s of the head of a Department under * 
clause (d) above : — 

(1) Postmasters General. 

(2) Directors of Circles, d'clegraj)h Depai'tment. 

The following may l)e recognized as legitimate occasions for adf- 
vances : — ^ 

(tt) to pay expenses immrred in connection with tlui illness of a 
suhscribor or a member of liis family; 

* (h) to pay for t(ie pas.s;ig(' of any member o[ a 8ul).sc.riber\s family 

» coming from beyond the sea to join him, or requiring to 

make a journey beyond the sea from some lygwtt cause; 

(c) to ])ay expenses in connection with marriages, funerals, or 
ceremonies wliich by the religion of the snhscriher it ts 
incumbent upon him to ])(‘rform find in connection wdth 
wliich it is obligatory that expenditure* should be incurred. 
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■’ ' .•irn'rllxr f.o fhfi nbippi,s IriVI down in o.laii«e« ln\ 

Pag“e 234, Chapter 28, Annexure A, General Provident Fund* Rules — 

Rule 19. — Insert the foil oioing as Note 1 under Rule 19 [II) ^ nnmher- 
ing the present note as Note 2 : — 

Note 1. — A guarantee policy which ensures the payment of the sum assured in the 
event of the poUcy-holder being retired by the Medical Board may be accepted for the 
purposes of these nilos. 

Id IAst--10-3‘t3, 

... ... ...r- ctvivttiHA: Ift ULIU nU 

recovery will he made from ;ui officer while he is on leave of any kind. 
Recovery may also he postponed wlnle an advance of pay granted to him 
on transfer is heiiig recovered. The instalments will he paid hy compul- 
sory deductions from salary, and will he in addition to the usual 
suhscription. 

Note. — Recovery on account of an advance to a subscriber from the Genoi-al Provident 
Fund may be postponed while an advance of pay on transfer or an advance under Article 
64 (a) of the Civil Service Regulations is being recovered. 

Suhstitution of other forms of life insurance for suhscri piion to the fund. 

12. Subseriptions to a recognized family ])cnsion fund or payments 
towards a policy of insurance may ]>e suhstiluted for subscriptions to 
the General Provident Fund at the option of suhscrihers, subject to the 
following conditions : — 

(/) If the subscriptions or payments to l.)e so substituted shall he of 
l(‘ss amount than the rniiiimum suhscription under rule T 
of these rules, ciz.y O] per cent, per month of the officer’s 
monthly salary, the deficiency sliall he paid ))y the officer as 
a suhscription to the Gemwal Provident Fund. 
iii) An insurr.nce policy must be on the oflicer’s own life, in 
which case it is immaterial what form tin? policy takes, 
i.e.f it may he a life or an endowment or double endowment, 
policy, hut it must he such as is legally assignable 1o 
Government. 

1 < 

iNOTr.. — If u policy of insurance i.s effected by a married inuu on his own life for the 
benefit of a sole beneficiary specifically named theicin, a formal as.'-ignment by both the 
insured and the sole beneficiary is permissible. An as.signnicut of a policy eltected by a 
married man on his own life for the benefit of more than one beneficiary whether existent 
or not at the date of the policy is not, in view of the attendant legal difficulties, permissible 
under this rule. 

[iii) Government will not make any paymeiifs on behalf of officers 
to insurance companies, nor will fhc'v^ take steps to ko<‘;) 
the policy alive. If an officer records on his salary bill 
that he is making ])ayments to an insuramje company rj' 
to a pension fund of not less amount than G;} per cent, of 
his salary, the Account officer will eontent himself by * 
demanding periodically to .see the receipts or certified copies 
of the receipts showing that sucli payments have been made. 
Failing such receipts he will make the necessary deduction 
from the (ffiicer’s salary and place it to his credit in the 
Provident Fund. Should officers prefer to do so, they 
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may make the usual deduction from their pa^ bills for 
credit to fhe Provident Pund and arrange wiiii the Account 
oHicer to draw from the fund, at stated interval.s, tlie sums 
Page 235 — • 


Add to condition {IV) of Rule 12 [General Provident land) at the 
end : — 

Page 236, Chapter 28, Annexure A, (ieiioial Providonl Fund Rules— • ' 

« ff V “tl'ree months” /hr fhe word 

one month wherever the/; occur tn this rule. 


1st List— 10-3-13. 

credit in tlio fund at 4 per (‘ent. (‘ompound interest. 

(b) Tile sum wliich accumuiatt's to the credit of thi‘ oftiem' 
will be dealt with (on liis quitting the service or in the 
event of his death before retirement) in accordance with 
rule 10 (1). 

(r/) In the event of an officer’s intere.st in a recognized Family 
Pension Fund, any subscripl ions to wiiich snail have been 
substituted under sub-rule (/j for bis subscriptions to the 
General Provident Pund, c(‘asing from any cause whatever, 
or of a policy of assurance, any payments for premia on 
which shall have been so substituted or withdrawn under 
sub-rule (/i ) from sums already at credit of such officer in 
the (jenerai Provident Fund, being allowed to lapse or 
being assigned, charged, or encumbered (except in favour 
of Government as liereinafter mentioned), the amounts of 
the payments or subscriptions so substituted or withdrawn, 
as the case may be, shall be paid or repaid, as the case may 
be, by such officer to the Account officer and may in default 
be deducted from such officer’s salary. 

(v?i) A policy, the payment or payments for any premia on which 
shall under this lule be subsliiufed for subscriptions to the 
fund or withdrawn from the sums at credit of a subscriber 
for the same purpose and which has not already been 
assigned to the Secretary of State for India in Council 
and delivered to the Account officer under this rule, shall, ^ 
within one month of such payment or withdrawal, be so 
assigned and delivered as security for the payment contin- 
gently of the sum whicb in the event of lapse of the policy 
or any assignment, charge or encumbrance thereof or 
ther(‘on will under the last preceding sub-rule become pay- 
able by the subscriber to the fund. T\o paynnmt so made 
by a subscriber shall be considered as in substitution for 
any subscription by him to the fund unless ayd until the 
life policy shall have been so assigned, and in default of 
such assignment within one month after* such payment or 
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withdrawal, ay the case may he, t^ie amount so paid or 
withdrawn, as the e.jiKe mji\r Ko oliall v>« 

Page 237, Annexure A, Chapter 28, General Provident Fund Rules— 

Hule 16.—Suhflitute the following for the last sentence of this rule 


It will be added to the principal at the end of the year except when 
the account is to be finally closed. 


1st List—10-3-13- 

xiiAiiii 111 Cy'Uuiieii me witiij-u ux 

assurance as security for payment of all sums 
'which under rule 12 of the rules of the General 
Provident Fund I may hereafter become liable to 
pay to that fund.’’ 

A re-assig-nment to the otHcer shall be executed and the 
policy handed back to him unconditionally on his quitting 
the service. In iho (‘vent of his death before quitting the 
st'rvice or after retirement but before a re-assignment has 
been nunbq such re-assignjuent shall be (‘xecuted in favour 
of and the ])()lic3" handed to the person or persons entitled 
to receive it in consequence of his death. 

Reservation of pov'er to Govevtiment to alter rules. 

13. The G over li men t reserve to themselves the po'U’er to amend or 
alter the rules as may l)e required. 


Proeedure. 


Adiniiii-stratiou of the fund. 

general administration 


14. The deposits received under the foregoing rules wiW be credited 
on the books of tlie Government to an account 
named General Provident Fund.” The 
of the fund will rest with the Government of 
India in the Finance Department. The Account officers for the various 
Departments 'v\ill generally be the local Accountant General, Comp- 
troller, Examiner or Controller of Accounts, as the case may be, who 
audits the pay bill of the officers and men subscribing to the fund. 

The following are exceptions to the al)ove general rule: — 


(1) The Accountant General, Post Office and Telegraphs, wnll be 

the Account officer for all officers and employes of the Post 
Office and the Telegraph Df'partment. 

(2) The Com])troller, India Treasuries, .vili bt,‘ the Account officer 

for all officers of — 


(n) tlm rmperial Customs Service, 

(h) the Indian Finance Department, 

(c) the Arclueological Surveys, except in Burma, where 
<the local Accountant General will be the Account 
, officer, 
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[d) tli(? Imperial branch of the Civil Veterinary Depart- 
ment, 

(ej the Imperial brapeh of the Agricultural Department, 
and 

(/) the Im])erial braneli of the Forest Department, ex- 
cept in the case of Forest officers serving in the 
Madras and liombey Presidencies, ^vhere the local 
A(*coun(ants General will keep tlie accounts of 
officers belonging to the Imperial as well as of 
those belonging to the Provincial branch of the 
service. 


In the case of officers on foreign service the Account officer who 
watches the recovery of pension contribution under Article 772, Civil 
Service Regulations, will be the Acconni, oflicer for the purpose of the 

fund. 

• 

15. A depositor must, when paying his subscription, whether his 
subscriptions to the fund are recmvenrl l)y deduction from bills or paid 
in cash, specify the numl)er of his account which will be communicated 
to him by the Account officer concerned. 


16. Interest under rule 6 will be allowed for each calendar month 
upon the minimum balance of tln^ depositor’s account belwiMui tln^ close 
of the fourth day and the (Uid of I he inonth. It will ])e calculated 
monthly, but will not be added to principal until the (uid of the official 
year except when the ac.count is to be tinally closed. 

17. As soon as possil)1e afler the close of eacdi year, eacdi depositor 

,,,,,,, will receiv(^ a stateimmt of his account with 

])^po.sit(.rs 

are required to satisfy themselves as to the correct n<‘ss of these statements; 
and unless errors in tlnun are brought to the notice of the officer render- 
ing the account within one month from tlie dat(‘ of their receipt, Gov- 
ernment will not be responsible for any sums not included in the account. 

18. Any de])ositor may, once in the official year, but not oftener, 
receive, on application to the Account oflicer concerned, a copy of his 
account for the last ollicial year and for so many months of the current 
vear as may have been posted and agreed. 

19. When under rule 12 of these rules a subscriber pays from the 
sum at his credit in the Provident Fund pnunia u|)on a policy of insur-j^ 
aiice or subscriptions to a recognized pension fund, the Account officer'^ 
shall indicate the exact account proce<lure to be followed 


20. The Account officer concerned will endeavour to secure by the 
issiTc of reminders that all d(‘])ositors shall submit in the ])rescribed form 
tjie ‘‘request” provided for in rule 10 (1) (a) of the rules. Each 
depositor should be invited to revise this declaration at least once a 
vear. All such declarations still in force should be carefiflly recorded. 



Depositor No. 
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Here state married or unmarried. 
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Chapter * 29 — 00111 . 


Kinds of Coin .... 566 

Exchange of Small Coin . . . 569 

Coins under the Native Coinage Act 572A 
Conditions of Currency . . . ^73 

Persons authorised to cut, etc. . fCo 

Counterfeit Coin .... 370 

Diminished and Defaced Coin . . 3S3 

Coin called in by Proclamation . 386 

Defective Silver Coin . . . 387 

Returns 587 J 


Article 56 GA, Rule l,pa^0 289 
Read in continuation : — 


Disposal 5S8 

lieonit lances from Railicays to the 

T^Unt . . . . . . r,fjQj^ 

liupee Census 

llnciirront Copper Coin . . . 592 

Foreign Coin .... 597 

Small Coin Depots .... 599 

Storage of Coin .... 603 

Annual Estimate .... 605 


Such coins (chief amoii|[y which 
bad ^ and ^ Murshidabad ^ rupees 
followinnf l ates : — 


are the coins known as 'Fiirrukba- 
will be receiv(‘d at Treasuries at the 


(1) at (S annas a toia, for each tender of 500 coins or less; and 

02) for amounts in cxce.'^s of this numboc at bullion value cal- 
culated at the market rate of silver of the day, to he ascer- 
tained from the Comptroller (ieneral. 


ht lAst^lO-3’13. 

l Ulllo ./V . ..J., ^ 

Tho rupee and half-rupee are legal tender to any amount and the 
quarter-rupee and eighth-rupee for any sum not exceeding one rupee, 
provided they saiisl'y tho conditions of currency laid down in tin' Act. 

The nickel and bronze coins are legal tender for any sum not exceeding 
one rupee. 

566A. All silver coins coined and issued under Acts XVTT of 1885, 
XXT of 1888, XTTtof 1802 and XXTTI of 1870 and dcelaivd by those • 

Acts to be legal tender are still -legal lender under tho new Coinage Act, 
provided they satisfy the conditions of currency laid down in that Act. 

All copper coin, ineliiding doulde pice, coined and issued undm- Acts 
XXT of 1885, ?iXIT of 1814, XTTT of 1802 and XXTIT of 1870 and 
declared bv those Acts to bo legal tender, arc still l(‘gal tender under tbe^ 
new Act for any sum not. exceeding one rupee. 

1. Silver coins issued before 1st September 1835 — that is to s.ay, all silver coins issued 
by the East India Company bearing merely inscriptions in native ( har.'irter -liave been 
called in by Financial Notification No. 2466 (Caret fe of India, Bth December 1877), with 
effoctf from the 1st .Time 1878, on and after Avhich date they ceaserl to be legal tender the 
only silver coins wbidi remain so being those whicli bear as device the bead of the reigning 
sovereign (King William TV, or Queen or Empress Victoria). 

2. Authorities in Briti.sh India adjoining Native States should be observant of the im- 
portation and circulation in their districts of the currencies of those States which have not 
been coined under tho Native Coinage Act, TX of 1876, and should report to Covernment 
any indications of renewed importation. When such foreign coin is beUeved to be in 
circulation, the public should be warned that it is not recognisod by Covernment and will 
not be accepted at post offices, treasuries, railway stations or by local bodies. 

567. Gold coins, whefbor coined at His Royal Mint iu 

England or at Mint establisbod in pursuance of a proclamation of 
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His Majesty as a branch of His Majesty’s lioyaL Mint, are also legal 
tender under Act TII of lOOG at tlie rate of R15 per sovereign, provided 
they satisfy the conditions of cnrrency. 

These coins are:-— The sovereign and the lialf-sovereign. Tliey 
should be received at all (reasuries in British Indi.i and its dependencies 
in payment to (iloveinment on any account, provided they satisfy the 
conditions of currency. Any treasury having a stock of sovereigns may 
issue them to anvoiie who asks for them in excliange for rupee, or in 
payment of claims against (jovernmeiit. 


1. Tho conditirtTis of (Mirrenry are (1) Hint the coins have not been called in by any 
proclamation under the Finq,li.sh Coin.Tge Act of 1870, or (2) that they have not lost weight, 
so as to be of less weight than that for the time being prescribed as the least current 
weight. 

2. The gold coins mentioned in this rule h.ave not been called in by proclamation and 
the least current weights for sovereigns and half-sovereigns are 122*5 and 61*125 grains 
respectively. Minimum weights for testing these are obtainable from the Calcutta Mint 
on applicaion to the local Accountant Ceneral. 

3. Sovereigns and half-sovereigns, even though below the least weighy mentioned in 
Note 2. will be received at Covernment treasuries at the fnl'owirig rates, viz. : — 

(1) When such coins have not been reduc('d by more than 7> gTains below standard 

weight, 7 .C., are not less in weight than grains 120*27447 and 58*63723 
respectively (the standard weight being 123*27447 and 61*63723 grains respec- 
tively) — at their face value. 

(2) When such coins are of less weight than 120*27447 and 58*63723 grains rcspec- 

— at their bullion value by weight. 


Provided that such coins have not been illegally dealt with, i.c., have not been irnpaired, 
diminished or lightened otherwise than by fair wear and tear, or defaced by having any 
name, word, device or number stamped 'thereon, whether the coin has or has not been 
therelW diminished or lightened. Coins below the lea.st weights received under this Note 
should not however be re-issued to the public, but should be remitted to central treasuries 
or to the i\lint from time to time under ortlers of the .Accountant Ceneral. Coins which 
are of less weight than 120*27447 and 58*63723 grains will be ]>aid for at the nite^of 8*2183 
grains or *045657 tola for one rupee. Alinimiim weights for 120*27447 and 58*63723 grains 
are obtainable from the (Jalcutta Alint on application to the local Accountant Cenci.al, 

4 Soverei^’iis and half-sovereigns to which solder or other metal has been attached 
will also be accepted at Covernment treasuries, but in determining their weight, the 
weight of such solder or other metal should not be taken into account. If after removal 
of the solder the coins do not weigh le.ss than 120*27477 and 58*63723 grains they will be 
accepted at their face value; otherwise they will be paid for at the rate of 0 2183 giains or 
*045657 tola for one rupee. 


567A. On tiie first working clay of each month a st»ntement in Form 
7G mn.st he sent by ev(‘ry Treasury Officer to the Accountant General 
slKwiii? tlie TPceipt's and issiu's of Hd in the tieasnry during the month 
{iiKdudnig receipls hv 'noight), and the opening and ■■losing balances 
which niiist agree with those reportial in the C'Osh llalance Ite])OTt. 
Similar statements in the same form, giving tho neeessary information 
for ihe periods ending tho 7th, 15111, 22nd and last day nf each month, 
should also be sent to the Accountant General on the first working day 
after the close of the iieriods to which the statements relate. 

568. Copper, bronze, nickel and small silver coin will he received m 
payments to .Government to any amount, although they are legal tender 
only for a sum not exceeding one rupee. 

NnTF — Treasury Officers should also exchange worn small silver coins presented by 
Government officers for thah purpose, provided that such exchange causes no 
to tL treasury and tljat the coins have not been fraudulently defaced or have not lost 
more •than 25 per cent, in weigh^. 
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•Exchange of Small Coin. 



509. Bronze and copper, nickel and small silver coins should be 
issued freely to persons wishing for them, either in payment of claims 
against Government or in exchange for rupees or sovereigns or for 
currency notes which the treasury may be cashing. There should be 
no objection to issuing such coins so long as there are any i’l stock and 
a further supply should be asked for as soon as it is required. 

Non 1.— Care is also to be taken to let it be openly known that all small coins are 
obtainable both at the district and sub-treasuries, without obstacla and without charge 
for exchange, and to secure that they really are so obtainable. 

Non 2. Copper coin of British mintage it supplied to Native States under Financial 
Department No. 4791, dated 7th November 1882. The issues are made under special 
order of the Comptroller General, the Native State paying full nominal value and the 
Government of India paying cost of carriage (whether defrayed by it or by the Native 
State) to the place where the coin is required for issue. The coinage of pure copper 
having been stopped under Act III of 1906, this supply will in future be made in bronze 
or Sopper or partly in bronze and partly in copper as convenient. Nickel coins are also 
supplied to Native States on the same terms as bronze. 

Note 3. — Supplies of small silver coin should ordinarily be made to Native States 
from the nearest Provincial capital or Presidency town, and the actual cost of such 
remittances charged to the States. When a supply has to be made from elsewhere, the 
charge should be limited to the cost of remittance from the nearest Provincial capital or 
Presidency town. The incidence of the cost of remittances to the Alwar State is regulated 
by special orders. 


570. (a) The Government of India have also directed the free issue 
of silver in exchange for logal-tendor copper, bronze or nickel coin in 
parcels of the value of not less than two rupees at every treasury, sub- 
treasury and currency office throughout British India, and also at the 
Presidency Banks and their branches. 

(h) Whenever large bodies of men are assembled on public works 
under construction for purposes of famine relief or otherwise, the local 
authorities should make special arrangements to supply silver on the 
spot in exchange for the legal-tender copper, bronze or nickel coin which 
may be collected by the purveyors or foremen at such assemblages. 

Note. — Legal-tendir copper, bronze or nickel coin received by the Banks under these • 
orders will bo subject to the operation of the tenth and eleventh clauses of the Agreement 
with the Bank of Bengal and the eleventh and twelfth clauses of the Agreements with the 
Banks of Madras and Bombay; and the Comptroller General or Accountant General, as the 
case may be, will, under the sixth clause of the Agreement with the Bank of Bengal, the 
eighth clause of tlm Agreement with the Bank of Bombay and the seventh clause of the 
Agreement with tne Bank of Madras, pass bills for the cost of remitting elsewhye 
surplus legal-tender copper, bronze and nickel coin which may accumulate in any Bank^ 
Branch Bank. 

571. The object of the orders in the last rule is to prevent legal- 
tender copper, bronze and nickel coin from circulating at a discount; it 
is "believed that if they are carefully obeyed, such a state of things can 
<never occur. If nevertheless legal-tender copper, bronze or nickel coin 
does at any time, or anywhere, circulate at a discount or ^t a premium, 
the circumstances should be immediately reported to the Local Govern 
ment and by the Local Government to the Government qf India, with 
full explanation of the supposed causes of it andr of the measures taken 
to remedy it. 
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572. must be taken not to receive, whether under these orders 
or otherwise, at any treasury, sub-treasury, or currency office, any 
copper, bronze or nickel coin that is not a legal tender under the Indian 
Coinage Act, 1006. 

Note. — C opper coin bearing the device of a pair of scales, or any coin which may 
have been ordered to be withdrawn from circulation may, however, be received. 


Coins under the Native Coinage Act. 

572A. Under the Native Coinage Act (Act IX of 1876) the Govern- 
ment Mints may coin money for Native States, such coin being identical 
in weight and fineness with British Indian coin and being legal tender 
in British India. The two Native States of Alwar and Bikaner have 
accordingly ceased minting for themselves both silver and copper coin, 
and are supplied with coin ininted for them under the Act by the Gov- 
ernment of India. These coins were declared legal tender in British 
India by Government of India, Foreign Department, Notifications Nos. 
657-F. and 1984-1., dated 9th November 1877 and 6ih June 1893, res- 
pectively. The Native States of Dhar and Dewas have also ceased to 
mint copper coin only, and are supplied with bronze (formerly copper 
coinvs) struck under the Act at the Government Mints. These coins 
were also declared to be legal tender by the Government of India, 
Foreign Department, Notifications No. 171-1., dated 13th January 1888, 
and Nos, 1194-1. and 1I98-T., dated 18th March 1889. The Native 
State of Sailana has undertaken to abstain from bronze or copper coinage 
under certain conditions and is supplied with bronze coins struck under 
the Act by the Government of India. They were declared to be legal 
tender in Government of India, Foreign Department, Notification No. 
4366-1. A., dated 17th December 1908. 

’ TTncurrent Silver Coin. 

CondiUoiu of Currency of Silver Coin. 

573. Section 12 of Act III of 1906 provides that — 

(1) The rupee and half-rupee shall be a legal tender in payment 

or on account : provided that the coin — 

(a) has not lost in weight so as to be more than two per 
cent, below standard weight; and 
(h) has not been defaced. 

(2) The quarter-rupee and eighth -rupee shall be a legal tender in 

payment or on account for any sum not exceeding one 
rupee : provided that the coin — 

[a) has not lost in weight so as to be more than such 
percentage below standard weight as may be pre- 
scribed as the limit of reasonable wear; and 
(h) Jhas not been defaced, 
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Notb 1. — Defacement includes clipping, filing, tstamping or such other alteration of the 
surface or shape of a coin as is readily distinguishable from the effects of reasonable wear. 

Note 2.— The limit of reasonable wear in the case of the quarter and the eiglith- 
rupee has been prescribed by the Governmvit of India n» 12^ per cent, below standard 
weight. 

574. Tlie rules regarding the curieiicy of coin and tlie treatment 
of uncuiTont coin apply to all silver coin of the same weight and value 
as British Indian currency coined under the Native Coinage Act, IX of 
1876, on behalf of Native States. Rupees and half-rii])ees of (he coinage 
of 1835 and 1840 which are legal tender should be received by Treasury 
Officers at their full value. They should not, however, he re-issued, but 
kept apart from the ordinary cash balances and shown separately in the 
monthly cash balance reports. They should not be mixed with coins 
of other years which may have been withdrawn from circulation. 


Persons authorised to cut or hreak silver coin. 

« 

575. {a) Section 16 of Act III of 1906 provides that when any silver 
coin which has been coined and issued under the authority of (he Gover- 
nor General in Council is tendered to any person aiilhorisod l)y the 
Governor General in Council or by the Local Government to act under 
that section and such person has reason to believe that the coin — 

(i) has been diminished in weight so as to bo more than such per- 
centage below standard weight as may ho prescribed as the 
limit of reasonable wear, or 

(iV) has been defaced, 

he shall, by himself or another, cut or break the coin. 

[h) Section 20 of Act III of 1906 similarly provides thiit v.lion any 
silver coin purporting to bo coined or issued under the aiiibority of the 
Governor General in Council is tendered to any person aiith()ri.‘^cd by the 
Governor General in Council or by tlie Local Government to act under 
that section and such person has reason to believe that the coin is 
counterfeit, he shaB, by himself or another, cut or break tlo' coin. 

pg’oTR. — A loss of 6^ per cent, below standard weight in iho case of the rupee and of 
12^ per cent, in the case of the half, quarter and eighth-rupee ha.s been proscribed by the 
Government of India as the limit of reasonable wear. 

576. (ti) The undermentioned persons have been authorised by the 
Governor General in Council to cut or hreak diminished, defaced an(‘|S^ 
counterfeit silver coin under sections 16 and 21) of the Act: — 

(1) Every officer in charge of a district treasury, a sub-treasury or a military treasure 
chest. 

• (2) Every Commissioner, Deputy Commissioner and Assistant Commissioner of 
the Department of Paper Currency. 

• (3) The Mint Masters, Calcutta and Bombay. 

(4) The Collectors of Customs at Calcutta, Bombay, Madras, PangrTon. t/hittagong 

and Karachi. 

(5) The Judges of the Courts of Small Causes at Calcutta, Sealdah -jnd Rangoon. 

(6) The Registrar, Chief Court, Rangoon. 

(7) The Secretary and Treasurer of each of the Presidency Bsmk.s and every Argent 

in charge of a branch of any of the said Banks. 


o 
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(8) Th^ Chairman and Vice-Chairman of the Commissioners for the Port of Cal 

cutta, of the Commissioners for the Port of Rangoon, of the Commissioners 
for the Port of Chittagong and of the Trustees of the Port of Karachi; the 
Chairman of the Trustees of the Port of Bombay, and of the Trustees of the 
Port of Madras; and the Port Engineer of the Port of Chittagong. 

(9) The Chairman, Vice-Chairman, Deputy Chairman and Secretary of the Muni- 

cipal Corporation of Calcutta; the Municipal Commissioner and Deputy 
Municipal Commissioner for the City of Bombay and the Secretary of the 
Municipal Corporation of the City of Bombay; the President of the Municipal 
Corporation of Madras; and the President, Vice-President and the Secretary 
of the Rangoon Municipality and of the Mandalay Municipality. 


Note. — The Customs Manager at Castle Rock, Bombay, and the Chief Account Officer 
of Customs, Salt and Opium, Bombay, have been authorised by the Local Government to 
cut or break diminished, defaced and counterfeit silver coins, under sections 16 and 20 of 
the Coinage Act. 


(h) The undernientioneJ persons have been authorised by the 
fTOYcnior General in Council to cut or break counterfeit silver coin only 
under section 20 of the Act: — 


The Manager, Agent, Secretary or other principal officer of the several officeb and 
agencies (if any) of each of the following Banks and Firms, viz . : — 

Banks. — Allahabad Bank ; Alliance Bank of Simla ; Bank of Burma ; Bank of Ran- 
goon ; Rank of Upper India; Benares Bank; Chartered Bank of India, 
Australia and China; Commercial Bank of India; Delhi and London Bank; 
Deutsche- Asiatische Bank; Hongkong and Shanghai Banking Corporation; 
Mercantile Bank of India; National Bank of India; Native Commercial Bank; 
People’s Banking and Commercial Association; Punjab Banking Company; 
Ru".so-Chinese Bank ; Indian Specie Rank, Limited. 

Rankers.— r.aja Cokiildas Gopaldas, Jubbulporo; Ramdayal Goiirdhan Dass, Lahore; 
Seth Bikchand. Rai Bahadur, Quetta; Seth Sornj Bhan, Treasurer, Agra; Seth 
Keshowdass Narainda.ss, Quetta; Seth Poonam Chand Deepchand, Indore; 
Seth Ramsukh Sadasukh, Indore ; Seth Sobhagmal Dhadda, Rai Bahadur, 
Ajmer. 

Firms.— Messrs. A. and J. Main k Co., Calcutta; The Arracan Company, Rangoon; 
MessrS. Balthazar and Son, Rangoon; Messrs. Barnett Brothers, Rangoon; 
Messrs. Best & Co.. Madras; Messrs. Birkmyre Brothers, Calcutta; The 
Bombay-Burma Trading Company, Rangoon; Messrs. Bulloch Brothers & Co., 
Chittagong; Messrs. Clements, Robson k Co., Amritsar; Messrs. Cooper, 
Allen k Co., Cawnpore; Messrs. Cox k Co., Bombay; Messrs. David Sassoon 
k Co., Mooltan; Messrs. Devi Sahai Chamba Mall, Amritsar; Messrs. Dwarka 
Das Sewjee k Co., Calcutta; The Elgin Mills Company, Cawnpore; Messrs. 
Finlay, Fleming k Co., Rangoon; Messrs. Finlay, Muir & Co., Chittagong; 
Messrs. Forbes, Forbes, Campbell k Co., Calcutta and Bombay; Messrs. 
Gangadas Maloo & Co., Indore; Messrs. Gillanders' Arbuthnot k Co., Ran- 
goon; Messrs, inebnram & Co., Sialkot ; Messrs. J. F. Graham k Co., Ran- 
goon; Messrs, Joseph Heap k Sons, Rangoon; Messrs. Jules, Karpeles & Co., 
Calcutta; Messrs. J. W. Darwood k Co., Rangoon; Messrs. King, King & Co., 
Bombay; Messrs. Kruger k Co., Rangoon; Messrs. Mohr Brothers k Co., 
Rangoon; Messrs. Morrison. Dawn k Co,, Rangoon; ThetMuir Mills Company, 
Cawnpore; Messrs. Murray k Co., Lucknow; New Egerton Woollen Mills 
Company, Dharwall ; The North-West Tannery Company, Cawnpore ; Messrs. 
Parry k Co., Madras; The Planter’s Stores and Agency Company, Chitta- 
gong; The Ruby Mines Company, Limited, Mogok ; Messrs. Thomas Cook 
k Son, Calcutta, Bombay and Rangoon; Messrs. Turner, Morrison k Co., 
Chittagong; Messrs. Volkart Brothers, Bombay; Messrs. Walker k Co., 
Madras; The Woollen Mills Company, Cawnpore. ' 

(c) The underraentioned persons have been authorised by Local Go*/- 
ernments to cut or break counterfeit coins under section 20 of the Act: — 

The Manager, Agent, Secretary or other principal officer of — 

The Netherlands Trading Society, Rangoon, (Netherlands Handle Mooto Chappy) ; 
the several ofiices in the Bombay Presidency of the Bombay Merchants’ 
Bank, LA, the Calcutta and Rangoon Branches of the same Bapk, the Chief 
presidency Magistrate, Calcutta, 
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577. It lias been iound that in some ireusuries coins are constantly 
f'.nt or hrnlfpii wliiU the neiirlibouling treasuries few or none are so 
Page 244 j Article 576 — ^ sr)ielv' or 

Sr^^tute the follow;, u, for cloo.es (h) and (,•) of this article.— 
{h\ The persons lueiUlonod in .Vnnoxure A eiul ]J, 


have hecn authorised' 

ments respectively to cut or hreok eouuterfeit so v ^ 

section 20 of tfie Act. ^ ^Jiuler 


particular com. oucu 

tlie pieces are wholly separated, 
destruction is complete. 


Care should however uo 


M List—l-e-lS. 

llU,JXv./A.. 


Detailed rules about acceptance of Silver Coin. 

(a) Counterfeit Coin. 

579. Any person authorised to cut or break counterfeit silver coin 
may at his discretion either return the cut com to tlie tenderer, who 
shall bear the loss caused by such cutting or breaking, or leceive and 
pay for the coin according to the value ol the silver Oullion contained 
in it. 

580. When it can be done with the consent of the tenderer, counter- 
feit coins tendered to Treasury Ulhcers and others autliorised to cut or 
break them, should be sent to the Mint at Calcutta or iiombay. hlach 
coin should be put in a separate wrapper bearing the name of the 
treasury, a mark and date wliereby it may be traced with certainty in 
the event of any correspoiideiice. If the tenderer, however, does not 
consent to the counterfeit com being sent to the Mint, unless the 
l>roken pieces are afterwards returned to him, the coin should not be 
sent at all. It is however open to any authorised olUcer to whom' such 
a coin is tendered, in cases when the tenderer is otherwise unwilling to 
part with it, to purchase it from him at a suitable price, not in any 
case exceeding its nominal value, charging its cost to Government. 
This course should only be followed when from the excellence of the 
execution or for any other specirl cause it seems desirable that the 
coin should be acquired as a specimen, in which case the oHicer ^ 
purchasing the same should, when forwarding it to the Mint, state at 
the same time the grounds upon which its purchase was considered 

desirable. 

• 

580A. Under orders issued by the lligh Courts for the disposal of 
cotns received in the course of criminal investigations. Judicial Officers 
may send counterfeit coins to treasuries and sub-treasuries* for remit- 
tance to the Mints. With these coins a short description cf the case 
should be furnished and any implements such as dies, moulds, etc., 
which may have been found, should be sent. These receipts should be 
kept quite scparalo from coins withdrawn by the Treasftry Officers, etc., 
under Article 680, and each remittance by a Jnidicial Officer should be 
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put into a separate wrapper with details of the source of receipt of the 
coins and other particulars. 

580B. All counterfeit coins seni^ to the Mints for examination under 
existing orders should be sent through the Local Government, the In- 
npector General of Police, the Deputy Inspector General of Police in 
charge of the Criminal Investigation Department and Railways, or any 
other officer holding a similar position wiiom the Local Government may 
designate, or the Inspector General of Police of the province as the Local 
Government may direct. Where there are two or more specimens of a 
coin of the same die or of similar moulds, the Local Government or In- 
spector General of Police may keep one, informing the Mint Master of 
the fact. 

581. Counterfeit coins found in a remittance should be broken and 

returned to the remitter, though, in the case of a remittance to a Bank 
unaccompanied by a potdar, the Jlank Jiiight agree to realise the value 
of tlie metal and credit the remitting treasury. ‘ 

Note. — In the case of lemittanccs to the Mints unaocompauied by potdars, the 
counterfeit coins are not sent back to the remitting treasury except on a special application 
for their return which must be made by the treasury immediately after receipt of the 
Mint advice. The cost of returning the coins must be borne by the Treasurer of the 
remitting treasury. 

[b) Diminished and Defaced Coin, 

582. When a rupee or half-rupee, which has been diminished in 
weight so as to be more than 2 j^er cent, but not more than 6^ per cent, 
or 12 1 per cent, respectively below standard weight and which has not 
been fraudulently defaced, is tendered to any person mentioned in 
Article 576 (a), such person shall accept the coin at its nominal value 
and the coin shall thereupon be cut and withdrawn from circulation at 
Government cost. 

582A. When a rupee or half-rupee, which has been diminished in 
weight so as to be more than 6j per cent, or 12^ per cent, respectively 
but not more than 25 per cent, below standard weight and wffiich has 
not been fraudulently defaced, is tendered to any person mentioned in 
Article 576 (a), such person shall cut or break such rupee or half-rupee 
and if the tenderer so requests, instead of returning the cut coin, accept 
it at the following rates, namely: — 

(1) Rupees weighing between ||th8 and |ths of their proper weight, at the rate of 

14 annas, 

(2) Rupees weighing between Jths and jfltlis of their proper weight, at the rat« of 

13 annas, 

(3) Rupees weighing between t|ths and ^ths of their proper weight, at the rate of 

12 annas, and < 

(4) Half -rupees at the rate of 6 annas. 

582B. When a quarter or eighth-rupee, which has been diminished 
in weight so as to be more than 12\ per cent, but not more than 25 per 
cent, below^ standard weight and which has not been fraudulently 
defaced, is tendered ’io any person mentioned in Article 576 (a), such 
person shall cut 6r break such quarter or eighth-rupee, and if the ten- 
dererer so requests, instead of returning the out coin, accept it at its 
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nominal value, and •it shall thereupon be withdrawn from circulation 
at Government cost. 

582C. Soldered and shroff-mauked coins are defaced (but not frau- 
dulently defaced) coins under Article III of 1900 and should be received 
and paid for in the manner prescribed in Articles 582 to 582B above. 

In determining the weight of coin to which solder or other metal has 
been attached the weight of such solder or other metal shall not be taken 
into account. Ordinarily, presenters should be required to remove as 
much as possible of the solder at their own cost. 

582D. When a silver coin which has been fraudulently defaced is 
tendered to any person mentioned in Article 576 {a), such person shall 
cut or break the coin and return the cut coin to the tenderer who shall 
bear the loss caused by such cutting or breaking. 

Note. — A coin which there is reason to believe has been defaced by sweating shall he 
deemed to have been fraudulently defaced. 

582E. If a silver coin has been diminished in weight so as to be 
more than 6| per cent, in the case of the rupee and 12| per emit, in the 
case of the half, quarter and eighth-rupee below standard weight and is 
also defaced, it shall, if there is reason to believe that it has been frau- 
dulently defaced, be dealt with under Article 582D, and in other cases 
under Articles 582A to 5820. 

583. [a) I’or testing silver coin, minimum weights of };], J , 

hi 8? fV i''i ^ piece are obtainable from the Calcutta Mint on 
application to the local Accountant General who will send on the applica- 
tion to the Comptroller General. To enable a Treasury OfHcer to determine 
whether a rupee, half-rupee, quarter-rupee, or eighth-rupee is lit for 
re-issue or not, minimum weights of I76’4, 88’2, 59*375, aud 19*6875 
grains, respectively, are also supplied by the Mints on indents submitted 
through the local Accountant General. As the scales ordinarily used 
by native jewellers are sufficient for these tests, scales are not supplied 
by the Mint Masters. 

(6) These weights should be supplied by the Mint Master -free of 
charge, to all Go^rnment treasuries. If they are supplied to replace * 
weights lost the person through whose default the loss has occurred will, 
if the local Accountant General so directs, pay a penal charge of one 
rupee for each weight lost, the recovery being credited in the account of 
the treasury concerned as a miscellaneous receipt. No adjustment jp 
the Mint accounts is necessary. If the weights are 8uppli(‘d to ^ 
Foreign State, the State concerned should bear the cost. 

Note. — The minimum weights supplied under this Article and under Note 3 to Article 
567 should be used as test weights with counterpoises, as they cease to be standard weights 
if reduced by wear. 

584. Uncut rupees and half-rupees found in remittances from 
Treasuries, Currency Offices and Presidency Banks which Ipave lost more 
than 6^ per cent, and 12| per cent, respectively but not more than 26 
per cent, in weight will be cut on receipt and credited at one rupee per 
tola on their total weight, but as regards tlios^ coins that have lost 
more than 2 per cent, but not more than per cent, in weight through 
reasonable wearing in the case of the rupee *ipd 12.1 por cent, in th^ case 
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of the half-rapee the following procedure should bo followed. If their 
number does not exceed ^ per cent, of the whole remittance, they should 
be credited at their nominal value, ^ut if their number exceeds ^ per 
cent, the fact should be reported to the Accountant General of the 
province who will communicate with the Accountant General from 
whose jurisdiction the remittance has come in cases where the remittance 
is from another province. If the remittance is from Calcutta, the 
Accountant General of the receiving province will communicate direct 
with the Comptroller General. The Comptroller General or the 
Accountant General of the province within which the remitting treasury 
lies will exercise discretion, having regard to the circumstances of each 
particular case, as to whether a penalty of crediting the excess over ^ 
per cent, at the rate of one rupee a tola should be imposed on the 
remitting Treasurer or not. Thus, where the excess is only trifling and 
the remitting office concerned is not a constant offender, the penalty 
may be remitted, but where these conditions do not exist, it should^ be 
enforced. At the same time care should be taken to secure that large 
numbers of coin are not wrongly rejected at any receiving office. When 
such action is suspected, parcels of the rejected light weight coins should 
be directed to be sent for inspection to the Mint. The cut coins will 
not be returned to the remitting treasury. 

Note. — A Penalty Register in Form No. 73A should be maintained in all Account 
offices to enable the Accountant General to decide the penalty to be imposed on treasuries 
for light-weight rui ees and half -rupees discovered in remittances. A separate page should 
be assigned to each district and no distinction should be made between treasury and 
currency remittances. District Officers may deal with cases of defective examination 
noticed in sub-treasury remittances under the principles laid down in this article. 

585 . Baroda, Kashmir, and some of the Native States in llajputana, 
Central India, and the Madras and Bombay Presidencies have adopted 
the British India rupee, and have also adopted the rules in force in 
British India for the cutting and breaking of silver coins. Light weight 
and other coins cut and received in these States in accordance with the 
rules of the Government of India, as stated above, will, when presented 
at the nearest treasury in British India, be paid for at the rate of one 
rupee a tola on their total weight. 

(c) Coin called in hy Proclamation. 

586 . When any silver coin purporting to be coined and issued before 
1st September 1835 under the authority of the Government of India, is 
tendered to any officer mentioned in Article 676 (a), he shall cut or 
break such coin and shall, if it is not fraudulently defaced, pay for it 
at the rate of one rupee per tola (that is, 180 grains Troy weight). If 
it is fraudulently defaced, it shall be cut and returned to the tenderer. 

id) Defective Silver Coin. 

587 . Good silver coins of full weight are sometimes unfit for circula- 
tion by reason of defects in mintage; they may be split, scaled, 
bear the impi;^S8 of one die only, or ring badly. Such coins should not 
be re-issued but should^be held apart as uncurrent and returned to the 
Mint at the first •pportunity. They should not, however, be cut, as 
credit will be given for the ^lue by tale. 
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Returns, 

587A. Uncurrent silver coin received at treasuries under Articles 
582, 582A, 682B, 682C, 584, 585, *586 and 587 as well as other defaced 
coins and coins of 1835 and 1840 withdrawn from circulation will be 
entered in a separate register in Form 75 A, at the end of the day of 
their receipt, and the several kinds of coin will be kept in separate bags 
under double locks. A separate record of silver coins cut under the 
rules, but not paid for, will be maintained in Form 75B to assist in the 
preparation of the quarterly return of silver coins cut, Form 77 (1). 

587B. (a) The total amount of 1835, 1840, light-weight, shroff- 
marked, soldered and other defaced and defective coins as well as coins 
called in by proclamation, withdrawn from circulation and held in a 
treasury should be shown separately in the monthly Cash Balance 
Report. 

•(5) A return in Form 74 should be submitted to the Accountant 
General with the Cash Balance Report showing the details and balances 
of all silver coins withdrawn from circulation. 

587C. Treasury Officers should, as soon as possible, after the end of 
each quarter, submit to the Accountant General a return in Form 77 (1) 
showing genuine silver coins cut or broken during the past quarter on 
account of being reduced in weight. They should also submit to the 
Mint quarterly, and not later than the 10th of the month following the 
quarter to which it relates, a return in Form 77 (2) showing counterfeit 
coins received in the previous quarter excluding receipts from Railways 
but including receipts from Courts and from all other sourccis. 

Note. — The Mint Master, Calcutta, will, on receipt of the returns in Form 77 (2) 
from Treasuries and Railway Administrations, compile two statements including the in- 
formation furnished by the Mint Master, Bombay, in Forms 77 (3) and 77 (4), and submit 
them quarterly to the Government of India. The returns received by the Bombay Mint 
should be compiled in that Mint and sent to the Calcutta Mint as early as possible for 
incorporation in the return to be submitted to the Government of India, 


Disposal of coins withdrawn from circulation. 

588. Silver coin received by Government officers under these rules 
and withdrawn from circulation shall, whether or not it has been cut 
or broken under these rules, be sent by the first convenient opportunity 
to the Master o-f the Mint at Bombay or Calcutta, or to any princip^ 
treasury appointed by the Accountant General or Comptroller to receive 
such coin for remittance to the Mint. Such coin will be credited in the 
officer’s cash balance as ‘‘ uncurrent coin ” at the actual value at which 
it has been received, and, on transfer to the Mint, will be credited at the 
rates prescribed in these rules, any loss incurred in re-coinage being 
taken as a charge of the Mint. 

589. Silver coin received by an officer other than Government 

officer under these rules and withdrawn from ciiculation should, whether 
or not it has been out or broken under these rules, be sent ,to tl>e nearest 
Government treasury where it will be paid for ^ the rates respectively 
prescribed in these rules, and thereafter it win he, dealt wiMi in the 
manner prescribed in Article 588. , , 
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590 . It Eas been further ordered that the brohten coin shall not be 
sent to the Mint till a sum of B20 has accumulated, and that in order 
to facilitate such remittance, the pett,y receipts of small treasuries may 
be collected at central points; but it will be well in this case to adjust 
the remittance between the treasuries of original and intermediate receipt 
and not trouble the Mint Master to send an outturn certificate to the 
tormer. 


1. Any doficiency in tale found by the Mint Master must be made good by the 

any excess in tale may be paid to him. Any excess in value found by the 
Mint Master must be credited to Government. (Ai)plicable to all remittances of defective 
com to the Mint.) 

2. Indices of the remittances sent to the Mint should be prepared in Form 76 and 
1 rcasury Olheers should devote particular care to filling them up correctly. 

3. The Mint Master will prepare a valuation statement of the remittance received in 
dup icate forwarding the original to the remitting treasury, bank or branch bank, and the 
duplicate to the Accountant General to wl'.om it is subordinate. 


4. When counterfeit coins are received at the Mint under Article 580 or under any 
orders which may be issued by the High Courts for the disposal of coins received in.the 
course of criminal investigations, the xMiiit Master should cause them to be examined and 
assayed, if necessary. If they present any special features of importance, or if it appears 
A I ^ received at the Mint, or recorded in the quarterly returns referred to in 

A^rticle 0o7C, that counterfeit coins on an unu.sually large scale are being produced in any 
province or locality or are being imported into any particular district or districts, or that 
iraudulent tampering with the coinage is prevalent anywhere to an unusual extent, he 
will submit a special report regarding the same to the Government of India through the 
Comptroller and Auditor General. 


6. Ihe Mint Master should keep a classified record of all counterfeit coins received by 
him, and should include it in his annual administration report embodying therein the 
statistics of counterfeit coin cut and broken which he obtains from the Treasury Officers— 
vide Article 587C. ^ 


Cut coins reviitted to the Mint by Railways. 

590A. {a) The following rules have been laid down by the Govern- 
ment of India for the receipt at the Mint from Railways in India of 
coins presented by railway officers at treasuries and cut at the latter: — 

(1) Remittances to the Mint, which may be made at such intervals as are found 

convenient, should, as far as possible, be in quantities weighing not less than 
500 tolas at a time. 

(2) A deduction of 1 per cent, will be made by the Mintt Master on account of 

molting charges subject to a minimum charge of R2. 

(3) The Mint Master will, after the coin has been melted, prepare an outturn certi- 

ficate showing the value of the melted bullion at the market price of silver 
and forward it to the Examiner of Accounts concerned. A copy of the certi- 
ficate will also be sent to the Comptroller, India Treasuries, in the case of 
the Calcutta Mint, and to the Accountant General, Bombay, in the case of the 
Bombay Mint. 

(4) The Examiner of Accounts will, on presentation of the certificate at the local 

treasury, obtain payment of the value of the bullion remitted to the Mint as 
shown therein. 

(6) The above rules apply only to fraudulently defaced coin afiid 
coin cut and returned to a Railway Administration under section 17 (6) 
of the Indian Coinage Act, 1906, and not to counterfeit coin. As 
regards the latter, railways are merely in the position of private tender- 
ers and are npt entitled to receive credit from the Mint for the market 
value, or to have the coins assayed and reported on by the Assay Master. 

(c) When, how(^er, any unusually large amount of counterfeit coins 
is tendered to railway officers, or the existence of such coins in circula- 
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tion in large qualitities in any locality is otherwise brought to their 
notice, a special report on the subject should be submitted tor the in- 
formation of the Governjuent of. India. 

{d) The Gover^iment of India have directed that Itailway Adminis- 
trations should send to the Mints, through the Local Government (or 
the Inspector General of Police, the Deputy Inspector General of Police 
in charge of the Criminal Investigation Department and Railways, or 
any other officer holding a similar position whom the Local Government 
may designate), only such counterfeit coins as are exceptionally well 
executed. Ordinary counterfeits should be sejit to tlie treasuries to b« 
cut or broken. They should submit to tlie Mint quarterly and not later 
than the 10th of the month following the quarter to which it relates, a 
return showing the total number of counterfeit coins received in the pre- 
vious quarter including both the coins sent to the treasury and those 
sent to the Mint. Copies of this statement should be sent to the Local 
Government (or the Inspector General of Police, the Deputy Inspector 
General of Police in charge of the Criminal Investigation Department 
and Railways, or other officer). Station Masters or otiicr railway offi- 
cials should also give the earliest possible inf or mat ion to the Police of 
the tender of any counterfeit coin. 

Rii'pee Census, 

591 . (^7,) After the first five days of May each Collector or District 
Officer should arrange to have sorted R10,0U0 according to the several 
issues of Government rupees since 1835, and a statement in Form 77A 
showing the result should be submitted to the Accountant General. 

ih) The bags selected for examination should be of the ordinary size 
whether containing R1,000 or R2,000, such as are made up of small 
sums received in current collections or received from one of the rural 
tehsil or taluk treasuries, so as to represent, as fairly as may be, the 
description of coin in current use in the district. 

(n\ TV.O ovoiYiination should be made only of coin which lias-nrot been 
Pages 251 — 2i2, Article 592 — “"' h coin should* 


For the words nor .slmll Co|)pcr Coin ho ro-issnod for with- 

drawing It from circulation ” in ln,cs (I to 9 of this article substitute 


'='>'‘«iderecl fw the 

local authorities to be tor any reason unlit for circulation.” ^ 


Article 593 — 

Substitute the following for this (ivticle: 


ihp (^oms lymg ui a treasury, de])ut or 8ul)-(le])6t in 

SL a"’’ I'e oolloctcl at central points for remit- 

tance under the orders of f]>o Inoni n i j 


. y - “-uxrcMi y ouiiecicd at centra] iioints tor remit- 

the accounts as Loci 


mi • ' vvnuiUMit-^Teiievai lo tne nearest 

Mint. Ihe nominal value of the Coin so remitted sluuil,l ho charged in 
J.ocal or Foreign Remittance as (Jie case may be. 


Articles 5Q4 and 595 — 
Cancel these articles. 
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without objection any copper coin, however greatly- worn, which bears 
any trace of Government mintage. ]No copper coin, which was coined 
before Act XXI of 1835 came into force, shall be re-issued either by the 
Presidency Bank or from any Government treasury, nor shall copper 
coin be re-issued if the device upon it has become so faint as to make 
it likely that it will become obliterated before another opportunity 
arises for withdrawing it from circulation. All such coins which come 
into the ex-of]icio possession of any Government officer, or of the Presi- 
dency Banks, may, with the previous sanction of the Accountant General, 
be returned into store at the nearest depot or sub-depot. The Currency 
Department issues good copper coin in exchange both for silver and for 
worn copper coin. 

1. Copper coin having as a device a pair of scales comes under the definition of copper 
coin coined before Act XXI of 1835 came into force. 

2. Copper coin of the two descriptions called “ Trisul ” and “ Jharipatka ” coined 
by the Native Dynasty in Nagpur before the province was annexed to British India, and at 
present circulating in the Central Provinces, will be received freely at the treasuries ar?d 
branch banks in those provinces in payment of Government dues or in exchange for 
British copper or silver coins at the rate of 64 for the rupee : copper coins thus received 
should not be re-issued, but should be returned into store at the nearest depot or sub-depot. 

593. Uncurrent copper coins lying in a treasury, depot, or sub-depot 
in the interior should, under instructions from the local Accountant 
General, be cut in half and sold us old copper, either on the spot, or in 
some other market if, after allowing for the cost of carriage, a better 
price can be obtained there. The coin must be broken in the presence 
of a responsible officer, and the Treasury Officer must furnish a certi- 
ficate stating that he has personally ascertained that the coin has been 
so cut and defaced that it cannot circulate again as money, specifying the 
nominal value and weight of the coins destroyed, the rate at which the 
copper has been sold, the total sale-proceeds, and the cumber and date 
of the Accountant GeneraBs letter authorising the sale. 

594. The nominal value of the uncurrent coin so destroyed at a 
treasury should be charged off distinctly in the list of payments as 
“ nomin^ value of uncurrent copper coin destroyed the certificate of 
the Treasury Officer above referred to must be sent tus a voucher in 
support of the charge. The nominal value of the uncurrent coin des- 
troyed at a depot or sub-depot should be similarly charged off in the 
accounts, supported by a similar certificate. The gross realisations by 
sale should be distinctly shown as sale-proceeds of brokers copper coin ; 
and the cost of breaking up the coin should be charged on a separate 
bill. 

595. Uncurrent copper coin should not be sent to the Mint unless the 
operation is profitable; and, in considering the advisability of such a 
despatch, the cost and risk of breaking and defacing the coin have to 
set against the price locally realisable on the one hand, and the cost of 
packing, transit, and breaking up the coin in the Mint set against the 
price to be obtained at the Presidency town on the other. In some 
places it may ];)e possible to melt up such coin more cheaply than to 
break it; but close supe^ision will be necessary, both to see that the 
condemned coin is aciually put in the furnace, and that it is kept there 
so long* that no single piece jcan be separated from the mass. A largo 
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quantity could be brolten up more cheaply in a Mint than^in the interior, 
as machinery would be used. No directions can, however, be given as 
the cost of breaking the coin and the price of copper are found to vary 
much, and each case must be dealt with separately. 

596. Cancelled. 


Foreign Coin. 

597. Generally speaking, coin of British Indian mintage only is 
received in treasuries. But troops returning from a campaign, where 
they have been paid in the foreign money, are allowed to exchange it at 
the treasury nearest the frontier (or at the next, on a certificate that the 
frontier treasury has not sufficient funds) at the rate of exchange at 
which it may have been issued to the troops; the officer coTumanding the 
troops or detachment certifies the rate and also the fact that tlie coins have 
been issued in part of pay. Such coins are held apart for ultimate 
disposal, and any loss is charged off under support of the commanding 
officer’s certificate above referred to. 

598. Foreign coins may, under special circumstances, l)o paid into a 
treasury as part of a deposit, eventually to be made over to a third 
party; the disbursement will be of the same coins, and so it matters not 
whether, for purposes of account, the market rate, the assay rate, or a 
purely arbitrary value be assigned to such currency. 

Note. — Other cases of their receipt would be treasure trove, and imrurrent cold coins 
paid in as part of an exceptional present to Covernment at a local darbar ; credit should 
be given at what is believed to be the assay value. 

Small Coin Depots. 

599. DepcMs and suh-depots for the custody of small coin have been 
established at currency offices, treasuries and other ydaces. Where such 
a sub-depot is in charge of a Collector or Treasurv Officer, the balance, 
the accounts and the transactions must be entirely separale from those 
heloniring to the treasury. 

600. No coin*mav be paid into, or out of, a small coin depot or sub- 
depot without the orders of the Accountant General. 

601. The account of the depot or sub-depot will be kept in Form T9, 

every transaction being entered at the time of its occurrence and the 
new balance (fed need. % 

602. On every day on which a transaction occurs, a slip, being a 
copy of the entry of the transaction in the accounts, with the balance 
before and after it, will be despatched to the Accountant General. 
F 4 )rms will bo supplied for this purpose. 

Storage of Coin. 

603. The following are the rules for the storage of coins in strong- 
rooms : — ^ 

(a) The door of the strong-room must have double locks, one of the 
keys to be kept by the Treasurv Officer and ibe other by the Treasurer. 






(1) In bags of uniform contentj, placed in strong iron boxes or 

safes, or wooden chests, or built recesses or wells, each of 
Nvhich has two independent locks, hofli of which must be 
opened before access is obtained to the contents. One of 
the keys to remain in charge of tlie Treasurer, the other 
in that of the gazetted oflScer in charge. 

(2) In bags of uniform contents piled upon trestles. This method 

is not admissible unless every door, window, drain, sky- 
light, ventilator, or other aperture in the walls of the 
strong-room are so closed as to prevent the insertion of 
any rod or instrument within the room. 

(3) Temporarily, in boxes prepared for remittance in the manner 

prescribed in Article 644. 

Note. — G old coin must be kept in a separate safe or chest. 


(c) Without the special permission of the Local Government, no 
place shall be used as a strong-room unless it is first certified to be 
secured and fit for use as such by an officer of the Public Works Depart- 
ment not under the grade of an Executive Engineer. The Executive 
Engineer, in certifying the room, mav prescribe anv necessary condi- 
tions as to the manner of storing the coin, as, e.g., that it must not be 
piled on trestles, but must be in boxes: that no bags or boxes be placed 
within a prescribed distance of the wall or in any particular part of the 
room.*^ The Executive Enirineer must specially v^^xamine the condition 
of any of the enclosing walls which are so situated that they are not, 
on the outside, under observation of the guard. 

No-tr — I n cases in which the Local Government, considers that the strong-room cannot 
conveniently be inspected by an Kxcciitive Engineer, tho certificate of an experienced 
Assistant Engineer may be accepted. 

((Z) J’he District Superintendent of Police, or the commanding officer 
, of the guard, if a military one, shall record an order prescribing the 
positions of the sentries, and may also require any additional precautions 
to be taken in the strengthening of fastenings, burning of lights, etc., 
but the responsibility for the security of the building and its fixtures 
shall remain with the Executive Engineer, and that for the security of 
ches+s and other treasurv furniture not being part of the building or 
fixtures shall remain v ith the officer in charge of the treasury. 

(e) Copy of the Executive Engineerks certificate and of the District 
Superintendent’s for commanding officer’s) order shall be suspended in 
a conspicuous place within tho strong-room; and it shall be the duty of 
the officer in charge of the treasury to see that any conditions, as to 
manner of storage, expressed in these documents are acted up to. 

(/) The Executive Engineer’s certificate will be in force for twelve 

rage 254,' Article C03 (c), Note— 

Add “or upper suboj-dinrHcs lioldiug Sub-Divisional cliarge ” after 
“ Assistant Engineer ’’ in line dof this note. Ust-l-e-lS. 
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coin or other valuablesnnto or out of it. The officer in cl^rge must be 
personally present during the whole time between the opening and 
shutting of the strong-room. The strong-room must bo closed if mean- 
time he is called away on any duty. 

(h) As an exception to the last rule, the opening of shutters is per- 
mitted during office hours, in the aperture which is otherwise barred, if 
it is necessary for the admission of light or air to any other part of the 
building; provided that coin or valuables remain securely packed under 
lock and key. 

604 . The following additional rules apply to the management of 
reserve treasuries and currency strong-rooms: — 

(а) The bulk of the coin is to be kept in a reserve strong-room, of 
which one of the keys, both of the room and of the boxes, remains in 
custody of the Accountant General or Deputy Commissioner of Currency; 
the other in charge of the Treasurer. Every such strong-room, in 
adcljition to being locked, shall be sealed in such fashion that the locks 
by which entrance can be obtained cannot be opened, without the seals 
being broken; and the outer door must never he opened, shut, sealed, or 
unsealed, otherwise than in the presence of the non-commissioned officer 
in charge of the guard. 

(б) Coin sufficient for carrying on the work for a fortnight shall 
remain in charge of the officer in charge of the treasury or currency, 
the bulk of this being kept in a strong-room under the double lock of 
the officer in charge and Treasurer; but a sufficient quantity being 
given out every day to the Treasurer, and received back after the close 
of business, under the rules applicahle to ordinary treasuries. 

(c) When the officer in charge desires access to tlie reserve strong- 
room, ho is to make a requisition upon the Accountant General or Deputy 
Commissioner for the keys of the strong room, and of any boxes or safes 
to wbicli be may desire to have access. Tn this requisition be is to 
specify exactly what the purpose of his visit is. The heys will he sent 
to him in a closed box or cover, or will be delivered personally. ^ ^ 

[d) After each visit to the reserve strong-room, the oflicer in charge • 
will return the key.? to the Accountant General or Deputy Conunissioner 
and will make a report of his proceedings, stating in what condition he 
found and left the strong-room, the locks, and the seals. 

(c) The reserve strong-room must never remain for twenty days con- 
tinuously without being visited and inspected. If, therefore, the officer 
in charge has no occasion to move coin to or from it for that time, bo must 
pay if a visit of inspection. 

(/) The requisition and the reports will be kept in a book set apart 
for t;be purpose and in the custody of the officer in charge. 

Annual Requisition Estimate. 

605 . (a) Immediately after submission of the detailed cash balance 
report on SOth September, an indent for the small silver, nickel, bronze 
and copper coin required for use in the coming ye4ir sly)uld be submitted 
in Form 80. The lines showing the balances in band on 1st Octobet in 
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Page 256, Chapter 29 — 
Insert the following : — 


[Chap. 29. 


Annexure A. • 

[See Art. 670 {h).] 

List of persons authorised by the Governor General in Council to eut or 
break counterfeit silver coins under Section 20 of the Indian Coin- 
age Act 1906. 

(1) Tlie Manager, Agent, Secretary or other principal officer of the 
several offices and Agencies (if any) of each of the following banks and 
firms, viz. : — 

Banks. — Allahabad Ihuik ; Alliance Jhink of Simla ; Bank of 
Itangoon; Baidv of Upper India; Benares Bank; Chartered 
Bank of India, Anstralia and China; Delhi and London 
Bank; Ueiitsche Asiatische Bank; Hongkong and Shanghai 
Banking Cor])oration ; Mercantile Bank of India; National 
Bank of India ; Native Commercial Bank; People’s Banking 
and Commeicial Association; Punjab Banking Company; 
Jlusso-Asiaiic Bank; Indian S])ecie Bank, Inraited; 
EasU'in Bank; International Hanking Corporation; Yoko- 
hama Specie Bank. 

Bankers. — Ramdayal Gobardhan Dass, Lahore; Seth Bikchand, 
Itai Bahadur, Quetta ; S(dh Keshowdass Naraindass, 
Quetta; Seth Poonam Chand Deepchand, Indore; Seth 
Ilamsukh Sadasukli, Indore; Seth Sobhagmal Dhodda, Rai 
Bahadur, Ajmer. 

Finns. — Messrs. A. and d. Main & Co.; Llic Arracan Company; 
Messrs. Balthazar & Son; Messrs. Barnett Brothers; 
Messrs. Best & Co.; ^lessrs. Birkmyre Brothers; The 
Bombay-Burma Trading Company; Messrs. Bulloch 
Brothers & Co. ; Messrs. Clements, Robson & Co. ; Messrs. 
Cooper, Allen & Co. ; Messrs. Cox & Co. ; Messrs. David 
.^[■ucsoon & Co.; ^lessrs. Devi Sahai Chamba Mall; Messrs. 

- Dwarka Das Sowjee A Co.; I'he Elgin ^Eills^. Company ; 
Messrs. Einlay, Fleming A Co.; Messrs. Finlay, Muir 
A Co; Messrs. Forbes, Forbes, Campbell A Co.; Messrs. 
Gangudas ^faloo A Co.; Messrs. Gillandors, Arbuthnot 
A ('o. ; ^lessrs lucharaiu A Co,: Messrs. J. F. ^Graham 
A Co.; Messrs, doseph Heap A Sons; ^lessrs. Jules, 
Karpeles A Co.; Messrs, d. \\\ Darwood A Co.; Messrs. 
King, King A (Jo.; Atessis. Krugi'r A Co.; Messrs. Mohr 
Brotluas A (Jo. ; JMi'Ssrs, J\lorrison, Dawn A (Jo. ; Ida* Muir 
Mills (Joinpany; Me.ssrs. Murray A (Jo.; New Egerton 

TVoollen Mills Company; The North-West Tannery Com- 
iviessrs. I3ira cc e^o. ; jic.sm.A. w v.w. , 

Brothers A Co. ; j^Iessrs. Bcgg, Dunlop A Co. ; Me.ssrs, It. V. Low A C' 
Messrs. Kellner A (Jo.; Messrs, dessop A Co.; Messrs. Lyall, Marsh 
A Co. ; Messrs. Stdiroder, Siiiidt A Co. ; Messrs. Octavius Steel A (Jo. ; I 
Bengal National Bank; The Commissioner of Police, Calcutta; 1 
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Chapter 30.— Currency Notes, 


Receipt . , . . 

. 606 

Notes wholly destroyed . 

. 622 

Payment 

. 607 

Indents 

. 623 

Issue and Exchange 

. 608 

^ Quarterly Retuius . 

. 624 


6i2 

Currency Agencies— 



Chapter 30, pnge 257 — 

'' ’ » »• ur». ..j 

Page 267, Art. 606, Note 3- 


Add tn continuation of previous additions in the column Territorial 
Pago 257, Art. 606, Note 3~ 


Add in continnafion of the prerions additions i n the cohiniu 'I'erritorial 
limits against the circles named below : — 


Calcutta 

Ca\vni)iu’ 


And tlio Idkancr 8lato. 

And S.'imhluarand tlio IHinratpur and Dhol- 
piir Statci^. 


Bombay ...... And tlio Nalive Status ii\ Najputana, except 

tbe Bikaner, Bliaiatpur, and l-’holpur 
Stato.s. 


lut—30‘9A3. 

Post oVice to any trea,.snry or sub treasury or to the Bank of Bengal, Afadras or Bombay, 
to impress on the back of cac-h note Die dated stamp of the remitting Post Oflico. 

Note 3. — Tlio .several circles of i.ssuo of Paper Currency us now constituted with tlicir 
territorial limits are as follows : — 


Name of circle. 
Calcutta . 


Cawnpore 

Lahore 

Madras 


Bombay 


Karachi 

Rangoon 


^ Territork'il limits. 

. All the territory under the Governor of Bengal and the Lieu- 
tonant-Coveriior of P> har and Onssa and tho Cliief Commis- 
sioner of A.ssam, and the Superintendent, Port Blair, and Chief 
Commissioner, Andamans. 

. The territory under the Lieutenant-Covernor, United Provinces 
of Agra and Oudh. ^ 

, The territory under the Lieutenant Governor of the Punjab and*^ 
trie Chief Commissioner, NortliWo.st Frontier Provirme. 

. All the districts in the Presidency of Madr-as, tiie iendtory ad- 
ministered by the Chief Commi.ssioner of Coorg, and the Civil 
and iMil tai-y Station of Bangalore. 

. All tho di.strict.s of the Bomb.iy Presidency Proper, the Central 
Provinces ;ind Bei’ai’, and all tlie districts in A jmer-Merwara, 
and the areas in the Hyderabad (Be.'can) State in wh eh tho 
Governor General in Council exercises jurisdiction through tho 
Resident. • 

. Province of Sindh and Raluchi.stan (British and Agency). 

. All tho territory under the Lieutenant Governor of, Burma. 


herxaf 

which are already in circulation will be treated by Governmcnttoiricers like un versal 
notes though they have not been declared to be universal under tlie Indian Paper Curfency 
Act of 1910. • 


9 
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Paymeut. 

607 . Except at an office of issue, universal notes are legal tender 
throughout British India in satisfaction of any claiiii against Govern- 
nient; and, subject to tlie same exception, other notes are legal tender 
at any place within the circle from which they were issued. No person, 
however, should ordinarily be pressed to take notes in part or full of his 
demand. 


Issue and Exchange. 

608 . A Treasury Officer may supply to all comers, without enquiry , 
as to their intentions, such notes as he may have fit for issue. 

609 . Althougli no person has a legal claim io obtain cash for a note 
presented at a Government treasury. Government desires that .this 
accommodation be given when convenient. Accordingly, whenever the 
Treasury Officer is satisfied that no inconvenience can be caused to the 
treasury by the encashment of any universal notes or home notes of 
higher denominations ilian RlOO likely to be presented, a placard in 
English and the vernacular nolifyiug that he is prepared to give cash 
for such notes should be exhibited in some conspicuous place. Care 
should b(‘ taken that no corrupt or undue pr(‘ference be shown to any 
individual. 

1. At deficit treasuries (of which the ordinary cash receipts arc less than the expendi- 
ture) currency notes ought not to be cashed, except so far as it can be done without 
expense or inconvenience. If the 'Treasury Officer can spare cash for only a limited 
amount of notes, he is at liberty to notify Ibat he is proj>ared to give cash for universal 
notes only. 

2, Universal notes and home not-^s of higher denominations than KlOO to a limited 
extent may be cashed for the convenience of travellers ivhen the treasury is unable to 
cash them for the general public; visitors to hill sanitaria, however, cannot be regarded 
as travellers. 

3. Permission has, in some cases, been given for encashment of notes at sub-treasuries 
under tiiC same conditions. 

4. Cut notes should never be issued to the public without beii g first joined by a narrow 
strip of paper gummed across the whole breadth. 

610 . When an Accountant General is prepared to lay down a named 
amount of silver free at a brancli of a Presidency Bank, that branch 
will cash, free of charge, universal notes and home notes of higher 
denominations than R10() up to tlic named amount; the notes would be 
held apart from, and above, the ordinary balance, and be remitted to 
.such treasury as may 1)0 agreed on. 

611 . Government is not bound to make any special arrangemerts to 

pay its officers in currency notes when it may prove inconvenient to do 
so ; but as the supply of notes to meet the wishes of officers who desire 
that their salaries should be paid in currency notes is not likely to entail 
any considerable loss, there is no objection to the supply of currency 
notes to a surplus treasury for this purpose. This in no way affects 
existing rules rogardvng the supply of currency notes for issue to the 
public. ^ 
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Custody of Notes. 

ArUcirci:CpagcT59- d«i>ounnations hiffher 
In line 2 for “ R 50 ” read “ R 100.” 

In lines 2 and S for the words Those wliich reqiiii’o renfistration 
unclei' 617 read These notes/^ 


Articles 617 and 618, pages 259 and 260 — 

Cancel these articles and the notes thereunder and also the heading 

Record.’' 

■ n - ^ - — - 

roniitt^ince, by lialves, tlie Treasury Ofheer will join tlnan ; thev are re- 
issuable, if itof, otherwise' defetdive. Damaged iiotes should bo separated 
from the good o?ie.s and sliould not be re-issned ; and notes seriously 
mutilated, altert'd, or wrongly joined, should be refused. 


Disposal of Non-issuable Notes. 

614. Notes much soiled or worn sliould not ordinarily be issued to 
the ])ublie, but sent to the ireasury at Iho head-(juarters of the Local 
Government for other treasury named by lln^ Accountant General) in 
tlie first ifunittance made Ihitlnu’. The Trc'asury Ofiieer at the head- 
quarters of the currency circle will exchange all cut notes he receives for 
wliolc ones. 

015. Cancelled. 

616. All univ(*rsal notes, if tit for issue, may be issued to the public 
iircspeciive of th(‘ circle from whieh flow were issued, ffiiev should, 
irrespective of circle of issue, also he treated like home notes for pur- 
poses of transfer to currency chesls or disposal in anv ollmr manner 
under standing dealers of the Accounlant Gemu'al. 

Notk 1. — The circle.s of i.ssuc are. in the rape of uiiiver.sal note.^^, inflicalefl by a dis- 
tinctive letter ] rintod on the note, thiis G for Calcutta, A for Cawnpore, L for Lahore, 
M for INfadraa, B for Bombay. B for Rangoon. 

Notk 2. — Notes of the denomination R20 should m»t bo issued to the public, but 
should be remitted away under the in.struction.s of the Account Office. ^ 


Record. 

617. The name of every person presenting nr receiving a note of the 
vaule of R5() or upwards at any Government treasury should be recorded. 
Accordingly, for each denomination of notes, except the ]f)west three, 
a register should he kept, wherein every note received, wlmther from the 
public or from another treasury, should be recorded separately. 

1. In some province.«i, local orders require registry of the number of every note received 
or issued; the present instriictiona do not change this practice. In provinces in 
which the number of every note i.s required to be registere*^, a separate register should bo 
kept for universal notes belonging to other circles of issue. “ 
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2. At a curren cy agency, the Treasury Officer will mark off in his register, as paid to 
the Currency Department, any notes he may pay into the currency chest; and if they be 
afterwards again taken out for issue, ho will enter them in his register anew. 


618. As entries are made at the time of receipt, and as issues are 
made in the order of receipts, the dates will be consecutive both in 
column 1 and in column 4. The particulars (column 3j are the number 
of the series (c.//., E 16), and the number of tlm note 17962); in 

this column will bo entered the name of tlie circle, when the note is not 
a note of ihe lioine circle. In columns 2 and 5, the name of the pre- 
senter or the receiver will be entered when it is known, or when it is 
voluntarily given. 


Note. — The only cases in which there can bo any doubt about the name of the pre- 
senter or receiver will be those in whifh notes are received or given in exchange. The 
name must be known in any transaction which has to be entered in the cash account, for 
the name of the person on whoso account money is received or paid is always shown in 
the document presented at the treasury. 


Forged Notes. 

618 A. In the event of a forged note being presented, the note and 
the presenter should be made over to the police, if the Treasury Officer 
considers it advisable to do so. 

Articles 619 and 6iv(/, page ii60 — 


( ancel these articles and the notes under 

^*^9 “Stopped Notes 


Article til9 and also the heod- 


ana aaaress ui im. . ... 

cumstances niidor wbicb lie received it; but unless nis 
ground for doubt tbnt be came by it liooestly, it should bo accepted, 
though notice should be given to the police ami to the office of issue 
that a certain lost note has boon presented. Tlmt office will remove 
the note from the b’st of lost imle.s. and will idace ibe loser in communi- 
cation wjth tlio police, but will then leave him to lake such action as 
seems to him good. 

•N’otk.— A ref^ister m Form 81 A will ho mnintniuod nt onch trocamv in whirh the 
notice.s of Ftoponcre will be propoFy recorded updor the initials of the Treasury Officer, 
the notices themselves being destroyed after a year. 

6^0. The following opinion of the Advocate General, Calcutta, is 
published for reference: — 

Ophion. — Tf any Coverument Trensiirv Offiror receives a currency note of the alleged 
loss of which he ha.s received notioe he should ennuire of the person tendering it in pay- 
ment as to the circnmstnnres under which he got the note. Tf he gnve value for it, and 
there is no ror'snn to suppose from his stMtement that he received it otherwise than in good 
■faith, it should he accepted by the Government officer as a good legal tender. '■ 

*#**#♦** 

3. A person who takes the note in good faith, and for consideration, will have a title 
to it. notwithstanding he may have seen it eTuimcrated in the list of lost or sto’en notes. 
But if he takes the no*^e with knowledge of its having been advertised, and does not make 
reasonable enquiry,— that is, if he takes it under such circumstances as would fix on him 
the suspicion of participation in the fraud, — he could not make a good t'tle to the note. 
And it follows that, if^he tabes the note otherwise than in good faith, it is not a good 
pavmerit. and he may, and ought to, refuse it as a legal tenHer. unless he has reason to 
believe that the person tendering .H to him has come by it honestly. 
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Defective Notes. 

621. Half, mutilated, mi.smatcliod or altered notes should never be 
received in payment of Govoinment dues or cashed. The holder should 
be advised to apply to tlie Curnuicy UHice of Ihe circle to which the 
notes belono’ for instru(*tions reo-ardino- the procedure under which the 
value of such notes can in some cases be recovered. 

Note. — Currency notes with only a .sli.Ljht niiitilntion which does not interfere with 
identification or suggest fraud, iiuiy be received in the treasury and dealt with under 
A.rticle 614. 


Oiled Notes 

e21A. Currency notes presented at treasuries wliieli show evidence 
of having’ been soaked in oil or treatt'd with chmuicals should be tor- 
warded, immediately on recei])t, to tiie Currency OHici^ of the circle to 
^^hich the notes belong, for examination ami enquiry, togcdlier with the 
name and address of the presenter. 

Any payment that may he due on such notes should bo withheld 
pending their return from the Currency Ctlicm If the temltuer objects to 
leave the notes W’itli llie T'reasury Officer tliey should be returned. 

Note. — A note show'ing one or iiioro dolachcd oil stains which may reasonably be 
presumed to bo the result of accident will not fall under this category. 


Notes wholly destroyed. 

622. (rt) The Stale is legally under no obligation to pay a currency 
note which cannot be presented ; but when a poison claiming payment of 
a note which he is unable to produce can satisfy the lL‘ad Commissioner 
beyond all reasonalilo doubt that the note (wliich must he absolutely 
ideniilied) has cither lieen destroyed or lost umhu’ such eirciimstances 
that there is no probability of its ever being presented for payment, the 
Head Commissioner may direct as follows: — ■ 

(1) That a^ter two years from the first advertisement of the loss, 

the value of "the uoti^ may he paid by the Currency Officer 
and invested, if possible, in Coverunient securities, or, if 
the amount is too small, thou paid into the Government 
Savings Bank. ^ 

(2) That after twenty years from the date of advertisement, ft 

meantime the nolo has not been presented for payment, the 
said investment, with accumulated interest [or the said 
deposit, if no investment has been madcO. be (hdivered to 
the claiiiiant or his assignee, or other legal representatives, 
upon a bond of iiidemiiity with two personal sureties 
attached. 

(h) Claimants in respect of notes so lost or destroyed should be in- 
formed accordingly, and should be advised to apply to the Currency 
Office of the circle to which the notes belonged., ^ 
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Indents. 

023 . When notes are wanted in a d Strict, an indent in detail should 
be submitted : and it may well accompany the monthly cash balance 
report. But it must be remembered that a supply of notes is, to all 
intents and purposes, a cash remittance, and can only be sent by rediic- 
ing the actual cash balance of another treasury; accordingly, it is not 
always possible to meet an indent, nor (if the cash balance of the indent- 
ing treasury be strong) is it always advisable to do so. Government has 
laid down that an Accountant General i® not to consider himself obliged 
to supply to district treasuries notes of large value which he knows will 
be remitted at once elsewhere, thus throwing upon him the expense of 
bringing away tlie coin received in exchange for them. 

Quarterly Returns. 

624 . Every Treasury Ofheer will prepare (in Eorin 82) a quarterly 
memorandum showing the receipt and issue of (Government currency 
notes in and from his head and sub-treasuries, and will submit it to the 
Accountant General. In the case of tliose treasuries which bank with a 
Presidency bank or ])ranch bank, the memorandum will show tlie trans- 
actions at sub treasuries only. 

Note. — To assist in the pro|)aration of tliis rotiun, it is suggostod that a register in 
Form 83 should be kept in the vernacular in each trca.siiry and sub-treasury, and should 
be posted daily. The daily entrie.s should be totalled at the end of each month. 11 the 
entries have been accurately made, the opening balance total of rece.pts will be equal 
to the closing balance plus total of issues. At the end of the quarter, the. totals of the 
three months for both district and sub-treasuries sliould bo summed up and j osted in 
Form 82. Where there is a branch of the presidency bank, the register will be o])encd 
for transactions at sub -treasuries only. The register will give only the total value of the 
notes received and issued under each head in each day. 

Paper Currency Agencies. 

General Rules. 

625 . {a) At some important stations currency ag'meies have been 
opened to aft’ord facilities to the public for exchanging coin for notes, 
or notes for coin.* 

{h) When the district treasury is in the charge of a branch of the 
Presidency bank, the currency chest must be there too, being opened, 
when necessary, by the Treasury 0 dicer, 

626 . All applications for exchange, whether for notes, gold or silver 
coin, may accordingly l)e granted if the odicer in charge thinks fit, pro- 
vided that the cein or notes applied for arc in the chest; but notes which 
are soiled or worn or notes of other circles, of denominations higher than 
BlOO, should not he re-issued from a currency chest. 

* It is not intended to incur any large expense in the promotion of currency agencies. 
If it be found that, instead of ordinary circulation at any agency, the privilege of casliing 
or obtaining notes is used all in one direction so as to require con.stant charge to Govern- 
ment to carry aup'plies of coin to the agency or to bring accumulation of coin from it. that 
agency must be pronounced a failure and allowed to become inert when the supply rent 
to it 18 exhausted; but c^ch a^-state of things should not be assumed to exist without a 
full and fair trial. It is not thought expedient to supply currency chests with notes of 
value higher than RIOO. 
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jOustodij of C oin and Notes. • 

627. {(i) A separate cliest Diust be set aside for tlie CurroLcy Depart- 
ment funds, tile notes being place J in a tin box within it. The whole 
must be kept entirely distinct from the treasury balance. 

{h) This chest should always contain the same total amount. Coin 
may be taken out and notes deposited, or vice versa, or one description 
of notes or coin may be exchanged for another; but, except under special 
orders of the Head Commissioner, Commissioner, or l)epiity Commis- 
sioner of Paper Currency, the total amount in the chest must never be 
altered. 

(c) One key of the chest must be kept by the Collector or some other 
gazetted officer who is not in personal charge of the treasury balance. 

Rules for Management. 

628. It is not intended that the chest should bo opened daily; once 
a ^eek or even once a month may probably suffice. The ordinary 
exchanges with the public should be made by the treasury, the currency 
chest being used as a reserve when the proportion of notes or coin in tho 
treasury becomes inconveniently large. If the chest can give no assist- 
ance, the facilities afforded to the public must be stopped; c.g.^ if notes 
accumulate and the whole balance in the chest consists of notes, no more 
must be cashed for the public until the stock has decreased. On no 
account must any risk be run of inconvenience to the treasury. 

629. Tho notes issued from each agency will be distinguished by a 

small stamp impressed at the circle office, showing the number assigned 
to the agency; and it is of the first importance that such notes should 
never (save in very exceptional cin-umstances) be refused encashment at 
the office where they were issued. Hence, if it is seen that notes from 
a distance are being brought in such quantities as to absorb the whole 
amount of the coin available, the Treasury Officer should take care to 
cash at the currency chest such an amount of the notes held in his 

treasury balance as will liberate an amount of coin sufficient to meet 

these local notes tendered for exchange. Such necessity should at* once 
be reported to thefficad office of the circle. 

630. The currency chest book (Form 84), or a duplicate of it, should 
be kept in the chest, and the balance proved and signed at every trams- 
action. A slip in Form 84 (n), signed by the Treasurer and by the 
officer holding the second key, must be sent to the head office of t^ 
circle and to the Accountant General whenever the chest is opened; no 
further accounts are necessary. Any transactions in notes of foreign 
circles should be entered in red ink, and on the reverse of the slip should 
be shown details of the circles to which they belong; for this purpose a 
form is provided on the reverse of the slip. 

• 631. Copper coin must never be deposited in the chest, as the law 

does not jidmit of its being held as currency reserve; but a reasonable 

portion of the reserve may be kept in the form of small silver coin. 

632. The exchanges with the chest should bo always in even hun- 
dreds of rupees, and transactions should, if pq^sible, be avoided in the 
last few days of the month, so that the correct closing monthly bijlance 
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may always I^e known at the head office. If important exchanges take 
place too late for the slip to reach the head office by post, the transaction 
should be telegraphed shortly [e.y.y “ Currency Agent to Currency Com- 
missioner. Withdrawn 1130,000 depcrsited 300 notes for 100'’). 

633 . The currency chest balance should be verified monthly, except 
when it is deposited with a branch of the Presidency bank, in which case 
the balance need be verilied only on March 31st and September 30th, 
and the verification certificate should be sent to the head office of the 
circle. 

As in the case of Ireasiiry balance, it should be verified by the District 
Officer wdien at head-quarters. When l)e is absent on tour on the 1st of 
the month and tlie key of the chest is Icdt witli a gazetted officer other 
tlian the Ih'easiiry Officer under Article 027 (r-), the chest balance may be 
Verified by the officer who verifies the treasury balance under Article 336, 
subject to the condition therein slated; when the key of the chest is with 
the Collector on tour the verihcalion should be made by him immediately 
on return to head-quarters. 

Teinporarif Cvri’cncy Chests. 

634 . W hen the Treasury Officer receives a special order from the 
Accountant General or Commissioner of Currency to pay over a sum of 
money, in coin, into the currency chest, he will enter it in his cash book 
as a remittance to (airrency with reference to the order received; and 
will show it as a deposit of coin in the currency chest book. Similar 
entries will be made when coin is ordered to be transferred from cur- 
rency to treasury. 

Note, — Transnetiona of this kind are always ordered in pairs — that is, an order to 
Treasury Oflicer A, to transfer money from euiTcnoy to treasury, can never issue until 
the Accountant General or Commissioner of Currency has ascertained that Treasury Officer 
B has made a corresponding j)ayment from his treasury into currency. The Accountant 
General will see that the two cross transactions are taken against each other, both in the 
Provincial and in the Currency Accountfi 

Temporary Currency Chests. 

635 . A cuireiiey chest may be temporal dy established at a treasury 
where none has hitherto existed, by an order issued under Article 634, 
to transfer coin from treasury to currency. In such case the coin must 
be held quite separate from the treasury balance, under Article 627 ; a 
currency chest book must be opened, a slip sent to the head office of the 
circle and to the local Accountant General, and a verification of the 
balance made and reported nudor Article 633. Except with the per- 
mission of the Commissiouer of the circle, exchanges of coin for notes 
or notes for coin or one kind of coin for another may not be made at 
temporary currency chests opened under the last rule. 

ResponsihiJify. . 

636 . It must be remembered that coin held in a currency chest Is 
part of the reserve maintained under Act III of 1871, against the 
eiirrency circulation; it must be kept, quite separate from the treasury 
balance and treasury acceM^ds, and must not, on any account, be touched 
except in conformity with these rules. 
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Supply of Funds. 

637. It is (lie dui}^ of ilio Accountant Gejioi'al io keep all his 
treasuries adecjuatoly supplied with all kinds of coin, but otherwise to 
bring' together any surplus balances at convenient and accessible points; 
and it is the duty of the Dishic.t Ofheer, while leaving at his sub- 
treasuries the smallest sum necessary for their current expenditure, to 
see that each has a sufficient supjily of copper and sniall silver to answer 
all demands for change. 


Resource Estimate. 

638. (n) To enable the Accountant General io keep the treasuries in 
funds an estimate will be submitted to liim in Form (S4A by each 
Treasury Officer at the beginning ol‘ each month of the balances, receipts 
and expenditure of that and two .succi'eding months. This |'esojirce 
estimate should be fjespatched not later than the drd of each month, but , 
should bear the date of actual desjiateh. It will open with the cash 
balance as reported in the cash balance report for the last day of the 
preceding month, but in round hundreds of rupees; and will show, in 
round hundreds also, the receipts ami charges for each head given in the^ 
form. ^ 

[h) In cases in which, in iho absence of siiflicient information or of 
separate registers for oacli bead of i-eceipt or charge, tlie Treasury 
Officers cannot easily supply hgures under all the heads in Form 84A, 
the Accountant General will modify, or if necessary dispense with, some 

of the details to suit the special circumstances of liis province. 

• 

1. Sums are shown in round hundreds by the omis.sion of amount undei- nipee.s fifty 

and the exhibition of fifty rupec.s and upwards as one hundred. * 

2. The grand totals on the receipt and payment sides each month mu.st, of course, 

agree. * 

3. No provision shouM be made for a remittance either in cash or by means of supply 
bills (whether to draw away a surplus or to simply a deficit^ that ^an only follow special 
orders of the account office not jet received. The estimate of cash remittances should be 
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supported by a list on the face or back of the estimate, detailing the treasuries to or from 
which they are expected. ^ 

4. On the reverse should be detailed any important and exceptional receipt or charge 
which may be e.xpc( (cd ; but hero also no remittances .should be entered which liave not 
been provided for in the body of the estimate; thus, no mention will be made of a 
remittance expected only on the ground of the necessity of increasing, or desirability (d 
reducing the closing (;ash balance of any months but only of .such as have been actually 
ordered, or will be made under standing orders. 

5. Explanation should bo given of any corsiderable differences between the ojitimates 
for the current and the next months and the actuals of the corresponding months of the 
previous year. 


Classification of Remittances. 

689 . Casli Reniittance.s arc of Ihe following kinds: — 

(1) Money (r.c., specie, or copper coin, or notes) is sent from 

Treasury (or Coin Depot) A, to Treasury (or Coin Depot) IT 

(2) A payment is made at Treasury A to a Bank in consideration 

of an equal amount being received by Treasury B from Jhe 
same Bank or a braneli thereof. 

(3) A payment is made at Treasury A to the Currency Depart- 

ment in consideration of an equal amount lining received 
by Treasury B from tbe Currency Department. 

If Treasury A and Treasury B are under the same Accountant Gene- 
ral, the remiilanee is a ‘‘Local Cash Remittance”; if they are under 
different Accountant General, tliii remittance is a “ Foreign Cash Re- 
mittance.” 

1. Unmiltancps boivveen Bengal Treasurio.s and the Bc.serve Trea.siiry, Calcutta, are to 
reckon as Local Remittances, and not a.s b'orc;gn. 

2. Remittances of bad coin to the Mint .•-.hould be made only under order.s of tbe 
Accountant Oeneral. d'hey sliould ordinarily bo despatched under his orders as l.ocal 
Remittance.s to some central treasury under the same Accoiiiitant (leneral, where they can 
be dealt with in larger quantities. When, however, uncurrent coin i.s sent direct from 
trea.snrics to the Mint, the remittance should be treated as a Foreign Remittance, and 
need not be passed through the Reserve 'I’reasury Accounts,- -ree Article 590, Note 3. 

640 . When an Aeeountant General oiders a jemiitauce of the second 
or tfiird kind al)ov(‘ mentiotied (Lc., to or from a Lank or tlie Currency 
Department), he will always mention whelher the rediittaiice is “ local” 
or “ foreign.” In the case of remittances of the first kind, the name of 
the other treasury involved gives the requisite information. 


Remittance Orders. 

641 . Remiti ances of cash or notes to or from a tieasuiy are made 
only on orders (either standing orders or speeial orders) of the Account- 
ant General. 

* 

Note. — Orders for cash remittances may conveniently be issued on a counterfoil form. 
The receiving office, immediately on arrival of the remittance, .should forward its portiop 
of the order to the .Accountant Oeneral, \vith note on the date of receipt and certfficate 
that credit has been given in the cash book, subject to any re adjustment which may be 
found necessary on detailed examination. See Article 663. 

642 . Immediately on receipt, of a remittance order from the Account- 
ant General, tiie Rolic(^Department should be informed of the kind and 
amount of the treasure to^he remitted, and asked for a sufficient escort. 
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which it will supply a(jcordiiig to the scale laid down by tlie Local Gov 
ernment. Any olficors on the line of march from whom assfsiaiice may 
be required should be advised by the despatching ollic(‘, which should 
also warn the receiving oliice of tin? exact date of exjiectcd arrival, ii 
order that any necessary arraiigemenls may be nmde, siicli as provisioii 
of carts, or a guard of suflicient strength for treasure arriving by rail. 

Note.— C are sliould be taken to avoid making a rcmitlaiico at .nucIi time that it would 
be in transit at the end of tlie month, or that it would reach its dest iiiation on Sumiay or 
other authorized holiday. 


Specie Remittances. 

PdcJciii/j. 

643. Treasure sliould be, paehed for remittaiua' in sioiit laigs, tied 
and sealed after a slip of papt^r in Torm No. 81 A A has Ixani placed 
in hag. The Treasury Oflicer must satisfy himself g(MU'rally of the 
contents of the bags, and must sect that llict proper nmiilx'r of bags is 
placed in each box. 

Note. — I n ease of a romittanro sent \vitlx')iit a potdnr the clc.-pati him; oflicer should 
examine a certain percentage himself nnd place a private mark upon the ti(kot of the 
bags so examined, and the sjiccial attention of the receiving olln ei- siioiihl be draw n to the 
necessity for protecting the interest of the absent remitting olli( er. 

644. Foi’ joni'iicy by road the bttgs may be ptn ked in tiaxisnre tum- 
brils, or in large cbesls placed in carts, at tlie door uf tlie treasury in the 
presence of tlu* Treasury Ollictn'; for journeys by mil or boat, and also 
(if con veil lent) for journeys by road, tht'V sluiuld Ix^ ])}ick('(] in stout 
boxes capable of containing 114, OdO to Kb. 000 eaeli, naibxl down and 
bound with iron, witliout gunny cov(‘ring or ropes, and tin* lioops should 
be riveted or nailed togf'ther wliere tlu'y cross. Jkvi'ry liox shoiibl bear 
the name of the des])atc])ing treasury cul. into, or painted on it with a 
number. 

1. The irregularly-grained parts of a plank of wood are not .suitable for boxes; it is 

found that they often give way under the .severe strain which treasure boxes undergo 
in a road journey. • • 

2. In Madras the practice of p'ackiiig treasure remittances in padlocked boxes has 
been introduced w’ith the sanction of the (i'o\ ernment of India and now* fuanails in many 
districts of that Presidency. In such cases tlie fiadlock of the liox is enclosed in a sealed 
bag. But padlocked boxes are prohibited when the remittance lias to be taken over by 
military guards at any p'art of the journey. 

In Burma the adoption of padlocked boxc.s for remittances of treasure between n# 
treasuries and sub treasuries w*ithin the .same district lias been sanctioned, subject to the 
following conditions ; — 

(1) that only remittances which can reach the receiving onicer on the same day 

shall be despatched in these boxes; 

(2) that the receiving oflicer shall make a rough examination of the contents of 

each box immediately on receipt and before closing Ids treasury on the 
day ; and 

(3) that the padlock shall be enclo.sed in a sealed bag. 

The adoption of padlocked boxes in the Punjab for remittancc.s of treasure, whether 
within the district or from one district to another, has also been sanctioned, subject to the 
following conditions : — 

(1) th.at the Treasury Officer makes a rough examination of the contents of each box 
on its arrival before closing the treasury for <Phe d;»y ; and (2) that the 
padlocks are enclosed in scaled bags. w 
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To ensure the observance of condition (1) referred to above, the police escort in charge 
of the treasure*" should be required to give a receipt in terms ot bags and not of boxes (the 
receiving oflicer giving them an acquittance in simiiar terms). 

Their adoption in the Bombay Presidency at the discretion of Collectors of districts 
has also boon sanctioned subject to the same •'ronditions as in the case of the Punjab. 

3. Pur instruct ion« t.. ---lu i -t i. * • 

Article 64i), page 268— 


Insert the followini, as a note under the article 
Notk.— T he above preeaiitions are not necessary in cases 
insurance. 


of 


remittances covered by 


Ut TJst-10-3‘lS. 


seeing- fliat it is never deiaclied troin tlie box, nor, so long as tiie box is on 
boat'd any boat, kiioitc'd or entangled in any way. Avlien treasure is 
sent by a sea-going vessel tlie des[)alelilng officer slioiild jemove the buoys 
after the boxes are sliijiped, and tlie receiving oflicer is responsible for 
atiaebing buoys when landing the Ireasure; if be is not also the Treasury 
Officer, he should obtain the liiioys from tliat ofheer. 

Invoices, 

647. Invoices will be prepared in triplicate in Eoriii 7GA; one copy 
sliould bo Kdained, another should be despafclied by post on the same 
day to the receiving treasury, and the third made over to the escort 
officer. 

648. Ilemittances intended for the General Treasury, Calcutta, 
should be despatclied, not to the Bank of .Bengal, but to the lleserve 
Treasury at No. I, Dalhousie Siiuare. 

649. II emittances intended for the H(‘serv(^ Treasury at Madras or 
Bombay should be despatclud to the address of the officer in charge of 
the Branch lleserve Treasury, and the Accounfaiit General, Madras (or 
Bombay), should be advised by the Treasury Officer of the despatch of 
each remittance. 

Trie addro.sse.s to which the romitlancc.s iiud invoices should bo sent are — 

At Calcutta . — The ofheer in charge, Reserve Treasury, No. l,Mhilhousie Square. 

At Madras and Bombay .--Yha ofheer in eharge. Branch Reserve Treasury, Currency 
Office. 

Escort Officer's Duties, 

650. The escort officer will count the bags as they are being stowed 
in tumbrils or chests, or will see the boxes weighed. He will sign the 

receipt at the foot of each copy of the invoice as responsible for “ 

bags packed in tninbriis, or boxes of marks and weights 

detailed aliove said to contain- coin to the value of B the 

blanks will be filled U]) in words, and if the escort officer be ignorant 
of English, he should be required to Avrite the numbers of the bags or 
boxes Avbich'lie has recidvod in the A^ernacular, on the copy of the invoice 
to be retained by the Treasury Officer. 

650 A. The escort officer will wire to the receiving officer the number 
of the train (passenger or goods) conveying the remittance and its hour 
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of departure and will .also wire again cn route if any change# in the train 
has been iiiade or if anything has occurred to delay its arrival. 

651, When the escort olhcer is i;^‘licved in the course of the journey, 

he will obtain a receipt for “ tumbrils in good order said to contain 

coin to the value of D in bags ” or for boxes, 

iron hooped and in good order, said to contain coin to tlie value 

of R— — — When the remittance reaches the addressee, the latter 

will count the bags and weigh the boxes, and give a rocei])t for “ 

bags said to contain coin to the value of R or for — 

boxes of marks and weights detailed in the invoice said to conlain 

coin to the value of R Tf any box be short weiglit, or show 

signs of having been tampered with, it should be opened in the presence 
of the escort officer, otherwise he should be allowed to return at once. 


^ Potdars. 

652, Treasurers may send in cliarge of specie remittances, at the 
expense of Government, potdars wlio will remain in charge while the 
treasure is being examined and who will take back the locks, and, if 
convenient, the bags. Tf the guard be returning to the station of 
original despatch, tumbrils or chests should bo sent })ack under his 
charge; otherwise, they should wait for the potdar. In sending potdars 
with remittances, the following scale should be followed: — 

I potdar up to 10 lakhs. 

1 potdar for every additional 10 lakhs or a fraction of it up to a 
maximum of 3 in all. 

1. Expense! for extra potdars for reniittaines within a. district is inadmissible, bnt for 

remittances between distriets and provinces extra potdars may be omnloyed, either to 
aeeompany the remittance or to take the place of permanent I'otdars who do so 'i’he extra 
or temporary potdars aeeompanvinti; such a remittance may l)e allowed a daily abowanee of 
8 annas inelnsive of cay, in addition to third class railway or steamer fare, and carriap^e, 
cart or eoolie hire, when ahsointelv necossirv. In the case of remittances to Bombay, Cal- 
cutta and Ranc:oon R1 may bo allowed in lien of the rmn of 0 annas inenfion#.] alJ^)ve. 
When the remittance is .‘jpeompanied by permanent potdars, temporary potdars employed 
in their r laae at the remiUiii" treasury may he allowed f)ay not oxceedinL: annas 8 a day 
each. The rales of daily al’owances admissible to permanent potdars are laid down in 
Article 1063 (r) of the Civil Service Ih'pndations. Allowances to extra, shroffs areomcanyinp; 
rernittanees within the Province of the Punjab and the North West Frontier Province 
from Bombay and Karachi are rep;n]ated by special orders. ^ 

2. In cases of hea*vy remittances, the Head Commissioner of the Department of Issue 
of Paper Cnnency, or the Com] troller Cenera], has power to sanction the deputation of 
one or more clerks in addition to the usual escort of potdars. The, Comptroller ^Jciieral is 
also authorized to sanction special rates of daily allowances in certain eases [see Article 1063 
[g), Civil Service Regulations]. 

062A. When potdars accoiiipany treasury or curreney remittances, 
they should be furnislicd by the remitting Trcasuiy Offic(T with a certi- 
ficale in Form 84B with columns 1 to T filled in. The Treasury Officer 
receiving the remittance should complete the certificate and return it to' 
the potdars. The certificate should be attached to all hills for travelling 
and other allowances, special or otherwise, admissible lo them when 
accompanying treasure. No sucli bills should bypassed without such a 
certificate. 
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653 . It, any chest, tumbril, or Avagon be secured by double locks, 
one key should be held by the potdar, and the other by the escort officer ; 
if there bo only one lock, the key should be held by the potdar, but the 
escort officer is responsible for not allowing the chest or wagon to be 
opened before arrival at destination, save in case of a break-down, when 
the treasure must be moved to another chest or wagon in his presence. 
In the case of remittances sent without potdars single locks should be 
used and the keys should be entrusted to tlie escort oflicer in a sealed 
cover which he should not open except when absolutely necessary in the 
case of a break-down on the road. 

Rail way A rraiiycvienfs. 

654 . Additional rules regarding the arrangements to be made in the 
ease of remittacct's by railway will be found in Articles 6 (j 5 to 074. 

Weiylit of Coins. g,, 

655 . Some notes on the weight of coins may be useful for guidance 
in making remittances. 

[a] A lakh of ful]-weight rupees weighs net 01} niaunds, and, packed 
for remittance, possibly a little less than 05 mauiids. When there is a 
minimum rate of cliarge, a calculation on this basis will enable the 
otiicjer concermnl so to arranges that the full weight lor tlie minimum 
charge be made up. 

(5) Copper coin of the nominal value of 112-4 weighs one seer; of 
coin packiMl for remittance, one mauud is found to contain the value of 
1482. When comparing the cost of remitting copper by sea and by 
laud, pains should be taken to ascertain how freight will really be 
calculated. One line of steamers charges by the ton of 10 hundred- 
w^eight, whereas aiiotluT works by the ton of 20 hundredweiglit (27^ 
niaunds). 


Keinittances of Currency Notes. 

Whole Aotes, 

656 . When it is possible to send whole notes along with a specie 
remittance, or wffieu notes not yet cut, to a considerable value, are being 
despatched hetw^eeii stations on the line of railway, or along a road on 
wdiich means of rapid transit are available, they should be placed flat 
between boards, w rajiped in paper, folded in waix-clotli and then care- 
fully sealed. This parcel should be placed in a small w'ooden box, which 
should be seen rely fastened and scaled and so secured, should be made 
over to the guard furnished by the District Superintendent of Police 
under the regulations of his own department. Whole notes should ncA^er 
be remitted, by post. 

Note 1, — If a packet of this kind be consigned to a treasury merely for despatch, 
along with some otlier remittance to another treasury, the receiving treasury should give a 

receipt for a “ sealed packet in good order said to contain rupees in notes,*’ and 

should take a similar receipt from the escort officer when he forwards it. Meantime, the 
packet should remain under joint keys. 
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Note 2. — When not»^ exceeding 5,000 in number liavo to be reinrtted and cannot 
conveniently be included in a specie remittance, they should be sent whole in charge of a 
potdar whose expenses will be borne by Government— see Article 652. 

Cul Notes. 

657 . A romiltance of notes not exceeding 5,000 in niiniber, however, 
or one of notes already ent, jiiav sent l)y post. After completion of 
the invoices (Article 059) tlu;'. notes should 1)(‘ cut in half, the left hand 
halves patdvcd in paper and wax-clotli, sealed, and despatched with the 
invoice by parcel po.st. Tlie right-hand halves should be similarly 
packed at the same time and kept under double locks till receipt of 
acknowledgment of the left halves, when the packet containing the 
right-hand halves should also be d(‘Spatched by parcel post. 

Note. — When the receiving and remitting trea.siiriea are within fifty miles of each other, 
the account officer may, at his discretion, direct that notes bo remitted whole in charge of 
A potdar oven though they may not exceed 6,000 in number. 

^ PacJcLn/j. 

658 . In packing parcels of notes for remittance from one treasury 
to another, great care must be taken. Those of each denomination must 
bo arranged in separate bundles, and, when a large su])ply of any 
denomination is being sent, they slioiild be stitched by one edge into 
books of 190. Notes of different eircle.s should be ])ut up in separate 
bundles. The bundles should then bo bound together in parcels as large 
as is consistent with tlie Post Office Pegulaiions (7,000 half-notes can 
easily gf) in one parcel), and a copy of the ijivoice must l)e packed up 
witli each parcel. (iSee Artiele (159.) 

Note. — 'tho name of the treasury and the date .should be stamped on the back of each 
note either when first received in the trea.sury or, if that i.s not usually done, at the time of 
despatch in remittance. 

Invoices. 

659 . (a) The invoice (Form 85) should set forth (lie number of 

bundles and number of not(*s iu eaeli bundle under each denotn illation 

and circle, and should bear at foot a eertifieate from the Treasury Officer 
that the parcel hts been made up and sealed in bis presence, and that’ 
lie has personally ascertained that its eontents eorres]K)nd with the 
invoice. In the ca.se of nmi ittances of wliole notes, a memorandum 

showing the series and niimlxus of the notes sent should be attached to 
both the origiivil and copy of the invoice. The original invoice shouM 
bo sent by post to the Treasury Officer to whom the notes are eonsigneo^, 
a copy being kept for record. Potli original and copy should be 
signed by the police officer to whose care the parcel is entrusted, 
when notes are sent under cliarge of a guard ; but the police 

officer has not to count the notes, and bis signature is only a re- 
ceipt for a packet said to contain certain notes. To each bundle of 

• whole or half notes should be attached a slip in Form 85A, stating 
the number of pieces it contains and bearing the full signature of the 
official who last counted and made up the bundle before its despatch, 
and also the initials of the despatching officer. 

(5) These slips will be used as prescribed tl^e slips in coin bags 
(Article 064, Note I). 
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1. Another [|?artial] copy of the invoice is included in the parcel. (See Article 658.) 

2. In invoicing the second halves of notes of which the first halves have already been 

acknowledged, the detail need not be filled in; a reference to the former invoice will be 
sufficient. ^ 

Entry in Cash Book. 

660 . (o.) A remittance, as soon as it is despatched from or paid out of 
a treasury, will be charged oft in the cash book, — the words Local 
Cash Remittances’’ or ‘‘Foreign Cash Remittances” being the first 
words of the entry. Similarly, upon receipt, the whole invoiced amount 
(see Article G63) wdll be credited in the cash book, the same heading being 
employed. 

(h) Notes will be charged off on despatch of the second halves^ and 
credited to receipt of the second halves. 


Advice to Accountant General. 


661 . (a) Except in the case of surplus notes remitted away under 
standing orders (for wdiicli see Article G62), the Treasury Officer will 
advise the Accountant General of every despatch or receipt of a remit- 
tance on the same day on wdiich he cliargcs it off, or brings it on, his 
cash book. 

(b) If he is at or near a telegraph station, he will telegraph ; — 


} 


Remittance , Omoma) ( 

Local DcspatcLcd ^ b er “ Cvrrencijy 

(date in words), 

{e.g., “Foreign Reinittance received one lakh Benares twenty- 
seventh.”) 

(c) Otlierw’isc, he will post tlie information in the following form: — 


** Undersigned advises 


IL'coipl .. Fnt 
Fospafeh ^ Lix al 


liemiftance of 


((imonnt) 


from 

to 


(name of Trea^urif)^ \\\\w\\ he has under date — the - - 

— this advice being sent in addition to any required endorsement on the 
remittance order. 


Note. — Telegrams .sliould only be used where a .saving of time will result, when, there- 
fore, a letter can be sent so as to reach the Accountant General within twenty-four hours 
the report should be by post. 


Surplus Note Remittances. 

662 . (a) Standing orders for the remittance of surplus notes must 
be complied with in the first week of every month; that is, if the notes 
are to be sent in halves, the first halves of the notes must be despatched 
w'ithin the fiVst week, so that the remittance may be completed and 
adjusted withm the month. If, for any reason, the despatch is too long 
delaved, it must he held over till the following month; unless, of course, 
the Accountant GeT;ieral<nea,ntime send a remittance order, in which case 
it cea-ses to be a remittance “ under standing orders.” 
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(b) In this case tl^ advice to the Accountant General v|ill always be 
sent by post, and will give detail of denomination and value. The 
advice must specify that the remittance is of Surplus notes, and the 
receiving treasury must also be informed, in order that it may similarly 
advise the receipt of the remittance as “ Surplus notes.” 

Note.— I n the United Provinces and Punjab, treasuries send their excess of foreign 
or other notes to the Allahabad or Lahore treasury, from which they are j asscd on as soon 
as convenient to the local currency ofliccs for encashment. 

Receipt of Remittance. 

663 . (a) Immediately on the arrival of a remittance of specie, credit 
for the invoiced amount should be given in the cash hook, and advice 
(as prescribed in Articde GGl) sent to the Accoimlant General, the place 
whence the remittance is received being ('ntered in the casli hook, with the 
same specification as is prescrihed for the advice. If tlie leiniHance he 
froiji a Mint or treasury, or small coin depot, or snb-d(‘p6t in another 
province, the receiving Treasury Officer will still send the advice to the 
Accountant General of his own province. 

(h) The remittance must llien be examined, d'he first sti'p in this 
examination is the woighmeut of each box in the presence of Ihe escort 
officer and the Treasury Gfficer and the comparison of this weight with 
that shown in the invoice. A receipt should Ihcn be given to Ihe escort 
officer and a copy of iliis I'oceipt sent by post on Ihe same day to tlie des- 
patching treasury. 

The boxes should then he broken open in the presence of the potdar of 
the remitting treasury and mdess tli(‘ detailed examination of tlie whole 
remittance is immedinlely proceeded with, the hags slionld bo deposited 
in the strong-ic^om under double locks, care being taken as far as practi- 
cable to place these hags apart from other coin. 

The detailed examination of the remittance slionld then be taken up 
io the ])resenco of the potdar. The first stop in this examination will be 
the weighment of the entire contents of each bag.* This must he super- 
vised by the Treasurv Gflicau'. After this weighment, the testing of the 
coins of wliicl) the ^remittance is composed should bo proceeded with. 
This exauiination must be supervi.sed by the Treasurer or by some 
responsible persmi on bis belialf and must not be left to tlie potdars 
accompanying the remittance. A formal receipt should sent to the 
despatching officer after the detailed examination is complete. If the 
examination is not complete before the despatch of the Cash Balance 
Tteport, note should ho made thereon that tlie remittance is not yet 
examined. 

Note. — Tho slip inserted in bag ninVr Article Gd3 should be destroyed by the Treasury 
Office? as soon as contents of the bag have been examined and found correct. 

• (c) Every facility must be given to the nccompanving potdars fo 
watch the testing and only snch portion of the remittanc;^ sliould he 
taken ont of the strong-room for examination as the potdars can superin- 
tend during the cour-e of the day. Any complaints thev may make 

* The bags should be emptied out into tho scales except,, when ^ net bags are used in 
which case they may bo weighed without being opened. ^ 
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should be at,, once reported to the Treasury Officer, and if they suspect 
am- fraud, they should be allowed to examine the clothes of the examin- 
ing potdars. When the entire remittance cannot be examined on the 
same day, the poldars of the remitting treasury may, if they wish, be 
allowed at the time of the closing of the office to place one lock of their 
oivn on the chest containing the unshrolfcd bags, or if this is not 
possible, on the outside door of the strong-room. 

Note. — When the weight of each box is not given in the invoice, the boxes must be 
broken open and the bags weighed in the presence of the escort officer. The infraction of 
the rule requiring the weight to be stated should be brought to the notice of the remitting 
officer. If any box be short weight or show signs of having been tampered with, it should 
similarly bo broken open and its bags wighed before the escort is released. 

(d) When a remitinnee is not accompanied by a potdar from the 
remitting treasury, the detailed examination of the remittance must be 
made in the immediate presence and under the personal supervision of 
the Treasurer of the receiving treasury. 

(e) TJneurrent coin found in the detailed examination of a remittrnce 
should be dealt with under the rules in Chapter 29. 

(/) A remittance of notes is not to be credited till the second halves 
are received ; in this case detailed examination sliould involve no delay, 
and the formal receipt can be sent at the time of crediting the amount. 
The arrival of a parcel of notes or half-notes must always be acknow- 
ledged by return of post. 

Note. — Hnlf-notes should bo kept under double locks. 

(y) All contingent charges incurred at the receiving station, such 
as cooly, cart or boat Lire, should be paid by the receiving officer and 
charged finally in his accounts. The remitting treasiny should refuse 
to I ay such charges. The personal allowances of the men in charge of 
a renuitance should, however, he always paid by the remitting treasury, 
small advances being made by the receiving treasury in case of necessity, 
and advised to the former to he adjusted on the return of the men to 
their own station. 

064. (o) If any deficiency is found in the detailed examination, and 
is not immediately recovered from the potdar in charge, it is to be 
charged in the cash book as a distinct item with full particulars and the 
Treasury Officer of the remitting treasury requested to recover the 
amount and credit it in his own treasury. 

(b) The account office will debit the amount to Advances Eecover- 
able or Exchange Account with the remitting province according as it is 
a local or a foreign remittance. Any excess in tale found in a remit- 
tance may be paid to the remitting treasury, hut instead of paying in 
cash, the excess may he credited through account. 

1. Every defect or deficiency discovered during the examination must be especially 
reported in ‘writing to the remitting Treasury Officer, the slip mentioned in Article 643 
being tacked to the report. If there is a potdar in charge, the report and the slip attached 
will be delivered to him on his making good the deficiency. If there is no potdar in 
charge, the report must state the name and rank of the officer who personally supervised the 
examination, and must be enclosed, together with the attached slip, in the report to be 
made immediately on the close of the examination (or, if it is a prolonged one, at the close 
of each day of it) to the rejnitting Trca.sury Officer. The object of this rule is to enable 
the Treasurer of the VemittNcT treasury, for his own purposes, to fix responsibility for the 
deficiency which he is obliged to make good. If any bag is received without an enclosed 
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slip, and is in any way short or deficient, an immediate special report should be sent to the 
remitting Treasury Officer. 

The rule in the preceding paragraph regarding the return of the i^otdara’ slips applies 
also to cases in which a penalty is leviable under Article 584 of the Civil Account Code in 
respect of rupees and half-rupees which ifave lost more tlian 2 per cent, in weight but not 
more than 6-Jf per cent, and 12A per cent., respectively. In these case.s, the number of 
such light weight coins detected should bo noted on the slip.s attached to tho.se bags in 
which they exceed half per cent, of their contents and the slips returned to the remitting 
treasury. 

2. No time should be lost in examining a specie romitLince, both in order to set the 
potdar at liberty (and so reduce the cost of remittance^, and ahso in order that any deficiency 
may be recovered from the remitting Troa.surcr. The permanent establi.shment of the 
treasury should ordinarily be required to examine at least 1^12,000 per day, and for any 
additional amount the examination of W'hich cannot be undortaken by (ho ordinary trea.srtry 
establishment, but is such that it can be supervised by the potdar.s of the remitting 
treasury, an extra potdar or potdars may bo engaged subject to a maximum of one potdar 
for each R8,(XX) examined per diem. No extra potdar should bo engaged without the 
sanction in writing of the Distriirt Officer, or slumld ho be ab.sent, the next senior officer. 
The above order regarding tlie engagement of extra potdars may be apidied to the case of 
large remittances in copper or bronze, and when actually necessary, to those in small silver 
coin, etc., though the latter are not usually remitted in largo qiiantitic.s. 'fho minimum 
a*.iOunt of coin of each denomination which one man should examine in a day is as follows : — 


R 

Sovereigns of the value of 60,000 

New rupees 2,00.000 

Old rupees 8,000 

New ^ rupees of the value of 50,000 

Old i „ „ 4,000 

New i „ „ 24,000 

Old i „ „ 2,000 

Now ^ „ ,. 7,000 

Old i „ „ 1,000 

One anna nickel pieces (old or new’) of the value of . . . 1,000 

New double or single pnee in Mint boxes of the value of . . 1,000 

Old double pice of the value of 600 

Old single pice of the value of 400 

Nesv ^ pice in Mint boxes of the value of 500 

Old pice of the value of 250 

New pie- pieces in Mint boxo.s of the value uf . . . . 200 

Old pie-pieces of the value of ...... . 150 


3. When new copper coin is received either directly from the Mint or from another 
treasury in the original Mint boxes, any excess or deficiency found on examination should 
be immediately reported and the printed slip of contenhs .slioukl be forwarded to tlje Mint 
Master concerned. The report should state the number of the box in w'hich the excess or 
deficiency was found aKd the condition of the boxes on delivery. 

4. If a w’hole note remittance is sent without a |)otdar or treasury clerk in charge, the 
receiving officer should examine it with the same caution and regard for the remitter’* 
interest as is prescribed in case of coin. (Article 643, Note, and 664, Note 1.) 


Additional Rules for Remittances by Railway. 

Previous Notice to Railway Companies. 

,665. When large remittances of not less than 20 lakhs are made at 
one time, notice should be given some time beforehand to the railway 
"authorities at the station of despatch in order that wagons of convenient 
sizes may be brought together. 


Loading. 

666 . When Government treasure is loaded/for (kspatch by rail, the 
doors on one ^ide of the wagons should, if possible, he secured fref^n the 

. t2 
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inside, and all doors that can be opened from the outside should be 
secured by good padlocks. 

1. It is the duty of the remittinff Treasury or Currency Officer to snppl.v the padlocks, 
and there should be a sufficient stock in a treasury whence frequent remittances are sent 
hy rail. The Treasury Officer should also take the receipt of the escort officer for the 
padlocks. If the escort is returning, the receiving officer should return the padlocks through 
the officer in charge of the escort; otherwise, a receipt should be given to the police and the 
locks returned, as soon as possible, by parcel post or by rail. 

2. Small remittances need not be forwarded by wagon, but can be sent in the same 
compartment in which the guard in charge travels. 

667. The Treasury (or Currency) Officer will superintend, person- 
ally or by substitute, the loading of the vans, jointly with the police 
officer who is to travel in charge, and will hand to liim a paper of in- 
structions (see Appendix J) and as many blank receipts as there will be 
reliefs ; for these documents he wdll take a receipt. 


Strength of Escort, 

668. The escort accompanying the treasure to the station, and pro- 
tecting the loading, should be of tl)e strength which may be fixed by the 
Local Government for the escort of such a sum by road or for the special 
purpose, and a new one of corresponding strength should meet the 
treasure at the station of delivery. During tJio railway journey it should 
be protected by a guard of reduced strength accommodated in an adjoin- 
ing brake-van, if the remittance is carried by goods train, or in the end 
compartment of the carriage next adjoining the treasure van; neither 
door of the compartment occupied hv ihe escort should be locked. The 
strength of this escort also should be fixed by the Local Government: 
there should never be less than a petty otfieer wo'tb two men, and when 
the treasure is loaded in more than one wagon, the scale should allow 
two men to each. When a w\agon containing treasure is detached from 
the train by reason of heated axles, or for other cause, the station master, 
or the guard in charge of the train, w’-ill w^arn the police guard in charge 
of the treasure, in order that the necessary arrangements may be made 
to guard the treasure. ^ 


Reliefs, 

669. As the rules for the guidance of the guard (see Appendix J) 
require the men to be constantly on duty, arrangements should bo made 
to relieve them at convenient points, giving to each party a stage of 
about twelve hours. The exact length of each stage should he laid down 
by local orders. 

670. Arrangements for the relief of the guard will be made by the 
police department. The officer in charge wdion starting with the remit- 
tance will telegraph to his relieving officer the probable time of his arrival 
at the relief .station. 


• Payviejit of Fares, etc, 

671. The railway fa^es will be paid in cash, for which purpose the 
poliev or other officer ma*v obtain from the treasxrrv siiffi^cipPit amount. 
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as an advance [see A Aide 1*37 (e)], to be accounted for afterwards. A 
requisition should b*o made on the railway authorities iif the following 
form : — h 


Eequisifion fo\ carriagt of specie. 


To the Station Master, Burdiran. 

Conveyance by railway to /)e!lii is required for treasure to the value of — lakhs 

of rupees loaded lor iJethi and contained m wagons. 

And the station master will give the officer commanding the guard a 
paper notifying that he is in charge of treasure loaded in so many 
wagons. 

1. The last-named reejuisition must not be confounded with the notice to bo sent before- 
hand to tho railway authorities, in order that the necessary wagons may be provided, — 
vide A ride 665. 

2. In tho Madras Presidency payment is made by credit notes. 

3. Treasure should jdways be booked through to the final station, and the officer who 
makes tho requisition should inform the railway authorities that he has provided reliefs for 
ftie guard at specified stations. 


672. Tho Governmont of India have approved of the adoption on all 

railways administered by the 


East Indian. 

Bengal and North- Western, including Tirhoot. 
Southern Mahratta, including Mysore section. 
Lucknow- Bareilly section of the Itohilkuiid 
and Kumaon. 

Rajputana-Malwa. 

Indian Midland. 

Bengal-Nagpur, 

South Indian. 

Dibru-Sadiya. 

Tarkessur. 

Great Indian Peninsula. 


btate, on tlio railways men- 
tioned in the margin, and all 
railways over which Govern- 
ment may hereafter reserve 
control in such matters, of the 
undermentioned rates and con- 
ditions for the carriage of 
treasure, including specie, 
bullion, etc., the property of 
the State: — 


(t) Up to 27 maunds . . -la 

Above 27 and up to 81 maunds 1 
Above 81 and up to 270 ,, 1 

Over 270 maunds . , f 


pies per maund 

per inile^ 

Providoil that the 

charge for any 

9f t1 

1 

" t 

quantity shall not 
be less than thac 

I>'<^ », 1 

, 1 

forif Hinalfer quan- 


( 

tity according to 

>» »» II 

J 

the above scale. 


Escort : — 

{a) One man to travel free, both on the outward and return journey, as a 3rd citss 
passeiiger, when the consignments of treasure are over 54 and under 135 mauiifhi. 
(t) Two men, when the consignments are from 135 to under 270 maunds. 

(c) Four men, when the con.sigiiments are of 270 maunds and over. 

{d) When a consignment amounts to 20 lakhs of rupees or more (625 maunds or 
more), a guard of four men to bo allowed, with return passage, free of extra 
• charge. 

(it) The minimum charge for treasure shall bo as for one maund, fractions of a maund 
above one maund being charged as follows : — 

Under 10 seers, a.s 10 seers. 


Exceeding 10 seers, but not exceeding 20 seers, as 20 seers. 


20 

30 




30 „ 30 „ 

40 „ ^ „• 
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{iii) Copper, bronze and nickel coin by passenger train in quantities over five maunds 
to bo earned at the rate of § pie per maund per mile, subject to a minimum charge as for 
ten niaunds : in quantities ot fi\e maunds and under, at pies per maund per mile. The 
practice regarding the deputation of escorts in charge of remittances of these coins 
varies, escorts being sent in some cases and not in others. If remittances are sent in 
charge of escorts, they will be carried at owner’s risk, and when sent without escort, at 
railway risk. In cases where escorts are furnished, they will bo carried free in accordance 
with the scale laid down in (i) above. 


Copyer Remittances. 

673. A remittance of copper should be packed in bags enclosed in 
boxes of size similar to those prescribed for silver, and loaded in the 
same manner. The minimum strength for the guard in cases in which 
an escort is sent [vide clause Hi of the preceding Article) should be that 
already laid down, but one man for each wagon will suffice if there be 
several wagons ; in all other respects the procedure will be the same. 


/ Note Remiiiances. 

674. A guard travelling in charge of currency notes should have the 
box in the same carriage, and should sit in the end compartment of the 
carriage with the box under the seat against the outer jdanking; if the 
box be too large to go under the seat, accommodation should be reserved 
on the terms usually charged. 


Additional Rules for Remittances by Steamer. 

675. It has been arranged with the Agents of the British India 
Steam Navigation Company that when remittances of coin are made by 
their steamers, the bill for freight will be presented to and paid by the 
Account Officer of the province in which the port to which the remit- 
tance was consigned is situated. In the case of remittances to Calcutta, 
the freight is paid by the Agent for Government Consignments without 
tbe intervention of the Account Office. 

This arrangement applies to currency as well as to treasury remit- 
tances. 

Note. — In shipping currency notes, the value should not be entered in the bill of 
lading but only the number of pieces. 

676. In the case of river steamers, freight on remittances of 
treasure despatched to or from Calcutta should be paid to the Companies 
at Calcutta by the Agent for Government Consignments before delivery 
or shipment, as the case may be, the payments being debited to the 
Comptroller, India Treasuries, in the Exchange Accounts of the Military 
Department; the receiving Treasury Officer wall give the Company’s 
Agent a certifieate that he received on (date) a remittance of (kind) 
amounting to (amount) from (place) and that the charges for freight of 
the said remittaYice have not been paid. This certificate should be sent 
to the Comptroller, India treasuries, along with the Steam Navigation 
Company’s receipt in sup^rt of the debit in the Military Exchange 
Accounts. 
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676A. In case (jf remittances between treasuries in Assam, the 
charges will be prepaid locally. In Burma all payments Vill be made 
by the Accountant General. 

677. Consignments of treasure* should be taken delivery of imme- 
diately on arrival at a station; otherwise, the treasure will he carried 
on to the next station, at the risk and expense of the consignee. 
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Chapter 32.- Special Rules for Treasuries banking with a 
]Br.iLCu of a Presidency B..nk. 


Accounts 679 

Daily Heturna 681 

Revenue Receipts .... b84 

Public Ollicers Receipts . . 685 

Deposit and Local Lund Receipts . 687 

Supply Rills 588 

R. T. Receipts .... 689 

Civil Charges 61^0 

Departmental Payments . . . 692 

Refunds 69o 

Discount on Stamps . . . 694 

Interest 695 


Deposits 

RilLs . . . . 

Remittance of Coin 
Miscellaneous . . . . 

Accounts with Government Officers 


696 

697 

698 
700 
703 


Additional Rules for District Officers — 
JieyisUr oj Chalum and Ordtra 


Jar Payment .... ^OJf. 

Daily Porting of Accounts . . 700^ 

Advices and Certificates . . 706 

'IVeasury Jie turns .... 707 


678. The following rules for the guidauce of Collectors and Treasury 
Officers and ot the Agents and x\ccoiintants at the branches of the Presi- 
dency iiauks in contl acting the business of the Government treasuries 
banking with such brandies, include informatJon on most points likely 
to arise; hut in cases of doubt, and as a general rule, the usage hitherto 
observed at the local treasury will be followed. The term “ Collector*' 
includes the officer in charge of the treasury, by whatever designation 
ho may be ca'led. 


Accounts. 


679. The books and accounts to be kept will consist of — 


The scroll cash hook, being the primary record. 

A daily .state, made up for despatch to the Collector. 

An account in the general ledger, in the name of the Government 
of India. 

. A pass book, to be daily forwarded to and returned by the 
Collector. 


680 In the scroll casli hook will be entered all receipts and disburse- 
ments o’n account of Government. The net amount only of documents 
paid on wbicli deductions have been made, will appear in this book, 
and, except in the M.adras Presidency, the total of eacu side will form 
the daily entries in the general ledger. 


Daily Returns. 

681. In the dailv state such payments and receipts will be classified 
as may be directed bf the Accountant General, in order that their arrange- 
ment may lit in with the forms presc.nlied for accounts kept at the 
treasuries^ The daily .states will be written up every day and closed 
in the usual manner, ‘by showing the balance of the previous and of the 
current day and the Agent, having satisfied himself as to them being 
coke?, till Xket a§. forward" them, with all the appertaining 
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vouchers, to the Collector, on the morning following thg date to which 
they refer. Excep! in the Madras Presidency the net amounts of pay- 
ments only are to bo entered, that is, when a deduction is made from 
the amount of a bill, the daily state will show only the amount paid after 
deduction, and not the gross amount of the demand. 

Note. — It Is of importanco that these docmiionts bo socurod in a locked box when 
sent by the Agent to the Collector, in order that there may be no possibility of any altera- 
tion or abstraction of any paper before tiiey reach the hands of the Collector, 

682. Care will be taken that voucliers sent to the Collector are 
conspicuously marked by the Agent with tlie word paid. Inattention 
to tnis rule might lead to documents being paid twice, in the event of 
their falling into unscrupulous hands. 

683. The pass book will be written up and forwarded with the daily 
state, the entries being counterparts of those in the treasury account in 
the general ledger and being eertilied by the initials of the Agent or 
Accountant. Tiie Collector after examination of the vouclu'rs will, if he 
^nds the documents correct, attach Jiis initials to the entries on both 
sides and return the pass book to the Jhink. 


Revenue Receipts. 


684. Any one who has money to pay on account of Government will 
tender the amount at the oilice of the Collector, accompanied by a chalan, 
or memorandum of particulars in duplicate (which, if necessary, will be 
])ro[)are(l in the office). The officer entrusted with the duty of examin- 
ing the chalans will, after examination, enter the chalan in the appro- 
priate register of chalans issued (see Article 705), and will write on both 
original and duplicate the word ‘S’orrect ” ; he will tlien affix his ini- 
tials to the chalan with the date, s])ecity tlie head of account, and return 
original and duplicate to the payer, who will proceed with them to the 
flank. There flie money will be received and modited to the proper 
head of account, and an acknowledgment granted to the payer on the 
original clialan, the duplicate f)eing relained by the Bank and forward- 
ed to the Collector with the daily account. Clialans are valfd only for 
such time, not exceeding ten days, as may be fixed by the Collector; if 
thev are |)reseiifod after the allotted time, the money will not be received 
by the Bank until they are re-validated by the Collector. 

rt 

Receipts of Public Officers. 


685. Cash receipts and deposits of the Departments named below 
Avill 1)0 received at thv^ Bank in accordance with the special rules speci- 
fied against each: — 

Forest Artirles 'Vtl — 113, 

Public Works 401 and '104 (a) ami 466. 


Military 

Postal 

Telegraph 


„ 400-475 and 491. 

Articlo 509. 

AitioVs 5^3-525. 


Forms will be supplied to the Bank by tj^’ Collector. 
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Any monthly comparison of receipts between the Departmental and 
Treasury Officers will be certified by the Treasury Officer under Article 
706. 

680 . In the case of all other departments, fines, forfeitures and 
other miscellaneous receipts of public officers will be forwarded by 
them daily to the Bank with a chalan in duplicate, describing the several 
items and the heads under which they should appear in the accounts. 
One copy of the chalan will, as directed in Article 684, be retained by 
the Bank and forwarded with the accounts of the day to the Collector, 
and the other returned, receipted, to the public officer for record in his 
office. 

Note. — T he original chalan may be in the form of a book sent daily for signature. 


Deposit and Local Fund Receipts. 

687 . The detailed account of local funds and registers of deposit 
are in the Collector’s, Magistrate’s, and Judge’s offices, the Bank only 
receiving the amounts tendered in accordance with Article 684, and 
crediting them under their proper designation. 


Issue of Supply Bills. 

688. Intimation will be given to the Bank by the Collector, daily 
or weekly as may be necessary, of the amount for which, and the rates 
at which, bills may be granted. The Bank will receive sums tendered 
for bills and grant acknowledgments for the same, on presentation of 
which to the Collector, he will issue the bills. 

Note. — A supply bill is identical in form with an ordinary bill of exchange or draft, 
and is governed by the laws generally applicable to such instruments. 


Issue of Remittance Transfer Receipts. 

689 . (fi) Remittance Transfer Receipts will be issued by the Bank 
in accordance with the rules in Articles 139 (2), 14^2, 143, 371 — 379, 
385 and 386. In any case of doubt, the Agent will take the Collector’s 
orders. 

(6) An agent has the same authority to cancel, exchange, and issue 
duplicates of remittance transfer receipts, which is exercised by a 
Treasury Officer and should follow the same rules (Articles 145 — 148 
and 398—402). 


Civil Charges. 

690 . (a) All charges for salaries, establishments, and contingent 
expenses of officers of the civil establishments, — that is, Judicial, 
Revenue, Medical, Education, Police, etc., — will be presented to the 
Collector in tij® instance for examination. The Collector, if he 
approves and passes the charge, will enface on the Bill an order to pay 
a specified amount, which* order will be recorded in a register of payment 
orders issued, and will be\umbered, dated, and signed. The bill will 
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then be returned to the person presenting it, and will be#paid at the 
Bank in accordance with the Collector’s order, the Bank being responsible 
only for strict adherence to this order and for obtaining upon the bill a 
proper discharge from the payee. This discharge must be in addition 
to the signature at foot of the bill. 

(6) Payment orders are valid only for a time, not exceeding ten 
days, fixed by the Collector; if presented after the allotted time they 
will be refused payment by the Bank, until re-validated by the Collector. 

Note. — A bill for postage and telegraph charges paid in conducting the business of the 
Government treasury should be submitted monthly to the Collector, duly certified by the 
agent of the branch bank, and when it is passed, the amount should be debited in account. 

691. At provincial capitals civil charges may be drawn on cheques 
issued by the Accountant General or Comptroller in favour of the payee. 


Departmental Payments. 

692. {(i) The rules regarding the issue of letters of credit and pay- 
ment against them in the case of each of the following Departments, are 
contained in the rules specified against them: — 


Forest 

Public Works . 
Military 

Postal 

Telegraph 


Articles 4i5 -’447. 

„ 419-463. 

„ 477 — 480 (a) and 482 to 

485 and 487. 

„ 51L-517. 

,, 53o — 540. 


(bj Letters of credit, issued under the rules, may be acted on without 
further authority, the Agent observing the prescribed limitations. 

(c) In cases not covered by letters of credit, the Agent will act only 
on payment orders signed by tlie Collector. 

Note. — Where funds under a letter of credit are required only at head-quarters, the 
■riginal letter of credit may be passed on by the Treasury Officer to the Bank Agent; but 
if funds are required both at the head-quarters and at a sub-treasury, the Treasury Officer 
will retain the letter of credit and will advise the Bank of the amount to be drawn against 
at head-quarters. • 


Befunds. 

698. Eefunds of revenue, hues, etc., will be made by the Bank on 
bills bearing a payment order sigi^cd by the Collector, as in Article 690. 

Discount on Sale of Postage and other Stamps. 

694. Discount on sale of postage and other stamps is allowed by 
deduction from the amount paid in by the purchaser. The net amount 
will be received and brought to account under Article 684, the receipted 
chalan being the payer’s authority for receipt of the stamps from the 
Collector. 

Interest on Public Debt. 

695. Government Promissory Notes, on whi^ interest may be 

will be presented to the Collector of the diatric-^ who, having made the 
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necessary examination and record under Cliapter 13 of this Code, will 
give the holder an order on the Jiank in the tollowing form: — 

Pay to — — 

Rupees , being interest 

for half-year at — per cent, due on Goveriiinent Promissory Note No. 

(jf for itupees . 

Collector. 


Deposit Eepayments. 

696. {a) Itepaymenls of deposits standing at credit of individuals 
in tiie Collector s or Aiagistrate’s or Judge's accounts will be made on 
llie order ot tlie olhcer on whose registers tliey are, and by wliom tne 
usual check registers will bo kept. 1 ersons claiming repayments ot sucn 
deposits must therefore apply to the ofhcer who leeeived them, who, 
aiier examining the checK register and making the necessary record, 
will give the applicant an oruer tor payment at the Hank. A Magis- 
trate s or Judges order must be tanen to the Collector for counter- 
signature before being presented at the Hank, unless the Hank keeps a 
personal ledger account for the deposits of each Court. 

(b) Each Court should duly intimate from time to time to the Bank 
the amount of lapsed deposits to be deducted from the Personal Ledger 
Hass Hook. 

Bill Payments. 

697. Supply bills and remittance transfer receipts drawn upon the 
treasury are aavised to the Collector, who passes on the advice to the 
Agent. The advice lists siiall be kept carefully under lock and key and 
should be bound up together at the end of the year. The bills may be 
paid on presentation and without juriher special autliorizatio7ij in accord- 
ance wdtn the rules in Chapter 2l, Articles oDU — 393 and 397, so far as 
applicable, provided that tney are presented before the end of the third 
account year after that in which they were issued. 

Remittance of Coin. 

698. Remittances from Branch Hanks are made under the orders 
of the Collector on receipt of iiivstructions from the Accountant-General 
or in accordance with standing orders. The rules legarding packing 
and despatch of remittances in Articles G43 to 649, 652, and 656 to 659 
should be observed by the Branch Banks; but in the absence of special 
arrangements to the contrary made with the Agent, the Collector should 
arrange for the actual conveyance and escorting of the remittances. The 
power to sanction the entertainment of extra potdars vested in the 
District Officer by Article 664 does not apply to Treasuries where the;*e 
are Branch Hanks. A'o extra potdars should accordingly be entertained 
by such treasuries at the cost of Government without the sanction of the 
Accountant-General. 

699. The fol\9wing rules are to he observed in the testing of remit- 
tances of coin made to \\gents of the Bank from Government treasuries. 
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They should be fully explained to the potdars in the cljarge of every 
remittance made to the Bank : — 

(a) Weighment of boxes must be mnde, when practicable, on receipt of a remittance 

from a mofussil treasury. Tift? re.sult of tlii.s weighment must be entered on 
the receipt given to the ofTicer or poldar delivering over the remittance, 

(b) All treasure remittances from the mofussil will be examined in a mom separate 

from the general business, or if a separate room caimot be made available, 
some distance apart from the general business. 

(c) The contents of each bag are to be ornjiticd into another and passed through the 

scales. 

{(1) Mofussil potdars must see that the index of the scales is steady before the con- 
tents are thrown out. 

(c) The treasure is then to be secured in separate chests and kept di.stinct from other 
treasure, under the joint keys of the Bank’s Agent and of the mofussil 
treasurer’s agent, until regularly examined and brought to account. 

(/) Nothing must intervene between the mofussil treasurer’s agent and the Rank’s 
examining potdars, so that an uninterrupted view may bo obtained by the 
mofussil agent of the examination of the Irea.sure in his presence. The mofussil 
treasurer’s agent should sit within the railed enclosure along with the Bank’s 
^ examining potdars. 

ig) Upon completion of examinalion of a remittance, light coins should be weighed 
against full-\Veight coins and a certificate of the result granted on the spot to 
the mofussil treasurer’s potdar. 

{h) Weighing and examining a remittance must he conducted separately, not simul- 
taneously; the one rnirst be completed before the other is commenced, unless 
when two potdars are deputed to represent a treasury. 

(?') If the work of weighing or examining he not finished within the day. all bags not 
finally taken over by the Bank will bo }*laced in chests under double keys, the 
one to be retained by the mofu.s.sil treasurer’s agent, the other by the Bank’s 
authorities. 

(j) The Bank potdars wdio commence w’eighing and ^‘xamining a mofussil remittance 
must continue at the same duty until completion of the examination of the 
remittance, or such portion of it as has been taken over for examination; their 
places must not ho filled by others unless through unavoidable sickness. 

(^*) When a remittance is not accompanied by a potdar, the examination will he pro- 
ceeded with by the Bank’s officer in usual course. But in such cases the Bank 
Agent must ask the Collector to depute a subordinate to bo present at the 
examination, and to see that it is carried out by the Bank w'ith sufficient 
precautions. The Collecfor should dcfuite for the purpose a subordinate of 
some standing and not a low p.aid clerk. 

(l) The mofussil potdars, or agent, must, before finally leaving the Bank, sign^ in a 

book kept for tlie purjiose, a memorandum of the uncurrent and sfwirious coins 
and of any gleficioncy found after examination of their respective remittances. • 

(m) Should rnofiKs.sil potdars or agents find any oi the above rules not complied with, 

or should impedinienf,s of any kind he placed upon a free and open scrutiny of 
the proceedings during the examination by the Bank’s officer.s or potdars, they 
are immediately to report the same to the Bank’s Airent. 

% 

Article 700, page ^85 — 


Cancel the number ^^619 in line 8. 

Apj)endix H, page i339 — 

Item 10%, — Ca?icel the words “ of the homo circle,'* 

» 

Cancel items 106 to 109. 

Forms 81 and 81 A, pages 460 and 46 1-- 

Cancel these forms, J " 

• lit List — 10-3 ’IS. 
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(2) Before lOtli April, a statement showing the balance at credit 
on 31st March of each Government otlicer who in his public 
capacity has a separate account. This should include the 
accounts, if any, of Military and Public Works officers. 

702 . The Bank will be kept open for the transaction of the treasury 
business on all recognised holidays, if so required by the District Officer. 


Accounts with Government Ofllcers. 

703 . The following are the rules for Governinent officers who require 
to keep a banking account. Tliese rules do not, however, apply to the 
banking of llogiraontal Funds, whicli may be lodged with any bank 
with the sanction of Controller of Military Accounts, or Deputy Controller 
of Military Accounts in independent charge. Such accounts must be 
kept with a Presidency Bank or a branch of a Presidency Bank, or, 
where there is no such Bank, then with any other Bank, but in the la'tter 
case the money will be at the personal responsibility of the officer con- 
cerned, in the same way as if it were kept in his private custody: — 

I. — No olTicer of Government may have an account in his public capacity with any 
bank without the previous sanction — 

of the /Vccountant General for Railways, if ho is an officer imclcr the Railway 
Department; 

of the Controller of Military Accounts, or Deputy Controller of Military Accounts in 
independent charge, if he is a Military officer ; 

of the Civil Accountant General or Comptroller, in other cases. 

IT. — The permission will be given in the following cases : - 

(1) For the moneys and accounts of private or public institutions which arc finan- 

cially independent of Government, and for which Government is not financially 
responsible, c.f/., dispensaries, grant-in-aid schools. 

(2) For moneys raised by voluntary subscription for any public or i/wfl.^-'i-public 

purpose. 

(3) To Political Officers for moneys in respect of which they Live tramsaction with 

Native Chiefs; but not for moneys employed in the ordinary course of public 
service. 

III. — The permission must not be given in the following cases : - 

(1) Where the money lodged in the private account is drawn from the Government 

treasury for expenditure upon public account, or is received in order to be 
paid into the Government treasury, either as revenue or as deposits. 

(2) Where the money forms part of a balance of an account submitted to the 

Account Department, or the receipts or outgoings are transactions of which 
the officer is bound to render an account to the Account Department. 

(3) Where the money, by law or any order of Government or of a Court of Justice, 

must be deposited with, or held in trust by any officer of Government in his 
official capacity. 

(4) Where the money is advanced for contingent expenditure, or, under the rules of 

the Public Works Department, to Civil Officers for Public Works expenditure. 

jy —Other cases will be decided upon their merits, the principle to be observed being 
that no transaction of receipt or payment in which Government is concerned should occur 
otherwise than as a receipt or payment at a Government treasury, except upon so^jie 
definite groun^l of convenience to the public service. The personal convenience of the 
officer charged with the duty of making receipts or payments is not a ground for permitting 
an account to be opened with a bank. 

V. Private and Military Secretaries to Governors and Lieutenant-Governors are 

exempted from the above rule. Secretaries bo Governments may sanction accounts in their 
own name, in an orde!- of wldch a copy must be communicated to the Account OflScer con- 
cerned, and which should staV the nature of the moneys kept in the account. 
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VI. —The following ofltcers are also exempted from these rules, viz., Administrator 
General, Official Trustecy* Official Assignee, Official Receiver, Sheriff, Gcaernment Solicitor, 
Madras, Solicitor to the Government of India, and Account Officer, High Court, Original 
Side (including an Accountant General of a High Court whore there is one). 

Additional Rules for District Officers. 

Registers of Chaldns issued and Orders for Payment. 

704. The above rules state in what cases the Bunk receives or pays 
money without the [)revious order of the District Othcer and in what 
cases the previous order of the District Officer is necessary. It is also 
prescribed tliat tlie District Officer must maintain two registers in which 
to note these orders, viz.., a register of chalans issued and a register of 
orders for payment. The former of tliese may be worked by depart- 
ments, tlie chalans of land revenue being passed and registered by the 
Land Bevenue Department of the District Officer’s Office, those of excise 
revenue by the Excise Department, and so forth. 

Daily Posting of Accounts. 

705. When the daily state with the chaldns and vouchers is received 
from the agent, the account will first be examined against the chalans 
and vouchers which support it. Then the vouchers which have been 
already approved and registered by the District Officer will first be 
marked off in the register of chalans issued and of orders for payment, 
that is, the date of discharge will be noted against the entries of them 
in those registers. Then each item of receipt or payment will be posted 
from the daily state, with its chaldns and vouchers, into the cash book, 
either clii’cct or through some subordinate register, in the same way as is 
prescri])efl to be done bv the account department of treasuries which do 
not bank with a Presidency Bank. 

Note.- -In process the voudiers rnu.'^t he numhered anrl .irranged according to the 
register in which they are entered, a.*? the number of the payment order cannot senjve also 
as the number of the voucher in the .actual accounts. ' 

t 

Advices and Certificates. 

700. The advices of receijits or payments which, according to any 
rule, have to he sent to public officers or departments, and eonsolidate^ 
receipts or certificates of receipts or paymenls required by any rule to 
be given to any public officiT or department sbould be prepared in the 
treasury, and not in the bank, as fhe point to be advised or certified is 
not that the money has been received or paid at the bank, but that the 
receipt or payment has enlcred Die treasury accounts. 

Treasury Returns. 

707. All treasury returns, with the exception of those the bank is 
instructed to furnish in this chapter or under express* orders of the 
Accountant General, should be prepared in the treasury and not in the 

bank, 
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Chapter 33.“-MiscelIaneous. 


Basses and Miniooy Light Dues . 708 

Deceased and Distressed Seamen . 710 

Seamen’s Money Orders . . . 713 
Emigrants’ Remittances . . .714 


IIong-Kong Police Remittances . 716 .V 

Examination Fees . . . . 717 

Custody and Supply of Stamps . 720 


Article 708, page 2.88— , ^ • . 

S, ./«. «. ■■ ‘'■5“ ” "" 

„ subi«. i. ..e„ e.„ b, . ..a— 0. » 


X* vcMic Lin^ onmuiib icviaoie iH ITH'Iian currency will Ke 

supplied to each Collector lyy tlie Board of Trade. Coniniission at seven 
and-a-half per cent, on tlie realisations is credited to Customs, aud the 
balance to the London Account. AVheii a refund of those dues is made, 
the Collectors of Ihe dues should show them in their Statements of 
Collections periodienllv sent to En^dand ; ])nt except with special anthnr- 
ity of the Board of Trade, repayments are not to he made without the 
production of the orio’inal receipts. t)ue receipt for both dues in Form 
L. V. 7 should be issued for each ship for the same voya^'e, aud one 
entry without distiniruishino* the Basses from the Minicoy dues should 
bo made in the account (Form L. V. 9). Beqnisitions for forms for use 
in the collection of the dues sliould in all cases he made to ihe Comp- 
troller General, who obtains the forms from England. 

709. The followiiij.^ ruh's resp(‘cting Light Dues Forms are to he 
observed by the officers who collect these dues in India : — 

1. The stock of Light Dues Rereipt Forms to he retainefl at each port or outport 
shoulcT not (!*:ece(l the number roquired for issue during a ]!Oriod of eighteen months: hut 

•when one book of 25 forms is more than sufficient for that period- two sm’li books should 
form the maximum stock to be retained. 

2. When applications are made to (he Ar<-ountnnt Ccne.rnl for fresh supplies of su' h 
forms, the numbers of the forms on hand at the time on application should he stated, and 
when applications are made by I be Comptroller General to the Board of Trade for sur-ph*^^ 
of forms for more than one province, the quantity required for each,, province should be 
stated separately. 

3. Forms should he issued consecntively according to the printed numbers, the lower 
numbers being i.ssued first, and not more than one book of 25 forms should be in use at the 
same time, if this can be avoided. Forms of an earlier serie.s should, however, he used 
before those of a lat/cr. 

4. Great care should be exercised in the pre.servation of these forms, and any 
cancelled or defaced .should, together with the corresponding counterparts, be attached to 
the acconnt.s for transmission tu the Board of Trade. Idic numbers of any forms, lo.st or 
destroyed, 8houl(^ bo .'•tated, with an explanation, on the accounts. TIk^ numbers of the 
unused Light Duc.s Receipt Forms on hand should be quoted bv (’ollector,s and Sul)- 
Collectors on each of their accounts for transmission to the Board of Trade. 

• 

5. When Basses Light Dues are repaid, the original receipts should be retained and 

attached to the correspoijding repayment receipts for transmission with the accounts to th^ 
Board of Trade. { 
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Decaased and Distressed Seamen. ^ 

710 . 1U\ cs for accounting; for tlie receipts from csialcs of deceased, 
and the expenditure on relict of disires.sed British seamen, have been 
laid down by the Government of India for the guidance of the Account 
Department and the maiine ofiicers concerned, and arc here reprinted 
for convenience of reference: — 

1. Notifies that the rules arc prepared at the request of the Board of Trade. 

2. Shipping ma.sters. master attendants, or other officers charged with the duty of col- 
lecting the wages and effects of deceased British seamen, and of administering relief to 
British seamen found in distres.s. should keep a ,scpai;i(:- ca.sli account of all such trans- 
actions in Form 86, which is Form C. C. 18 (slightly moditied) at page 42 of the “ Instruc- 
tions to ofiicers in the British possessions abroad ” under the Merchant Shipping Act of 
1854. 

3. They should also keep all the subsidiary accounts in the forms described by those 
instructions and draw out their vouchors as therein directed. 

4. It must be understood that, except when the officer concerned has a cash chest of 
his own, all reccipi.s and charges must be passed through the district treasury account daily 
inrfull, any balance in hand being remitted to the treasury. Such rc(;eipts and charges will 
be credited and debited to account current, London. 

5. Should the officer concerned need funds for meeting relief charges, he should supply 
himself by bills drawn up by himself, showing the specific charges to be paid, which bills 
should be countersigned, before payment, by such responsible ollicer as the l.<ocal Govern- 
ment may appoint. As above stated, these charges will bo debited to account current, 
London. 

6. Immediately on the expiration of every month, an account in duplicate (in modified 
Form C. 0. 18 above referred to) of the month’s transactions should bo made out, the 
original being forwarded direct tu the Board of Trade (with all the vouchers), and the 
duplicate (without vouchers) to the Accountant General. 

7. The rate of exchange for the conversion of rupees into sterling will be that fixed for 
the year for tran.sactious between the India and Imperial exchequers; amounts realised 
or paid in India will be recorded in Indian currency, while the balance only of the monthly 
account reniiltci] to the pMCiid uf Ti.ide will bo converted into sterling at the fixed rate of 
exchange for the year. Tlie conversion of each separate item in the account must not bo 
attempted, but only the balance of the account. 

711 . Tlio wages of discliarged seamen detained in hospital or in jail 
should continue to be held in deposit pending payment to them on their 
release. It is only when such seamen die in India, and their wages 
have to bo accounted foi’ to the Doard of Trade, that credit s]iouk> be 
given in tlie Londoi# account for their wages, or for the balance in hand • 
at the time of their death. 

712 . IJjiclaimed wages and deposits of British seamen, not deceased, 
when ruled by Merchant Shipping Act (Act 1 of ISoO), should be dealt 
with in the sumo manner as all other unclaimed deposits of the Civil ^ 
Department and credited to Government after the prescriliod lapse of 
time. When, however, these come under the operation of the English 
Merchant Shipping Act, they shoe Id lie credited to tlie Board of Trade 
after they have remained unclaimed in the Shipping Masterhs hands for 

a pefiod or twelve months. 

Seamen’s Money Orders. 

713 . A Shipping Master is required, at the close of each day on 
which seamen’s money orders are issued, to remit to the Treasury at the 
station the amount received by him on that account, Jess commission at 
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2d, in tlie pound. The remittance will be accompanied by an extract 
schedule in the form appended to the rules (Insfructions to Shipping 
Masters in India) and the Treasury Ollicer's acknowledgments will be 
taken in the pass book to be kept for the purpose. At the end of the 
month the Treasury Ohicer will forward to the Accountant General a 
schedule in the same form, giving particulars of the money orders 
issued during the month, to whom also the Accountant General, Post 
Office and Tmegraphs, will communicate the rate of exchange from time 
to time. 


Emigrants^ Remittances. 

714. Indian emigrants to Crown Colonies are allowed to remit their 
savings through Government agency. The remittances of emigrants of 
the Piji Isles are paid through the Government of India. In return 
for money lodged with the Colonial Treasurer the emigrant receives a 
money order payable at tlie local treasury nearest to the residence 
of the payee, wliieh he must forward at his own rislv to the payee. 
Tlie Colonial (jovernment forwards two lists of advices to India, one 
to its Emigration Agent and the other to the Comptroller, India 
Treasuries, containing particulars of name, age, occupation, and full 
address of both payee and remitter. On receipt, the Agent will deposit 
at the Bank of Bengal the total amount of the batch of remittances, and 
at the same lime inform the Comptroller, India Treasuries, of the fact 
of his having done so. The Comptroller, India Treasuries, will then 
issue the advices to the Treasury Officers concerned for ])ayment of the 
money orders. The Treasury Officers must see that the particulars 
given in each advice correspond with the statement of the payee, and 
that a stamped receipt is taken for all suras exceeding R20 on the order 
itself. No separate receipt is necessary. 

715. The amounts when paid should be chaiged separatedy for each 
colony in the treasury account, and the Accountant General of the pro- 
vince when debiting India will also show the amounts paid on account 
of emigants’ remittances for each colony separately. Tlie Comptroller, 
India Treasuries, will enter in the advices issued under the preceding 
article the date of the advice list received from the colony and after 
the lapse of one year from that date the Treasury Officers will return 
the advices of all unpaid money orders to the Coin])! roller, India 
Treasuries, who will return the amounts thereof lo the Emigration 
Agents concerned for refund to the respective remitter's. 

716. In the case of the Colonial Government, Mauiitius, which has 
a direct account with the Government of India, the payments will be 
made by Government from its own funds and charged to the colony, 

l' 

Houg-Kong Police Remittances. 

716A. Indian Policemen serving in Hong-Kong are allowed to make 
remittances through the Government of India to their ndalives in India. 
Advices of these remittances are forwarded by the Colonial Government 
direct to the Comptroller, India Treasuries, who advices the Treasury 

Officers concerned; 


V. 
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, Examination Fees. « 

717. All fees tendered by candidates for examination will be received 
at the treasury. A single receipt only is to be given, that is, a duplicate 
may on no account be issued. 

718. If the amount, or any part of it, is to be refunded, a certificate 
will be endorsed upon the original receipt by the Secietaiy to the Board 
of Examiners, specifying the amount to be refunded ; and the amount 
so authorized will be paid on presentation of the original receipt so 
endorsed at the treasury whence it was issued — the recipient giving his 
receipt below the endorsement. 

719. If the original amount was paid into a Presidency Bank, the 
refund will be made (in accordance wilh the above procedure) by the 
Accountant General. 

Custody and Supply of Stamps. 

720. Itules laid down by the Government of India for the custody, 
su|)|dy and sale of stamps of all descriptions are printed in Appenlix K. 
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[Soe Chapter 3 , Article 30.] 


Model* Form of Bond of Indemnity for drawing Leave Allowances, 

etc. 

This Indenturo m.ido l)ot\voeii 

Banker and Army A^^enfc 

carrying on business as a kanker and Army Agent under the slyle or <inn of 
of the one pari and the Socretaiy of Slate for Imlia in Council of tin* other part. 

Whereas the said Messrs. as such Ikiiikers and Army Agents as afore- 
said have been in the habit of receiving from the Accountant General I)ayment 

of the sums from time to time pay.abh? to their customers by w »y of pay, pensiou or allow- 
i,ncc3 under one or more of the several services or funds 8])cciried in the schedule annexed 
hereto upon production at tlie time of <‘:vch such payment of a certificate to the effect that the 
person on avhoso behalf such payuunt was claimed was then alive And wbeieas in order to 
save time and ex])ense in obtaiiiini: p'hV^'-^'d such sums the Governnumi of India has 
agreed to disj)en8G with the production of the .said certificates upon the terms and conditions 
hereinafter contained and the said has ngi'ced to enter into the 

Covenants on his part heiadnaftcr contained. Now this Indenture Witncssctli that in 
pursuance of the said Agrcennuit and in consider.ation of the premise's he the said 

hereby t Covenants with the Secrotary of State for India in Council that so 
long as the production of tlio certificates hcrelidx'foro referred to shall ho disja'nscd with the 
said firm of will within seven days from the time 

when the said firm shall have recidved , notice of the death of any customer for ihe receipt of 
or on whoso behalf tlu'y may have rccciv(‘d any such pay, ])ensions or allowances as are 
hereinbefore referred to communicate the dute of such death to the. Accountant Generd 

for the timo l)cing and further that the said fit m will immediately iiftor the 
expiration of the said period (tf seven days repay and refund to the ^eeietary of State for 
India in Council for the time being so mneh of any moneys which may have been received 
from the Accountant General for tlie time heim.r on bolialf of any customer as shall be in 
excess of the amount of the pay, pension, or allowances to which such customer was entitled 
up to the date of his docoasi! and further that in the (‘vent of any change in tlio constitution 
of the said firm h^ the di^ath or retin'mont of any one or move of the part ners (lie surviving 
or continuing partners or partner shall forthwith communicate such change anfl tlie names 
or name of any new' Iiartnor or ])artnors to the Accountant General for the* 

time being. Provided lastly and it is liendiy agn'od and deedared that the oxpiossions “ the 
firm of " and “ tlie .said iirrn " shall signify and exltoid to as well the said 

<as also any oilier person or persons who may for the timo hidng constitute 
the said firm. In witm'ss wlienof the said has hereunto set his liand ^id 

seal the day and yea« first above written, ,4 

The schednh? above laderred to — 

Indian Navy ll^tirod Pay. Indian Marine Furlough and Retired Pay. Bengal Pilot 
Service Furlough and Retired Pay. Military Furlongli Pay, Bengal, Madias, 
Bomlciy. Military Retired Pay, Bengal, Madras, Bombay, including Temporary 
half p.ay. 

Military Fund, commonly called Lord Clive’s Fund, only .so far as officers are 
concerned, Bengal, Madras and Romhay Medical liotiring Funds Annuities. 
(Vjvenanted and Uiicovenanted Civil Service Absentee Allowances, Bengal, 
Madras. Bombay. Covenanted and Uncovenanted Civil Service Pension Allow- 
ances, Bengal, Madra.s, Bombay. Civil Service Fund Annuities, Bengal, Madras 
Bombay. Miscellaneous Pay and Pensions (chargeable to Indian Revenues;. 

■'ll) this firm th(*re ib only one partner ; if lliero are more, the noco«8ary alterations should bo inado. • • 

t If there are two partners, the words “jointly and severally ” should be iuBwrtcd here. 
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[ See Chapter 3, Article 36. ] 


Table for calculating the Tax under Act II of 1886. 
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APPENDIX BB. 


Rules regarding the grant of Exchange Compensation. 

His Excellent-y the Governor (lOiicnl in (’oniicil i I pie ised to pvc.soribe the followiT^j^ 
Rules in rega'd to the ‘i;r:iiit oF Exchange Compensation, in snpersO'^sion of tlio.'-o publislicd 
with 1 e.solutivin No. 3621-A., dated tlio I8th ot August l803, and other ordois uii the 
subject. 

2. Ills Excellency in Council t.ahos this opportunity of declaiing that the grjint of 
Exchange Compensation v a provisional addition to salary, calculated on the differenco 
between the gold value of half salary, at tho market rate of excliange, and its value at a 
privileged rate which, for the ]>rcsont, is lixed at l.v. OiA per rupee, subject to the cond tiou 
that it shall in no case exceed in any quarter tho amount of rupees by which conve»ted 
at tlie privileged rate shall fall short of the cquivahuit of 260/. converted at the market rate. 

3. The Goverament of India reserve to themselves full power at any time to reconsider 
theVhole subject, without admitting anv vested rights to receive tho compoii^atiou in tho 
form now sanctioned, or in any other form. 

4. Th(‘ object of grantimr Exchange Compensation is to secure certain classes of Indian 
public servants again.st serious depreciation of their emoluments by tlie fall in the sterling 
value of rapt e salaries, so that tiny may he euahle<l to live according to their .station and 
that tho public service may continue to attract recruits of the same high quality as 
heretofore. 


Rulfs. 

I. The grant of Exchange Oomponsation is deomoil.to be justifi d on 'he; considerations 
stated above, in the case of tho'^c publn; .scrv.in' s o ily who supply tlie iiidi.-. pen sable European 
element in tlie administrative body of Indian otHcials. 

II. The officers who fulfil tin? above conditions are — 

(1) Europeans npp"ii ted in Engl iud ; 

(2) Officers appointed as Eiirn|>eaiis in Ind’a to offi- os in wbicli Europenn quali- 

iicatioiis are belli to be imlisp. nsable, or to servi( es and depart im rits in 
whicii a ])ropottion of Europeans is hidd by the G vernnient of ii;diu td he 
indispen.sahjc, nnd for the purpose of maintaining that piopoition. 

Europe, in the moaning of tliis rule, shall be deemed to include the English-speaking 
colonics. 

III. The Government of India shall from time to time delermino what are tlie offices ur^ 
services in which Eurojian qualiticatiuns are deemed to be indispei Siiblr. 

IV. (1) No person hereafter appointed in India to such an office or soivice shall be 
eligible for Exchange Compeinsatiou, unle.sH, cn appointment, he shall be declaied eligible ly 
a certificate granted by the Indian Government by or under which such appointment is 
made. 

(L) The certificate will set forth the grounds upon which the holder is deemed to be a 
European of the class described in Rule 1. 

(3) Such certificate shall not be given to any person who is qualified for appointment 
under 33 Viet., o. 3, sec. 6. 

(4) The decision of the Government of India as to the granting or refusing of such 

certificate is final. v 2 
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V. Exchange Cnmpensation is not admissible to— * 

(«) Person ff teTiiporarily appointed to the service of Government for a specified duty 
only, upon allowances dcrfinitely fixed for the paitieular case. 

Lb) Persons serving under a contract in, which their allowanc 's are definitely fixed 
which is not prelitninaiy to employment in one of the regular services of the 
Government, and five years of service under which have not chi])sed. 

Note- — This clause relutos only to persons appointed under a written contract in India* 
A European so appointed in England will under paragraph H of the iv solution piihlishing 
the Rules bo entitl'd to Exchange Compensation A1 owaiice if his salary is not fixed in 
ttterling, and tliero is nothing in his agreement to exclude him from the allowance. 

(e) Persons wlio are not mcmibers of any regular Serviea*, and wlio arc employed in 
a professional capacity (such as lawyers, teachers, h'cturers, clergymen, 
medical men), without being debarred from the priviito exercise of their 
profession. 

(ii) iAleiuhors of the Political Department of tlio Government of India except those 
substantive or ofliciating in the grades of liesident. 

VI. If any part of an officer’s salary is fixed in sterling, and is converted into rupees at 
the rate of (‘xchang(! fix-ul annuuHv for the adiustmeut of transactions betwe('n England and 
India, tlio allowance is payable only in respect of thi^ excess, if any, of tlio portion of l^is 
salary ni)t fixed in sterl'ng, over the portion fixed in sterling. 

Wlum a wound or good service pension duo to an officer serving in India is received by 
him in steidi ng iu hbigland, an abatonumt should be made from the Ex. liango Compensation 
drawn in India, the amount of the abatement ])oing epial to the amount by wliicli the 
equivalent of tin* sterling p uision at the official rate of exchange is oxecedod by that at the 
market rate fixed for the quarter for the payment of Exchange Com})Oiisatioii. 

Suhsidiartf Tiules, 

VII. The allowance is granted in the form of a percentage on tbe offieor’s salary, which 
will bo calculated by the Comptrolbir General each quarter, and notified by liim about the 
15tli day of the final month in the preci'diog q\iartor. I'ubjeed to the limits prescribed in 
clause 2 it will be ])ased on the amount by which the average deman 1 rate of ex cb an go in 
Calcutta during the quarter ending on the date named falls short of tlio privileged rate of 
exchange. 

VIII. The percentage fixed for any quarter is apidicahlo to all piymouts of salary 
falling duo during that quarter. Thus the porcentage for the , Inly fo Seplemher quarter 
applies to salarv ])ay d)lo between the 1st of July arid 30th of Septembiu', which ordinarily 
is the salary for June, July and August, 

When salary is drawn for a portion of a month Exchange Compensation is admissible 
only for tha{ portion of the month, and the maximum monthly liiyit, if applicable, must bo 
proportionately reduced. 

IX. The allowance is payable, month hy month with pay, and under the rules under 
which pay is drawn ; and it will be charged as pay, but niidcr a set»ara.t(5 detailed head. Tn 
the case of officers wlnjse omobiments are governed by the Civil Service !■oglllatioIl3, tbe 
allowance is admiss ble only on salary as dolined in Article 3S. In the, case of ollicers whoso 
emoluments are governed by rhe Indian Army Kogulatloirs, it is admit'sible only on pay, 
Indian allowances, and Staff pay. 

Deputation allowance does not como within the definition of “salary” in Article 38 of 
the Civil Se rvice Regulations, and consequently Exchange Compensation is not admissible in 
respect of it. But if in any case deputation allowance has hion sjaadalty permi Jed to count 
as salary for calculating leave allowance, it may also count for Exchange Com])t*nsation.i 

X. Exchange Compon.sation is admissible on leave allowiunos fixed in rupees and drawn 

in India. ' 

XI. Exchange Compensation is not admissible, under the orders of the Government of 
India, to Government officers in foreign service. The Government of India, however, so far 
as they are conc^Vned, agree to the grant of it to such officers under the present rules and 
lestrictions. But it is in each case for the foreign employer to dceldo in the first instance 
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whether he is w’illini( to ^rant the allowunee or not. If he si^nilii's his* desire to ^ive the 
allowance, the sanction of the Local (Jove rnment by wlioin the olhcer’s services were lent 
should be applied for, with a full stateinon| of the grounds on which the olHcer considers 
himself to be eligible for tlie allowance. 

XII, Family remittances of pay are not permissible to any oHicer who is, at the time in 
respect of whit h the pay is duo, in receipt of Excliauge Compensation. 

XTIf. These Rules shall come into force with effect from tin* Isl of April 1897, provided 
that oflieers to wliom Exchange Compensation would not le admissihle under these rules, hut 
who liave been admitted to it under the rules previously in force, will continue to draw it to 
the extent of the salaries they were drawing on the 1st of April 1897 ; hut any increase in 
their salary after that date will bo taken in reduction and ultimately in extinction of the 
claim to the allowance. 


APPENDIX BB'. 

^ llesolution hj the Government of India, in the Finance Depart meiit, 

Page 297, Appendix Para. 3 — 

Add, the following as (h) in the list : — 

(A) Indo-European Telegraph Department. 

2nd List— 1-6- IS. 

me niiCK ami m»4ei > 

Resolutions by tlie (loveninient of India in the Finance and Cumnicrce Jh partment 
No. 2-t*22-Ex,, dated tlie 31st A'lay 1897, and No. 3692'Ex., dated tJic 22nd August 1898*, 
provide that a European app'intid in England is entitled to the Hlh.wancc unless his salary 
is fixed in sterling, or unless lie is specifically excluded from it by tlu^ terms of his engage- 
ment. Ifis Excellency the (-'ovcinor (Jcncial in Com cil is now pleased to direct that hence- 
forth no person appointed under a xvrittcu contract in EngEnd shall he eiitithd to o.T.hangc 
compensation allowance unless ho is explicitly admitted tl ereto nnder tlietoimsof the 
contract or unless the appointment xvliieli he holds gives him a claim to tlie allowance under 
any general rule or decision of the Cioverniucni. of India. Oflicer.s aiipointi d to po.sts not 
forming pan of any r. giilar service stand in a sjacial p«)sition, being in t he absence of any 
special provision in their eontracts, primd facie cbgible for the jillowaoce if ajiiiointed in 
England befuia; the 7tb dune 1907, but ineligible if appointed on or after that date. 

Tlie following stateiiietit slums the services or brandies of services in wfiich officers 
appointed in England arev o be lield to be eligible in the absence of any sjocial disqualitication * 
(which may be eitlier jiersonal or ollicial) to draw exchange compensation allowance. 

1. Judges of High and Cliief Courts. 

2. Military olTieers lui salaries not fixed in sterling (except those employed in thn 
Imperial Service, Survey of India Department otherwise than a Surveyor (lener'ai), Depart^ 
mental officers xvith lufnoiarv rank, Departmental warrant officers (except those cf the Army 
Clothing Department), Soldier Mechanics of the Ordnance Department in India and Non- 
Commissioned officeis employed in Military Grass and Dairy farms. 

3. Officers of the — 

(a) Indian Civil Service. 

{h) IiKliaii Educational Service. 

(c) Iiidiau Medical Service. 

{d) Civil Veterinary Depailinent. , 

(e} European Gardeners’ Service. 

(f) Superior-Rcvcnuo (stablishmcnts of State Railways on salaries le.'^s than Rl,500 
a month. 

(^) Marine Department. 
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Page 298 , Appendix BRB— " ’ ' ' ^ U he deemed 

Heads of department under the Finance Department : — 

Finance DRPiUTMUNT . Comptroller and Auditor General ; b 11 Accountants 

General, Comptrollers and Examiners of Accounts; 
the Head Co.nmissioner und Commissioners of Paper 
Currency, and Mint and Assay Masters. 

Ui List-^-lOS-lS. 

Chancell r, Calcutta IJuivorsity; Director Ueno^al ot 
ArchcO.dogy ; and Council of the Imperial Libmry. 

Foreign Department . . Kesident in Kashmir ; Resident in Nepal ; Resident at 

iiaroda ; Political Re^ident in the Persian Gulf; Poli- 
tical Resident in Turkish Arabia ; Inspector General, 
Imperia. Sen ice Troops , Political OlRcor in Sikkim; 
and his Jiritannic Majesty’s Consul-General in 
Khorasan. 

Department OP Commerce and Director General of Posts an I Telegraphs; Director, 
Industry. iieologicsl Survey of India ; Commis.sionor of the 

Northern India Salt Rovcime ; and the Controller of 
Printing and stationery in India. 

Department of Revenue and Sui vevor Gcnend < f India ; Inspector Gonenal of Forests ; 
Agriculture, Director General ot Observatories ; Agricultural Adviser 

to the Government of India an i Director of the Agri- 
cultural Researeh Institute, Pusa ; the President, 
Forest Research Institute ; and Principal, Imperial 
Forest College, Dehra Dun. 

' Railway Department . . (0 The Manager (in cases xdiere ho does not already 

exercise the power of a L<ical Goveniment) and (2) the 
Fngiiicer-in-Chi f in each of the three vStat^ Railway 
Lines, viz.^ tin- North estern Railway, the ICastern 
Bengal IStute Railway and the Oudh and l^ohilkhand 
Railway ; the Engineer-in-Ch ef . f each line under con- 
si, ruction or survey (in cases where ho docs not already 
cxcrcisi* toe powers of a Local Government), and the 
seven Senior Government Inspectors of Railways at 
Calcutta, Lucknow, Lahore, Bombay and Madras. 

Finance Department . . Comptrcdler and Auditor General; Inspector General of 

Excise; all Accountants General (including AVcount- 
nnt General, Railways, and Accountant General Post 
Office and Telegraphs) and Comptrollers ; Kxaminers*of 
Accounts, Military Works Services and State Railways ; 
and the Government Examiners of Railway Accounts. 
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[Soo Chapter 6(Art.t>a, Vol. I, C. A. C J, 


Sundry Rulings relating to Contingent Charges. 


(u) Sjilai’it's and llx.-J allow- riiargcd i)i any Iviiul (oai ept lor pay ot 

liut wcallicr c.sUibljolniicnt, tjf kaiawas or crop- 
watcheiri m IJaiiu.histaii, nf coitlic.s ongagecl oU 
l*u))lic \V\irk.s on dany or monlluy wages and 
audited by llio Civil Accuant Uilieer, ol leinporary 
I‘'ielii estabiudinienl ol l-nuweys and ISetLienicuts, 
ol all bweejuTa whether whok: time .servants or 
I'lliei'w n>e in tlic (. i\il J )epa i tiia'iit and at the 
diM.ietion ol tlio iaieal (.io\ tn nineiit ol sueh other 
* fla.s.scs ol ineiuaLs. <.y., too)\.s, dliobies, tailors, 

syee.s, gi a.s.s rutter.Sj ete. , as ihe Lix ai (.lo\ tO’nnieiit 
has li'Min tijiio to l.inie rah tl to lu; ineligible for 
pcn.sion or as it may in lalure declare to be iiou* 
peii.-^ionablc) and no additions to pay niay bo 
ehargeil as i < ml i iigeiit expeiidil ure or inelutJed ill 
contingent bills, /uA even piay ol peons iii liospital; 
sueii eliarges should be drawn tm .sepai'ate bills. 
J'lxed ti'a\eJiing allowaiK C and limisc rent, et<’., 
should be drawn along with the pay ol an ohicer. 

f\JOTr. 1. Jiocal (Jovernnumts and Adininistiation.s may, .subjeet to any rcsti'ietioiifl 

they may de.sire to impose, delegate to licads ol oiln es .snhordinale to them, who are 
entitled to draw eontingenl bills, the aiitlionty to make small monthly payments to menials 
for supplying drinking vvaier or lor dusting olliees j'rovided that ^ 

(a) the paymeiiLs are of a [mrely eontingeiit elniracter, are drawn cm contingent bills 
and may bo withdrawn at any nnie at the diseietioii ol the head ol the othce; 

(/;) the aliowanee will not count lor leave allowances or pension. 

(c) In the ease ol menials already in permanent employ in receipt of a monthly rate 
of pay, tlie payments must not exceed a sum of 112 a immlli in any one 
case, and the head of the (illiee must, in sanctioning any such paymonta, 
record his reasons therefor, and must satisfy himself — 


(1) that the work to be done is really neceissary ; ^ ' 

(2) tha^ it IS outside the icgnhir duties of a menial on the permanent. 


establishment; and 

(5) that the grant of the extra allowance to any such menial is distinctly 


more economical than the employment of fresh agency. 

2. Annual .statewents of payments thus made should bo submitied to the Local Gov^n- 

mont for scrutiny. . . t i 

3. The Depaitmciits of the (lovernment ol India excrci.se the powers ot a JiOcal 

Governnicnt for the purpose of this rule. 


Note 2. — The limitation imposed upon recurring payments by Kxcepliou (u) to Article 
98 (m) does not apply to contingent payments on account of establishments paid for under 
Article 98 (a). 

Note 3 The exerci.ses as regards both his own olheG and the 

Jloiul ComniissioiiLT ° 

account ofjices subordinate to him, the power conferred on Local Governments of 


paper currency pi • a • i 

treating the pay of sweepers and ot other classes of menials as a returniig contingent 

charge. The Masters, Calcutta and Bombay, exercise the same powers as regards 

the Calcutta Mint, the Bombay Mint, the Assay Office, Calcutta, and* the Assay Office, 
Bombay, respectively. , 
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{ 6 ) llot-Weatber ebtablislimeut Hot-weather estublishment and fittings are a Gov- 
1 eminent charge, subjeft to the control of the 

Local Government. The Inspector General of 
Forests, the Agricultural Adviser to the Govern- 
ment pf India and Director of the Agricultural 
Research Institute, Fusa, and the Director Gener- 
al of Observatories exercise the powers of a 
Local Government for the purpose of this rule. 
Tlie Comptroller General and the Hoad Com- 
missioner of Paper Currency is authorised 
to allow remuneration to punkha-pullers in 
Civil Account and Currency olliccs, at the 
rates sanctioned by the J^ocal Government 
f«>r their employes. The Director, Central 
ibe.search InstRute, also exercises the powers 
of a Local Coveinment in this re.spect on 
the understanding that hot-weather establish- 
ments are only to bo allowed to ofliccrs of the 
Institute when they are employed in places whore 
such establishments are allowed by Local Govern- 
ments to Provincial Officers and that the rates 
paid are not to exceed the rates sanctioned by 
Local Governments for those places. , 

(c) Section-writing nnd copying charge may bo made for section-writing, i.e., 

' ^ " for copying manuscript by piece-work, without the 

previous sanction of the authority which could 
sanction employment of an e.stablishnient. The 
sanction should specify the number of men, the 
number of wojds to bo copied per rupee, and the 
rate for tabular w'ork. '^hhe sanction may bo 
given to tiie expenditure of a specified maximum 
sum in a fixed period, and the bills must state 
the number of persons paid and tlie amount of 
matter. No person in reeeipt of a salary from 
Government can be paid for snetion-writing save 
with the .special .sanction of the Local Government, 
and no ])eriodical allowance may be charged as 
section-writing. 


Note. — Heails of Dopartment.s including in thi.s term Collectors and District IMagis- 
trates and District and Se.ssions Judges may be empowered by Loeal Governments to 
sanction such charges within Budget limits and s\ibjt>et to the proviso contained in the 
closing paragraph of the above rule. 


'//) Offiolal publications . 


Officifil publications issued in India, such as the 
Civil Lists, the (kides of tlie Cinaneial or Public 


AVorks Department, the Army Lists, etc., may be 
supplied to ofFice.s, the e^sb of which is charged 
to Imperial or Provincial Revenues, only under 
instructions from the Departments of the Gov- 
ernment of India, Loeal Governments or officer to 
whom the power to f>urehase books, newspapers 
and other publications hns been delegated. In 
.such cases, no payment shojild be required for 
book.s of this class. Local Fund Boards and 


Official publications* 


]\Iunici{>alitic3 can obtain, on payment, copies of 
such publications from the office whore they are 
on s.alc, 

(other lhan parliamentary 
papers) published in Eng- 
land should be procured 
by Departments of the 
Government of India, 
and by Local Govern- 
Tnents and Administra- 
tions requiring them for 
their own use and for the 
use of the officers subor- 
dinate to them, by in- 
dents forwarded to the 


* The following- are not 
to he eousidered ofiieial 
l>uhlieatioii8 

Acts of Parllaniont (ex- 
cept Mutiny .\etH, whieh 
the Secretary of State will 
Kuprdyl 

London Gazelle, 

War Otflee Anny List, 
British Postal Guide. 

Brilish Code List. 

Royal Navy List. 

Mcroantile Navy List. 


n 
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[e) Bioks, iiew.'p qcr:^, 


addre 83 of the Assistant Under Sci.ietary of State 
for India; the revenues (TmjuM'ill dr Provincial) to 
wliicli the cost is chargeable, and, if Imperial, the 
head of aci'ount or grant to which it is debitublo, 
bei¥g specified in the requisition. 

Parliamentary papers required for l)e[iartinents and 
oflicers elsewliere than in the Presidencies of Mad- 
ras and Bombay will be siqiplit'd as published 
by the Seiretary (d' ►statt; to the Home Ue[)art- 
nieiit of the lloverinnent of India iiiidm' the terms 
of his des[>atch No. 5, dated the 13tli January 
1876. All communications ri'gardim; their distri- 
bution should be. made to tlie Secretary to the 
(lovernment of India in the Home Department. 
Parliaineiitary pajairs reipiin'd liy the (ioveruments 
of Madras ;ind Bombay should be. obtained direct 
from tlie Secretary of State. 

It is left to the liocal ( lovernmetits, if they con- 
sider it necessary to do so, to lay do\\ n rules under 
which official and other ])ubli< at ions may be ob- 
tained by local bodies. In all ( ascs the expense 
will bo borne by tlie local funds. 

FjXcc ption.'^. — q'he Indian Postal Diii(|^ and the flov- 
ornment Telegraph Gazette and Telegrajih Guide 
should be obtained from tlie Post and 'J'elegrapli 
Oefiartment re.si'ectivcly on cmsIi payment by ofli- 
(dals and others requiring I hem. 

Publications like the Madras and Bombay Army 
Lists which, though issued under the authority 
of Govtunmeiit, are published by a [irivato press, 
are also excluded from the operation of the rule. 
Payments for the number of copies of .such publi- 
cations taken by Government will he recovered by 
the pre.ss on bills submitti'd again.st the depart- 
ment concerned. 

Books and ncwsjiupcrs or other period i<al publica- 
tions wliethcr puldished in or out of India, shall 
not be purchased, or subscribed for, at the public 
e.x pen.se by any public ofliccr, without the pre- 
vious sanction of the Local (.io\ erimiciit, or in the 
case of oflicers under the (government of India, 
of the Dejiartment to which the ofliccr is sub- 
ordinate. In modification of tlie ordms contained 
in tlie llesolutiou of the Government of India in 
the Dcfiartment of (.kunmerce and Industry, No. 
4465-4498 37, dated 28th May lOOTf Local Gov- 
ernment.s and Diqiartments of iho Government of * 
India are authori.'-ed to deleg.ito to .such Heads of 
Departments and other oflicms under tlierri, as 
they may select, the jiovver to purchase lor their 
own use liooks, iiewspaper.s or (;lher publications, 
and to sanction such purcha.ses for the use 
oflicers subordinate to them. Dflicers of the Ad^ 
couut.s Department are enjoined to require proof 
of the necessary sanction before admitting charges 
of this character. 

Tlie purchase of books for regimental schools, regi- 
mental and pri.son libraric.s and military offices is 
gov<!rned by rules on tlio subject laid ilown in 
India yVrmy Regulations. 

Books for the Education Department should be ob- 
tained under the present rules and usage of the 
several Local Governments concerned. 

The several Departments of the Government of 
India, the Local (dovernmenta (except the Gov- 
ernments of Madras and Bombay), and Adminis- 
trations, all Heads of Departments, and all Officers 
to whom the power to piIrchuBO books and news- 
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papers or other pufilications has been delegated 
' under the terms of theUiesolution No. 4465—4498- 

37, dated the 29th May 1907, as modified by 
Kesolution No. 6802 — 6848-63, dated the 20th July 
1908, ‘should make their own arrangements direct 
with Agents or publishers for the supply of such 
newspapers, periodicals and books as may be re- 
<piired for their use and for the use of officers 
subordinate to them. 

The sanction for the supply should be communicated 
to the Audit Officer who wiU audit the charges in 
the same way as other items of recurring contin- 
gent expenditure. Large payments to suppliers 
out of India will bo made by Bank drafts to be 
obtained, if necessary, through the account 
officers; but the ordinary method of remittance 
will be by inland or foreign money or postal 
orders. 

Payments for Books and Maps procured from abroad 
should by preference be made in India either 
through an agent or a bank on bills drawn by the 
supplier. When this is not practicable the remit- 
tance should bo made invariably through the Loral 
Accountant Leneral, who should bo responsible 
for purchasing (lie bills. 

Judicial Officers may purchase books suitable for a 
Jjaw library, within their Budget allotment, with- 
out obtaining previous sanction of (joverument. 

Note. — This article does not apply to maps supplied by the Survey Department for 
which there is a set of rules issued by the Surveyor Ocnoral, which i.s published at pages 
964 and 966 of Pait II of the Gazette of India, dated 6th Se|)teniber 1902. 

( /) Stationery and llubber purchases of articles of stationery (iiicludhig 

StamnR rubber stamps and ink for them) usually supplied 

OL mps. Stationery Office are not admissible, unless 

spociully sanctioned by the Local Government. 

Note. — Local Governments are authorised to delegate to any of their subordinate 
officers, whom they may select, the power to sanction petty local purchases of stationery 
and rubber stamps, up to a limit of 1(20 in each case, ifeads of Imperial Departments 
are likewise empowered to sanction local purchases of stati<mery to the same extent. 

Charges for country stationery and carriage of 
stationery in the larger offices, as for instance, 
district offices, come under a separate major head 
» “ Stationery and Printing,” and should be drawn 

on a separate bill. 

iq) Postage labels . . Whenever the cost of an* establishment is divided 

® ’ between two heads, the charge for service postage 

labels may be divided in the same proportion. 

(k) Country scales . . Country scales are quite good enough for weighing 

letters. They can be obtained from the Postal 
Workshop, Aligarh. * 

(t) Ijiveries (Imperial)* . . Liveries, when the charge is Imperial, are supplied 

U) messengers, other than those on the Viceroy’s 
staff or in the Political and Postal Departments 
(for which special rules exist), under the follow- 
ing rules : — 

(?') To me.ssengers in personal attendance on a 
Member of Council, Additional Member of 
Council, Secretary or other gazetted officer 
of the Secretariat of the Government 
India, the Adjutant-General, the Quarter- 
Master General, or, other officer of the 
Army Head -Quarters, or other officers who 
may from time to time be brought under 

The belt an^badge ordinarily worn by peons are not included in the term livery. 


(i) Liveries (Imperial)* , 
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these rules by the Government of India, 
liveries may be suppifed once ever^ year 
except in the following cases in which the 
livery may be renewed at once ; — 

(а) Where the livery has been destroyed 

or lost through accident and not 
through carelessness on the part of 
the messenger. 

(б) Where a inessoiiger is appointed in 

succession to a deceased mes- 
senger. 


i'he limit of cost is li22-0 for a messenger, and 1430 
and UbO for jemadars, according to the rank of 
the otlicer on whom tiiey attend. 

(ii) Other ollices should bo brought under the 
rule issued by the Local Government for 
Provincial Lslablislimeuts in the same pro- 
vince. These rules are extended to such 
ollices by the Government of India on ap- 
plication made through the Local Govern- 
ment which should state the rules issued by 
it. 


{Hi) Any inferior servant attached to an estab- 
li.sliment located on public grounds at a hill 
station may bo provided with Warm cloth- 
ing, costing 447-{j a year or U15 every second 
year, and with a blanket costing li2-8 every 
year. Warm clothing at a cost not exceed- 
ing UlO a year may also be supplied under 
the sanction of the Agent to the Governor 
General to any Government servant in 
Baluchistan whoso [lay and allowances do 
not o.xcced R20 a month and who is not 
entitled to livery. 

'I'lic charges must be brought together in the con- 
tingent bill in such a manner as to enable the 
Account Ollice to see that the total cost is within 
(he limit, proscribed, and that the rules have been 
obsor ved. 


(;) Llvories (Provim^al) 


Charges for liveries and warm clotliing should 
always bo supported by certificates to the effect 
that the incumbents of the appointments held by 
the messeiigors for whom liveri^ are charged 
have not been supplied with liveries during 
previous 12 or 24 months, as the case may be. 
Full details, supported by the [iroper vouchers as 
to the number of liveries and the rate at which 
oaid for, .sliould also bo stated in the bill. 

Where the charge is Provincial, liveries may me 
supplied under rules issued by the Local Govern- 
ment, which rules should (1) name the offices the 
me.ssengers of which may be supplied with liver- 
ies ; (2) state the frequency with which each mes- 
senger of those offices may be supplied with 
liveries; and (3) lay down maximum limits for 
tho cost of each livery. The rules should require 
the officers, who are allowed to supply liveries to 
their messengers, to show the total charges on 
account of each livery, or eacl^ set of livenes, in 
a form which will enable the Account Office to 
chock the expenditure, and to see that the 
laid down are duly observed. Warm clothing 


• The belt and badge ordinarily worn by peons are not included 


iH tho term livery. 
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may be supplied under j)rder8 of the Local Govern- 
ment to watchmen, iru^rds. and other meniiiJ oAr. 

— i-.VT, ; 1,,^ +1,,. 


Page 301-7, Appendix BBBB, clause (J’) — 


Rule 2. — Insert the follovnng Note : — 

Appendix BBBB.-Sur.dry Rulings relating to Contingent Charges- ' 

Page 301..-(^) Supply of articles for the public service— 

In line 1 hffnvp the r// rnlp« »' / m . 

■Page 304, Appendix BBBB — 

{h) Supply of Articles for tlie public service. 

Substitute the following for the preamble : — 

The supply of articles for the public service in India are subject to the rules specified 
' below and also to any subsidiary instructions regarding specific articles which have been 
or may be issued by Government of India from time to time {e.g,, those relating to the 
supply of stationery). The rules specified here have been sanctioned by the Secretary of 
State, but the Government of India are authorised to sanction departures from these rules 
in cases in which («) such a departure is absolutely unavoidable, {h) expenditure has been 
irregularly incurred and there is no alternative but to condone the irregularity, provided 
in both cases that when the expenditure involved e.xceeds BIO, 000 the matters should 
be reported to the Secretary of State. 

2nd List— 1-6^13, 

colon, and .nil “provided that tuo (juiliby rc'jui ed is obtainable.’' " 

current from existiug centres ; and small electrical power and lighting plants 

“ Note. — By' impoidant iron or stool work' are meant articles of iron or steel, which 
from important components of the project in hand, e.g., bridjiO girders and roof trusses, 
built op in the firm's workshops and supplied ready for erci tion, in such sections as may be 
oouvenient, and ioll(‘d steel beams, rails or ollar .scctit>iis cut to length (t otherwise prepared 
at the firm’s worksliops to suit the indenting officers’ requirement’'. The intention or the 
rule is to ensuiv tliat parts, the accurate preparation of which is essential to the security 
of a nroject, shad Lo obtained only from linns wliich possess workshops and appliances 
capable of turning out work of the desired standard. Tlie raw matcrmls used may be 
either impoiied or Indiau munufacture, subject to the usual specifications.” 

Rule \?).—Add the following entry to the list of officers ; — Supenn- 
teudent of Port Blair.''*’ 

Insert the following as Note 1 under Rule 13 and rc-nurnher the existing 
Note as Note 2 • 

Notm l.—The above powers are subject to tlio rules of the budget system. No sanction 
may be given whit h will involve expenditure from the budget grant of any future year. 

In Note 2, as rc-nuinbercd make the following araeiidnicnts : — 

For ^^Dire clor of Industrial and Technical Engineers, Madras/^ read 
'^Diiectors of Industries,'’^ • 

For Honorary Director of Fisheries, Madras read Directors of 
Fisheries. ^ 

Omit “ Director of Industries, United Provinces. 

For Principal of the Training College, Lahore/' read Principals of 
Training Colleges.''’ • 

For ‘•Piineiiial, Bombay Veterinary College,'" read Principals of 
Veterinary Colleges.*" • 



APPENDIX BBBB. 


306 


(<■) Block tin. 

I {</} Wines and Spirits and /•nf^lisli bottled beer 

for the use of ({ovornmont Hospitals in 

Page 805 — 

Jiule o.-Foi “ K 50 ” in li„n 11 rea.} •' tt /SO/’ 

RuU 7,— Insert the foUomiuj under clause (rii) at pane 806 : 

(t'n/) Such art ieles US Superintendents of Vac- 
cine Depots may require for the preparation 
of vaccine lymph (e.i;., lanolino and 
glycerine). 

(?) Tialian marble, 

(j) Such otlicr classc.s of arti(lcs as may from 
time to time be prescribed by tlie Govern- 
ment of India,. All sucli eases should bo 
re()orted to the S<‘eretary of State for his 
information. 

Note. — Purchases made under this rule are not subject to the (ondilion that tho 
articles must bo in India at the time of order. 

IluLE 5 . — Special Purchases in India, 

\\ Inui sei-ious ineoiivenieiu e, to the public servioo 
would be caused by wailini; to olitain an article 
from I'aij^dand flinmch the Diri'clor General of 
Stort's, (ir when owimj to the yicater [)roniptitndo 
of su[»ply, an economy can be effected by pur- 
chasing in India, arti<les which under tho fore- 
going rules should be obtained through tho Store 
Depai'tinent, the piirchas?^ may be made in India, 
subj(‘ct to Hole 9 provided that tho aiticles are 
already in India at t)ie time of ordm’, but in such 
cases if the vabu'. «d' the artich^s (‘Xceed B50 tho 
samtioning otlicer .should place on record tho 
reasons whi( h make tin*, htcal [mrcliase desirablo. 
ddiis rei ord shall he available for tlie information 
of the Ae( oiint.iiit General, (lie J^hsaminer of 
Aceounts or I be supervising ollicer when re- 
(jiiired. 


11 ULE G . — l7iter-dcpart'men fal pu rch ascs . 

^ Notliing in these rule.s is to be deemed to prohibit • 

tho j’ureliase of stores of hhiropc'.in manufacture 
by one l)c[)art/iient or Pail way from another. 

Rule 7. — Method of obtaining Stores not purchased in India. 

All articles which under the foregoing rules are m 
to bo bought in India should bo obtained by ii, 
dent on the Store Departmeiit of tiie India Office, 
o.\-ce|>t any which the Secretary of State may have 
sfteci.illy authoi-ised the Go^ernment of India or 
its olTicers to pun base direct out.side India. Such 
pui’cliase is at |ireserit permissibli'. in the case of 
the following articles ; - 
(/) Seeds. 

{//) Cinchona bark. 

(/;/) Articles for experimental •)r research pur- 
pose.s required by officer.s a()proved by the 
Government of Intlia fron^timo to time. A 
list of the officers thus apjnuved is given in 

Q boli)W_ 
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Page 306 — 


(ft;) Excise instrumenta and apparatus required 
by Provincial Excise Departments for ex- 
r>nrim<»nf.3l nr research purposes. 


Insert the following after Rule 7 

Page 306, Appendix BBBB — * . ' , . 

(/v) Supply of articles for the public service. 

■Ptttv 7 — Insert the following under clause (mil) of page 306 as 
Page 806, Rale ^ ro.j, 7923 :-- 


“-Rui.h hi line 1 omit the fnli-dop after 

1I1I8 ration ^/</// '* and entcro.l in a scheduio as corrcctcil from lime to timo by 
the iTovcrnment of India." ^ 

Page 306, Appendix BBBB- 


if) Supply of Articles for the public service. 

Rule 7 (y ) : — 

After “ crockery ’’ insert a comma arid add and linen 

2nd List— l-e-13. 
shown in the Kate insis. 

{h) OusloinH duty a.s .shown in the d’ariff to he 
applicable to the arti(?lo in question, to he 
cslfulaled on its cost plus the additional 
charges mentioned in the earlier part of this 
rule. 

(r) The cost of carriage to site from port cr place 
of manufacture, as the case may be, shall be taken 
into acofuint. 


authorised to incur 


60 
1,000 


3,000 


may select 
(it) Other officers 

expenditure . . . • • 

(m) Controller of Printing, Stationery 
and Stamps • » • • . *. 

(ir) Local Government or Administra- 
tion 

1 In case of purchases made under 

Rule 3 (o) . . • • 

2 III case of purchases made under 

Uulo 5 . . • hhill Powers 

The [.owers of a Local Government are also exer- 
cised by the following officers 
Surveyor General of India. 

Agricultural Adviser to the Government of 
India and Director of the Agricultural 
Rc.soarch In.stitute, Pusa. 

Director-General of Observatories. • 

Director-General of Posts and Telegraphs. 
Political Resident, Persian Gulf. ^ 

Note -The Comptroller General and the Accountants General can purchase in the 
local market any one articles of European manufacture or any number of articles of the 
same description not exceeding R250 in value. 

Note 2.— The Officers named below may obtain direct from manufacturers «?■ 
in England, America, Japan or any other foreign countries such articles as they m y 


• t 
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require for experimental or research purposes, within the limit of the funds annually 
allotted to them for the pdf-pose in the Budget. * 

Superintendent, X-Eay Institute. 

Cliemical Examiners. 

Superintendents of Vaccine Depots. 

Principals of Medical Colleges. 

Superintendents of Medical Schools. 

Directors of Bacteriological, Pathological or Research Labora- 
tories, including officers in charge of Divisional and Brigade 
Laboratories. 

Principals of Arts Colleges. 

Principals of Technical and Industrial Institutes. 

Director of Tiuliistrial and Technical Inquiries, Madras. 

Honorary Director of Fisheries, Madras. 

Principal of the Central Training College, Lahore. 

Principal, Bombay Veterinary College. 

Surveyor-General of India. 

Inspector-General of Forests. 

Director-General of Observatories. 

Director of Botanical Survey. 

Agricultiind Adviser to th-:* Government of India and Diri'ctor of the 
AgTienItur.ll Researeh Institute, Pusa. 

Imperial Bneteriologist, Civil Veterinary Department. 

Imperial Agri<"ultnral Chemist. 

1 711 p 0 r i a 1 My CO legist. 

Imperial Fntom(»logist. 

/V/'.' .w,— <./■.>///, vr.. u.id.’r \<^le 2 /- l!>dr 'J .■iil.l l/icful- 
lo wing : — 


Dircctoi' of Puhlir Instruehon; Bengal, loi- the mining elaoses in 
the coal fields. 

Oii’eetor of Industries, United Provinces. 

Poyc 1)07 , — Omit jS'ole 2 on this page under the list of offirers. 


Appendix BBBB, page 307 — 


1st List -10-3-13, 


Add the folloioing to the list in Note 2 to Rule 0 ;• 


Director^ Madra.s Cinchona Department. 


1st List — 10’3-13. 


• tingencioa of theso aepartmenis. 

im) Recurring charges . . No charge which binds Government beyond a single 

• payment, may be incurred without the sanction of 

Government. 

Note. — The sanction of the Government is not required to the payment of Municipal 
or Cantonment taxes, whatever be their amount, when such taxes have b^en assessed by 
competent authority and the assessments certified to as required by Article 98 (o), Civil 
Account Code. If, in any case, the head of a Department or o^ce considers that the 
assessment is excessive, he may represent the matter to higher authorities. 
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Exceptions. — (a) All officers entitled to draw Contingent bills may incur recurring 
contingent chaigel up to RIO a month and to six months’ du^ition subject only to the 
existence of the necessary budget provision, and to any restriction which the Local Gov- 
ernment may desire to impose. 

(i») Heads of Departments have been autho’rised by the Government of India to sanc- 
tion the renting of ordinary office accommodation within the following limits. 

When the accommodation is pro- lUOO a month, 

vided in a sej)arate building. 

When the accommodation is |)ro- One half the total rent subject to a maximum of R45 

vided in a building partly used as a month, 
a private residence. 

(c) The Inspector (Jeneral of Forests, the Agricultural Adviser to the Government of 
India and Diredor of the Agricultural Ito.seareh Institute. Pusa, and the Director General 
of Observatorie.s are autlu>ris('d to sanction, up to a limit of R15 a month in each case, 
items of recurring contingent expenditure. 

(tl) Rent .... The rent of any land or building occupied for public 

purposes shall be paid by the public office or 
department occupying it, and recorded in the pub- 
lic accounts as a charge of that office or depart- 
ment. The fir.st charge in every year made in any 
contingent bill should be supported by a cortificafe 
from the Executive Engineer (•oncerned, that a 
suitable public building was not available for the 
)nirpose re<piired. Post Offices engaged in re- 
<-<Mving and delivering letters are exempt from 
this rule. 

77/ /s rn/e f/ors not authorise payments or adjust- 
ments between departmenfs. 

The res{)onsibiIity for the recovery of rents for 
officers in Civil employ occupying public buildings 
ordinarily rests with the Public Works Depart- 
ment (see Articles 1184 to 1190, Public Works 
De|).irtrnent Code, Volume I, Chapter Xll), but 
in exceptional cases where the cost of a building 
li.'is been treated as a Civil Ohargo, the Accoimt- 
.‘iiit General must take the necessary steps to see 
that the Executive Engineer of the division con- 
cc'rned i.s furnished with the necessary parti- 
culars. 

Note. — Local Governmenis may delegate to Commissioners of Divisions, Heads of 
Departments, the Chief .Tustiees of High Courts, the Chief Judges of Chief Courts, the 
Judicial Commissioner, Central Provinces, and the Revenue Coiiiinissiorior, Raliichistaii, 
the power toksanetion, within the limit of budget provi.sioii, payment of rent on lands and 
buildings leased by Government np to a limit of R144 per annui# in each ease, subject to 
the condition specified above. Heads of De]iartinents po.ssess in addition to those powers, 
power to sanction house rent for ordinary oHico accommodation referred to in clause (7//). 

{ 0 ) Muiilci 
me lit 

such payments are made iJy officers other than 
those who occupy the buildings, steps should be 
taken to insure that the payments are not made 
after the buildings coaso to be so occupied. Such 
taxes on military buildings are charged to the 
grant for Military Works. But in any case in 
which a lump sum is paid for all GoveriTinent 
buildings or for a number of Governmeut build- 
ing.s in a municipality, it shall, provided the 
buildings are in the occupation of more than one* 
department of Governihent, be paid in the Civil 
Department and debited to Miscellaneous. 
Charges on this account in respect of buildings 
which are borne on the books of the Public Works 
Department should be supported by a certificate 


pal ami Canton- 
taxes. 


Municipal taxes on a Government building other 
than military are paid by the department occupy- 
imr it, and debited to that department. When 
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(p) Fixiiires and tlioir repairs . 


[p) [a) Electrical Installation . 


{q) Eng'lisli clnircbes 


(r) Pusial com mission , 
Telegrams 


(t) Chubb^s locks , 


from the Executive Engineer concerned, either 
accepting the assessment or stating that all legal 
means have been or are being taken to ha\ o exces- 
sive nssessinerits reduced. In rt'six’d of other Gov- 
(K-iinient buildings the assessment sliould bo eorti- 
Tied to by the departmental ollieors eoneerned. 

Every new building ronstnii t ed by the Public 
Works Department is (if e.-timat('d for) provided 
by that department with fixtures, inclnd ng, when 
noeessary. record racks, shelves, pnnkhas. etc., but 
the repairs of those fix lures, except in the general 
repair of (ho building, are not ( hargeahlo to the 
Public Works allotment, (kmseqiiently such 
special repairs, together with the ])urchaso and 
repair of furniture not comi'rehetuled in the pre- 
ceding fixtures, sliould bo paid for hv the depart- 
ment concerned, and be charged in the contingent 
bill. 

.All works and repairs in connection with electrical 
installations to Government buildings should be 
carried out by, or through the agency of, the Pub- 
lic Works Department exceiit in siiecial cases 
under the orders of the Local ('lovernincnt. 

As a general exception to tliis rule the Telegraph 
Denartrnent is authorised to execute xvorks and 
repairs in connection with installations in tele- 
graph buildings, including residences forming 
part of, or adjoining office buildings, but not other 
residential buildings the case of wdiieh w 11 be 
governed by the ordinary rnln. 

In a^^ cases the Department carrying out the wofh 
will bear the cost. 

Kulcf' regarding supply of articles to English 
chnrclies are contained in Government of India, 
Horne (Ecclesiastical) Dcfiartment, Resolution 
No 178, dated 21st ]\Iay 1008, as amended by 
Home Department No. 397, dated 13th Septem- 
ber 1907. 

Payments for Posted commission on money orders 
and value-payable parcels ran bo passed as ordi- 
nary <-ontingent (hargi's. unless, in any case, the 
Head of the Account Office considers it necessary 
to require the sanction of the Local Goverrm^nt. 

State messages may be classed as “ express ” or 
“ ordinary " at the discretion of (he sender and 
the following general principles are ^jrescrihed for 
the guidance of officers, who should also hear in 
mind the necessity for keeping expenditure as lovr 
as possible : — ■ 

(1) A telegram should not he sent wliere a letter 
wmuld serve the same purpose equally well. 

(2) State telegrams should, as a rule, he safllt 
in tlie “ ordinary ” class. 

(3) Messages .sh'Mild bo classed as “ express ” 
only — 

(c/) in cases of great- emergency. 

{h) in cases wliere the despatching offu’er 
know.s that the line is blocked and con- 
sidors his message sufficiently important 
to take precedence of ordinary traffic. 

(4) State telegrams should, except when ex- 
treme precision is important, bo expressed 
in as few w'ords as pos.-'ldo; and mere 
auxiliary or eonnertive wrmds which can 
obviously bo filled in by the^ receiver, should 
be omitted. 

The local purchase of Chujjh’s locks is not admis- 
sible. Indents for them should be made on the 
Stationery Office and included in the general 
Stationery indent. 
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(u) Petty Construction 
Repairs. ' 


Appendix BBR15; pa^e 310, clause (v) 


and Expenditure on Construction and Repairs executed 
by Civil Officers can jjbe treated as Contingent 
Expenditure of the department incurring it and 

-1 no Pflffw rinnafrnpfi'oT^ nnrl RnnJiira nnlv 


Itfsrr/' the foUowinp >'ft fhe ciiil \ — 


Appendix i^BBl^^ paoc r)!"' 
Iiisert it ueir — 


ff a iyp' writer camioi be r< 
sbould be sent to tbo ( 
lionery, wiio will iisue I’lir. 
packing and transport c 
and will arrange tor tiu* iv 
m.'nt sliould ic rejcctcfl 

nidit for use ntitil it has I 
the Contr>’!c‘V ot Statii>‘ 
liinls th.af it is iii such 
ionder fuitbor repair 
issue a new typewriter ii 
rO' unicd. 

L 


paired ioeally, it 
ontroller of Sta- 
lUL’lio' s for tbo 
l!^o iiistrinnent 
pair-s. Noinstiu- 
aa worti out or 
e.K.atninod by 
u'vy, ^\bo, it be 
condition as ti‘ 
.■.jwofilahle, may 
place of the one 

f 10^:1- w. 


(,r) Muior c i i s 


. (’baigos f(.! ttic niaintenaare a ad upkeep 
of a. car supplied to a C- 'r.-moiit ollleer 
other titan Head a of vinCes [irniAd- 
niinist'at’’ ns, :d the pul Me exrtMiKe will 
i c I oire by t''e uover:i!'. lu and by tlie 
officer respectively, in the manner indicated beb>w, 
the general principle beiug tba' the officer using 
the car shall b-ar those of its running expenses 
avbicii are larg ‘ly dependent as regards amount on 
carefulness of manage me i»t and which affect the 
continued efficiency of the cai' : — 

(o) The officer using the car sliall pay the cost 
of petrol, tyre renewals, minor repairs and 
renewals, lubricants and illuminauts, as well 
os all occasi )nal storage charges and all petty 
charges incurred otherwise than at ttic peri- 
odical overhauling and annual varnishing of 
* the car. ’ 

Note. — Minor repairs and renewals are those whicli cost less than R 50 or are not 
connected with the prcaciibed periodical overhauling : Provided that if a new component 
costing more than R 15 is used in connection with a minor rc|)air or renewal, the officer 
shall be entitled to charge to (Tovernment its actual cost but not any workshop charges on 
account of the examination of the defective car an-I the setting up of the new part. 

(A) All other charges shall be paid by the Gov 
eminent, including wages of chauffeur and 
cleaner, the cost of uniform of the chauffeur, 
and all cliargcfl incurred in couneclion wyih 
tb(? annual varnishing and the periodical over- 
hauling. 


ht Zist~-10‘3-13, 
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APPENDIX C. 

[Seo Chap. 7, Art. 102, VoL I., C- A. C.] 


Buies for the pajjmcnt of co'oipensofion for land tal'cn up untler Ihc hand 
Acqui-'iition Act^ I of 1894. (Finance Dcpaii incnt h'esol nfion Fo. 
22()9-A , dated JOt// May lS9o — As modified by Finance Department 
No. Bl(j9-A.y dafed F2th iDo/nst 1896, No. 4166- A., dated 2 1st c^ej/tember 
1897, and No. WOiFA., dated 3rd April 19(X).) 

Land Aoqui ition Officors. 

1. \*’' r '1 ()!■ litiiiM !• e> ' p ' o ■'liiiiah:, e.c, thnt iniy 1'.' n(j:ii:0(l under 
deji.i; AH n;."l :n i-ic li. 'liel.' .e ■ lii , 1 uvr h.c,. d.ily earriMl nu!, the land ^eil) be 
taken iq) aiPi.r the Act cilhei' I'V ih • (.'uHeci i»r or hy some special otlieer wiio is placed at> llie 
dTsposal of the Public Work Depaitmeiit, an l invistcd with tho powers oL’ a (k»Iloctoi’ under 
the Act j the procedure differs in the two eases. 

Procediiro of Special OtHcors appointed under tho Act. 

2. Otbeeis wlio are specially einploeed fur this work beiii<^ invested wtih tin* power of 
a Collector uiid('r tlio Act ami placed at the disposal of the I'uhlic Works Depart in eiit, aic 
regarded as Public Works dishiir.sers, and are supplied with funds in the manner prescri'bTTl “•* 
in Article 467 of tho Civil Aecou'-t Code. Tho following proceduro sliall ho observed by such 
officers. 

'k When ail award is mnde under section 11 of the Aei, Iho ofliccr shall have a statement 
prepared in the appended fouu (marked Ai showing the amounts payaldo to each person 
under the award, and shall, cii tlio day the award is made, forward a copy of tho statement, 
signed hy himstdf, to tie- Accountant General will) whom In is in account. Before signing 
the copy, the officer should earefuily sedisfy himsilf tlial it correctly shows the amounts duo 
under t he award and should himsc If ent. r i in total of column 0 of tin- stati'ineiit in words 
both in the original and eo: y. A subsidiary statement in Form A A giving iiaiticiilars 
regarding the acceptance, by tiie ]H‘?sons < oncrmcd, of tho amoniits enteiid in column Oof 
the award sialement should also be furn .slied to the Accountant (iencral as soon as possible. 

Jf the subsidiary statemon: is not complete on iho day that tho award is made the ueccfsary 
entries in column 7 of statement A will ]io made in tho Accountant Goiicral's^oti'eo on the 
receipt of the statement i. Form AA. 

4. In cases uh*re an award has been made by a Court under section 26 of the Act, a 
second award statement should be p-rcparcd in the accompanying form (maikcd B) by the 
Land Acquisition Clllcer :ts soon as t be dcrisiin of the Courtis nseeilained, and a copy 
thereof forwarded to the Accountant (ici cial. On receipt of this statement, Die Accountaii 
(iencral will proceed tcbcheck the entric.s in columns i to 4 with the original award by tlft 
(ffiicer. 

6. Any change In the appointmerit of the oflicer’s award made hy a Court under section 
30 of tlie Act, should also similarly be < uninmnicatcd to the Accountant Coiieral for the 
necessary corrections in tho award statement. And if under section 31 (3) of tho Act. it has 
been arranged to grant a eomiensation othuwiso than in cash, the nature of such compensa- 
tion should be cli-aily specitied in tin- column of remarks in the award statement. 

6. In giving notice of the awaid un« cr section J2 (2, and tencleiing ]aymenf under sec- 
tion 31 (1) to such of the person.- inP'ii-.stid as weJo not pKsent ) e-rsoi ally oi' by their repie- 
sentatives when tlie award was m.'dr. the (dl eu hall lequiic them to a] ] ei;j*pt iscnally < r by 
repiesentativ es by a certain da c . ti. ]aynuiit of the compensation awaii td to them 

intimating also that no inteie.*-! will be allowed lo tlum if they fail to ajjvar. If they do 
not appear, and do not apply for a reference to the Civil Coint under eectioii 18, the officer 
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shall, after any further endeavour to secure their attendance that may seem desirable, cause 
the amounts due to be paid in the treasury a-* rcvcMiuc deposits payable to the persons to 
whom they are respo uivoly due, and youelied for in the accompanyini' form (marked K ). 
The officer sliall also notice to the payies o^ such dei-osits, specifying the treasury in 
which the di'posits have I cen made \N lien the payees iiltimatcuy claim payment of sums 
placc'i in deposit, the amounts will be paid to them in tlie same manner as ordinary revenue 
deposits. The olliccr should, as far as possible, arrange to make the paNinents due in or 
near the village to which tl e payee.s liclom:, in order that the number of undisbursed sums 
to be placed in deposit on account of non-atleiidiinco may belreducedfto a minimum. ^ When- 
eycr payment is claimed thiough a representative, whether before or after deposit of the 
amount awarded, such representive must show legal authority fur receiving the compensation 
on behalf of his principal. 

Note ], — In tlio Punjab in the ease of petty jiayinents if the payees do not appear on the day 
fixed for paytnent and do not a[)ply for a reference to the Civil Court under ficction 18, the officer 
shall issue notices to them informitig tliem that if tJicy do not attend by a certain date tlie compcii* 
satioii awarded them will he remitted l»y money ordr-r, the amount of the money order fee being 
deducted. The following ruh's must he observed in making such irnymcnts by money order : — 

(i) No sums exceeding Its. 50 in each separate case may he paid by money order. 

(ii) No compensatloti due on account of land wliich is owned jointly by the proprietors of 

a village or suh-divisioii of a village may he paid by money order. 

(iii) AVith each money order shall bo sent a receipt in Form C duly tilled in. The post 

office will I'cturn the receijjt after it has been signed by the payee to the officer 

making the payment who will disjiose of tlie receipt in the usual way. 

(iv) For the words “paid in my pre,sence - in Form C, the words “paid by 

^ ^ by ch('(pie 

money order’’ shall be siib.->tibuted. 

The Accountant (loncral will accept, in the ease of eompensation ))aid by money order, a receipt 
fOr the amount ente.-ed in the award sta, lenient li's.s the amount of the moiu'y order lee as a valid 
receipt for the full amount entered in the anard statement. 

Note 2. — In llomhay also orders of a kind somewhat similar to those in the Punjab have 
been issued by the Local Uoverumeut wutli the approval of flic Covernment of India. 

7. In making direct payments to the persons interested under the award, the officer shall 
take the receipt of each person to whom money is paid oii a separate voucher in the accom- 
panying form (marked C), containing a refoience to the item showing the amount due to 
that person in the statement prescribi'd in paragraph 3. Iii cases where payments are made 
to a number of persons under a single awaid. act|uittanco toll in Form CO may be sub- 
•tiiiitod for separate receipts in Form 0. The officer shall forward trie separate rc'ceipts of 
the payees or the .acquittance roll, as the case may be, to the Accountant General with 
whom he is in account, when forwarding to him the account of the month in which the pay- 
ments are made. 

8. All payments into Couri; for dt'posit under the Act shouH be made by means of 
cheques in favour of the presiding officer of the '.'oiirt, p.ayable by order of the Court to credit 
of Civil Court Deposits. The clicques should ho accompanied with receipts, in triplicate, in 
Form D duly tilled up, of which one will be retained by the Coin-t For record, and the other 
two returned duly signed to the Collector, who will keep one copy and forward the other to 
the Accountant General with the accounts of the month in which the payments aie made. 
PAymciit of the amounts deposited shall be made under the rules for the payment of Civil 
Court Deposits. 

9. When a Court lui.« awarde 1 any comjicnsation in excess of the officers award, the 
further payment due, as entered in column (5 of the award statement in koim B, should ho 
made into the Court by means of a cheque, and tlie procedure described in the preceding 
paragraph should be followed, Form D being used with the necessary changes to give full 
particulars of tho order of the Court. 

10. A Local Government may authorise* any particular Laud Acquisition Officer to make 
all or any of his payments by cliequcs, provided no inconveiucnce is caused thereby to the 
payees in ceiiscquemo of the piopcrty being situated at a distance from the treasury. Ihe 
use of cheques tjiuuld be safeguarded by a stiict observance of the following rules 

(1) Kvery cliequc-book should contain a certain number of cheques, with consecutive 
printed iiAiubcis, and each book should contain its own serial number. 
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(2) The serial niiiubor of the cheque-book and the number of cheques it contains 

should bo iet'<|.'ted to the Treasury Officer before the book is llrought into use. 

(3) The cheque*booh*should be kept under lo-k and key by the Land Acquisition 

Officer himself. 

(4) The cheques should bo filled up h/ ti e Land Ac/juisitioii Officer, with his own 

hand, in words as welt as ll^uros. and eheques should l o enlaced “ under 11 J* 

(5) A periodical examination of pass-books, from the treasury with the eounterfoils of 

the cheque-book should bo made by the Land Acquisition Ollieer himself. 

• 

Payments under the Act after the Special Officer is relieved of his Special 

Duties. 

11. In any case in which a reference is ma<lo to the Civil Court, and tlie award of the 
Court is not made till after the speci.-il officer has been relieved of his sproial duties, the 
fuithor payments duo under the award shall lie made by the Collector, who will observe the 
same procedure as if ilie lofereiico to tlie Civil Court has been made himselt', as proscribed 
in paragraphs 8 and 9 above. 

Procedure of Collector or other Civil O’ficor not specially employed 
for Laud Acquisition. 

• 12. When the land is tak<Mi up by the Collector or other Civil Officer, not s])0cjally oii- 
ployod for the work, such Collector or Civil Officer is i ot a Public Works dishursev, but 
draws mom^y for pjtyincnt due under his award from the Civil Treasury. Such Collector or 
Civil Officer shall, as soon ho makes tlie award, or as .soon jis ho asi'Ortains that an award 
has been made by tho Civil Oonit, pieparo a statement ill Form A or h or in both, as the 
case may be, showing the amounts duo, and forward a (Ojiy thereof to tbo Aecountant 
(icncral concerned in tlie manner j)re.scribcd in paragraphs 3 and 4, Additions and altera- 
tions in the award statement .should also bo communicated to the Eyamiiier as piescribc/ L. 
in paragraph 5, and a subsidiary sLateiiient in Form AA sliould, if necessary, be furnished 
as laid down in paragraph 3. The procedure laid down in paragiraph fi should also bo 
observed by such Collector or Civil Oflicer. 

13. In making tho payments due, under tlie award, the Collector shall take fiom each 
person to whom payment is made a receipt in Purm C, containing a rtfoienco to the particn- 
lar entry in tho awiird showing the amount due to the payee. In the case of myment to 
a number of persons under a single awaid. an acqui'tancc roll may be substituted lor separate 
receipts as land down in paragraph 7. These receipts will be the Treasury Ollicer’s vouchers 
for the payments, and shall lie forwarded by him with tho accounts of the month to the 
Accountant (leneral of tiie Province, who will in ordinary course forward them to the 
Accountant General. For payments into Civil Courts the procedure laid down in para- 
graphs 8 and 9 should bo observed. 

14. The Treasury Officer has no concern with tho award or with tlie award statement ; he 

makes tho payments on tho .xutbority of the, Collector, or other officer assessing cohipensatiou. 
The Collector may cither draw the amount to be disbursed to each payee 8e[>aratcly, in which 
case ho should counterdgn the receipt in Form C, and make it payable <at the Treasury to the 
payee, altering the words “ Paid in my presence — ^ ** > ffi’aw the 

total amount to be disbursed by him under the award on his own receipt us an advance, andrf 
after making the paymc'’nts forward the receipts yf the payees to the Treasury Officer in ^ 
adjustment of the advaiuo. In the former case, an advue list of the forms passed for pay- 
ment should be sent to the Tieasury Officer, who in turn should send weekly an advice of 
orders paid. 


Audit by Account cffieers. 

15. Whether tho payment is made hy a special officer or by tho Collector (or other Civil 
officer) the audit of the Accountant (ieneral shall c(.nsist in seeing that every payment is 
supported by a receipt in Form C, CC, 0 or E, and that the amount paid on such receipt is 
the amount payable under the aw.nrd, as shown in the ^tatelilent of which he will have received 
copies under the pjreceuing orders. The Accountant General will also nobj in tne last 
column of Form A the date on which possession is taken ai reported to him by the Executive 
Engineer or other officer. 
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16. 'Ihe Accountant Genei-al will, as ho receives the vouchers, fill in the entries in tl;e 
appropriate coluriiis of the award statements (Forms A /md |H) ; and as ho receives the 
reports of possession he will fill in the entries in column l()of*he statement in Form A: 
when all the vouchers showing either payment to the payee or payment into the Court on 
deposit and reports of possession have been received, he will forward a copy of the com- 
pleted statements in Form A, AA, and B to the Chief Revenue Authority. This will con^lete 
the audit of the Accountant General ; any other or fui-ther j-eturns or reports from the officers 
who assess or pay compensation will be disposed of hy the Chief Jlevenuo Authority without 
reference to the Examiner. 

17. When the land is acquired for, and the cost is debitahle to. the illilitary Works 
Department, the proced me above laid down will be observed, the Examiner of iMilitary Works 
Accounts being substituted for the Accountant General. 

18. hen tlv‘ land is acquired for, and the cost is debitahle to, any other Department 
than the Public Works Dcp.iitment 01 Alili:ary Works Department, the procedure will also 
bo the same, the Account officer who will audit ihe payments being substituted for the 
Accountant General. 

Procedure when no money c< mpensation is paid. 

19. In cases in which cooipensation is gruitc'd i*; tlie >hai»e of eitl'cr land in exchange or 
leraission of levt'uuc us provided rn section 31 (3) of the Act, an l the land is acquired for 
(joveinmeiit purposes, no adjustment of the value of th.e land given in exchange will be 
required, unless it is separately purchase<l b\ Go; eminent. If, liowever, the land is acquired 
for a body linancially indeqienelcnt of Government, t^o value of the Government land given 
in exchange and the capitalihod value of the abatement of Land Revenue should bo charged 
.against adviinces of funds (paragraph 2l) made by that body. 


Invostment of compensation money deposited in Court. 

20. luvesimeiits under sections 32 and 33 of the Act of money deposited in Court should 
be arranged for, in the case of purchase of Government see-urities, in oommunication 
between the Court and the Civil Accountant Genera! eonccnied, and ])urchas{‘ of land should 
bo effected under the Court’s orders tlnough the Collector or other Revenue Authority of the 
Province. I'he Accountant General will inform the Court what .Siim sliou'd be remitted to 
enable him to make the invcHttntent, and this amount will be ])ai(l from the deposits in 
Court. 


Audit, Adjustment nnd Becovory of payments on behalf of bodies finan- 
cially independent of Govornment. 


21. In any casein which land is acquired for a Municipality or otlier body financially 
independent of Govirnnient, (he Local G<»vcrnmeiit may direct that the ])aymeiits, instead of 
being made and audited in the same manner as the (-rdinary payments of such body, shall 
be made and audited as if tlie land were being acquired for Govcrirnent. If the Local Gov- 
ernment issues such an ord. r, the Collector or oilier onicer who makes payments on account 
of (ho land acquired shall dn.w funds from the Treasury and make payments in tb<* manner 
laid down in tiiese rules, using the forms prcseribid and sliall render ios accounts to the Civil 
Accountant General. Tlie Municipality or (Thcr body will pay the estimated cost of the com- 
pensation to the credit of Government in advance* om such dates and in such instalments as 
the Local Government may direct, further payment of Government being required as soon as 
the Accountant Gmeral repoit? that the payments made exceed the amount received in 
advance. The Accountant General will deal with tlie acc ounts ami payments as presciibod in 
these rules, debiting the payments against the advances recvdved for the Muoicipality or 
other body. 


* Those sums should be credited in Ihe treasury accounts to a siceciul depisit head' under 

^*^‘ Dfp<^Bit3 tor work done for Public bodies or individuals,” while any charges should 
Buppotted hy the vouchors proscribed in this unnoxuro. unless these cannot be furnished at once9 
in which case- the j^ccuintaiit Gocoral will place them niidei < bjection, till the necessary 
vouchers, have been obtained. If the awarding officer should at anytime have in hand any sum 
in excess of his immediate requiren ents, ho sh» uld repay it into the Treasury for credit of the 
special deposit bead j any balance of the sum originally credited, which is not claimed at the 
expiration of a year from date of the award will be pkid into a Civil Court by the officer ip 
accordance with Rule 8*of this anu^tre. 
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Treasury Oficer, Treasury Officer. 

Note. — This fo-m should be used -when the amounts of compensation due are sent Xotb. — This form should be used when the amounts of compensation due are sent 

to treasury in the absence of proprietors who have failed to present themselves for to treasury in the absence of proprietors vt.o have failed to present tbenselves for 

payment. P^joaeut, 
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^ AITENDIX D. 

[See Chaps., 9 and 21.] 

List of Treasuries wlich Issue and Cash Bills. 

[Note. — Bills dra\wi on Govcrnmon*; account on tho Presidency Banks of Bengal, 
Madras and Bombay, should bo addressed to those Banlis, and not to their Soevetaries Those 
drawn on their branches conduc’ing Government business should also bo addressed to the 
Bank itself with tho name of the station added, thus : “ Bank of Bengal, Dacca,'* “ Bank of 
Bombay, Poona.” 

2. The treasuries of Hyderabad, Deccan, and of Hyderabad, Sind, as also those of 

R n T 1 /lol ti II n/1 nf "WATOiTfnti Aocotvi »v»,iof olumiro Vio VviT f.lu'>ir full TIQ.THA 

Appendix D. — India^ page B23 — 


Add a new entn/ below ‘Coorg (Mercara) ’ l,i the pyoiuy,' ciilnnins : — 
• Delhi ........ Bank of Bengal, Dellji. 


Page 323, Appendix 1) — 


ht risi w-3-i:i 


Central Provinces, 

Add and the Commandant of the Central School of Musketry 
afte?' Oflicer Commanding ” under note (d) in the footnote. 


V.^UCVlt* • 

Snd Itsf- 

Fort Savidcman Sub-Treasury (ft) . . I 

JJlllV. 

Loralai Siib-Troasury (ft) . 

Ditto. 

Nushki ,Sub-TreA8ury (ft) . • 

Ditto, 

Sambliar . • 

Assistant Commissioner, N, I. S. R. 

Pachbadhra Suh-Treasiiiy (c) . 

Ditto. 

Sehoro 

Political Agent, Bhopal. 

Turkish Arabia (Bagdad) • 

Political Resident. 


• Central Provinces. 


Akola ^ . 

Amraoti . 

Balaghat 

Betul 

Bhandara 

Bilaspur 

Buldana 

Chanda . 

Chhindwara 

Daradh . 

Drug 

•Hoshangabad 
Pachniari Sub 

Jubbulpo rQ 


-Treasury ((^) 


I Bank of Bombay, Ak(da, 
j Ditto, Amraoti. 
Deputy Commissioner. 
Ditto. 

Ditto. 

I Ditto, 

! Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Officer in charge. 

I Deputy Commissioner. 


(a) Issues bills, but may be drawn on for public purposes only, 

(b) Only issues bills, but cannot be dra«rn upon. ^ 

M Onlv cashes supply bills drawn by Ajmer, but does not issue any bills. 

(d) Only cashes remittance transfer receipts drawn in favour of the “ Officer Commandmr, 
^aohpiari ” but does notipsue bills ^ , 
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Treasury. | 

OflBcer on whom bills maybe drawn. 

4 


Central Provinces -continued. 


[jIBSfiiSHHiMHiHH 


Deputy Commissioner. 

Nagpur , 


Bank of Bengal, Nagpyr. 

Narsingpur 

Niraar (Khandwa) 

• 

iJepiity Commissioner. 

Ditto. 

Raipur . 


Ditto. ' 

Baugor . 

• • . » 

Ditto, 

Seoni . . 


Ditto. 

Wardah . 


Ditto. 

Yeotmal . 


Ditto. 


Burma 


Akyah 

Bank of Bengal, Akyah. 

Paletwa Sub-Treasury (a) 

OflScer in charge. 

Bassein 

Deputy Commissioner. 

Bhamo ... ... 

Ditto. 

Henzada 

Ditto. ' 

Insein (c) ...... 

Ditto. 

Katha (Myadaun^r district) .... 

Ditto. 

Kiiidat (Upper Chindwin district) 

Ditto. 

Falam Treasure Chest (a) ... 

Officer in charge. 

Kyauk-phyu .... 

Deputy Commissioner. 

Kycukse ...... 

Officer in charge. 

'^Jjashio (Northern Shan States) . 

Superintendent, Northern Shan States 

Magwe ....... 

Deputy Commissioner. 

Mandalay ...... 

Ditto. 

Maymyo ..... 

Ditto. 

Maubiu (Maubin disfrict) .... 

Ditto. 

Meiktila ....... 

Ditto. 

Mergui ....... 

Ditto. 

Mlnbu ....... 

Ditto. 

Kanpetlet (6) 

Officer in charge. 

Mogok (Ruby Mines distr'et) 

Deputy Commissioner, 

Monywa (Lower Chindw’n district) 

Ditto. 

Moulmein (Amherst district) 

Bank of Bengal, Moulmein. 

Myanngmya . . . 

Dep ity Commissioner. 

Myingyan 

Ditto. 

Myitkina ' 

Ditto. t 

Pakokko ....... 

Ditto. 

Pegu . . . - . 

Ditto. 

Prome ...... 

Ditto. 

PyapAn (Pyapon district) . 

Ditto, 

Rangoon ...... 

Bank of Bengal, Rangoon. 

Sagaing ...... 

Deputy Commissioner. 

Saiidoway 

Ditto. 

Shwobo . . .... 

Ditto. 

Taunggyi (Southern Shan States) 

Superintendent, Soiithein Shan States. 

Tavoy ... ... 

Deputy Coiumi.ssion('r. 

Thur^awaddy .... 

Ditto. 

Thaton 

Ditto. 

Thayetmyo ...... 

Ditto. 

Tounghoo 

Ditto. 

Yamethin . . . j 

/-\ A XI •_.1 X^ • •J i rwt 

Ditto. 


(a) Authorised to issue Remittauce Transfer Roceipfs only. Palarn Treasure chest also 
cashes R. T. Receipts issued for remittance of pay, etc., of the Milihiry Policemen tmnsferred 
to the Chin Hills. 


(i)^ Authorised to ishue and cash Lwal Remittance Transfer Receipts for the purposes of 
remitting pay, etc., of Military Police. 

(<?) Authorised to issue and cash Beniillance Transfer Receipts, 
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Treasury, 

Officer on whom bills mty bo drawn. 

— — — 

Assam. 

• 

Cachar (Silchar) 

Deputy Cominissioiiov. 

Darrang (Tezpovo) ..... 

Ditto. 

Garro Hills (Tura) 

Ditto. 

Goalpara (Dhiibri) . . 

Ditto. 

ImpW .... ... 

Political Agent. 

Kamrup (Gaubati) ..... 

Deputy Commissioner. 

Khasi Hills (IShillong) 

Ditto. 

Lakbimpur (Dibrugarb) 

Ditto. 

Lushai Hills (Aijal) .... 

Superintendent. 

JVaga Hills (Kohima) 

Ditto. 

Howgong, Assam . , . 

Deputy Commis.doner. 

Jorhat 

Ditto. 

Sylhet ....... 

Ditto, 

Bengal. 

i 

Bakarganj (Barisal) 

Collector. 

Bankura . 

Ditto. 

Beorbhum (Soory) .... 

Ditto. 

Bogva ... ... 

Ditto. 

Burdwau ... ... 

Ditto. 

Calcutta ....... 

See under “ India." 

Chittagong ...... 

Collector. 

Dacca . .... 

Bank of Bengal, Dacca. 

Darjeeling ..... 

Deputy Commissioner. 

Dinajpur ... . . 

Collector. 

Daridpur ..... 

Ditto. 

IlocgUy 

Ditto. 

Howrab ....... 

Ditto. 

Jalpaiguri .... 

Deputy Coruinissioner. 

Jessore , . . .... 

Cel lector. 

Khulna ..... 

Ditto. 

Malda ...... 

Ditto. 

Midnapore ...... 

Ditto. 

X\ oorsbedabad (Beibamj ore) 

Ditto. 

Mymensingb 

Ditto. 

Noakhali ...... 

Ditto. 

Nuddea (Krishnagar) ..... 

Ditto. 

Pubna ... 

Ditto. 

Eajsbabi ...... 

Ditto. 

Kungpur ....... 

Ditto. 

Tipperah (Corailla) . ^ 

Idtto. 

‘i-l-rargunnahs (Alipore) * . 

Ditto. 

Barrackporo Sub-division 

Officer in cliarge. 


Bihar and Orissa. 


Balasore* . 

Bhagalpoio 

Chiimparan (Moiiharee) 
Cuttacli . 

Duibhanga 

Gya . . . 

Hazaribagii 
Manbboom (PuruUa) 
Monghyr , 
MozufFerpore . 

Nya Doomka , 


Colloetor. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Deputy Commissioner. 

Ditto. 

Collectoi*. 

Ditto. 

Deputy Commissioner. 


♦ 2a2 
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Officer on whom bills may be drawn. 

Bihar and Oicmdi,--continned, 

Palamow 

Deputy Commissioner. 

Patna ....... 

Bank of Bengal, Patna. 

Pooree ....... 

Collector. , 

Purneah ...... 

Ditto. 

Eanchi . ...... 

Deputy Commissioner. 

Sambalpur ...... 

Ditto. 

Saran (Cliupra) ... . . 

Collector. 

Shahabad (Arrah) ..... 

Ditto. 

Singhbhoom (Cliybassa) .... 

Deputy Commissioner. 

United Provinces of Agra and Oudh. 

Agra ... ... 

Bank of Bengal, Agra. ^ 

Allahabad ...... 

Ditto, Allahabad. 

Aligarh ....... 

Collector. 

Almora ..... 

Deputy Commissioner. 

J^anikhet Sub-division 

Officer in charge. 

Azamgarh . . ... 

Collector. 

Bahraioh ..... 

Deputy Commissioner. 

Ballia 

Ooflecttir. 

Banda , . . ... 

Ditto. 

Barabanki ...... 

Deputy Commissioner. 

Bareilly ....... 

Collector. 

Basti «... 

Ditto. 

Benares ....... 

Bank of Bengal, Benares. 

Bijnour ... . . 

Collector. 

liudaun ..... 

Ditto. 

llulandshahr ... 

Ditto. 

Cawufiore ..... 

Bank of Bengal, Cawnpoie. 

Debra Dun ..... 

Superintendent. 

Chukrata Sub-division ... 

Officer in charge. 

Mussooree Sub-division 

Ditto. 

Etah ... 

Deputy Collector. 

Etawah ♦ . . . . 

Collector. 

Farukhabad ...... 

Ditto. • 

Patehpur .... . 

Ditto. 

Fyzabad ...... 

Deputy Commissioner. 

Gazipur .... 

Collector. 

Qonda ....... 

Deputy Commissioner. 

(jorakhpur ...... 

Collector. * 

Hamirpur 

Ditto. 

Hardoi ....... 

Deputy Commissioner. 

Jalaun ....... 

Ditto. 

Jaiinpur . . ' 

Collector, 

Jhansi ....... 

Deputy Commissioner. 

Kheri (Mahamdij . . . . 

Officer in charge. • 

Lucknow 

Bank of Bengal, Lucknow. 

Mainpuri . .... 

Collector. 

Meerut 

Ditto. 

Mirzapur • 

Ditto. 

Moradabad . . . . 

Ditto. 

Muttra . . ... 

Ditto. 

M uzaffarnagar . ^ * 

Ditto. 

Naini Tal . . . . . 

Assistant Commissioner. 

Pai-tabgrah j 

Deputy Commissioner. 
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Officer on whom bills may bo drawn. 

United Provinces of Aigra and Oudh—cofiUnued. 

Pilibhit ....... 

Collector. 

Kae Bareli . . ... 

: Deputy Commissioner. 

Boorkce ...... 

Officer in charge. 

Saharanpur ...... 

Collector. 

Shahjahanpur ...... 

Ditto. 

Sitapur .... . . 

Deputy Commissioner. 

ISnltanpur 

Ditto. 

ITnao ....... 

Ditto. 

Punjab. 

Appendix D. — Punjab, pa|:e * 


• Strike out ike entry relating to “ Oelhi.” 


1st List 10-3-J3, 

\U) ..... 


Gujranwallali ... . . 

Deputy Commissioner. 

Gujrat ....... 

J)itto. 

Gurdaspur ...... 

Ditto. 

Dalhousio Sub-division {g) 

Officer in ciiarge. 

Gurgaon ....... 

Deputy Commissioner. 

H i.ssar , . , . . 

Ditto. 

Hoshiarpur ..... 

Ditto. 

ilhang ....... 

Ditto. 

Jlioliiiii ....... 

Ditto. 

Jhullundor .... 

Ditto. 

Kashmir {h] , . . . . . 

Itcsident. 

Karnal * . . . . . 

Deputy (-'omuii.s.sioner. 

Lahoie .... 

Bank of Bengal, Lalioro. 

Ludhiana ..... . . 

Deputy Commissionor. * 

Lyallpiir ....... 

Ditto. 

Mian wall ..... 

Ditto. 

Mooltan ... 

Ditto. 

Montgomery . . ... 

Ditto. 

Mii/atTargarh . . ^ . 

Ditto. 

Rawalpindi . . 

Ditto. ti. 

Murreo Sub-division {a) . . 

Officer in charge. ^ 

Rohtak ..... 

Deputy Commissioner. 

Sialkot ...... 

Ditto. 

Shahpur ....... 

Ditto. 

Simln^ ... 

Bank of Bengal, Simla. 

Umballa ... ... 

Deputy Commissioner. 

Kasauli Sub-division (c) . 

Officer in charge. 


(a) A bill drawn on the district trt'asnry may be made payable at these ^ub-divisiona by 
being forwarded, unreceipted, to the Treasury Officer of the district, with a request that it may 
be 80 endorsed for payment and forwarded to the payee, whose address must bo '*:iveu. If it has 
been granted for private purposes, the Treasury Officer will forward it service bearing ; if for 
public purposes, free. Murree cashes bills and issues .Remittance Transfer Receipts during the 
Btumner months only. 

(i) Issues bills but cannot be drawn upon. ^ • 

(c) The Kasauli BuJ)-treasury used only to cash bills, but has been authorised to issue 
Remittance Transfer receipts from let April 1884. 
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Treasury. j 

i 

Officer on whom bills may be drawn. 

r 

North-West Frontier Province. 

Bannu (Edwardesabad) .... 

Deputy Ctimmissioner. 

Mirarashah Sub-division 

Officer in charge. , 

Dcra Ismail Khan ..... 

Deputy Commissioner. 

AVana Sub-division .... 

Officer in charge. 

Hazara (Abbottabad) ..... 

Deputy Co nmissioner. 

Dungagali Sub-division .... 

Officer in charge. 

Kohat(/) ...... 

Ditto. 

Kurram (i) ..... . 

Ditto. 

Peshawar ...... 

Deputy Commissioner. 

Mardan Sub-division (a) . 

Officer in charge. 

Kowshcra Sub-division .... 

Ditto. 

Madras. « 

Anuntapur ...... 

Collector. 

Bangalore (c) , 

Ke^ident. 

Bellarj 

Collector. 

Cbingbtput (Saidapat) (^) . 

Ditto. 

Chittoor ....... 

Ditto. 

Odifinbatoio {c) . 

Bank of Madras, Coimbatore. 

Cuddapali ..... 

Collector. 

Ganjam (Chatraj ore) ..... 

Ditto. 

Chicacole Sub-division (a), (d) . 

Officer in charge. 

Godavari (Coconada) ..... 

Bank of Madras, Coconada. 

Bajahm undry {a), (c?) • 

Officer in charge. 

Peddapur (a), (o?) . . . . . 

Ditto. 

Guntur ....... 

Bank of Madras, Guntur. 

Kistna (Masulipatam) . . . . 

Ditto, Masulipatara. 

Eliore {a}, {d) 

Officer in charge. 

Kurnool ....... 

Collector, 

Madras ....... 

Bank of Madras, Madi’as. 

Madura ....... 

Collector. 

Malabar (Calicut) ..... 

Bank of Madras, Calicut. 

Nilgiris (Ootatainuud) (e) .... 

Ditto, Grtacamund. 

Coonoor Sub-division .... 

Officer in charge. 

Nellore 

Collector. 

North Arcot (Vellore) ... 

Ditto. 

bamnad (Madura) . . . - . 

Ditto. 

Salem ....... 

Ditto. 

South Arcot (Cuddalore) , . . . 

Ditto. 

South Canara (Mangalore) ... 

Bank of Madras, Mangalore. 

Tanjore ....... 

Collector. 

Tinnevelly 

Ditto. 

Travancoro (Trivandrum) (c) . . . 

Resident. 

Tiichinopoly ...... 

Collector. , 

Vizagapatam 

Ditto, 


(а] A bill drawn on the district treasury may be made payable at these eub-divisions 
being forwarded, unreceipted, to the Treasury Officer of the district, with a request tliat it may be so 
endorsed for pay;ncnt and forwarded to the payee, whose address must be given. If it has been 
granted for private purposes, the Treasury Officer will forward it sorvico bearing ; if for public 
purposes, free. 

(б) Issues bills but does not cash them. 

(c) Issues bills, but may be drawn on for public purposes only. 

(rt) Only remittance transfer receipts cn account of Superintendent of Family payments of 
Madias may be endorsed for pigment at these sub-tcoasurios. 

( i) Authorised to cash R. T. B. only. 

(/) Issues B. T. Bb. on Kurram Treasury only. 
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Officer on whom bills nay bo drawn. 


Bombay. 


• I 

Page 329, Appendix D— 

Vnder “ Bombay ” add in their proper '/daces 2 new entries;— 


Pftlaiipur [a) 
Sivdra (a) . 


Political Agent, Palanpur. 

Do. Mahi-Kantba. 

Snd List — LS-IS- 


Phulia 

Tf^^lembacl, Sind 
Jalgjion (Kiist' Khando^^ii) 
Kaira 


Kanara (Karwar) 
Kolaba (Alibag) 
Karachi . 
Lavkana . 
Mirpurkhas 


Nasik 
Poona 

Piirandhar Sub-Treasury 

Mawal « 

Raj koto (a) 

Ratnagiri 
Satara 
Sukkur 
Sholapur 
Surat 
Thana 


Ditto. 

Bank of Bombay, Hyderabad '(Sind) 
I 'if to, Jalgaou. 

Collector. 

Ditto. 

Ditto. 

Bank of Bombay, Karachi. 

('ollector. 

Ditto. 

Ditto. 

Bank of Bombay, Poona. 

Officer in charge. 

Bank o6 Bombay, Rajkoto, 

Collector. 

Ditto. 

Bank of Bombay, Sukkur. 

Ditto, Sholapur. 

Ditto, Surat. 

Collector. 


Mysore, [h) 


Bangalore 

Chikmagalur 

Chituldroog 

Hasan 

Kolar 

Mysore 

Shimoga . 

Sucklaspore 

Tumkur . 


(а) Tbbuos bills but may be drawn on for public purposes only. 

(б) No bills can be drawn on ary treasury in Mysore ; should it bo neceasary to inake any 

remittance on public service, transfer receipts may be granted on the Bangalore (undei Maoras) 
treasury In favour of the District OfiBoer to whom ihe amounts aro be remitted, oimilarly, 
District Officers in Mysore, having occasion to make a remittance on public service to any British 
district, must obtain a transfer receipt from the Bangalore treasury. • 


Soo under Madras." 
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stock Certificates. 

Notipicition (No. 6318-A., dated 28Tn Decembeb 1894) eefebeed to ix Ahtiolb 228. 

Tho attention of holders of Government Promissory Notes, wlio hold them as an invest- 
ment of more or less permanence, and not for the purpose of immediate sale, is called to 
the advantages afforded by the system of registration in Book Debt Account. 

Registratton and Issue of Stock Certificate. 

2. Government Promissory Notes of the 3^ per cent, loans may, at tho option of the 
holders, be registered in Book Debt Account, non-traiisferable stock certificates being 
issued in lieu. 

3. Government Promissory Notes intended for conversion into Book Debt must b® 
suirendered either at the Public Debt Ofiice, Bank of Bengal, Madras, or Bombay, or at th® 
treasury at which inierest is payable, together with a written application, forms of which 
will always ho available at the Banks of Bengal, Madras, and Bombay, and may be obtained 
through the Treasury Officer. 

4. Tho holder will receive in exchange for the consolidated amount of such Notes a 
stock certificate of tlio loan to which the Notes appertain, or of any other loan to which he 
mtry (subject to the conditions sot forth in Notification No. o288-A., dated 19th October 
1894, Article 214, Civil Account Code) desire to transfer his holding. 

Reconversion into Rromissory “Notes, 

5 A holder of a stock ceidiificatc wishing to reconvert the whole or any portion of the 
sum it represents into Promissory Notes of the relative loan, may do so by tendering it 
either to the Bank of Bengal, Madras, or Bombay, or at tho treasury at which the interest 
is payable, endorsed thus : — 

** Received in lieu of this stock ceiiificatc Government Promissory Notes of R each 
together with a new stock for the balance amounting to R ). 

But Promissory Notes can be issued only in sums of RlOO or in multiples of that sum. 

Sale or Transfer of Stock. 

ij 

6. All sales or transfers of Government stock registered in the Book Debt Account 
must be made in even hundreds of ru]wcs, and by transfer to bo executed in the hooks of the 
Bank by the registered holder or his duly constituted Attorney. 8ucli transfer is exempt 
from stamp-duty. Deeds of transfer forms can be obtained from the Bank of Bengal, 
Madras, or Bombay, directly, or through the Treasury Officer. 

7. When the transfer has been duly executed and the oiiginal certificate lodged at tho 
Bank, the transferee will receive a new certificate. 

8. In cases where only a portion of the stock is transferred, the portion so conveyed 
will he noted on the back of the original certificate, and the purchaser will receive a ceiilficate 
for an amount corresponding to the portion transferred. 

9. Forms of transfer and of special Powers-of -A ttoiTiey for effecting sales or purchases 
are always available at the Banks of Bengal, Madras, and Bombay, on payment of a 
trifling fee. 

« Transfer to London. 

10. Propnetors of stock certificates who m^iy he desirous of transfening the whole or 
any portion of the amount to England can, on application, obtain from the Bank of Bengal, 
Madras, or Bombay, a ncJn-transferable cijrtificate, on production of which at tho Bank of 
England the amount of stock so advised will bo registered in tho name of the payee and a 
certificate issued for tho same. 
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Fees, ^ 

11. No enfaoement or renewal foes will be levied in respect of the iisuo of stock certi- 
ficates; but each such certificate issued by ijie Bank of Bengal, Madras, or Bombay, will be 
chargeable at the rate of one rupee for every R5,000 or part of R6,00l). 

12. A fee of four annas per cent, i- chargeable on each Note issued in lieu of a stock 
oeiilficate, if the Note does not exceed RlOO, and of one rupee if it exceeds that sum. 

Faymcnt of Inte^'est. 

18. Warrants for the interest due on Registered Debt may be made payable at Public 
Debt OUce or at any Government Treasury. 

14. In the absence of any special arrangement, the interest warrant will, if payable at 
tbe Public Debt Office, be delivered, on or after due date, to the Hegisteiod Proprietor or 
his Agei t, or to the bearer of alcitcr from either of tbem on personal apidieatioii for it. 
If it is payable at a Tieasury, it will be sent t<> such Treasury, and will bo similarly 
delivered by tbe 'J’reasury ' fficer to the Registered Proprietor or his Agent or to the bearer 
of a letter from either of them. 

16. But, if prefen-ed, the Warrant will Vo sent by post to the Registered Proprietor or 
his Agei't at any address mentioned in a written apidication which may be made once for 
alf, and will be acted upon until ii is revoked. 

16. The warrants will be paid on presentation at the Public Debt Office or the Treasury, 
as the case may bo. 


Form of Certificate. 

17. The form in which stock ceiiificates will be is.sued under this Notification is prii^ipd 
below. 


[ NOT TRANSFERABLE BY ENDORSEMENT. ] 

Book Debt of the per cent. Loan of 


Ceidificatc No., 


R 


1 hereby certify that 

is the registered Proprietor of Rupees * 

Government Stock of the per cent. Loan of 

which hears interest at per cent, pe 

annum, payable halfyparly from - 


PUBLIC DEBT OFFICE : ■) 

Bank of ; \ 

Dated 191 j 

S uperin tenden t. 


Comptroller General 
or 

Accountant General, 


Rules regarding Stock of the various Loans held in Book Debt,*Publio Debt 
Office, Banks of Bengal, Bombay, and Madras. • 

1. May he held, and .sales effected, in “ oven hundreds ” of rupee*. 

2. Certificate not negotiable by endorsement. * 

3. Sales to be effected by deed free of stamp-duty. • 
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4 . Deed to be ^executed by Principal, or by Attorney under Power of Sale properly 
stamped. ^ 

6, Deeds and forms of Powers are prcourable at Public Debt Office, Banks of Bengal, 
Bombay, and Madras. < 

6. In case of sale, certificate to be surrendered. 

7. Stock may be converted into Government Promissory Notes in even hundreds of 

rupees, and for this purpose may be surrendered either at tlu^ Public Debt Office or 
at the 'I'reasury where interest is pjiyable. ' 

8. When Stock is required to be converted into Promissory Notes, certificates to be 

receipted “ Received in lieu of this stock certificate Government Promissory Notes 
of R each (together with a new stock eertifionfe for the balance amount- 
ing to il ), ” 

9. A fee of four annas per cent, is chargeable on each Note issued in lieu of a Stock Certi- 

ficate if tho Note docs not exceed R400, and of one rupee it it exce(ds that sum. 

10. No enfacement or renewal fees charged for issue of Stock Certificates ; but each such 

certificate issued by the Bank of Bengal, Madras, or Bombay to bo charged at t ho 
rate of ono rupee for every H5,000 or part of Rb^OOO. 

11. Interest may be drawn on such stock by Primupal, or bis Attorney under properly 

stamped power. • 

12. Interest warrants will bo issued on due date without previous tender of Stock 

Certificate. 

13. Interest warrants will bo made payable either at a Government Treasury or at ono » f 

the Public Debt Offices, Calcutta, Madras, or Bombay, and will be delivered either 
to Principal or Attorney, or to bearer of a letter from cither of the former, or will 
be sent to the Treasury at wliich payment is required, or direct by post to the 
Proprietor or his Attorney on written application being made to that effect. 

14. Stock maybe transferred between Calcutta, Bombay, and Madras’, by surrender of tho 

Stock Ceitificate which will be exchanged for another of which the interest is pay- 
able at the specified Public I'ebt Office. 

16. Stock is transferable to London by the Bank of Bengal, Madras, or Bombay and in 
even hundreds. 

16, Notes of the 3^ per cent. Loans of 1842-43,1851-56, 1st May 18G6, 1879 and 
1900-01 will bo taken in exchange for Stock Certificates of any of those loans 
provided that no I ransfer is admissible to tho 3-^ per cent. Loan of lOOO-Ol from 
any of the otlier 8, per cent. Loans. (See Financial Department Notification 
No. 4191A., dated 16th August 1900.) 
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(See Chap. 18, Art. 803.) 

• 

Model Form of Security Bond to be taken from Treasurers. 

(Local Governments and Administrations have power to fix the precise terms of the 
bond^viihout reference to the Government of India.) 

Financial Dejiartment Resolution No. 760- A., dated 10th February 1906.] 

lu their Resolution in the Finance and Commerce Department, No. 3857, dated tlie 6th 
November 1885, the Government of India circulated, as a model, a form of security bond 
to be taken from Treasurers or other oflicers of Government entrusted with tlie charge of 
public money. They have recently had under their consideration the desirability of slightly 
modifying this bond, and the Governor General in Council is now pleased to direct that it 
be replaced by the form reproduced below. It is to be understood that the form now 
prescribed is a model only, Local Governments and Administrations having power to fix the 
precise terms of such bonds without reference to tho Government of India. It is left to 
them to decide whether existing Treasurers should be required to execute bonds in tho revised 
foraii. 

Form of Security Bond. 

Know all men by these presents that { Prtncipal)-^^ of 

{1st Surety) {2nd Surety)- — of are held and firmly bound unto tho Secre- 
tary of State for India in Council in the sum of R . to ho paid to tho said Secre- 

tary of State in Council his siicces.sors or as.signs or liis or thoir certain attorney or attorney 
for which payment well and truly to be made we bind ourselves our heirs executors 
administrators and representatives jointly and every two of us hind ourselves . . heirs exe- 
cutors administrators and representatives jointly^ and each of us hinds himself his heirs 
executors administrators and representatives severally firmly by these presents sealed with 
our seals dated this - -day of — —101 , and each oi us the said doth here- 

by' for himself his heirs ex('cutor.s administrators and repi O'Neil tatives covenant with tho 
said Secretary of State in Council his successors and assigjis that if any suit shall bo 
brought touching tho subject-matter of this obligation or tho condition herounder written 
in any Court subject to the High Goiirt of dudicature at other than 

the said High Court in its Ordinary Original Jurisdiction the same shall and may at the 
instance of the said Secretary of State in Council be removed into tried and determined by 
the said High Court in its Extraoidi'iary Original Jurisdiction. 

the above bounden was on tho day of 191 , appointed to 

and now holds and exercises the office of Treasurer at ; and ickercas by yrtiio of such 

office the said- has a.uongst other duties the care charge and oversight of and respon- 

sibility for the safe and proper storing and keeping in the place appointed for the custody 
thereof respectively of all money, specie, bullion, coin, jewels, Government currency notes, 
stamp and Government securities of whatever description, gold, silver, Conner, load, goods, 
stores, chattels or effects stored and used at received into or despatched from the ireasury 
of or paid deposited or brought into the said Treasury by any person or persons, 

whomsoever and for any purpose or purpuse.s whatsoever ; and tchereas the sai(^ 

1 as sucdi Treasurer as aforesaid is also responsible that all such moneys, specie, 

bullion, coin, jewels, Government currency notes, stamps and Government securities of 
whatsoever description, gold, silver, copper, lead, goods, stores, chattels or effects (hereinafter 
together only called “ the said property ”) aio and is of full measure and good quality when 
receive^ into the said Treasury and until he has duly accounted therefor and for every 

thereof in manner hereinafter referred to ; and whereas the said is bound 

ti’om time to time whenever called upon so to do to show to his superior officers that the 

*aid property and every part thereof sai e so much thereof as he has duly accounted for is at 

all times intact in the places aforesaid, and is also bound to attend for Ihe purpose of 
discharging his duties aforesaid at such times and places as his super; officer may 
appoint j the said is farther hound to dreep true and 

faithful accounts of the said property and of his dealings under written orders of his 
superior officers therewith respectively in the form ^ind manner thlt may from time to 
time be prescribed under the authority of Government and also to prepare and submit ^uch 
returns and such accounts as he may from time to time be called upon to prepare and submit ; 
and whereas tho bulk oi the said property remains as well in the care charge and custody of 

he Treasury officer fq)* rtie time being at • as of the said ^ 
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but as 'between himself and the said Secretary of State for India in Council he the 

said -Ss alone responsible and answerable therefor and for every part thereof; 

and whereat the responsibility of the said for the said property and every 

part thereof does not cease until the same has been duly used under the written orders 
aforesaid and accounted for or been duly despatched from the said Treasury and delivered 
over to and a full and complete discharge therefor obtained from such persons and at 

such places as the district officer of or s)ther the person exercising 

his functions for the time being under the sanction of the Government .may 

direct ; and whereas the said — inconsidera^^ion of his said appointment 

has delivered to and deposited with and endorsed over to as such district 

officer as aforesaid Government securities to the extent of H of which the num- 

bers, amounts and other particulars arc set forth and specified in the Schedule hereunder 
written for tho purpose of in part securing and indemnifying the said Secretary of State 
in Council his successors and assigns against all loss and damage which he or they might 
or may in any way sulTer by reason of the said property or any part or parts thereof being 
in any way consumed, wasted, embezzled, stolen, misspent, lost, misapplied or otherwise 
dishonestly negligently or by or through oversight or violence made away or parted with 

by himself the said or any person acting for him in his said office during 

his absence or otherwise or by any sub-treasurers, servants, clerks, sircars, cash-keepers, 

poddars, coolies or other persons serving under him tho said , 

or any person acting for him in li is said office as aforesaid or any other person or persons 
whomsoever wliether in the service of Government or otherwise ; and whereas the 

said . .. horehy acknowledges that he is bound by all the conditions rules 

and regulations of the Civil Acoaunt Code of tho Government of India for the time bein;; 
in force and such depaifmeiital rules and orders as may from time to time be issued by 
authority and may be in force and especially with leferonce to his relations and dealings 
with and the riglits of hi-s subordinates and his own subordination to liis superior officers, 
aod that it is his duty to keep himself acquainted at all times with the contents of such 
Code and such departmental rules and orders as aforesaid and all or any alterations made 

from time to time therein ; and tvhcrcas tlie said {Principal) 

and the said {1st Surety) {2nd Surety) - - -- — as his the 

said surefies in that behalf have entered into the above bond in the penal sum 

of conditioned for the due performance by him tho said — - 

and of any person acting for him in his said office during his absence or otherwise of the 
duties of the said office aforesaid and of other the duties appertaining thereto or which may 
lawfully bo required of him or them and the indemnity ot the said Secretary of State in 
Council and liis servants again*<t loss from or by reason of the acts or defaults of the 
said - and of all and every tho persons and person aforesaid ; 


Now the condition of the above written bond is such that if the said — _ 

and every person acting for him in his .<aid office as aforesaid has whilst they respectively 
have held or exorcised the duties of the said office of Treasurer aforesaid always duly per- 
formed and fulfilled the said duties of the said office and other tlie duties aforesaid, and if 

he the said and every j^erson acting for him in his said office 

as aforesaid shall whilst they respectively shall hold or exercise the duties of the said office 
always duly perform and fulfil all and every the duties thereof aforesaid, and perform and 
observe all and every the conditions rules and regulations of the said Code and the said 

departmenhil rules and orders, and further if tho said - — - and 

... do and shall indemnify and save harmless the said Secretary of State 

in Council his successors and assigns the Government of and all and every person or 

persons who from time to time has or have lield or shall liold or exercise the said office of 
Distnet Officer and all other servants of the said Secretary of State in Council or the said 
Government of — from and against all and every loss and ^damage 

which during tho time tho said - .. or any person acting Tor him 

during his said office as aforesaid has held executed and enjoyed the said office has happened 
or been sustained or shall or may at any time or time hereafter liappon to or be sustained 

by the said Secretary of State in Council his successors or assigns the Government of 

or the said district Officer for the time being or any such servant as aforeaid by from or 
through the means of the neglect, failure, misconduct, disobedience, omission, or insolvency 

of the said * - - > or of any person acting for him in his said 

office as aforesaid or •of any of the sub-treasurers, servants, clerks, sircars, cash-keepers, 
poddars, coolies or other pjersons noifiinatcd accepted by or serving under him the said 

- • or any person acting for him in his said office as 

aforesaid or of any other person or persons whomsoever or by^ from,^ or through the 
consumfng, wasting, embezzling, empaling, misspending, losing, ^misapplying or otherwise 
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dishonestly or negligently or Arough oversight or violence making away or parting with 
the said property or any part or parts theiTof by any ^rson or persons whomsoever 
whilst he or the said * or any person acting for him in his said office as aforesaid 
has hold or executed the duties of the said office or shall hold or execute the duties of 
the said office; ♦ - 

Then this obligation shall he void and of no effect. Otherwise the same shall be and 
remain in full force and virtue. 

PsoviDi'D ALWAYS and it is hereby agreed and declared that neither of them the said 

^ and shall bo at liberty to terminate their suretyship 

except upon giving to tlie ilistrict Officer for the time being of the Go^^ernment of » 

six calendar months’ notice in writing of his or their intention so to do and the 

liability under this bond. In the event of any such notice being giv<‘n, of the surety by 
whom it sliall bo given, shall be thereby determined in respect only of acts and omissions 
happening after the expiration of the said period of six months. Provided always and 

it is hereby declared and agreed by the said and- . and 

__with the said Secretary of State in Council that the Government Promissory 

notes for R - so deposited as aforesaid or sucli^ other (Jovernment security or 

securities to the same amount as the District Officer for the time being of the Government 

of may consent from time to time to accept and receivo and shall accord 

ingly receive in lieu or exchange fur the same and the interest thereof n'spettively shall be 

and remain with the said District Officer for the time being or the Government of _ 

. , as and for part and additional sccurit}’’ (over and above tlie above written 

bond) to the said t^ecretary of State in Council, his successors and assigns for the indemnity 
and other purposes aforesaid wil h full power to the said Secretary of State in Council, his 
successois or assigns, or his or their officers and serv.ants duly^ autliorised in that behalf from 
time to time as occasion shall require to sell :inddis[iOse of the said Government securities 
or any part thereof and to apply the proceeds thereof together witli any interest receivable 
or received in respect of such Government securities in and towards the indemnity as afo^- 
said of the said iSccictary of State in Council his successors and assigns as the cuso may 
require but nevertheless the interest of the said Government securities may in the meantime 
be paid over as the same shall be realised by the said District Officer for the time being or 

the Government of if they shall think lit to the said 

Peovidkp always and it is hereby expressly agreed and declared between and by the said 

— and and- and tlie iiocretary of State 

in CouDcil tliat it shall be lawful lor the said with the Con'cnt of the said 

Distiict Officer or of other the person exercising his functions for the time being under the 

sanction of the Uovernment of rst had and obtained to change and substitute 

for the said Government Promissory notes for It so deposited as afore- 

said or any part thereof or for niiy notes substitated fliorefor under the present provision 
from time to time other notes of tlie same other loans of the same or greater value without in 

any way affecting the obligations of the said bond or the liability of the said 

and as such securities as aforesaid 

And it is hereby las^l 3 '^ agreed and declared by and between the said • 

(Principal) and the said - (one tSurotv) and (other 

Surctyj as liis the said (Principal's) Sureties and the said Secivtary of 

State that in tlio evdit of tlie death of the said (Principal) or the 

vacation by him of his said oHico of Treasurer the abovementioned Government Promissory 
notes for R or any notes that may be substituted therefor as aforesaid shall be 

retained and remain with the said District Dfficor for the time being for the term of 9 ^ 
months after the date of such death or siicli vacation as the case may bo as security againS 
any loss or damage that may have been or may thereafter he incurred by the said Secretary 
of Stale in Council his successors and assigns and in respect of which the said 

(Principal) and his heirs executors administrators and representatives after his death is and 

are or shall or may be liable to indemnify the Secretary of State his successors and assigns 
the Government of India and all such persons as aforesaid. Peovided alw ays that the return 
at any time of the said Government Promissory notes shall not be deemed to effect the right 
•of the said Secretary of State in Council to take Proceedings upon or under the said bond 

against the said (Principal) and ( 1 st Surety) 

and__ (2nd Surety) or any of them in case any breach if tlie condition 

of the said bond shall bo discovered after the return of the said Govern n^ent Promissory 
notes but the responsibility of the said (Principal) and of the said 

- (Ist Surety) and of the said — — (2nd 

Surety) shall at all times continue and the said Secretary of State in Council shall be fully 
indemnified against all such loss or damage as aforesaid at any time. • 

• The schedule above referred to» 
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APPENDIX H. 

[See Chap. 18, Art. 340, Note 8.] 


Questions for Treasury Inspections. 

[ Note. —T he rcforonccg in figures are to Articles of the Code. ] 

PboCEDUBE, ChAPTEES 1 AND 18— 

1. Are printed forms (chalans) avaikblo readily to persons having to pay money into 

the treasury P (3.) 

2. Is money ever leceived without one P (3.) 

3. Are payments made before a formal order is obtained from tho Treasury Officer P 

(309.) 

4. Are they at once noted in tho cash-book or subsidiary register P (217.) 

6. Are standing orders transgressed by tbo maintenance of a second set of accounts in 
the vernacular P (311.) c 

The treasurer’s account of cash transactions is not a second account. 

0. Is every payment made on the authority of a letter of credit other than those of 
the Public Works Oopartment/noted thereon or in a register similar to form 
62, at tho time of payment P (315.) 

7- Is tho daily balance sheot/w//^ agreed with the accounts .and the treasurer’s cash- 
bool; before the establishment loaves office each evening, or immediately on 
openi I g otlice next morning P (323.) 

8. Does the Treasury Officer roughly verify tho balance in tho sole charge of tho 

treasurer before signing the treasurer’s daily balance sheet P (323.) 

9. Dtes the 'i’ronsury Officer see tliat tl e cash lialanco shown against each tohsil 

agrees with that admitted by the tohsildar on tho last retums embodied ? 
(323 note.) 

10. Are remittances between tehsil and district treasuries watched by moans of tho 

daily balance sheet ? (323 note.) 

11 . Are retums for tho account office written up day by day ? (317.) 

12. How aro vouchors stored betwoon the date of payment and of transmission to the 

account office P (319.) 

13. Do officers in charge of tehsil, talnq or sub-divisional treasuries send a monthly 

certificate or personal verification of their balances P 

14. Are the balances of such troasurio.s verified during the tours of district and 

inspecting oflicers ? « 

16. Is the balance in the chief treasury verified every month by tho Collector ? (335.) 
If not in what months, since tho last inspection, did ho omit to verify the 
balance and why ? 

Pensions, Chapter 19 — 

16. Are registers kept of the pension payment orders payable Kt the treasury P (313.) 

17. Are the files of pension payment orders complete according to that register ? (312.) 

18. Are tliey accessible to strangers: to any one but the Treasury Officer ? 

19. Are tho orders in good condition P 

20 Are all payments noted on them P (347.) 

21. Are any over-full of notes of payment P 

22. Are any improperly detailed new payment of pension having been morS' than 

six months due P (Civil Service Ivogulations, 956.) 

23. Does tho Treasury Officer regularly check the pensioner’s mark with^he original. 

order before paying him P (344.) 

24. In dkse of pensioners permanently exempted from personal attendance, is proof 

every year obtained of their continued existence [Civil Service Eogulations, 
9*47 (a)] and recorded ? 

Interest, Chapter 13^ , 

* 5. Is a register kept of Government paper on which interest has been made payable 
at the treasury P (179.) 
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Stock Cbbtipicatbs, Chaptbe 14 — * 

26. Is the register di stock certificates correctly maintained P (235 and 244.) 

27. Is the register of interest orders kept up, and are the entries duly made and 
signed by the recipient P (237?) 

Chaptbrs 16 AND 20 — 

Are new recei^ registers opened every year P (361.) 

Does the Tn asury Officer initial c.ach deposit in the receipt register ? (351.) 

Does he ever question the admissibility of a deposit P (246.) 

Is the order for repayment passed without previous reference to the receipt 
register P (250.) 

Is each repayment entered in the receipt register at the time of payment, and 
initialled by the Treasury Officer P (2 )0.') 

For what accounts are personal ledgers kept P (355.1 

Is there a periodical agreement of the balance at credit of a personal lodger 
account P (264.) 

Is a formal acknowledgment of t.be correc^nes ; of the balance, certilied b v the 
Accountant General, periodically passed by tho officer administering the fund P 
(276.) 

Bills, Citaptbr9 9 and 21 — 

36. Where are spare stores of bill forms kept P (406.) 

37. Under whose key P (406.) 

38. By what precautions maintained in order ? (406.) 

30. Is tho numerical series of each class unbroken ? (406.) . 

40. Arc the boohs of forms required for tlie d^y’s use issued in tlio morning? (406?) 

41. And are they checked bv the Treasury Officer on return in the evening P (406.) 

42. Are issue registers opened before tho year hegin.s P (371.) 

43. Is rule and clause, or Accountant Genetal’s letter giving aufliority for issue of 

each bill, noted in the issue register P (371.) 

44. Are counterfoil of bills issued, initialled by tho Treasury Officer ? (374.) 

45. Do they agree with oniries in tho issue register on tlio experience of a few taken 

at random P 

46. Are the issues of duplicates noted in the issue register ? (371.) 

Note, — The counterfoils of duplicates of bills will make it easy to test observance of rule 
in this matter P 

47. Are the cross checks given in Article 384, Civil Account Code, understood and 

applied P 

48. Where arc files of original advicc.'f of bills drawn on the treasury k^pt P (388.) 

49. Are those from each treasury laid togollicr in oi-der of date P (3S8.) 

60. Is tho check register of bills payable written up daily from tho advices received P 

(388.) ^ . . . ' 

61. Does the Trca.sury Oifficer ever chock il o entrio.s by tho original advices P (388.) 

62. Is the column of amount totalled as soon as each page is filled, and tho total 

carried forward ? . 

63. When tho bills are pre^jented for payment, are they checked with the check regiet§^ 

of bills payable P (399.) 

54. Are the date and amount of payment entered in the chock register P (394.) 

55. Is the fact of payment also marled off in the original advice P (394.) 

66. Are paid bills numbered in order of payment and attached to the paid bills 
• schedule for transmission to the account office P (396.) 

67. In old check registers of bills payable, are lapses marked off P (403.) 

• 

Public Works Department, Chapthb 24— 

• 

68. Is every letter of credit entered at once in the column of balance in the register 

of cheques paid P (449.) • 

69. Is anything credit^ in the register of cheques paid or In the Public Works 

pass-book, but the amounts of letters* of credit issued by the Accountant 
General ? (457.) 

60, Js the pass-book vyith the Executive Engineer P (467.) 


Deposits, 

28. 

29. 

30. 

31. 

32. 

33. 

34. 

35. 
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61. How often does he send it to be written upP (467, no^e.) 

62. Is the tro^Bury register kept up to date P (461.) 

63. Is it laid before the Ti-easury Officer before any new^oheque is passed for nav- 

meiitP (461.) ^ ^ k' J 

64. When are cheques paid at tehsil or sub-divisional treasuries posted in it ? (461 (2).) 

Cash, Chapters 18 and 29— 

65. What is the amount under double locks ? (304.) 

66. Are two different boxes (or other receptacles) always in use at the same time one for 

money received into, the other for money passed out oP double locks ? (305.) 

67. Docs the Treasury Officer himself re^-istor (in Form ,SS) every amount passed into 

or passed out of double locks at the time with his own hand ? (305.) 

68. What is the amount in the treasurer’s hands ? (304.) 

69. Are the different kinds of coin kept apart ? 

70. Is each kind in bags of uniform size ? (3o6.) 

71. Are there two locks to the outer door, and who keeps the keys ? (603rt.) 

72. Are the boxes and safes in good order : are there two locks to each, and who keeps 

the keys ? (603A (1).) 

72 A. Are the rules prescribed for the safe custody of the duplicates of the keys of the 
locks used in the treasury duly observed P (305A.) 

73. If the hags ave kept on troBtles, is the strong-room bo closed as to prevent the inser- 

tion of any rod or instrument within the room ? (6036 (2).) • 

74. Are copies of the Executive Engineer’s certiticate and the Police Superintendent’s 

order hung up in a conspicuouR place ; and are theirorders strictly enforced ? (603<?.) 
76, What is the date of the Executive Engineer’s i*ertificate ? (603/'.) 

76. Is there any bag or store of coin in the treasury kept .apart from the general 

balance ? (2.; 

77. Is there any money or valuable placed in the treasury for safe custody by private 

persons or other departments P (2-1 ) 

78. Does the am^mut < f ca.sh m the treasury, including currency notes, agree with the 

balance as shown in the last entry in the Accountant’s Daily Balance Sheet P 
(Form (.^7.) 

79. Does the Treasurer’s Daily Balance Sheet show corrccOy its distribution between 

treasure under single and under double locks Form ? (38.) 

80. Are pains taken to empty the treasure chests in the same order as they were 

filled P (305-1.) 

81. Has each chest a memorandum of its contents altered and initialled by the Treasury 

Officer when mi ney is put in or taken out ? (305-6.) 

82. What uncut lent coin is there in the treasury? (673, 697.) 

83. Under what orders received P 

84. How is silver coin cut under the Coinage Act held P (588.) 

86. any or ^ rupees been cut as ligiit P (584 ) 

86. W hat precautions arc taken by the Treasury Olficer to sdj that all coins presented by 

the public are carefully examined and withdrawn from circulation if tampered with 
or unduly worn P (679 ) 

87. Where is the set of minimum weights and test scales P (585.) 

88. In what condition are the scales ? 

89. Are rupees supposed to he light tested by those scales hefoi;^ being cut P (585.) 

90. Is small silver readily ohtaiinble on application? (569.) 

91. Are requisition for copper coin ever received from tehsils. 

92. Are they promptly answered. 

93. Is the supply of copper at each tehsil ample to meet all demands P (569. note.) 

94. Is Government copper coin freely taken without limit of amount? (.568.) 

96. Is it freely issued to all applicants seeking it in exchange for silver or in payment 
of claims against Government P (569.) 

96. Cancelhd. 

07. How much unenrrent and defaced copper coin is there on hand P 

98. Is i ‘kept so apart from the current copper that it cannot he issued by mistake P 

99. Is it i-eturned into store at the nearest dep6t or sub-dep5t P (692.) 

Chbbbncy— 

KX). Are universal notes issued ftom other circles received freely at the Treasury P 
" Are pon-universal notes pf other circles ever received P (606.) 
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101. Is the placard in English and the vernacular (regai^in)^' encash meiifc of notes) 

exhibited in a conspicuous place when the balances allow sfcii onoashraent ? 
(609.) • 

102. Are currency notes of the home circle armnged in bundles according to their 

denominations P (612.) * 

103. Are they placed in order of receipt P (612.) 

104. Arc they regularly re-issued in the order of their receipt ? (012.) 

106 Is the note register punctually kept up P (017.) 

107. Is it in English^or in vt^-nacularP 

108. I^oes it separate" the dilTerent denominations of notes P (617 ) 

109. Doe^ it separate notes of the homo circle from those of foreign circles ? (617.) 

110. Cancelled. 

111. Are they ever re-issued without special application from the person receiving 

them? (615) 

lllA. Does the amount of cash and currency notes in the eurrenev cln-st agree with 
the balance as shown in the la.st entry in the currency chest huok P (6 5.3.) 

Stamps — Appendix K. 

112. Is tlie store account of stamps kept regularly up to date ? 

113. What stoci' is left with the treasurer or oiRcial stamp-vendor P 
• 114. hat is under the Treasury OlRcer’s charge P 

115. When ^as stock last aetuaUy taken ? 

116 By wliom P 

117. Was it found to agree with the balancc.s in the registers ? 

118. Are the charges paid from the treasury for sale of stamps in aeconlanee with 

rules P 

Excise Opium— *• 

119 

to The questions are the same as those regarding stamps, 112 to 118. 

126 

Tbeasuhy Furniture— 

126. How many spare ChuhVs locks are there in store ? 

127. Wliat is their condition P 

128. Who keeps thoir keys ? 

129. What is (he state of the treasure boxes ? 

130. Are they of uniform size P 

131. Have those in use Chubb’s locks ? 

Miscellaneous— 

132. What record is kept of the Accountant General’s orders of retrencliment f 

133. In whose custody is it'P 

134. Is reference made to it before new pay is issued ? 

134 A. Is a regis'er kept of all gazolted o i cer- drawing their pay from tlie froasury ? 
134 B. Is rofercnve made to it when a salary bill is presented for payment F 

135. Are the c rrect ions to the (’ivil Account Code i osted up to date ? ^ 

li-t6. Is I he circular file of the account officer complete ? 

137. Is it accessible ? 

138 Does the Ti easury Officer take pains to see that important new circulars are 
understood ? 

]''39. Are the office registers and records in good order ? 

- Teeasurre — • 

140. What security does the treasurer give ? • 

141. Where is the bond kept P 

142. When was it last tested ? 

143. What amount is ordinarily loft in the treasurer’s hands ? , 

144. T7ho appoints tahsildara, shroffs or cash-keepers at sub-treasurics ? 

X45. And on what security P , 
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Establibhmbnt, Chaptbb 6— 

146. Aro receipts taken in a register for all pay and allowances issued P (63.) 

147. Is a stamped receipt required whenever the amount exceeds S 20 ? (63.) 

148. Have service books been prepared for the whole establishment ? (37.) 

149. Are they kept up to date ? (67.) 
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APPENDIX H H. 

[See Chapter 31, Article 644, Volume I., C. A. C. ] 


Instructions to a Military Guard in charge of treasure issued as a 
supplement to those contained in Army Regulations, India, Volume 
IL 

(i) All Treasury remittances of coins, whether from one district to another, or within 
the same district, must bo packed in stout boxes nailed down and bound with iron 
hoopiiij^, without gunney covering or ropes, and with tho hoops riveted or nailed together 
where they cross. 

^i) As boxes secured by padlocks do not adequately provide seenrity of their contents 
their use is prohibited. 

(iii) Whenever circumstances permit, a British Ofbeer will be present whore treasure is 
handed over by the Civil Authorities to a Military Guard either for safe custody or oscoi-t. 

(iv) The Odicer or non-commissioned offi<;er commanding tho guard will personally 

superintend the weighing of each box and satisfy himself that its actual weight is correctly 
recorded in the receipt furnished by him. " 

(v) Tie will also satisfy him^df that the boxes correspond in every l ospoct with the 
description given in clause (1) tliat they are in good order, and that the seals are intact and 
give a clear impression of a device which ho can read or recognise. 

(vi) At each handing over of the treasure the weights arc to he carefully checked, the boxes 

counted and examined, and the condition of the seals scrutinised, a note being made of any 
that are damaged or defaced. ^ 

(vii) Treasure sliould, except in special cases, ho despatched tho same day as it is taken 
over. 
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[See Chap. 31, Art. 037, Vol. I., C. A. C.] 


Paper of instructions to be griven to the Police Officer in chargee of 
a remittance by rail. (See Article 667.) 

[ These insiructtons should he printed in English and the vernacular languages of the 
provinces in which they may he required^ and a copy containing both the English and a 
vernacular version must he handed hy the treasury or ctirrency officer at the despatching 
station to the police officer commanding any guard who will travel in charge of treasure, 
the copy being transferred by him to the officer commanding the relieving guard, if the 
quard is relieved at any point of the journey. 

A copy should also he supplied to the officers toho are called upon to furnish guards 
for remittance hy rail, and they should he requested to impress upon the police officer 
detached upon this duty the necessity for strict and undeviating adherence to the instruct 
tionsj] , 

iNSTBUCTIONg. 

“ 1. The police officer charge of a treaBiire guard travelling by rail will not seo the 

treasure packed at the treasury; hut he will see the boxes weighed, and satisfy himself that each 
box is properly secured before it is transferred to the van, and that it is properly placed 
therein. 

' 2. The guard should bo accommodated in a brake-van attached to the Ireasnro-van or 

in the end compartment of the carriage next ndjoining the treasure-van ; and the doors of 
the compartment occupied by the guard should never he locked. 

“ 3. The escort officer will wire to the receiving officer the number of the train (passenger 
or goods) conveying the remittance and its hour of departure and will also wire again 
enroute if any change in the train has been made or anything has occurred to delay its 
arrival. 

** 4. An officer relieving such a guard will see that the numbers of the wagons agree with 
those given in the blank receipt tendered for bis signature ; that the locks are secure ; and 
that the locked doors of tho van cannot bo opened. 

6. The officer in charge of such a guard should be provided with lantern which will burn 
all night, and should cause a sentry to alight at every alternate atoppin:; placo and ascertain 
that the locks have not been tampered with. During any long stoppage, a guard must 
remain on duty hy the door of the treasure-wagon; if there be several such wagons, it will 
suffice to tell' off two men, who may stand, one at each end of tb^ wagons. 

‘‘6. In case of a break-down separating a convoy, the officer in charge should separate his 
party, attaching himself to the disabled portion. 

“ 7. On delivering the boxes at the treasury to which they are addressed, ho will obtain a 

receipt for * bags said to contain coin to the value of H ' or for 

boxes, with marks and weights detailed in the invoice, said to contain coin to tho 

value of It— — .' If any box be short weight or show signs of having been tampered 

with, it should he opened in the presence of tho escort officer ; otherwise, he should he allowed 
to return at once. 

The form of receipt to he used hy a relieving guard should run thus ; — 


‘ Received charge from - — , police officer of -district, 

of Railway wagon No. — , said to contain — —boxes aggregating 

R , Wiigon No said to contain — boxes aggregating 


-(and so on). The wagons were duly locked, and one key for each made ever ; 

Receipts to he given by other relieving guards are als'' 

acknowledged.* The number at d conte' ts of each wagon should be de'ailed in case of a bieak- 
down. Therticeipts should he in English if the police officer is acquainted with that language 
otherwise in the officer’s vernacukar. 

“ 8. Whenever any breach of these rules occurs, the officer in charge of tho guard must 
insist on the treasure-van being detached from the train, and should immediately telegraph 
the facts to the remitting officer, to his own departmental superior, and to the traffic Manag<^' 
of tke Railway,*’ 
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, APPENDIX K. 

[See Chap. 33, Art. 720.] 

Rules for the custody t supply and sale of stamps of all descriptions^ namely^ general 
stamps used to denote the duties payable under the IStamp Act, 1899 [11 of 1899) ^ 
court, fee stamps used to denote, the fees payable under the Court jees Act, 1870 
( VIZ of 1870), and poHage stamps. 

Central Depots. 

1. There shall be five central (iep6ts for stamps of all descriptions in charge of the Con- 
troller of Printing, Stationery and Stamps at Calcutta and the Superinttn dents of Stamps 
atM;*dras, Bombay, liangoou and Karachi, respectively. These central dei6t8 shall maintain 
a stock of btaiiips sufficient for two years’ consumption except in the case of post cards, 
envelo|es, newspaper wrappers, non-judicial stamps at rates from 2 annas to Bs. 2, and 
QfQTniis for conies, of which a stock sufficient for one year's consumption shall be maintained. 

Page .‘3B3, Appendix K.— 

• Insert the following in the heading of Appendix K. l<fore the wot 
“ and postage stamps — 

National Health Insnraiico stampfi used to denote the conti’ihutio 
paid under the English National Health Insurance Aot."'^ 


Ist JNovcmoer in eucu jtrai. ...... _ Sb-O” 

forward a copy of the section of th^ general indent relating to postage stan is lo the Biiector 
General of the Post Office. 


2. {Stamps for Bengal, the United Provinces of Agi\. and Cudh, Assam, and Centra 
India and local de|^t^ SI. bordin.ate to Calcutta, and stamps for topics lor use in tlie Cential 
Provinces and Bcrar, shall bo supiplied from the ccLlial dcpc>t, Calcutta, on the indent of 
ollicers in cltarge of local depots. 

3. fetainpa lor the Madias Presidency, including Coorg, treasuries at Bangalore and 
Travancore, and local depots subordinate to Madias, shall be supplied from the* central dtpOt 
at Madias on the indent of the officers in charge of local depots. 

4. fctamps for the Bombay Presidency except bind, the Central Provinces and Berar (save 
as jjiovidcd in Pule 2), and local dej ots subordinate to Lombiiy. !Ihe canlonment ot 
{Secunderabad, the Hyderabad Besideney Bazars, the Bailway lands in liis iughiiess the 
IN izam’s dominions. Abu ind Anadru and the connected areas in Baj] uiana, shall be 
supplied from the cential depdt, Bcmbay, on the indent of olhcers in cliarge ol local depOis. 

5. stamps for the Piovinco of Burma and the Andamans shall be supplied from the 
central depot at Bangcou on the indent of officeis in chaige of local depots. 

6. ISiamps for the Province of {Sii d, Baluchietan, the Berth M cst-Prontier Province, the 
Punjab and Bit]putana i^^ave as piovided in J>ule 4), and lor tl.o Bcs dei.cy 'i itasuries il)L 
Kashmir, the Khurasan Agency 'I leasnry and the anas under (he junsdictic.n of the Political 
Besident in the Posian Gulf shall be supplied from the cenUui dei^ot at Kaiachi on the 
indent of the officers in charge of the local depots, 

7. The Controller of Printing, {stationery and stamps, Calcutta, and the {SuperintendonU 
of {5tai{'p», Madras, Bombay, Bangooii and Karachi, on receiving an indent liom a h eal 
depot, shall have the indent examined to Msceitaiu that the indent is such as to ei sure the 
local depdt, having a proper supply, and may comply with the indent in full or in part, as 
txiey think fit, if they think that the ii;dcnt shiiulU be increaseo, they should request the 
ofiicer who submitted the indent to submit a supidemeiiiaiy indent. 'Ihe P^csideiuy Post 
Offices of Calcutta, Madias, and Bombay may indent for supplies on the central cep^ts. 


Local Depots. 

8. Every Tieasury throughout India, including, those Bltached* to political and salt 
agencies Bhail be a local dejdt fer the custody and sale of stamps of all desciipticns. J^ocal 
Governments may establish local dephts at places where tlicre is no treasury. 
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9. Bach local dep6t shall, unless the Iiocal Goveniment ^otherwise directs mai:}tain a 

supply of stamps leas than the probable consumption of five months. Local Governments 
may direct that the supply to bo umintained either generally ob in respect of any particular 
kind of stamp or in c rtdn local depdts, shall bo equal to the probable consumption of such 
other period as they deem expedient. o 

10. As soon as the number of stamps in the local de])6t fall ' below the number issued 

from the dep6t in the preceding six mouths, the officer in charge of the dep6t shall preusre 
and indent for a supply equal to the probable consumption ot ihroe months. indent 

shall show in separate columns for each denomination of stamp of which a supply is required, 
the total of the balance in the local dep6t and any branch * depots subordinate to it the 
quantity sold in the preceding six months, and the quantity indented for, which should bo 
approximately one-half of the quantity sold in the preceding six mouths. Iho peiiodsof 
“ six mouths ” and “ three months " in this rule may, like that of five months in Rule 9, bo 
altered by Local Governments to such other periods as they may deem expedient. This 
indent will be foivrarded direct to the Superintendent of Stamps, Madras, Bombay, Rangoon 
or Karachi, or the Controller of Printing, Stationery and Stamps, Calcutta, as the case may 
bo ; but the Local Goveniment of any province may direct that the indents shall bo foiwarded 
through any other officer such as the SupeiiiiteudeMt of Stamps of the province, or that 
copy of the indent shall be forwarded to such officer. 

11. If the supply of stamps in any local dep6t should run short before the receipt of the 
supply from the central dep6t the officer in charge of the local dep6l should indent for » 
supply from a neighbouring depot, sending a co])y of the indent to the Superinlendenc oi 
Commissioner of stamps of the province, or such other officer as the Local iiovornmcnl may 
direct. It is the duty of the superintendent of Stamps, Madras, liombay, Rangoon or 
Karachi, or the Controller of Printing, ^Stationery and tStamps, Calcutta, to report to the 
Local Government (or such authority tho Local Government may direct) in the case or 
general and court fee stamps, and to the Director General of Posts and ie egrajis m the 
case of postage stamps, any case in which it may come to h:s knowledge that the stock ot 
stamp in any local depot of any description has fallen below the prescribed amount, ^ 

12 As soon as possible after the arrival of supply of stamps from the central d0p6t 
or from another local depots, the officer in charge of the local depots shall personally examine 
the outward appearance or the boxes of packets and satisfy himself that they bear no marks 
of tampering. Bo shall then have the boxes or iiackets opened m his presence, and tho 
contents of each box or packet counted either by himself or m his presence, immediately on 
bein*^ opened. At the head-quarters of a district where the treasury is the local dep6t, the 
boxes or packets should invariably be placed immediately on arrival in tho stron^^ room ot the 
treasury and there opened, one at a time, in the presence of the treasury officer, whom must 
be present all the time the boxes or packets are being opened and their contents examined 
and counted. In no case must a Necond box or packet be opepd until the contents ot tho 
first have been completely examined and verifted and placed in the proper receptacles as 
renuired by Rule 16. The number and value of stamps received shall be compared by the 
officer in charge with the invoice submitted or with the passed indciiL and a receipt shall bo 
sent not later than seven days after tho arrival of the stamps to the officer who sent the 
f tamps. 

13 Local Governments may issue such orders as may be thought ncccssaiy legaiding 

the detailed counting of stamps received in a local dep6t, and as to the descriptions ot 
stamps which the officer in charge himself must count. Siwm orders may include 
instructions that a certain percentage only of sealed packets marked as containing 
a certain number of stamps need be opened and counted at the time of receipt and ihe 
remainder, if the peveentago opened are all found correct left with seals unbrolvon to bo 
counted, as they are required, on being given out from double lock, ihe ollicei in charge 
ia responsible for observing any such instructions, and for satisfying himself as to the 
numb^ of stamps receive! before signing the receipt, ihe inside wrappers ^ 

itarnDH which bear the initials of the officers through whose hands the packets passed before 
iisne from England should invariably ho preserved till the whole contents of the packets 
have been examined and found correct. 

14 If any of the stamps received are found to be unfit for issue, they should be at 
!mce ieturned tothe Controller of Printing, Stationeiy and Stamps, or ^^^Perintendent of 
•tamps, as the case mayb e. Stamps which are through any accident rendered unfit for 

# branch depdts the figures C/f the lacest periodical return received at the local dep6t 
•homing ^details of stamp balances maybe used for the purpose of calculating the total require 
for entry in each column. 
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issue at any time after receipt should be similarly returntd to the Controller of Printing 
Station^ ry and Stamps, or ‘'superintendent of Stamps, as the case may Jie, as soon as their 
unfitness is discovered. ?he necessary entries on account of stamps so retunied should 
he made in the monthly statement (Rule 36), and in the plus and minus memoranda 
(Rule 37). • 

15. Immediately after the stamps received have been counted, tl ey shall he placed in 
proper iv-ceptacles in the store under double lock in the presence of the officer in chaige, 
anangeJ in parcels and packets containing known quantities, the amount and value of each 
denomination being tntAed »t the some time in a register maintained to show the receipts, 
and issues to and from the store under double lock. These entries shall be checked by the 
oflicer in charge at the time when the stamps aie deposited, ami the correctness ot the 
arithmeticikl eiileulatiens of additions to balance, as well as of the values com])ared with 
quant if ie.^, shall be verified and initmlhd by hiir at the time. The register shall then be 
placed with the stamps in ti e double lock receptacles and shall not be removed therefrom, 
nor shall any entries be allowed to be made therein except in the presence of the oflBcer 
in charge. 

N. B . — In all cases where stamp registers have to be checked, the actual check of quan« 
titles agaiuht values is a very importaut one ; the correctness of the calculations of value 
must be le ted in detail either by actual multiplication or by use of corectly prepared 
tables, and this check should never be e mitted. This remark applies also to such of the 
f^lowing rules as pioscribo a check of this kind. It is not necessary that the complete 
checking should be douo by llie oflicer himself. It will be sufficient if the oflieer personally 
checks JO per cent, of the entries in each class of stamps, leaving the remaining 
entries in each class to be checked by a subordinate under his supervision. 

16. The tieasurer, or such other oflicer as the district oflicer may direct, shall ho the ex (ifficto 
vendor of all detcrintions of stamps in each local depot. Rxe- pt in Kangoon, Moulmein, 
Akyab, fiaasein, and Mandalay, sales to the public or to licensed veinlors sfiali m t^be 
made direct from the stores under double lock, such sales being made by the ea~oj^cio vendor 
from the supply entrusted to him for this purpose, to be kept by him under single lock, 
as prescribed in the following rules. 

17. The stock to be made over to the ca’-o^cio vendor to bo kept by him under single 
lock should ordinarily be sufficient for the probable demand of one month. The ex-oMcio 
vendor will maintain a register of receipts and issues from single lock in the same foim 
asthedoublo lock register, and on a fixed date iiour the beginning of each month be will 
prepare an indent for the qaamity required for the month in a form showing the balances in 
his hands, an average month’s consumption and the quantity required. VVhen this indent 
is presented to the officer in charge, he will examine tlie single lock register, check the 
coirectness of tlie arithmetical calculations made therein, and compare the lialance shown 
with the actual balance in the c.r-u///ao vetidor’s hands. If ho approves the indent, ho 
shall then give out the quantity required from the store under double ^ock, check the 
correctness of the entries made ill tJie double lock register, .see that they correspond with • 
those made in the single lock register, initial hotli registers and return the double lock 
register into the double lock store. When it is necessary to issue stamps frun the store 
under double lock more than once in one day, ilie above checks need only be applied at 
each time of issue to the particular descriptions of stamps issued. But at the end of each 
day the treasury officei^liuuld verify the whole balance of stamps in the ex-ojpeio vendtf s 
hand and check his registers. Tlie same procedure shall be followed if any st^p 
should be required at any intermediate date. Local Governments may reduce the period 
of one month mentioned in this rule to one week, or an v other period les.s than a month, if 
they consider this desirable witli reference to the amount of the treasurers security or for 
any other leason. 

18. From the stock so made over to his charge and kept by him under single lock 

ih.Q ex- 0 fficto vendor shall sell stamps to tlie public and to licensed vendors for cash. He 
shall maintain the single lock register in the form mentioned in the preceding paragraph m 
such language as the Local Government may direct, entering therein bi th in quikiitities 
and values the receipt from double lock, the daily sales and the balance* in his hands of 
on each denomination at the end of »'ach day. He shall pay daily into the treasury the cash 
received by him for stamps sold, the amount realised on account of each of the three 
descriptions of stamps — namely, general, court-feps aed postage-’being paid in separately. 
The account of the daily sales should be inspteted and the correctness of the calculations 
shown therein checked eveiy day by the officer in charge of thedepdt. • 
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19. In Rangoon, Monlmein, Akyab, Bassein and Mandalay, stamps of the value of 
R50 and over maf be sold direct from the stores under double lock to the public for 
cash by the officer in subordinate charge of the dep5t. He shall k'eep in English an account of 
such sales in the same manner and form as that proscribed by Rule 18 for sales by the 
eX‘o{Jicio vendor. 

90. The rules regulating the grant of discount and the grant of lic.^nscs to licensed 
vendors for the sale of general and court-fee stamps vary in ditt'erent provinces, and am 
prescribed by Local Governments, subject to the general rule that no change in the rates 
of discount shall be made without the previous sanction of Hie Governor General in 
Council. 

21. A district officer may direct that the sales to the public of general and court-fee 
stamps by ex-officio vendors shall be limited to stamps of a value higher than a named 
amount, the sale to the public of stamps of lower value being left to licensed vendors. 

Tl. Service postage stamps shall be sold for cash, on a written application, fi*om local 
depots to Giivornment officials and to persons specially authorized to purchase and use 
service stamps. On such sale no discount is allowed. 

Note— S ervice postage stamps may also be sold to the public, provided that the value of the stamps sold to 
any person at ouo time snail 1 ot be less than Kb. 26 and that an extra charge of two aimas in the rupee, calculat- 
ed on the face value, shall bo made to cover iiiLidcntal eipoiiscs. 

Api'cudix K, page 346—* ^ 


In Bide 23 suhstitiUe the folio wing for the Idst two lines \ — 

Soldiers’ envelopes are sold from certain s<;le.‘tcd local (iepots only to Commanding 
Officers in complete packets ; Katioiial Health Insurance stamps are ulso sold fjom certnin 
lelected local or branch dep6ts to military or civil officers under whom British soldiers 
are serving and to masters of vessels ; no discount is allowed in these cases. 

1st List— 10‘o-13» 

the preceding rules and shall sell to the piu lie p stage stamps of a 1 descriptions and to 
any value. No discount is allowed to Telegraph Masters for the sales of stamps ; but they 
are allowed ])ermanent advances of postage Stamps without payment, the amount of the 
permanent advance being fixed by the Director General of Tedegraphs. When the per- 
manent advance of postage stamps has once been taken, subscqueim issues to Te egraph 
Masters are made only on cash payment. But when the local depdt is about to bo closed 
for holidays of moie than one day’s duration, officers in charge of local depots are authorized 
to issue postage stamps to Telegraph Masters without payment in cxcces of the value of the 
permanent advance, these temporary advances being adjusted when treasury reopens by 
the return of the stamps, or the jiayirent of their value ii sold. 

n 

25. The officer in charge of each post office, receivdng office, tahsil, thana and police 
station, at which letters aie received for despatch, and of each telegraph (.ffice, is required to 
keep a supply of ordinary postage stamiis (including half-anna and one anna unified stamps 
for sale to tie public sufficient for the probable demands of one week. Every peraon 
licensed under tho rules framed under the ytainp Act, lb99 (II of 189'.)), to soli general 
stamps is required to keep a similar supply of half-anna and one anna' unified stamps. 

26. buy er Ltendents and Inspectors of post offices within their respective jurisdictions 
and any other officers of the post office authorized on that behalf by the ro.st Master 
General or Deputy Tost Master General, are empowered to examine the stock of postage 
stamps kept by any of the persons required to keep postage stamps for sale to tlie public 
under Rule 25. 


Brancli Depots. 

«. 

27. Every subordinate, branch, or tnhsil treasury shall he a branch dep6t for the sale 
jof slainps of descriptions. But in .any case Where the sale of stamps from such a 
branch depot is ir, significant, and equal facilities exist for the supply of stamps from a 
dep6t in the same station as the branch dep6t, the Local Government may direct the closing 
of ike branch dep6t : provided that, with the previous sanction of the Government of 
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India, tho Local Government may order that the maintenano.) of a^stock of postage 
stamps in a sub-treasury ijiay be dispensed with when the post office authorities do not 
require it. 

28. The sub-troasurer, or such other o^lhcor as tho district officer may direct, shall be 
the ex-officio vendor of stamps at a branch dopbt. 

29. The officer in charge of the branch dep6t shall obtain his supplies from the local 
dep6t to which the branch dep6t is subordinate, in the same manner as tho ex-ofcio vendor 
at the local dep6t obtains £is mpp lies, except that the indent and the stamps* must be sent 
by post or messenger to and from the local dep6t, and that, tho examination of the balance 
in hand and the companson of the amounts hhown with those eliown in the indent shall be 
done by the offi er in charge of tho branch dop6t. Incase wh( re there is likely to be 
distinct saving of cost or greater security of the stamps in transit, the Local Government 
may empower the Board of Hevenuo or other superior revenue authority to sanction the 
despatch of stamps direct from the central dep6t to a branch depot, such supplies being 
passed throus/h the accounts of the local dep6t and treated by the Controller of Printing, 
Stationery and Stamps, or Superintendent of Stamps, as supplies to the local depbts to which 
the bi-anch depbU are subordinate. 

The receipt and examination of stamps on arrival from a local, central or other dep6t 
shc^iildbe conducted in the manner laid down in Rule 12. 

The ex-officio vendor shall obtain bis supplies from the ollicer in charge of the branch 
depAt in the same manner as tho ex-officio vendor at the local depbt obtains his supplies from 
she officer in charge. 

30. Tho supply to be kept in a branch dc]i6t should be not less than the ])robable demana 
tor throe months; but the Chief Controlling Revenue authority as defined in section *2 
(8) of the Indian Stamp Act, lh99, may direct that the supply shall be equal to tho 
demand of any other period instead of three months which they may consider expedient. 
The stock s«hould he kept up to this amount by indenting and obtaining supplies from the 
local dop6t from time to time as may ho necessary. 

31. As soon as tho number of stamps in tho hrnnch depAt falls l)elow the number issued 
from the dtq>6t in the pnk!cding four months, tho officer in charge of the doj^At shall prepare 
an indent for a supply equal to tho prohahle consumption of two months. Tho indent shall 
show, ill separate columns fur each denomination of btan>pa of which a supply is lequired the 
balance in tie branch depAt, the quantity sold in the preceding foiir months and the 
quantity indented for, which should be approximately one-half of the quantity sold in tho 
preceding four months. The pciiods of “ four mouths" and ‘‘two months" in this rule 
may be altered by the Chief Controlling Revenue authority as defined in section 2 (8) of 
the Indian Stamp Act, 1899, to such other periods as they deem expedient. 

32. Local Governments shall fix tho period, a supply sufficient for which shall be kept 
under single lock by the ea’-q/??' m vendor, and the remainder of the stamps in the branch 
depAt shall ho kept under double lock of tho officer in charge of the branch depAt and of the 
ex-officio vendor, and piven out to single lock as required. 

. ^ 

.S3, Sales from branch depAts will bo max^le subject to the same rules as those from locffl 

depAts. 


Returns to and by the Controller of Printing^, Stationery and Stamps, 
Superintendents of Stamps and Accountants General. 


34. On the last open day of September and March each year, tho offiy^r in charge of 
6ach local depAt will count, or have counted in his presence, ihs stamps in his depAt, noth 
those under double lock, and tho^e under sirglo lock, and will require the officers in charge 
of the branch depAts 8uhoidin «te to him similarly to count the stamps in the branch depAt. 
He will attach to tho monthly statement for Septeipber and March tendered to the Control- 
ler of Printing, Station»‘ry and Stamps, Calcutta, or the Superintendent of Stamps, Madras, 
Bombay, Rangoon or Karachi, or in the United Provinces, the Punjab, the JNorth-*West 

\ 



S48 ' 


APPENDIX K. 


/ 


I rontJpr Province^ and the Central Provinces and Berar, I to the Local Superintendent or 
Commissioner of Stamps or other officer named by the Local povernment, a certificate In 
the following form : — 


I do hereby certify that I have porsonalTy examined and counted, or had counted in 
my presence, the stamps of all descriptions in store in this local dep6t on the 
19 , and found by actual calculation of numl era and values, not less than 10 per cent, of 

the entries having been checked by me ptrsonally, the 
Ks. value of each description is as stated in the margin*. 

♦General . . Also that 1 have received similir certilicatea fro o the 

Court-fees • . officers in charge of the subordinate branch d0p6ts that 

Postage . . ■ they have similarly counted the stamps in their branch 


dep6t8 on the last day of the mouth of 


September 

Mareh 


19 , of which the accounts are incorpo- 


rated ill tlie Head Treasury accounts and that they have 
Ks. m.ide a similar calculation of uuml'era and values and that 
tGenoral . . these ceititieates show the value of each desenntion of 

Couri-fees . . stamps in all the branch depbts to be as stated in the 

Postage . . . mai>,in.t 

The total values of stamps in this depot and the branch dcp6t8 as found by the above 
certilied examination, are therefore — « 

Ks. 

General 

Court-fees ..... .... 


Postage .... 

^hich amounts agree with the balances shown in the monthly statement 

which this ceHificate is attached. (If thero is any dilTercnco, add “ with exception of 

the following differences the explanation of which is as follows”.) 


35. Monthly statements showing the receipts and issues of each local dep6t, including 
the transactions of the subordinate branch dep6ts, shall be prepared by the officer in charge 
of the loi*al dep6t and forwarded in the first week of the succeeding month to the Controller 
of Printing, Stationery and Stamps, nalculta, or the Superintendent of Stamps, Madras, Bom- 
bay, Kangoon or Karachi, or the Local Supeiiutendent or Commissioner of Stamps or other 
officer specified in Kule 34, separate statements being prepared for general stamps, court-fee 
stamps, and postage stamps. 

These statements shall show for each denomination of stamp the values of the balance 
in hand at the be-inning of each month of the qumititics rrceivcd from the Controller of Print- 
ing, Stationery and Stamps or Superintendent of Stanijis or other (.fficer during ti e month, of 
the quantity sold during the month, and of tlie balance in h.lnd at the end of the month. 
The statements may be forward* d direct to the Controller of Printing, Stationery and 
Stamps, Calcutta, or the Superintendent of Slamps, Madras, Bombay, Kangoon, or Karachi, 
or the Local Superintendent or Commissioner of Stamps, or through any officer named by the 
Local Government. 

36. The statements shall he checked by (he Controller of Printing, Stationery and Stamps, 
Calcutta, or the Superintendent of Stam})s, Madras, Pombay, Kangoon or Karachi, or by 
the Local Superintendent or Commissioner of Stamps or other ofliccr specified in Kulo 34, 
by comparison with previous statements and the accounts of the central depots, and shall be 
used by him to check indents and to watch the balances in the local depdts. If the monthly 
ststements of transactions show that the balance of any kind of stamp in any local depot is 
falling too low, the attention of the officer in charge .should be called to the fact. To enable 
him to check the returns each Local Su])erinteDdent or Commissioner of Stamps, or other 
officer specified in Kule 34, will be supplied by the Controller of Printing, Stationery and 
Stamps, Calcutta, or the Superintendent of Stamps, Bombay or Karachi, with monthly 
statements showing the stamps issued to and returned by the local depdts subordinate to 
each. 

• 

37. Treasury officers and other officei-s in charge of local depdts shall forward to tho 
local Accountant General or Comptroller such returns of the receipts and sales of stamps 
as the Comptroller General may diiect, in the form of jplus and minus memoranda or other- 
wise.* 





^ 

38. The Controller of Printing, Stationeiy and Stamp*, Calcutta, and each Superintend- 
ent or Commissioner of Stamps, or other officer specitied in Rule 34,eiliall send to the 
Accountant General or Coiilpt roller, such >'CCOunts of the transactions of the central and local 
dep6ls as the Comptroller General m>»y prescribe, 

39. They shall also every six months intimate to the Accountant General, or Comptrol- 
ler for comparison with the amounts shown in tho returns received from treasuries and 
other local depots under Rule h7 the receipt of tho oeilificates prescribed in Rule 34 and 
the amount of stock certifiea to be in balance in each local dep6t. 

40. Tho Comptroller*General shall prescribe such rules as he consi'lers necessary for 
the disposal of the accounts mentioned in tho foregoing rules, and for the check of he 
receipts, issues, and sales. 

41. The Government o£ India in tro Finance Department and tbo Local Governments 
in Madras, Bombay and Burma shall arrange for a periodical verification by counting of the 
stock of stamps in tho respective cmtral depots. The verification shall be carried out in tho 
manner and form prescribed by the Comptrolb r General, to whom tho result will bo reported. 

42. The Controller of Printing, Stationery and Stamrs, Cjiloiitta, and Superintendents 
of Stamps, Madras, Bombay, Rangoon and Karachi, shall forward every month to the 
1 drectnr General of Posts and 'Jelegraphs a statement showing the balances and roeeipts in 
the central depot and the issues to each local dep6t, of postage stamps during the month. 'I he 
C^ntroPer of Printing, Stationery and Stamps, Calcutta, ai'd each Superintendent or Commis- 
sioner of Stamps or other officer sjiecitied in Rule 34, shall also send monthly, to the Account- 
ant-General Post Office and Telegraphs a statement of tho sales during the past month of the 
several denominations of postage stamps in the local and branch dep6tB subordinate to him. 
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t 

Pom 1. 

[ See Chap. 4, Art. 42, Vol. I, O. A. C. ] 

[ On n quarter sheet ef demy lengthways. ] 

[ Notb. -Government aocepta no responsibility for any fraud or misappropriation in rospeot 
money on oheqnes made over to a messenger. ] 


SALARY BILL. 


Audit No, 


District of 

Head of Service. 

Voucher No. — — o/ 

./o 





Monthly rate Amount, 


Received for {month or other period) 

My^ay as 

Acting allowance as 

Local allowance as 

Fixed travelling allowance as 




R a. 



Total claim 

Add — For Exchange Coinpeufiation Allowance at 6|- per cent 

Total 

Less — Annuity deduction at 4 per cent, if a Covenanted Civil Servant 

Net claim • • 

Fund deductions as detailed on reverse . 0 0 0 

c R a. p. 

Income tax on H . . , .000 

Less — Abatement on R paid for insurance .000 

• 0 0 Q 

Net amount payable 


Rupoef 

Dated at— — (Siiinature and 

the • 19 Olhcial designation.) 

Pa^ Rupees 

Dated Treclkury Ojffker, 


The names of the funds, and a money column should be priutei on tho reverse {' also a note 
that the period for which tho Bubscription was due shonld be specified when it differs from tho 
period* for which pay is drawn. The total of fund deductions should be signed. 

Noto *^l9^ that the fund dednotions of a Covenanted Ciitil Servant are taken upon his allo^* 
^nees before annuity dednotion. * 


Stamp. 




364 




District of 


-2^ 


Columns 
follows : — 


Railway faro 
Passage mono 
— Miles by ro 
— Day’s halt 


Deduct Tabic 
for ( ) 

Double p rp 

Siugl^ 

(C. S. R., 

Net claim 


S- 


Lc Station. 


Hour of depar- 
ture. 


•-« 

o 

B 


I 


Station. 


Rupees 

Bate 


Bay Ruyeei 
.Baited 


Hour of arriv- 
al. 


Sinffle class (specify 
Claes). 


Double class (specify 
class). 


Self. 

Servants (specify number). 


Tablo money ( + if added, 
-if deducted), Arl . 102:1, 
C. a. K., aud . . 1022, I 
C. S. R. I 



1 .. 1 
1— » 

Days luiltcd. 



to 

1 At full rates. 

! D.B gJ 

1 0 


CO 

' 

! At half rates 
, (Art. 1)1)9 (1), 

j c. s. n,). 

fC p < 

2 aq S- 

1 o ctj cr* 


M 

i 

1 

j Cn i 

At full rates. ' 

1 

At half rates 
(Art. 1)99(1), 
C. S. E.). 

! For which daily 
' allowance is 

admissible. 


1 

^ i 

<7) I 

Dates of last visit (when i 
by controlling officer). 


tm t— ' 

-Kl 

To 1)0 given in such 
detail as to meet the 
requirements of the 

— 

' 

rules in Art. 1161 (a) A 
1163, 0. S. E. 

W 


00 


M 

8 

► 

w 

S“ 



CQ 

CD 

0 

o 

cr 

P 

►d 

«rs 

0 

i-i 


P 

O 


P 

> 

O 


Oq 

CO 

CO 

Ol' 

o 




RT 



Space f'Jr printing any certificates required to entitle to allowance. 
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V S o’ IS, 

3 * o’ S I on the 

^ a the same line 

Form -concluded. 

Insfcructiong.for preparing travelling allowance bills : — 

1. Journeys of difFerent hinds and journeys and halts should not he entered on the same line. 
XT \ «honhl bn entered in all cases of journeys by road or by boat. 

Vorms Nos. 2 and 9, pages 355 and 368— 

Instructions tor preparing Travelling Allowance bills;— 

After “total ” jv'-o. 5 of Form No. 2 and item No. 6 of Form No. 9 

odd of a bill for any one journey.” 




Form 


Pay cf 
present 

bent and 
total of 
each 
section. 
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® ® ^ 1 
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^,-2 1 
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Form 4. 


TOBMS. 


367 



Jf>B. —Ihit form should either accompany Form 3 or b^rinted at foot of that form. 



FOEMS. 


/ 


86 ^ 


Form 4A. 

(See Chap. 6, Art. 60, Vol- 1, C. A. C.) 


Details of EBtabllahmont. 


As per Budget Estimate, 

' 19 -19 . ' 


Memoebs. 


As per detailed 
Establiehmeut List for 
1st April 19 . 


Explanation of diflTerence (if any) 
betfr^n the numbers shown ini 
the Budget Estimate and 
tbo detailed statement 
ot establishment. 


The April 191 


Drawing Officer, 
District . 



{'OASIS. 




•uoippuomaioooj s.iaoniujo.vof) [«ao'i 


0-4 

g >c d 

r® 


‘*r • — " 

— ' 

<=.o 


•a ^ 
o S 

C3 ^ 


£ 2 

*)anouty 

•qiaom 
.tod OBvajooQ 

•pouoj 




•fanttiny 

*muoni ; 

4t)d 08A8i..)Ui j 

’poiaoj 

•qjuom 

JOd 8BliOJJO([ 

• Runout Y 

•qjnoui 

JOd OBVoJoni 

•ipnioiuY 
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! •lunuuxBiq 


, 

Oi 

I •juomoaoux 


1 ‘mnuiii.iiM 

*DO!)VaSl89([ j 

1 

' 1 


1 

^ 1 


-JSOO O^AJOAV 1 

1 


•uinuitxtjjq 1 


1 "Utooioj.iiti 

a. 1 

1 

1 *iuniujiiijq 

•uoi'^Bnaisod , 

1 ^ 

o ; 

— ~ 

1 

1 


■8J0JW uonjsoilojcl oq-} qoiqM o? eotgo 



Form 5A. 

>, Art. 57 (4), Vol. 


m 


i'OBits. 






ft Iterations and addiHons entered in columns 2(J) and 3(i) and find it to be correct. 



i'ORJtS, 


36l 


Form 6. 

[8eo Chap. 6, Art. 68, Vol. I, O. A. C.] 

[To be priyted on foolscap.] 


Detailed Day Bill of Permanent 'Establishment of the 

of March 19 1 . 


for the month 


Name of 
Section 
and 

of incumbent. 


Pa^e 361. 


Pay, acting 
and leave 
allowance 
. claimed 
[(separately). 

Form No. 6 — 


Name of 
Post. 


Pay, acting 
or leave al- 
lowance 
held over 
for future 

rmvmAiif. 



i Income 

Tax. 


nodnctlonl 
Ion aci'oniit! 
>f OenorHl 
Provi- 
dent 
Fnnd 


Ukmabkb 

Acqoit- 

TANOB. 


Number the existing I'ertPlcate of disburse >ftent of salary as f and sabs- 
titute the following for the cer'ifi'ate “Certifiol tuat no person in iuporior service 
etc.” and the existing N. B . — 

3 . Certified that no persion in superior service has been absent either on deputation or suspension with or 
without leave (xScept on casual leave) during the month of 

3. Certified that no leave has been granted until by reference to applicants’ scrrice books and to Part 111, 
Civil Service He jTulati oils, I had satisfied myself that it was admissible, an 1 t ha' all grants of leave and depar- 
tures on, and returns from leave, and all periods of siispentdon an 1 deputation hare been recorded in tbeHervice 
books under my initials. 

Notb,— When an absentee statement .'iceoinpanies a bill, the first certificate shouid be struck out. 

4. Certified that all appointmeuti and promotions, tcm,)orary or permanent, have been recorded in the service* 
books of the persons concerned, under my luithls. 


1st List~10’3-13 


Bam Dial (acting 
from 22nd). 
Kama Oobiiid . 

Qungaram . j 

1 

Ditto 

Revenue 

peon. 

Ditto . 

• 73 

7 0 0 

6 0 0 

' 0 4 0 


1 

1 ! 

1 

1 

1 

1 

1 


Totai. Mpurpu- 
hooTahril. 
Ohiswa Taiisii, 
In like detail . i 

t 

' t 

256 TT 

28 8 9 ■ 2 12 0 

226 4 0 

... 

1 13 4 



384 7 9 

... 

381 7 9 

I 1 1 0 



Totxi, 


2.702 7 9 j 
( 

28 8 9 10 2 0 

2.663 13 { 

61 4 9 

8 3 i 



Deduct undisbnrscd pay refunded, as rletailcd below, R’.6 ; fund 
deductions B61-4-0. income tax B8-3-4, and recoveries order- 

£4 8 1 



1 

1 

— (on objection sfstcmcnt for) nil. 

Net sum required for pnyment 

Itupees two thou.snnd five hundred and seventy-nine, aruns four 
and pies eleven only. » 

2,579 4 11 


<J 



' 20 days at E21. 
t 1 he tola) of e.ich section should be entered in rod ink. 

deceived contents: also certified that I have s.it isfi« d myself that all palorics included in Mils drawn 90days 
T^evions to this date with the exception of those detailed below (of which the total hns been refunded by deduction 
ftom this bill t, have been disbursed to tlio proper persons, and that tlu ir receipts have been taken in acquittance 
rolls filed in my office, with receipt stainp duly cancelled for every payment in excess of 1120. 

Certified that no person in superior service on this tstabllsnment has been absent either on doputntion or 

Euspe.fsion or with or without leave (except on casual leave) during the month of — ; and further, that 

all appointments and nrotiiotions. temporary or permanent, bare been recorded in the service books of the persotiB 
concerned under by Initials. 

If .5. — When Mil absentee statement accompanies the bill this certificate should be struck out. 

Dated ht, April 19 I 

Pay (2,679*4-11) Tupcos two thousand five hundred and seventy-nine, annas four and pics eleven only. 

Examined and entered 

Treasury Accountant, treasury Officer > 


Dated Ut April 191 


\Coniinued on nhxt page,"] 
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roEiis. 


Form 6 — continued. 

Detail of Pay of Absentees refunded. 


Section of Eitabliahment, 

Name. 

Period. 

Amoont. 

MundUhoo Taheil 

Babu Ram 

t 

February 19 j 

ft a. p. 

15 0 0 


^OTi.- In eKtabIigb 3 iei>t« In which pro gresolve galariPBare numeronp, the form of periodical Increment certi- 
ficate, Form No. 8, may, with advantage, be printed on the la^t page of the pay bill. It may also be found conveni- 
ent in large eetabliehmeuts to have the form of abeentee stutement printed ou the pay bill. 



Fori] 

[See Chap. 6, Art. ( 
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u 


•9T pun 
0[ suiunniy 
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Page 363. Form No. 7 


toilh “Certified that leave have beenKrantei 


l&t List — 20-3“ 13 1 


J 


OA!)ut])sqng 


H 

O 

<1 

1 'orati^^i 

) 

I y 

I 

o 

»4 . 

•< 

U « 

5 » 

^ H 

•qjaoui )iioj.ino 
Sujjnp o.^uf*S((B 

ItlOfOB JO SifBp 
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o 

J 

i " ■ - ■■ 

1 * 
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JOd ejBH 
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8 
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Oq uaqM a) 
pailU oq oi) 
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00 
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% 

M 

OD 

M 

•eoaasqa 
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-ujoo JO ejw.r 



h 

C 

H 
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qoiqM oj aogjo 

! * I 

L 

' i 

M 

•potJOd I 

«e 



• ’PUIX 

*o ' 


II 

Pa: O 

qBOJoy 

I 


" 2 
82 

*ainin]a{{i\f | 

CO I 


55 

'cnnQi{rN]q | 

M 


'M^aasq^ | 
JO (OA})nv^qtiB) uo!) ' 

-vn^lsoQ pa* em«M , 
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[See Chap. 6, Art. 62, Vol. I, C. A. CT] 
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m 
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Form 9. • 

[See Chap. 6, Art. 68, Vol. I, C. A. C.] 


CERTIFICATES. 


1. Certified that I have «atiHfioa myself that the amounte inelmled in bill, drawn 80 day. 
pevious to this date, with the esce|)tioii of those detaile.1 below ( .f which tho toW 

nffi from this bill) have been disbursed to the 

officeia therein named and their receipts taiion in tlio Acquittance Koll. 


2s Also that tlio allowances drawn for non -gazetted 
iourneya by road or both do not exceed their 


ministerial or menial officers for 
actual travelling expenses ; and that 


I am satisfied that in accordance with rny orders travelled by f 
(Aiiiclo 10« ) (,V). C. S. H.). * ^ 


3* ^Imt it was necessary for the officers for whom halting allowance at hoad-quartere 
is drawn to keep np tho whole or part of their camp eipiipago during .such halt, and 
that tho exjiense incurred on this account was not less than the halting allowance 
drawn (Article 10611, 0. 8. h.). 

( Head of Office.) 


IP as a td for /? 

Date — — _ 19 1 . 


{Controlling Officer*) 


Pag Rupees {in words and figures)- 

t Sub-Treasury. 

Examined and entered. 


Treasury Officer. 


Accountant. 


Date 291 

*01ause 2 should be scored out with 
a pen when no mlleago is claimed 
under Article 1066 {44), Ciyil Service 
Begulations, and ciause 3 when 
^ere is no olaim under Article 

106a. 

tHere state oonvevance used. 

JTo be filled up when payable from a 
Sub-Treabury. 


Sub-Treasury Officer. 
Incorporated in the District 

Acoounts'on 

Accountant. 



Form 9 — continued. 

Travelling 4llowanee Bill of the Establishment of for the month of. 




roRxs. 
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(In words.) Contents received, 




86Q 


P0BH8. 


Porm 9 — concluded. 
Instructions for preparing 
Travelling Allowance Bills. • 

1. Jonm«T« ot dlTwant kindi, »nd Joarn«*yf uni hiilti 

•houM not b« ft'.turM f»n the wim* lln», OnW one 
kl <1 of ftllowtnce •hooM, thorefore, be filled In on 
the Mime line end ite *mount carried out aeperatelj 
Into the laet n]on'>j column. 

2. noun '<f journejr oh'uild be mentioned oolj— 

(1) When for an absence from hcad-noarteni of not 
more than two ro «eraflvc diiya. daily allow- 
anre I* claimed for two daya. 

(i) W'hen mlleaire or actual expeiiiwMi In lieu thereof 
are dalmMl. 

(3) When both rallwar or atcamer fare and dally 
allowance are claimed in reMoecf of ■ innr..** 


Page .'ifis.— Last two entries on the reverse of Form 9, Civil Account Code— 


For — 


On pay rufcedinir H « ^ R 0 J 0 

On pay I'lcei'dinK U oi icrs R 0 1 o 


U ml — ^ 


If ti# truvo.r -f'l 1110 ■<> I* n.inrl’ro. I i> i 

ir he tra% '1 m orcr a inn>(lf erori.u'i ; . i< 0 


lit 

Pally Alliiwanre. 

On pay eicecdlnjf nt7fi but not cicceding 


l>o. 

.. 2«) 

do. 

if 600 

27# 

H# 0 0 

M 2 11 0 

I'o. 

.. r-v, 

do. 

„ IW 

., 2 8 0 

Po. 

.. 2(M1 

do. 

225 

.,2 4 0 

I'm. 

.. <rr> 

do. 

»»» 

,.300 

I'o, 

M ISO 

do. 

176 

.. 1 12 0 

no, 

.. 12S 

do. 

„ ire 

„ 1 H 0 

Po. 

„ lOO 

do. 

l-'5 

,.140 

Po. 

.. b;* 

do. 

M 

.,1 0 0 

Po. 

.. 

do. 

M »'k 

' 14 0 

I'O. 

.. Mt 

do. 

,, 75 

„ 0 12 0 

I'O, 

M 

do. 

.. m 

„ 0 10 0 

I’O. 

.. 9'k 

do. 


„ 0 a 0 

Po. 

.. 3f. 

do. 

97k 

.,060 

Po. 

.. 1" 

do. 

25 

,.060 

for Itiferlor Perranta— 

On pay nceedli g H8 or leee 


In the Horn- 
bay I’rcxi* 
denry, aud 

eleo where 

0 0 

. RO 2 0 


Pet All of actual E viruses. — 



Form 10. • 

[8e« Chap. 6, Art. 80, Vol. I, C. A. C.: 

prir.teii on open royal.] 

Regitter of ContiHgent Charges ofth,- _ Dopart meni of the _ Dittrict, 19 


FOHIIS. 



a 

Ml 

■ 


IIJ1» uo|tniup« )0 


nil i»»n*)»p to 


■ ilVl u q.)tJ JO |*jox 


I •} jv VI" 





i 

i 

! 

I 


5 

a. 


I 






870. 


FOEM8. 




Form 11. • 

[See Chap. 6, Art. 88, Vol. I, C. A. C.] 

[To bo printed on foolscap.] 


Not PAYABr.L at tub Treasury. 


UorarniTifliit of 

RitLOf CowffitQiirr Chaiokh of 

Month 191 . 

Head of uervice. ' 


No». of Toachar^ 

Noa. ol aub- vonchorii. 

Dam rlnlion of cbarire, and date of authority ' 

, 


(where apecial Hanotion It necennary). 

Amount. 


k 


The ahitract eoniingnit bill will contain 
the name detail of Hufj^rouchev.^ and descrip^ 
lion of charge. The heading will state, 
instead of the above the fact that a detailed 
bill is to be sent for eotm tersignatui'e on a 
named date. The memorandum at foot of \ 
this form also will he emitted. 


Total ft [worde) 


Drawn nn a)<«tra<'t bill No. r>«t« k 
Diito 
UlUo 
PiMo 

idi — Atununt of dlaallowanco refunded 
Total of couUngcut bill k 


PiMllowed /n>m lub'vouchera No. 
Dili* 

Ditto 


Allotment of 191 
Kxpendituro, in.bdlnjr thia bill 
Amount of w,.rk blU» auneied 


SIfnatnre 

OUco 

Dat«. 


R.»l«oo# anllaMe 
of dUburainf ofllcar. 


PaiMd for H 



Slipaatara 

D»t« 


jef coonterdfninf olleor. 


a. 

0 

6 

0 


s- 

0 

0 

T* 



FORMS. 
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Form 12. • 

ISoo Chap. 6, Art. 89, Vol. I. C. A. C ] 
nisTKiCT or I l‘ETAIl,i:i> lUl.L uf r< LXTINiJKNT OH.\i:OKS .>f 
loll THK yosrn of 1.< . 


t 


H H.ui OF S; rv'.of- 


Kun.lu-r of I •rr:j <1 . :o. 1 innnl't'r lOi l . f nufh r 1; f r 

»ub*vouolu r. 1 ail » rnjmrii.f; njm . ihI K.aiii tii-n. 


A tjKninl . 


A 



Tninl (in \vi r«lH) 


I TKliTlFY that tl/o rxpondjf nr« . liiuir'd i»> tl.is ).i)l riMil l w.tli .Iim- fo I )ir ii,trroif « 

(»f tho jiuhiio Hcnice, be uvi i'lr^ J Im^* ^nfinfird flnif tli<‘ . Inufjt h < ntoo tj* iji f.lii* |,){| 

}iavo bo* ri rf'ftll V paM, with t)ic rxo< ]it’<'n IS'di l hrl<>w, \v)ji« )i 0*. •«*(<! Ho* h'ilnti.‘i' I.| Dio |,iTtiiR- 
TU-nt advant'f-, and will lu* p.aid on r. ' » ij.! of tho ni -n'-y dniwn ,,ii iluKliill Vin)i hiTs f< r all 
«uni* Hlo in amo'ijit, and ff>r all nunis paid for p-)s(tn;r*’ Htjonps .ire utta- d to thin hill, i-av*' 

tliofo ii(/tod 1 r!o\v, wlii.lt will l)o foi ■« .ardr! ai iM-on ns th«‘ amoiinf-. hax. 1 c n paid. I havo, 
as far ns poSsiM.-, ol ta^u. i xun-h. for oih.-r snii.s, and am rnaj .-n-iMc (hat ll,<.\ liavo Inn 
destroyed .tr so dofa- < 1 or n.ntilnl-- 1 'hat th. v tanu'-t Ik- hho I apain. 


Allot meiil for cnrroiit y. ar 



• A' j /2. 

Si^fiafurr and <h -tiqn'i- i 

tion of hratt'inff Ofo-fr. 1 »I e» dAr-.r* int In Ur.jr this Mil j 

Atoount of work bilIp anrifitd. I 

hulance availablo 

Pay a _ 

b»<l ^ 

Aecounfant. ] (Dale) 



Treaty ry Officer^ 
. 



872 


FOBHB. 




Pom 13A. 

: See Chap. 7, Art. 110, Vol. I, C. A C : 



a M 2 


Totak 



874 


VOSHS. 


FormlSB. 

[8m Chap. 7, Art. ifo, Vol. I, 0. A. 0.] 

Statement. 


Vouchor ; _ j ! 

number ^ n* i .a 

Dita of purohaw, in Number of articles. Description, ! Price, Diipoi^ and 
which , I 

charged. | | 


VOBMB. 




. Fora 14. • 

CS«6 Chap. 8, Art. 1*8, Vol. I, O. A. O.] 

EiUmate of lo,,ni frojmt.l to If ma.If and of rxptHed rtcoveriet bp 

for ihti ^ear ID I •IDt 

... . .. • 

. AilxAn.'t'O 

raltiratoi* ' 


vari* 

Nuch.^Uud .. . '1 **.*! Ii-IImi"'/" 

I ; .\g. "«<!<'>■ oHn*r Hp., »j»art | 

ri uil »VlaU* *' pri'Vl. 

I ,a0« . g,,.l tiO})B Af lAa> 


r<vot^r»li%p 
gm'ip* 
tip!* Art. 


I><-r*tiivn8, 
j 'thor ihaa 
I Pfi’alJPiiry 
Oor|v*iBtlrt!> 


Tor* 1.. 


(a) Ii»Uncc out*Ui).liiiir Marcli 
, 31»tlut . 

(A> AdvaiicoB (o ]>o 

ttiAde during corrt nt yoAi * 
(**) ToiAi. 


(<0 Deduct ropajnicnta 

t©d» . . * 


(4) Balance oaUtanding March 
Slut next . . 


(0 Advnucoi aiti mated to he 
made next year* 


(j) 


Total 


(A) DcHlurt repajinenta lyitici. 
patorl* 

(A) Balance ontatanding at end 
of next year 




Government of India '^irrreji’t^of^the'l, tlie amount placed by tbe 
the current jear. The excegg of rxi Acj?ount coring 

^ i. a. j„i s £rz,w-'!’;."iS4 



F0BM8. 
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Form No. 14A. 

t 

(S 0 O Chap. 8, Art 138, Bale VI, Vol. I. C. A, C.) 


Form of Mortgage Bon I for House Building Advance. 


THIS INDENTUUK matetho 
one tliouuand nine hundred and 


a Civil Officer oL ' 


day of _ 
“Bbtwebn 


of the one paii, aai tluj iSKOiieTAitv of Stitr Poa [.vdi.v. is Co'^scil of the other p«rt 
WiTNEajKTH that Under the provi^io!H of th* Uesolution of the ijovernor (leneral in Coan* 
oil, dated the thirtieth day of Juno, one thominl eight hundred and ninety-two No._ ^ 

and in coniidoration of the sum of rupees 


2721 


paid to the said 


(the receipt whereof the said - 
said - 

to defray the expenses of buildin*' 


by the said ISocretary of S^ate in Counoi] 

doth hereby acknowledge) for the purpose of enabliD|^the 

a suitable bouse for hU own residence >0 

■ho the said- 


; — - doth hereby for himself, 

his heirs, executors, adniiiitt«trutor8 convonant with the said Secretary of State in Council 
and his successors that he tlie wud - 

i — hia lieirs, executors or odminintrators will pay 

uuto the said Seorotary of Stale, his successors or assigns the siid suin of Uupees 

- — on tlio day of next*: And THIS IsDBNTOBl 

, ALSO WJTNKSSKTJU: that for tho consideration aforesaid ho (he said 


•Twfl yosri ^ - - 

from tha date o( d.itli hefeby convef 

oTremyminro! Secretary of Stf to, bis successors and assigns : All that piece of )aod situaU 

th# loan under In the .district of - registration district 

ITilfof^ho* of and sub-n gisiiation district of containing 

KHolutlon. 


on tho eouth hy_ 
on tho east by 
on the west by 


more or less bounded on the noith by 


tWhore tho 
house, ofHoe*. 
•tr., have not 


together with (ho dw(‘lllng-bouse and (lio o.it-offices, stable cook-rooms and out*baildin^ of 
all kinds used or intended to be used with the said dweliing house lately erected^ and to- 
gether with all rights, easements and appurtonances to the sam-^ or any of them belonging : 
•M’.. iwrouw. jQ iroLD tlio said ]uomi-es unto the siid ''ooivtary of State, hm successors and assigns abso* 
S^wTSioonm lately as his uiid their >-wti property : I’uovidkd always that if and us booh as the said sum 

of b*lnf built of rupees -^simll have been iep:iul by the deduction of monthly instalments 

for •• tatoly . of the said . - ' * .7 „ — 

SSrtltut. IM ill tho siii'l (loiol'itioii Iiieiitiiim'.l or hy ony otlur imaii, wlmlBOOvir tho saiil ^ro- 
“ b«rMU«r to gtate, bis succesBors and assigHB will nt any time thereafter upon tho request and at 

~ '.'y.. _ 

m/jSr reconvey the said prenust« unto utlministrators and ivs^igns or as he or they shall 

direct ; And It is hereby doelarod that inhe said - ^ ^ oi* the service 

uors or aitUns to sell tho saitl promises or any pirt thoiYKif either togetlior or m i»roels and 
Sr by pubUo auction or by private coutract with power to buy in or rescind 
?nr s^lo and to re-sell without being lesiionBible for any loss winch may be occasion^ ther«- 
hv - AND TO DO and exoCiite all such aeta and uHsurances for efFcctuating any snob 
the said Secretary of State, »d» successors ..r assigns shall thi k til ; And it is hereby deeUrw 
that the receipt of t,he said Secretary of State, his successors or aasigns for the puithikM 
of X premiss sold 0, any p/rt thereof shall effectually discharge the purcham or 



9DEU8. 


877 


A. 


parehaim tlu»i«froiB : Avd i(^s bersby dHart.l th«t th» lii) S^.^'i^Urr of SUt«, hii luootMort 
•nd aMiKiw •ball bold the moneva to ariaa ftom (iXir tale in p«r»nau« of the aforeaaid power 
Upon Truat in the Hrst pUoe thereoat to pay all the otpen«i>« incurred oa euch sale and 
in the next place to ai'ply*«(ich monevs in or t^>wards w i^fartiou of the n\oaev« for the 
time being’ o«ping on the •eyurity of these prt*m)nte and then to i>ay the mrp’us iif an^) to 

the said ' bu fxtvutor», a*lmiuistnitort or as'^ipne : 

Airo it ia hereby declared that the said Reaotutiou ahall be deemed and ta-en to be paii of 
tbeae prTeent<c 

In irjT'‘r§8 whvrvof the said 

and ^ , ^ , - M 

th« Governor General of In Ha i'« Co.in.-ll (or of t m* (ii»viMn >r of 

in Co »neil tor <'t the Lie itenant 'Governor of — ~ -- ) of the 

Chief t.’oinnn»tKiooer of — — — — . - - d behalf of tha said StHjtetary of 

Slate in Cojucil have h-ro jnt) set their han Is the day !in<l the year tin^t .ibove W'itlen. 


Signed by tlie said 
a»d -- in 


1 


the preaenoe of — J 


(1) 
(‘J) ■ 




(0 


NaaN ot 
wileaw, 
addreMaad 
oosapatton o( 
vlttMM. 

^ am* ot 
aseoad 
wttossi. 
addrsM aad 
•ompatioa of 
wtMOM. 
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378 


Form 14B. 

. [Boo Chap. 8, Art. 187 (.), Vol. I, O. A. 0.] 


Form of Mortgage Bond for Motor Car Advance. 

Tills iiiileiituro m:ule fills <l:iy of between 

{}ii!ii iij;ifn-r i-alb'd t in; i>oi'i'ower) of the 
oru) jiai t, and I lie Sccrelary of St ife for India in (joiincit (iierein.aftnr called 
tlio S(‘<Tftarv of State' of flu' <itber part Wit lussctli that in eorisiderarion id’ 
the sum of Its. on or bebin- (he exis ution I'f (licse jiixS'Mits paid hv the 

Seiuetary of Stale to tlu; borrower the re'c ipt whereof the borrower hereby 
aeknowledgc-t he the borrower doth hereby assion and transfer unto the 
Secretary of State all tluit motor car more parlieiilarly dcst ribed in the 
Hcbediilo hereunder written hy way of security forthr; said sum of Ks. 
and the borrower doth further a;^ieo and ib nlar.- that he will duly pay to the 
Sociutary of State the Hum of Hs. aforesaid by crjual payments of 

Its. (‘aril on the first day of eycry month after the dale of thtso 

presents: l’r'»vidi-d always and it is hereby ai^Tced and dcelarnl that if thr; 
lioirower sluill at any lime make default in the jiaymeiit of ajiy of tlie said 
instalments for the period of 10 days aft r the time hereinbefore j^iovided 
for payment thereof or if the borrower sli.all leave tlu;seryiee of the Secretary 
ot Stale or die or if the borrower sliall lacorru! insidvcnt or make any com- 
position or arrangement with bis i rcditorH or if any one shall lake proceedings 
in ( XcciilioM of any decree or judgment a|^ainst the bormut'r the wliolo of 
tlm Hiiid pfiiicipal sum which sliall fortlio time being remain unpaid shall 
forthwitli liecNuno payable and it is hereby agreed and declared that the 
Seerolary of Stale may on (he happeninti- of any of the events heiviubelore 
mentioned sei/o and tako possession id’ the said moloj' car and either remain 
in posHcBsiou thereof without removing the same or els^' may rcniove and sell 
the said motor car either by pnldie auction or private contract .and may out 
of the sa]e moiievs retain (lie principal sum afoic'aid or -o much thereof as 
may for the time l»citig remain unpaid t'»gether with all costs ehargps 
expenses and payments prepi-rlv incurred or made in maintaining defending 
or realising his rights iieri'iinder and shall j.ay over the '.urj lus if any to the 
l)orrowcr his executors admiuist rators or rcpre^ental i ves and the itoiiower 
herohy further agrees with the* Secretary of State (liaf lie will imt jerinit or 
suiter the said motor ear to he destroyed or injured or to deteriorate in a 
greater degie ■ than it would deteriorate hy ri'asonalde w ar and tear thi*reof 
and will wheiever the sa'd motor car is injured or deteiioiated feithwith 
rupttlr and make good the same and will keep the siid motor car insured 
against loss or damage by lire or aeoident. • 

li. the witness, otc. 


The Scheilule above lefcrrcd to. 



Form 15 . 



880 ^ 

M. F, No. 3, 


FO&M8. 


^ Form 16. 

[ Soo Chap. 8, Art. 138, Vol. I. C. C. ] 

KEQUISITIOX AXI) RKCKIPT FOR MONEY. 

7/0 T, M. -S'. at 

„ . 

liirjiiisi f ioH /'nr hinne/f irantt’l for (he ^enfr, of (hr nijorr shiji. 

Balftlirf' of iiioiif-y A t • 1 !■ » A • 

. , Anioiint n‘oiur< (l. j' t.r wluit 

oil /land. ‘ 

a II. p. A* rt. ■ p. To jiiy* 


Clerk-. 

ApprovoiT tl'.i' abovi' 8iun boin^c r^uirod for tlu» rvn'o 

_ .. Cummiinilcr. 

To 

Roi''Mvod tlii?' day of 10 , from 1 in' _ . - -- — — 

tl\c 8um of nijW'i anna^ ami pio-*, as por ivqaisi/ioTi 

fthovo vvrittCM. 


W.tnoss 


Cvinmander. 


* Tlu' sm'ioo fv>r which the money is require-l is to W liort? staled, and pro^>er voucliers 
arc to bo made out bolorc the money indrawn, to enable the Captain to aatiafy him^lf, before 
approvini' the requieition, that tin aiA ount drawn in any ea-e is not more than if requirt'd 
for the eevTitX' it ii dniwn for. 



1 


FORMS. 381 


Form 17. 

# 

fSeo ehftp. 10. Art. 158, Vol. I. C. A. C.] 


Foi/n V'f stat'in nt /c i . : . :v ^ * 


Ki j'*orniit I’V to 1 . i t • : — 

>■>; .u',v. i: t 

o{ t.n 


.Amuui.t ]'i ..jH to t ’ >}'. n* •■. '.1 vo.i' 

AniulUl! t to It ftp.Ml’. (1 f ,tn; ^ . ;ir«i 


t M.iii)' liivnl 

y S - r.id 

S I v: ,, ..1 h,:».! 


. li 
\i 


/'ro; ■‘.'■{'.I , . /‘f-'V ' rrar rtif 


1 


3 


•i 


1 lo.'id.o ( «• i'l af 0 .ifToi f . (1 ^ 

tiio ]T' P't'al. 



!a ,\ M.oanf < MU f})cy 
i \^ . 1 s! iiid .1 ftrr 
• I:. i.t , OjTi.’il ion. 


( ] ,' ] I. oi'' iiialfi wh'i }i < li j'l 

f) 0 Kr,i ex-,, Ji.jit ifr W.li f ;11 


’J'< 'TA I, 


<2) Head- 'irid.T wi.jcli ;• iM 
|.r fo n d .< o rlic 

►rraiit?*. 


ToTa i 


(rj ITti’ o'i'v-r f:d' ]♦< a,''ri’ '-a :/ tin- i J. ;..irt . o’- Ofllri'. or ( )/ficor conrerriod . 

(V' i ’i" NiP'- , :i. ] 0 , :» ai ’ pr ij'* 1 o-t H <<f t JoverMrieiit (or 

tlio sa»i- ^ioDo-i .itic’itO', as the re-m-i.-oiris' i.-;i },-». |.c <fr<«(Kl l.y Iraonfilr of the 0gnt«i« 

sliown itieroi’!. 

• 

Note — .\ii_v ftirth< r • AjylRiia^ian rl.’ al-i 1 m glvi-n on revi r*o. whore rI»o, if no 

rr-appr^priati n is ]. .»*»’, Ir, t!.o ur^-o,,. y ua I i.eros-ily fo; tlio oxpr-ioJituro ahonld he fully 
I'lplaiPofi. 

Note — NS’hon the apjo: ;i‘.i a:, i- suh-iif.t<'i for ’ lx* N-ui<-ti on of a I.oc-il Oovei lunotit, the 
« form may h-- in»iif|cl in Hoy 'v.iv t'a- I. k - il < « /v> rn lliniks fit., privri'il that, fho Loral 

y V i ro ai -nt ..'I 1 a’fs l.i'aj ti v ta --r { -.-■ii} 1 tna! tin* tn w «v*p( n'l taro ji to li«! mot by 

re-appr .p.') it; -1 : ) ii lat'.ji’- i ail r tiin>.-t)i <,r .an illier maj .a Ix-aii. • 

Note.— T ill- » »tirnato« n f* rrn 1 to .'in* tlx- Hu }g. t and not tho Jh-via<* 1* ogtimatci- The 

Reviled ostiinatos must ix’vt r h« r ferre-l to m this aj pljcation. , 



882 


POBMS. 


Form 18. , 

[800 Chap 11, Art. W 35 , Vol. I. C A. C.] 


r<nticul„n of InroHmait forward,:! for mfe caHodn io 


Ofliclftl Pun.J, pi-rwf.ii or Imht ' ,.f >011 . To v ini 

■!(i«iKniilinn , in uIk-ko 1 , |f u,(. int-' -i>t 

ofolllcor. j iiiv<'8tinoiit is Jtold. , t . ck JUmakhs. 

I No. Per rent. | l.oa:, of | -imo.uit I'*- '- , 





POKMS 






I 






o 



g- 
g O S 




Form irt) 'Eeverse). 


FOBM8. 


886 




386 


FOSHS, 


Form 21. 

[8e« Chop. 13, Art. 171/, Vol. 1, C. A. C.] 


Regiiter of Notet of the per cent. Loan of , dated_ 

interett on which it payable at * _ , 


Nanober of tbv NoIp 


*’*Jf ,"P , Ifiimb«r and d»lo ul Iftter 


Hero should be entered 
[):vr(icukr8 of letters can- 
celling payment of inter* 
« st on any notes. 




I 


888 


FOBHS. 


Form 23, 

[See Chap. 13, Art. 107, VoL I. C. A. C.] 


Public Diihi Office 
Tmasuri/ 


Exempt from Stamp duty. 


) 


Date^ 


A91 


the undersigned [ 
hereby Miithorizo [ 


* B«T6 enter 
** On*,'* '* 

“three/* ete., 

M the o*ee xniki 

^ particulars are given at foot, to give a discliargo in 


•of the joint holders of tlio (loverninent I’romlssory Note , of which the 

name for all iriterest 
doo or to atrcruo duo on the said note or on any renewals of tlio same note 
and hereby rec^uost that henceforth all warrants for interest on the same 
Promissory Note or on any renewals thereof may bo issued in name alone. 

, This authority will, in tho ease of two or more signatories, be binding un 
the survivor or survivors of us until formally revoked. 


No. of Note. 

Loan. 

Amount of Note.j 

1 

IIOLDKHS. 


H 

\ 

i * 

1 

i 

1 

i 

! Full naiiu‘8 and addresses and oooupution.) 

Signatures a/n 

i addresses of U it nesses. 

Signatures. 


TIm« imirif 
f{«M 


I.— Tho fxtcution to bo attosto^i by two credible witnesses, one of whom ahoaW, it 
pofluiblf, he either a Hanker, clergyman or Magistrate. 

2 - If executed hy a uiarrie^l female European, her husband’s signature must bo affiMd 
under her own, unless tho parties were mamed subsequently to 1st January 18^ 
in I’vhioh case the in.arri.agc oeiiifieate slmuld be forwarded to this effice fur regis- 
try ; but if eitx’utod by a spinster or widow, this must be stated after her nignaturc. 
It'bf a Native female, tho execution must be veriBed before a Magistrate or local 
Registrar oc Treasury Officer. 
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70BHH. 


Form 2i). 


[See Chap. 13, Art. 200, Vol. I, C. A. C.] 

1 ., ■ 

flOVERNMENT PROMISSORY NOTES SENT FOR RENEWAL, SOB-DIVISION 
OR CONSOLIDATION. 


Advice No. , fJnfed 

N«m«of 
Prorliice tod 

! PA>TicrLAt 4 Of OoTEi.NMEirr Ptour ^out Notkb foiwabdEd fO» 

tlNtWAL, SlfU'DIVIHlON OB CONrOLI DATtOM, 

Notes beqciibd. 

Trtttury, 

N«. of , . ■ 1 

N.»U>. ^ i ^anof ForH j Holder's N-nme. 

How many. 

For 

B each. 


k ! 

i 



• 

i 

i 

1 

1 

1 1 

1 : 1 

t 




Form 26. 

[See Chap, l.l, Art. 216, Vol. I, C. A. C.] 

Reahter of Vowtrs-of-Aliorncy, ProhaUx, Ccriifcilfx, etc. 


Serial No, 

Ptto 

of registry. 

Data 

of dooumrut. 

Nama 

of princijitl. 

If 

DpHcriptlon. 

_ 

1 



! 




• vV 1 for aopimio ii.itul., ,w(J tlie entries under esch 

initial *! Oald have a soparato sorios of niimliois. ( 

9. In tho case ..f proWos, etc., and of court, the name of t^e court, and a»iv 

nn^berjt order, may, with adv . ntage.be noted in the column o'f 


FORMS, 
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^ . 


Form 27. * 

[SCO Chap- 11 Art 232, Vol I. C A. C.] 

lit qm >,f/’ /t^’■ ( ‘.'.'i it >/ Vi' A '(< t : ( o SUck. 

Wo.rl tiiit lll<' Uiul'l liirlit i«UU'<l ( i <t\ I'l lllMCllt 

ProMii'^'-'rv \ > ur .u- pi> piopcrt v inav 1"‘ k in llu* 

of the Ihihlir n'-t C) N ^ -t ili.alfon . .Ia1(<l lOlh Jiiiniarv Ish/, 

uiuUt the ji-a- i-. nt fa-aii «'t . and lli.at tiic interest ho 

paid tome at the treasure *'f 

Sij^nid in in v ja. s, i , r. 

ri t'dtur'fj ^{qTicr/' ( ' IkC o.it M r 

l)a(e I’j.'lrNM. n > t i tn j !,.v lui Ji! •. 


r.&it. I Mki- 


l-l. .Ml-- 


\:> . t'.iil 


|i f. 1 1 rue tit, !( I 

\u 


It 


1. These f, tins wi 1 }..• Ni'p| !i. .] fe f t.-.i-iincs h\ f}.< Haul, <■( I’t n^ful, Pul lie Ofliro 
.ind none r n;av l e ' so l. (mr feni, 1 c JiIIkI up f,.i ( itch Xeck ccrtificato 

lequin ti. 

If kieea i.ntes .'i'P intl’/hd i) tl,. list tin y hh-uld ho ^(:ttetl at the head of tlie Pst, and 
followed hy oiie of the fell, wieu twi. i lit* u s : • 


TtUa! ^ieea H 

. 1,000 

Kqnal (hiv. )Miu i t H 

Add — Areouiit of 'I jaiislti iJoieipt atiatli'd 

; 

roipiirod 

. 1,100 

or 

T<>t.al Kjeca H 

. 1,000 

K<^ual Tiovi null* 111 It 

2>re/u<7— Refill, d IK w t<i l e made . 

. l,0CfH 

. m 

Not nquiied 

. i,«xto 

• 


To l)C endorted (Ji ca* h jifoioiai^'.iy note fendeu'd for coDvei'f.ion ink) ntwh 
io liif T.x(tlUncy iht Vtcetoy atid Goicrnor General in ^ounat^ 
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90BM8. 



I-OA*. CiBTIVIOATK. | NoTt Of DfLITtlT. 

^ ^ R,«l,e,l I 

: Sljnntori! llSnUrhoreMDf.ll^ 

Pori'onl. Y4<ar. No. Arnonnt. ! D»te. of tlonf or renewtU.] 

I ' recipient. 


Form 29. 

ISOO Chap. 14. Art. 237, VoU I, C. A. C.] 

T( eg inter of JntereH Orders, 


Printed Amount of each t % whnm n»iA nf Rec''lpt of r>er8on to 

Oirwfipt. mtmlcr. orxlfr. To whonrwablt. Dale of dehrory. j whom deUrered. 


i 








Mapistrate or Collector, 



foBua. ‘ 896 



PSDige 395^ Form 32-, C. A. C. 

Add the following footnote : *— 


{• not neoeswry to toW the kwt 8 oolamni of thif register. 


^ iro 


fO&Mt. 





fOEItS. 


• 907 

-- ‘ 


. Form 32 

[Soe Chapter 16, Art*256A. Vol. I,C. A. 0.] 

lUfnnd of Lapsed Deposits. 


To 


The accountant OKNCKAI. 


Siu, 


The followlnji^ refunds <‘f Lapsed l)(‘])08its ag’gn'j^aling 

Rupees — (in words) have he-ai eluiined i)y 

of ^vhose identity and title to the money I have satislietl myself. I request 
your tianctiou to the refund. ^ 



• (Signature.) 

Tk0 291 , 


Judge, Magistrate or otdier Officer, 
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VOBHS. 


Accountant General’c Office No. , dated - 


Sanctioned. 


Received payment. 


Receipt 

Stamp. 


Accountant General. 


Claimant, 


Pay Rupees ( ) only. 


The 191 . Examined. Accountant, 


Treaeury Officer. 


signature of tlie dalmant should be obtained on tbif form and tho form 
should be retntned as a Toucher in support of the debit. 



FOBHS, 


899 



Budget Grant 


PruMc Wo»«B Kx- 


Total Ctrit and 
Wo»Ki 
Kxi'tNDlTOS*. 



■ V 


i 

i N 

i 

1 1 



.2 

£ 

[i 

3 1 

1 (S 

' -C 

1 i 

(Li 

Local. 

i : 

H ! 


Total of additional 
jjranta sanctioned 
during the year . 


Total of reductions ' 
of gmnts sanc- 
tioned during tlie . 
year , . ; 


Total of final grants j 
on March Slat . 


ActuaTexpenditure of j 
the y^r . , ; 


4Ixoe8S or deficiency 
of espenditure as 
compared with the; 
final grant! . j 


400 


FOBKS. 


Pom 34. 

[See Chap. 17, Art 29ti, Vol. L 0. A. C.} 

Statement showing^ under major headsy Expenditure incurred in excess of the 
sanctioned Grants for J 91 -IQt . 





FOBKSk 


401 




d 

6 


CO 

a 

l-l 4^ 


o 

> 

CO 

CD 

G9 


P^ 


◄ 


X3 

O 



F0BM8, 


, ’taaogo 

‘4im'^>ooy ];boo'x aq) -£q doae|Qttiaoo ivoo^ oq) 
8atpioooi> pai^ttud oq ipWH 

^11113 ii1“ sill I 

•s|~ . “11® 

t.i-o 9 dr's < ^ 2 


2 2,0 oj 

II iir^^lil3!l^i 

® csi^^'p'S ci^ ® ®.S o3im J5 

.ap4So: Oi^.SCJ^co 6o*S43lt3 P* 






404’ 


FOKH8. 


Fom 37. 

0 

[See Chap. 18, Art. S28 (a), Vol. I, 0. A. 0,] 

[Foolioap or Demy.] 


Accountant* 9 Daily Bqlance Sheet for 


Opening Balance as per last page- 
Heceipts as per cash book 


m . 


A? " «. I p. 


Disburaemenis as per cash book 


Closing Balanco 


Deduct balances in Sub-Treasuries as follows : — 

Sub -Treasury, 

as per 

daily sheet of (date) 

Do. 

ditto 

of 

Do. 

ditto 

of 

Do. 

ditto 

of 

Do. 

ditto 

of 

Do. 

ditto 

of 


Cash remittance') within the district as per following 
details 


Date of ohargo In Sub-Trea- 
Bury sheet or Troasuror'a 
cash book. 


Actual Balance in District Treasury 
Do. (in words) 


Agreed with Treasurer's balance 
Sheet. 


Aeci>untant, Treasury Officer,^ 


* The date and.iifoatorD skoiUd be entered in (nU« 




**P«i»dcd thit day a« d*. Tr*. 

y •• P*^ Tr#^aMf. Ca.h Book 


Particular., of Balance. 



SHOIflCJ! TIOH. 




I !{« 

• I •• 

OorommfDt Correnoy “ 
^ ote*. Home Clrc/e. ^ ’) * 


r 3 *10.000 
' i/»oo 

600 
100 

50 

f .. ao 

i:; 


Cloitlnir j 
. OilMDco 
! In the 

''' Tor.t 


* 'rl. H 


Total * 
other Clrcloa 


®ovoroi(rn« , 
UaU-8ovcreigQa 


Rar>oo« 
B*i/*Kareo* , 
Q»«r(or.Bu»„c» 
Two-amja-plocea 


OoKD. 


StLVIl, 


To «| jf 


One anna piccea Nictut. 
IJoubloplee fcopj^/)^"'*''' Ooi-i Ea 
Haft® ;; 

Oe piccea *’ 


Total /f 


«®l<1.8IIw,, c«pp„ 


L Ko aoeaiwat eedot tThrilfrrr'I - “*■ 

• 9 na 



Total * . 

U»crraai»T. 

^The^tail of kind tal« 

• j - 

Total * . 

OBAND TOTAL * , j 
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FORMS. 


Form 

[See Chapter 18, Arts. 828 to 388, 

Caih Balance lleport of the Treaeur^ 

NB . — To be despatched without fitil by post 



— i- 

P 

■^1 

3(5 

35 

1'^ 







CtJIBSKT. 







NAlflM OS 
TaxAPi'iica. 

i 

0 

•0 

S 

5= 

1 

► 

rZ 

1 

*s 

^ €* 

Whole rupees. 

i 

a 

3 

i3 

Quarter rupee*. 


ss 

K 

E 

... § 

w 

9 

S 

1 

a 

.2 

3 

3 


1 

U) 

a 

Vj 

1 

2 

s 

4 

6 

6 


e 

0 


10 

11 

12 

, 18 

Sadsr Treasury . 




a 

a a. 

k 

k 


A 

a. 

k 

’ 


k 

a. 

P-, « 

! 

0 , 

.. 

Sab-Tresturlofl at on . 


1 

1 











j 



i 

1 

j 



OTAbSVB'TlBAIOllIR. 










i 









HsMmxNOis IK 

TSAKJZT . 


i 







i 


1 







GRAND TOTAL 











i 








• For (lolrtlls, 800 nc{*oni{v»niment. Grand total (In words). 


DsnuR or Norse. 

TAtS. 

Valus. 




1 

1 

DenominationB. 



Transactions with the public In nickel and In 

iironze and copper, 

1 


k 

k 


k 

a. 

P' 

10.000 .... 

1,000 . . . . 

600 



Nickel 

Net issaed to the pabUo 

or 




60 



Net received from the public . 

Bronze and copper 


1,. 


40 * • • 

10 

5 * « • . 



Net ifflued to the publlo 

or 

! 

• 


Tofin 



Net reorired from the poMte . 





(1) Cafk bakoM not TtrlSsd by District Offiosr owing to 

(t) Dtps/lnrs fnMS raVi rsqnlnnf DistKot Officer's T^flostion once in two saonths satboilssd b; Oovsni* 
tnenttaMo. ,dat«d (copy annexed). 

(81 Cash bslares nrUM by District Officer on 

(df When tbs Tressnry is ssabis ts casb iiotes» U sboaM b« staled whitbir It wm fsa th« Mftsral MUts as 
traders and ftsf^tants, i 


\ 





fOEllS, 


407 


dsX 

VoL I, 0. A, O ] 

on ihe of 191 . 

on the Jint working dny of each month. * 


»UNCrRIlENT AND WITHDRAWN. 


J ; s 


(1. H ' O I o'", 

IR It! I \7 i IH n* I 20 


12 ' 13 : 24 


« ..P. A ..p.; AVr, ^ -r. aL v p,, a a. r, a 


• 1 heroliy certify that I liare iH'r«onalIy ahcorlainwl /-> counting that (he haltuco la lh» Sadar Troaiurjr, fui 

' whi:h 1 oin rcspo ifilile, aniouitttHl ‘.n tho to iho amount Mhown In rolumn 2R ot-ore, 1 ftirthor coitlf 

I that (hi' lailk o( the treasure i« kept untl' r double locks, (lie ket of one of wlih'h i« In flip exc!u«iTe cnatody of tb 
Treasury OJtfcr, and that of the other with the Treasurer. Ifurtber «ertlfy that the balanro under ►lofle loo 
with the Trcai^urcr amounted on the ahoro date to H , and that at no time did the Treasurer bold li 


his separate custody a puin larger than neersHary for Ihe couvenient tranaactiou of Oovornmenl hualneaa, or laws 
than too aeoiirity (riven by him. The halauooa ol Sub'Diririunal Treasuriee arnountrd on Ihe dates H]>aoi(led to th 
auma shown sgalust them, end I have reccleod from Sah-DirislOi al Treasury Olllcora pcrtlllcatOH of the aotoi 
veriUcation of those halaacos. • 


Tbe balance of the ourreucy cheat amounted cri (h 


l^adar Troosury talaooe 


^amount under double Im k H 
1 ,. .» Trcaaurer'a single lock R 


Tba balance la the emill coin depdt at 


t)UtrM lificcr. 


Tbe Treaaary notiOed that It was prepared to Caab Cnrrracy notes !hrr»uHhtmt the month, save on 
In the iB*e ol balaiicea allh hra' che*> of Pres.dcncy Ranks, the avuUaMe |,ortlon shouJrhbe ahown in eoiamn 
I and the details ol the nnsvailahle portion In the appropriate tolutni s of the report. No coriiOcate 
of verlfteatlovj is required in respect of this balance. ^ . 

jV^.—ln (be Caih baianca Reports of tbe noth June, SOth September, ni»t DfceuilTer aud SUi March 
vbe folloarlnA UablUli^ sboaid be aotad r*» a 

Amount of bllla adeiaed, bnt not paid R 

Vo. depoalts pajabla on demand A * 







^ rOUMB. 



Form 39. 



Article 409 — 


Omit "Civil Veterinary and Horse-breeding Department; {d)** and 
the connected foot-note. 

Cancel Articles 432A to 433 A with the heading "Civil Veterinary 
and Horse-breeding Department." 


gnd 



410 • TOBlte. 


Form 

" See Chap. 10, Art. 340, 

[To bo printed on ordinary 

c 

Bill for penuouH chargeahle to ^ ^paid at the 


PAYMl:^T. 


Signature of pensioner to non -employment 
oeitiBeatc. 


Diite. 


No. 


No. of declare that we h>tve not received any ! 

Pension remuneralhn for sening in ant capacity^ Name of pensioner, 
pay order cither in a Government establishment or i 
an establishment paid from n Local Fundy 
■ during the period for which the amount of j 
I pension claimed in this bill is due. 


j 

I 



t Non.-r>Tho DOD'OmptoymeQt ccriifioato thoold slso bo pristad in 

Cviiiflei tiut I hare saUoAed tbat <h« pottalonora fococpt 
eitbor ponaonontly or teapornr^ in a Goronmont 
doting Ua poiioa tor wbloh poudon la «liita|94. 





411 


40 

VoL I, O. A. O ] 

^Itoap leogthwftjf.] 


Treasury from to ^ 9 1 




Monthly 

amount. 


Period of claim. 


Signature of payot> with stamp if 
payment exceed RllO. 

iVe tk> ht’r<‘f>t/ orknoirlfid^e (o have 
Amount paid. nctituHl ifiv a mount xet against owr 
resf>ec(it^et names as pensions due fot 
the periods noted under the order 
rjuoted in our respective Pension 
pay orders. 








412 *, 


Form 

[8eo Chap. 18, Art. 

AMHDAL (MOB. 


Rutobh op Pensions 


XUIOPIAV 

(iVOtVOIVO EmitllV) t> > -rrk 

Natiti 


Pensions Exceeding R- 


[NotK.~Tha Betoro la In three parti— (1) for peneloni not exceeding filO a month ; (2) for penilon 


PlISIVT ASI (tAIT 



2S 

o?i 

si 

12 g 
2| 

'".a 

II 

fl 

8^ 

”.3 

2 3 

38 S 
.a 

2 3 
“1 

*2 

41 to 46 
iooluaire. 

1. — Number of pensioners on the 

list at end of last year, Head* 
ing d of last year’s Kotnrn . 

2. — Deduct the number transferred 

into the next period of age . 

C.— Add the number transferred 
from the lost period of age . 

4.— Number from the last year 
thus corrected for ago , . 

50 g 5 fDy new pensions 

•> 1 ^ H 1 lly renewal after being 

struck off , . 

7. g n S Dy transfer from other 

j ^ L Offices . 

9.— Total of Headings 4 to 7, being 
total number to be accounted 

for , . 

9.— Number on peneion List at 
end of year 

lOO ^ fi fBy transfer to other 
mt Offices . . . 

► « 1 

11. ‘ 0 ■ ^ ^Heported dead • • 

11. M S H 1 By Don«appeiuranoo for 
Jpi C. tlx moniha . • 

18 ,- Total o( Headings 0 to 11. being 
total number aeeounted (or • 









• 





- ■ 






























‘ 










• 


1 









Notn.-Headlnfi I end 8 show the trantferi rendered neceiaarx by Paniionere pawing from one ol tb* periodi 
o»t imeedinf oolnmn. ^ 

Headlni •.—Enter here any pemoBi who after being prerloualy enUred nnder Heading II of the 
iB^oe Begnlatlooe), are again idmitted'into the List. 

Aa many ol th4 eolnmne for the lower ages will seldom U required, four eolumns without any epeeified 



fOBlTB, 


m 


. 40A. 

S48, Vol. I, O. A. C.] 

TAUT!) BtTDIUI. 


AT DVRIKO THE OFFICIAL YEAR 191 . 

and not exeteding R . 

exe*«dii’f RIO bat not «x««edin^ RM a month i (3) for pont'ioni cxceodlng Hi^p o niojilli.] 


Brarv-SAr) ov PiynoiriiB. 



■iateaent M bariDf boon itraek off tbo lift, on toooant of &oo-«ppMruio« for itimon^ (Artiola M9, CirQ 
haadiag bmj be printed lutead of tb« eight colamna for eg 0 to* 40, 



414 


f 







[See Chap. SO, Art. 360,VoL I, C. A. €.] 


FOBHS, 


416 






416 




Form 44. 

[See Chap. ao. Art, 363, VoL I, C. A.*C.] 
















forma. 


o 
◄ 
6 , 


w 
w 

!$ ^ 

[3 ^ 


e 



00 

>°n 

C- 

e: 

« 

CO 

<3 

0 

V\ 

i 

« tj 


4 

Pn 

41 1. 

w 

w 

0 

S) 


^ a 

tz 



s 

m 



s, s V/V-; ^ 

^ .N' 

^ 0 S 

' ’ '•' ' ’'•'' '"/li'j -AsV 

’• 'V ^ ^ ^'> 

>v>' -:••,'»■>/ g 




, , , , ./V /': V 

!;, •<''< CO •■'. ^ < . ' . i''f ■< ' ■■?'^<' '> \:?y'.*.i (v ij' 

^ rlsi;ii;^''’Sa 

CU/D GU/n rM/r. ;.: f ^ 


2 ti ^ 







Form 52. 

ee Chap. 21, Art. 881, Vol. 







t'oitifs. 




Form 54. 

[S*o Chop. 21, Art. a06. ^ 






428 


irOBMd. 



Here iosert Sappt; Bills cr BenitiaTice Tracefer Beet ipts as the case isaj be. 



FORMS 


4 !^ 


PoYm 56. 


[See Chep. 21,|ArJ, 404, Vol,;i, C.'A.IC.] 

Indent for Siipplj/ Hill yor Hemittauci- Trana/ir Iteceip!) forms required for 
use of tte Treasury at . 




»OBlfS. 


430 • 


Form 57. 

[See Chap. 22, Art. 410f Vol. I, C. A. O.] 


Budget FMimate of Expenditure to be provided for hg Payment-Orden. 


Item on page (name 
Item on page (name 


Namely, for fixed charges 
other „ 


item) . , 

item) , , , 

and so on 

Add 20 per cent. 


B 

• . . 8 , 00.000 

• . . 2,60,000 

. 2,60,000 

Total . 8,00,000 
. 1,60,000 

9,60,000 

. 6,00,000 

. 3,60,000 


9,60,000 



F0BU8. 


481 


• Form 58A. 

[SeedChap. 22, Art. 418, Vol. I, O. A. tf.] 


To 


♦ The 

The assistant CO-HMISSIONKR, 

NofiTiiBBN India Salt Kxtinub. 


The last salt rareipt issued for 

No Sudden IVeasury. 

Ditto 

Ditto 


salt during the month of 
, was \o. 

, was No. 


..IVoMury. 
191 . 


191 , wae 


-Tahsil. 
— do. 
do. 


Trea»ury Qffit'er. 


Form 58B. 


[See Chap. 22, Art. 419, Vol. I, C. A. C.3 

Salt 




CONSOJLIDATED TREASOUY UECKIPT. 

- TbIA8UBT. 


191 


To 


Received on account of Noithcrn India Salt R» venue the sum of Rii}>e6H . 
as detailed below, for whicu credit has Ik on ;;ivon in tlie Treasury Account for 

From the Noitliorn India Salt Uovo 
nue Officer — 

Price ..... 

Excise duty on salt 
Thro.i^di TrtfRo receipts 
Fini s find foifeituivs 
Fees and Licenses of saline 
works. t 

Miscellaneous , 

From the I’ublio — 

Price .... 

Excise duty on, salt 
Hakim Cess , 

Through Traffic receipts 
lees and Lioenscs of saline 
•“ works. 

Miscellaneous 


Total Rufbbs 


191 . 
a. [ p. 


TreMwry Offle^r. 


Northern In^ Salt Revonu^^ 


482 


POBirs. 


Form 69. 

[See Chap. 22, Art. 4^1, Vol. I, C. A.^C.] 


Schedule of revenue {excluding deposits) received in the 

Treasury during the month of on account of the 

Bottheni India Salt Department. 





Form 59A. 


forms, 43g 




484< 


V0BK8. 


Form 60. 

[See Chap. 22, Art. 438, Vol. I., C. A. 0.] 

Memorandum of the Claims of Officers of the Geological Survey Department 
for 191 payable in 


FiXKD CHABfttS. 


Othbb ohabsbb. 


NBrae.nddeUg- frllTihiJh ! p f TrsTcUing expenses j 

“‘•on of pBjae. p.rment Is ; Kited ^ t i 

OfflSr. “HoAroo ‘•Wn'h- 1 

of Olficor. ment. , Officer. Establish- 
meat 

“iT ' A’ ' R A i 


Contingent 

charges. 


NOfi.—The olaltnuof officers who intend to draw their pay, etc., in Cnlculta should be cM liidoti from the 
abofo memorandum as they are dealt with lik<' other prmaudit puyinonts. 


Form 60A. 

[See Chap. 23. Art. 442, Vol. I., C. A. C 3 

Treasury. 

Schedule of Foreet Remittance credited during — 


Date of credit ; CHii.*ir. 

in Sudder ___ 

Treasury i 

Account. No, 


From whom recelTCd. Division. Division. Rxwabxs. 


R \a. p.\ R \a.\p.\ 




« Pom 60B. 

(See Chap. 38, Art. 44^, Vol. I., C. A. 0.) 

Treaiury. 

Schedule of Forest Cheques paid during, 191 



436 


FORMS. 


Pom 61. 

[S«e Chap. 24, Art. ^^40, Vol. I., 0. A. C.] 
PUBLIC WORKS DEPARTME.Vr. 
Lbithe op Cbkdit No. 


Dated th% 


191 . 


Tab 


(/OLfiKCTOB 

Deputy Commissioner 


Sib, 


I have tlie honour to request that you will cash the cheques drawn hy tlio 


t3 the extent o£ Itupeei 


(This letter of credit has effect from the . 


-•) 


1 have the honour to be, 
Sib, 

Your obedient Servant, 


4^('Punta)tt-Oeneral, 



Form 62 . 

[Seo Chap. 24, Art. 449, Vol. 




438 


roBMS. 



y.B.—To be balanced mo;ith]7 and aigned in fall after being balanced. 


Form 64, 

[B«e Ohap. 24, Art. 462, Vol. 




^ ^ ___ , _ ■■■ 

• Form 65. 

‘ [see Chap. 26. Art. 606, Vol. 1, C. A. C.] 

'—GOVERNMENT. , 

Miutauy Receipts — Division. 

lint of lieceifts on account of Military Serviced credited in aecountt of 
- Treasury for the month of 19t . 


Departmental ’ 

I IteceiptB. ! 



lUcovKaiae nr Civil Avthob- 
itike POE Till MiLiTxar 

I DaFAktHEKT. 


Dailr Total 
carried to Cash 


Deecription. I Amoaiit, 




Form 66. 

[6oo Chap. 25, Art. 506, Vol. L. C.|A. C.] 


GOVERNMKxNT. 


jVIiMTAiiY Payments Division. 

Miiti of J men la on account of Military Cheques, and Transfer Receipts paid 

at the — Treasury from the— to the 

Idi . 



I'OBMSi 


Form 67 . 

[See Chap. as. Art. 606, Vol. I., c. A. O.] 


.441 


MiuiAaif Paymkvts * — Divisiow 

Treasury from t/te ..^tothe- o/ . 


Kniorgont advAnoea 
uuilflr at* t ion ordera. 
(H(» Ci?il .%cflOunt 
C<kl«. Clian. 16 ^ 
Art. 481 ) 


Mtaca^LAirioira Fa vm **»**" 
> EAth Allowakok*. 
PBKatoaa, MiuTiar 
KlP VtXTDBR *V 

^ rrc). 


|)»scripUoti. 


Tot* I earn* 
ad to Caah Hook. 



i'OBiis. 


Form 68. 

[See Chop. H, Art. 167B, Vol. I, C. A. O.J 

Register of Government Securities deposited for safe custody. 


Serial Ko. By whom deposited. " 


Pabtiovlass ov Notib.'^ No. and date 

of letters 

I returning | 

No. Percent. Loan. Amount, the Notes, | 





Pom 69. , 

[See (Jhap. 27, Art. 532, Vol. I., 0. A. O.] 

[Telempli Tonn No. N.6.] 

° ‘250 ninees on any certificate of this form. 

Treasury Officers are not to pay mort thafi 250 rupees on any 

XMPEES'^ CERTIFICATE, - ' 

I certify that the cash account of — 

.for ^ 

i'age 443— 

Form 69. 


_191 


[See Chap. 27, Art. 632, Vol. I, C. A. Code.] 


Telegraph Form No. 45. 

(Treasury officers are not to pay more than 250 rupees on any certificate of this form.) 
. No. 

Imyrest Certificate, dated 19 of 


Signal 

Circle 


Office. 


Rs. A. P. * 


Amount of sanctioned cash Imprest 

Opening balance as per cash account of this date . . . • . 

Deficiency 

I certify that the amounts noted on this certificate have been checked by me and the 
deficiency of Rupees is required by me to recoup my cash imprest for 

expenditure on public service. The sum of Rupees now drawn by me 

should be debited to my letter of assignment. 

Officer in charge of Office, 


^nd List-M-lS. 


[See Chap. 27, Art. 634, Vol. I., C. A. C.J 

[Telegraph Form No. N.6.] 

government TEI/EGRAI’H department. 


Certified that the Telegraph Master 
.athc 

(B — . 


--v 


ia aathoriaed to draw from the Treasury the^s,^ _ 

oa aoooant of advaaoes, a. drt.il.dh.low to he made to 


proceeding to 


Superintemdenif 

Jtu- -«/- 




A91 

.B 

. Total* fi 


Dated 

On account of salary lor— — 

On account of travelling expenses 



^4i‘. 


fOums. 


Ceitified that the 


Form 71. « * 

[See Chap. 27, Art 634, Vol. L, O. A, C.] 

[Telegraoh Form No. N.7.5 

QOVEKN.MENT TELE^EAPH DEPARTMENT. 

0 


is authoiised to draw from the * 
Treasury the sum of It 


a 

G 

a* 

► 

O 

— O 


to enable him to refund deposits of 


[Jixaminer of Telegraph Jccounts. | 


Dtrector General of Telegraphs. 
Dated Calcutta, the -of^ _iyi 


m 


Fbom 

To 

Sir, 


Form 72. 

[See Chap. 27, Art 627, Vol. I., C, A. C.] 

[Telegraph Form No. N.IQ.] 

JSo , dated 


DIVISION, 


Thb supdt. of telegkaphs,___ 

The OFFICKE in oh4Eob o? GOVT. TREASURY 

AT • 


a p4 
g be 






""ad 

c BJ 

1 o S' 
■§-1 
3 


o 


do®* 

i|l 

CJ © w 


I have the honour to inform you that Mr.^ 


5 S 

- Oi 




(whose usual signature appears at foot of this advice), has been ordered to take ohargOcof the 


no fuither payments may he made to his predecessor, Mr. . 


f and to reqi^est that 


, , or on any documents bearing Mr._ 


bills payable tr Mr.- 
will be B — ^ 


• 's signature. The probable maximum amount of salary < 

monthly 


tJ Biial signalure of the above-named otEoer. 


Superintendent of Telegraphs, 



FORMS. 


,* 446 


» Form 73. 

[SeO Chap. 38, Art. 667A., Vol. I.. C. A. C.^ 

Statement of Receipts ,and Issues of Sovereigns and Half Sovereigns at the 
H-ad (Quarter and Sub-Treasuries of the Distriel of during the 

191 .\ 

month oj 

Value in Rupees. 



Details of Remittances. (Remittances within the district need not be shown.) 


Treasury Remittances. 


h’rotn 

To 

Amount. 

Received. 

Sent. 

ft 


% 



Treasury Officer i 


Notb 1.— The period fixed for the flubmiesioo of the weekly statements are those endiof 7th, 16th, 21iiid and 
the last <iaj of the month. ^ 

>tOTB 2.- 1 he openlnir balance of the statement for the first week, the closing balance of that for the last week 
andihe ^pening and dos ng b-lMnoes of the monthly staten^ent should agree wiifu the fiKores entered m the tnonthlj 
cash balance report. The total amount of receip'S, issoes, and remiitances shown ip the four weekly statements 
should also agree with the figures in the monthly statement. 

Notk 3. — tioid toinB received at their bullion value bj wiight under the authority of Q. I. F» D« Notiflsatio^ 
R o« ItMdA,, dated 8th March 1807, should be shown in this Form as distinct items. 






Form No. 7S A. 



statement of uncurre^t silver eoins and r 


70BMS. 


4A7 




448 


ff 


PORMS. 


Form 74 (Reverse). 

[See Chap. 29, Art. 687B, Vol. I.. 0. A. O.) 

Delailt of light weight silver coins received from the public or Native States 

or found in remittances of good coin during the month 

(Vide Arts. 582 to 5820., 584 and 585, 0: A. G.J 


.a 

Ss-I 

asi 

Value. 1 

No. or Tale of I 
half rupees. 1 

R a. p. 



1 0 0 



0 14 0 

0 13 0 



0 12 0 
at one rupee 
a tola. 




1 


« 2 


"o S i 

3 



is . 


•ap 

H ^ 1 

S 

8 

b 1 

OA 1 

t; J3 <u 

n 


d-S? 1 
75® 1 


O « 
o’® 


(0) Bcceired 
from the 
pablio. 

{b) Received In 
remittances ol 
^ood coin, 

II 

III 

IV 

V 

(oy* Received in 
remittances of 
frond coin. 

(1) R 6 c e i V e d 
from Native 
States. 




5 


R a. p. 

0 8 0 


at one rupee 
a tola. 

0 0 0 , 
at one rupee 
' a tola. ' 


® S* 

u * 

ot; 

o 3 


R a. p. 
0 4 0 


is . 

*35 8 


R a. p. 
0 2 0 


Details of Remittances. 


Beoeifth. 

Ibspeb. 

i 

■■ JB 

i 

1 

1§ 

1 

i 

1 

1 

1 

3 

3 

aja 

!l 

|l 

SE 

111 

Soldered but not light* 
weight rupees and half 
raoees. 

Defective but not light- 
weight rupees and half 
rnpees. 

Other defaced bat not light- 
weight rupees and half 
rupees. 

Defaced and Defective bat 
not lijiht weight quarter 
and eighth rupees. 

Coins called in by pro- 
clamation. 

1835 rupees and half rupees. 

1840 rupees and half rupees. 

4 

g 

H 

Treasury to which sent. 

Light weight coins. 

Shrnff-marked bu« not light- 
weiitbt ropeea and half 
rupees. 

Soldered but rot light- 
weight rupees and half 
mpt-es. 

Defective but not iight-we- 
igbt rupees a ’d halt rupees* 

|S 

a a 

-a 2 

-0 a, 

P 

AJ • 

S“| 

Defaced and Defective but 
not light weight quarter 
and eighth rupees. 

Coins oalled in by^pro- 
clamation. 

oe 

« 

0 

o. 

s 

a 

rs 

a 

<9 

1 
s 

I 

DO 

0 

8. 

e 

1 

m 

8. 

n 

1 

94 

A 

O 

E' 

1 

3 

8 

4 1 5 

• 1 ' 

8 

9 

10 

11 

|l2 

13) 14 ,| 15 

16 

17 

18 

19 

20 21 

22 







_ 





1 

_ 

1 

i 







Treasury OMcer. 





FORM No. 75A 



460. 


TOBHB. 


Fora 

[See Chap. 20, Art. 


/ 


Register of uneurrent coins at 

(To be spread oat on an 


s’ -Si 


LIQHT WliaHT, i.e.t ’WSXfiHtNa BBTWBSV the TOLL^WIVa tXAOTXOMB OV STIVDABD 
wxianT. 


l.—BupMt rietivid/rom th€ Public 
and c%t rupecc received in 
remittaneei (Arte, 082 
and 669 A). 


•o 

•*> 

as 

'O 

a 

e< 

s 

rej 

a 

s 


as 


as 


,5J „ 

U rt I'S g 
> n H > ® 


rupeet received 
from the Public 
and cut half- 
rupeee received 
in remitinneee 
{Aria. 689 and 
669 A). 


lll.~Uneut rupeea and 
half rupeea received 
in remtiiancea 
(Art. 684). 


a o a 

Ml 

«SHg 




oM 


F 

1® 


”3 g ! "5 ' <9 g 1 *5 

l>«i r- >"|H 


SO* 

5|l 

1 l 2 


el ® "2 

• 3 ;g S 

^ ® 8 

Sll 

8 E 




lY.-Silver 
coin a re* 
ceived from 
Native 
Siaiea 
(Art. 686). 


y. -Small 
silver eoina 
withdramn 
from eircu^ 
lotion (Art. 

689JB). 


oS 


9 , 




'3 ** 
>® 


%■ 


Non l.~Ta]# should be entered in red ink (a half, quarter and eighth rapes being written as |, | and 4, respeettrelj) 
Each Class snqaid be kept in a aepamte bag nnder doable locks. The bag shoold be numbered. The number 
S.~Wheu a remittance ot oat coins is reoeired from another treasury the amounts as shown in the In voice of there? 

Any oonaotioD 8, that may be found necessary in these flaures after the detailed ezamiiuttlon'^of re* 
4 .— When a remittance is despatched a total should be made in each eolumn in red ink across thejpaga of Inc 
, be nutdf at the end of each month. 


POBMS, 


461 


fSA, 

587A, Vol. I, O. A. C.] 


op^n pag« of Demy.) 


- Treasury, 


1 

xt 

a 

<0 

li 

es 

e 

$ 

« 

s 

1 

s. 

f 

S 

1 ' ° 


■Si 

I 

1 ^ s 

Is 

11 1 

1 . 

.’li’ 

“• U3 

U 

II , 

S’® 

li 

■So 

o ■£ 

a 

o 

« tM* ' 

P ! 

Defect 
half r 





> balance straok. A almllat^iotal abonid 

^ • 



rOBMS. 


452' 

.0 0 

C 

Form 75B. 

[See Chap. 29, Art. 687 A, Vol. I, 0. A. C.] 


Begiiier of silver coins cut hut not paif for at the Treasury, 


Mouth. 

j 

<a 

Q 

Rupees and half 
rupees that 
have lost 
more than 3 but 
not more than 
per cent, or 
12t per cent, 
respectively. 

Rupees and half 
rupees that have 
lost more than Cj 
[or 121 pe^ t*®®*^* 
respectively but 
not wore than 26 
per cent. 

Rupees and half 
rupees tha> have 
lost more than 

26 per 
cent.* 

Quarter a nd 
eighth rupees 
that hnvn lost 
more Shau 12) 
hnt not more 
than 26 per 
cent. 

Quarter and 
eighth rupees 
that have lost 
more than 26 per 
cent.* 

M 

(4 

' n 

H 

Itupeofl. 

Rupees. ^ 

Rnpecs. 

1 ^ ' 

Rupees, j 

Rupees. 

1 

Rupees 

1 1 

Rupees. 

Ru'poes, 

Rupees. 

Rupees. 

I 

2 

3 

4 

5 

6 

7 

8 

9 

10 

,1 

11 

13 











1 





Notb 1.— Nnmbor of coins only ahonld be shown in this Register, not tholr value. . 

NoTt 2.— The figures in columns 3 and 4 (if any) will bo included in column 2, tboso in columns 5 and 6 In 
column 8, those in columns 9 and 10 in column 4 and those in columns 7 and 8 and 11 and 12 in coliiiun 6 oi the 
quarterly return of silver coins cut. Form 77(1). 

* Coins cut and returned as fraudulonlty defaced may bo Included in these columns with a note in the remarks 
'oclnmu. 

Form 76. 

[See Chap. 29, Art. 690 (2), Vol, I, C. A. C.] 




Invoice of box of. uncurrent coins despatched per [railg steamer or 

via. Treasury under charge of an escort consisting of 

commanded by_ 


from. Treasury y accompanied by.. 


Potdar named. 



a 

o 

C. 

I 



\ -Sta 






o 

IS"** . 

No. of 

o 

<£ 

*C 


Description of 

si a 

OM g 


1 'i 





1 ** M © 

® ■s 
« « ® 
iS ° to* 

boxes. 

JAXi 
i2 o 

Weight 

box. 

each kind of 
coin. 

^ t) Q ' 


Value. 


Total. 

a •2'^ 

® S o 
|oa ^ 




1 

i 

i 



i 

fi 

a. 

\p. 

R 

a. 

P. 


The ‘ 191 . 

Received from — 


1 


said to coi^ain treasure value at ft 
and consigned to ^ 



_box 


Treasury Officer* 


Qompiandiny the Jpe^ort, 


POBMS. 


• 463 


Form 76A. 

^See Qhap. 39, Art. 647, Vol. I, C. A. C.J 


Invoice of^ 
to 


despatched . 


from the Treasury at^ 


-to. 


on account His Majesty’s Indian Government. 


No. 

of 

Boxes, 


[No. onl 
the 
Boxes. 


Weight 

each 

Box. 


M. 


ch. 


Address and 
mark on Boxes. 


Description of 
Coins. 


Total 


Valu 


I a. 


Total Value. 


The^ 


Treasury. 
-191 . 


Received from the Treasury Officer- 
Coin to the value of B_ 


The Treasury Ojjfilfer 

bc« said to contain , 


The boxes are in good condition. 

— -2 OpUcer in chafge^of Escort. 

2 



464 


FORMS. 


Form 77(1). 

[See Chap. 29, Art. S87C., V ol. I, C. A" C.] ^ 

Return thowing silver coins cut or broken fluring the qu irter ending 
on account of being f educed in weight. 


Denomination. 

NUMBER. 

Cut and ekoeitbd on patment.* 

Over 2 per cent. ( 
but not more 
than 6i per cent. 1 

3ver6}-per cent.l 
but not more 
than 25 per cent. 

3ver 12| per cent 
liut not more 
bhan 25 per cent. 

Cdt and 

BSJECTID. 

1 

2 1 

a 

4 

5 

Hupees 

Hall* Rupees 

Quarter Rupees 

Eighth Rupees 




1 


* Coins retiined after cutting to the te id'?ror8 beca iso they refuse to receive payment at the rates given in 
Arts. {92A and 682H, may be incbided in this column. 

“ Non 1,— Columns 2 and 3 arc intended for rupees and half-ripees and ooliiran 4 forquarter and eighth 
rupees only,” 

Note 2 —The entries in columns 2, 3 and 4 should be capable of veriQc^tion with the statistics of light-weight 
coins Bupt'lied monthly to the Account Office and any discrepancy between the two sets of figures should be explained 
in the back of tlio return. 

Notk3.— The entries in column 6 should represent silver coincut and rejeotod as hivlng lost more than 25 
per cent, in weight and as having been fraudulently defaced. 


Form 77(2). 

Return showing counterfeit coins received during the quarter ending 


Rupees . 

i Rupees. 

^ Rupees. 

1 

Rupees. 

Rbhabes. 

^ c 


j 






JOEMS 


45S 




. Form 77 (3). 

[See Chap. 29, Art. , Vol. I, C. A. C.] 

4^ 

I^nmher of counterfeit coins received at Treasuries or Bailway Stations 
produced in Law Courts during the quarter ending 


COONTKEVBIT COIVS. 

TaaisuBr 0* Station. • RkmABicb. 

Rupees. | Rupees. ^ Rupees. i Rupees. 



Total 



Totazi 


I'OBHS. 


.467 

Form 77 A. 

[See Chaj). 29, Art. 691A, Vol. I, C. A. 0.] * 


Statement thawing the proportion of the^everal Tstues of Government Rupeet 
in actual circulation in the Thasury at ascertained by the examina- 
tion each day of a bag containing ft from the to — May 191 . 


V 

Mny. 

May. 

May. 

• 

I May. 

1 

; May. 

Total, 

William IV 

Victoria 1840, 1 at iasae . 


1 



i' 


Page 457, Form No. 77 A 

1 






In the first column add the following below 
and score out "and every succeeding year”: — 


"Edward VII and 1904’ 


■» “ Edward VII. 1906 

„ „ 1906 

„ „ 1907 

» „ 1908 

» „ 1909 

» „ 19)0” 

Page 457, Form No. 77A — 


In the first column add at the end — • 


ueorge lyll, and every Bucceeding year."* 


Tiotonar i«jwt » 

Victoria 1892 . 

Victoria 1893 . 

Victoria 1807 . 

Victoria 1808 . 

Victoria 19C# . 

Victoria 1901 . 

Bdward VII 1908 

Sdward VII 1904 and 
^ log year 


every eacoeed- 
Totii. 


8rd List-— 30-9-13. 


A 


^Treasury Officer, 



rORMS, 






Form Cancelled, 

Form 79. 

[See Chap. 29, Art. 001, Vol. I, O. A. 0.] 


Small Silver, Nickel, Bronze and Cop^per BepSt Book. 









VxiiXrK IK 







1 


1 

1 

1 

f 

1 


o . 

\ 


Date. 

Nature of transaction. 

i 

s, 

0 

M 

1 

c. 

d 

03 

Total Silver. 

Nickel coins. 

Doable Pice. 

Single Pice. 

Half Pice. 

Pie Pieces. 

Total Bron 
and Coppei 

{ Grand Total. 

Initials of 
Officer in 
charge. 



R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

Aprif 7 

18 

Balance 

Rettiittod to 

as per order of A. 0. No. 
dated 












April 18 

3 

Balnnce 
Received from 

Ae per order of A. Q. No. 
dated 














J 













[See Chap. 29 


F6RMS 



Not. t bat ■■ in 195S >■ in tUs form means between let October mi acd 30th September 1W2,” 



« 


400 


fosltt. 



Form 81A. 


irouMs. 


461 



46? 


i'Oltus. 


Form 82. 

[See Chap. 80, Art. 624. Vol. 1.43. A. C.] 


Statement of Currency Notes received into and issued from the Treasury during 
the quarter ending 


Value received from 


Value issued to 


Treasuries banking with a Presidency or Branch 
Bank. 


For^ the purposes of 
this Btatemont, a re- 
mittance of notes is 
considered to bo re- 
ceived as soon as 
their second halves 
arrive. 


For the purposes of 
this statement, notes 
are regarded as issued 
as soon as their se- 
cond halves are des- 
patched to a,nother 
treasury. 


Currency Department 
Reserve Treasury . 


Other Treasuries not banking with a Presidency 
or Branch Bank. 


Public in payment of Govern 
ment dues. 




Horae Notes 
Foreign 


Public for silver 


Ditto in exchange for notes of other values • 


Total Transactions 


Balances as per Cash Balance Report 


Gband Total 


The opening balance should be shown under Receipts, the closing under Issues, in order that 
the equality of the grand totals may be made to prove the statement. 

The value of notw received in exchange for notes will, of course, agree with the value so 

iitned 




FOBMS. 


468 


Form 83. , 

[See 'Chap. 30, Art. 624 (2), Vol. I, C. A- O.] 


• 

Daily Begister of Currency Notes received into and issued from the Treasury, 







X'OBMS, 


Form 84 (Beverse). 

[See Che|>. 30. Art. 630, Vol. I, o. A. O.J * 

Details of Notes cut or other mi<se -f 


NaICB op ClKOLBB. 


Calcutta 

Allahabad 

Lahore 

Bombay 

Karachi 

Madras 

Calicut 

Rangoifh 

Calcutta 
Allahabad 
Lahore 
Bom bay 
Karachi 
Madras 
Calicut 
Ban goo a 

Calcutta 
Allahabad 
Lahore 
Bombay 
• Karachi 
Madras 
Calicut , 

Bangoon 

Calcutta • 

Allahabad 

Lahore , 

Bombay 

Karachi 

Madras 

Calicut 

Bangoon 


RIO. 


R20. 


R50. 


RIOO. 


fiSOO. 


H 1,000. 


I I 


. i 




forms, 


*467 


(<*) (Beverse). 

[See Chap. 30, Art. 630, Yol. I, c. A. C.] 


Detuih of Notes of other Circles ine%, 


Madras 


Oaliout 


Narro of Circle. 

«6. , 

Calcutta 


Allaliabad 

• 

1 

i 

1 

Lahore . ^ | 

j 


Bombay 


i 

i 

Karachi . 1 

■| 

j 

1 

! 



in the trcmsaction overleaf. 


HCO. 


« 600 . 


» 1 , 000 . 


Rangoon 



400 


FORMS. 


Form 

[See Chap. 31, Art. 038 
(To be printed on 


Aotpalh os 
OOBBBRJPONBiKa 
MORtHs or 
BAST TBAR. 

Month Month 
of of 


Fbobablb Rkokipts. 


A. — Principal Heads of Reve- 

nue- 

Land Kevcnuo . . . . 

Salt ...... 

Stamps 

Bxcise .... 
Provincial Rates 
AssoFsed Taxes . . . 

Registration . . , ! 

Forest 

Tributes and contributions from 
Native States 

Total 

B. - Interest— 

O. -Recelpts by Civil Depart- 
ment- 

Law and Justice 

Police 

Education .... 

Total 

E.— Miscellaneous- 

Receipts in aid of Superanu.i- 

atioi,‘, etc 

Miscellantous .... 
^ ToIat, 

O. — Permanent Debt— 

Imperial Loans 

Stock Notes .... 

Total 

P. — Unfunded Debt- 

Duposits of Service Funds 

Q. — Deposits and Advances not 

bearing Interest- 
Excluded Local Funds 

Denosits 

Advances 

Permanent Advancos 
Account Current with Foreiirn 

States 

Total 

R. -Loans to Native States and 

Presidency Corporations 
R. R.— Provincial Advance .und 
Loan Account - 
T.— Remittances 

Local Posh Rcmitlnnccs 
Local Bills .... 
Foreign Bills . . i . 

,, Remittances . 

Account with London. Miscella- 
neous .... 


Post Office , , 

Telegraph . . , 

Marino ♦ . . ! 

Military .... 

{ Ordinary Brandies 
Railway , 

E. I. Ry. 

Total 
Total Rboeipis 

Opening Cash Balance or Defi 
( ciency (+ or— ) . 

grand lOiTAL 


Month 

of 

Month 

of 





. 




















— 

— 



■ 

— 




FOKMS. 


HA. • ^ 

^oL I, C. A. C. 

►pen foolscap.] , 

ury for 


Actuals or 
ooxBKiiroNLxva 
momtbs or 
^ Past ybab. 
Month [ Mootb 

■ of I ot 


191 , a7id the two ensuing months. 


Pbodable Disbubsbments Muiith Mouth Month I 

of of of ( 


Opium . ' ' * 

Salt . . • • . 

Stamps , * ' * • 

Excise * * * * • 

Provincial Rates 
Assessed Taxes . ' ' • 

T orest . ■ * • 

Eogistratioji ‘ ‘ • 

liefunds 

B. —Interest — Total , ■ 

"-‘I 

;rc-vH r- 

J;aw and Justice 

Police . ■ • • , 

Education . 

Ecclesiastical * * * • 

Medical 

Political . ’ * • • i 

par!m^'.;‘"‘' “”>«»“"<>; D-.- 

j Misodllaneoas . * * ' j 

K. -other Public Wc7k, i 

Imperial Loans . ' ' 

Stock Notes . ’ * * j 

P -^nfunded DebU. *i 

Deposits of Sorvieo Funds 

Srr--“- 

Advances , ’ ’ * • 

Permanent Advances ’ 

«.-Loan. to Native state? and 

R.R.-£ei^'ra?Ad°rnre^.“‘rd‘ 

Foreign UUIb . ’ 

n«u“‘ L<>“1»».Mia-c<.Ua'. :~ 

Post Office • - - 

Telegraph , ’ * • • 

Marine 

[ Military , | • 

p.w.D. 

V. E, j . Ry 

rn Total ] ; — 

Clo.ibg_C,.hp,u« ofKlcacj; j Z 
grand total * J j — 


4^0'. ro»M8. 


Details of Estimated Receipts and Papnents on account of Foreign Bills and' 

Foreign Bemiiianoes, 



EECEIPTS. 


PAYMENTS. 


1 

t 

1 1 .. 

Ibt Mokth. 

Ind Mouth, j 1st Mouxa. | 2nd Mowth. 

Bills. 

Cafih. 

Bills. j 

Cash. j Bills, 

CiiBl). ! ! CaBh. 

India .... 


1 

! 

1 

1 

Central Pporinccs 



1 

1 

Bnrtna .... 



i 

1 


Bengal .... 



1 


Bihar and Orissa . 



i 


United Provinces of 




j 

Agra and Ou h 



i 


Panjab 



; 

i 

N.-W. Prontle Prov* 



j 

j 

inoe . . 



j 


Madras 





Bombay , 



1 


Total 


1 



Particulars of exceptional receipts and charges. 


Form Fo, 84A. A— 

(See Chap. 31, Art. 043, Vol. I, C. A. C.) 

FORM OF POTDAR^S SLIP TO BE PLACED IN EACH TREASURY 
BAG FOR REMITTANCE." 

Name of Treasury ..... 

Description of coin 

Number of pieces . . . . . 

Counted by . . • . . . 

Examined by . . 

Date 

Signature 

Note 1 . — The slip should be written in English. 

Note 2.-7-Everj bag should be counted by one shroff and examined by 
another, the signature ai foot should be that of the treasurer, or other officer 
to whom the coin-tasters and examiners are subordinate. 



tOitMS. 

* Form 84B. 




Kemitting Officer. 

? I., cee where rro .drawee are n.ade, the word “Nil' 
Adruioe. made out of the i 


> perniaoeut adrance of the office ehoald bo 


Receiving Officer. 
BhouH bo entered^ across the column. 


separately^spgcifid. 


Remarks explamino- 



i?2‘. roniiS. 


Form 85. 

m ft 

[See Chap. 81, Art. 659, Vol. 1* 0. A. 0.] 

(Quarter Foclscap Size), 


Invoice of Currencij Notes circle, remii^ecl from^ 

to dated 


Deiiominaiion of notes. 

No. of UiiDdloB. 

No. of notes. 

j 

Value. j 

! 

REU1BE8. 

10,000 

i 

1 

2 

20,nf)0 


1,000 

1 

5 

i 5.000 


500 

1 

4 

1 2,000 


100 

3 

185 

1 18,500 


50 

7 

523 

I 26,160 

j 

20 

G 

47^ 

i 9,440 


10 

20 

1,726 

300 

! 17,260 


5 

2 

1,600 

1 


Total 

•11 

3,217 

99,850 

• 


Certified that this p.ircel has been made up and sealed in iny presence and that I have 
personally ascertained that its contents coiTespond with the invoice. 


Form 85A. 

[See Chap. 31, Art. 659, Vol. I, C. A. C ] 

(Foolscap 16 Mo. Size.) 

Vacl'et No, _ _ of R ^lotes. 

Containing pieces. 

Counted by 


Despatched by- 


(Full name.) 
(Initials.) 








INDEX, 


o 


A 


Absented Statement to be attached to establishment 

bill 

Abstract Account 

Accounts — Closing of — for day and month in 
Treasury — See “ Treasury Procedure.** 

Accounts of Troasury—iSee “ Treasury Procedui-e. ” 
Accounts of Sub-Treasury— 6'ee “ Sub-Treasury.” 

Accumulated Balances 

Accountant- General- 
Older of — to be attached to first bill presented . 
Treasury returns sent to — See ** Treasury Procedure.” 
Advances— 

House building— 

Detailed rules for — , . . - 

Form of mortgage bond .... 

Net amount granted not to exceed Budget Es- 
timate ....... 

(to) Non-Civil Departmental Officers not to bo 
retained on tbo Civil books 

Marine — to Commanders of Vessels of the Indian 
Marine ........ 

Military — See “ Military.” 

Miscellaneous — (to) Certain Government officers bitten 
by rabid animals .... 
„ (for) Contingent expenditure not allowed 

„ Foreign Telegraph ; for messages sent 

„ Law-suits (Government) . 

„ Made nnder special orders of Local 

Government . - . , 

„ (to) Officers under orders of transfer . 


ft 


ft 


ft 

ft 

ft 

ft 

ft 

tt 

tr 

w. 


(to) Officers in England, Income-tax 
on — 

(to) Officers proceeding out of India on 
leave or deputations are liable to 
Income-tax . . , . 

(of) Pay not liable to Income-tax 
(to) Receivers of wrecks 
Remittance charges • . , . 

(to) Survey Officer • , . . 

Telegraph Stamps. Permanent . 

ft t, to meet holiday de- 

mand • 

Tour charges 

Telegraph — on certificates . , 

See also ** Loans and advances.'* , 


Chapter. 

Pago. 

Article. 

• 



6 

.31 

60 

18 

15 

328 

10 

79 

164-2 

4 

25 

45 

b 

6L 

180 (a) 


* G2 

136(6) App. 



CC. 

8 

02 

1 .2 

8 

02 

136-1 

8 

87 

138 

8 

63 

137 (h) 

6 

40 

. 84 A. 

27 

220 

635 

8 

63 

137 iff) 

8 

62 

137 (a) 

8 

63 

137 lb) & 


J 

^ Notes. 

3 

17 

^ 34(6)7 

.3 

17 

34 (6) 6 

3 

17 

34 (b) 5 

8 

63 

137 (n ' 

8 

63 

137 (e) 

8 

63 

187 (c) 

27 

222 

'6 



• 

27 

222 

647 

8 

• 63 

137 (d) 

27 

220 

534 



• 


e 

- ■ » 



11 


INDEX, 


Page. Artiole. 


Advice Lists -iSea Bills for Bemittanoei/' 

Agente for Government Consignments may charge 
Departments for services rendered . , , , 

Agents— Cee “ Indemnity.** 

Alteration of Establishment. Proposals for — . 
„ pay. ^ Documents requir^ in suppoi t of 
claim to — 

Annual Establishment Eeturns Preparation of— 
Annuity deductions. Exchange compensation 
allowance chargeable with — ^ • . • . , 

Appointments— 

Creation of — reqairing sanction of Secretary of State 
Creation of — by Local Governments beyond B250 per 
mensem .... • . • • 

Increase of salaries of — requiring sanction of Secretary 

of State . 

Archesologioal Surveys— Surveys.** 
Archdeacons and Bishops — Payment of bills of — 
Arrear Establlshmertt Bills .... 
Arsenals— may charge Departments for ser vices ren- 
dered , 

Supplies to Imperial Departments by — . , 

Attorney— Powers of — 

Register of — to be kept by Treasury Officer , 

See “Power of Attorney*' under interest on 
Government Paper. 

See also under “ Indemnity.** 


24 41L(i) 

^3 277111(2), 

188 

121 277 III (8) 

(i) : ' 

27 82 

S3 M 


so (a) Note. 


Balances. Proposed expenditure out of accumulated - 
to be submitted in advance of Estimates 
Baraeora SBklt-See “Bombay Banigora Salt.'* 
Basses and Minicoy Lights — 

Light dues ...... 

Bengal and Madras Family Pepsion Fupd— 

See “ Service Punds.** 

Bills for salaries, etc.- 

Forms, etc., of — 

Arrear Establishment . . • • . 

Contingent 
( Establishment 
Salary 

Travelling allowance 

Bill for Hemittanoes— 

Supply Bills— 

are adyertiscd and issued for resource purpose^ , 
are transferable . t • • • . , , 

cannot be exchanged 

telegraphic transfers may be issued in lieu of — 


79 154-2 


33 65 

39 83—89 

31 58—62 

§6 42-46 

26 49 


68 189 

68 141 

?! 148 (b) 

is 189-1 



IMDIX. 


iii 



Chapter. 

Page. 

• 

Article. 

• • 

Blllfl for Remittances-;- 

Omittance Transfer Receipts— • , 

Are not transferable «•••.• 

9 

68 

141 

Canoellation and Refund. Rules for — in ordinary 

cases 

9 

76 

146 -147 

1 , II ft —in cases of 

sepoys* remittances . 

9 

76 

162 

Duplicates. Rules for issue of— . • , 

• 9 

76 

145 

Exchange —Defination of . • • « . 

9 

76 

U8 Note, 

„ Restrictions on— . , . . 

9 

76 

148 (a) 

May be used to remit cost of contingent expenditure 
incuiTod in capital town of a province or presidency 

6 

46 

97-1 

in some specified cases be drawn on Military 
Treasure chests ...... 

9 

68 

139-2 

M oney limit of . ... 

9 

69 

142 

Sepoys* and policemen's remittances — Their payment 

9 

76 

149-16 

„ „ „ — Their cancella- 
tion . • , 

• 

9 

76 

152 Note. 

Issues— 

J.t par^To Officers of Citsil Department-^ 

JSond fide public purposes .... 

9 

69 

• 

U A. (1) 

FamUy remittances of Police and Native 
State Prisoners 

9 

70 

143 A. (6) • 

Other Miscellaneous purposes as specified . 

9 

^70 & 7). 

143A.(8)— 

(19) 

143 A. (2) 

Pay and allowances (in certain specified oases) . 

9 

69 

(to) Public Works Department officers' . 

9 


143 A. (3) 

^amen’swages . . 

9 

70 1 

143A.'(6) '1 

Subscriptions for a public dr j'wa^t-publio 
purpose . .... 

9 

70 

148'.A:(7) 

(to) Telegraph Department officers . 

9 

70 

143 A/(4) 

At a premium’— To Officers of Civil Department — 
(for) Purchase of Government Promissory Notes 
out of Trust Funds ... . T 

(for) Remittance of land revenue and cesses . > 

9 

72 

143 n. 

(to) Government employes on the Somali Coast ) 
At par — To Officers ofUhe Military Depart- 
ment for cash or in payment of cheques— 
(for) Bond fide publio piiiposes . . 

(for) Miscellaneous purposes as specified . . > 

9 

73 

• 

14 C, 

(for) liemittance of pay and allowances . .) 

At par — To Officers of the Military Depart- 
ment in payment 0/ cheques only — 

(for) Privat - remittances (as specified) . 

9 

7^ 

148 D. 

(for) publio purposes , . . ^ i 

At a premium — To Officers of the Military 
Department— 

(for) Private remittances . . . . T 

(for) Purchase of Government Promissory > 

9 

74&77 

143 B. • 

Notes from Trust Funds . . . 

Bf Military Officers on Civil Treasuries— 
(by) Field Paymasters for purposes as specified 
(by) Deputy Controllers, Examiners, Divisional ( 

1 

. 9 

i 74 

A • 

Annex. A. 

• 

144 

Disbursing Officers, and Station Supply | 

$ • 

• 

• 

Officer, Aden. j 

• 

1 

- • 




IMBX. 


Chapter. Fn/go, 


Bills for Remittanoes (Treasary Bnles)^ 

Aocoants of iasaes of— • 

General list of bills iaaaed — Forma of— < * , 

»» n — General numbers, cash 

book entry , * 

If „ — Submission to Account 

Office , 

Accounts of — paid. Daily entries in schedules , . 

Despatch to Accountant (General , ' , 

Tdur registers required — Forms 
Advice Lists of — Attempted frauds in — Precautions . 
Address of— 

Corrections made in— Precautions .... 

Destruction of— 

Instructions for Branch Banks .... 

„ „ Treasury ..... 

To be opened in pi'esenoe of Treasury Officer . 
Cancellation of — Entries necessary in registers , ") 

‘ Advice to officer drawn on : Action by the latter j 

Duplicate and Triplicate — Issue of — . . . | 

II II Payment of— . 

Exchange of — Procedure . . , . . 

Form of— List of treasuries which issue and cash— . 


Issue of — 

On Military Treasure Chests .... 
Punctuality enjoined ..... 
Proccdui-e 

Purpose of remittance to be noted . 

Treasurer’s signature on bills . , . 

Issue of R. T. R. by Military Account Officers— 
Entry in Military Schedules . , . 

List of officers entitled to issue 
Scrutiny and test ..... 
Lapse of— Entry in register — Subsequent claims 
Payment of — 

Attempted frauds in Advice List . 

Cash order on a Sub^I'reasury 

Check register ...... 

Check Register facilitates identification of bills 
Comparison of bills presented with check register 
Comparison with ndvice — 

Points of order — 7 

Differences J • . . , 

Doubtful Bills . . . , , , 

Entries from Advice Lists • . . . 

Record of — 

Receipts for payment of — 

, Bills not to be paid in instalments 

Payable to joint owners .... 

Payable to a partner . ... 

Payable to unincorporated Banks . 

Payable by transfer . . , 

Payabl^by transfer to be endorsed Received ps 
mentby transfer^ credit/’ • . . , 

^ned*by ageat or attorney . . . 

■When legal holder is dead .... 


383 

896 

396 

396 

388 Note. 

379 

378 

394-2 

877 

376 

388 ■ 


398- 899 

404-3 

400 

402 

370 & App. 
D. 

376 

873 

374 

374(c) Note 
374(/)Note 

8i)7 

397 Note. 
397 

403 

388 Note. 
390 Note. 
887 

389 
890 


893 

393 (c) 
393 

393 (e) 
893 (f) 


Bills for Bemittanoes (Treasury Rules)— 

Rejnster of— issued. Form. Entries in — • 

Special rule for Branch Banks . ? • • 

Tn contain Supply Bills and R. T. Es. alike . 
Signatures on — 

Change of Treasury Officers • . . . 

Regularity of vernacular — ..... 

Spoilt Forms . 

Stock of Forma of — 

Custody and issue 

Examination on receipt. Acknowledgment . . ' 

Indents 

Paper used for - 

„ „ Provincial, colours of . 

Stock of Forms of — Source of supply . 

Treasuries which issue and cash— List of — . . i 

Treasury Officer’s cross cheques on several documents } 
connected with — . . . . ! 

Bisilops and Archdeacons— Payment of bills of — | 
Bombay Baragora Salt- 
Account treatment of receipts and charges . . i 

Receipts adjusted in accounts of Accountant General, 
Bombay ........ 

Supply of Forms for indents and receipts . . . 

Bonds of Indemnity — See “ Indemnity." 

Books and IS ewspapers— Rules for supply of— . : 

Budget — I 

Annual statement of— Grants and actuals . 
Communication of sanction to — . • ♦ 

Detailed rules for preparation of — 

Dejmrtmenis to provide in their — for receipts and 
charges finally dealt with by them 

Explanation of expenditure in excess of - Grants . ^ 

Grants need not be notified to Treasury Officers . . 

Inevitable payments for duly sanctioned charges 
Preparation of — by heads of Departments and offices 
Provision in — not authority for payment of charges 
requiring sanction . • . . . . . 

Re-appropriations for expenditure not provided for in — 
Responeibility for Estimates 

Sanction to fixed charges, refunds and interest need 
not be communicated . . . . . - I 

Transfers from one majpr head to another within total — 
Bullion Jewellery, etc.— 

May be lodged in 'treasury in special cases , . j 

Not to be treated ris deposits . • • . *1 


tlaeb Bafem&fe Beport — Ssc' “Treasury Procedure." 
Cash Chests (Departmental) Ordinarily to be lodged in 
Treasuiy . . . . . • 

^ (Military)— Portion may be lodged in 

Tieaeory as njvenue deposit . 


3.pter. 

Page. 

m. 

ArUole. 

21 

174 

871 

21 

174 

872 Note. 

21 

174 

872 

21 

J77 

386 

21 

177 

38e5 

21 

184 

407 

21 

184 

406 

21 

184 

4v5 

21 

183 

404 

21 

18:i 

404-1 

21 

183 

40#^2 

21 

188 

404-4 


... 

App.-D, 

21 

177 

384 

4 : 

27 

62 

22 1 

189 

426 A. . 

22 i 

185 

409 Note. 

22 1 

]80 

425 A. Note, 

• 



App. BBBB. 

17 

14.2 

298 fa) 

10 1 

80 

166 

10 I 

79 

166 

10 

80 

155 m ft) 

17 

1 142 

298 (6) 

17 

1 142 

299 

10 

i 81 

166-3 

10 

! 82 

161—162 

10 

1 79 

154 

10 

81 • 

166-1 

10 

i 81 

158—160 

10 

1 79 

163 

10 

i 81 

166-2 

10 

81 

157 

1 

%2 

2-2 

16 

116 

• 

249 

• 

• 

4 

1 

• 

• 

1 

16 

113 

246 (2) , 


• • 

. 




Cattle* Net proceeds of sale of impounded— 'Bow treated 
Genstui— Rupee • . . • r . • 

Central Criminal Intelligence De'partment— 
Charges to be passed on to India • • . • 

Cesses. Remittance of — ^bj R. T. R. • . • 

Ceylon pensions *••... 
01ialan—/8^ed “ Memorandum** .... 
Charges recurring . . 

Cnantablo Endowments— 

Fees payable : their deduction or claim from adminis- 
trators 

Govemment vesting orders. Custody of securities 

Investment of floating funds 

Officers appoJIited to be Treasurers of — . . 

Cheques— 

Drawn on Presidency Banks : bow addressed • 

Form and Custody of— 

Payment of— /S'ce “ Treasury Procedure.** 

Chubb’s Look. Sanction required for purchase of-- 
Ohurohes— Supply of articles to— ...» 
Cinchona Plantations. Chaigesby— 

Civil Courts’ deposits— /See ** Deposits *’ 

Civil Engineers’ Provident Fund. Adjustment of 
subscriptions to— . . . 

Civil ^ Surgeons not exempt from Income-tax as 
Military Officei-a . . . . * . . 

Civil Veterinary Department— /Stfs “Veterinary 
Department.** 

Clothing— Supply of Police— ...» 
Coin- 

Called in by proclamation. Disposal on receipts of — 
Census of Rupee— 

Conditions of Currency — 

Gold coin. Conditions . • « . • 

„ „ Minimum weight • . . 

„ ,1 Acceptance and treatment of coin 

under Minimum weight . . 

Silver cOiu. Rupees and half rupees. Conditions . 

„ „ Small coin — 

Copper coin— 

Silver Coinage of 1835 and 1840. Not to be re-issued 
Counterfeit- 

Despatch of broken coin to Mint , • . . 

,, „ through Local Go^era^ f 

ment or Inspector General of PoUco ^ 
Disposal on receipts of — • . • • 

Found in remittances to Banks and Treasuries • 
„ „ to Mint .... 

Borohase at nominal value ... • 

Received in course of crimiDal investigations . 
Report by Railway Authorities .... 
Cut or broken — 

Coin to%e so treated . ^ 

Completeness of destruction of— . . ♦ • 

Importance ot withdrawal of defective coin . • 

Persons authorised to ot^ bres-k coin . 


hapter. 

Page* 

AxUci*. 

15 

114 

249 (a) 

2^ 

251 

m 

22 

193 

489 A. 

9 

72 

148 B. (8) 

<19 

167 

846 (6) 



App. BBBB. 

12 

90 

177 (5) 

12 

89 

176 

12 

89 

178 A. 

12 

89 

176 

1 

8 

18 

1 

8 

17 



App. HBBB. 



Do. 

6 

44 

95 I. B. 

24 

201 

486 

3 

18 

38 A (3). 



App, BBBB. 

29 

248 

686 

29 

251 

691 

29 

2^ 

667-1 

29 

240 

667-2 

29 

240 

667-3 

29 

242 

673' (1) & 



Proviso. 

29 

242 

678 (2) 

29 

251 

592 & 



592* (1 & 2) 

29 

243 

674 

29 

^6 

680 

29 

246 

580 B. 

29 

251 

690 A (d) 

29 

245 

679 

29 

246 

680 B. 

29 

246 

581 Note. 

29 

245 

680 

29 

246 

680 A. 

29 

250 

690 A (c) 

29 

243 

175 

29 

245 

678 

29 

843 

677 

29 

248 

676 (a) 


ilStyvX. 



Chapter. 

Page. 

- ♦ 

Article. 

Coin — eontd. 

Defaced, etc.— 




by shroff marks —to be received at full lajiue 
otherwise than by shroff marks— to be returned 
to tenderer . . * ... 

29 

247 

682 C. 

29 

247 

682 D. 

Defective in mintage— to be returned, uncut, to Mint . 

29 

248 

687 

D^osal of withdrawals*— 

Withdrawn from circulation. When received by 



Government Officers# 

29 

249 

588 

}» u When received by 



Non- Government Officers , .... 

29 

249 

589 

Foreign Silver, Kate of exchange of — , at Frontier, 



for troops retuniing from active service . , 

29 

263 

697 

Legal tender — Gold — Coinage struck at Koyal Mint 



and its brantdies . . ... 

29 

239 

667 

Copper— Coinage under Act XXI of 1835 and later 



Acts 

29 

239 

6( 6 A. 

Silver— 



* Coins issued before Ist September 1^36 

29 

239 

566 A. 1 

Coinage under N ^tive Coinage Act (IX of 1876) 

29 

230 

672 A. 2 

„ under Act XVII of 1836 and later Acts 

29 

239 

566 A. • 

Keduced in weight — 

Rupees and half rupees by more than 25 per cefit. 



but no more than per cent, or 12J per cent. 

Treatment of — 

20 

246 

682 

)) t, by more than 6| or 12^ per 




cent, and not more than 
25 per cent. Ti-eatment of— 

29 

246 

682 A. 

ff f, found in rontittances. Treat- 




ment of — 

29 

247 

684 

ft ft presented by certain Native 

States. Treatment of — . 




29 

248 

585 

Small coin unfit for circulation. Treatment of — 

29 

24G 

682 B. 

Remittance of — to Mint — 
iSee also “ Counterfeit Coin.** 




Gold coin short weight , • . • . 

29 

240 

667 (3) 

Silver coin. By Railways 

29 

260 

690 A. 

„ ,f Defective — . • . . . 

29 

248 

687 

„ „ Deficiency fa. tale .... 

29 

260 

690—1 

„ „ Invoices ..... 

29 

260 

690-:2 

tt ft Minimum amount of — Collection 

of — 

29 

260 

690 

ft tt Mifit Record and Statistics 

29 

250 

690-6 

„ „ Special report by Mint Master 

29 

250 

690-4 

tt ft Valuation Statement 

29 

-260 

^9 

690-3 

„ „ Withdrawn from circulation 

29 

588 

Cdpger coin. Rules 

Sir»ll Coin- 

29 

262 

695 




Annual Requisition Estimate of — 

29 ' 

255 

606 (a) 

1 , „ Exchange of — for other Coins 

29 


or notes .... 

241 

669-, 672 
605 (6) 

S^ial requisitions of — for replenishment of stock 
SmalKCoin Depots— 

29 

266 



Accounts and forms of — 

29 

263 

601 

Report to Account Office of transactions in— 

29 

263 

eo2 

Separate Accounts necessary . . ^ 

29 , 

253 

699 

Transactions at — require sanction x>f Accountant 
Geneii^ • « # , • , 

29 i 

> 263* 

[ 

6C0 


viii c; lijpiix. 


9 

dL^^ter. 

Page. 

Article. 

Coin — eotitd. 


' 


Storage in Treasuries— , 




Authorised methods of — . . . . 

29 

254 

m (6) 

603 (e) 

Ceiiificate of security of strong-room . . , 

29 

254 

}) t> by an Assistant 

Engineer 

29 

254 

603 (o) 

Exhibition of seourity certificate and Polioe orders 

29 

254 

Note. 
603 (e) J 

Looks and keys . . , . , 

29 

263 

603 (a) • 

Kenewal of Engineer’s certificate .... 

29 

264 

608 (fj ■' 

Separation of gold coin ..... 

29 

254 

603 (6) Note. 

Several responsibilities of Engineer, D. S. P. and 



T. 0 

29 

254 

603 (d) 

Strong-room to be kept closed .... 

29 

254, 

603 (y) 

Storage of — in Reserve Treasury and Currency Office — 
,i Custody of reqtiisition and report book 

29 

255 

and (A) 

604 (f) 

„ Guard to be present when closed or 



opened ...... 

29 

255 

601 (a) 

„ K eys and scales • . . , . 

29 

265 

604 (a) 

„ Periodical Inspections of reserve — . 

29 

266 

604 («) 

„ Report on condition df reserve — 

29 

255 

604 (<0 

„ Requisition for keys of reseiTe— , 

29 

255 

604 (c) 

„ Single lock balance — .... 

29 

255 

604 (5) 
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342 
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343 
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347 A. 
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603 

25 

>> 

it 

212 

604 

. 6 

37 

78 

. 6 
)- 

38 

78 Note. 
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Perflonal Deposits— -S'ee “ Deposits.** 
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Peripatetic Officers — See “ Inspeotmg Officers.** 
Petty Construction *and Repairs. Limit of 




charges for — 


tf 

App. BBBB. 

Plus and Minus Memoranda of— ' 



Advances 

18 

159 

327 

Deposit ........ 

20 

173 

369 

Local and Municipal I'unds ..... 

16 

122 

274 

Stamps and Opium ...... 

18 

159 

327 

Instructions ....... 

18 

159 

327 

Police clothing —not to be mixed up with tlieir 




Contingent charges ...... 


... 

App. BBBB. 

Police Department — not to have deposits 

16 

115 

2l8 (3) 

Policemen. Remittances of — 

9 

76 

14»— 162 

Political expenditure — 




Accounts of — 

7 

61 

no iv-Y . 

Advances for ....... 

7 

51 

110 VIII. 

Classification of Special — ..... 

7 

49 

no I. 

Initial and recurring charges. Estimates 

7 

60 

no II (6) . 

Salaries and allowances. Detailed estimafies to be sub- 
mitted for sanction ...... 

7 

50 

no II (a)* 

Store Accounts (Toshakhana) ..... 

1, 

61 

no IX. 

Supply of Funds for — 

7 

6i) 

no in. 

Vouchers for Secret Service 

7 

51 

no vi-vii. 

Port Trust Bonds in Trust. DeiKJslt with Govern- 




ment Officers . i 

11 

87 
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Post Office- 




Embodiment of Sub-office transactions 

2; 

217 ' 

620 (1) 

Exclusion of miscellaneo.is items from Post Office 



Registers . . • • • • • . 

20 

217 

620 (1) 

Letters of credit — by wliom issued. Advice to Civil 




,, Account Officer .... 

26 

216 

511—612 

j, Supplementary. Procedure fur ob- 




taining— . . . 

26 

216 . 

612 A. 

,, Emergent payments in excess of — 

26 

215 

612 A. Note. 

„ Payments ag^iinst .... 

26 

210 

613—517 

„ Lapse of — . . •. . . 

26 

216 

617 A. 

Memorandum (ebamn) — Single — to atxompany receipts 




paid by Postmaster 

26 

214 

509(a).610(a) 

„ ,, Duplicate — to accompany re- 

ceipts paid by Sub -Post- 



master .... 

26 

2ir 

609(6)-610(6) 

„ „ Single — to support demands 



• from Sadar Treasury . 

26 

216 

616 

,, „ Duplicate <— to support de- 




mands from Sub^ Treasury 

26 

216 

617^ 

Monthly verification of Treasury Registers and Pass 

Book • . . . • 

26 

’ 217 

*620 

Payments — to be made on receipts . , . , 

26 

215 

613 

„ — by Sub- Postmaster. Authority for , 

26 

216 

614 , 

„ ^ Advice to treasury of expected — . 

26 

216 . 

, 615 

„ — their record against credit , • , 

26 

216 

616 

,, — to be noted in Pass Book • • , 

• 
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,216 

616 
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Post OfSioe—eontd. * * 

Payments — of money orders by transfer on account of 
Revenue money orders : 
not ohar>;eable against 
letter of credit . 

r 

2b 

216 

618 

„ „ by transfer on account of 

' ordinary money orders 
for revenue 

26 

216 

518 A (a) 

,, „ in cash or by transfer on 

account of ordinary 
money orders for G ov- 
ermen t officers . 

26 

216 

618 A (a) 

„ „ by transfer on account of 

certain money orders 
for Bengal Government 
officers . . 

26 

216 

618 A (a) 

„ „ in favour of Public bodies 

entitled to bank at a 
treasury , 

26 

216 

618 A (6) 

„ in favour of a cantonment 

committee 

26 

216 

518 A (b) 

„ Pass Book to accompany receipts for drawals 

from Sadar and Sub-Treasury » 

25 

215 

616-517 

Postage Stamps. Reference to Appendix K. . 

26 

217 

622 App. K. 

Receipts Pass Book for Head Office 

„ for Sub-Post Office 

1 26 

214 

508 & Note. 

„ to accompany receipts to Sadar 

Treasury (Head Office) 

26 

214 

609 (a) 

to accompany receipts to Sadar 
Treasury (Sub-Office) 

26 

214 

509 {b) 

,, to accompany receipts ti) Sub-Trea- 

sury by a P< stmaster 

26 

1 214 

510 (a) 

„ to accompany receipts to Sub-Trea- 

sury by a Sub -Post master 

26 

' 214 

610 (b) 

,, „ Register (Treasury)— Up- keep of — 

26 

; 217 

619 

„ Receipts and payments originating 

in Civil Department to be shown 
as miscellaneous 

26 

217 

619 

Services rendered by the — Payment for — 

6 

44 

95 I. B. 

Transactions with Native States. Adjustment of . 

26 

216 

5I8B. 

Postage Stamps. Rules for purchase of — 

... 
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„ Occasional Allotment of charges to 

different heads 



Ditto 

Postal Department. Receipts of — may he utilised 
for Money order and Savings 
Bank business * . . 

1 

j 

1 1 

iw 

Postal Guide. Charges for — 

.26 

! 216 

App. B I BB, 

Postal transactions with Native States. - , . 

518 B. 

Post Office Insurance Fund. — See ** Service Funds.” 
Potdars in charge of Remittances. Rules for — 

31 

269 

652 

Powers of kianction — 
of Secretary of St^te 

17 
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Powers of Sanction— eon^. 
of QoYemment of India. Exceeded. Action r*qairod from 
Accountant General . 

17 

MO 

289 

„ ,« Exercised in the Financial 

Department 

17 

[ ls.51 

135 j 

281—284 

of Departments of Qovelfiment of India. To increase 

or revise estab- 
lishments 

• 17 

281 

» „ f, »> To issue orders 

under Code rules. 
Procedure 

17 

135 

281-3 

,f «> u „ With reference 

to pensions. 

Procedure 

17 

1.35 

281—3 

,, ,, „ „ To sanction trans- 

fer of gi-auts . 

17 

i30 

282 

» •* „ n Foreign Depait- 

ment. To sanc- 
tion transfers 
between Politi- 
cal Agencies 

17 

136 

283 (1) 

of Agents and Residents and Chief Commissioner, 
Ajmer-Merwara, and N.-W. Frontier 

17 

f 1:12 
\ i:iti 

278 Note. • 

2 >2- 2-3 ' 

of Local Governments: (to) Dispose of escheat'^d estates , 

17 

J35 

280 

„ „ Exceeded. Action required i 

from Accountant General . | 

17 

C 110 

2i)0 

„ ,, Exercised in the Financial 

t MO 

201 

Department 

17 

13!) 

1 284—285 

„ ,, General exercise of Financial 

control .... 

17 
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1 

283 

„ „ (Imperial charges). Impe- 
rial charges . 

17 

132 
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„ „ Irrecoverable items. Report to 

Government of India wh(n 
required . , . 

17 

134 

279 

„ „ Re-appropriations within Pro- 

vii.iial Budget. , 

17 

Ml 

i 295 (a) 

„ „ Re-appropriations under Im- 

perial Minor and divided 

( 17 

141 

1 

1 295 (5) 

heads .... 

1 77 

141 

1 296 

„ „ (to) Remit disallowances . 

17 

131-135 

j .279 A. 

do not include power to — 

„ „ Abandon through lines of com- 

munication 

1 

17 

13!)^ 

i 

283 -M) 

„ „ Abolish or reduce pay of higher 

• , appointments 

17 

138 

283 (4) 

„ ,, Alienate revenue to Local or 

Special funds 

17 

138 

283 (9) 

„ ,, Alfer rates of duty on spirit and 

dj'ugs 

17 
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283*(6) 

„ „ Alter rates of discount or sale 

of stanipg . 

17 

138 

283 (7) 

„ „ Alter forms or procedure of -the 

public accounts . 

17 
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' 2cS3(12) 

„ „ Change existing system of reve- 
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Powers of Sanction— 


R3,000 per annam 
Create, abolish or alt< 


menfcs . . . . 

„ „ Impose additional taxation 

„ „ Increase or diminish services ren- 

dered from Provincial iunds 

„ ,, Introduce changes in pay of 

officers liable to affect other 
provinces. . . . . 

„ „ Neglect to observe Code and 

ordinary Budget rules 

„ „ Neglect to maintain all Provin- 

cial services in a state of effi- 
ciency . . . . 

„ „ Object to interference of Govern- 

ment of India when such seems 
expedient .... 

„ „ Remove funds from treasuries for 

deposit or investment 

,, „ Sanction excess expendtiure 

^ under imperial heads 

,, „ Sanction temporary appointments 

or deputations beyond P260 
per mensem for more than six 
months .... 

„ Uudertahe new general services 
or duties .... 
Presidenoy Banks. Cheques drawn on — Address of— 


Presidency Bank— 

„ Accounts, List of books and— to be kept 

on Bank .... 

„ „ to be entered net in scroll cash 

book ; exception . 

Accounts with Government Officers. Sanction to ac- 
count . 

,, Accounts admis- 

,, „ sible 

„ „ Accounts not ad- 

missible . 

„ Doubtful cases 

„ Secretaries and 

Private Secre- 
taries 

„ „ Officers specially 

'■ exempted 

Coin and. Currency JTotes. Code rules which concern 
Agents 
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32 
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703 III 
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703 IV. 

32 
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703 V. 

32 
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703 \I. 

32 
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700 




INDEX. 




1 




• 

Chapter. 

P^ge. 

Article. 

% 

Presidency Bank— 

Daily returns. Prescribed classification : submission to 




Ti'easiiry . * . 

32 

280 

681 

„ „ to be sent in locked box 

82 

2S1 

681 Note. 

„ „ vouclu‘i-8 to bo marked “ Paid ” 

.^2 

281 

682 

„ „ . Pass Book 

32 

281 

683 

Holidays. Transaction of Government business on — 

32 

286 

702 

Issues of supply bills . 

^ 32 

282 

088 

„ „ of Remittance Tmnsfer Receipts 

82 

282 

G8t) 

Receipts of Revenue : li<>w ter.dercd and aeknowlcdjred 

32 
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684 

„ „ of public 1 >epartmenl8 named — how 




• tendered ami acknowledged 
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281 

685 

„ „ of other Dopaidments and public 

officers — how toiidered and ac- 




knowledged 

32 

282 

686 

„ „ of deposits and local funds 

32 

282 

687 

Payments. Bank for conducting Government Treasuries 

32 

283 

690 Note. 

„ Bills . 

32 

28 1 

697 

1 ^, Civil Establishments . . , 

32 

- 282 

600 (rt> 

„ Departmental Letters of Credit 

32 

283 

692 {a)ib) 

„ Departments not covered by Lcttoi’s of 

Credit ...... 

32 

283 

692 (c) 

„ Deposits ...... 

32 

284 

096 

„ Discount on Stamps .... 

32 

283 

09 i 

„ Fines and Refunds . ^ . 

32 

283 

693 

Interest on public Debt ... * 
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283 

695 

„ Lapse of oidcr for — , . . 

32 

283 

690 (i) 

,, l^ro-audit cheques ..... 

32 

283 

601 

„ Refunds . . . . . . 

32 

283 

693 

„ (at) Snh-Treasurli’s against Letters of Credit 

;2 

283 

092 Note.^ 

Remittances : dospaiehod by Bank. iJiities of Bank 
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32 
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698 

„ received from Government Treasuries. 




liulos for testing— . . , . 

32 
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699 
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„ Advices, Receipts and Certi fioatos pre- 

pared in T^^asury 

32 

2s7 

• 706 

„ Daily posting of Accounts 

32 

287 

705 

„ Registers of chalans and order for 




payment ..... 

32 

287 

704 

„ Ro-numberjng and arrangement of 




vouchers .... 

32 

287 

705 Note. 

„ Treasuiy , returns not prepared by 




Bank 

32 
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707 

Printing (publishing) Department ; charges as a Com- 
mercial Denaitment 

6 

44 

95 VI. 

Prisoners. Family Remittance of Police ana Native 




States — 

0 

70 

143 A (5) 

Prisoners— Money belonging to — to be made over to 



V 

Magistrate for deposit , ..... 

15 
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248-2 ^ 

Private Presses, — Publications by — 
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App. BBBB. 

Privilege leave allowances. — Drawal of — when 

combined leave ^is 



taken . . 
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Provident Funds — S$e “ Service Funds.'* 



Provincial charges — Sanction required to Imperial 

and — .... 
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Provinoial and Manioipal Debentures in Un^t . 

,, Loan Account 

Public and ^itflf«-publio instructions. Deposit of funds 
of — requires special sanction . • 

Public Loans — See “Loans/* 


Public Works— ^ 

Cheques. Advice of numbers 


Minimum amount. 
Lapse, Refusal of payment, Payment 

Re^stration 

„ Attestation of Register .... 

„ Despatch to Account Office . • 

„ di*awn by P. W. Subordinates • 

„ Entry by Bitinch Dank of daily total of — 

on Register ...... 

„ (of) a Guaranteed and Subsidized Railway 

Companies ...... 

„ Registration of —chargeable when paid. Cover- 

ing list ....... 

„ (drawn) on Sub-Treasuries .... 

„ to be crossed with amount of limits 

Compensation for lands. Payments by Civil Officers . 
Custody of Government Securities of Department — . 
Eipenditure by Civil olfioors . 

Letter's of Credits. Attestation of addition of — to 
balance .... 

„ „ „ Cei-tificate of undrawn balance of — 

„ „ H in favour of Sub -Divisional Officers 

forbidden • • • . 

„ u »i Wse of — 

„ „ „ Miscarriage of — . 

„ I, „ Registration of . ♦ 

„ „ „ when passed on to Branch Banks . 

Monthly settlement between P. W. officers and Trea- 
sury 

•' Pass Book. Weekly submission of — 

„ ' Monthly certiticales of verification of —• . 

Payments at Sub-Troasuries. Bilingual cheques re- 
quired — , , 

„ „ „ Extent to which permis- 

sible 

„ if t, Notification of cheque 

book. Distinguish- 
ing numbers , 

Receipts from —Department. Cemetery receipts 

It tt Contributions to C. E. 

Provident Fund 

}f tt Credit of surplus cash 

j refunded by Civil 

. officers 

it yf Executive Engineers’ 

Remittance Book . 
>» ft M.onthly Consolidated 

i receipt . 

ft . ft Monthly Consolidated 

‘ * receipt to be signed 

by T. 0. 


Receipts from —Department. 
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198 461-1 

197 449 

198 452-453 
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202 468 A. 


198 451-1 
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198 452 

197 449 Note, 
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200 461-3 
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Receirsts from — 


•contd. ^ , 

Department. Monthly Consolidaicd 
receipt to bo aooom- 
panied by chalan 

« „ Monument Endowmeni 

Fees 

„ Not to be credited ^ 

Deposits 

„ Remittances to Presi- 

dency Banks . 

„ State Railway cash 

collections , 

„ State Railway cash 

collections Consoli- 
dated Receipt 

„ Treasury Register of - 

,1 Work to be done for 

municipalities 

„ Work to be done for an 

excluded Local Fund 


Publications. Purchase of official— 
Punkahs and other hot-weather charges 


200 461-2 

201 466 

199 460 

200 461-4 
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201 464 (6; 

200 462 


200 460-2 
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Railways. Payments for services rendered by — 
Re-adjustment of Salaries. Powers of head of oHlct' 
with regard to — 

Re-appropriation. Figures of Budget Estimate to ho 
shown in appyling for — » , 

RecGipt(s). Check of — ^is the duty of the Revenue 
Authoritic# ..... 
„ Form of — in case of Bills payable. 

Persons competent to give — 

„ See also Forest, Military, Public Works 

and Postal Departments. 

Beceipts of Government Money : to be lodged 
in Treasuryfc. Certnin exceptions 
Receipt of money in Treasury — See “Treasury 
Procedure.” 

Receipt Stamp 

Recoveries of overdrawals. Ordinary rate for — 

„ „ Tre;»8ury Officer's re- 

gister of •— 

Recoveries. Register of Special — . , . 

Recurring charges require Government sanction 
Refunds at Branch of Presidency Hank ^ 

„ of any kind, not to be drawn and treated as 
deposits pending claim .... 
„ of fines 

„ of Bevenue to be noted against oijginal 
credit 


158 Note, 
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Befands of Be venue. Sanction required 

„ of Stamps . , . j . 

Begimental Funds. Personal deposit accounts o 
certain — 

Begistrars. Commission to ~ , 

Begistration of Powers-of- Attorney . 

,1 of Proof of death 

Bemittance and Debt Heads — Explanations of — 
Bemittances— 

Copper. Packing, despatch, and escort . 

„ Value per packed mannd : Calculation o 
frciglit ..... 
Currency Notes. Advice to Accountant General 
n Advice to Accountant General b} 
telegraph . , , 

„ Advice to Accountant General by 
post .... 

,, Advice to Accountants General o 

surplus note remittances . 

„ Despatch by post , 
it it it by steamer. Bill o 

lading , 

I) .1 ,t by railway or road . 

„ Entry in Cash Book of receipt 
and charge 

tt a u ^ tt of date of trans 

actions . . , 

V V Invoices for whole notes and first 

halves. Detailed rules 
>« II >j for second-halves 

„ „ Packing of parcel 

„ „ Surplus Notes. Remittance unde 

standing orders 

It » >♦ United Provinces 

and Punjab 

,1 1 , Treasury and date stamp on notes 

Emigrants. See “ Emigrants.” . 

Hong-Kong Polieo 

Specie — 

(by) B. I. S. N. Co.’s steamers ..... 


rto) Calcutta 
Clerks accompanying remittances. Sanction 
Early’notice to railway authorities , , 

Escort. Stren^h of — . 

„ Relief of — . . , , 

Arrangements for relief of — , 

,, Rules for guidance of — , , 

„ Pares of — - Requisition on railway 

„ Parcs of — Payment by credit notes 
„ ' Fares of — For reliefs en route , 

„ officer to give formal receipt • 

„ to wire to receiving oiBcer v, , 

„ to 'obtain receipt when returned • 

„ paprment of fs^res • . • 

„ duties with regard to keys . 
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355 Note. 
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661 (a) 
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Note; 
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661 (e)^ 
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662 (b) 
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675 (Note). 
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270 

666 
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660 (a) 

31 
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660 (b) 
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271 

659 
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272 

659-2 

31 

271 

658 
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662 (a) 
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662 Note. 

31 
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658 Note. 
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714—716 
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716 A. 
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268 

648 
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276 
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31 

276 

669 
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667 
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Escort d'lties with regard to slioi*t weighf, etc. 

i 

31 

200 

651 

Guardis van — small i-emittancos .... 

81 

27(3 

606-2 

lustruclions to military guard .... 

31 

2(5 S 

644-8 

Invoices ........ 

31 

268 

047 

(to) Madras and BtJhibay ..... 
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2(^8 

649 

(for) Military expeditions— Packing 

81 

208 

645 

Packing. Duties of Treasury Ollicer . . • 

31 
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643 

Padlocks. Supply and disposal of — 

31 

270 

066-1 

Padlocked boxes ...... 

31 

267 

644-2 

Potdars. Scale admissible ..... 

31 

200 
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„ lle-imbursement of expen-ses . 

31 
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652-1 

„ allowances in special localities . 

31 

260 

{52-2 

„ cei'i^ificato by receiving T. 0. . 

:u 

269 

652 A. 

„ to bold keys of— 

Railway rates ; authorised rates and conditions 

31 
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(by) Road. Packing ...... 

31 
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614 

• (by) iSea or to cross rivers ..... 

31 

208 

(‘4(3 

Security of railway wagons ..... 

31 

2; 5 

066 

Superintendence of despatch of* — .... 

31 

270 

007 • 

Weight of a lakh of rupees : full weights for minimum 




charges ........ 

1 31 

270 
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without Potdar. Duties of T. 0. . . . 

! 31 

1 

2(37 

613 Noto*. • 

• 

Treasury. Clas.sification. Local and Foreign 

31 
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039 

„ „ of certain Bengal and 
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North- W<‘st Frontier 




remittances 

31 

200 1 

630-1 

j, „ of uncuiTOut coin to 




Mint . ... 

81 

200 

630-2 

„ „ to or from Bank or 

Currency Depart- 

1 
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ment . • 

1 31 

200 

610 

Remittance Orders (Treasury). Caro as to dak* j 
of arrival of remittance 

31 

2(50 

642 Note. 

„ „ Issued by Accountant General 

31 

200^ 

641 A^Noto# 

„ „ jfolico and others to he 

informed • . 

31 

200 

042 

Remittance Transfer Receipts— “Bills for 
Remittances." 




Remitter. Term defined ...... 
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110 

Renewals of Go ver Ament Promissory Notes . | 
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Rents. Rules for charge of — . 
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App.BBBB. 

„ Vouchers for — (Military) . . . • i 
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600 

Repairs. Chargos for— ...... 

... 


App.BBBB. 
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„ Explanation of differences 
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Receipts — 




Counterfeit and unoun-ent coin. Precautions . 
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Sales of Stamps or Opium. Entry in Cash Book. 
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Returns to Accountant General ..... 
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850 Note. 

Verification of bHlances of Sub-Depdts 

18 , 

162 
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Treaty payments. Systems of — . . . , 
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Tributes and Contributions of Native States. 
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Triplicate Bills. Issue of — 
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Troops on Active Service. Emergent paymotiis 



492-494 

to — - . . 
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Unclaimed property. Treatment of sale-proceeds 
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Verifloation of copy of Post OfiBce Pass Book 
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Verification of Treasury Accounts— /S’ae 
** Treasury Prooedare.'* 

Veterinary Department- 

Annual Assignment Stateinent. Intimation to 
Treasury Officer and Accountants General 
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Vouchers— 
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9 
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10 
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